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1.

Introduction

1.1 This Circular is, except during December, published on a weekly basis and contains the
advertisements of vacant posts and jobs in Public Service departments.

1.2 Although the Circular is issued by the Department of Public Service and Administration, the
Department is not responsible for the content of the advertisements. Enquiries about an
advertisement must be addressed to the relevant advertising department.

2. Directions to candidates

2.1  Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies,
knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the
department in which the vacancy/vacancies exist(s).

2.2 Applicants must indicate the reference number of the vacancy in their applications.

2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries
to the department where the vacancy exists. The Department of Public Service and Administration
must not be approached for such information.

2.4 It must be ensured that applications reach the relevant advertising departments on or before the
applicable closing dates.

Directions to departments
3.1  The contents of this Circular must be brought to the attention of all employees.

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies.
Potential candidates from the excess group must be assisted in applying timeously for vacancies
and attending where applicable, interviews.

3.3  Where vacancies have been identified to promote representativeness, the provisions of sections 15
(affirmative action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998
should be applied. Advertisements for such vacancies should state that it is intended to promote
representativeness through the filling of the vacancy and that the candidature of persons whose
transfer/appointment will promote representativeness, will receive preference.

3.4  Candidates must be assessed and selected in accordance with the relevant measures that apply to
employment in the Public Service.
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ANNEXURE A

DEPARTMENT OF ARTS AND CULTURE

The Department of Arts and Culture is an equal opportunity affirmative action employer and it is its
intention to promote representatively in the Public Sector through the filling to this post. Persons whose
transfer / promotion / appointment will promote representatively will therefore receive preference. An

APPLICATIONS

CLOSING DATE
NOTE

POST 27/01

SALARY

CENTRE
REQUIREMENTS

DUTIES

indication in this regard will expedite the processing of applications

Please forward your application, quoting the relevant reference number and
the number and the name of this publication to: The Director: Human Resource
Management, Department of Arts and Culture, Private Bag X897, Pretoria,
0001. Applications can also be hand delivered to the Department of Arts and
Culture, Sechaba House (previously known as VWL Building), 202 Madiba
Street, cnr Madiba and Paul Kruger Streets, Pretoria

12 August 2019

Applications are hereby invited from suitably and qualified person to apply for
the following post(s). Applications must be submitted on Form Z83, obtainable
from any Government department or online at www.gov.za. All sections of the
Z83 must be completed and signed and the application form should be
accompanied by a comprehensive CV (including two recent and contactable
referees) and Original Certified Copies of the applicant’s ID and educational
qualifications. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualification Authority (SAQA) prior to the
selection process. Applicants applying for more than one post must submit a
separate form Z83 (as well as the documentation mentioned above) in respect
of each post being applied for. If an applicant wishes to withdraw an
application, it must be done in writing. Failure to submit the required
documentation will automatically disqualify applications. No faxes or e-mails
will be accepted. The Department reserves the right not to fill the above-
mentioned post(s). The successful candidate will be required to enter into an
employment contract and sign an annual performance agreement. All short-
listed candidates will be subjected to personnel suitability checks and the
successful candidate will have to undergo full security vetting. All applicants
are required to disclose memberships of boards and directorships that they
may be associated with. The successful candidate will have to annually
disclose his/her financial interests. Identified candidate(s) will be subjected to
a Government specific competency assessment.

MANAGEMENT ECHELON

DIRECTOR: HERITAGE INSTITUTIONAL DEVELOPMENT REF NO:
15/DAC/2019
Branch: Heritage Promotion and Preservation

R1 057 326 per annum (An all-inclusive remuneration salary package),
consisting of a basic salary (70% of the total remuneration package), State’s
contribution to the Government Employees Pension Fund (13% of basic
salary) and a flexible portion that may be structured in terms of applicable rules
and guidelines.

Pretoria

An undergraduate qualification (NQF Level 7) as recognized by SAQA in
Social or Human Science. At least 5 — 8 years’ relevant management
experience preferably in public sector. A valid driver’s licence and be willing to
travel extensively. An understanding of indigenous language/culture in South
Africa. A sound understanding of best international practices in heritage
conservation and promotion. Comprehensive knowledge of SA heritage.
People management and empowerment. Financial management. Good
communication and interpersonal relations. Understanding of policies
nationally and internationally governing Heritage. Project management skills.
Computer literacy. Innovative and creative thinking. Problem solving skills.
The successful candidate will manage the development and implementation
of policy and legislative frameworks, programmes and projects for the
safeguarding and promotion of Heritage. Provide strategic direction and
support for the establishment of new commemorative structures. Strengthen


http://www.gov.za/

ENQUIRIES

NOTE

POST 27/02

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 27/03

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
NOTE
POST 27/04

SALARY
CENTRE

and support programmes in heritage institutions. Establish strategic
partnerships for maximum impact of heritage programmes, Liaison with all
structures and role players in the Heritage sector. Provide strategic support for
implementation of international conventions and its governance structures,
Management of financial and human resources of the unit.

Ms P Mulaudzi, Ms B Mangaba, Ms N Ngcama, Ms S Botha Tel No: (012) 441
3646 / 3730, 082 324 3637

Women, Coloureds, Indians and persons with disabilities are encouraged to

apply
OTHER POSTS

CHIEF LANGUAGE PRACTITIONER: SESOTHO (TRANSLATOR) REF NO:
16/DAC/2019

Chief Directorate: National Language Services

Sub-Directorate: African Languages

R376 596 per annum

Pretoria

An appropriate recognised Bachelor's degree with Sesotho or Translation or
Linguistics as a major subject. Sesotho as first language. 3-5 years’ proven
Sesotho translation and editing experience. Excellent command of English.
Proven general computer literacy. Ability to translate and edit text
electronically. Good written and verbal communication skills. Ability to work
under pressure. Good interpersonal skills. Knowledge of the Use of Official
Languages Act. 2012, and its regulations. Additional Requirements:
Successful completion of a departmental Sesotho translation and editing test.
Translate official documents from English into Sesotho and vice versa. Edit
official documents in Sesotho. Liaise with stakeholders and give advice to
clients on language matters. Do research to obtain information about work and
consult on translation issues. Coin and record new terms. Exercise quality
control of translated documents. Supervise staff.

Ms P Mulaudzi, Ms B Mangaba, Ms N Ngcama, Ms S Botha Tel No: (012) 441
3646 /3730, 082 324 3637

Persons with disabilities are encouraged to apply

ARCHIVIST: FILING SYSTEMS REF NO: 17/DAC/2019
National Archives of South Africa

R257 508 per annum

Pretoria

A 3 year Degree/National Diploma in the relevant field with appropriate major
subject such as Public Administration or Information Management or the BA
Degree in Archives and Records Management. A relevant post-graduate
qualification such as Archival Studies/Information Management would be an
advantage. No experience necessary. The incumbent will receive on the job
training from his supervisor. Further Requirements: Computer literate.
Organising and planning skills. Good analytical skills. Problem solving skills.
Good communication and interpersonal relations.

The purpose of this post is to ensure that governmental bodies implement and
maintain filing systems that are approved by the National Archives to support
sound records management. The incumbent will be responsible for the
following: Register and evaluate file plans for Ministries, Deputy Ministries,
government departments and statutory bodies on national level. Provide
guidance and advice on filing systems. Appraise records of governmental
bodies. Carry out records management compliance inspections. Carry out off-
site storage inspections. Assist with internal records management in the
NARSSA with specific reference to its file plan.

Ms P Mulaudzi, Ms B Mangaba, Ms N Ngcama, Ms S Botha Tel No: (012) 441
3646 /3730, 082 324 3637

Coloureds, Indians and whites are encouraged to apply

AUDIOVISUAL ARCHIVIST: LEGAL DEPOSIT REF NO: 18/DAC/2019
Branch: Heritage Promotion and Preservation

R257 508 per annum
Pretoria



REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

A three-year bachelor’s degree or National Diploma in Archival or Library and
Information Science and at least 2 — 3 years’ cataloguing experience or a
Matric Certificate and 5 years’ cataloguing experience as well as a working
knowledge of the administration of legal deposit matters and legal deposit
collections in accordance with the Legal Deposit Act and related legislation.
Extensive knowledge and experience in the field of cataloguing, collecting,
preserving and disseminating film, video and sound records. Research,
planning and organising skills. Ability to work in a team. Good communication
and interpersonal skills. Knowledge of the South African audio-visual
fraternity. Excellent computer skills. Knowledge and understanding of both
analogue and digital audio-visual formats as well as a clear understanding of
digital asset management systems.

Receipt and acknowledgement of all Legal Deposit submissions. Ensure
registration of Legal Deposit collections. Prepare inventories of the Legal
Deposit material according to prescripts. Cataloguing of the Legal Deposit
audio-visual records according to prescripts. Dissemination of Legal Deposit
collections to preservation units. Prepare reports for management on Legal
Deposit collections. Handle enquiries relating to the Legal Deposit of
collections. Interact with relevant stakeholders. Assist with preparation of
public programming materials on the collections. Assist with administrative
activities relating to Legal deposit. Conduct research and describe museum
objects. Accession and prepare inventories of the objects. Assist with
preservation interventions of the collections. Ensure compliance with the
Archives, Legal Deposit and Access to Information Acts and Regulations.

Ms P Mulaudzi, Ms B Mangaba, Ms N Ngcama, Ms S Botha Tel No: (012) 441
3646 /3730, 082 324 3637

Coloureds, Indians and whites and persons with disabilities are encouraged to

apply



POST 27/05

SALARY
CENTRE
REQUIREMENTS

ANNEXURE B

DEPARTMENT OF DEFENCE

The advertisement(s) contained herein is/are meant for the attention/perusal
of all interested job seekers, whether they are serving employees/officials of
the DOD/Public Service, unemployed persons or persons employed outside
the Public Service. Persons not employed by the DOD/Public Service are
encouraged to apply for the vacancies advertised in this circular. Applications
must be submitted on the prescribed form Z83 (obtainable from any Public
Service department), which must be originally signed and dated by the
applicant and which must be accompanied by a detailed CV (with full
particulars of the applicants’ training, qualifications, competencies, knowledge
& experience) and clear certified copies of original educational qualification
certificates, ID document and Driver’s license (where applicable). Failure to
comply with the above instructions will result in applications being disqualified.
Applicants applying for more than one post must submit a separate form 283
(as well as the documentation mentioned above) in respect of each post being
applied for. If an applicant wishes to withdraw an application it must be done
in writing. Should an application be received where an applicant applies for
more than one post on the same applications form, the application will only be
considered for the first post indicated on the application and not for any of the
other posts. Under no circumstances will photostat copies or faxed copies of
application documents be accepted. The successful candidates will be
subjected to Personnel Suitability Checks (criminal record-, citizenship- &
financial/asset record checks and qualification and employment verification).
Successful candidates will also be subjected to security clearance processes.
Applicants who do not receive confirmation or feedback within 3 (three)
months after the closing date, please consider your application unsuccessful.
Due to the large volume of responses anticipated, receipt of applications will
not be acknowledged and correspondence will be limited to short-listed
candidates only. For more information on the job description(s) please contact
the person indicated in the post details. Successful candidates will be
appointed on probation for the period of twelve (12) months in terms of the
prescribed rules.

ERRATUM: Kindly note that the post of Administration Clerk (Patient
Administration) Supervisor with Ref No: SG04/19/01 advertised in Public
Service Vacancy Circular 26 dated 19 July 2019, was advertised with the
wrong salary level 05, the correct level is 07 with salary scale of R257 508 per
annum.

OTHER POSTS

ASSISTANT DIRECTOR: PLANNING L10 (USAGE 383) REF NO:
DSP/24/19/1

Defence Policy, Strategy & Planning Division

Chief Directorate: Strategic Management

Directorate: Strategy and Planning

R470 040 per annum (Level 10)

Pretoria

Grade 12 with National Diploma/Degree (NQF Level 6) in Management
Science and or Strategic Studies. A post graduated qualification in this
environment is preferable. A minimum of five (5) to ten (10) years practical
experience in the environment of corporate strategy, planning, monitoring and
evaluation is preferred. Special Requirements (Skills needed): Good
communication, negotiation, presentations and writing skills. Understanding of
relevant Acts, Regulations and Policies pertaining to strategy, planning,
reporting and administration within the public sector. Strong knowledge of
Government strategic planning process. Knowledge of Government wide
monitoring and evaluation system design and implementation. Sound
understanding of the latest development pertaining to strategic planning, risk
management, co-ordinating, monitoring and control of resources. Lateral
thinker with excellent analytical, numerical, report writing, project



DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

NOTE
CLOSING DATE

POST 27/06

SALARY
CENTRE
REQUIREMENTS

management, presentations and financial skills. Excellent demonstration of
end-user computer skills in Excel, Access, PowerPoint etc. Programme and
Project management skills. Must be able to function under pressure and meet
tight deadlines. Experience in dealing with planning issues at least at
Service/Divisional level (level 2), branch level in the public service, policy-
writing. Knowledge of Public Finance legislations and relevant legislations.
Knowledge of the latest developments in outcomes based planning and log-
term planning with impact thereof on the National Development Plan (NDP),
Medium-Term Strategic Framework (MTSF) and Medium-Term Expenditure
Framework (MTEF). Must be able to obtain a confidential security clearance
and military driver’s license within a year.

Development of the Departmental Strategic Plan (5 years) in line with
Governmental Imperatives. Develop an Annual Performance Plan (APP) of the
department aligned with the Government Planning Framework and the
departmental 5 year Strategic Plan (SP), ensure continuous alignment of
departmental level 2 APPs with the corporate planning instruments. Compile
and issue guidelines and instructions on the content, formats and
management of the SP and APPs. Ensure implementation of instruction
issued by the Minister of Defence and Military Veterans, Secretary for Defence
and the Chief of the SANDF in respect of development of internal control as
well monitoring of compliance with applicable regulatory frameworks regarding
the strategic planning for the department. Develop the appropriate
determination instruments for the evaluation of level 2 APPs submitted.
Conduct due diligent/technical evaluation on submissions made for and issue
the appropriate determinations. Preparations for the Departmental
Programme Budget Evaluation Committee. Follow-ups on weaknesses and
challenges identified by Services/Division in the strategic planning process,
Act as a nodal pint for strategic planning requirements for the Defence Policy,
Strategy and Planning Division, Defence Secretariat and the DOD. Liaise and
interact with DOD internal and external stakeholders on the planning
guidelines/ instructions as may be issued from time to time. Conduct trend and
gap analysis on the impact of corrective actions implemented with regards to
APPs submitted and furnish such reports as may be required. Assist with the
development of the Department of Defence (DOD) Estimate of National
Expenditure (ENE) Chapter as well as the submissions on funding shortages
during the departmental planning and budgeting processes. Assist with the co-
ordination of Public Entities and Organs of State, reporting to the Minister of
Defence and Military Veterans, in terms of the strategic planning process.
Assist with the monthly, quarterly and annual reports of the sub-directorate.
Col J.C. van den Berg at Tel No: (012) 355 5997

Application can be hand delivered at: Department of Defence, Defence
Headquarters, Office of the Director Strategy and Planning, Armscor Building,
Corner Nossob and Boeing Streets, Erasmuskloof, Block 1, Level 3, Room
156 OR post at: Department of Defence, Private Bag X910, Pretoria, 0001
Director: Strategy and Planning

Applicants will be expected to write a competence test and develop a 10
minutes presentation as part of the interview.

12 August 2019

ASSISTANT DIRECTOR: DEFENCE STRATEGY L10 (USAGE 384) REF
NO: DSP/24/19/2

Defence Policy, Strategy & Planning Division

Chief Directorate: Strategic Management

Directorate: Strategy and Plan

R470 040 per annum (Level 10)

Defence Headquarters, Erasmuskloof, Pretoria

Grade 12 with a recognised Diploma/Advanced Certificate/Bachelor’s
Degree/Advanced Diploma NQF Level 6/7. A qualification related to
Management Science, Strategic studies. Relevant experience of five (5) to ten
(10) years practical in the environment of Defence corporate strategy,
planning, monitoring and evaluation is required. Special requirements: Good
research, writing, analytical, communication, report writing and presentation
skills. Understanding and interpretation of relevant regulatory framework, risk
management, monitoring and evaluation. Excellent end user computer skills
in MS Word, MS Excel, MS Power-point. Astute programme and project
management skills. Must be able to function under pressure and against

7



DUTIES

ENQUIRIES

APPLICATIONS

NOTE

CLOSING DATE
POST 27/07
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

CLOSING DATE
POST 27/08

SALARY
CENTRE

REQUIREMENTS

deadlines. Experience in dealing with planning or strategy issues at least at
Divisional level (level 2) or corporate level in the Public Service. Must be able
to comply with the security clearance processes of the Department of Defence.
Assist in analysing the Defence Strategic Environment. Analyse Government
and departmental strategic direction and the impact on the department. Assist
with the external/internal environmental review processes of the DOD, which
encapsulate the identification and management of strategic issues in the
department. Assist with development of annual Defence Strategic Guidelines
for Planning. Development of departmental policies, strategies and plans
which entails conducting research into international best practices or
benchmarking in respect of specific strategic issues that impact the DOD.

Col J.C. van den Berg at Tel No: (012) 355 5997 Mr P. Ramsing at Tel No:
(012) 355 5967

Application can be hand delivered at: Department of Defence, Defence
Headquarters, Office of the Director Strategy and Planning, Armscor Building,
Corner Nossob and Boeing Streets, Erasmuskloof, Block 1, Level 3, Room
156 OR post at: Department of Defence, Private Bag X910, Pretoria, 0001
Applicants will be expected to undergo a competency test. Development of a
report and a 10 minute presentation as part of the interview will be required.
12 August 2019

NETWORK ADMINISTRATOR MANAGER (INFORMATION AND
COMMUNICATION TECHNOLOGY) REF NO: NAM/19

R470 040 per annum (Level 10)

Office of the Military Ombud in Eco Park

Qualifications: National Diploma at NQF Level 6 or a Bachelor's Degree in
Information Technology. The following certificates will be added as an
advantage CCNA Routing and Switching, Cybersecurity essentials and
Information Security. Experience: A minimum of 3 to 5 years’ experience in an
IT environment. Competencies: Network management and administration
skills, VLAN configuration, LAN and WAN troubleshooting, Sever
management, understating of ISDN routing and report writing skills.
Reporting to the IT Specialist the successful candidate will be required to:
Manage in the installation and support of all network equipment Carry out
authorized configuration changes on a network. Start up, operate and monitor
network Upgrade devises firmware and software as necessary Manage
physical and logical network access Configure Access Control lists on network
devices for security purposes Manage network and monitor software to ensure
configurations are up to date Manage the network, server and desktop
environment to ensure required capacity and security. VLAN configuration
Ensure maximum uptime by performing regular scheduled maintenance
Establish and maintain network connectivity to the disaster recovery site for
backup in the event of a disaster. Upgrade and install security patches
Monitoring network performance Identify network requirements

Human Resources Tel No: 012 676 3842/40

Military Ombud, Private Bag X163, Centurion, 0046 or may be hand delivered
to Block C4, 349, Witch Hazel Ave Eco Origin, Highveld.

on filling vacant posts in accordance with the Military Ombud Act 4 of 2012,
the objectives of section 195 (i) of the constitution of SA, 1996 will be adhered
to. Applicants who do not receive feedback must be accept that their
applications were unsuccessful. Due to the large volume of applications to be
processed, receipt of applications will not be acknowledged. The Military
Ombud reserves the right not to fill the post.

12 August 2019

PERSONAL ASSISTANT REF NO: J OPS 35/19/01

R257 508 per annum (Level 07)

Joint Operations Divisional Headquarters, ECO Park Estate, Block B,
Centurion.

A grade 12/NQF 4 Preferable. 3-5 years’ experience in rendering a support
service to senior management. Applicants with prior learning, either by means
of experience or alternative courses may apply. Special Requirement (skills
needed): Computer literate, organising, interpersonal relationships, effective
communication, ability to do research and analyse documents and situations,
self-management and motivation, basic knowledge on financial administration

8



DUTIES

ENQUIRIES
APPLICATIONS

NOTE

CLOSING DATE
POST 27/09
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

CLOSING DATE

POST 27/10

SALARY
CENTRE

and typing (will undergo a typing test). Have a detailed knowledge of the
operations/utilization of MS Word, Excel and Power Point, software packages.
Must be able to obtain a confidential security clearance within a year.

Provide a secretarial support service to Chief Joint Operations which includes
telephone calls (receiving and making), perform advance typing work,
operates and ensure that office equipments are in good working order,
manage the diary of Chief Joint Operations and utilises discretion wrt the
importance and urgency of a matter. Renders an administrative support
service which will ensures the effective flow of information and documents to
and from CJ Ops Office, ensures the safekeeping of all documentation,
compiles reports eg. Progress reports, monthly reports and management
reports, scrutinise routine submissions/reports and make notes for CJ Ops,
draft documents as required, does filling of documents, collects, analyse and
collates information as needed by CJ Ops, ensures that travel arrangements
are well coordinated, prioritising of appointments and obtains the necessary
signatures on documents. Provides support to manager regarding meetings,
scrutinize documents to determine actions/information/other documents for CJ
Ops. Supports the manager with administration of the manager’s budget and
studies the relevant policies/prescripts and procedures applicable to Joint
Operations Division and understand the application of these policies and
prescripts.

Lt Col A.L. Innes Tel No: (012) 674 5644/5724

Department of Defence, Joint Operations Division Headquarters, Private Bag
X1043, Thaba Tshwane, 0143.

It will be expected of the candidate to do a practical test to prove his/her
computer literacy as part of the selection process.

16 August 2019

ADMINISTRATION CLERK: SUPERVISOR (USAGE 323) REF NO: SG
05/19/01

R257 508 per annum (Level 07)

AMHU WC, Health Centre Youngsfield

NQF Level 2 - 4: Preferable. Applicants with prior learning either by means of
experience or alternative courses may also apply. MS Office training. Special
requirements (Skills needed): Computer literate, organizing, interpersonal
relationships, problem solving and typing skills. Have detailed knowledge of
the operation/utilization of specific software packages. Must be able to obtain
a confidential security clearance within a year. Must have good health. Driver’s
license. Willingness to attend courses.

Maintain administrative function at Health Centre Young field: Document
control. Receive and relay correspondence to all relevant departments in HC.
Recording (registers) and routing incoming and outgoing mail, follow-up on
correspondence, Manage, sorting, scanning and filing of documents. Effective
office administration: Ensure compliance with office administration by
prioritising tasks efficiently, Schedule name lists, Leave administration, Typing
and amending of documents, Client surveys, taking minutes of meetings.
Support to OIC: Support to OIC write adherence to target dates (Diarising of
target dates and consolidation of information and forwarding to OIC before
target dates). Preparing of presentations. Support to HC Departments:
Contract renewals or terminations administration, Verification of qualifications,
Ensure that members adhere to the policy and doctrine guidelines pertaining
to clearing in and out, leave, resignations, course nominations, studies at state
expense, taking over of study loans, renewal of contracts, applications to
attend seminars and symposiums.

WO2 N.P. Matanda Tel No: (021) 799 6893

Department of Defence, South African Military Health Service, AMHU WC,
Private bag X10, Wynberg, 7824 or maybe hand deliver to AMHU WC, Buren
Road, Military Base, Wynberg.

HR Department

23 August 2019

ADMINISTRATION CLERK: SUPERVISOR (USAGE 316) REF NO: SG
05/19/02

R257 508 per annum (Level 07)
AMHU WC HQ, Wynberg

9



REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

CLOSING DATE
POST 27/11
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

APPLICATIONS

CLOSING DATE
POST 27/12
SALARY

CENTRE
REQUIREMENTS

DUTIES

NQF Level 2 - 4: Preferable. Applicants with prior learning either by means of
experience or alternative courses may also apply. MS Office training. Special
requirements (Skills needed): Computer literate, organizing, interpersonal
relationships, problem solving and typing skills. Have detailed knowledge of
the operation/utilization of specific software packages. Must be able to obtain
a confidential security clearance within a year. Must have good health. Driver’s
license. Willingness to attend courses.

Maintain administrative function at Health Service Department: Document
control. Receive and relay correspondence to all relevant departments in the
unit. Recording (registers) and routing incoming and outgoing mail, follow-up
on correspondence, Manage, sorting, scanning and filing of documents.
Effective office administration: Ensure compliance with office administration by
prioritising tasks efficiently, Leave administration, Typing and amending of
documents, Client surveys, taking minutes of meetings.

WO2 N.P. Matanda Tel No: (021) 799 6893

Department of Defence, South African Military Health Service, AMHU WC,
Private bag X10, Wynberg, 7824 or maybe hand deliver to AMHU WC, Buren
Road, Military Base, Wynberg.

