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1. Introduction

11 This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant

1.2

posts and jobs in Public Service departments.

Although the Circular is issued by the Department of Public Service and Administration, the Department is not
responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the
relevant advertising department.

2. Directions to candidates

2.1

2.2

2.3

2.4

Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge
and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH
IS EFFECTIVE AS AT 01 JANUARY 2021.

Applicants must indicate the reference number of the vacancy in their applications.
Applicants requiring additional information regarding an advertised post must direct their enquiries to the
department where the vacancy exists. The Department of Public Service and Administration must not be

approached for such information.

It must be ensured that applications reach the relevant advertising departments on or before the applicable
closing dates.

3. Directions to departments

3.1

3.2

3.3

3.4

The contents of this Circular must be brought to the attention of all employees.

It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential
candidates from the excess group must be assisted in applying timeously for vacancies and attending where
applicable, interviews.

Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative
action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied.
Advertisements for such vacancies should state that it is intended to promote representativeness through the
filling of the vacancy and that the candidature of persons whose transfer/appointment will promote
representativeness, will receive preference.

Candidates must be assessed and selected in accordance with the relevant measures that apply to employment
in the Public Service.

4 SMS pre-entry certificate

4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course

please visit the NSG website: www.thensg.gov.za.

AMENDMENT

NATIONAL DEPARTMENT OF HEALTH: Please note the following correct
requirements for the post of Senior Internal Audit: Internal Audit and Risk Management
(x2) (Ref No: 18/2023), with remuneration package of R359 517 published in the DPSA,
publication no 16 of 2023 on 12 May 2023, with closing date of 29 May 2023, is as
follows: Requirements: A Bachelor's Degree / National Diploma (NQF 6) qualification in
Accounting / Internal Auditing as recognized by SAQA. A completed Internal Audit
Technician (IAT) programme and a member of Institute of Internal Auditors. A completion
of Professional Internal Audit (PIA) will be an advantage. At least two (2) years’
experience in Internal Audit environment, planning, executing and writing reports. The


https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/

closing date is extended to 09 June 2023.We sincerely apologies for any inconvenience
caused.
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ANNEXURE A

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT

CLOSING DATE

NOTE

09 June 2023 at 16:00

The application must include only completed and signed new Z83 Form,
obtainable from any Public Service Department or on the Department of Public
Service and Administration (DPSA) website link:
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae.
Certified copies of Identity Document, Grade 12 Certificate and the highest
required qualifications as well as a driver’s licence where necessary, will only
be submitted by shortlisted candidates to Human Resources on or before the
day of the interview date. Failure to do so will result in your application being
disqualified. Foreign qualifications must be accompanied by an evaluation
report issued by the South African Qualifications Authority (SAQA). It is the
applicant’s responsibility to have all foreign qualifications evaluated by SAQA
and to provide proof of such evaluation report (only when shortlisted). The
requirements for appointment at SMS level include the successful completion
of the Senior Management Pre-entry Programme as endorsed by the NSG.
Prior to appointment, a candidate would be required to complete the Nyukela
Programme: Pre-entry Certificate to Senior Management Services as
endorsed by DPSA which is an online course, endorsed by the National School
of Government (NSG). The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by the
following  link:  https://www.thensg.gov.zal/training-course/sms-pre-entry-
programme/. No appointment will take place without the successful completion
of the pre-entry certificate and submission of proof thereof. All shortlisted
candidates will be subjected to a technical exercise that intends to test relevant
technical elements of the job, the logistics of which will be communicated by
the Department. Following the interview and technical exercise, the selection
committee will recommend candidates to attend a generic managerial
competency assessment in compliance with the Department of Public Service
and Administration (DPSA) Directive on the Implementation of Competency
Based Assessments. The competency assessment will be testing generic
managerial competencies using the mandated DPSA SMS competency
assessment tools. Applications: Please ensure that you submit your application
before the closing date as no late applications will be considered. If you apply
for more than 1 post, please submit separate applications for each post that
you apply for. Due to the large number of applications we envisage to receive,
applications will not be acknowledged. Should you not be contacted within 3
months of the closing date of the advertisement, please consider your
application to be unsuccessful. Should, during any stage of the recruitment
process, a moratorium be placed on the filling of posts or the Department is
affected by any process such as, but not limited to, restructuring or
reorganisation of posts, the Department reserves the right to cancel the
recruitment process and re-advertise the post at any time in the future.
Important: DALRRD is an equal opportunity and affirmative action employer. It
is our intention to promote representivity in DALRRD through the filling of posts.
The Department reserves the right not to fill a position. Shortlisted candidates
will be required to be available for assessments and interviews at a date and
time as determined by the Department. All shortlisted candidates will be
subjected to Personnel Suitability Checks. The successful candidate will be
subjected to undergo security vetting. DALRRD will conduct reference checks
which may include social media profiles of the shortlisted candidates.
Applicants must declare any pending criminal, disciplinary or any other
allegations or investigations against them. Should this be uncovered during /
after the interview took place, the application will not be considered and in the
unlikely event that the person has been appointed such appointment will be
terminated. The successful candidate will be appointed subject to positive
results of the security clearance process. The successful candidate will be
required to enter into an employment contract and sign a performance
agreement with the Department. All applicants are required to declare any
conflict or perceived conflict of interest, to disclose memberships of Boards and
directorships that they may be associated with.

ERRATUM: Kindly note the posts of Senior Administrative Officer with Ref No:
3/2/1/2022/685 for the Directorate: Quality Assurance and Administration:
KwaZulu Natal that was advertised in Public Service Vacancy Circular 44 dated
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POST 18/01

SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 18/02

SALARY

CENTRE

18 November 2022 and the position of Control Survey Technician with Ref No:
3/2/1/2023/360 for the Directorate: Survey Servicesof that was advertised in
Public Service Vacancy Circular 16 dated 12 May 2023 has reference. The
positions of Senior Administrative Officer with Ref No: 3/2/1/2022/685 and
Control Survey Technician with Ref No: 3/2/1/2023/360 has been withdrawn.
The Department apologies for any inconvenience caused

MANAGEMENT ECHELON

DIRECTOR: FINANCIAL AND SUPPLY CHAIN MANAGEMENT SERVICES
REF NO: 3/2/1/2023/387

Directorate: Finance and Supply Chain Management Services
Re-advertisement, applicants who applied previously are encouraged to re-

apply

R1 162 200 per annum (Level 13), (all-inclusive remuneration package). The
package includes a basic salary (70% of package), and a flexible portion that
may be structured in accordance with the rules for Senior Management
Services (SMS)

Gauteng (Pretoria)

Successful Completion of Pre-Entry Certificate for SMS as endorsed by the
National School of Government (NSG). Applicants must be in a possession of
a Grade 12 Certificate and Bachelor's Degree or Advanced Diploma in Cost
Management Accounting / Financial Management / Accounting / Auditing /
Supply Chain Management / Logistics Management / Purchasing Management
/ Management (Logistics / Supply Chain Management) (NQF 7). Minimum of 5
years’ experience at middle / senior managerial level in relevant environment.
Job related knowledge: Extensive knowledge of Generally Accepted
Accounting Principle. Treasury Regulations. General Reviewed Accounting
Principles. Knowledge and application of legislation, policies and procedures:
The Constitution. Good governance and Batho Pele principles. Internal
performance evaluation and reporting. Government decision making
processes. Diversity management. Performance management and monitoring.
Public Service Regulation. Government system and structure. Public Finance
Management Act. Job related skills: Computer literacy. Communication skills.
Management skills. Project management skills. Analytical skills. A valid driver’s
licence.

