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1. Introduction 

 
1.1 This Circular is, except during December, published on a weekly basis and contains the 

advertisements of vacant posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the 

Department is not responsible for the content of the advertisements. Enquiries about an 

advertisement must be addressed to the relevant advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, 

knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the 

department in which the vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST 

PLEASE USE THE NEW Z83 WHICH IS EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries 

to the department where the vacancy exists. The Department of Public Service and Administration 

must not be approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the 

applicable closing dates.  

 
3. Directions to departments  

 
3.1 The contents of this Circular must be brought to the attention of all employees. 

 
3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. 

Potential candidates from the excess group must be assisted in applying timeously for vacancies 

and attending where applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 

(affirmative action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 

should be applied. Advertisements for such vacancies should state that it is intended to promote 

representativeness through the filling of the vacancy and that the candidature of persons whose 

transfer/appointment will promote representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to 

employment in the Public Service. 

 
4 SMS pre-entry certificate 

 

4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding 

the course please visit the NSG website: www.thensg.gov.za. 

 
AMENDMENT : DEPARTMENT OF HIGHER EDUCATION AND TRAINING: 

NKANGALA TVET COLLEGE: Kindly take note that the post of 

Assistant Director – Governance, which was advertised in Public 
Service Vacancy Circular 25 dated 21 July 2023, the closing date has 
been extended to 11 August 2023. 

  

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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ANNEXURE R 

 
PROVINICIAL ADMINISTRATION: EASTERN CAPE 

DEPARTMENT OF HEALTH 

 
APPLICATIONS : Additional Note: Applicants must make use of the e-Recruitment system when 

applying for Head Office posts only Link: https://erecruitment.ecotp.gov.za/ 
The system is available 24/7 and closes at 23:59 on the closing date. To report 
technical glitches, for assistance regarding the system, and/or for activation of 
your profile, send an email to: RecruitmentHeadOffice.gov.za (NB: For 
Technical Glitches Only – No CVs). Email with your ID Number, your profile 
email address, details of the issue. technical support is limited to working 
hours: (08:00-16:30 Mon-Thursday and 08:00-16:00 on Fri). Refer all 
application related enquiries to the specified email address. For more 
information, please contact Ms. S Ndlabhu Tel No: (040) 608 1602/5/6/10 

CLOSING DATE : 21 August 2023 
NOTE : Applications must be posted on the new Z83 Form, a comprehensive CV, 

indicating three reference persons: Name and Contact Numbers, A relationship 
with reference. Applicants are only required to submit a Z83 form and a 
comprehensive CV. Communication from the HR of the department regarding 
the requirements for certified documents will be limited to shortlisted 
candidates. Therefore, only shortlisted candidates for a post will be required to 
submit certified documents (copies of Qualification(s) inclusive of Matric 
certificate, Identity document, Proof of registration, proof of citizenship if not 
RSA citizen) on or before the day of the interview following communication from 
HR. Applicants must note that further Personnel Suitability checks will be 
conducted on short-listed candidates and that their appointment is subject to 
the outcome of these checks which include security clearance, security vetting, 
qualification verification and criminal record checks. Reference checks will be 
done on nominated candidate(s). Note that correspondence will only be 
conducted with the short-listed candidates. If you have not been contacted by 
the Department of Health within three (3) months of the closing date of the 
advertisement, please accept that your application was unsuccessful. We 
thank all applicants for their interest. People with disabilities are encouraged to 
apply for these posts. 

 
OTHER POST 

 
POST 27/90 : CHIEF EXECUTIVE OFFICER (CEO) REF NO: 

ECHEALTH/CEO/SPH/APL/01/08/2023 
 
SALARY : R958 824 – R1 125 825 per annum (Level 12), an all-inclusive package 
CENTRE : Alfred Nzo District, Sipetu Hospital 
REQUIREMENTS : National Senior Certificate. Appropriate qualification that allows registration 

with the HPCSA as Medical Practitioner. Registration with HPCSA as Medical 
Practitioner. A minimum of 3 years appropriate experience as a medical officer 
after registration with the HPCSA as Medical Practitioner. Knowledge of 
relevant legislation such as National Health Act, Mental Health Act, Public 
Finance Management Act (PFMA)), Public Service Act and related regulations 
and policies. Competencies: Strategic capability and leadership, Program and 
Project Management, Financial Management, Change Management, People 
Management and Empowerment, Service Delivery Innovation, Knowledge 
Management, Problem Solving and Analysis, Communication, Client 
Orientation and Customer focus. A valid driver’s license. 

DUTIES : To plan, direct coordinate and manage the efficient and effective delivery of 

clinical and administration support services through working the key executive 
management team at the hospital within the legal regulatory framework. To 
present the Hospital Authoritatively at provincial and public forums. To provide 
Strategic leadership to improve operational effectively within the health 
establishment to improve health outcomes. Strategic Planning: Prepare a 
strategic Plan for the Hospital to ensure it is in Line with the 10-point plan, 
national, provincial, regional and district plan. Finance Management: Maximize 
revenue through Collection of all income due to the hospital, ensure that 
Hospital is managed within the budget in line with the PFMA and Relevant 
guidelines. Ensure that adequate policies, systems and Procedures are in 
place to enable prudent management of financial resources. Planning of 
financial resources mobilization. Monitoring and evaluation and Asset and Risk 
management. 

ENQUIRIES : Ms L Mahlati Tel No: (039) 255 0077 

  

https://erecruitment.ecotp.gov.za/
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