HR Department

23 August 2019

CHIEF AUXILIARY SERVICES OFFICER (MEDICAL LOGISTICS) (USAGE
3511) REF NO: SG 05/19/03

R208 584 per annum (Level 06)

2 Military Hospital, Wynberg, Cape Town

Grade 12 preferable. Experience in Warehousing and the possession of a
valid drivers’ license will be an advantage. Special requirements (skills
needed): Computer literacy (Word, Excel). Interpersonal relationship skills.
Basic knowledge of accounting processes and financial management
mainframe computer systems. Proven ability to communicate effectively
(written and verbal). Orientated towards teamwork and receptive to work
related suggestions/ideas. Knowledge and understanding of the Public
Finance Management Act (PFMA) and Treasury Regulations. Prepared to
work overtime.

Receive, handle and bin medical and general consumables. Conduct stock
take on all assigned stock. Compile discrepancy reports. Compile
demand/requirement sheets. Update tally cards. Detect and report all
irregularities. Ensure safekeeping of all assigned stock/property.

Major F.C. Richards Tel No: (021) 799 6202 Warrant Officer H. Marthinus Tel
No: (021) 799 6335

Department of Defence, South African Military Health Service, 2 Military
Hospital, Private Bag X4, Wynberg, 7824 or maybe hand delivered to 2 Military
Hospital, Hospital Road, Wynberg Military Base, Wynberg.

23 August

ADMINISTRATION CLERK REF NO: AC/2019 (X2 POSTS)

R173 703 per annum (Level 05)

Block C4 349 Witch Hazel Ave, Eco Origin, High Veld Centurion

Grade 12. A post-matric qualification will be an added advantage. Experience:
Minimum of 2 year experience rendering administrative support. Possession
of a Light vehicle (EB) license will be an added advantage. Competencies:
Flexibility, Proficiency in Microsoft Office Suits, Excel. Professional attitude
and appearance. Solid written and verbal communication skills. Excellent
organizational skills. Good telephone etiquette; Sound organizational skills;
High level of reliability; Ability to act with tact and discretion.

Reporting to the Business Unit Manager, the successful candidate will be
required to perform the following core functions: Provide administrative
support to the Business Unit by, providing secretarial and clerical support to
the Unit. Writing correspondence (i.e. submissions internal memos, letters and
reports. Filing, faxing, photocopying and tracing of documents. Receiving and
making telephone calls on behalf of Unit. Managing diary and arranging
access and parking for the Unit visitors. Providing Secretarial duties for
meetings. Directing enquiries to responsible officials. Arranging and co-
ordinating all meetings, minutes, venues and refreshment. Co-ordinating all
travel arrangements for the Unit and related logistical arrangements. Handling

10



ENQUIRIES
APPLICATIONS

CLOSING DATE
POST 27/13
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS
CLOSING DATE
POST 27/14
SALARY

CENTRE
REQUIREMENTS

DUTIES

confidential documents with utmost discretion. Managing and coordinating all
incoming and outgoing correspondence. Updating stakeholder contact details.
Making entries and update the data base for the Unit. Managing work register
for the Unit. Receiving and compiling monthly and quarterly statistical
requirements for the Unit. Provide logistic support to the Unit by: Managing the
Asset Register for the Unit. Procuring of basic goods and services in line with
procurement prescripts (e.g stationary and refreshment) Operating and
ensuring good working condition of equipment like fax machines and
photocopiers. Ensuring a safe working environment by reporting OHS
shortcomings to the Unit Manager. Remains up to date with regard to
prescripts/policies and procedures applicable to his/her work to ensure
efficient and effective support to the Unit.

Human Resources Tel No: (012) 676-3842/40

Applications: Military Ombud, Private Bag X163 Ceturion 0046, or may be
hand-delivered to Block C4, 349 Witch Hazel Ave Eco Origin, Highveld.

23 August 2019

ADMINISTRATION CLERK: PRODUCTION (USAGE 1101) REF NO: SG
05/19/04

R173 703 per annum (Level 05)

AMHU GT, Pretoria

NQF Level 3 — 4 with 2 — 3 years’ relevant experience. Special requirements
(skills needed): Management abilities such as, time and personnel
management. Public communication, computer literacy (Word, Excel and
Power point), ability to communicate well in English, verbal communication
skill, command and leadership experience. Ability to work under pressure and
independently. Preferable Skills required: Negotiation abilities. Applicant must
be fully bilingual. Fully financial management, conceptualizing.

Assist management in executing internal base logistics. Management and
execution of all internal logistics according given procedures. Prepare in-post
training programmes for new members. Contribute to the compiling of Base
Internal requirement planning. Controlling, administration and management of
all resources. Compilation of all statistics for the unit and its clients.
Preparation and compilation of a budget. Keep a filing system. Operate and
manage office equipment such as photocopy machines, printers and
computers.

WO?2 S. Bekker Tel No: (012) 319 3152

Department of Defence, South African Military Health Service, HR Services
Department, AMHU GT, Private Bag X02, 0031 or maybe hand delivered to
AMHU GT, 185 Rose Street, Riviera, and Pretoria.

23 August 2019

SENIOR SECRETARY GRADE Il (USAGE 516) REF NO: SG 05/19/05

R173 703 per annum (Level 05)

SAMHS HQ, Directorate Oral Health, Erasmuskloof, Pretoria

Grade 12. Special requirements (Skills needed): Computer literacy (Microsoft
Word, Excel, and PowerPoint). Typing skills. Communicate effectively (written
& verbal) in English. Analytical and innovative thinking as well as problem
solving skills. Excellent interpersonal skills. Sound organizational skills. High
level of reliability. Ability to act with tact and discretion. Good people skills.
Ability to do research and analyse documents and situations. Excellent
secretarial skills.

Provide a secretarial support service. Record appointments and events and
manage the Director’s diary. Receive telephone calls and refer to the correct
role players. Provide secretarial functions in board meetings. Write/type
documents, memorandums, letters and reports. Compile agendas and take
minutes during meetings. Compile minutes correctly. Deal with classified files
and documents. Arrange meetings and events for the Director. Process the
travel and subsistence claims for the Director. Identify venues, invite role
players, and organise refreshments and set up schedules for meetings and
events. Collect all relevant documents for meetings. Liaise with travel
agencies to make travel arrangements. Prepare briefing and notes for the
Director as required. Keep a filing system. Operate office equipment. Order
and purchase stationary. Keep updated with policy and procedures. Co-
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ENQUIRIES
APPLICATIONS
CLOSING DATE
POST 27/15
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE
CLOSING DATE

POST 27/16
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

CLOSING DATE

POST 27/17

SALARY
CENTRE

ordinate logistical arrangements for meetings when required, as well as for
visitors.

Ms M. Smit Tel No: (012) 671 5097

Department of Defence, South African Military Health Service, Private Bag
X102, Centurion, 0046, or maybe hand delivered to LEW Building, cnr
Selborne and Trichard Ave, Lyttelton.

23 August 2019

PROCUMENT CLERK REF NO: 34/19

R173 703 per annum (Level 05)

DFSC, Pretoria, Erasmuskloof

Minimum Grade 12/T2/N3 or National Diploma in Logistics/NQF Level 4/5.
Possession of a driver’s license will be an added advantage. A minimum of
two (2) to three (3) years’ experience in providing logistical/procurement
support in the Public Service. Planning and Organisational skills, Basic
Communication skills, Basic Computer skills, Problem solving skills, Record
keeping skills and Report writing skills.

The successful candidate will be required to perform the following functions:
Render clerical demand and acquisition services. Render clerical asset
management services. Render logistical support services. Assist in providing
budget inputs to maintain an effective logistics, procurement and transport
services.

Ms M.M. Tema Tel No: (012) 367 9340

Defence Force Service Commission (DFSC), Private Bag X52, Pretoria, 0001
or maybe hand delivered to DFSC Offices, Leerdam Building, SAMHS Head
Office, Kasteel Park, at the corner of Nossob and Jochemus street,
Erasmuskloof.

All the short-listed candidates will undergo a competency test.

16 August 2019

SENIOR SECRETARY GRADE Il (USAGE 43) REF NO: SG 05/19/06

R173 703 per annum (Level 05)

8 Medical Battalion Group, Pretoria

Grade 12. Special requirements (Skills needed): Computer literacy (Microsoft
Word, Excel, and PowerPoint). Typing skills. Communicate effectively (written
& verbal) in English. Analytical and innovative thinking as well as problem
solving skills. Excellent interpersonal skills. Sound organizational skills. High
level of reliability. Ability to act with tact and discretion. Good people skills.
Ability to do research and analyze documents and situations. Excellent
secretarial skills. A background as legal secretary will be an advantage.
Provide a secretarial support service. Record appointments and events and
manage the Officer Commanding’s diary. Receive telephone calls and refer to
the correct role players. Provide secretarial functions in board meetings.
Write/type documents, Memorandums, letters and reports. Compile agendas
and take minutes during meetings. Compile minutes correctly. Deal with
classified files and documents. Arrange meetings and events for the OC.
Process the travel and subsistence claims for the OC. Identify venues, invite
role players, and organise refreshments and set up schedules for meetings
and events. Collect all relevant documents for meetings. Liaise with travel
agencies to make travel arrangements. Prepare briefing and notes for the OC
as required. Keep a filing system Operate office equipment. Order and
purchase stationary. Keep updated with policy and procedures. Co-ordinate
logistical arrangements for meetings when required, as well as for visitors.
Ms M. Smit Tel No: (012) 671 5097

Department of Defence, South African Military Health Service, Private Bag
X102, Centurion, 0046, or maybe hand delivered to LEW Building, cnr
Selborne and Trichard Ave, Lyttelton.

23 August 2019

PRINCIPAL AUXILIARY SERVICES OFFICER (LABORATORY) REF NO:
SG 05/19/07 (X2 POSTS)

R173 703 per annum (Level 05)
2 Military Hospital, Wynberg, Cape Town

12



REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

CLOSING DATE
POST 27/18
SALARY

CENTRE
REQUIREMENTS

DUTIES

Grade 12. Experience in laboratory specific cleaning processes, operation of
laboratory equipment and laboratory specimen processing.

Health support personnel: To ensure that the Clinical Pathology Services
facility, equipment, glassware, waste management, sterilization requirement
and microbiology media preparation are maintained as well as providing
support with maintaining logistical supplies, laboratory specimen
administration and other related laboratory tasks in order for the Clinical
Pathology Services to be able to provide a professional service. Functions of
the post: Perform related specialized laboratory cleaning procedures by
application of advanced techniques. Execute general maintenance tasks.
Operation of the Autoclave Sterilization System and to check the working order
of the Autoclave Sterilization System on daily basis. Record temperature
monitors of the fridges, freezers, incubators and laboratories on a daily basis
and report unacceptable levels to respective section heads. Regular dusting
of racks, cleaning of cupboards, sweeping of floors, cleaning of windowsills
and cleaning of all work surfaces daily and also replacing bench cloths on a
weekly basis to ensure cleanliness at all times. Service the staining machine
in the Cytology Laboratory by cleaning instrument, wash stain buckets and
replace all stains with newly made-up stain solutions. Identify any mechanical
and technical problems with the apparatus responsible for and report them to
respective section heads. Cleaning of the laboratory rooms and floors, all work
surfaces / bench tops, phlebotomy area and semen collection facility,
personnel kitchen facility that also cleaning of crockery and cutlery. Monitor
the Cleaning Contactor’s Personnel to ensure that all their responsibilities are
met and in the event of Cleaning Contractor’s Personnel not able to perform
this cleaning task such cleaning task must be taken over and maintained.
Ordering and collection of supplies from medical stores, general cleaning
stores, stationary and pharmacy. Preparation and application of disinfectant /
cleaning solutions. Regular cleaning of fridges, freezers, water baths and
incubators with the required cleaning compound. Specialized cleaning of all
glassware and glass pipettes. Sterilizing (decontamination) of all contaminated
/ infectious microbiology culture media by autoclaving. Assist with specimen
administration at Reception and in Cytology. Assist in the preparation of
microbiology culture media and responsible for stock control. Supervise the
general waste and infectious waste material management. Liaising the
submission for requisitions for repairs in department. Ensure sufficient stock
items are available at Reception for distribution to Wards / Clinics. Daily
maintenance of the Room use by the Medical Technologist “on call”. Regular
dispatch of laboratory reports. Assist in the preparation of microbiology culture
media and responsible for stock control. Supervise the general waste and
infectious waste material management. Liaising the submission for
requisitions for repairs in department. Ensure sufficient stock items are
available at Reception for distribution to Wards / Clinics. Daily maintenance of
the Room use by the Medical Technologist “on call”.

Lieutenant Colonel E.H.C. Engelbrecht Tel No: (021) 799 6344

Department of Defence, South African Military Health Service, HR
Department, 2 Military Hospital, Private Bag X4, Wynberg, 7824 or maybe
hand delivered to 2 Military Hospital, Hospital Road, Wynberg Military Base,
Wynberg.

23 August 2019

PRINCIPAL AUXILIARY SERVICES OFFICER (BIOKINETICS) (USAGE
3282) REF NO: SG 05/19/08

R173 703 per annum (Level 05)

2 Military Hospital, Wynberg, Cape Town

Grade 12. Special Requirements (skills needed): Must be a RSA citizen.
Administrative experience in a clinical environment and ability to perform
resting ECG’s will be an advantage. Basic computer skills and capturing
reports, organizing ability, literacy, ability to perform routine tasks, good inter
personal relationship skills, ability to operate office and medical equipment,
problem solving, time management. Ability to communicate effectively (written
and verbal) in English.

Manage the ECG Department of Biokinetics. Routine correspondence and
enquiries. Report to roll call register holder every day. Answer telephone calls
and make appointments for patient bookings. Perform Resting ECG’s of the
hospital. Daily filing of all Stress ECG, Holter ECG and resting ECG files.

13



ENQUIRIES
APPLICATIONS
CLOSING DATE
POST 27/19

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

CLOSING DATE
POST 27/20

SALARY
CENTRE

REQUIREMENTS

DUTIES

Preparing patient files daily for Stress and Holter ECG’s with the doctor’s
referral. Recording and capturing of daily stats. Completing the telephone
register daily. Control over keys. Order, collect and account for all stationary
and medical supplies. Send and receive faxes as requires. Record of daily
stats.

Lieutenant Colonel C. Diamond Tel No: (021) 799 6421

Department of Defence, South African Military Health Service, 2 Military
Hospital, Private Bag X4, Wynberg, 7824, or maybe hand delivered to 2
Military Hospital, Hospital Road, Wynberg Military Base, Wynberg.

23 August 2019

DENTAL LAB ASSISTANT REF NO: SG 05/19/09 (X2 POSTS)

R173 703 per annum (Level 05)

Area Military Health Unit Gauteng — Thaba Tshwane Area Dental Laboratory,
Pretoria

NQF Level 2 - 4 with prior experience or exposure. Special requirements (skills
needed): Applicable experience working in production section of a dental
laboratory of at least one year. Knowledge of and experience with all dental
laboratory equipment, instruments and materials utilised in a dental laboratory
production section and plaster room. Knowledge of safety regulations and
handling of hazardous materials. Ability to conceptualise and initiate new and
innovative approaches to optimise the laboratory assistant service provided to
dental technicians and laboratory manager. Planning, organising and problem
solving in a dental laboratory production section. Proven ability to persevere
despite high work load and difficult circumstances. Able to work together with
other dental laboratory assistants and work for dental technicians.

The principal duty is to undertake dental laboratory preparation work. These
duties include but are not limited to all plaster work in connection with artificial
denture or dental appliances, flasking and deflasking of dental prosthesis or
appliances using either plaster or stone, the separating of dental flasks and
the boiling out of wax contents, the polishing only of plastic and metal
dentures, the packing of acrylic dentures and the manufacturing of record
blocks and special trays. The main product of this function is to relieve the
dental technician from the tasks of preparatory work, to enable the technician
to concentrate on the production and finishing of prosthetic appliances.
Additional duties include infection control management in the lab, lab practice
administration, lab reception work, capturing data on a computer or in a
register and mentorship of junior dental laboratory assistants.

Lt Col D. Schoonwinkel Tel No: (012) 671-5049

Department of Defence, Tertiary Military Health Formation HQ, Private Bag
X102, Centurion, 0046 or maybe hand delivered to Tertiary Military Health
Formation HQ, Selborne Avenue, Denel Complex, Gate B, Block C, Room 9,
Lyttelton

23 August 2019

SECRETARY REF NO: J OPS 35/19/02 (X3 POSTS)

R173 703 per annum (Level 05)

Joint Operations Divisional Headquarters, ECO Park Estate, Block B,
Centurion.

A grade 12/NQF 4 Preferable. Applicants with prior learning, either by means
of experience or alternative courses may apply. Special Requirement (skills
needed): Computer literate, organising, interpersonal relationships, effective
communication, ability to do research and analyse documents and situations,
self-management and motivation, basic knowledge on financial administration
and typing (will undergo a typing test). Have a detailed knowledge of the
operations/utilization of MS Word, Excel and Power Point, software packages.
Must be able to obtain a confidential security clearance within a year.

Type routine notes, memo’s, letters and reports. Have the ability to develop
new ideas to change existing methods (when/as required). Handle S & T
advances and claims. Ability to arrange meetings with Senior Managers.
Compile agendas and take notes during meetings. Manage the diary of the
Director. Order the stationary. Manage the entertainment fund as well as
organizing of social functions. General management of the office as well as
organized administration. Handle all bookings and travel arrangement of the
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ENQUIRIES
APPLICATIONS

NOTE
CLOSING DATE
POST 27/21
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS
CLOSING DATE
POST 27/22
SALARY

CENTRE
REQUIREMENTS

DUTIES

APPLICATIONS
ENQUIRIES
CLOSING DATE
POST 27/23
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

CLOSING DATE

Director. Act as Liaison Officer and arrange for visitors authorization and
parking. Deal with classified calls, files/documents.

Lt Col A.L. Innes Tel No: (012) 674 5644/5724

Department of Defence, Joint Operations Division Headquarters, Private Bag
X1043, Thaba Tshwane, 0143.

Special Note: It will be expected of the candidate to do a practical test to prove
his/her computer literacy as part of the selection process.

16 August 2019

SENIOR STOREKEEPER GRADE | (USAGE 710) REF NO: SG 05/19/10

R145 281 per annum (Level 04)

AMHU WC HQ, Wynberg

ABET (Level 1 — 4). Special Requirements: Ability to work under minimum
supervision. Ability to communicate (verbal and written). Ability to operate
basic cleaning equipment. e.g. vacuum cleaners.

Order cleaning tools, equipment and solution. Storing of cleaning tools,
equipment and solution. Issuing of cleaning tools, equipment and solution to
cleaner and groundsman. Conduct regular stock take.

WO2 N.P. Matanda Tel No: (021) 799 6893

Department of Defence, South African Military Health Service, AMHU WC,
Private bag X10, Wynberg, 7824 or maybe hand deliver to AMHU WC, Buren
Road, Military Base, Wynberg. Attention: HR Department

23 August 2019

HOUSEHOLD AID REF NO: 41/19/01

R102 534 per annum (Level 02)

Military Academy Saldanha

A minimum of NQF Level 2 (ABET Level 2-4/ Grade 3-9/ Standard 1-7).
Special requirements (skills needed): Previous experience in preparing food
in a hospitality environment would be an advantage. Ability to communicate
effectively (verbal) in English. Basic knowledge of health and safety. Must
have physical strength to move materials and equipment. Sound knowledge
of food products and cleaning equipment. Ability to work in a team.

Plan and compile menus. Supervise preparation and serving of food. Maintain
neatness and tidiness and promote welfare of occupants. Supply clean linen
and clothes to occupants. Cater for social gatherings, functions, etc. Be a
personal assistant to officials. Receipt of cash, meal coupons and control mess
register. Allocate transit accommodation. Supervise are Household Aid | and
II. Supervise laundry. Take care of ill occupants e.g. ensure they provided with
appropriate meals and clean sheets when needed.

HR Section, Military Academy, Private bag X2, Saldanha, 7395 or hand deliver
to: HR Section Military Academy, Main Building Room 12, Frans Erasmus
drive, Saldanha, 7395

Capt R.C. Selomo Tel No: (022) 702 3999

16 August 2019

CLEANER (CLINICAL) (USAGE 3755) REF NO: SG 05/19/11

R102 534 per annum (Level 02)

2 Military Hospital, Wynberg, Cape Town

NQF Level 1 — 4. Special requirements: Must be an RSA citizen preferably
with cleaning experience in hospital or clinical environment. Must be able to
work shifts. Must be able to communicate effectively with hospital personnel,
visitors and patients. Must be physically healthy.

Perform the following tasks: sweep floors, vacuum carpets, clean windows,
dust off and polish furniture, buff floors, clean ablution facilities, clean kitchen
utensils and crockery, clean workshops, and remove and dispose of medical
and general waste. Operate cleaning machinery including industrial sized
vacuum cleaners and heavy duty floor buff machine.

Warrant Officer Class 1 N.M. Louw Tel No: (021) 799 6128

Department of Defence, South African Military Health Service, HR Services
Department, 2 Military Hospital, Private Bag X4, Wynberg, 7824 or maybe
hand delivered to 2 Military Hospital, Hospital Road, Wynberg Military Base,
Wynberg.

23 August 2019
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POST 27/24

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

APPLICATIONS

CLOSING DATE
POST 27/25
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

CLOSING DATE
POST 27/26
SALARY

CENTRE
REQUIREMENTS

DUTIES

GROUNDSMAN Il REF NO: SG 05/19/12 (X2 POSTS)

R102 534 per annum (Level 02)

7 Medical Battalion Group, Lyttleton, Pretoria

NQF Level 1 - 4 with relevant experience in gardening. Age 18 — 35. Special
requirements (skills needed): Communicate effectively. Must be physically fit,
healthy and energetic. Experience in general gardening and the utilization of
electrical equipment eg lawnmowers and hedge trimmers. Ability to prioritise
and understand instructions.

Planting/removal/replanting of trees, flowers, shrubs, grass and other plants.
Preparation of soil for planting of plants. The maintenance of flower and other
beds by fertilising, irrigating, weeding and pruning where necessary. Mowing
of lawns and cutting of grass edges. Removal of litter from terrain fences and
within the terrain and the loading thereof on truck for transport to refuse dump
or burn it. Irrigation of lawn and flower beds. Removal of weeds from flower
beds. Checking the serviceability of machinery and equipment. Pruning of
shrubs and trees. Keeping other structures on grounds clean and tidy (eg
barbeque facilities, parking areas, ditches and gutters). Maintain fences.
Assist with preparation of grounds for functions. Report any defaults on the
terrain.

Maj M. Van Zyl Tel No: (012) 671 6871 WO2 G.M. Marule Tel No: (012) 671
6845

Department of Defence, South African Military Health Service, 7 Medical
Battalion Group, Private Bag X1010, Lyttleton, 0140 or maybe hand delivered
to 7 Medical Battalion Group, Cnr North and Lionel Slade Street, Lyttelton

23 August 2019

HOUSEHOLD AID Il (USAGE 8652) REF NO: SG 05/19/13

R102 534 per annum (Level 02)

1 Military Hospital, Thaba Tshwane, Pretoria

NQF Level 1 — 4. Special requirements: Must be an RSA citizen preferably
with House Hold Aid experience in hospital or clinical environment. Must be
able to work shifts. Must be able to communicate effectively with hospital
personnel, visitors and patients. Must be physically healthy. Age group
between 18 years and 35 years.

Perform the following tasks: Cleaning kitchens, washing dishes, dressing of
clean linen, removal of dirty, linen vacuum carpets, clean windows and dust
off and polish furniture, buff floors, clean kitchen utensils and crockery, clean
workshops. Operate kitchen appliances, cleaning machinery including
industrial sized vacuum cleaners and heavy duty floor buff machine.

Warrant Officer Class 1 R.I. Seiso Tel No: (012) 314 0019

Department of Defence, South African Military Health Service, 1 Military
Hospital, Private Bag X1026, Thaba Tshwane, 0143 or maybe hand delivered
to 1 Military Hospital, 1026 Voortrekker Street, Thaba Tshwane, Pretoria

23 August 2019

GROUNDSMAN REF NO: 41/19/02 (X2 POSTS)

R102 534 per annum (Level 02)

Military Academy

A minimum of NQF Level 2 (ABET Level 2-4/ Grade 3-9/ Standard 1-7).
Special requirements (skills needed): Previous gardening experience would
be an advantage. Ability to communicate effectively (verbal) in English. Basic
knowledge of health and safety. Must have physical strength to move materials
and equipment. Sound knowledge of plants and garden equipment. Ability to
work in a team.