Ensure compliance to financial management standards by adhering to policies
and guidelines: Ensure compliance with Public Finance Management Act,
Treasury Regulations and other related legislation and instructions with regard
to finance on an-going basis. Develop Policies, systems, procedures and
processes for effective implementation financial accounting and reporting
services. Oversee financial support services: Manage financial accounting of
the department. Manage the departmental budget. Manage salaries and
payroll. Maintenance of financial systems. Oversee supply chain, facilities and
office administration: Manage the demand management plan and acquisition
of goods, services and assets. Provide logistics and transport services. Provide
asset and facilities management. Oversee financial management support
services to the departmental Entities. Provide internal control and reporting
services. Develop and maintain budget and reporting. Provide payment
services. Provide asset revenue management. Provide lease revenue
management.

Ms V Nemalili Tel No: (012) 337 3656

Applications can be submitted by post to: Private Bag X09, Hatfield, 0028 or
hand delivered during office hours to: Suncardia Building, 6th floor, 524 Corner
Steve Biko and Stanza Bopape Street, Arcadia

OTHER POSTS

DEPUTY DIRECTOR: OPERATIONS AND INFRASTRUCTURE REF
NO: 3/2/1/2023/230

Directorate: Information Communication Technology (ICT) Service Delivery
Operations

R811 560 per annum (Level 11), (all-inclusive remuneration package to be
structured in accordance with the rules for MMS)
Gauteng (Pretoria)



REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

POST 18/03

SALARY
CENTRE
REQUIREMENTS

Applicants must be in a possession of a Grade 12 Certificate and Bachelor
Degree / National Diploma in Computer Science / Informatics / Information
Technology. Microsoft Certified Systems Engineer (MCSE) / Microsoft Certified
Information  Technology Professional (MCITP) Certificate. Project
Management Body of Knowledge (PMBOK) / Projects in Controlled
Environments (Prince 2) Certificates. Minimum of 3 years of experience in Data
Centre / Server room environment. Planning, coordination, control and support
of DALRRD server environment. Management of storage, backup and tape
utilisation. Coordination of dark periods (maintenance) on production servers.
Knowledge of Project Management for all projects related to the server
environment. Ensuring policies and procedures are in place within the server
environment. Monitor the data centre air-conditioning and generator support.
Manage the exchange / e-mail services environment. Maintain production
environment availability. Manage user entry and exit. User account
management (Active director). Operating licence management. Manage
Domain Name System (DNS) domain controllers. Manage and monitor the
internal DNS. Server room environmental monitoring. Manage and monitor
server resource availability. Alternative power source management. Job
related knowledge: User account management (active directory). Operating
licence management. Exchange / e-mail services environment. DNS and
domain controllers. Server room environmental monitoring. Server resource
availability and capacity planning. Alternative power source management. Job
related skills: Management skills. Planning skills. Orgaising skills. Analysing
skills. Interpersonal skills. Leadership skills. Report writing skills.
Communication skills (verbal and written).Willingness to travel. A valid driver’s
licence.

Monitor departmental ICT environment and strategy and conduct research to
provide solutions to the DALRRD, Provincial Department of Agriculture (PDA),
other National Departments, maintenance, implementation and integration.
Provide requirements and specifications / need analysis / business cases for
procurement of ICT related goods and services and serve on State Information
Technology Agency (SITA) / Bid tender evaluation / adjudication committees.
Ensure that ICT operating infrastructure is an operational environment for the
following: DALRRD, PDA'’s, Agricultural Research Council (ARC), Embassy,
Private Organisations, Non-Government Organizations (NGO), Municipalities,
International, Imports, Exports, Wines of South Africa (WoSA) etc. Manage
resources such as policies, processes, equipment and a team of professionals
and service providers, directly or indirectly that are necessary to perform and
deliver ICT solutions (servers and backup of electronic information on servers).
Ensure quality control and service delivery in accordance with internal
standards, requirements and specifications. Formulate work breakdown
structures and schedule ICT projects. Manage and control ICT projects during
implementation. Plan, control and coordinate ICT initiatives related to
DALRRD. Manage change control, knowledge management and master
information systems plan. Monitor and evaluate contracts and ICT
procurement. Assess customer needs and ensure integration of customer
needs. Responsible for ICT oversight of major projects running in the DALRRD.
Manage mentorship programme of any trainee / mentee that is appointed at
ICT. Policy development and service improvement plan development. Ensure
availability of email services within the Department. Ensure ICT service
continuity within the Department.

Ms HA Vermaak Tel No: (012) 319 6202

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001

Coloured and Indian Males and African and Indian Females and Persons with
disabilities are encouraged to apply

PROJECT COORDINATOR: LAND DEVELOPMENT SUPPORT REF
NO: 3/2/1/2023/389

R527 298 per annum (Level 10)

Directorate: District Office: Eastern Cape (Chris Hani District)

Applicants must be in possession of a Grade 12 Certificate and Bachelor’s
Degree in Agricultural Economics / Agri-Business / Agricultural Management /
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DUTIES

ENQUIRIES
APPLICATIONS

NOTE

POST 18/04

SALARY
CENTRE
REQUIREMENTS

DUTIES

B Com. Agriculture / Agri-Business. Minimum of 3 years relevant experience
at supervisory level. Job related knowledge: Knowledge of the Departments
policies, prescripts and practices pertaining to Land Reform. Knowledge and
understanding of sector needs and business requirements. In-depth
knowledge of Policy Development and Monitoring and Evaluation techniques.
Knowledge and understanding of Government Development Policies e.g
National Development Plan, National Growth Path, Planning and Budgeting
Framework, etc. Research methodology. Good Corporate Governance
Principles. Knowledge in Human and Financial Management. Job related skills:
Project management skills. Communication skills (verbal and written).
Agricultural development skills. Conflict management skills. Stakeholder
mobilisation. Financial management skills. Computer literacy. Information
management and Analytical skills. A valid drivers’ license.

Assist in facilitating the development, review and management of policies and
programmes for Land Development and Post Settlement support. Assist in
facilitating the engagement with relevant stakeholders on policy matters. Assist
in facilitating capacity building session for officials and stakeholders on policies
and programmes developed. Participate in the development and review of
Standard Operating Procedures (SOP). Assist with the implementation of
projects for the development of procedures towards commercialization. Co-
ordinate the process of identifying procedures to be supported. Assist in the
establishment and management of partnership between producers and
development partners. Organise capacity building and training programmes for
producers. Facilitate the appointment of prospective strategic partners and
service providers. Facilitate resource mapping and mobilization of all identified
farms for development in line with departmental priorities, Annual Performance
Plan and Operational Plan of the Branch. Facilitate the development and
approval of project registers. Facilitate farm assessments and feasibility
studies. Facilitate the compilation of reports and development of business
plans. Co-ordinate processes towards approval of projects. Co-ordinate the
compilation of approval documents and conduct quality assurance. Ensure
alignment and compliance of submissions to the policies / SOPs. Present the
submission to the relevant committees and structures. Facilitate the effective
promotion and practice of good corporate governance and compliance with
financial and human resource. Conduct ongoing monitoring and reporting of
projects under implementation. Manage human and financial resources in line
with relevant policy and legislative framework. Mitigate identified operation and
fraud risks. Implement internal and external controls in line with the policies.
Ms A van Vuuren Tel No: (043) 701 8127 or Ms A Kili Tel No: (043) 7018136
Applications can be forwarded by post to PO Box 1716, East London, 5200 or
Hand delivered during office hours to Corner Moore Coutts Street, Ocean
Terrace View, Block H, Quigney, East London, 5200.