Plant trees, flowers, shrubs, grass and other plants in gardens. Prepare soil
for the planting of plants. Maintain flower and other beds by fertilizing,
irrigating, weeding, and pruning where necessary. Mow lawns and cut grass
edges. Load and unload various articles needed on the grounds on/off trucks.
Irrigate lawns. Remove refuse from terrain, load on truck and dump it. Keep
other structures clean and tidy (e.g. barbeque facilities, parking areas, ditches
and gutters). Clean swimming pools and treat with chemicals. Maintain
chemicals. Maintain fences. Apply pest control measures. Assist with
preparation of grounds for functions. Check the serviceability of machinery and
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equipment. Clean machinery and equipment daily after use. Report any
defaults on the terrain to Foreman Groundsman.

ENQUIRIES : Capt R.C. Selomo Tel No: (022) 702 3999

APPLICATIONS : HR Section, Military Academy, Private bag X2, Saldanha, 7395 or hand deliver
to: HR Section Military Academy, Main Building Room 12, Frans Erasmus
drive, Saldanha, 7395

CLOSING DATE : 16 August 2019
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ANNEXURE C

DEPARTMENT OF ENVIRONMENTAL AFFAIRS

The National Department of Environmental Affairs is an equal opportunity, affirmative action employer

APPLICATIONS

EFOR ATTENTION

CLOSING DATE
NOTE

POST 27/27

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

Director-General: The Director-General, Department of Environmental Affairs,
Private Bag X4390, Cape Town, 8000. OR Hand deliver to Department of
Environmental Affairs, 14 Loop Street Cape Town or 63 strand Street, Cape
Town 8000. No faxed, e-mailed or late applications will be considered.
Human Resource Management

12 August 2019

Applications must be submitted on a Z83 form with a copy of a comprehensive
CV, certified copies of qualifications and ID document as well as a Driver's
License in order to be considered. The National Department of Environmental
Affairs is an equal opportunity; affirmative action employer. It is our intention
to promote representivity (race, gender and disability) in the department
through the filling of posts and candidates appointment/transfer will promote
representivity will receive preference .t is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Correspondence will be limited to successful candidates only. If you
have not been contacted within three 3 months after the closing date of the
advertisement, please accept that your application was unsuccessful. Short-
listed candidates will be subjected to the following: a technical exercise that
intends to test relevant technical elements of the job, screening and security
vetting to determine their suitability for employment, including but not limited
to: Criminal records; Citizen Status; Credit worthiness; Previous employment
(reference checks); and Qualification verification. The person appointed to this
position will be subjected to a security clearance. SMS candidates will be
subjected to a competency assessment test and the signing of a performance
agreement and an employment contract (once appointed). The Department
reserves the right not to make an appointment.

MANAGEMENT ECHELON

DIRECTOR: BIOSECURITY SERVICES: REF NO: EP9004/2019

R1057 326 per annum (all inclusive remuneration package)

Cape Town

Bachelor's Degree (NQF level 7) in Natural or Physical Sciences, or
Environmental Management or Development Planning. A minimum of Five
years’ experience at Middle Management level. Knowledge and experience
(minimum 10 years) in natural resource management, planning,
implementation, research and development. Specific knowledge of and
experience in invasive species prevention and management, including risk
assessments; legal requirements, permitting, compliance and enforcement,
pathway and vector control; eradication techniques, advocacy and data
management. Knowledge of Public Service and Departmental procedures and
prescripts. Knowledge of the Public Finance Management Act (PFMA). People
management, change management and empowerment skills. Strong strategic
planning and leadership skills. Good analytical, innovative, problem solving,
interpersonal and conflict management skills. Commitment of Departmental
values. Human Resources Management experience. Able to work under
pressure, long hours and travel extensively.

Manage policy, legal and strategic development for the effective provision of
biosecurity management in the country. Manage data management,
monitoring and evaluation, and research and administrative functions, for the
effective provision of biosecurity management in the country. Provide strategic
leadership and overall management responsibility for the implementation of
the invasive species risk assessment frameworks, the Issuing Authority
functions, early detection and rapid response, and eradication interventions.
Co-ordinate the development and deployment of biosecurity interventions at
ports of entry in order to prevent the entry of (potentially) invasive species into
the country. Provide strategic leadership, co-ordination and support for the
implementation of post-border compliance and enforcement functions and
other relevant Competent Authority functions.

Ms S Nzwane Tel No: (021) 814 8091

18



POST 27/28

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

DIRECTOR: INTEGRATED PROJECTS & INTERNATIONAL
COORDINATION REF NO: (O0C23/2019)

R1057 326 per annum (all inclusive package)

Cape Town

A recognized Bachelor's Degree in Environmental Management/ Natural
Sciences or equivalent qualification (NQF Level 7). A minimum of 5 years’
experience at middle managerial level. Knowledge of International liaison.
Knowledge of regulations promulgated there under and Departmental policies
with special reference to Oceans and Coastal management legislative
frameworks. Understanding of social issues, macro and micro economic
principles, and its application. Knowledge of Integrated project management
policies. Experience and knowledge of policy development and
implementation. Knowledge in general government administrative procedures
and processes. Experience in regional and international environmental
management programmes. Knowledge of financial and procurement
administrative procedures (PFMA & Treasury Regulations). Good
communication skills (both verbal and report writing) with experience in
stakeholder engagement. Computer literacy, research and analytics skills and
understanding of environmental issues. Experience in programme and project
management.

Coordinate and lead regional and international liaison for Oceans and Coasts.
Disseminate information and provide technical and procedural advise on the
implementation of cross cutting agreements; identified international
engagements and conventions. Collate and develop recommendation for the
National Mandates or Positions on regional / international engagements.
Coordinate Branch actions with regards to institutional and administrative
arrangements regarding regional and international agreements. Organise and
coordinate external stakeholder engagement on key issues relevant to
regional and international liaison. Coordinate all oceans and coast
international affairs. Coordinate the Benguela Current Commission’s (BCC)
integrated and multi-sectorial oceans governance programme. Lead &
coordinate internal & external stakeholder participation in the BCC
programme. Lead & facilitate implementation of the BCC Strategic Action Plan
/ Programme at national level. Facilitate partnerships with foreign countries for
DEA: Oceans & Coasts objectives. Develop and implement DEA objective
plans in line with the mandate. Liaise with internal and external stakeholder on
international affairs and projects and related administrative arrangements.
Coordinate and manage large integrated projects. Develop the scope/Tors
and application of any large integrated project. Recommend and determine
the procurement model for large integrated projects Lead Programme and
Project Management of Large Integrated Projects. Administrate Large
Integrated Projects, including human and financial resources, including the
development of funding and investment strategies and applications.

Mr L Fikizolo Tel No: (021) 819 2608
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ANNEXURE D

INDEPENDENT POLICE INVESTIGATIVE DIRECTORATE
The Independent Police Investigative Directorate (IPID) is an equal opportunity and affirmative action
employer. It is our intention to promote representatively in terms of race, gender and disability within the
Department through the filling of posts.

APPLICATIONS : Independent Police Investigative Directorate, National Office Private Bag X
941 Pretoria 0002 hand deliver to 114 Madiba street, City Forum Building,
Pretoria 0001.

FOR ATTENTION : Ms P Mereko
CLOSING DATE : 12 August 2019 at 16h30
NOTE : Applications must be submitted on form Z83, obtainable from any Public

Service Department accompanied by a fully completed and signed form Z83
and a recently updated, comprehensive CV as well as recently certified copies
(Not older than 3 months after publication of the advert) of all qualification(s)
including a Senior Certificate and ID-document (Driver’s license where
applicable). Non-RSA Citizens/Permanent Resident Permit Holders must
attach a copy of their Permanent Residence Permits to their applications.
Should you be in possession of a foreign qualification, it must be accompanied
by an evaluation certificate from the South African Qualification Authority
(SAQA). Applicants who do not comply with the above-mentioned
requirements, as well as applications received late, will not be considered.
Correspondence will be limited to short-listed candidates only. If you have not
been contacted within three (3) weeks after the closing date of this
advertisement, please accept that your application was unsuccessful. The
successful candidate will have to undergo security vetting. His / her character
should be beyond reproach. The appointment is subject to security clearance,
verification of qualifications and competency assessment (criminal record,
citizenship, credit record checks, qualification verification and employment
verification). The successful candidates will be appointed on a probation
period of 12 months and will be required to sign a performance agreement.
The suitable candidate will be selected with the intention of promoting
representivity and achieving affirmative action targets as contemplated in the
Department’'s Employment Equity Plan

OTHER POSTS

POST 27/29 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: Q9/2019/18
SALARY : R376 596 per annum (Level 09)

CENTRE : National Office (Pretoria)

REQUIREMENTS : A relevant Bachelor’s Degree or equivalent qualification in HRM or Labour

Relations/ Labour Law. Three to five year’s (3-5) experience in Labour
Relations environment. A valid driver’'s license. Knowledge requirements:
Labour Law Prescripts, Public Service Act, Public Service Regulations,
PSCBC & GPSSBC Resolutions and Case law. Skills and Competencies:
Communication, Interpersonal relations, Report writing and supervisory skills,
Relations environment and Negotiations.

DUTIES : Ensure promotion of sound labour peace, including effective management of
dispute settlement, grievances and discipline. Ensure Departmental
compliance on Labour Relations matters. Provide advisory services to
management. Assist in the development and implementation of Labour
Relations Policies and guidelines. Represent the Department in all relevant
forums. Supervise staff.

ENQUIRIES : Mr S Phaladi Tel No: (012) 339 0091

POST 27/30 : LABOUR RELATIONS PRACTITIONER REF NO: Q9/2019/19

SALARY : R316 791 per annum (Level 08)

CENTRE : National Office (Pretoria)

REQUIREMENTS : Three (3) years Diploma (NQF6) equivalent qualification in Labour

Relations/Labour Law /Human Resources Management. Three (3) to five (5)
years’ experience in Labour Relations. Driver's License. Knowledge
requirements: Labour Law Prescripts. Public Service Act. Public Service
Regulations. PSCBC & GPSSBC Regulations. Case Law. Skills and
Competencies: Communications (Verbal and Written) skills. Problem solving.
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DUTIES

ENQUIRIES

Good Interpersonal, Negotiation Skills. Ability to work under pressure.
Computer literate. interpersonal and analytical skills.

Handle grievances and misconduct. Represent the department in dispute
resolutions forums. Ensure labour peace and discipline in the Department.
Provide labour relations training. Assist in the development and implantation
of labour relations policies. Coordinate the departmental Bargaining Chamber
meetings. Advice employees and management on labour related issues.
Provide administrative duties to the component.

Mr S Phaladi Tel No: (012) 339 0091
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ANNEXURE E

DEPARTMENT OF JUSTICE & CONSTITUTIONAL DEVELOPMENT

The DOJ&CD is an equal opportunity employer. In the filling of vacant posts the objectives of section 195
(1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives
as defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant Human Resources

CLOSING DATE
NOTE

POST 27/31
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 27/32
SALARY

CENTRE

REQUIREMENTS

policies of the Department will be taken into consideration.

12 August 2019

Applications must be submitted on Form Z83, obtainable from any Public
Service Department or on the internet at www.gov.za. A Z83 form & CV must
be accompanied by original certified copies of qualifications, identity document
and a driver’s license where necessary. A SAQA evaluation report must
accompany foreign qualifications. Applications that do not comply with the
above mentioned requirements will not be considered. All shortlisted
candidates for SMS posts will be subjected to a technical and competency
assessment. Candidate will complete a financial disclosure form and also be
required to undergo a security clearance. Foreigners or dual citizenship holder
must provide the Police Clearance certificate from country of origin.
Reasonable accommodation shall be applied for People with Disabilities
including where driver’s license is a requirement. Correspondence will be
limited to short-listed candidates only. If you do not hear from us within 3
months of this advertisement, please accept that your application has been
unsuccessful. The department reserves the right not to fill these positions.
Women and people with disabilities are encouraged to apply and preference
will be given to the EE Target.

OTHER POSTS

DEPUTY DIRECTOR: HUMAN RESOURCE REF NO: 19/VA48 /INW

R733 257 — R863 748 per annum (All inclusive remuneration package). The
successful candidate will be required to sign a performance agreement.
Regional Office: North West

A Degree/National Diploma in Human Resource Management/ Public
Administration (NQF6) or equivalent qualification; A minimum of five (5) years
relevant experience in a human resources environment of which a minimum
of three (3) years should be at supervisory/management level; A sound
knowledge of the Public Service Act and Public Service Regulations;
Extensive knowledge of Persal system; A valid driver’s license. Skills and
Competencies: Strategic management abilities; Communication (verbal and
written); Project and financial management; Planning and organizing
(including time management); Presentation and facilitation skills; Diversity
management; Computer literacy (MS Office); Ability to work under pressure
and meet deadlines; Accuracy and attention to detail.

Key Performance Areas: Manage effective recruitment and selection
processes; Manage learning and development, Employee Health and
Wellness Programmes as well as human resource planning processes;
Manage relevant reports and database to enable effective decision making;
Provide support and advice to line managers on HR matters and ensure
compliance with applicable HR legislations and policies; Effective people
management within the sub-directorate.

Ms. L Shoai Tel No: (018) 397 7088

Quoting the relevant reference number, direct your application to: The
Regional Head, Private Bag X2033, Mmabatho, 2735 or hand it at 22 Molopo
Road, Ayob Gardens, Mafikeng.

DEPUTY DIRECTOR: FEATURE WRITER REF NO: 19/106/PEC

R733 257 — R863 748 per annum (All Inclusive Remuneration Package). The
successful candidates will be required to sign a performance agreement.
National Office: Pretoria

3 years Degree or National Diploma qualification in
Communication/Journalism or Public Relations NQF 6; 3 years in managerial
level; 3 years’ experience in feature writing and communication; Extensive
knowledge in communication environment; Knowledge of layout, design and
software; A valid driver's license. Skills and Competencies: Diversity
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DUTIES

ENQUIRIES

APPLICATIONS

NOTE

POST 27/33

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES

APPLICATIONS

NOTE

POST 27/34

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES

Management; Communication and Information management; Decision
making and problem solving skills; Applied strategic thinking; Applying
technology; Technical proficiency; Planning and organizing; Ability to work
independently and under pressure; Mediation and conflict resolution skills;
Computer literacy (MS word and Power Point Presentation); Creative project
design and organizational skills; Project Management skills; Team leadership.
Key Performance Areas: Develop feature articles/opinion pieces for identified
platform; Produce tangible products (e.g pamphlets, internal newsletter, social
media platforms, newsletters, factsheets and key messages); Manage social
media pages; Develop Justice external magazines (Today magazine); Provide
effective people.

Ms M Modibane Tel No: (012) 315 1668

Quoting the relevant reference number, direct your application to: Postal
address: Human Resource: Department of Justice and Constitutional
Development, Private Bag X81, Pretoria, 0001.0R Physical address:
Application Box, First Floor Reception, East Tower, Momentum Building, 329
Pretorius Street, Pretoria.

People with disabilities are encouraged to apply.

PROJECT OFFICER: SOCIAL JUSTICE AND PARTICIPATORY
DEMOCRACY REF NO: 19/110/CD
(12 Months Contract Appointment)

R376 596 + 37% = R515 936 per annum. The successful candidate will be
required to sign a performance agreement.

National Office: Pretoria

3 year Bachelor’s /Degree or equivalent qualification (NQF 6); At least 3 years
project administration experience; Knowledge of the Public Service
Legislation, Policy and Regulations; Knowledge in Financial Management; A
formal certificate in Project Management will be an advantage; A valid driver’s
license. Skills and Competencies: Computer literacy (MS Word, Excel, Power
Point and Outlook); Communication skills (verbal and written); Creative
thinking; Diversity Management; Decision making; Team work; Self-
management; Managing interpersonal conflict and resolving problems;
Networking and building bonds; Planning and organizing.

Key Performance Areas: Project Configuration management; Monitor and
report on Projects; Provide project administration support; Provide financial
management support and communication ability throughout the project.

Ms. M. Kganyago Tel No: (012) 315 1844

Quoting the relevant reference number, direct your application to: Postal
address: The Human Resources: Department of Justice and Constitutional
Development, Private Bag X81, Pretoria, 0001. OR Physical Address:
Application Box, First Floor, Reception, East Tower, Momentum Building, 329
Pretorius Building, Pretoria, 0001.

People with disabilities are encouraged to apply

ASSISTANT DIRECTOR: SOCIAL JUSTICE REF NO: 19/111/CD
(12 Months Contract Appointment)

R376 596 + 37% = R515 936 in lieu of benefits. The successful candidate will
be required to sign a performance agreement.

National Office, Pretoria

3 year Bachelor’'s Degree/ National Diploma in Administration or equivalent
qualification at NQF6; At least 3 years administration experience; General
knowledge of the Public Service Legislation, Policy and regulations; A valid
driver’s license. Skills and Competencies: Computer literacy (Ms Office);
Managing Interpersonal conflict and resolving problems; Customer service
orientation; Communication and Information Management; Creative thinking
and Decision making; Diversity Management; Networking and building bonds;
Planning and Organizing; Team membership; Knowledge of Financial
Management in relation to PFMA; Communication (verbal and written) skills.
Key Performance Areas: Promote and advocate the elimination of all forms of
racism, racial discrimination, xenophobia and related intolerance; Facilitate
and support implementation of the National Action Plan governance structure
and programmes; Develop and implement anti-discrimination and social
cohesion programmes; Provide administration support.

Ms M Kganyago Tel No: (012) 315 1844
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APPLICATIONS

POST 27/35

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

POST 27/36

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

Quoting the relevant reference number, direct your application to: Postal
address: The Human Resources: Department of Justice and Constitutional
Development, Private Bag X81, Pretoria, 0001.0R Physical address:
Application Box, First Floor Reception, East Tower, Momentum Building, 329
Pretorius Street, Pretoria.

MAINTENANCE OFFICER — MR1-MR4 REF NO: 19/VA46/NW

R198 411 - R351 795 per annum (Salary will be determined in accordance
with OSD determination). The successful candidate will be required to sign a
performance agreement.

Rustenburg Magistrate Court

LLB Degree or recognised 4 year legal qualification; Extensive knowledge of
the maintenance system and family law matters; Proficiency in the following
languages; Setswana, English and Afrikaans. IsiXhosa will be an added
advantage. Knowledge of Maintenance Act (Act 99/1998): Understanding of
all services and procedure in the area of Maintenance; A valid driver’s licence;
Skills and Competencies: Excellent communication skills (verbal and written);
Computer literacy (MS Office); Numeracy Skills; Communication skills;
Facilitation and mediation skills; Litigation skills; Legal terminology and
process in simple language skills; Good interpersonal relations; Innovative and
work under pressurized environment.

Key Performance Areas: Perform the powers, duties or functions of
Maintenance Officer in terms of the Maintenance Act; Obtain Financial
Information for the purpose of Maintenance enquiries; Appear in the
Maintenance Court and conduct proceedings in terms of the Maintenance Act;
Implement Bench orders; Supervise the Family Law Section through
mentoring and coaching; Ensure compliance with disciplinary code and
manage performance of subordinate.

Ms. L. Shoai Tel No: (018) 397 7054

Quoting the relevant reference number, direct your application to: The
Regional Head, Private Bag X2033, Mmabatho, 2735 or hand deliver it at 22
Molopo Road, Ayob Gardens, Mafikeng.

All former contract workers and Casual Interpreters of the Department of
Justice and Constitutional Development are encouraged to apply.

MAINTENANCE OFFICER — MR1-MR4 REF NO: 19/VA47/NW

R198 411 - R351 795 per annum (Salary will be determined in accordance
with OSD determination). The successful candidate will be required to sign a
performance agreement.

Klerksdorp Magistrate Court

LLB Degree or recognised 4 year legal qualification; Extensive knowledge of
the maintenance system and family law matters; Proficiency in the following
languages; Setswana and English; Knowledge of Maintenance Act ( Act
99/1998); Understanding of all services and procedure in the area of
Maintenance; A valid driver’s licence; Skills and Competencies: Excellent
communication skills (verbal and written); Computer literacy(MS Office);
Numeracy Skills; Communication skills; Facilitation and mediation skills;
Litigation skills; Legal terminology and process in simple language skills; Good
interpersonal relations; Innovative and work under pressurized environment.
Key Performance Areas: Perform the powers, duties or functions of
Maintenance Officer in terms of the Maintenance Act; Obtain Financial
Information for the purpose of Maintenance enquiries; Appear in the
Maintenance Court and conduct proceedings in terms of the Maintenance Act;
Implement Bench orders; Supervise the Family Law Section through
mentoring and coaching; Ensure compliance with disciplinary code and
manage performance of subordinate.

Ms. L. Shoai Tel No: (018) 397 7054

Quoting the relevant reference number, direct your application to: The
Regional Head, Private Bag X2033, Mmabatho, 2735 or hand deliver it at 22
Molopo Road, Ayob Gardens, Mafikeng.

All former contract workers and Casual Interpreters of the Department of
Justice and Constitutional Development are encouraged to apply.
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ANNEXURE F

DEPARTMENT OF LABOUR

It is the Department’s intention to promote equity (race, gender and disability) through the filling of this
post with a candidate whose transfer / promotion / appointment will promote representivity in line with

CLOSING DATE
NOTE

POST 27/37

SALARY
CENTRE
REQUIREMENTS

the numeric targets as contained in our Employment Equity plan.

13 August 2019 at 16:00

Applications must be submitted on form Z83, obtainable from any Public
Service Department or on the internet at www.gov.za/documents. The fully
completed and signed form Z83 ( Section A and B compulsory) should be
accompanied by a recently updated, comprehensive CV as well as recently
certified copies( Not older than 3 months after publication of the advert) of all
qualification(s) including a Senior Certificate and ID-document [Driver's
license where applicable]. Non-RSA Citizens/Permanent Resident Permit
Holders must attach a copy of their Permanent Residence Permits to their
applications. Should you be in possession of a foreign qualification, it must be
accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). Applicants who do not comply with the above-mentioned
requirements, as well as applications received late, will not be considered. The
Department does not accept applications via fax or email. Failure to submit all
the requested documents and failure to follow application instructions will
result in the application not being considered. Correspondence will be limited
to short-listed candidates only. If you have not been contacted within eight (8)
weeks after the closing date of this advertisement, please accept that your
application was unsuccessful. Suitable candidates will be subjected to a
personnel suitability check (criminal record, citizenship, credit record checks,
qualification verification and employment verification). Where applicable,
candidates will be subjected to a skills/lknowledge test. All shortlisted
candidates for SMS posts will be subjected to a technical competency exercise
that intends to test relevant technical elements of the job, the logistics of which
be communicated by the Department. Following the interview and technical
exercise, the selection panel will recommend candidates to attend generic
managerial competencies using the mandated DPSA SMS competency
assessment tools. Successful candidates will be appointed on a probation
period of 12 months. The Department reserves the right not to make any
appointment(s) to the above post. Successful candidates will be expected to
sign a performance agreement.

ERRATUM: Kindly note that the of post of Chief Director: Provincial Operation,
Free State Provincial Office with Ref No: HR4/19/07/80HO advertised in Public
Service Vacancy Circular 25 2019 dated 12 July 2019, the educational
requirements is Three (3) year, relevant qualification (NQFL 7 and SAQA
Recognised) in Public / Administration/ Public Management/ Operations
Management/ Human Resource Management/ Finance/ Accounting/ Social
Sciences/ Medical Sciences/ Health Sciences/ Engineering Sciences/ Labour
Law/ Economics/ Statistics. Enquires: Mr S Pheeha Tel No: 012 309 4958.and
Also note the post of Risk Committee Member with Ref No: HR4/19/07/01HO
advertised in Public Service Vacancy Circular 23 Dated 28 June 2019 has
been withdrawn. Enquiries: Mr. T Zwane Tel No: (012) 309 4561. Sorry for the
inconvenience.

OTHER POSTS

CHIEF SECURITY OFFICER REF NO: HR 4/4/8/374

R257 508 per annum

Provincial Office: Kimberly

Three (3) years relevant tertiary qualification in Security/Risk Management.
One (1) year functional experience in the Security Services. PSIRA (Minimum
Grade) Knowledge: Promotion of Access to Information Act, Access to Public
Premises and Vehicle Act, Knowledge of Physical Security, Personnel and
Document Security, Communication Security, IT Security, Security
investigation, Protection of Information Act. Skills: Leadership, Good written
and verbal communication, Conflict management, Interpersonal relations,
Investigative analysis.
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DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 27/38

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 27/39

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

EFOR ATTENTION

Monitor access control within designated buildings. Implement Physical
Security Plan. Implement Information and Personnel Security Plan. Manage
contingency plan. Supervise security staff.

Mr. TD Mhlophe Tel No: (053) 838 1501

Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or
hand deliver at Cnr Compound and Pniel Road

Human Resources Operations, Provincial Office Kimberley

DATA INFORMATION AND MANAGEMENT OFFICER REF NO: HR
4/4/8/02

R257 508 per annum

Provincial Office: Kimberly

Three (3) year tertiary qualification in Statistics/ Economics/ Informatics/
Econometrics. One (1) year functional experience in administration/ statistical
data collection/labour market services. Knowledge: Labour legislation and
relevant policies, Analytical methods, Batho Pele Principles, Labour market
dynamics, Research Methodology. Skills: Analytical, Assertiveness,
Communication, Interpersonal, Interviewing, Innovative, Creative, Data
analysis, Statistical and research, Computer literacy, Management and
leadership.

Monitor and analyse the labour market information in the sub-unit. Supervise
the maintenance of the provincial labour market information data warehouse
system. Provide administrative support to the sub-unit.

Ms. H Olivier Tel No: (053) 838 1513

Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or
hand deliver at Cnr Compound and Pniel Road

Human Resources Operations, Provincial Office Kimberley

SENIOR ADMIN CLERK: FLEET MONITORING AND INSPECTOR
SERVICES REF NO: HR/4/4/9/85

R173 703 per annum

Provincial Office: Mmabatho

Grade Twelve (12) or Standard Ten (10) or Equivalent Qualification. One (1)
year functional experience. Knowledge: Procurement, service, operation,
maintenance and repair of County vehicles, methods, materials, tools and
equipment used in the maintenance and repair of vehicles, Applicable Law,
code, regulations, policies and procedures, Practices and procedures involved
in researching, comparing and purchasing vehicles, equipment and supplies,
Diagnostic procedures for vehicles, Operation, theory and principles of
gasoline and diesel- powered engines. Public Service Regulations,
operations, policies and objectives, Inventory practices and procedures,
Principles and practices of administration, Oral and writing communication,
Interpersonal skills using tact, patience and courtesy, Operation of a computer
and assigned software, Technical aspects of field of specialty. Skills:
Communication Coordination, Planning and organising, Report writing,
Computer literacy.

Coordinate information to conduct inspection on Provincial Fleet vehicles.
Provide support to enforce compliance on Provincial Fleet operations. Perform
maintenance of fleet vehicle at the Province. Perform general administrative
tasks in respect of fleet operations.

Mr. M Mapete Tel No: (018) 387 8100

Chief Director: Provincial Operations: Private Bag X 2040, Mmabatho, 2735
or hand delivered 2nd Floor, Provident House, University Drive
Sub-directorate: Human Resources Management, Mmabatho
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ANNEXURE G

NATIONAL TREASURY

The National Treasury is an equal opportunity employer and encourages applications from women and
the persons with disabilities in particular. It is intended to promote representivity through filling of these

APPLICATIONS
CLOSING DATE
NOTE

POST 27/40

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

posts. Our buildings are accessible to people with disabilities.

e-mail to Recruit.CS@tre
12 August 2019 at 12:00 pm

Applications should be accompanied by a comprehensive CV, fully completed
Z83 (non-negotiable) and certified copies of qualifications and ID. Please
forward your application, quoting the relevant reference number and the full
name of the position on the subject line of the email under each advert. Kindly
note: applications that are not compliant with the above requests will not be
consider (non-negotiable). The National Treasury no longer accepts hand
delivered or posted applications. Please note: All shortlisted candidates for
SMS posts will be subjected to a technical exercise that intends to test relevant
technical elements of the job, the logistics of which will be communicated by
the Department. Qualifications and SA citizenship checks will be conducted
on all short-listed candidates and, where applicable, additional checks will be
conducted. It is the applicant’'s responsibility to have foreign qualifications
evaluated by the South African Qualifications Authority (SAQA). If you have
not received feedback from the National Treasury within 3 months of the
closing date, please regard your application as unsuccessful. Note: The
National Treasury reserves the right not fill the below-mentioned posts.

OTHER POSTS

DATA ARCHITECT REF NO: S060/2019

Division: Corporate Services (CS)

Purpose: Analyse, develop and maintain the data architectural baseline of
National Treasury and to ensure its implementation by the department.

R733 257 per annum (all-inclusive remuneration package)

Pretoria

Relevant Three Year National Diploma/ Degree in Information Technology as
recognised by SAQA, A minimum 4 years’ experience in the field of information
technology data analysis, In-depth Knowledge and experience of the following
ICT disciplines: Project Management, Data Architecture, Data Analysis and
the System Development Lifecycle, In-depth knowledge and experience
utilising Project Management, Business Analysis and ICT Architectural tools.

Manage strategic ICT projects, Define the data standards for National
Treasury in line with the new Enterprise Architecture and Acquisition
approach, Establish, develop, implement and manage an internal
departmental procurement ICT solution for business, Scan business for future
challenges on technological improvements, Define data specification of
identified opportunities for development and implementation, Implement a
data architectural baseline within business, Work with business to understand
their business requirements and business processes, design data warehouse
(“DW”) and define extract-translate-load (“ETL”) and/or extract-load-translate
(“ELT”) processes for DW.

Ms Caroline Modibane Tel No: (012) 315 5092
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ANNEXURE H

OFFICE OF THE CHIEF JUSTICE

The Office of the Chief Justice is an equal opportunity employer. In the filling of vacant posts the
objectives of section 195(1)(i) of the Constitution of South Africa, 1996, the Employment Equity
imperatives as defined by the Employment Equity Act, 1998 (Act 55) of 1998) and the relevant Human
Resources policies of the Department will be taken into consideration. Women and People with

APPLICATIONS

CLOSING DATE
NOTE

POST 27/41

SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
POST 27/42

SALARY

CENTRE
REQUIREMENTS

Disabilities are encouraged to apply.

Gauteng: Quoting the relevant reference number, direct your application to:
The Provincial Head, Office of the Chief Justice, Private Bag X7,
Johannesburg, 2000 or hand deliver applications to the 12th floor, Cnr
Pritchard and Kris Street, Johannesburg.

12 August 2019

Shortlisted candidates must be willing to undergo normal vetting and
verification processes, including a competency assessment for Senior
Management Service. Applications must be submitted on form Z83, obtainable
from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV as well as certified copies of all
qualification/s and ID document (no copies of certified copies are allowed,
certification should not be more than three months old). Failure to submit all
the requested documents will result in the application not being considered.
Please indicate the reference number and position you are applying for on
your application form. Correspondence will be limited to shortlisted candidates
only. If you have not been contacted within three (3) months after the closing
date, please accept that your application was unsuccessful. Applications
received after the closing date, as well as applications received via fax or
email, will NOT be considered or accepted.

OTHER POSTS

LAW RESEARCHER REF NO: 2019/533/0CJ
(3 Year Contract)

R376 596 per annum plus 37% in lieu of benefits. The successful candidate
will be required to sign a performance agreement.

Labour And Labour Appeals Court: Johannesburg

A four (4) year legal qualification; A minimum of 1 year post-qualification work
experience in legal research; Knowledge of electronic information resource
and online retrieval. Skills and Competencies: Excellent communication skills
(verbal and written); Computer literacy; Research capabilities, Administrative
and organizational skills; Problem solving and planning skills; Decision making
skills; Time management skills; Customer service orientated and
assertiveness; Attention to detail, initiative, ability to remain calm, work under
pressure and meet deadlines; Interpersonal relations and decisive where
appropriate.

Conduct legal research as directed by Judges; Maintain a repository of
research products; Ensure the effective and efficient use of legal materials
allocated to the court; Proofreading and citation checking of all draft
judgements; Prepare draft speeches and or papers for local and international
conferences where so requested; Alert Judges of new developments in the
law.

Ms T Mbalekwa Tel No: (011) 335 0404

REGISTRAR REF NO: 2019/534/0CJ

(MR3-MR5) R257 073 — R912 504 per annum. (Salary will be in accordance
with Occupation Specific Dispensation determination). Applicant must attach
a service certificate/s for determination of their experience. The successful
candidate will be required to sign a performance agreement.

Gauteng Local Division: Johannesburg

A four (4) year legal qualification; A minimum of 2 year legal experience
obtained after qualification, Superior Court or litigation experience will be an
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DUTIES

ENQUIRIES
POST 27/43

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
POST 27/44
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

added advantage. Skills and competencies: Excellent communication skills
(verbal and written); Computer literacy; Numerical skills; Attention to detail;
Planning, Organizing and Control; Problem solving and decision making skills;
Customer service orientated; Interpersonal skills; Conflict management;
Strong work ethics; Professionalism, ability to work under pressure and
meeting of deadlines.

Co-ordination of Case Flow Management and support to the Judiciary;
Manage the issuing of all processes initiating court proceedings; Co-ordinate
Appeals and reviews; process unopposed divorces and the facilitation of Pre-
Trial conferences; Quality checks on Criminal Record books; Authenticate
signatures of Legal Practitioners, Notaries and Sworn Translators; Supervision
and management of staff; Provide practical training and assistance to the
registrars’ clerks; Ensure annotation of relevant publications, codes, acts and
rules; Attend to and execute requests from the Judiciary in connection with
cases and case-related matters; Exercise control over the management and
safekeeping of case records and the record room and deal with the files in
terms of the relevant codes and legislation.

Ms T Mbalekwa Tel No: (011) 335 0404

REGISTRAR’S CLERK (X3 POSTS)

R173 703 per annum. The successful candidate will be required to sign a
performance agreement

Gauteng Local Division: Johannesburg Ref No: 2019/536/0CJ

Labour And Labour Appeals Court: Johannesburg Ref No: 2019/537/0CJ
Gauteng Division: Pretoria Ref No: 2019/535/0CJ

Grade 12. Experience in Clerical / administration functions will be an added
advantage. Skills and Competencies: Computer literacy (MS Office with focus
on excel); Good Communication skills (written and verbal); Good interpersonal
relations; Problem solving skills; Customer service oriented; Be self-motivated
Attention to detail; Flexibility; Ability to work under pressure.

Render support services to case flow management; Render efficient and
effective support services to the court; Issuing of summons at General Office;
Update case progress on ICMS; Render counter service duties /functions;
Prepare, Issue and Analyse court statistics; Maintain and keep all registers for
Civil and Criminal matters; Filling and storage of both Civil and Criminal
process; Issue warrant of arrest for defaulters; Act as a liaison between judges
and legal practitioners; Requisitioning of accused persons from prison; Deal
with correspondence and attend to general public enquiries; Issue all
processes that initiate court proceedings; Prepare and send case to
transcribers for appeal and review purposes; Preparing and binding of appeals
and reviews; Attend to complaints from prisoners and members of the public;
Act as a liaison between Registrar and legal practitioners; Provide
administrative support in general as requested by Court Manager and
supervisor.

Ms T Mbalekwa Tel No: (011) 335 0404

ADMINISTRATION CLERK (DCRS) REF NO: 2019/538/0CJ

R173 703 per annum. The successful candidate will be required to sign a
performance agreement

Gauteng Division: Pretoria

Grade 12 or equivalent qualification; 0-2 years relevant experience will be an
added advantage. Skills and Competencies: Computer literacy (MS Word);
Good problem solving skills; Accuracy and attention to detail; Operational
knowledge of operating DCRS/CRT machine.

To perform digital recording of Court proceedings and ensure integrity of such
documents; Maintenance of criminal record books and charge sheets; writing
and tracing of summonses; writing of witness fees book; Completion and
issuing of warrant of arrest; Provide administrative support in Court/Circuit
Court and Case Flow Management; Completion of case document (charge
sheet) and other Court documents; Document scanning, data capturing, etc.;
Provide any other administrative support as required by the Judiciary, Court
Manager and/or supervisor.

Ms T Mbalekwa Tel No: (011) 335 0404
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POST 27/45
SALARY
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REQUIREMENTS

DUTIES

ENQUIRIES

TYPIST REF NO: 2019/540/0CJ

R145 281 per annum. The successful candidate will be required to sign a
performance agreement

Gauteng Division: Pretoria

Grade 12, relevant experience; Knowledge of Public Regulations will be an
added advantage; Minimum typing speed of 35 wpm; Shortlisted candidates
will be required to pass a typing test; Skills and Competencies: Computer
literacy (MS Word); Problem solving and analysis; Reading and writing skills;
Accuracy and attention to detail; Ability to work under pressure.

Typing of reports, appeals, Court orders, review reports, minutes, circulars and
memorandums; Operating fax machine and photocopy machine and updating
of the registers; operating the switchboard and rendering Court services;
Attend to queries and perform other administration duties as may be allocated
from time to time.

Ms T Mbalekwa Tel No: (011) 335 0404
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APPLICATIONS

CLOSING DATE
NOTE

POST 27/46

SALARY
CENTRE
REQUIREMENTS

ANNEXURE |

DEPARTMENT OF PLANNING, MONITORING AND EVALUATION

Applications must be sent to: The Department of Planning, Monitoring and
Evaluation (DPME), attention: Human Resource Admin & Recruitment, by mail
to Private Bag X944, Pretoria, 0001 or hand delivered at 330 Grosvenor Street,
Hatfield, Pretoria. Website:www.dpme.gov.za

12 August 2019 @ 12:00 pm

The relevant reference number must be quoted on all applications. The
successful candidate will have to sign an annual performance agreement and
will be required to undergo a security clearance. Applications must be
submitted on originally signed Z.83 accompanied by original certified copies
of qualification(s), Identity Document, valid driver's license (where
driving/travelling is an inherent requirement of the job), proof of citizenship if
not RSA citizen, and a comprehensive CV specifying all experience indicating
the respective dates (MM/YY) as well as indicating three reference persons
with the following information: name and contact number(s), email address
and an indication of the capacity in which the reference is known to the
candidate. Applicants will be required to meet vetting requirements as
prescribed by Minimum Information Security Standards. All copies must be
certified in the past 12 months. Failure to submit the above information will
result in the application not being considered. It is the applicant’s responsibility
to have foreign qualifications evaluated by the South African Qualifications
Authority (SAQA). Reference checks will be done during the selection process.
Note that correspondence will only be conducted with the short-listed
candidates. If you have not been contacted within three (3) months of the
closing date of the advertisement, please accept that your application was
unsuccessful. Shortlisted candidates must be available for interviews at a date
and time determined by DPME. Applicants must note that pre-employment
checks will be conducted once they are short-listed and the appointment is
also subject to positive outcomes on these checks, which include security
clearance, security vetting, qualification verification and criminal records.
Shortlisted candidates will be required to complete a written test as part of the
selection process. For salary levels 11 to 15, the inclusive remuneration
package consists of a basic salary, the state’s contribution to the Government
Employees Pension Fund and a flexible portion in terms of applicable rules.
SMS will be required to undergo a Competency Assessment as prescribed by
DPSA. All candidates shortlisted for SMS positions will be required to undergo
a technical exercise that intends to test the relevant technical elements of the
job. The DPME reserves the right to utilise practical exercises / tests for non-
SMS positions during the recruitment process (candidates who are shortlisted
will be informed accordingly) to determine the suitability of candidates for the
post(s). The DPME also reserves the right to cancel the filling / not to fill a
vacancy that was advertised during any stage of the recruitment process.

OTHER POST

CHIEF PERSONNEL OFFICER REF NO: 017/2019
Sub-Directorate: OD; HR Planning and Administration

R316 791 per annum (Level 08) plus benefits

Pretoria

An appropriate 3-year tertiary qualification (NQF 06) in the areas of HR,
Industrial Psychology, Public Administration/Management or related fields with
at least 4 years appropriate experience of which 2 years must be in the various
disciplines related to human resources management and 2 years at
supervisory level. An NQF level 7 qualification or above will serve as an
advantage. Knowledge of HR policy application in terms of relevant legislative
framework (i.e. the Public Service Act, Public Service Regulations and
relevant labour legislation). Relevant PERSAL training and experience is
essential. Should possess the following skills: Ability to apply technical/
professional skills. Ability to accept responsibility, work independently, and
produce good quality of work. Must be a team player, flexible, reliable and
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DUTIES

ENQUIRIES

have good verbal and written communication. Must have good Interpersonal
relations, planning and execution skills and good leadership skills. Ability to
manage/control financial resources and supervise staff. Must have the ability
to delegate and empower subordinates.

The successful candidate will be responsible for providing an effective and
efficient, Recruitment and Human Resource Administration services. This
entails Administering employee benefits and service conditions and
recruitment, selection and appointment of employees. Quality assure the
correctness of submissions to delegated authorites and render
guidance/advise and assist staff and other managers on HR Management
practices and policy matters relating to scope. Manage SAQA and probations
and Supervise human resources/staff.

Ms J Mchunu Tel No: (012) 312-0462

32



ANNEXURE J

DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION

It is the intention to promote representivity in the Department through the filling of these positions. The
candidature of applicants from designated groups especially in respect of people with disabilities will

APPLICATIONS

CLOSING DATE
NOTE

POST 27/47

SALARY

CENTRE
REQUIREMENTS

DUTIES

receive preference.

quoting the reference number, must be addressed to Mr Thabang Ntsiko.
Applications must be posted to Department of Public Service and
Administration, Private Bag X916, Pretoria, 0001 or delivered 546 Edmond
Street, Batho Pele House, cnr Edmond and Hamilton Street, Pretoria, Arcadia
0001. Faxed and emailed applications will not be considered. Applications
could also be submitted online at www.ejob.gov.za and it should be
accompanied by a comprehensive Curriculum Vitae (CV) as well as certified
copies of qualifications, Identity and valid driver's license (where
driving/travelling is an inherent requirement of the job).

12 August 2019

All short-listed candidates for SMS posts will be subjected to a technical
exercise that intend to test relevant technical elements of the job, the logistics
of which will be communicated by the department. Following the interview and
the technical exercise, the selection panel will recommend candidates to
attend a generic managerial competency assessment (in compliance with the
DPSA Directive on the implementation of the competency-based
assessment). The competency assessment will be testing generic managerial
competencies using the mandated DPSA SMS competency assessment tools.
The successful candidate will have to sign an annual performance agreement
and will be required to undergo a security clearance and submit financial
disclosure. Applications must be submitted on form Z.83 accompanied by
copies of qualification(s), Identity Document (certified in the past 12 months.)
Proof of citizenship if not RSA citizen, a comprehensive CV indicating duration
of appropriate experience and three reference persons with the following
information: name and contact numbers, an indication of the capacity in which
the reference is known to the candidate. Reference checks will be done during
the selection process. Note: Failure to submit these copies will result in the
application not being considered. Note that correspondence will only be
conducted with the short-listed candidates. If you have not been contacted
within three (3) months of the closing date of the advertisement, please accept
that your application was unsuccessful. Applicants must note that further
checks will be conducted once they are short-listed and that their appointment
is subject to positive outcomes Personal Suitability Checks, which include but
are not limited to: security clearance, security vetting, qualification verification
and criminal records.

MANAGEMENT ECHELON

DIRECTOR: ADMINISTRATIVE SUPPORT SERVICES REF NO:
DPSA/19/14

Purpose: To provide administrative and executive support to the Director-
General.

R1 057 326 per annum (Levell3) (An all-inclusive remuneration package).
Annual progression up to maximum salary of R1 245 495 is possible,
subjected to satisfactory performance. The all-inclusive remuneration package
consist of basic salary, the contribution of the state to the Government
Employee Pension Fund and a flexible portion that may be structured
according to personal needs within a prescribed framework.

Pretoria

An undergraduate qualification at (NQF level 7) as recognised by SAQA in
Public  Administration/Social ~Science/Humanities/Political ~Science. A
postgraduate qualification will be an added advantage. Minimum of 5 years’
experience at middle/senior managerial level in the public service/government
entity. Sound knowledge of government policies, government systems and
process, knowledge of Cabinet and Parliamentary systems/processes,
Knowledge of government legislation framework, Project Management,
People Management and Empowerment.

Coordinate and manage administrative support to all management and
governance structures in DPSA, Coordinate and manage administrative
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ENQUIRIES

support and advisory services to the Director-General on the Parliamentary
and Cabinet Matters. Manage the provision of administrative support to the
office of the Director-General (Pretoria and Cape Town), Coordinate and
manage executive support to the Director-General. Coordinate and manage
implementation of the Financial Disclosure system for SMS members (the
promotion integrity and ethical behaviour in the department). Provide support
and advice to the Director-General in the overall leadership and management
of the Department. Coordinate and manage the compliance with internal and
external policies and regulations by DPSA and Coordinate and support the
DG’s participation in Government Clusters.

Mr. Thabang Ntsiko Tel No: (012) 336 1163
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POST 27/48
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ANNEXURE K
DEPARTMENT OF TRADE AND INDUSTRY

can be submitted: By post to the Registry Office, The Department of Trade
and Industry, Private Bag x84, Pretoria, 0001; Hand-delivered to the dti
Campus, corner of Meintjies and Robert Sobukwe Street, Sunnyside, Pretoria;
or go to: http://www.thedti.gov.za and click on the “Careers” link to submit
online application.

12 August 2019

Applications must be submitted with a completed and signed form Z83,
obtainable from any Public Service Department or on the internet at
www.gov.za/documents or http://www.thedti.gov.za/careers. Shortlisted
candidates will be subjected to a technical exercise and the selection panel for
MMS and SMS positions will further recommend candidates to attend a
generic managerial competency-based assessment. Background verification,
social media checks and security vetting will form part of the selection process
and successful candidates will be subjected to security vetting. the dti is
committed to the pursuit of diversity and redress. It is the applicant's
responsibility to have foreign qualifications evaluated by the South African
Qualifications Authority (SAQA). Applications received after the closing date
will not be considered. Correspondence will be limited to short-listed
candidates only. If you have not been contacted within 3 months of the closing
date of this advertisement, please accept that your application was
unsuccessful. the dti reserves the right not to fill any advertised position(s).

MANAGEMENT ECHELON

CHIEF DIRECTOR: LEGAL SERVICES REF NO: GSSSD/LEGAL 020
Overview: To oversee and manage the legal services functions for the dti
department and its agencies.

R1 251 183 per annum (Level 14) (All-inclusive remuneration package)
Pretoria

An undergraduate qualification (NQF Level 7) in Law and admitted as an
Attorney or Advocate. of the Bar Council. 5 years' relevant senior managerial
experience in a legal environment.Key Requirements: Experience in legal
opinions, litigation processes, legislative drafting, contract management and
management of legal administrative enquiries. Experience in financial
management, strategic management, project management, stakeholder
management, change management, people management and empowerment.
Working knowledge of civil litigation, criminal procedure and practice and court
rules. Knowledge and understanding of Public Service act, Public Service
Regulations, The Constitution, Case Law, Common Law and Criminal Act.
Communication skills (Verbal and Written), presentation skills, negotiation
skills, research skills, interpersonal skills and planning and organising skills.
Proficient in MS Office packages.

Manage legal opinions drafted based on research conducted, including
consultation with counsel and other stakeholders. Manage and provide advice
on opinions concluded on contractual matters and/or as they relate to contract
management and statutory matters. Oversee the drafting of legal
correspondence. Manage litigation on behalf of the department and against
the department. Provide advise to the Accounting officer and Minister of the
legal position pertaining to the department.Manage the implementation of
court orders and recovery of costs awarded in favour of the department.
Manage research on the applicable contractual and /or legislative provisions.
Manage the drafting of contracts and Memorandums of Understanding.
Review profoma or standard contracts for legal certainty. Monitor the yearly
legislation programme. Manage legal legislations, including conduction
research on the applicable legislative provisions and providing technical
advice. Liaise with the Parliamentary portfolio committee on matters requiring
the department. Oversee the impact of external legislation into the operations
of the department. Manage all legal administrative inquiries, including liaising
with  stakeholders and editing legal correspondence. Monitor the
implementation of legal awareness. Oversee the strategic management of the
unit.
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http://www.thedti.gov.za/careers

ENQUIRIES : Should you have enquiries or experience any problem submitting your
application contact the Recruitment Office on Tel No: (012) 394 1809/1835.
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ANNEXURE L

DEPARTMENT OF TRANSPORT

Department of Transport is an equal opportunity, affirmative action employer with clear employment
equity targets. Preference will be given to candidates whose appointment will assist the department in
achieving its Employment Equity targets at these specific levels in terms of the Department’s

APPLICATIONS

EFOR ATTENTION

CLOSING DATE
NOTE

POST 27/49

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

POST 27/50

SALARY
CENTRE
REQUIREMENTS

Employment Equity Plan.