Coloured, Indian and White Males and African, Coloured, Indian and White
Females and Persons with disabilities are encouraged to apply

SENIOR PROJECT OFFICER: LAND DEVELOPMENT SUPPORT REF NO:
3/2/1/2023/390

R359 517 per annum (Level 08)

Directorate: District Office: Eastern Cape (Chris Hani District)

Applicants must be in possession of a Grade 12 Certificate and Bachelor’s
Degree in Agricultural Economics / Agri-Business / Agricultural Management /
B Com. Agriculture / Agri-Business. Minimum of 2 years relevant experience.
Job related knowledge: Knowledge of the Departments policies, prescripts and
practices pertaining to Land Reform. Knowledge and understanding of sector
needs and business requirements. In-depth knowledge of Policy Development
and Monitoring and Evaluation techniques. Knowledge and understanding of
Government Development Policies e.g: National Development Plan, National
Growth Path, Planning and Budgeting Framework, etc. Research
methodology. Good corporate governance principles. Knowledge in human
and financial management. Job related skills: Project management skills.
Communication skills (verbal and written). Agricultural development skills.
Conflict management skills. Stakeholder mobilisation. Financial management
skills. Computer literacy. Information management and analytical skills. A valid
driver’s license.

Implement projects for the development of producers towards
commercialization. Assist with coordinating the process of identifying
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POST 18/05

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

producers to be supported. Assist in the establishment and management of
partnerships between producers and development partners. Organise capacity
building and training programmes for producers. Facilitate the appointment of
prospective strategic partners and service providers. Assist in facilitating
resource mapping and mobilization of all identified farms for development in
line with departmental priorities, Annual Performance Plan and Operational
Plan of the Branch. Assist in facilitation of the development and approval of
project registers. Assist in facilitation of farm assessments and feasibility
studies. Compile reports and assist in the development of business plans. Co-
ordinate processes towards approval of projects. Co-ordinate the compilation
of approval documents. Ensure alignment and compliance of submissions to
the policies / Standard operating procedures (SOPs). Present the submissions
to the relevant committees and structures. Adhere to effective promotion of
good corporate governance and compliance with financial and human
resource. Conduct ongoing monitoring and reporting of projects under
implementation. Adhere to relevant prescripts and legislative framework
(human and financial resources). Assist in mitigation of the identified
operational and fraud risks. Adhere to internal and external controls in line with
the policies.

Ms A van Vuuren Tel No: (043) 701 8127 or Ms A Kili Tel No: (043) 7018136
Applications can be forwarded by post to PO Box 1716, East London, 5200 or
Hand delivered during office hours to Corner Moore Coutts Street, Ocean
Terrace View, Block H, Quigney, East London, 5200.

African, Coloured, Indian and White Males and Coloured, Indian and White
Females and Persons with disabilities are encouraged to apply.

CHIEF NETWORK CONTROLLER REF NO: 3/2/1/2023/392
Directorate: Corporate Services

R359 517 per annum (Level 08)

Free State (Bloemfontein)

Applicants must be in possession of a Grade 12 Certificate and a National
Diploma in Computer Science / Information Technology. Minimum of 2 years
relevant experience in Information Technology (IT) Support. Experience with
hardware and software. Experience with network support. Experience in IT
technical support. Job related knowledge: Technical aspects of Information
and Communications Technology (ICT) network services. Information
Technology Acts and Policies. Government ICT systems. Understanding
management of information and the formal reporting system. Internal systems
change control. Job related skills: Planning skills, Organising skills,
Communication skills (written and verbal), Advanced computer skills, Project
management skills and Interpersonal skills.

Provide IT Network Support. Monitor the data lines and identified down data
lines. First line support on network calls logged by Helpdesk. Investigate, fix or
report network points not working. Registration of mainframe users. Coordinate
IT network support with internal and external parties. Investigate, fix or report
network points not working. Installation of switches or routers when required.
Monitor network and report any anomalies. Investigation of new network
requirements with senior network specialist. Create reporting status reports.
Make recommendations for network improvements. Investigation on required
local area network (LAN) / wide area network (WAN) applications. Create
monitoring report on different WAN status. Create monitoring report on Telkom
data lines. Document and maintain network equipment and configurations.
Create / design document on LAN infrastructure. Configurations and
installation of LAN / WAN equipment. Internet Protocol (IP) management of the
network. Ensure that cabling is done according to agreed standards and
quality. Signoff work done by third parties. Quality assurance on work done.
Testing and labelling of network points.

Mr N Du Toit Tel No: (051) 400 4200

Applications can be submitted by post to: Private Bag X20803, Bloemfontein,
9300 or hand delivered during office hours to: 136 Charlotte Maxeke Street,
Bloemfontein, 9300.

African, Coloured, Indian and White Males and Indian and White Females and
Persons with disabilities are encouraged to apply.



POST 18/06

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

OFFICE ASSISTANT REF NO: 3/2/1/2023/385

Branch: Rural Development

R294 321 per annum (Level 07)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate and a National
Diploma in Secretarial Studies / Office Administration / Management. Minimum
of 1-year experience in rendering secretariat and support services to senior
management. Job related knowledge: Relevant legislation / policies / prescripts
and procedures. Telephone etiquette and basic knowledge on financial
administration. Job related skills: Sound organisational skills. Computer
literacy (Microsoft Office). Good Interpersonal relations. High level of reliability.
Communication skills (verbal and written). Language skills. Ability to
communicate well with people at different levels and from different
backgrounds. Ability to do research and analyse documents and situation.
Ability to act with tact and discretion. Good grooming and presentation. Self-
management and motivation. Willingness to work extended hours and
Classified Secret Security Clearance.

Provide a secretariat / receptionist support service to the Chief Director.
Receive telephone calls in an environment where in addition to the calls for the
Chief Director, discretion is required to decide to whom the call should be
forwarded. In the process the job incumbent should finalise some enquiries.
Perform advanced typing work. Operate and ensure that office equipment e.g.
fax machines and photocopiers are in good working order. Record the
engagements of the Chief Director. Utilise discretion to decide whether to
accept / decline or refer to other employees’ requests for meetings based on
the assessed importance and urgency of the matter. Coordinate with and
sensitise / advise the Chief Director regarding engagements. Compile realistic
schedules for appointments. Render administrative support services. Ensure
the effective flow of information and documents to and from the office of the
Chief Director. Ensure the safe keeping of all documentation in the office of the
Chief Director in line with relevant legislation and policies. Obtain inputs,
collates and compiles reports e.g: progress, monthly and management reports.
Scrutinize routine submissions / reports and make notes and / or
recommendations for the Chief Director. Respond to enquiries received from
internal and external stakeholders. Draft documents as required. Filing of
documents for the Chief Director and the unit where required. Collect, analyse
and collate information requested by the Chief Director. Clarify instructions and
notes on behalf of the Chief Director. Ensure that travel arrangements are well
coordinated. Prioritise issues in the office of the Chief Director. Manage the
leave register and telephone accounts for the unit. Handle procurement of
standard items like, stationary, refreshments etc for the activities of the Chief
Director and the unit. Obtain the necessary signatures on documents like
procurement advices and monthly salary reports. Provide support to the Chief
Director regarding meetings. Scrutinise documents to determine actions /
information / other documents required for meetings. Collect and compile all
necessary documents for the Chief Director to inform him / her on the contents.
Record minutes / decisions and communicate to relevant role-players and
follow-up progress made. Prepare briefing notes for the Chief Director as
required. Coordinate logistical arrangements for meetings when required.
Support the Chief Director with the administration for the Chief Director’s
budget. Collect and coordinates all the documents that relate to the Chief
Director's budget. Assist the Chief Director in determining funding
requirements for purpose of Medium-Term Expenditure Framework (MTEF)
submissions. Keep records for expenditure commitments, monitors
expenditure and alerts the Chief Director of possible over and under spending.
Check and correlate Basic Accounting system (BAS) reports to ensure that
expenditure is allocated correctly. Identify the need to move funds between
items, consults with the Chief Director and compiles draft memorandums for
this purpose. Compare the MTEF allocation with the requested budget and
informs the Chief Director of changes. Study the relevant Public Service and
Departmental Prescripts / Policies and other documents and ensure that the
application thereof is understood properly. Remain up to date with regards to
the prescripts / policies and procedures applicable to his / her work terrain to
ensure efficient and effective support to the Chief Director. Remain abreast
with the procedures and processes that apply in the office of the Chief Director.
Ms N Dlamini Tel No: (012) 312 9295
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SALARY
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Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001.