Department of Transport, Private Bag X193, Pretoria, 0001 or hand deliver at
the 159 Forum Building, Cnr Struben and Bosman Street, Pretoria.
Recruitment Unit. Room 4034

12 August 2019

Applications must be accompanied by form Z83, obtainable from any Public
Service Department, (or obtainable atwww.gov.za) and a recent updated
comprehensive CV (previous experience must be comprehensively detailed,
i.e. positions held and dates), as well as certified copies of all qualifications
and ID document. Failure to submit the requested documents/information will
result in your application not being considered. It is the applicant’s
responsibility to have foreign qualifications evaluated by the South African
Qualification Authority (SAQA). The Department reserves the right not to fill
the posts. The successful candidates must be willing to sign an oath of secrecy
with the Department. Applicants will be expected to be available for selection
interviews and assessments at a time, date and place as determined by the
Department. All appointments are subject to the verification of educational
qualifications, previous experience, citizenship, reference checks and security
vetting. Please note: Correspondence will only be entered into with short-listed
candidates.

OTHER POSTS

ASSISTANT DIRECTOR: DRIVING LICENCE STANDARD REF NO:
DOT/HRM/2019/33 (X3 POSTS)

Branch: Road Transport

Chief Directorate: Road Regulation

Directorate: Compliance

Sub-Directorate: Driving Licence Standards)

This post is being re-advertised and candidates who applied need to re-apply
again

R470 040 per annum (Level 10)

Pretoria

An appropriate NQF level 6 / 7 Bachelor of Administration in Licensing Practice
/ Road Traffic Management / Public Administration / Management. NQF Level
4 (A grade) Examiner for Driving Licences. Driving Licences Code EC and A.
Three years working experience as an examiner for driving licences. NOTE:
The following will serve as strong recommendation: Knowledge of National
Road Traffic Act (Act 93 of 1996) and Regulations K53. Minimum
Requirements for Driving Licence Testing Centres. Road Traffic Act, Act 29 of
1989. Advanced communication skills (written and presentation).
Organisational skills. Computer literacy. Report writing and Extensive
travelling.

Evaluate standards at driving licence testing centres. Evaluate driving licence
examiners at driving licence centres. Preparation of reports and internal
communication. Updating of departmental records. Investigations
(preliminary).

Mr J Mbele Tel No: (012) 309 3710

ASSISTANT DIRECTOR: PROJECT MANAGEMENT AND_ FINANCIAL
ADMINISTRATION REF NO: DOT/HRM/2019/34

Branch: Maritime Transport

Sub-Directorate: Maritime Administration Support

R376 596 per annum (Level 09)

Pretoria

A recognised NQF level 6 / 7 qualification in Public Administration
(Management) / Business Management with 3-5 years relevant experience in
the Public Sector. NOTE: The following key competencies are essential:
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SALARY
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Knowledge of Public Finance Management Act and Treasury Regulations.
Basic Accounting System. Compilation of Management Skill Reports. Planning
and Organisation. Project Management Skill. Computer Literate. Procurement
and Tender Procedures. Communication Skill (verbal and written). Calm and
Level Headed Under Pressure. Customer Service. Good Human Relation.
Provide assistance with the financial management of the branch. Monitor the
expenditures. Monitor the process of grants / transfers and other transfers for
Departmental Entities and international organisations. Investigate and enquire
about anomalies in the budget. Request the shifting of funds as necessary in
consultation with the relevant responsible managers and obtaining the
necessary approvals. Compilation of the budgetary inputs of all the Chief
Directorates, Sub-directorates and Sections for which the Branch is
responsible for. Assist with the compilation of the 3 years MTEF input. Assist
with the consolidation of the Branch’s input to the adjustments of the National
Expenditure (ENE). Provide an office support services to the Branch regarding
tenders, acquisition, registration and photocopying; Provide support with the
compilation of strategic documents, business plans and operational plans.
Provide administrative and general co-ordination services in the Branch;
Perform the responsibilities as the Sub-Budget Controller. Provide support to
the planning for the respective budget cycle. Ensure that funds are committed
under the correct allocation; Monitor programme / Sub programme budget for
over and under expenditure. Assist with the veriment and shifting of funds
within and across the programme. Attend Budget Controllers meetings. Assist
with reports on unauthorized, irregular, fruitless and wasteful expenditure.

Mr S Maleka Tel No: (012) 309 3763

SENIOR INTERNAL AUDITOR REF NO: DOT/HRM/2019/35
Branch: Office of the Director-General

Chief Directorate: Internal Audit and Forensic Investigation
Directorate: Internal, Performance and IT Audits
Sub-directorate: Internal Audit

R316 791 per annum (Level 08)

Pretoria

NQF 6/7 in Internal Auditing / Auditing qualification with 3 years Internal Audit
experience. The following will serve as strong recommendations: Knowledge
of the Treasury Regulations and Public Finance Management Act. Knowledge
of the International Standards for the Professional Practice of Internal Auditing
and Code of Ethics. Good interpersonal and Communication skills (both
written and verbal). Report writing. Problem solving. Project management
skills. Knowledge of barnowl audit and risk management software.

Evaluate the internal control systems. Risk management and governance
processes of the department. Plan audit projects. Develop adequate audit
procedures. Execute audit programme by gathering all relevant data and audit
evidence. Document all audit findings and provide supporting evidence.
Compile audit reports and discuss with clients. Conduct internal audits in
compliance with the International Standards for the Professional Practice of
Internal Auditing. Perform follow up reviews to ensure that agreed action plans
were implemented.

Ms L Monama Tel No: (012) 309 3452
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FOR ATTENTION

ANNEXURE M

DEPARTMENT OF WATER AND SANITATION

12 August 2019

Applications must be submitted on a signed and dated Z83 form, obtainable
from any Public Service Department, and should be accompanied by a
comprehensive CV as well as certified copies of qualifications and Identity
document. No late or faxed applications will be accepted. Correspondence will
be limited to shortlisted candidates only. If you have not heard from us within
two (2) months of the closing date, please accept that your application was
unsuccessful. Preference will be given to previously disadvantage groups.
Successful applicants will be required to undergo standard Government
security clearance procedures including verification of qualifications. Should
you be in a possession of a foreign qualification(s), it must be accompanied
by an evaluation from South African Qualification Authority (SAQA). “All SMS
shortlisted candidates will be subjected to a technical exercise that intends to
test relevant technical elements of the job, the logistics of which will be
communicated by the department. Following the interview and technical
exercise, the selection panel will recommend candidates to attend a generic
managerial competency assessment (in compliance with the DPSA Directive
on the implementation of competency based assessments). The competency
assessment will be testing generic managerial competencies using the
mandated DPSA SMS competency assessment tools” People with disabilities
are encouraged to apply for the posts. People who are not employed by the
Public Service Departments are welcomed to apply for posts. The department
reserves the right not to make an appointment.

OTHER POSTS

CHIEF ENGINEER
Branch: IBOM Central Operations

R1 042 827 per annum (OSD)

Tugela Vaal Ref No: 120819/01 (X1 Post)

Jericho Dam Ref No: 120819/02 (X1 Post)

Free State Ref No: 120819/03 (X1 Post)

An Engineering degree (B Eng / BSc (Eng). Six (6) years post qualification
experience. Compulsory registration with ECSA as a Professional Engineer
(Attach proof of registration). A valid driver’s Licence (certified copy must be
attached). Strategic capability and leadership. Problem solving and analytical
skills. Decision making, team leadership and creativity. Knowledge of financial
management and customer focus. Experience in programme and project
management. Knowledge and experience in engineering legal and operational
compliance. Good engineering operational communication. Process
knowledge and skills.

Manage the area office in the Central Operations Directorate. Implementation
of Water Resource. Infrastructure operations. Medium-to-long term plans to
ensure continuation of service delivery. Short term plan to schedule tasks for
efficient operations and maintenance. Effective dam safety practices and
emergency preparedness plans. Emergency plans for any emergency
situations that may jeopardise lives and equipment in the area office.
Maintenance and betterment plans, including general maintenance and
related facilities. Provide leadership and directions as well as be responsible
for facilities for financial management and corporate support in the Cluster
Officer. Prepare and manage Area office budget. Manage and control state-
owned land and facilities related to water resource infrastructure. Ensure
monitoring and evaluation of Cluster Office activities as well as reporting
thereon. Manage administration and technical staff. Promote good stakeholder
relations and ensure a customer-focused service delivery related to water
resources.

Ms ND Ndumo Tel No: (012) 741 7302

IBOM: Central Operations. Please forward your applications quoting the
relevant reference number to: The Department of Water and Sanitation, IBOM
Central Operations, Private Bag X273, Pretoria, 0001, or hand deliver to 1st
Floor, Praetor Forum Building, 267 Lillian Ngoyi Street, Pretoria.

Mr KL Manganyi
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DEPUTY DIRECTOR REF NO: 120819/18
Branch: Chief Operations Office: Western Cape
SD: Drinking Water Quality and Waste Water Management

R869 007 per annum (Level 12) (all-inclusive salary package)

Bellville

A National Diploma or Degree in Natural Sciences. Three (3) to five (5) years
experience in water sector environment. Project and management experience.
A post graduate qualification will be an added advantage. A valid driver’s
license (certified copy must be attached). Knowledge and understanding of
water services strategy. Knowledge and experience in policy development and
implementation. Knowledge and understanding of National Water Act, related
legislations and Public Finance Management Act. Knowledge and experience
of operational plans of drinking water and waste water treatment systems by
municipalities. Knowledge and experience in the plans of waste water
management for operational plans of their industries and water sector forums
in water related matters. Management experience. Knowledge of financial
management and change management. Strategic capability, leadership,
service delivery Innovation, problem solving, analysis, people management
and diversity management skills. Client orientation and customer focus skills.
Provide operational plan to ensure monitoring and compliance of drinking
water quality and waste water management. Develop and share a vision and
mission for the supply of water quality to other water sector users. Promote
team building within and beyond the section. Ensure adequate support to team
members. Promote transformation within the section. Advise top management
and the legislature, as well as relevant sector bodies on policies and strategies
relevant to the section. Ensure effective implementation of policies and
strategies by the Water Sector. Participate as a key player in the water and
sanitation strategic plan. Develop measures to improve strategic and
sanitation policies. Develop and manage the budget for the section. Develop
expenditure forecast on a quarterly basis for the section. Manage Human
Resources within the section. Participate in the recruitment and selection of
staff. Manage the development of your team members. Ensure compliance to
legislative and policy framework requirements. Ensure the development and
implementation of a financial strategy and budget responsibility for the section.
Ensure maintenance of the Drinking Water Quality Systems and Water
Schemes in all municipalities. Provide broad financial strategy development
for the section. Provide monthly reports. Facilitate implementation of Drinking
Water Quality Action plan and waste water risk abatement plans. Ensure
monitoring and compliance by Water Service Authorities. Assess and ensure
credibility of data received from municipalities. Identify and address support
required for efficient programme and human resources management.

Ms D Hene Tel No: (021) 941 6266

Western Cape Please forward your applications quoting the relevant reference
number to The Regional Head: Western Cape, Department of Water and
Sanitation, Private Bag X16, Sanlamhof, 7532 or hand deliver to Sigma
Building, 3 Blanckenberg Road, and Bellville.

Ms K Melelo

Persons with disabilities, Females, African Males and White Males are
encouraged to apply.

SCIENTIST (PRODUCTION) GRADE A REF NO: 120819/04
Branch: Chief Operations Office: Western Cape
SD: Ground Water Management

R618 732 per annum (all-inclusive OSD salary package)

Bellville

A Science degree (BSc) (Hon) or relevant qualification in Geohydrology and
Hydrology or Earth Sciences (Specialised in Groundwater Studies).
Compulsory registration with the SACNASP as a Professional Natural
Scientist (Proof of registration must be attached). Three (3) years post
qualification natural scientific experience in Geohydrology or Hydrology or
Earth Sciences fields. A valid driver’s licence (certified copy must be attached).
Good sound knowledge of geohydrological processes, groundwater
assessment and integrated water resources management. Be able to apply,
analyse and interpret various groundwater models. Ability to apply scientific
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research, methodologies and project management principles. Good computer
and Computer aided scientific applications skills. Presentation skills. Problems
solving and analysis abilities and negotiation skills. Good written and verbal
communication skills. People management and conflict management.
Developing and implement methodologies, policies, systems and procedures.
Identify gaps and develop appropriate interventions. Monitor and evaluate
programme performance and perform scientific functions that require
interpretation in the absence of an established framework. Provide scientific
support and advice. Develop working relations with the client base. Create
public awareness of the science system. Provide scientific data, information
and advice as requested and review scientific publications. Conduct analyses
on scientific data. Gather and interpret data, evaluate results and disseminate
information. Apply appropriate scientific models to generate information and
knowledge. Conduct basic and applied research. Publish and present
research findings. Liaise with the relevant bodies/councils on science-related
matters. Mentor, train and develop candidate scientist and others to promote
skills/lknowledge transfer as well as adherence to sound scientific principles
and code of practice. Supervise scientific work and processes as well as
Sector Support with the assessment of Water Use Licence Applications
(WULASs) and form part of WUAAAC in the region. Deal with geohydrological
queries regarding water use in the catchments. Manage special
geohydrological projects. Run geohydrological models in order to assist in
decision making. Give inputs to all feasibility studies. Attend to water use data
request from stakeholders. Represent the Department in different platforms
196 where geohydrological inputs are required from the department. Support
the water quality team with the geohydrological inputs in their various projects.
Mr B Zenzile Tel No: (021) 941 6219

Western Cape: Please forward your applications quoting the relevant
reference number to The Regional Head: Western Cape, Department of Water
and Sanitation, Private Bag X16, Sanlamhof, 7532 or hand deliver to Sigma
Building, 3 Blanckenberg Road, and Bellville.

Ms K Melelo

Persons with disabilities, Females, African Males and Indian Males are
encouraged to apply.

ENVIRONMENTAL OFFICER (SPECIALISED PRODUCTION) REF NO:
120819/05

Branch: Chief Operations Office: Western Cape

DIV: Water Quality Related Water Use Management

R402 045 per annum (OSD)

Bellville

A relevant Honours degree in Environmental or related fields. Four (4) years’
experience in the field or water quality management and integrated water
resource management will serve as an advantage. A valid Code EB drivers
license (Certified copy must be attached). Good understanding on sampling
practises and incident protocols. Sound knowledge of the National Water Act
(Act 36 of 1998) and related policies, strategies and guidelines is required as
well as knowledge of other relevant legislation. Knowledge and understanding
of industrial, agricultural and mining processes as well as waste water
treatment processes. Good computer literacy skills. Proven management and
negotiation skills. Good communication (verbal and written) skills. Willingness
to travel extensively and work irregular hours.

Process and evaluate water use authorisation applications in the Water
Management Area. Provide comments on environmental impact assessments
(EIAs), environmental management programme reports, mine closure reports
and other technical reports. Draft water quality status reports and provide
recommendations. Site inspections relating to water pollution incident and
water quality compliance. Sampling and provide feedback to stakeholders and
the public on water use water quality related issues. Attending meetings and
liaise with stakeholders in the water sector and other government
departments. Conduct regular compliance monitoring at industries, local
authorities, etc. Prepare reports and assist with the supervision of staff.

Mr D Daniels Tel No: (021) 941 6189

Bellville Please forward your applications quoting the relevant reference
number to The Regional Head: Western Cape, Department of Water and
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Sanitation, Private Bag X16, Sanlamhof, 7532 or hand deliver to Sigma
Building, 3 Blanckenberg Road, and Bellville.

Ms K Melelo

Persons with disabilities, Females, African Males and Indian Males are
encouraged to apply.

ASSISTANT DIRECTOR: INSPECTIONS REF NO: 120819/06

Branch: Regulation

DIR: Investigations and Prosecutions

This is a re- advertisement; applicants who have previously applied are
encouraged to re- apply

R376 596 per annum (Level 09)

Pretoria, Head Office

A Bachelor's Degree in Natural Sciences or Environmental Management.
Three (3) to Five (5) years’ experience in integrated water resource
management. Knowledge of National Water Act. Knowledge of National Water
Services Act, Public Service Act and Regulations. Knowledge of Public
Finance Management Act and experience in project and programme
management. Knowledge of business and management principles, strategic
planning, resource allocation and human resources. Problem solving and
analytical skills. Strategic capability and Leadership. Change and Knowledge
management. Service Delivery Innovation (SDI), People management and
empowerment, client orientation and Customer focus. Good communication
skills both verbal and written. Accountability and ethical conduct.

Supervise application of investigative procedures within the area of operation
to prevent unlawful activities, recommend appropriate corrective action to
contraventions and assist or support relevant stakeholders with cost recovery
process. Implementation of investigation procedures and processes,
recommend appropriate corrective action to contraventions and assist relevant
stakeholders with cost recovery process. Review case being presented or
referred and or reported. Supervise docket compilation for prosecution.
Supervise the implementation and the registration of enforcement case
management system and other enforcement processes. Data analysis to keep
track of repeated offenders. Identify hotspots. Assist with case review with
appropriate internal and or when necessary with external stakeholders such
as Legal services, Specialists, relevant departments and other law
enforcement agencies. Liaise with relevant stakeholders regarding processing
of enforcement cases. Participate and present cases in Environmental crime
forums. Assessment and review of representation from the alleged
transgressors and provide feedback. Improve current control process through
enhancement. Obtain legal opinions and case laws. Analyse laws affecting
case and provide input. Plan and conduct joint operation with other
departments and enforcement agencies. Introduce innovative ways of doing
business and improvement. Assist in the management of the unit. Provide
inputs into the unit’'s business plan. Supervise the execution of outputs as per
business plan. Human resource supervision and development.

Mr P Shibambo Tel No: (012) 336 6504

Pretoria: Please forward your applications quoting the relevant reference
number to the Department of Water and Sanitation, Private Bag X350,
Pretoria, 0001 or hand deliver to 285 Continental Building, Corner of Visagie
and Bosman Street, Pretoria.

ENGINEERING TECHNICIAN PRODUCTION GRADE A: CIVIL REF NO:
120819/08

Branch: Chief Operations Office Western Cape

DIV: Hydrology

This is a re-advertisement; applicants who have previously applied are
encouraged to re-apply

R311 859 per annum (OSD)

Worcester

A National Diploma in Civil Engineering or relevant qualification. Three (3)
years post qualification technical (Engineering) experience. Compulsory
registration with ECSA as a Professional Engineering Technician (Certified
copy must be attached). A valid driver’s licence. (Certified copy must be
attached). Experience in Project Management. Knowledge and understanding
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of technical design and analysis. Research and development experience.
Knowledge of legal compliance. Good computer and Computer—aided
engineering applications skills. Technical report writing and technical
consulting skills. Problem solving and analysis, decision making and team
work skills. Creativity, customer focus and responsiveness. Excellent
communication skills. People management, planning and organising. Change
management and people management skills.

Assist engineers, control engineering technicians and associates in the field,
workshop and office activities. Promote safety in line with statutory and
regulatory requirements. Evaluate existing technical manuals, standard
drawings and procedures to incorporate new technology. Produce technical
designs with the specifications and submit for evaluation and approval by the
relevant authority. Provide inputs into the budgeting process as required.
Compile and submit reports as required. Provide and consolidate inputs to the
technical/engineering operation plan. Develop, implement and maintain
databases. Supervise and control technical and related personnel and assets.
Continuous professional development to keep up with new technologies and
procedures. Research/literature studies on technical engineering technology
to improve expertise. Liaise with relevant bodies/council on engineering
related matters.

Mr. C Botma Tel No: (023) 342 2673

Worcester: Please Forward Your Applications Quoting the Relevant
Reference Number To The Regional Head: Western Cape, Department Of
Water And Sanitation, Private Bag X16, Sanlamhof, 7532 Or Hand Deliver To
Sigma Building, 3 Blanckenberg Road, And Bellville.

Ms K Melelo

Persons with disabilities, Females and African Males are encouraged to apply.

REGISTRY CLERK (SUPERVISOR) REF NO: 120819/09
Branch: Chief Operations Office: Western Cape
DIV: Auxiliary Services

R257 508 per annum (Level 07)

Bellville

A Senior / Grade 12 certificate. Three (3) to five (5) years’ experience in
records management. Working knowledge and in depth knowledge of
legislative framework governing records management in Public Service. Ability
to work independently and under pressure and as part of a team. A valid EB
Driver’s license. (Certified copy must be attached). Knowledge of registry
procedures, policies and exposure to general office administration. Excellent
interpersonal relations and communication skills. Good computer (MS
Packages) including Word and Excel skills. Report writing skills. Ability to
maintain high level of professionalism, confidentiality and reliability.
Knowledge and experience of registry duties, practices as well as the ability to
capture data and operate the computer. Knowledge and understanding of
storage and retrieval procedures in terms of the working environment.
Flexibility, team work. Basic knowledge of problem solving and analysis.
People and diversity management, client orientation and customer focus skills.
Accountability and ethical conduct. Planning and organizing skills. Understand
the work in registry.

Supervise and provide registry counter services. Supervise the handling of
incoming and outgoing correspondence. Supervise and render an effective
filing and record management services. Supervise the operation and operate
office machines in relation to the registry function. Supervise the processing
and process documents for archiving and disposal. Handle telephonic and
other enquiries received. Efficient running of the registry office. Receive
documents for filling. File document according to dates and folio number.
Distribute files accordingly. Render administration for the component.
Supervise the distribution of document to the relevant offices. Keep records of
all the documents distributed. Do monthly reports. Prepare file covers. Insert
the control sheet and the control card. Manage the registered files accordingly.
Manage the opening, labeling and closing of files. Control incoming and
outgoing mails. Manage good customer relations with all clients. Do research
on the latest filling system. Update the system. Ensure and complete index
cards for all files. Open and maintain franking machine register. Frank post,
record money and update register on a daily basis. Do spot checks on post to
ensure that no private posts are included. Lock post in postbag for messengers
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to deliver to Post Office. Open and maintain remittance register. Record all
valuable articles as prescribed in remittance register. Hand delivers and signs
over remittance to finance. Send wrong remittance back to sender via
registered post and record reference number in register. Keep record daily of
amount of letter franked. Allocate and ensure quality of work. Personnel
development. Assess staff performance and apply discipline.

Ms N Matiso Tel No: (021) 941 6098

Bellville: Please Forward Your Applications Quoting the Relevant Reference
Number to The Regional Head: Western Cape, Department of Water And
Sanitation, Private Bag X16, Sanlamhof, 7532 Or Hand Deliver To Sigma
Building, 3 Blanckenberg Road, And Bellville.

Ms K Melelo

Persons with disabilities, Females, African Males, Indian Males and White
Males are encouraged to apply.

HR CLERK: SUPERVISOR REF NO: 120819/10
Branch: IBOM Southern Operations

R257 508 per annum (Level 07)

Port Elizabeth

A Senior certificate / Grade 12 certificate. Three (3) to five (5) years’
experience in Human Resource Management. Working experience on the
PERSAL system. (Attach PERSAL certificate). Knowledge of SAP. Knowledge
and experience in administrative, clerical procedures and systems. A valid
driver’s license (Attach certified copy). Knowledge and understanding on
Human Resource Management legislation/directives, policies and procedures.
Knowledge and understanding on Financial legislation. Knowledge of learning
and teaching procedures and techniques. Framework for managing
performance information. Knowledge of implementing policies of PMDS.
Computer literacy skills. Problem solving, presentation, creativity,
interpersonal and analytical skills. Good communication skills both verbal and
written. Numeracy skills, commitment, integrity. Maintain confidentiality, loyalty
and be a team player, time management and supervisory skills.

Supervise, plan and co-ordinate the activities of the Personnel Officers to
contribute to the rendering of a professional human resource management
service. Supervise the implementation and maintenance of human resource
administration practices concerning service benefits and or maintenance &
provisioning of human resource in the department to contribute to the
rendering of a professional human resource management service. Address
human resource management enquiries to ensure the correct implementation
of human resource management practices. Inform, guide and advice
Department/Personnel on human resource administration matters to enhance
the correct implementation of personnel administration practices/policies.
Approve transactions on Persal and SAP system according to delegations.
Prepare monthly reports on personnel administration issues and statistics.
Ms EN Ngele Tel No: (041) 508 9744

Port Elizabeth: Please forward your applications to the Department of Water
and Sanitation, P.O. Box 5501, Walmer, Port Elizabeth, 6065 or Hand deliver
at 50 Heugh Road, Lion Roars Office Park c/o 3rd Avenue and Heugh Road,
Walmer

Ms EN Ngele

SENIOR WATER CONTROL OFFICER REF NO: 120819/11
Branch: IBOM DIR: Southern Operations

R208 584 per annum (Level 06)

Gouritz River (Wolwedans Dam)

Applicants must be in possession of a Senior certificate / Grade 12 certificate
with @ minimum of two (2) to four (4) years’ experience in the field of water
control related functions. Knowledge in controlling and managing the water
distribution for all Government Waterworks within the area office’s jurisdiction.
Policy implementation, monitoring and evaluation principles. Knowledge of
flood controlling. Willingness to work overtime and often travel away from
home. The incumbent should be physically fit to work in confined spaces,
heights etc. Internal Water Control Courses will be added as an advantage.
Monitor, analyse and record all relevant readings. Ensure adequate support to
subordinates. Supervise and audit water use data and register all water users.
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Compile working schedule and be able to work shifts. Control and manage
health and safety aspects within water division. Manages Human Resources
within the section and ensure that HRD policies are applied for all staff
members within the section. Report all civil and mechanical faults and provide
guidance in water distribution. Apply safety and health regulations to the
schemes. Evaluate work performance of subordinates. Assist in the
development of appropriate maintenance procedures through Best Practices.
Manage all admin functions within the section. Conduct quarterly dam safety
inspections.

Mr JJ Raats Tel No: (023) 348 5600

Gouritz River (Wolwedans Dam): Please forward your applications to the
Department of Water and Sanitation, P.O. Box 5501, Walmer, Port Elizabeth,
6065 or Hand deliver at 50 Heugh Road, Lion Roars Building 3rd Avenue
Walmer.

Ms EN Ngele

ADMINISTRATION CLERK PRODUCTION REF NO: 120819/12
Branch: IBOM Southern Operations

R173 703 per annum (Level 05)

Worcester

A Senior Certificate or equivalent. Knowledge of clerical functions, practices
as well as the ability to capture date, operate computer and collate
administrative statistics. Basic knowledge and insight of Human Resources
prescripts. Knowledge of basic financial operating systems (PERSAL, BAS,
LOGIS etc). Knowledge and understanding of the legislative framework
governing the Public Service. Knowledge of working procedures in terms of
the working environment. Interpersonal relations. Flexibility. Team work. Basic
knowledge of problem solving and Analysis. People and Diversity
Management. Client Orientation and Customer Focus. Communication.
Accountability and Ethical Conduct. Computer literacy skills. Planning and
organizing. Good verbal and written communication skills.

Render general clerical support services. Record, organize, store and retrieve
correspondence and data. Update registers and statistics. Handle routine
enquiries. Make photocopies and receive or send facsimiles. Distribute
documents / packages to various stakeholders as required. Keep and maintain
the filing system for the component. Type letters and / or other correspondence
when required. Keep and maintain the coming and outgoing document register
of the component. Provide supply chain management support services within
the component. Liaise with internal and external stakeholders in relation to
procurement of goods and services. Obtain quotations, complete
procurements forms for the purchasing of standard office items. Stock control
of offices stationery. Keep and maintain the asset register. Provide personnel
administration clerical support services. Maintain a leave register. Keep and
maintain personnel records and attendance registers. Arrange travelling and
accommodation. Provide financial administration support services in the
component. Capture and update expenditure. Check correctness of S&T
claims of officials and submit to manager. Handle telephone accounts and
petty cash.

Ms P Adonis Tel No: (076) 021 5139

Worcester: Please forward your applications to the Department of Water and
Sanitation, P.O. Box 5501, Walmer, Port Elizabeth, 6065 or Hand deliver at 50
Heugh Road, Lion Roars Office Park c/o 3rd Avenue and Heugh Road,
Walmer.

Ms N Ngele

HUMAN RESOURCE CLERK REF NO: 120819/13
Branch: Chief Operations Office: Western Cape

R173 703 per annum (Level 05)

Bellville

A Senior certificate / Grade 12 Certificate. Knowledge of basic (PERSAL
system). Basic knowledge and insight of Human Resource prescripts.
Knowledge of registry functions, practices as well as ability to capture high
volume data, and operate a computer. Working knowledge and understanding
of legislative framework governing the Public Services. Interpersonal relations,
flexibility and team work. Basic knowledge of problem solving and analysis.
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Client orientation and customer focus. Excellent communication skills both
written and verbal. Good computer literacy skills. Planning and organising.
Recruitment and selection (advertisements, appointments, transfers,
verification of qualifications, secretariat functions at interviews, absorptions,
probationary periods, etc). Implement conditions of services (leave, housing,
medical, injury on duty, long service recognition, overtime, relocation, pension,
allowances, PILIR). Co-ordinate Performance Management Development
System (PMDS) and Training and Development. Liaise with internal and
external stakeholders in relation to recruitment and selection. Implement
termination of services. Implement appointments on PERSAL. Keep filing
records up to date. Keep and maintain the asset register of the component.
Keep filing system of HR personnel updated. Ensure that personal files of
employees are issued to relevant managers on request. Ensure that files are
received back as per HR policies. Compile reports of movement of personnel
files.

Ms M Stoffberg Tel No: (021) 941 6310

Bellville: Please Forward Your Applications Quoting the Relevant Reference
Number To The Regional Head: Western Cape, Department Of Water And
Sanitation, Private Bag X16, Sanlamhof, 7532 Or Hand Deliver To Sigma
Building, 3 Blanckenberg Road, And Bellville.

Ms K Melelo

Persons with disabilities, Females and Indian Males are encouraged to apply.

PROVISIONING ADMINISTRATION CLERK REF NO: 120819/14

Branch: Chief Operations Office: Western Cape

DIV: Asset Management

This is a re-advertisement; applicants who have previously applied are
encouraged to re-apply

R173 703 per annum (Level 05)

Bellville

A Senior certificate/ Grade 12 Certificate with Accounting as a passed subject.
Basic knowledge of Asset Management practices as well as the ability to
capture data, and collect statistics. A valid driver’s license (Certified copy must
be attached). Basic knowledge of MS Office. Working knowledge and
understanding of PFMA, National Treasury Regulations and PPPFA governing
the Public Service. Flexibility and team work ability. Problem solving and
analytical skills. Client orientation, customer focus, accountability and ethical
conduct skills. Good communication skills.

Bar Coding of procured assets. Maintain and update asset register. Ensure
monthly assets and leases reconciliation. Proper filling of all reconciliation
documents. Monthly spot-checks on assets. Conduct asset verification
procedures. Maintain and update leased assets register. Monitor lease
agreements for compliance. Compile and maintain asset disposal register.
Assist with the actual disposal of assets. Maintain and update loss register.
Mr C Tyeku Tel No: (021) 941 6026

Bellville: Please Forward Your Applications Quoting the Relevant Reference
Number to The Regional Head: Western Cape, Department Of Water And
Sanitation, Private Bag X16, Sanlamhof.

Ms K Melelo

Persons with disabilities, Females and Indian Males are encouraged to apply.

ACCOUNTING CLERK REF NO: 120819/15 (X3 POSTS)
Branch: Chief Operations Office: Western Cape
SD: Financial Management (WTE)

R173 703 per annum (Level 05)

Bellville

A Senior / Grade 12 Certificate with Accounting as a passed subject. Computer
literacy (MS Office) skills. Knowledge of SAP. Knowledge and understanding
of PFMA, Treasury Regulations. Knowledge of accrual accounting. Knowledge
of general office administration within the public service. Problem solving,
analysis, client orientation, customer focus, accountability and ethical conduct
skills. Good communication skills.

Attending to telephonic customer queries. Printing of invoices and statements
as requested by clients. Assist in cashier functions and walk-in clients with
queries. Conduct customer reconciliation to verify the correctness of the
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customer account. File documents and general administration duties. Assist in
reminding clients of their outstanding invoices.

Ms D Mntungwa Tel No: (021) 941 6042

Bellville: Please Forward Your Applications Quoting The Relevant Reference
Number To The Regional Head: Western Cape, Department Of Water And
Sanitation, Private Bag X16, Sanlamhof, 7532 Or Hand Deliver To Sigma
Building, 3 Blanckenberg Road, And Bellville.

Ms K Melelo

Persons with disabilities, Females, White Males and Indian Males are
encouraged to apply.

WATER CONTROL AID REF NO: 120819/16
Branch: IBOM

R145 281 per annum (Level 04)

Bellville, (Clanwilliam Dam)

Grade 12 or (Adult Education Training) AET. Basic knowledge in controlling
and managing the water distribution for all Government Waterworks within the
Area Office’s jurisdiction. Basic knowledge in policy implementation. Basic
knowledge in monitoring and evaluation principles. Basic disciplinary
understanding in Occupational Health and Safety and in Public administration.
Basic understanding in supporting water utilisation and water resource
strategy. Basic understanding of flood controlling. Basic understanding of
Government legislation.

Distribute water in respect to instruction given by managers. Conduct general
routine inspection. Report irregularities in accordance to scheme regulations.
Minor maintenance of canals, measuring structures, sluices and servitude’s.
Safe keeping of equipment and property. Knowledge of administration in
relation to the correct completion of forms. Open sluices for distributing water
on the Government Waterworks to water users. Clear water plants, grass and
algae in canals, dirty canals and wastage by irrigators. Attend to problems
regarding obstacles in canals. Remove stones and sand on water canals.
Remove algae regularly, keep gauge plates clean. Keep inlet hole to
measuring box open. Look for cracks in measuring structures and report
defects. Paint a mark above gauge plates. Check for harmful weeds in canal
servitudes. Keep embankments in good condition. Holes on embankments
must be reported. Stagnant water on the embankment must be reported.
Ensure that sluices numbers are clearly painted. Keep grids clean. Clean the
area around the post boxes. Ensure that post boxes are locked and repair
minor wash outs.

Mr M Tom Tel No: (021) 941 6045

Bellville (Clanwiliam Dam): Please forward your applications to the
Department of Water and Sanitation, P.O. Box 5501, Walmer, Port Elizabeth,
6065 or Hand deliver at 50 Heugh Road, Lion Roars Office Park c/o 3rd
Avenue and Heugh Road, Walmer.

Ms EN Ngele

GENERAL WORKER REF NO: 120819/17
Branch: Chief Operations Office: Western Cape
DIV: Data Management

R102 534 per annum (Level 02)

George

ABET (be able to read and write). Knowledge of construction and maintenance
work. Knowledge of Occupational health and safety. (OHS) Knowledge of
gardening equipment and appliances. Knowledge of power tools. Knowledge
of carpentry / bricklaying / welding. Knowledge and understanding of daily
maintenance procedures for effective machine / equipment performance.
Willingness to travel and work away from the office for is essential.

Perform routine and structural maintenance operations at gauging sites.
Refurbishment of gauging sites. Construction of gauging weirs and
infrastructure. Technical assistance and special tasks. General maintenance
and housekeeping of camping facilities. Maintain and take care of machinery,
equipment, tools and goods.

Mr J Kriel Tel No: (044) 802 2733

George: Please Forward Your Applications Quoting The Relevant Reference
Number To The Regional Head: Western Cape, Department Of Water And
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Sanitation, Private Bag X16, Sanlamhof, 7532 Or Hand Deliver To Sigma
Building, 3 Blanckenberg Road, And Bellville.
FOR ATTENTION : Ms K Melelo
NOTE : Persons with disabilities, Females, White Males and Indian Males are
encouraged to apply.
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ANNEXURE N

THE PRESIDENCY

The Presidency is an equal opportunity, affirmative action employer. It is our intention to promote
representivity (race, gender and disability). The candidature of persons whose transfer/appointment will
promote representivity will receive preference. Candidates with disabilities are encouraged to apply.
Candidates will be subjected to a security clearance up to the level of “Top Secret”.

APPLICATIONS

EFOR ATTENTION

CLOSING DATE
NOTE

POST 27/67

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

The Presidency, Private Bag x1000, Pretoria, 0001 or Hand deliver at
Government avenue, Union Buildings.

Ms Kefilwe Maubane

12 August 2019

Applications must be submitted on form Z83 and should be accompanied by
certified copies of qualifications, ID as well as a comprehensive CV in order to
be considered. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualification Authority (SAQA).
Correspondence will be limited to successful candidates only. If you have not
been contacted within 3 months after the closing date of this advertisement,
please accept that your application was unsuccessful. Shortlisted candidates
will be subjected to a pre-employment screening to determine the suitability of
a person for employment. Failure to submit the requested documents will
result in your application not being considered.

OTHER POST

SENIOR PERSONNEL PRACTITIONER: PMDS
Directorate: Organizational Development

R316 791 per annum (Level 08)

Pretoria

Senior certificate plus a National Diploma/Degree or equivalent qualification
on NQF level 6. Minimum of 3 years’ experience in performance management.
Competencies: Be professional, highly motivated, initiative and critical thinker
who will be able to gather and analyse information skilfully; Have excellent
interpersonal skills; Have excellent organizational and planning skills and
ability to work on multiple projects simultaneously; Have sense of urgency and
ability to identify, analyse and resolve problems in a timely manner; Be able to
work independently and as part of a team and also work well under pressure;
Excellent telephone etiquette; Have effective oral and written communication
skills; Have good presentation skills; Be able to conduct research; Good office
management skills; and Be able to handle confidential matters and has
integrity and is trustworthy. Knowledge of policy development/ formulation.
Good computer knowledge; Good understanding of Public Service Regulatory
Framework. Knowledge of PERSAL.

The successful candidate will be responsible for: Assisting in managing an
effective performance management system that supports the transformation
of the Presidency culture. Ensuring the alignment of organisation, team and
individual performance rating with the incentive scheme. Preparing
documentation for Moderations. Ensuring that Moderation meetings take
place. Providing secretarial services during moderations. Interpretation and
implementation of human resources policies and procedures. Facilitating
training and information sharing with line management and general employees
regarding the full understanding of the performance management and
development system. Attending to all queries pertaining to the application of
Performance Management and Development System (PMDS) and
Probations. Preparing probations quarterly reports and monitoring PMDS
projects. Supervision of staff.

Mr W Dube Tel No: (012) 300 5861
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ANNEXURE O

PROVINCIAL ADMINISTRATION: EASTERN CAPE

DEPARTMENT OF HEALTH

should be posted to the addresses as indicated below or Hand delivered as
indicated below:

Livingstone Hospital: Applications for the of post Director: Facilities for
should be forwarded to Head Office

Steynsburg Hospital: Post to: Human Resource Office, Steynsburg Hospital
-, Private Bag X03, Steynsburg, 5920 or Hand deliver at the HR Office, 1
Henning Street, Steynsburg. Enquiries: Ms L.Jood Tel No: (051) 633 9617.
Taylor Bequest Hospital (Mt Flectcher): Post to: Human Resource Office,
Taylor Bequest Hospital (Mount Fletcher), Private Bag X1129, Mt Fletcher,
4770, Enquiries: Ms Ngwabeni Tel No: (039) 257 0099.

Burgersdorp Hospital: Post to: Human Resource Office, Burgersdorp
Hospital, Daantjie Van Den Heever street, Burgersdorp, 9744 or Hand deliver
to: HR Office, Burgersdorp Hospital, Enquiries: Ms N Zondi Tel No: (051) 653
1881.

Aliwal North Hospital: Post to: Human Resource Office, Aliwal North
Hospital, Private Bag x1004, Aliwal North 9757 or hand deliver to: HR Office,
Aliwal North Hospital, No 1 Parklane Street Aliwal North, Enquires: Ms Fourie
- Tel No: (051) 633 7700.

Sipetu Hospital: Post to: Human Resource Office Sipetu Hospital P/Bag
X9005, Tabankulu, 5090. Enquiries: Mr EF Madaka Tel No: (0390 255 0077.
Greenville Hospital: Post to: Human Resource Office, Greenville District
Hospital, Private Bag X 559, Bizana, 4800, Enquiries: Mr Bango Tel No:
(039) 251 3009.

Taylor Bequest Hospital (Matatiele): Post to: The Human Resource
Manager, Taylor Bequest Hospital, Private Bag X836 Matatiele, 4730 or hand
deliver to: Taylor Bequest Hospital, 01 Main Street, Matatiele, 4730. Enquiries:
Mr Kholiso Tel No (039) 737 3107.

Frontier Regional Hospital: Post to: Human Resource Office, Frontier
Regional Hospital, Private bag X 7063, Queenstown, 5320 or hand delivery to
Frontier Hospital, 5320. Enquiries: Ms May Tel no: (045) 808 4226

Ngcobo Sub-District: Post to: Human Resource Office, Ngcobo Sub-District,
P.O Box X 215, Ngcobo 5050 or hand delivered to: All Saints Hospital (Old
Maternity), Ngcobo Enquiries: Ms N. Matala Tel No (0470 548 0022/34.
Cofimvaba Hospital: Post to: Human Resource Office, Cofimvaba Hospital,
Private Bag x 1207. Cofimvaba 5380. Enquiries: Ms A Mbana Tel No (0470
874 0111.

Intsika Yethu Sub-District: Post to: Human Resource Office, Intsika Yethu
Sub-District, Private Bag X 1250, Cofimvaba, 5380 Enquiries: Ms A
Mabentsela Tel No (0470 874 0079.

Cala Hospital: Post to: Human Resource Office, Private Bag X516, Cala,
5455. Enquiries: Mr S Zihlangu Tel no (047) 877 0129.

Emalahleni Sub District: Post to: Human Resources Office, Emahlahleni Sub
District Lady Frere 5410. Enquiries: Ms NP Mtshabe Tel No (0470 878 4300
Settlers Hospital: Post to: HR Office Settlers Hospital, Private Bag x1007
Grahamstown 6140 or hand delivery to: HR Office, Settlers Hospital Milner
Street, Cradock Heights Grahamstown 6140 Enquires Ms S Diva Tel No
(0460 602 5046.

Andries Vosloo Hospital: Post to: Human Resource Office, Andries Vosloo
Hospital, Private Bag X27667, Port Elizabeth, 6057, Enquires: Ms CZ Zozo —
Tel No: (042) 243 1313

Nessie Knight Hospital: Post to: Human Resource Office, Nessie Knight
Hospital, P/Bag X420, Qumbu, 5180 or hand delivery to Sulenkama Admin
Area-Nessie Knight Hospital-Qumbu, Enquiries: Ms O.N Sotsako Tel No:
(047) 553 6007/8/9. Enquiries

Qaukeni Sub-District: Post to: Qaukeni Sub District: Lusikisiki College of
Education, Department of Health Offices, Private bag x1058, Lusikisiki, 4820,
Enquiries: Ms N Hlobo: Tel No (039) 253 1541.

Nyandeni Sub-District: Post to: Human Resource Office, Nyandeni LSA, P.
O. Box 208, Libode, 5160, or Hand Deliver to: Nomandela Drive opposite
traffic Department, Libode, 5160. Enquiries: Ms Daniso — Tel No: (047) 555
0151/0023.
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Mhlontlo Sub District- Qumbu CHC: Post to Human Resource Office,
Mhlontlo Sub — District, Private Bag X421, Qumbu, 5180, Enquiries: Ms Ntlali
Tel No (047) 553 0585

OR Tambo District Office: Post to: District Manager, OR Tambo Health
District Office, Private Bag X 5005, Mthatha 5099 or Hand Delivery 9th Floor
Room 19 Botha Sigcawu Building. Enquiries: Mr S Stuma Tel (047) 502 9000
St Elizabeth Regional Hospital: Post to: Human Resource Office, St
Elizabeth Regional Hospital, Private Bag x1007, Lusikisiki, 4820. Enquiries:
Mr M Nozaza — Tel No: (039) 253 5012.

Nelson Mandela Academic Hospital: Post to: Nelson Mandela Academic
Hospital, Private Bag x5014 Mthatha 5099. Hand Deliver to: Human Resource
Office, Nelson Mandela Academic Hospital, Nelson Mandela Drive, Mthatha
5099. Enquiries: Ms Calaza Tel No: (047) 502 4469

Bambisana Hospital: Post to: P/Bag X1046, Lusikisiki, 4820 or Hand deliver
to Gogwana A/A, Lusikisiki, 4820, Enquiries Mr S Mahlangeni —Tel No: 039
253 7262/0835860659.

St Barnabas Hospital: Post to: Human Resource Office, St Barnabas
Hospital, P.O. Box 15, Libode, 5160. Enquiries: Ms Ndamase — Tel No (047)
555 5300

Dora Nginza Regional Hospital: Post to: HR Office, Dora Nginza Hospital,
Private Bag X11951 Algoa Park 6005 or hand deliver to: Room DG71, Admin
Buildling 1%t Floor, Dora Nginza, Spondo Street Zwide Port Elizabeth 6201.
Enquiries: Mr J Johaar Tel No (041) 406 4435

Jose Pearson Hospital: Post to: Human Resource Office, Jose Pearson TB
Hospital, PO Box 10692 Linton Grange Port Elizabeth 6014 or Hand delivery
to: Human Resource Office, Jose Pearson TB Hospital, Mission Road,
Bethelsdorp, Port Elizabeth 6015 Enquiries: Ms Klassen Tel No: (041) 372
8000.

Livingstone Tertiary Hospital: Post to: The Human Resource Manager,
Recruitment Section, Private Bag X Korsten, Korsten, 6014 or Hand deliver to
Nurses Home, 2" Floor, Standford Road, and Korsten Port Elizabeth.
Enquiries: Mr Mjindi Tel No: (041) 405 2121.

Cecilia Makiwane Hospital: Post to: HR Office, Cecilia Makiwane Regional
Hospital, Private Bag X9047 Cambridge 5200 or hand deliver to: HR Office,
Cecilia Makiwane Hospital 4 Billie Road, Mdantsane, East London, 5219
Enquiries: Ms P Mncotso Tel No: (043) 708 2121.

Grey Hospital: Post to: Human Resource Office, Grey Hospital, Private Bag
X 7443, King Williams Town 5600 or hand deliver to HR Office Grey Hospital
54 Kings Road King Williams Town 5601. Enquiries: Ms Phillip Tel No: (043)
643 3304.

Nkqubela TB Hospital: Post to: HR Office, Nkqubela Hospital, PO Box x9047
Cambridge East London 5206 or hand deliver to: HR Office, Nqubela Hospital,
Billie Road, Mdantsane Township. Enquires: Ms. N. Langeni Tel No: (043) 761
2131.

Buffalo City Metro District Office: Post to: HR Office, Buffalo City Metro
District Office, Private Bag X9015, East London.

Butterworth Hospital: Post to: The Hospital Manager, Butterworth Hospital,
Private Bag x3051, Butterworth 4960 or hand delivery to: Butterworth Hospital,
Main Registry. Enquires: Ms P Mtshemla Tel No: (047) 401 9000.

Mnquma Sub District: Post to: HR Office, Private Bag X3080, Butterworth,
4960, or hand delivery: Mngquma Sub-district: 15 Old Hospital Road Ext 7
Butterworth 4960, Enquiries Ms N Tengwa Tel No: (047) 491 0740.
Raymond Mhlaba/Nkonkobe Sub District: Post to: HR Office, P.O. Box 967,
Fort Beaufort 5720 or hand delivery to: Human Resource Office, Raymond
Mhlaba/Nkonkobe Sub-District, Room 8, First Floor, Healtown Road, Fort
Beaufort 5720, Enquiries Dyomfana Tel No (046) 645 1892.

HR Office, Fort Beaufort Hospital, Private Bag X226, Fort Beaufort, 5720 or
hand delivery to: No 6 Bell Street, Fort Beaufort Hospital Fort Beaufort, 5720:
Enquiries: S Zetu Tel No (046) 645 1111/12/13/14.

Victoria Hospital: Post to: HR Office, Victoria Hospital, Private Bag x1300
Alice 5700 or hand delivery Victoria Hospital, Lovedale Road, Alice, 5700,
Enquiries: Ms L Mangesi Tel No: 040 653 1141

Nompumelelo Hospital: Post to: HR Office, Nompumelelo Hospital Private
Bag x13 Peddie 5640 or hand deliver to: HR Office, Nompumelelo Hospital:
Admin Office, Grahamstown Road, Peddie, 5640. Enquiries: Ms Tsako Tel
No: 040 673 3321.
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SS Gida Hospital: Post to: SS Gida Hospital, Private Bag x12
Keikammahoek, 5670. Enquiries: Ms Fumanisa Tel No: 040 658 0043.
Humansdorp Hospital: Post to: HR Office, Humansdorp Hospital Private Bag
x536 Humansdorp, 6300 or hand delivery to: HR Office (Admin Block)1 Du
Plessis Street Humansdorp Hospital Next to Nico Malan High School
Humansdorp Enquires: Ms G Kivedo Tel No: 042 200 4279/236.

Fort England TB Hospital: Post to: Human Resource Office, Fort England
Hospital Private Bag X1002, Grahamstown 6139 or hand deliver to: The
Human Resource Office, Fort England Hospital, York Road, Grahamstown
6139. Enquiries: Mr. Dyalvane Tel No 046 602 2300.

Frere Tertiary Hospital: Post to: HR Office, Private Bag X9047, East London
5200 or hand delivery to Human Resource Office, Frere Tertiary Hospital,
Amalinda Main Road East London 5200. Enquiries: Ms. Mthitshana Tel No:
043 709 2532/2487.

Bhisho Hospital: Post to: HR Office, Private Bag X00 Bhisho, 5605 or hand
deliver to: HR Office, Bhisho Hospital, Komga Road, Bhisho, 5605. Enquiries:
Ms T Awlyn Qegu Tel No: 040 635 2950/5.