Coloured, Indian and White Males and African, Coloured, Indian and White
Females and Persons with disabilities are encouraged to apply.

STATE ACCOUNTANT: PROACTIVE LAND ACQUISITION STRATEGY
(PLAS) ASSET REVENUE MANAGEMENT REF NO: 3/2/1/2023/383
Directorate: PLAS Asset and Lease Revenue Management

R294 321 per annum (Level 07)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate and a National
Diploma in Accounting / Financial Management / Commerce. Minimum of 1
year working experience within an asset management environment. Job
related knowledge: Accounting systems (Enterprise Resource Planning, Asset
Register and or similar systems), Public Finance Management Act (PFMA),
Treasury Regulations, Generally Recognised Accounting Practice (GRAP).
Job related skills: Computer literacy (Microsoft Word, Excel, PowerPoint).
Good communication skills (written and verbal). Planning and organising skills.
Analytical and Problem-solving skills. Ability to work effectively in a team. A
valid driver’s licence (code 8) and willing to travel.

Recognition and measurement of assets. Review documents and check
compliance to ensure that all required documents or information are provided.
Identify items being acquired and allocate General Ledger accounts according
to recognition criteria. Determine cost price according to valuation, sale
agreement, invoices and any source document that might be used to ensure
completeness of asset register. Electronically file documents in accordance to
the filing plan. Updating of the asset register. Prepare the capturing templates
and capture the assets on the asset register. Reconcile the captured assets
with the General Ledger. Request barcodes and other relevant information and
update the asset register. Prepare the asset acceptance form, scan and file
accordingly. Maintenance of the asset register. Calculate depreciation for all
depreciable assets. Analyse verification report and implement
recommendations. Investigate discrepancies identified on the reports. Prepare
report and update asset register. Quarterly visit farms to conduct spot checks
in accordance to visit plan, prepare reports and resolve any discrepancies
identified. Update the asset register with asset movements, barcode
replacements, asset verification and any other information required for
completeness. Asset disposals and write-offs. Record disposal / write-off
request from Provincial Shared Service Centre’s (PSSC) on receipt. Check
compliance of the submission and communicate any discrepancies for
correction to the PSSC. Liaise with the National PLAS Disposal Committee
(NPDC) Chairperson to determine the date for the disposal meeting and
prepare meeting logistics. Record decisions or resolutions taken in the NPDC
meeting and communicate to the PSSC. File the approved minutes as well as
other material presented to the NPDC. Communicate recommendations to the
PSSC. Prepare workings and reports. Update the asset register and the
General Ledger. Administration. Keep proper record manual and electronical
of all asset management documents. Make available relevant documentation
as requested for internal and external audit. Facilitate procurement of
stationery and other office related needs for Proactive Land Acquisition
Strategy (PLAS): Asset Management. Provide asset management support to
PSSC’s. Assist in developing asset management prescripts and drafting of any
formal documentation.

Mr M Lebepe Tel No: (012) 312 8144

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001

Coloured, Indian and White Males and African, Coloured and Indian Females
and Persons with disabilities are encouraged to apply.
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POST 18/08

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

POST 18/09

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

SENIOR DATA CAPTURER RE NO: 3/2/1/2023/384
Directorate: Quality Assurance and Administration

R241 485 per annum (Level 06)

Free State (Bloemfontein)

Applicants must be in possession of a Grade 12 Certificate. Minimum of 1 year
experience in data capturing or administration experience within Restitution.
Job related knowledge: Public Service sector requirements and typing policy.
Job related skills: Computer literacy in Word, Excel, PowerPoint and e-mail
programmes. Excellent typing skills and communication skills (verbal and
written).

Capture data received from claimants. Screen the clients to check if the criteria
have been met. Capture data received. Compile statistics and captured in the
database. Update statistical information for all lodged claims. Reconcile all
statistical information captured. Update the status of the claims on database.
Track, progress and make follow up on all claims submitted for approval.
Standardize order claims file per departmental file plan. Re-arrange claims per
district and local municipality in a sequential order. Maintain utilization of folio
numbers including routing and indexing. Respond to general enquiries, liaise
with relevant stakeholders and file them accordingly. Acknowledge receipt of
enquiry. Screen the enquiry on a database and check whether its valid or not.
Prepare monthly and weekly reports. Compile and submit weekly reports per
entire activities allocated per week.

Ms C Modise Tel No: (051) 403 0200

Applications can be submitted by post to: Private Bag X20803, Bloemfontein,
9300 or hand delivered during office hours to: 136 Charlotte Maxeke Street,
Bloemfontein, 9300.

Indian and White Males and African, Indian and White Female and Persons
with disabilities are encouraged to apply.

SECRETARY REF NO: 3/2/1/2023/380
Chief Directorate: Sector Capacity Development

R202 233 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Computer literacy (Microsoft Word, Excel,
PowerPoint, etc). Job related skills: good telephone etiquette, Sound
organisational skills, Computer literacy, Language skills and ability to
communicate well with people at different levels and from different
backgrounds, Communication skills (written and verbal), Ability to act with tact
and discretion and good presentation skills.

Provide secretariat / receptionist support service to the Director. Receive
telephonic calls and refers the calls to the correct role players if not meant for
the relevant senior manager. Record appointments and events on the diary.
Type documents for the Director and other staff within the unit. Operate office
equipment e.g. fax machine and photocopier. Provide clerical support services
to the Director. Liaise with travel agencies to make travel arrangements.
Checks the arrangements when relevant documents are received. Arrange
meetings and events for Director and staff in the unit. Identifies venues, invites
role players, organise refreshments, sets up for scheduled meeting and events.
Process the travel and subsistence claims for the unit. Process all invoices that
emanate from the activities of the work of the Director. Record basic minutes
of the meetings of the Director where required. Draft routine correspondence
and reports. Do filing of documents for the Director and the unit where
necessary. Administer matters like leave registers and telephone accounts.
Receive, record and distribute all incoming and outgoing documents. Handle
the procurement of standards items like stationary, refreshments etc. Collect
all relevant documents to enable the Director to prepare for meetings. Remain
up to date with regard to prescripts / policies and procedures applicable to her
/ his work environment to ensure efficient and effective support to the senior
manager. Study the relevant Public Service and the departmental prescripts /
policies and other documents to ensure that the application thereof is
understood properly. Remain abreast with the procedures and processes that
apply in the office of the Director.

Ms R Hlongwane Tel No: (012) 319 6335
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SALARY
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DUTIES

ENQUIRIES
APPLICATIONS

NOTE

POST 18/11

SALARY
CENTRE
REQUIREMENTS

DUTIES

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001.

African, Coloured, Indian and White Males and African, Coloured, Indian and
White Females and Persons with disabilities are encouraged to apply.

SECRETARY REF NO: 3/2/1/2023/381
Directorate: Sectoral Colleges

R202 233 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Computer literacy (Microsoft Word, Excel,
PowerPoint, etc). Job related skills: Good telephone etiquette, Sound
organisational skills, Computer literacy, Language skills and ability to
communicate well with people at different levels and from different
backgrounds, Communication skills (written and verbal), Ability to act with tact
and discretion and good presentation skills.