BJ Vorster Hospital: Post to: BJ Voster Hospital, P.O. Box 41, Kareedouw,
6400 or Hand deliver at: HR Office, BJ Voster Hospital, Kron N Baaken Street,
Kareedouw. Enquiries: Ms G Sikiwe Tel No: 042 288 0210

Bhisho (Head Office): Post to: HR Office, Department of Health (Head Office)
Private Bag X 0038, Bhisho 5605 or Hand delivered to: Department of Health,
Office no D53, UIF Building, Phalo Avenue Bhisho 5605

Jose Pearson Hospital: Post to: Human Resource Office, Jose Pearson TB
Hospital , PO Box 10692 Linton Grange Port Elizabeth 6014 or Hand delivery
to: Human Resource Office, Jose Pearson TB Hospital, Mission Road,
Bethelsdorp, Port Elizabeth 6015 Enquiries: Ms Klassen Tel No: 041 372
8000.

Livingstone Tertiary Hospital: Post to: The Human Resource Manager,
Recruitment Section, Private bag x Korsten, Korsten, 6014 or Hand deliver to
Registry Department Nurses Home, 1%t Floor, Corner Lindsay & Standford
Road, Korsten 6014. Enquiries: Mr Mjindi Tel No: 041- 405 2121.

Chris Hani District Office: Post to: Human Resource Office, Chris Hani
District Office, PO Box 1661, Queenstown 5320 or hand delivery at Chris Hani
District Office, Ward F HR Office. Enquires: Ms Nyoka Tel No 045 807
1110/1101

Nelson Mandela Academic Hospital: Post to: Nelson Mandela Academic
Hospital, Private Bag x5014 Mthatha 5099. Hand Deliver to: Human Resource
Office, Nelson Mandela Academic Hospital, Nelson Mandela Drive, Mthatha
5099. Enquiries: Ms Calaza Tel No: 047 502 4469

Canzibe Hospital: Post to Human Resource Office Canzibe Hospital, P/Bag
X104, Nggeleni, 5140 or Hand Deliver to: HR Office, Canzibe Hospital,
Nggeleni 5140. Enquiries: Ms Solwandle — Tel No: 042 562 8810/ 7

Holy Cross Hospital: Post to: Human Resource Office, Holy Cross Hospital,
Private Bag X1001, Flagstaff, 4810 Enquiries: Ms Z Nompandana — Tel No
039 252 2026/8

Tayler Bequest Hospital: (Matatiele) - Post to: The Human Resource
Manager, Tayler Bequest Hospital, Private Bag X836 Matatiele, 4730 or hand
deliver to: Taylor Bequest Hospital, 01 Main Street, Matatiele, 4730. Enquiries:
Mr Kholiso Tel No 039 737 3107.

Greenville Hospital: Post to: Human Resource Office, Greenville District
Hospital, Private Bag X 559, Bizana, 4800, Enquiries: Mr Bango Tel No:
039 251 30009.

Sipetu Hospital: Post to: Human Resource Office Sipetu Hospital P/Bag
X9005, Tabankulu, 5090. Enquiries: Mr EF Madaka Tel: 039 255 0077.
Alfred Nzo District Office: Post to: Human Resource Office, Alfred Nzo
District Office, Private Bag X 3515, Kokstad, 4700: Enquiries Mr K Praim Tel
No 039 797 6070.

Khotsong TB Hospital: Post to: HR Office, PO Box 115 Matatiele 4730
Enquiries: Ms A Lebata Tel No: (039) 737 3801.

Chris Hani District Office: Post to: Human Resource Office, Chris Hani
District Office, PO Box 1661, Queenstown 5320 or hand delivery at Chris Hani
District Office, Ward F HR Office. Enquires: Ms Nyoka Tel No 045 807
1110/1101.

Molteno Hospital: Human Resource Office, Molteno Hospital, Stuart Street,
Molteno 5880. Enquiries: Ms D Zantsi Tel No (045) 858 8112.
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Elliot Hospital: Post to: Human Resource Office, Elliot Hospital, P.O. Box
523. Elliot, 5460 or hand deliver to: Elliot Hospital, Maclear Road, Elliot, 5460.
Enquiries: Ms NB Puza - Tel No: (045) 931 1321.Enquiries: Ms B Mtsi — Tel
No: (047) 877 0931.

Hewu Hospital: Post to: P. O. Box 1409 Queenstown 5320. Enquiries: Mr
Mabandla: Tel No: (040) 841 0133

Cradock Hospital: Post to: Human Resource Office, Cradock Hospital,
Private Bag X55, Cardock 5460 or hand delivery to Cradock Hospital, 5880.
Enquiries: Ms F Danster Tel No (048) 881 2123.

12 August 2019

Applications must be posted on the Z83 Form accompanied by copies of
Qualification(s) inclusive of Matric certificate, Identity document (certified
within the past three months), Proof of registration, proof of citizenship if not
RSA citizen, a comprehensive CV, indicating three reference persons: Name
and Contact Numbers, A relationship with reference, Reference checks will be
done on nominated candidate(s). Note: Failure to submit these copies will
result in the application not being considered. Please do not send any original
certificates, diplomas or testimonials. Applicants must note that further
Personnel Suitability checks will be conducted on short-listed and that their
appointment is subject to the outcome of these checks include security
clearance, security vetting, qualification verification and criminal checking.
Note that correspondence will only be conducted with the short-listed
candidates. If you have not been contacted by the department of Health within
three (3) months of the closing date of the advertisement, please accept that
your application was unsuccessful. We thank all applicants for their interest.
All shortlisted candidates for SMS posts will be subjected to a technical
exercise that intends to test relevant technical elements of the job, the logistics
of which will be communicated by department. Following the interview and the
technical exercise, the selection panel will recommend candidates to attend a
generic managerial competency assessment (in compliance with the DPSA
Directive on the implementation of competency based assessments). The
competency assessment will be testing generic managerial competencies
using the mandated DPSA SMS Competency assessments tools. People with
disabilities and youth are encouraged to apply for these posts. Additional Note:
The filling of these posts will be in line with the Annual Recruitment Plan
2019/20. The Eastern Cape Department of Health has the right not to fill these
posts. Adverts are placed per district so to accommodate other facilities within
the district.

MANAGEMENT ECHELON

CHIEF DIRECTOR: QUALITY HEALTH CARE ASSURANCE SYSTEMS
REF NO: ECHEALTH/CD-QHCAS/HO/01/07/2019

R1 251 326 — R1 495 956 per annum (Level 14)

Bisho, Head Office

An undergraduate qualification (NQF Level 7) in a clinical related field or
equivalent qualification coupled with 5 years’ experience at Senior
Management level. Knowledge of the Health Act, Public Finance Management
Act, Public Service Act, Public Service Regulations and other relevant acts,
policies and regulations. Skills: Strategic Capability and Leadership,
Programme and Project Management, Financial Management, Change
Management, Knowledge Management, Service Delivery Innovation, Problem
Solving and Analysis, People Management and Empowerment, Client
Orientation and Customer Service, Communication, Honesty and Integrity. A
valid driver’s licence.

Provide strategic leadership and management in the Quality Health Care
Assurance Systems Chief Directorate: Provide strategic leadership and
management in the operations of the Chief directorate. Develop and review
strategy for the Chief Directorate. Design and develop business plans to
implement programmes and operations of the Chief Directorate. Guide and
correct the process of programme implementation. Design and implement
change initiatives in the Chief Directorate to improve capacity and appraise
system for effective delivery of the Quality Health Care Assurance Systems.
Design and develop operational policies and standard operating procedures
for the Chief Directorate. Ensure and co-ordinate performance and reporting
in the Chief Directorate. Co-ordinate the provision of Chief Directorate
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programmes and projects Co-ordinate reporting, review programmes and
evaluate overall performance in line with National Core Standards of: Quality
Assurance Management, Customer Care Management, Clinical Audits IRO
Quality. Manage utilization of physical and human resource: Assign work
programmes and projects to relevant Senior Managers of the Chief
Directorate. Develop and review performance work plans and the related job
profiles. Periodically assess and review personnel performance. Facilitate
training and development of personnel. Institute formal disciplinary measures
to correct cases of misconduct or unbecoming behaviors. Manage financial
spending and budget reviews of the Chief Directorate. Compile budget
proposal. Table budget proposal to the finance structure for consideration.
Monitor budget spending and make budget reviews for the Chief Directorate.
Approve financial transactions of the Chief Directorate and make delegations
where necessary. Manage information, records and knowledge in the Chief
Directorate. Co-ordinate performance reporting and consolidate Chief
Directorate reports. Assess process and performance risks in the Chief
Directorate in order to provide corrective mechanisms. Facilitate sharing and
keeping of Chief Directorate records, information and knowledge. Co-ordinate
performance auditing and submission of audit information to relevant
functionaries.

Dr Matiwane Tel No: (040) 608 1223

DIRECTOR: FACILITIES REF NO: ECHEAL TH/DIR-FAC/LTH/02/07/2019

R1 057 326 — R1 245 495 per annum (Level 13)

Nelson Mandela Metro, Livingstone Tertiary Hospital

A Bachelor's degree/3 year National Diploma in Built Environment or
equivalent qualification. 6-8 years’ experience post qualification plus minimum
of 5 years’ combined experience in facility management in a Public Hospital
environment at Deputy Director Level. A valid driver's licence. Ability to
develop policies and internal Standard Operating Procedures. Strong
leadership skills, team building and sound interpersonal skills. Excellent verbal
and written communication skills and report-writing skills. Advanced computer
skills in MS package (Word, Excel, PowerPoint and Visio) Strategic
leadership, Project Management, Human Resource Management and Finance
Management skills. Ability to multi-task and prioritise and ability to work in high
volume and highly pressurised environment. Ability to manage a high value
goods, services and equipment budget. Knowledge of the public service
legislations, policies and procedures such as PFMA, PPPFA.

Responsible for the overall day to Facilities Directorate, which includes
security, laundry building, maintenance, cleaning, gardening, ICT,
accommodation and Health Technology. Control and monitor human, financial
and other resources. Ensure effective management of Service Level
Agreements with service providers to ensure effective service delivery.
Develop strategies, programmes and projects to improve service provision.
Internal control strategy control strategy determination to ensure compliance
with prescripts. Determine resource requirements and buildings maintenance
plan. Produce timeous management reports. Participate in the formulation of
the hospital operational and Strategic plans. Determine the Facilities
directorate’s annual objectives. Develop, implement and direct preventive and
corrective maintenance programmes. Review and evaluate existing program
services, policies and procedures. Prepared and manage directorate’s
budgets. Participate in Budget Advisory, Cost services, policies and
procedures. Prepare and manage directorate’s budget. Participate in Budget
Advisory, Cost Containment, Procurement and Bid Committees. Ensure that
facilities directorate is compliant to National Core standards, Occupational
health and Safety and Machinery Acts. Assist with operational staff and
students’ supervision, evaluation and training. Contribute to the hospitals
planning, budgeting and procurement processes as well as monitoring and
evaluation. Manage staff development and performance (PMDS) against
departmental and hospital’s objectives in line with strategic, operational and
turn around plans. Perform any other duties delegated by the CEO.

Mr Mjindi Tel No: (041) 405 2121
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OTHER POSTS

HEAD CLINICAL UNIT OPHTHALMOLOGY REF NO. ECHEALTH/HCU-
GR1/FTH/01/07/2019

R1 728 807 — R1 834 890 per annum (OSD)

Buffalo City Metro, Frere Tertiary Hospital

Appropriate qualification that allows registration with the HPCSA as Medical
Specialist in a normal specialty or a recognised sub specialty. Registration with
the HPCSA as Medical Specialist in a normal specialty or in a recognised sub
specialty. A minimum of 3 years’ appropriate experience as Medical Specialist
after registration with HPCSA as Medical Specialist in a normal specialty or in
a normal sub specialty. A valid driver’s licence.

Co-ordinate and provide a 24-hour specialist care in Frere and Cecilla
Makiwane Hospital; including in and out patients, emergency services and
appropriate high care service. Teaching undergraduates and post graduates
in from Walter Sisulu University. Initiate and participate in research activities
and publications. Manage and perform required administrative and academic
duties.

Ms Mthitshana Tel No: (043) 709 2532/ 2487

CLINICAL MANAGER REF NO: ECHEALTH/CM/SETH/01/07/2019

R1 173 900 — R1 302 849 per annum (OSD)

Sarah Baartman District, Settlers Hospital

Appropriate qualification that allows registration with the HPCSA as an
independent Medical Practitioner. Registration with HPCSA as Medical
Practitioner and proof of current registration. A minimum of 3 years appropriate
experience as a medical officer after registration with the HPCSA as Medical
Practitioner. A valid work permit (if not South African resident). A valid driver’s
license. Computer skills. Knowledge of the applicable acts and regulations.
Knowledge of patient’s rights charter and national core standards. A thorough
understanding of the PFMA and Treasury regulations. Must be able to function
in a multi-disciplinary team. Good communication and interpersonal skills.
Provide and support Clinical services in the institution. Supporting the
integration and extension of Clinical services in the Health System. Manage
all clinical and clinical support/auxiliary services in the institution. Must do
quality audits and assist with the improvement of health services. Clinical risk
management. Provide leadership, support and guidance regarding safe and
appropriate medical practices. Facilitation of clinical governance processes
within the institution. Unpack, disseminate, implement and enforce
departmental policies. Implementation of institutional strategic and operational
plans for clinical serviced. Represent clinical division at administrative and
managerial committees, meetings, events and other a pertinent to clinical
governance.

Ms S Diva Tel No: (046) 602 5046

CLINICAL MANAGER GRADE 1 REF NO:
ECHEALTH/CM/GREH/01/07/2019

R1 173 900 — R1 302 849 per annum (OSD)

Buffalo City Metro, Grey Hospital

Appropriate qualification that allows registration with the HPCSA as an
independent Medical Practitioner. Registration with HPCSA as Medical
Practitioner and proof of current registration. A minimum of 3 years appropriate
experience as a medical officer after registration with the HPCSA as Medical
Practitioner. A valid work permit (if not South African resident). A valid driver’s
license. Computer skills. Knowledge of the applicable acts and regulations.
Knowledge of patient’s rights charter and national core standards. A thorough
understanding of the PFMA and Treasury regulations. Must be able to function
in a multi-disciplinary team. Good communication and interpersonal skills.
Provide and support Clinical services in the institution. Supporting the
integration and extension of Clinical services in the Health System. Manage
all clinical and clinical support/auxiliary services in the institution. Must do
quality audits and assist with the improvement of health services. Clinical risk
management. Provide leadership, support and guidance regarding safe and
appropriate medical practices. Facilitation of clinical governance processes
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within the institution. Unpack, disseminate, implement and enforce
departmental policies. Implementation of institutional strategic and operational
plans for clinical serviced. Represent clinical division at administrative and
managerial committees, meetings, events and other a pertinent to clinical
governance.

Ms Phillip Tel No: (043) 643 3304

CLINICAL MANAGER GRADE 1 REF NO:
ECHEALTH/CM/HUMH/01/07/2019

R1 173 900 — R1 302 849 per annum (OSD)

Sarah Baartman District, Humansdorp Hospital

Appropriate qualification that allows registration with the HPCSA as an
independent Medical Practitioner. Registration with HPCSA as Medical
Practitioner and proof of current registration. A minimum of 3 years appropriate
experience as a medical officer after registration with the HPCSA as Medical
Practitioner. A valid work permit (if not South African resident). A valid driver’s
license. Computer skills. Knowledge of the applicable acts and regulations.
Knowledge of patient’s rights charter and national core standards. A thorough
understanding of the PFMA and Treasury regulations. Must be able to function
in a multi-disciplinary team. Good communication and interpersonal skills.
Provide and support Clinical services in the institution. Supporting the
integration and extension of Clinical services in the Health System. Manage
all clinical and clinical support/auxiliary services in the institution. Must do
quality audits and assist with the improvement of health services. Clinical risk
management. Provide leadership, support and guidance regarding safe and
appropriate medical practices. Facilitation of clinical governance processes
within the institution. Unpack, disseminate, implement and enforce
departmental policies. Implementation of institutional strategic and operational
plans for clinical serviced. Represent clinical division at administrative and
managerial committees, meetings, events and other a pertinent to clinical
governance.

Ms G Kivedo Tel No: (042) 200 4279/236

DEPUTY CAMPUS HEAD PND4 REF NO: ECHEALTH/DCH/LLC-
EL/01/07/2019

R843 618 — R949 482 per annum (OSD)

Lilitha College of Nursing, East London Campus

A manager with a Postgraduate Degree (Master’'s Degree) in Nursing Science,
Degree/Diploma in Nursing Education and Management. Current registration
with SANC as a Professional Nurse. A minimum of 10 years appropriate/
recognizable nursing experience after registration as a professional nurse with
SANC in General Nursing. At least 6 years of the period referred to above
must be appropriated/ recognizable experience in Nursing Education after
obtaining the Nursing Education Qualification. Good understanding and
experience of both classroom and clinical teaching including the current
National Health priorities (RPHC) and community Based Education. Ability to
identity gaps in curriculum implementation, research, patient-centred
approaches and collaboration with health sector partner. Excellent
communication, interpersonal and leadership skill. At least 3-4 years’
experience as a manager. Good communication and advanced Computer skill
and a valid driver’s licence.

Manager Implementations of clinical and theoretical academic content at
Campus and sub-campus level. Ensure quality assurance and change
management in the implementation of all teaching and learning programmes
and student competencies. Co-ordinate and monitor Community Based
Education (CBE) and work-integrate learning (WIL) at campus and sub-
campus. Facilitate effective and efficient implementation of College Policies in
all disciplines. Oversee clinical allocation of learners in the identified and
approved clinical facilities for all the relevant disciplines. Monitor compliance
to set standard as laid down by SANC and SAQA. Ensure continuous staff
capacity building to promote academic excellent. Exercise supervision and
support to academic staff. Manage various submission in relation to student
academic matters, including recruitment, registration and SANC records.
Facilitate a research culture for both academics and students to promote
evidence-based teaching and learning.
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Ms P.N Mene Tel No: (043) 700 9726

MEDICAL OFFICER GRADE 1 - 3 REF NO:
ECHEALTH/MO/MAH/01/07/2019 (X3 POSTS)

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Alfred Nzo District, Taylor Bequest Hospital (Matatiele)

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centred care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Mr Kholiso Tel No: (039) 737 3107

MEDICAL OFFICER GRADE 1 — 3 REF NO: HEALTH/MO/FRH/01/07/2019

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Chris Hani District, Frontier Regional Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
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medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms May Tel No: (045) 808 4226

MEDICAL OFFICER GRADE 1 - 3 REF NO:
ECHEALTH/MO/NKH/01/07/2019

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

OR Tambo District, Nessie Knight Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms O.N Sotsako Tel No: (047) 553 6007/8/9.

MEDICAL OFFICER GRADE 1-3 REF NO:
ECHEALTH/MO/VICTH/01/07/2019

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Sarah Baartman District, Settlers Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
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services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient cantered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms S Diva Tel No: (046) 602 5046.

MEDICAL OFFICER GRADE 1 - 3 REF NO:
ECHEALTH/MO/GREH/01/07/2019 (X2 POSTS)

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Buffalo City Metro, Grey Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centred care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms Phillip Tel No: (043) 643 3304

MEDICAL OFFICER REF NO: ECHEALTH/MO/BF/BCM/01/07/2019

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Butterworth Forensic Services

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
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Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 vyears’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms H. Hlulani Tel No: (043) 708 1700

MEDICAL OFFICER REF NO: ECHEALTH/MO/DVDH/BCM/01/07/2019 (X2
POSTS)

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Buffalo City Metro, Duncan Village Day Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 years’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient centered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

Ms H. Hlulani Tel No: (043) 708 1700
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MEDICAL OFFICER GRADE 1 -3 REF NO:
ECHEALTH/MO/FBH/01/07/2019

Grade 1: R821 205 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Amathole District, Fort Beaufort Hospital

An appropriate qualification that allow registration with HPCSA as a Medical
Practitioner. Current registration with the HPCSA as a Medical Practitioner.
Applicants in possession of a foreign qualification must attach to their
applications an evaluation certificate from the South African Qualifications
Authority (SAQA) or any other regulating bodies. Grade 1: No Experience
required. On year relevant experience after registration as Medical Practitioner
with recognised foreign Health Professionals Council in respect of foreign
qualified employees of whom it is not required to perform community services,
as required in South Africa. Grade 2: Minimum of 5 years’ relevant experience
after registration. Minimum of 6 years’ experience after registration as Medical
Practitioner with recognised foreign Health Professionals Council in respect of
foreign qualified employees of whom it is not required to perform community
services, as required in South Africa. Grade 3: Minimum of 10 years’
experience after registration. Minimum of 11 vyears’ experience after
registration as Medical Practitioner with recognised foreign Health
Professionals Council in respect of foreign qualified employees of whom it is
not required to perform community services, as required in South Africa.
Provision of quality patient cantered care for all patients. Examine, investigate,
diagnose and oversee the treatment of patients in the emergency department.
Provision of after- hours services to care for emergencies presenting to the
institution. Training and supervision of undergraduate and/or post graduate
medical students. Participation in activities within the discipline including case
presentations, unit rounds presentations, journal club and other departmental
meetings. Render applicable administration functions. Attend to meetings,
workshops and training courses as directed by the Head of Department.
Perform other duties as assigned by the supervisor. Observe and comply with
all departmental policies and guidelines regulating employment relationship
clinical functioning. The incumbent must also be prepared to train, develop
and supervise of undergraduate and post graduate junior doctors.

S Zetu Tel No: (046) 645 1111/12/13/14

DENTIST GRADE 1-3 REF NO: ECHEALTH/DENT/CHD-CH/01/07/2019

Grade 1: R797 109 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Sarah Baartman District, Settlers Day Hospital

Appropriate qualification that allows registration with HPCSA as Dentist.
Registration with HPCSA as Dentist. Completion of one (1) year Community
Service. Current registration with HPCSA. Excellent written and verbal
communication skills. A valid driver’s license. Grade 1: Experience none after
registration with HPCSA as Dentist. Grade 2: A minimum of 7 years’
appropriate experience as Dentist after registration with HPCSA as Dentist.
Grade 3: A minimum of 12 years’ appropriate experience as Dentist after
registration with HPCSA as Dentist.

Provide dental services to patients. Manage staff and provide training. Adopt
the principles of the Primary Health Care approach. Ensure effective service
delivery in line with the Batho Pele Principles. Ensure adherence to
professional medical standards. Establish outreach programmes.

Ms S Diva Tel No: (046) 602 5046

DENTIST GRADE 1 -3 REF NO: ECHEALTH/DENTIST/BH/01/07/2019

Grade 1: R797 109 — R884 670 per annum (OSD)

Grade 2: R938 964 — R1 026 693 per annum (OSD)

Grade 3: R1 089 693 — R1 362 366 per annum (OSD)

Buffalo City Metro, Bisho Hospital

Appropriate qualification that allows registration with HPCSA as Dentist.
Registration with HPCSA as Dentist. Completion of one (1) year Community
Service. Current registration with HPCSA. Excellent written and verbal
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communication skills. A valid driver’s license. Grade 1: Experience none after
registration with HPCSA as Dentist. Grade 2: A minimum of 7 years’
appropriate experience as Dentist after registration with HPCSA as Dentist.
Grade 3: A minimum of 12 years’ appropriate experience as Dentist after
registration with HPCSA as Dentist.

Provide dental services to patients. Manage staff and provide training. Adopt
the principles of the Primary Health Care approach. Ensure effective service
delivery in line with the Batho Pele Principles. Ensure adherence to
professional medical standards. Establish outreach programmes.

Mrs. T. Awlyn — Qegu Tel No: (040) 635 2950/5

DEPUTY DIRECTOR: ORTHOTICS AND PROSTHETICS REF NO:
ECHEALTH/DD/OP/HO/03/07/2019

R733 257 — R863 748 per annum (Level 11)

Bisho, Head Office

A National Diploma NQF level 6 / Degree NQF level 7 in Medical Orthotics and
Prosthetics or relevant qualification. At least 5 years relevant experience of
which at least 3 years must be at Assistant Manager Level in health service
delivery. A relevant Honours and or/ Master's degree will be an added
advantage. Sound knowledge of the South African National Health Act,
National and Provincial Policies and Priorities. A good understanding of the
Primary Health Care Approach with emphasis on disability. Computer literacy.
Financial Management. Project Management skills will be an added
advantage. A valid code 8 driver’s license.

To provide leadership in policy and strategic planning and to ensure
implementation monitoring and control of Medical Orthotics and Prosthetics
services, in the Province. To ensure and strengthen the integration of Medical
Orthotics and Prosthetics services. To monitor, evaluate and report on the
expenditure for assistive devices and rehabilitation equipment. To facilitate the
training/professional development of Medical Orthotics and Prosthetics.