Provide secretariat / receptionist support service to the Director. Receive
telephonic calls and refers the calls to the correct role players if not meant for
the relevant senior manager. Record appointments and events on the diary.
Type documents for the Director and other staff within the unit. Operate office
equipment e.g. fax machine and photocopier. Provide clerical support services
to the Director. Liaise with travel agencies to make travel arrangements.
Checks the arrangements when relevant documents are received. Arrange
meetings and events for Director and staff in the unit. Identifies venues, invites
role players, organise refreshments, sets up for scheduled meeting and events.
Process the travel and subsistence claims for the unit. Process all invoices that
emanate from the activities of the work of the Director. Record basic minutes
of the meetings of the Director where required. Draft routine correspondence
and reports. Do filing of documents for the Director and the unit where
necessary. Administer matters like leave registers and telephone accounts.
Receive, record and distribute all incoming and outgoing documents. Handle
the procurement of standards items like stationary, refreshments etc. Collect
all relevant documents to enable the Director to prepare for meetings. Remain
up to date with regard to prescripts / policies and procedures applicable to her
/ his work environment to ensure efficient and effective support to the senior
manager. Study the relevant Public Service and the departmental prescripts /
policies and other documents to ensure that the application thereof is
understood properly. Remain abreast with the procedures and processes that
apply in the office of the Director.

Ms M Macucwa Tel No: (012) 319 7211

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001.

African, Coloured, Indian and White Males and African, Coloured, Indian and
White Females and Persons with disabilities are encouraged to apply.

SECRETARY REF NO: 3/2/1/2023/382
Directorate: Veterinary Public Health

R202 233 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Computer literacy (Microsoft Word, Excel,
PowerPoint, etc). Job related skills: Good telephone etiquette, Sound
organisational skills, Computer literacy, Language skills and ability to
communicate well with people at different levels and from different
backgrounds, Communication skills (written and verbal), Ability to act with tact
and discretion and good presentation skills.

Provide secretariat / receptionist support service to the Director. Receive
telephonic calls and refers the calls to the correct role players if not meant for
the relevant senior manager. Record appointments and events on the diary.
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ENQUIRIES
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Type documents for the Director and other staff within the unit. Operate office
equipment e.g. fax machine and photocopier. Provide clerical support services
to the Director. Liaise with travel agencies to make travel arrangements.
Checks the arrangements when relevant documents are received. Arrange
meetings and events for Director and staff in the unit. Identifies venues, invites
role players, organise refreshments, sets up for scheduled meeting and events.
Process the travel and subsistence claims for the unit. Process all invoices that
emanate from the activities of the work of the Director. Record basic minutes
of the meetings of the Director where required. Draft routine correspondence
and reports. Do filing of documents for the Director and the unit where
necessary. Administer matters like leave registers and telephone accounts.
Receive, record and distribute all incoming and outgoing documents. Handle
the procurement of standards items like stationary, refreshments etc. Collect
all relevant documents to enable the Director to prepare for meetings. Remain
up to date with regard to prescripts / policies and procedures applicable to her
/ his work environment to ensure efficient and effective support to the senior
manager. Study the relevant Public Service and the departmental prescripts /
policies and other documents to ensure that the application thereof is
understood properly. Remain abreast with the procedures and processes that
apply in the office of the Director.

Dr M Molefe Tel No: (012) 319 7572

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001.

Coloured, Indian and White Males and African, Coloured and Indian Females
and Persons with disabilities are encouraged to apply.

SECRETARY REF NO: 3/2/1/2023/391
Directorate: Spatial Planning and Land Use Management Services

R202 233 per annum (Level 05)

Limpopo (Polokwane)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Computer literacy (Microsoft Word, Excel,
PowerPoint, etc). Job related skills: Good telephone etiquette, Sound
organisational skills, Computer literacy, Language skills and ability to
communicate well with people at different levels and from different
backgrounds, Communication skills (written and verbal), Ability to act with tact
and discretion and good presentation skills.

Provide secretariat / receptionist support service to the Director. Receive
telephonic calls and refers the calls to the correct role players if not meant for
the relevant senior manager. Record appointments and events on the diary.
Type documents for the Director and other staff within the unit. Operate office
equipment e.g. fax machine and photocopier. Provide clerical support services
to the Director. Liaise with travel agencies to make travel arrangements.
Checks the arrangements when relevant documents are received. Arrange
meetings and events for Director and staff in the unit. Identifies venues, invites
role players, organise refreshments, sets up for scheduled meeting and events.
Process the travel and subsistence claims for the unit. Process all invoices that
emanate from the activities of the work of the Director. Record basic minutes
of the meetings of the Director where required. Draft routine correspondence
and reports. Do filing of documents for the Director and the unit where
necessary. Administer matters like leave registers and telephone accounts.
Receive, record and distribute all incoming and outgoing documents. Handle
the procurement of standards items like stationary, refreshments etc. Collect
all relevant documents to enable the Director to prepare for meetings. Remain
up to date with regard to prescripts / policies and procedures applicable to her
/ his work environment to ensure efficient and effective support to the senior
manager. Study the relevant Public Service and the departmental prescripts /
policies and other documents to ensure that the application thereof is
understood properly. Remain abreast with the procedures and processes that
apply in the office of the Director.

Ms D Machoga Tel No: (015) 495 1955

Application can be submitted by post, Private Bag X 9312, Polokwane, 0700,
or hand delivered during office hours to: 61 Biccard Street, Polokwane, 0700.
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NOTE

POST 18/14

SALARY
CENTRE
REQUIREMENTS

DUTIES

African, Coloured, Indian and White Males and African, Coloured and Indian
Females and Persons with disabilities are encouraged to apply.

REGISTRY CLERK REF NO: 3/2/1/2023/388
Directorate: Corporate Services

R202 233 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Knowledge of registry duties, practices as
well as the ability to capture data and operate a computer. Working knowledge
and understanding of the legislative framework governing the Public Service.
Knowledge of storage and retrieval procedures in terms of the working
environment. Understanding of the work in registry. Job related skills: Planning
and organisation skills, Computer literacy, Language skills and Communication
skills (verbal and written). Interpersonal relations. Flexibility and work within a
team.

Provide registry counter services. Attend to clients. Handle telephonic and
other enquiries received. Receive and register hand delivered mail / files.
Handle incoming and outgoing correspondence. Receive, sort, register and
dispatch all mail. Distribute notices on registry issues. Render an effective filing
and record management service. Opening and close files according to record
classification system. Filing / storage, tracing (electronically / manually) and
retrieval of documents and files. Complete index cards for all files. Operate
office machines in relation to the registry function. Open and maintain Franking
machine register. Frank post, record money and update register on a daily
basis. Undertake spot checks on post to ensure no private post is included.
Lock post in postbag for messengers to deliver to the Post Office. Open and
maintain remittance register. Record all valuable articles as prescribed in the
remittance register. Hand delivers and signs over remittances to finance. Send
wrong remittances back to sender via registered post and record reference
number in register. Keep daily record of number of letters franked. Process
documents for archiving and / disposal. Electronic scanning of files. Sort and
package files for archives and distribution. Compile list of documents to be
archived and submit to the supervisor. Keep records for archived documents.
Mr S Maseko Tel No: (012) 337 3655

Applications can be submitted by post Private Bag X09, Hatfield, 0028 or hand
it delivered during office hours to: Sunaracdia Building, 6th floor, 524 Cnr Steve
Biko and Stanza Bopape Street, Arcadia, 0083.

African, Indian and White Males and African, Coloured, Indian and White
Females and Persons with disabilities are encouraged to apply.

STATISTICAL ASSISTANT REF NO: 3/2/1/2023/386
Directorate: Statistics and Economic Analysis

R147 036 per annum (Level 03)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. No experience
required. Job related knowledge: Knowledge and understanding of the
legislative framework governing the Public Services. Knowledge of storage and
retrieval procedures in terms of the working environment. Job related skills:
Planning and organizing skills. Computer literacy. Interpersonal relations.
Flexibility skills. Communication skills (verbal and written). Ability to work within
a team, work under pressure and meet deadlines.

Render administrative support in the collection, analysis and dissemination of
livestock numbers. Collect data on livestock numbers by telephone from non-
respondents during the season. Follow-up on address changes and return to
sender notices by phone. E-mail livestock numbers questionnaires and
newsletters to co-operators during the season. Render administrative support
in the checking / controlling of incoming livestock statistics and updating of the
address list of livestock numbers of co-operators. Recruitment of co-operators:
Compare DALRRD address list with address list received. Add co-operators
name and address to DALRRD address list. Determine if recruited farmer is a
livestock farmer by means of questionnaire. Check for address changes of the
co-operators on the questionnaires. Check for contact number changes on the
questionnaires. Check for changes of the magisterial district in which a farmer
operates. Check for deletions. Sort out duplicate questionnaires. Respond to
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ENQUIRIES

APPLICATIONS

co-operators remarks on questionnaires e.g. sympathize, deletions, etc.
Updating of addresses of the livestock co-operators on the e-mail address list
and the SMS address list on the internet. Render effective and efficient line
function administrative support services to the Division: Statistical Research
Livestock Section. Financial administration: Arrange for the in-advance
payment and payment of Subsistence and Trave (S&T). Ensure that all
payments are made on time. Comply with financial prescripts as contained in
the Departmental Financial Instructions. Provisioning administration: Comply
with provisioning administration prescripts, including tender procedures.
Regulation and policies: Comply with Public Service Regulations and
departmental policies. Comment on draft departmental policies as requested.
Prepare time schedules both manual and electronic to ensure that all due dates
regarding livestock estimates are reached. Complete forms: Identify nature of
form to be completed. Obtain relevant info to complete the form. Obtain
relevant approval. Check completion of form (S&T), Requisition Folio, Petty
Cash Advance, Travel Requests, Claims of kilometres, etc). Send to parties
concerned for processing. Assist in writing of memorandums and submissions.
Section meetings: Arrange and co-ordinate the sections personnel and
sectional management meetings. Take and distribute minutes of the meetings.
Assist in organising and planning of agendas for these meetings. Arrange and
co-ordinate the sections personnel and sectional management meetings.
Provide ad-hoc administrative support to the Directorate: Statistics and
Economic Analysis. Provide administrative assistance whenever is needed in
the Directorate. Assist with the collection and delivery of letters and
questionnaires.

Mr S Leshoro Tel No: (012) 319 8037

Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or
hand delivered during office hours to: 184 Jeff Masemola Street (formerly
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets,
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street,
Arcadia, Pretoria, 0001.

African, Coloured, Indian and White Males and African, Coloured, Indian and
White Females and Persons with disabilities are encouraged to apply.

15



ANNEXURE B

DEPARTMENT OF BASIC EDUCATION

The Department of Basic Education is committed to providing equal opportunities and practicing
affirmative action employment. It is our intention to promote equity through the filling of all numeric
targets as contained in the Employment Equity Plan. To facilitate this process successfully, an indication
of race, gender and disability status is required. Preference will be given to underrepresented groups as
per the DBE Employment Equity Targets. Women and people with disabilities are encouraged to apply.

APPLICATIONS

FOR ATTENTION

CLOSING DATE
NOTE

POST 18/15

SALARY
CENTRE
REQUIREMENTS

DUTIES

Submitted via post to: Private Bag X895, Pretoria, 0001 or hand-deliver to: The
Department of Basic Education, 222 Struben Street, Pretoria. Please visit the
Department of Education’s website at www.education.gov.za or the
Department of Public Service and Administration vacancy circulars at
www.dpsa.gov.za

Ms M Mahape/Ms N Monyela

09 June 2023

Applications must be submitted on the most recently approved Z83 Application
for Employment Form, obtainable from the DBE Website or any Public Service
Department/Webpage. Use of the old Z83 Form will result in
disqualification. The Z83 must be completed in full and page 2 duly signed. A
clear indication of the post and reference number that is being applied for must
be indicated on your Z.83. Applicants are not required to submit copies of
gualifications and other relevant documents on application but must submit the
Z83 with a detailed Curriculum Vitae (Only). Certified copies of qualifications
and other relevant documents will be requested from shortlisted candidates on
or before the day of the interview. Successful candidates will be subjected to
Personnel Suitability Checks (criminal record, citizenship & financial/asset
record checks, qualification and employment verification including social media
profiles). Appointment is subject to positive results of the security clearance
process. The successful candidate will be required to sign an annual
performance agreement and, where applicable, annually disclose his/her
financial interests. All applicants are required to declare any conflict or
perceived conflict of interest, to disclose memberships of Boards and
directorships that they may be associated with. Applicants who do not comply
with the requirements outlined above, will not be considered. Applications
received after the closing date and e-mailed or faxed applications will not be
considered.

MANAGEMENT ECHELON

CHIEF DIRECTOR REF NO: DBE/14/2023
Branch: Business Intelligence
Chief Directorate: Strategic Planning, Research Evaluation and Monitoring

R1 371 558 per annum

Pretoria

Applicants must be in possession of an appropriate recognised Senior
Certificate or equivalent and a Bachelor’s degree or an equivalent qualification
(NQF Level 7) as recognised by SAQA,; At least 5 years’ experience at Senior
Management Level coupled with proven experience in the management of
performance planning, reporting, monitoring and evaluation. Process
competencies: Knowledge Management, Service Delivery  Innovation,
Problem Solving Analysis, Client Orientation and Customer Focus,
Communication Skills Core Competencies: Strategic Capability and
Leadership; Programme and Project Management; Financial Management;
Knowledge Management; People Management and Empowerment; Promotion
of Communication, Innovation and Creativity.

The successful candidate will be responsible for providing strategic leadership
for two Directorates namely Research Coordination, Monitoring and Evaluation
and Strategic Planning and Reporting; Providing strategic leadership in
developing, using, managing and supplying different education indicators in
support of institutional, programmatic, sectoral and entity contribution to the
DBE mandate; Providing strategic leadership for statistical analysis and
coordinating and implementing research in the sector; Providing strategic
leadership in management of performance planning and performance reporting
activities of the Department in line with the mandates of the basic education
sector articulated in action plan 2019, towards the Realisation of Schooling
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ENQUIRIES
NOTE

2030 and the National Development Plan; Providing strategic direction to the
Department including advice on planning, reporting and performance
information management, audit innovation in consolidating planning and
reporting in accountability in the DBE, and improved institutional compliance
and performance; Providing technical advice and support to political principals
and other governance structures and bodies; Responsible for the management
of all performance planning and reporting activities of the DBE line functions,
the sector and relevant mandates; Responsible for the monitoring and
evaluation of the medium to long term performance of the education sector in
support of the overall sector goals; Strengthening communication in the Basic
Education Sector on issues of sector planning, monitoring and evaluation;
Coordinating research monitoring and evaluation through internal and inter
provincial structures; Undertaking research and evaluation in the sector;
Responding to national and international reporting template; Managing large
scale research project in the basic education sector; Managing the strategic
alignment of inter-provincial and entity intervention in critical areas of research;
Monitoring and evaluation as well as medium to long term sector planning;
Managing the using of statistical application and packages with large education
datasets in support sector planning, research evaluation and decision-making
at strategic level; Managing and coordinating sector specific research
coordination and monitoring; Reviewing and monitoring the presentations,
briefings, plans and reports on monthly, quarterly, annually, three year and five
year departmental activities including analysis of provincial and other national
plans and reports which have implications for the sector; Quality assure the
development of plans and reports; Delivering strategic performance planning,
reporting and monitoring support to Senior Management in the DBE and to
sector principals in line with the sectoral mandates; Managing, developing,
reviewing and supporting detailed planning, implementation, monitoring &
evaluation of the Medium-Term Strategic Framework (MTSF) and National
Development Plan (NDP); Monitoring and Evaluating the implementation of set
priorities and targets and formulating intervention strategies in consultation with
relevant stakeholders; Fulfil the Chief Directorate’s statutory responsibilities in
terms of PSA, PFMA and managing/supervising of effective and efficient
Human Resources planning for the Chief Directorate. Ensuring of effective and
efficient Operational Plan and Annual Performance Plan for the Chief
Directorate.