Ms J Gysman Tel No: (083) 378 0924

ASSISTANT MANAGER NURSING SPECIALITY (ADULT-ICU) REF NO:
ECHEALTH/CMH/AMS-ICU/01/07/2019

R614 941 — R692 166 per annum (OSD)

Buffalo City Metro, Cecilia Makiwane Hospital

Basic R425 Qualification (Diploma / Degree) in Nursing or equivalent that
allows registration with the SANC as Professional Nurse. Proof of current
registration with SANC as a registration as a professional nurse with SANC as
a Professional Nurse. A minimum of 10 years appropriate/recognizable
experience in nursing after registration as a professional nurse with the SANC
in General Nursing. At least 6 years of the period referred to above must be
appropriate/recognizable experience after obtaining the one year post basic
course/qualification in Adult ICU. At least 3 years of the period referred to
above must be appropriate/recognizable experience at management level.
Knowledge of the nursing care procedures, Good communication skills.

To ensure a holistic approach in the delivery of nursing care to
customers/clients in cost effective, efficient & equitable manner. Overall
supervision/management of the nursing services & maintain a constructive
working relations with nurses & other stake — holders. Participate in the
analysis, formulation & implementation of nursing guidelines, standards &
procedures. Monitor & ensure proper utilization of financial & physical
resources. Utilize information technology and other management information
systems to manage nursing information for the enhancement of service
delivery: Advocate and ensure the promotion of nursing ethos and
professionalism.

Ms P Mncotso Tel No: (043) 708 2121

ASSISTANT MANAGER NURISNG SPECIALTY (THEATRE) REF NO:
ECHEALTH/CMH/AMS/01/07/2019

R614 941 — R692 166 per annum (OSD)

Buffalo City Metro, Cecilia Makiwane Hospital

Basic R425 Qualifications (Diploma/Degree) in Nursing or equivalent that
allows registration with the SANC as Professional Nurse. Proof of current
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registration with SANC as a Professional Nurse. A minimum of 10 years
appropriate/recognizable experience in nursing after registration as a
professional nurse with the SANC in General Nursing. At least 6 years of the
period referred to above must be appropriate/recognizable experience after
obtaining the one year post basic course/qualification in Theatre Clinical
Nursing. At least 3 years of the period referred to above must be
appropriate/recognizable experience at management level. Knowledge of the
nursing care procedures. Good communication skills.

To ensure a holistic approach in the delivery of nursing care to
customers/clients in cost effective, efficient & equitable manner. Overall
supervision/management of the nursing services & maintain a constructive
working relations with nurses & other stake — holders. Participate in the
analysis, formulation & implementation of nursing guidelines, standards &
technology and other management information system to manage nursing
information for the enhancement of service delivery. Advocate and ensure the
promotion of nursing ethos and professionalism.

Ms P Mncotso Tel No: (043) 708 2121

ASSISTANT MANAGER NURSING SPECIALTY (OPD) REF NO:
ECHEALTH/AMN/GH/01/07/2019

R614 991 — R692 166 per annum (OSD)

Alfred Nzo District, Greenville Hospital

Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent
qualification that allows registration with the SANC as a Professional Nurse. A
post-basic nursing qualification, with a duration of at least 1 year, accredited
with the SANC in one of the specialties referred to in the glossary of terms. A
minimum of 10 years appropriate/recognisable experience in nursing after
registration as Professional Nurse with the SANC in General Nursing. At least
6 years of the period referred to above must be appropriate/ recognisable
experience in the specific specialty after obtaining the 1-year post-basic
qualification in the relevant specialty. At least 3 years of the period referred to
above must be appropriate/ recognisable experience at management level.
To relieve in other areas such as Maternity, OPD/Casualty when need arises.
Co-ordination of optional holistic specialised nursing care provided within set
standards and professional/legal framework. Manage effectively the utilisation
and supervision of resources. Co-ordination of the provision of effective
training and research. Provision of effective support of nursing services.
Maintain professional growth/ethical standards and self-development.
Oversee provision of patient care. Participation in the analyzing formulation
and implementation of nursing guidelines practices, policies, standards and
procedures.

Mr Bango Tel No: (039) 251 3009

ASSISTANT MANAGER NURSING PRIMARY HEALTH CARE REF NO:
ECHEALTH/AMN/NSB-PSJHC/01/07/2019

R614 941 — R692 166 per annum (OSD)

Nyandeni Sub District, Port St Johns Health Centre

Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent
qualification that allows registration with the SANC as a Professional Nurse.
Post basic qualification with a duration of at least 1 year in Curative Skills in
Primary Health Care/ Clinical Assessment, Treatment and Care accredited
with the SANC. Registration with the SANC as Professional Nurse. A minimum
of 10 years appropriate/recognisable nursing experience after registration as
Professional Nurse with the SANC in General Nursing. At least 6 years of the
period referred to above must be appropriate/ recognisable experience after
obtaining the 1-year post basic qualification in the relevant specialty. At least
3 years of the period referred to above must be appropriate/ recognisable
experience at management level.

Deliver a service in the General nursing areas indicated to ensure service
delivery on a 24-hour basis. Will be required to do calls within the discipline
and do hospital sit-ups as required by the service as well as night duty.
Demonstrate effective communication with patients and relatives, supervisors,
other health professionals and junior colleagues including more complex
report writing when required. Monitor patient care and compliance to quality
standards. Work effectively and amicably at a managerial level, with persons
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of diverse intellectual, cultural, racial or religious differences. Provision of
quality Nursing Care, assist team members with Quality Assurance and
monthly audits and development of clinical guidelines and policies. Maintain,
manage PMDS of subordinates. Manage risk and ensure that the environment
complies with the Health and Safety Act and Infection and Prevention Control
Policies. Ensure effective and efficient budget control and assets control for
the department. Preparedness to engage and manage any project aimed at
improving the image of the nursing profession and the effectiveness and
efficiency of the health service. Overall management of the Community Health
Centre.

Ms Daniso Tel No: (047) 555 0151/0023

HOD: PSYCHIATRY PND3 REF NO: ECHEALTH/HOD-PSY/LLC-
PE/01/07/2019

R579 696 — R672 018 per annum (OSD)

Lilitha College of Nursing, Port Elizabeth Campus

Master’s Degree in Nursing Science or equivalent qualification with Psychiatry
Nursing Science teaching experience. Post basic qualification in Nursing
Education registered with SANC. Good understanding and experience of
classroom teaching including the Community Based and problem based
approach. Ability to identify gaps in the implementation of the curriculum in the
specified discipline. Excellent communication interpersonal and leadership
skills. A minimum of 9 years appropriate/ recognizable experience in nursing
experience after registration as a professional nurse with SANC in General
Nursing. At least 5 years of period referred to above must be appropriated/
recognizable experience in Nursing Educator after obtaining one (1) year Post
Basic qualification. Advanced computer literacy and a valid driver’s licence.
Management of the specific Speciality / discipline for the campus and its
satellites. Manage quality Assurance matters. Change and quality
management. Monitor compliance to set standard as laid by SAQA. Facilitate
effective and efficient implementation of the College. Policies in the specific
discipline. Facilitate classroom teaching in the Campus and Satellites.
Facilitate clinical allocation of learners in the identified and approved clinical
facilities for the specific discipline. Facilitate and monitor community Based
education in the Campus and Satellites. Training and guidance of
subordinates. Exercise control and supervision of staff. Students support
activities. Manage various submissions and facilitate correspondence in
student affairs matters.

Ms P.N Mene Tel No: (043) 700 9726

HOD: PSYCHIATRY PND3 REF NO: ECHEALTH/HOD-PSY/LLC-
ONT/01/07/2019

R579 696 — R672 018 per annum (OSD)

Lilitha College of Nursing, Queenstown Campus

Master’'s Degree in Nursing Science or equivalent qualification with Psychiatry
Nursing Science teaching experience. Post basic qualification in Nursing
Education registered with SANC. Good understanding and experience of
classroom teaching including the Community Based and problem based
approach. Ability to identify gaps in the implementation of the curriculum in the
specified discipline. Excellent communication interpersonal and leadership
skills. A minimum of 9 years appropriate/ recognizable experience in nursing
experience after registration as a professional nurse with SANC in General
Nursing. At least 5 years of period referred to above must be appropriated/
recognizable experience in Nursing Educator after obtaining one (1) year Post
Basic qualification. Advanced computer literacy and a valid driver’s licence.
Management of the specific Speciality / discipline for the campus and its
satellites. Manage quality Assurance matters. Change and quality
management. Monitor compliance to set standard as laid by SAQA. Facilitate
effective and efficient implementation of the College. Policies in the specific
discipline. Facilitate classroom teaching in the Campus and Satellites.
Facilitate clinical allocation of learners in the identified and approved clinical
facilities for the specific discipline. Facilitate and monitor community Based
education in the Campus and Satellites. Training and guidance of
subordinates. Exercise control and supervision of staff. Students support
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activities. Manage various submissions and facilitate correspondence in
student affairs matters.
Ms P.N Mene Tel No: (043) 700 9726

HOD: GENERAL NURSING SCIENCE PND3 REF NO: ECHEALTH/HOD-
GNS/LLC-LUSIK/01/07/2019

R579 696 — R672 018 per annum (OSD)

Llitha College of Nursing, Lusikisiki Campus

Master's Degree in Nursing Science or equivalent qualification with General
Nursing Science teaching experience. Post basic qualification in Nursing
Education registered with SANC. Good understanding and experience of
classroom teaching including the Community Based and problem based
approach. Ability to identify gaps in the implementation of the curriculum in the
specified discipline. Excellent communication interpersonal and leadership
skills. A minimum of 9 years appropriate/ recognizable experience in nursing
experience after registration as a professional nurse with SANC in General
Nursing. At least 5 years of period referred to above must be appropriated/
recognizable experience in Nursing Educator after obtaining the one (1) year
Post Basic qualification. Advanced computer literacy and a valid driver's
licence.

Management of the specific Speciality / discipline for the satellite. Manage
quality Assurance matters. Change and quality management. Monitor
compliance to set standard as laid by SAQA. Facilitate effective and efficient
implementation of the College. Policies in the specific discipline. Facilitate
classroom teaching in the Campus and Satellites. Facilitate clinical allocation
of learners in the identified and approved clinical facilities for the specific
discipline. Facilitate and monitor community Based education in the Satellite.
Training and guidance of subordinates. Exercise control and supervision of
staff. Students support activities. Manage various submissions and facilitate
correspondence in student affairs matters.

Ms P.N Mene Tel No: (043) 700 9726

HOD: MIDWIFERY PND3 REF NO: ECHEALTH/HOD-MIDWIF/LLC-
PE/01/07/2019

R579 696 — R672 018 per annum (OSD)

Lilitha College of Nursing, Port Elizabeth Campus

Master’'s Degree in Nursing Science or equivalent qualification with Psychiatry
Nursing Science teaching experience. Post basic qualification in Nursing
Education registered with SANC. Good understanding and experience of
classroom teaching including the Community Based and problem based
approach. Ability to identify gaps in the implementation of the curriculum in the
specified discipline. Excellent communication interpersonal and leadership
skills. A minimum of 9 years appropriate/ recognizable experience in nursing
experience after registration as a professional nurse with SANC in General
Nursing. At least 5 years of period referred to above must be appropriated/
recognizable experience in Nursing Educator after obtaining one (1) year Post
Basic qualification. Advanced computer literacy and a valid driver’s licence.
Management of the specific Speciality / discipline for the campus and its
satellites. Manage quality Assurance matters. Change and quality
management. Monitor compliance to set standard as laid by SAQA. Facilitate
effective and efficient implementation of the College. Policies in the specific
discipline. Facilitate classroom teaching in the Campus and Satellites.
Facilitate clinical allocation of learners in the identified and approved clinical
facilities for the specific discipline. Facilitate and monitor community Based
education in the Campus and Satellites. Training and guidance of
subordinates. Exercise control and supervision of staff. Students support
activities. Manage various submissions and facilitate correspondence in
student affairs matters.

Ms P.N Mene Tel No: (043) 700 9726

HOD: MIDWIFERY PND3 REF NO: ECHEALTH/HOD-MIDWIF/LLC-
QNT/01/07/2019

R579 696 — R672 018 per annum (OSD)
Lilitha College of Nursing, Queenstown Campus
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Master’s Degree in Nursing Science or equivalent qualification with Psychiatry
Nursing Science teaching experience. Post basic qualification in Nursing
Education registered with SANC. Good understanding and experience of
classroom teaching including the Community Based and problem based
approach. Ability to identify gaps in the implementation of the curriculum in the
specified discipline. Excellent communication interpersonal and leadership
skills. A minimum of 9 years appropriate/ recognizable experience in nursing
experience after registration as a professional nurse with SANC in General
Nursing. At least 5 years of period referred to above must be appropriated/
recognizable experience in Nursing Educator after obtaining one (1) year Post
Basic qualification. Advanced computer literacy and a valid driver’s licence.
Management of the specific Speciality / discipline for the campus and its
satellites. Manage quality Assurance matters. Change and quality
management. Monitor compliance to set standard as laid by SAQA. Facilitate
effective and efficient implementation of the College. Policies in the specific
discipline. Facilitate classroom teaching in the Campus and Satellites.
Facilitate clinical allocation of learners in the identified and approved clinical
facilities for the specific discipline. Facilitate and monitor community Based
education in the Campus and Satellites. Training and guidance of
subordinates. Exercise control and supervision of staff. Students support
activities. Manage various submissions and facilitate correspondence in
student affairs matters.

Ms P.N Mene Tel No: (043) 700 9726

PERATIONAL MANAGER SPECIALTY (TRAUMA/OPD) REF NO:
ECHEALTH/OMT/STB/01/07/2019

R562 800 - R633 432 per annum (OSD)

Joe Gqabi District, Steynsburg Hospital

Diploma / Degree in Nursing that allows registration with SANC as a
Professional Nurse. One year post basic qualification in Trauma. A minimum
of 9 years’ appropriate experience in Nursing after registration as a General
Professional Nurse with SANC as a general nurse. Proof of current registration
with SANC. At least 5 years’ recognizable experience in Trauma after
obtaining a post basic qualification in Trauma Nursing Science. Good
communication and interpersonal skills. Demonstrate basic understanding of
human resources, disciplinary procedures as well as financial management
policies, guidelines and practices. Basic computer literacy and report writing
skills are essential. Added advantage: One-year Post basic qualification in
Nursing Administration obtained from recognizable university. Valid driver's
License.

Provide a comprehensive health care service in the health hospital, to ensure
that nursing care is rendered in accordance with the laws and regulations.
Client orientation and customer focus, personal management, change
management. Promote and ensure quality of nursing care as directed by the
professional scope of practice and standards as determined by the relevant
health facility. Demonstrate basic understanding of human resource, financial
policies, nursing legislation, relevant ethical Nursing practice and how this
impact on service delivery. Demonstrate effective communication with
patients, supervisors, other health professionals and junior colleagues
including more complex report writing when required.

Ms L.J Jood Tel No: (051) 633 9617

OPERATIONAL MANAGER SPECIALTY (THEATRE) REF NO:
ECHEALTH/OM-T/TBH/01/07/2019

R562 800 - R633 432 per annum (OSD)

Joe Gqabi District, Tayler Bequest Hospital (Mt Fletcher)

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse plus a post basic nursing qualification with a duration of
at least 1 year, accredited in Theatre Technique accredited with SANC in
terms of Government Notice R212. Registration with the SANC as
Professional Nurse. A minimum of 9 years appropriate/recognisable
experience in nursing after registration as a Professional Nurse with SANC in
General Nursing. At least 5 years of the period referred to above must be
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appropriate/ recognisable experience after obtaining the 1 year post basic
qualification in the relevant specialty.

Provide a comprehensive health care service in the health hospital, to ensure
that nursing care is rendered in accordance with the laws and regulations.
Client orientation and customer focus, personal management, change
management. Promote and ensure quality of nursing care as directed by the
professional scope of practice and standards as determined by the relevant
health facility. Demonstrate basic understanding of human resource, financial
policies, nursing legislation, relevant ethical Nursing practice and how this
impact on service delivery. Demonstrate effective communication with
patients, supervisors, other health professionals and junior colleagues
including more complex report writing when required.

Ms Ngwabeni Tel No: (039) 257 0099

OPERATIONAL  MANAGER SPECIALTY (PAEDS) REF NO:
ECHEALTH/OM/NMAH/01/07/2019

R562 800 - R633 432 per annum (OSD)

OR Tambo, Nelson Mandela Academic Hospital

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse General plus a post basic nursing qualification with a
duration of at least 1 year in Paediatric Nursing Science accredited with SANC
in terms of Government Notice R212. A minimum of 9 vyears
appropriate/recognisable experience in nursing after registration as a
Professional Nurse with SANC in General Nursing. At least 5 years of the
period referred to above must be appropriate/ recognisable experience after
obtaining the 1 year post basic qualification in the relevant specialty. A valid
driver’s licence.

Managing effectively the supervision and utilisation of material, human and
financial resources. Ensure implementation of quality nursing standards in
accordance with nursing legislation and ethical practice. Provide professional,
technical and management support for the provision of quality patient care
through management of nursing care programmes. Advocate the promotion of
nursing ethos and professionalism. Develop and monitor the implementation
of policies, programmes, regulations, practices, protocol / procedures and
standards pertaining to nursing care. Establish, maintain and participate in the
inter-professional multidisciplinary team for effective and efficient health care.
Manage clinical learning exposure to nurses and students between
universities, colleges and clinical areas. Manage and monitor absenteeism in
accordance with relevant directives and prescripts. Collaborate with other
team members in the hospital to identify actual and potential risk. Support
nursing and health care research to improve the quality of care. Actively
participate in the implementation of the National Core Standards (NCS). Co-
ordinate the implementation of continuing professional development (CPD) for
nurses. Working shifts. Monitoring and reporting Patient Safety Incidents and
complaints. Develop and Implement Quality Improvement Plans. Actively
participate in the implementation of the health information policy.

Ms Calaza Tel No: (047) 502 4469

OPERATIONAL MANAGER SPECIALTY (MATERNITY) REF NO:
ECHEALTH/OMS-AM/STEH/01/07/2019

R562 800 - R633 432 per annum (OSD)

OR Tambo District, St Elizabeth Hospital

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/Diploma in Nursing) or equivalent
qualification that allows registration with the SANC as a Professional Nurse
plus post-basic nursing qualification with a duration of at least 1 year,
accredited in Advanced Midwifery and Neonatology Nursing Science with the
SANC in terms of Government Notice R212. A minimum of 9 years
Appropriate/recognisable experience in nursing after registration as a
Professional Nurse with the SANC in General Nursing. At least 5 years of
experience of the period referred to above must be appropriate/recognisable
experience after obtaining the 1 year post basic qualification. A valid driver’s
licence.
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Supervise and ensure the provision of effective and efficient patient care
through adequate nursing care. Participate in analysis, formulation of nursing
guidelines, practices, standards and procedures. Manage and mentor proper
utilisation of human, financial, physical resources. Develop a safe patient care
and therapeutic environment according to occupational health and safety
requirements, infection control prescripts. Demonstrate an in depth
understanding of nursing legislation and related legal and ethical nursing
practices and how this impacts on service delivery. Ensure that the clinical
nursing practice by the team is rendered in accordance with the scope of
practices and nursing standards as determined by the Legislation.
Implementation of Patient’s Rights Charter and Batho Pele Principles.

Mr M Nozaza Tel No: (039) 253 5012

OPERATIONAL MANAGER SPECIALTY (MATERNITY) REF NO:
ECHEALTH/OMS/BJH/01/07/2019

R562 800 - R633 432 per annum (OSD)

Sarah Baartman District, BJ Voster Hospital

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse plus a post basic nursing qualification with a duration of
at least 1 year in Advanced Midwifery and Neonatology Nursing Science
accredited with SANC in terms of Government Notice R212. Registration with
the SANC as Professional Nurse. A minimum of 9 years
appropriate/recognisable experience in nursing after registration as a
Professional Nurse with SANC in General Nursing. At least 5 years of the
period referred to above must be appropriate/ recognisable experience after
obtaining the 1 year post basic qualification in the relevant specialty. A valid
driver’s licence.

Provide direction and supervision for the implementation of the Nursing plan
(Clinical active/quality patient care). Implement standard, practices, criteria
and indicators for quality nursing (quality of practice). Practice nursing and
health care in accordance with the laws and regulations relevant to nursing
and health care. Maintain a constructive working relationship with nursing and
other stakeholders. Utilise human material and physical resources efficiently
and effectively. Perform clinical practice in accordance with the scope of
practice and nursing standards as determined by the hospital. Promote quality
of nursing care.

Ms G Sikiwe Tel No: (042) 288 0210

OPERATIONAL MANAGER SPECIALTY - (ADVANCED MIDWIFERY
SPECIALTY) REF NO: ECHELTH/CMH/OPS/01/07/2019

R562 800 - R633 432 per annum (OSD)

Buffalo City Metro, Cecilia Makiwane Hospital

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse plus a post basic nursing qualification with a duration of
at least 1 year in Advanced Midwifery and Neonatology Nursing Science
accredited with SANC in terms of Government Notice R212. Registration with
the SANC as Professional Nurse. A minimum of 9 years
appropriate/recognisable experience in nursing after registration as a
Professional Nurse with SANC in General Nursing. At least 5 years of the
period referred to above must be appropriate/ recognisable experience after
obtaining the 1 year post basic qualification in the relevant specialty. A valid
driver’s licence.

To implement standard practices and criteria for quality nursing care. Practice
in accordance to laws and regulations relevant to the unit. Provide direction
and supervision for implementation of nursing care (Quality nursing care).
Utilize all resources effectively and efficiently in a speciality department.
Manage performance of all Staff members in the unit. Ensure promotion of
Nursing Ethos & Professionalism. Manage unit information.

Ms P Mncotso Tel No: (043) 708 2121
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OPERATIONAL MANAGER SPECIALTY (OPD) REF NO:
ECHEALTH/OMS/ BCM-EG-CHC/01/07/2019

R562 800 - R633 432 per annum (OSD)

Buffalo City Metro, Empilweni Gompo CHC

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse plus a post basic nursing qualification with a duration of
at least 1 year in Clinical Assessment, Treatment and Care accredited with
SANC in terms of Government Notice R212. Registration with the SANC as
Professional Nurse. A minimum of 9 years appropriate/recognisable
experience in nursing after registration as a Professional Nurse with SANC in
General Nursing. At least 5 years of the period referred to above must be
appropriate/ recognisable experience after obtaining the 1 year post basic
qualification in the relevant specialty. A valid driver’s licence.

Provide a comprehensive health care service in the health hospital, to ensure
that nursing care is rendered in accordance with the laws and regulations.
Client orientation and customer focus, personal management, change
management. Promote and ensure quality of nursing care as directed by the
professional scope of practice and standards as determined by the relevant
health facility. Demonstrate basic understanding of human resource, financial
policies, nursing legislation, relevant ethical Nursing practice and how this
impact on service delivery. Demonstrate effective communication with
patients, supervisors, other health professionals and junior colleagues
including more complex report writing when required.

Ms H Hlulani Tel No: (043) 708 1700

OPERATIONAL MANAGER SPECIALTY (TRAUMA) REF NO:
ECHEALTH/OMS-T/FTH/01/07/2019

R562 800 - R633 432 per annum (OSD)

Buffalo City Metro, Frere Tertiary Hospital

Basic qualification accredited with the South African Nursing Council in terms
of Government Notice R425 (i.e. Degree/ Diploma in Nursing) or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse plus a post basic nursing qualification with a duration of
at least 1 year, accredited in Trauma Nursing Care/ Critical Nursing Science
accredited with SANC in terms of Government Notice R212. Registration with
the SANC as Professional Nurse. A minimum of 9 years
appropriate/recognisable experience in nursing after registration as a
Professional Nurse with SANC in General Nursing. At least 5 years of the
period referred to above must be appropriate/ recognisable experience after
obtaining the 1 year post basic qualification in the relevant specialty.
Coordination of optimal, holistic specialized nursing care provided within set
standards and a professional/ legal framework. Manage effectively the
utilization and supervision of resources. Coordination of the provision of
effective training and research. Provision of Effective Support to Nursing
Services Maintain professional growth/ ethical standards and self —
development.

Ms Mthitshana Tel No: (043) 709 2534/2487

OPERATIONAL MANAGER SPECIALTY (CASUALTY & TRAUMA) REF
NO: ECHEALTH/OM-T-C/01/07/2019

R562 800 - R633 432 per annum (OSD)

Buffalo City Metro, Cecilia Makiwane Hospital

Basic qualification accred