Ms M Mahape Tel No: (012) 357 3291/Ms N Monyela Tel No: (012) 357-3294
A Certificate for SMS pre-entry programme is required for all SMS
appointments, the full details of the outlined requirements and course
information can be sourced by following the link
https://www.thensg.gov.zaltraining-course/sms-pre-entry  programme/.  All
shortlisted candidates for SMS posts will be subjected to a technical exercise
that intends to test relevant technical element of the job, the logistics of which
will be communicated by the department. Following the interview and the
technical exercise, the selection panel will recommend candidates to attend a
generic managerial competency assessment (in compliance with the DPSA
Directive on the implementation of competency based assessments). The
competency assessment will be testing generic managerial competencies
using the mandated DPSA SMS competency assessment tools. The
incumbent will have to sign an annual performance agreement as well as
annually disclose his/her financial interests and be subjected to a security
clearance.
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ANNEXURE C

DEPARTMENT OF EMPLOYMENT AND LABOUR

It is the Department’s intention to promote equity (race, gender and disability) through the filling of this
post with a candidate whose transfer / promotion / appointment will promote representivity in line with

CLOSING DATE
NOTE

POST 18/16

SALARY
CENTRE
REQUIREMENTS

the numeric targets as contained in our Employment Equity plan.

09 June 2023 at 16:00

Instruction: Applications quoting the relevant reference number must be
submitted on the new form Z83, obtainable from any Public Service
Department or on the internet at www.gov.za/documents. Received
applications using the incorrect application for employment (old Z83) will not
be considered. Each application for employment form must be fully completed,
initialled and signed by the applicant. Failure to fully complete, initial and sign
this form may lead to disqualification of the application during the selection
process. All fields of Section A, B, C and D of the Z83 must be completed in
full. Section E, F, G (Due to the limited space on the Z83 it is acceptable for
applicants to indicate refer to CV or see attached. A recently updated
comprehensive CV (with detailed previous experience) is required. The
guestions related to conditions that prevent re-appointment under Part F must
be answered. Only shortlisted candidates will be required to submit certified
copies of qualifications and other related documents on or before the day of
the interview following the communication from Human Resources and such
qualification(s) and other related document(s) will be in line with the
requirements of the advert. Foreign qualification must be accompanied by an
evaluation report issued by the South African Qualification Authority (SAQA)
(only when shortlisted). Applicants who do not comply with the above-
mentioned instruction/ requirements, as well as applications received late will
not be considered. Note applications for SR1-SR8 post(s) must be submitted
electronically online following the link
https://essa.labour.gov.za/EssaOnline/WebBeans/ follow all steps.The
Department does not accept applications via email or fax. Failure to submit all
the requested documents will result in the application not being considered.
Correspondence will be limited to short-listed candidates only. If you have not
been contacted within eight (8) weeks after the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to a personnel suitability check (criminal record,
citizenship, credit record checks, qualification verification and employment
verification). The Department reserves the right not to make any
appointment(s) to the above post. A pre-entry certificate obtained from National
School of Government (NSG) is required for all SMS applicants. The course is
available at the NSG under the name Certificate for entry into SMS and the full
details can be obtained by following the below
link:https://www.thensg.gov.zaltraining-course/sms-pre-entryprogramme/.  All
shortlisted candidates for SMS posts will be subjected to a technical
competency exercise that intends to test relevant technical elements of the job,
the logistics of which be communicated by the Department. Following the
interview and technical exercise, the selection panel will recommend
candidates to attend generic managerial competencies using the mandated
DPSA SMS competency assessment tools. The successful candidate will be
expected to sign an Internship performance agreement. The Department is an
equal opportunity affirmative action employer. The Employment Equity Plan of
the Department shall inform the employment decision. It is the Department’s
intention to promote equity (race, gender and disability) through the filling of
this post(s).

OTHER POSTS

ASSISTANT DIRECTOR: CAREER COUNSELLOR REF NO: HR4/4/1/11

R527 298 per annum

EmaXesibeni Labour Centre

Post-graduate qualification in Psychology on Master’s degree. Two (2) years
supervisory experience. Two (2) years functional experience in Employment/
Career Counselling. A valid driver's license. Registration with HPCSA as
counselling Psychologist, Knowledge: International Labour Organisation
Conventions. General administrative procedures. Psychometric assessment.
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SALARY
CENTRE
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FOR ATTENTION

POST 18/18

SALARY
CENTRE

REQUIREMENTS

DUTIES

Employment counselling. UN Rules and Convention on People with
Disabilities. Basic Research. Employment Services Bill. Good Governance.
Recruitment and Selection. Public Service Regulations. Departmental policies
and procedures. Unemployment Insurance Act. Health Professions Act and
ethical regulations. Employment Equity Act. COIDA, PFMA and
Unemployment Insurance Act. Skills: Planning and organizing.
Communication. Computer. Analytical. Presentation. Interpersonal. Report
writing. Leadership. Project management. Stakeholder management.
Develop and implement Career Guidance programmes for the work-seekers.
Develop Career Guidance resource materials. Coordinate the delivery of
assessment and selection services. Collaborate with stakeholders relating to
Career Guidance services. Manage all resources in the Division.

Ms N Douw-Jack Tel No: (043) 701 3128

Chief Director: Provincial Operations: Private Bag X 9005, East London 5200
or hand deliver at No. 3 Hill Street, East London.

Sub-directorate: Deputy Director: Human Resources Management

ASSISTANT DIRECTOR: PUBLIC EMPLOYMENT SUPPORT SERVICES
REF NO: HR4/4/5/42

R424 104 per annum

Provincial Office: KZN

Three (3) years relevant tertiary qualification in Human Resource
Management, Business Administration, Business/Public Management. Two (2)
years supervisory experience. Two (2) years functional experience in executing
Administrative support functions. Knowledge: Financial Management, Human
Resource Management, Immigration Act, Employment Service Act,
Unemployment Insurance Act, Compensation for Occupational Injuries and
Diseases Act, Public Finance Management Act (PFMA), Public Service Act
(PSA). Skills: Planning and organizing, Communication (both verbal and
written), Computer skills, Analytical skills, Presentation skills, Interpersonal
skills, Leadership, Networking, Assertive and Client focused.

Monitor the implementation of Human Resource Policies in Directorate PES in
the Province. Monitor implementation of Performance Management System in
Directorate PES in the Province. Monitor implementation of Staff capacity
building processes in the Directorate PES in the province. Monitor the
implementation of proper financial administration in the Directorate PES in the
province. Consolidate institutional performance reports for Public Employment
Services in the province. Coordinate the implementation on procurement of
goods and services and proper recording of PES assets.

Ms Z Maseko Tel No: (031) 366 2010

Director: Public Employment Services, Provincial Operations: P. O. Box 940,
Durban, 4000 Or hand deliver at 267 Anton Lembede Street, Durban.
Sub-directorate: Human Resources Operations, Provincial Office: KwaZulu-
Natal

SUPERVISOR: REGISTRATION SERVICES (X2 POSTS)

R359 517 per annum

Ulundi Labour Centre Ref No: HR4/4/5/37 (X1 Post)

Pietermaritzburg Labour Centre Ref No: HR4/4/5/44 (X1 Post)

Three (3) year qualification in Business Administration/Management, Public
Administration Management and Operations Management. Two (2) years
functional experience in registration services. Valid driver's licence.
Knowledge: All Labour Legislations and Regulations, Private Employment
Agency regulations and related ILO conventions, Batho Pele principles, Public
Service Act, Public Service Regulations and Knowledge of the Departmental
Policies, Procedures and Guidelines. Skills: Problem solving skills, Computer
Literacy, Basic interpersonal, Listening, Communication, Ability to interpret
legislation, Telephone etiquette, Mediation and Analytical.

Monitor and oversee the help desk as the first point of the entry within the
Registration Service. Oversee the employment service rendered to all clients.
Monitor the process of Unemployment Insurance Benefits applications and
Employer Declarations. Monitor and analyse the application of Compensation
for Injuries and Disease Act (COIDA) and Employer registration forms for
COIDA. Attend to all complaints regarding legislation and follow up on pending
complaints.
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Mr T Nkosi Tel No: (035) 879 8800

Mr M September Tel No: (033) 341 5300

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/
follow all steps.

SENIOR ADMINISTRATION OFFICER: BENEFICIARY SERVICES REF NO:
HR4/4/4/05/01

R359 517 per annum

Provincial Office: Gauteng

Three (3) year tertiary qualification in Public Administration/ Public
Management. One (1) year experience in Operations. Knowledge: National
Archives Act, Public Financial Management Act (PFMA), Public Service
Regulation, Public Service Act, Unemployment Insurance Act (UIA)
Unemployment Insurance Contributions Act (UICA)., Batho Pele Principals,
Record Management. Skills: Communication, Listening, Computer Literacy,
Time Management, Interpersonal, Planning and Organizing.

Supervise and provide registry counter services. Supervise the handling of
incoming and outgoing correspondence. Supervise and render effective filling
and record management services. Supervise the processing and process
documents for archiving and / disposal. Supervise human resources/ staff.

Mr PP Godongwana Tel No: (011) 853 0303

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps.

SENIOR PRACTIONER: STORE AND WAREHOUSE MANAGEMENT REF
NO: HR4/4/3/1/SPSWM/UIFE

R359 517 per annum

Unemployment Insurance Fund, Pretoria

A three (3) year tertiary qualification (NQF Level 6) in Logistic / Supply Chain
Management / Public Administration/ Management/Public Supply Chain
Management. Two (2) year functional experience in Purchasing and
warehouse environment. Knowledge: Supply Chain Management: A Guide for
Accounting Officer, Preferential Procurement Policy Framework Act no 5 of
2000, Treasury Regulation, Public Finance Act, no 1 of 1999, Broad Based
Black Economic Empowerment Act 2003, Internal Policies and Circulars, SCM
National Treasury Practice Notes. Skills: Communication, People
Management, Problem Solving, Planning and Organizing. Computer Literacy,
Presentation, Report writing, Listening, Negotiation, Conflict Handling, Time
Management, Work in high pressure environment.

Verify the receipt and issuing of stock. Verify processing of warehouse
requisitions and travel invoices. Validate accurate records of movements of
inventory, goods and services procured. Verify the replenishment of stock.
Supervise resources in the Sub-Directorate.

Ms. M Smith Tel No: (012) 337 1858

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps.

DATA INFORMATION AND MANAGEMENT REF NO: HR 4/4/8/844

R294 321 per annum

Provincial Office: Free State

Three (3) year relevant tertiary qualification (NQF Level six) in Statistics/
Economics/ Informatics/Econometrics. One (1) year functional experience in
administration/ statistical data collection/ labour market. Knowledge: Labour
legislation and relevant policies, Analytical methods, Batho Pele Principles,
Labour market dynamics, Research Methodology. Skills: Computer, Analytical,
Communication, Interpersonal, Interviewing skills, Innovative, creative, Data
analysis, Statistical and research.

Monitor and analyse the labour market information. Maintain and archive the
Provincial labour market information. Provide Job Opportunity index in the
Province.

Ms M Monyane Tel No: (051) 505 6298

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps.
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CLIENT SERVICES OFFICER: REGISTRATION SERVICES REF NO:
HR4/4/1/160

R241 485 per annum

Labour Centre: Graaff Reinet

Matriculation/ Grade 12. Knowledge: All Labour Legislations and
Regulations, Private Employment Agency regulations and related ILO
conventions, Public Service Regulations, Public Service Act, Knowledge of
the Departmental Policies, Procedures and Guidelines, Batho Pele
principles. Skills: Interpersonal, Telephone etiquette, Interviewing,
Computer literacy, Communication, Ability to interpret legislation, Problem
Solving.

Render services at help desk as the first point of entry within the Registration
Services. Render Employment Services to all the Clients who visit the
Labour Centre. Resolve all complaints on all Labour Legislations received
from Clients. Receive all Unemployment Insurance Benefits Applications
and Employer declarations. Receive application forms in terms of
Compensation for Injuries & Diseases Act (COIDA) and Employer
registration forms for COIDA.

Ms N Ntobe Tel No: 049 892 2142

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps.

REGISTRY CLERK REF NO: HR4/4/3/1/RCRM/UIF

R202 233 per annum

Unemployment Insurance Fund, Pretoria

Grade 12/ Senior Certificate or equivalent qualification. No experience
required. Knowledge: National Archives Act. Public Service Regulations
(PSR). Public Service Act (PSA). Public Finance Management Act (PFMA),
Batho Pele Principles, Record Management. Skills: Communication. Listening,
Computer Literacy Time Management, Interpersonal, Planning and
Organizing.

Provide registry counter services, Handle incoming and outgoing
correspondence. Render effective filling and record management services.
Operate office machines in relation on the registry function. Process
documents for archiving and/ disposal.

Mr MC Moroaswi Tel No: (012) 337 1562

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps

SECURITY OFFICER REF NO: HR4/4/3/1/SO/UIE

R171 537 per annum

Unemployment Insurance Fund, Pretoria

Grade 12 or equivalent qualification Private Security Industry Regulatory
Authority (PSIRA) Grade C. No experience. Knowledge: Access to Public
premises and vehicles Act, Private Security Industry Regulatory Authority
Procedures (PSIRA Evacuation Procedures, Batho Pele Principles, Public
Service Regulation Act (PSR), Minimum Information Security Standard (MISS),
Minimum Physical Security Standards (MPSS), Departmental policies and
procedures. Skills: Verbal and written communication skills. Problem solving
skills. Analytical skills. Computer skills, Good Interpersonal relations skills,
Customer Care skills.

Render the physical security services. Render the information security
services. Render access to the building and key control.

Mr KI Mphephu Tel No: (012) 337 1651

To apply follow the link https://essa.labour.gov.za/EssaOnline/WebBeans/

follow all steps
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ANNEXURE D

DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT

Director-General, Department of Forestry, Fisheries and the Environment,
Private Bag X447, Pretoria, 0001 or hand-delivered to: Environment House,
Erf 1563 Arcadia Extension 6, Cnr Soutpansberg and Steve Biko Road,
Arcadia, Pretoria.

Human Resource Management

19 June 2023

Applications must be submitted on a New signed Z83 form obtainable from any
Public Service Department accompanied by a recent detailed Curriculum Vitae
to be considered. Shortlisted candidates will be required to submit certified
copies of qualifications, Senior Certificate, identity document and driver’s
license on or before the day of the interview. It is the applicant’s responsibility
to have foreign qualifications evaluated by the South African Qualification
Authority (SAQA). The National Department of Forestry, Fisheries and the
Environment is an equal opportunity, affirmative action employer. Preference
may be given to appointable applicants from underrepresented designated
groups in terms of the Department’s equity plan. Persons with disabilities are
encouraged to apply. Correspondence will be limited to successful candidates
only. Short-listed candidates will be subjected to screening and security vetting
to determine their suitability for employment, including but not limited to:
Criminal records; Citizenship status; Credit worthiness; Previous employment
(reference checks); and Qualification verification. Short-listed candidates will
be expected to avail themselves at the Department’s convenience. The
department reserves the right not to make an appointment. If you have not
been contacted within three 3 months after the closing date of the
advertisement, please accept that your application was unsuccessful.

OTHER POSTS

DEPUTY DIRECTOR: MEDIA RESEA