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This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant
posts and jobs in Public Service departments.

Although the Circular is issued by the Department of Public Service and Administration, the Department is not
responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the
relevant advertising department.

ections to candidates

Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge
and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH
IS EFFECTIVE AS AT 01 JANUARY 2021.

Applicants must indicate the reference number of the vacancy in their applications.
Applicants requiring additional information regarding an advertised post must direct their enquiries to the
department where the vacancy exists. The Department of Public Service and Administration must not be

approached for such information.

It must be ensured that applications reach the relevant advertising departments on or before the applicable
closing dates.

3. Directions to departments

3.1

3.2

3.3

34

The contents of this Circular must be brought to the attention of all employees.

It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential
candidates from the excess group must be assisted in applying timeously for vacancies and attending where
applicable, interviews.

Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative
action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied.
Advertisements for such vacancies should state that it is intended to promote representativeness through the
filling of the vacancy and that the candidature of persons whose transfer/appointment will promote
representativeness, will receive preference.

Candidates must be assessed and selected in accordance with the relevant measures that apply to employment
in the Public Service.

4  SMS pre-entry certificate

41 To access the SMS pre-entry certificate course and for further details, please click on the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course

please visit the NSG website: www.thensg.gov.za.


https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/

AMENDMENTS

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT:
The positions of Professional Surveyor with Ref No: 3/2/1/2023/675, Project Coordinator:
Land Development Support with Ref No: 3/2/1/2023/676, Control Resource Auditor with
Ref No: 3/2/1/2023/677, Senior Project Officer: Pre-settlement with Ref No:
3/2/1/2023/678, Human Resource Clerk (Supervisor) with Ref No: 3/2/1/2023/679, State
Accountant: Salaries (X2 Posts) with Ref No: 3/2/1/2023/680, Senior Data Capturer with
Ref No: 3/2/1/2023/681, Administration Clerk with Ref No: 3/2/1/2023/682, Groundsman
with Ref No: 3/2/1/2023/683 that was advertised in the Public Service Vacancy Circular
39 dated 27 October 2023 has reference. The positions have been withdrawn. The
Department apologies for any inconvenience caused.

GOVERNMENT PRINTING WORKS: GRADUATE PROGRAMME (INTERNSHIP)
FOR THE YEAR 2024/2026: Kindly note that Graduate Programme (Internship) for the
year 2024/2026 advertised in Public Service Vacancy Circular 39 dated 27 October 2023
with a closing date of 13 November 2023. However, the below notes have since been
amended as follows: NOTE: The Government Printing Works (GPW) invite applications
from qualifying graduates to participate in the Graduate Programme (Internship) for the
2024/2026 financial year. The 24 months’ Internship is aimed at providing work
experience/exposure to graduates. Applicants must be unemployed, be South African
Citizens and between the ages of 18-35. Applicants should not have participated in an
internship in any Government or State Institution, failure to disclose this information will
result in immediate termination of the internship contract on account of
dishonesty/undue enrichment. Applications must be submitted on the prescribed form
Z83 (NB. The new application for employment form can be downloaded at
www.dpsa.gov.za-vacancies, the old prescribed application for employment form Z83
was withdrawn with effect from 31 December 2020) and must be completed in full with
page 2 duly signed (failure to do so will result in your application not being considered),
and clear indication of the reference number on the Z83. The application must include
only completed and signed new Z83 Form, obtainable from any Public Service
Department or on the internet at www.gov.za, and a detailed Curriculum Vitae. Certified
copies of Identity Document, Senior Certificate and the highest required qualifications
will only be submitted by shortlisted candidates to HR on or before the day of the
interview date. Correspondence will only be conducted with the short- listed candidates.
If you have not been contacted within six (6) months after the closing date of this
advertisement, please accept that your application was unsuccessful. The Government
Printing Works is under no obligation to employ the Graduates on completion of the
programme. Due to these amendments, closing date has been extended to 20
November 2023 (16h00 Noon). We apologise for the inconvenience caused.
KWAZULU-NATAL: DEPARTMENT OF PROVINCIAL TREASURY: Kindly note that
the following post: Deputy Director: Transversal Policy and Capacity Building with Ref
No: KZNPT23/56 (X1 Post) was advertised in Public Service Vacancy Circular 39 dated
27 October 2023, the qualification requirement of the post has been changed as follows:
A NQF Level 7 or higher qualification in Supply Chain Management/ Law/
Commerce/Public Management/Administration (with majors in Law/Commerce/SCM).
The closing date of the post is extended to 24 November 2023.



ANNEXURE A

DEPARTMENT OF EMPLOYMENT AND LABOUR

It is the Department’s intention to promote equity (race, gender and disability) through the filling of this
post with a candidate whose transfer / promotion / appointment will promote representivity in line with

CLOSING DATE
NOTE

POST 40/01

SALARY
CENTRE

REQUIREMENTS

the numeric targets as contained in our Employment Equity plan.

17 November 2023 at 16:00

Applications quoting the relevant reference number must be submitted on the
new form Z83, obtainable from any Public Service Department or on the
internet at www.gov.za/documents. Received applications using the incorrect
application for employment (old Z83) will not be considered. Each application
for employment form must be fully completed, initialled and signed by the
applicant. Failure to fully complete, initial and sign this form may lead to
disqualification of the application during the selection process. All fields of
Section A, B, C and D of the Z83 must be completed in full. Section E, F, G
(Due to the limited space on the Z83 it is acceptable for applicants to indicate
refer to CV or see attached. A recently updated comprehensive CV (with
detailed previous experience) is required. The questions related to conditions
that prevent re-appointment under Part F must be answered. Only shortlisted
candidates will be required to submit certified copies of qualifications and other
related documents on or before the day of the interview following the
communication from Human Resources and such qualification(s) and other
related document(s) will be in line with the requirements of the advert. Foreign
qualification must be accompanied by an evaluation report issued by the South
African Qualification Authority (SAQA) (only when shortlisted). Applicants who
do not comply with the above-mentioned instruction/ requirements, as well as
applications received late will not be considered. The Department does not
accept applications via email or fax. Failure to submit all the requested
documents will result in the application not being considered. Correspondence
will be limited to short-listed candidates only. If you have not been contacted
within eight (8) weeks after the closing date of this advertisement, please
accept that your application was unsuccessful. Suitable candidates will be
subjected to a personnel suitability check (criminal record, citizenship, credit
record checks, qualification verification and employment verification). The
Department reserves the right not to make any appointment(s) to the above
post. The requirements for application of Senior Management Services (SMS)
include the successful completion of a SMS Pre-entry programme (Nyukela)
as endorsed by the National School Government (NSG). Prior to appointment,
a candidate (s) should therefore have proof that they have registered for the
Pre-Entry Certificate and have completed the course. The cost for Nyukela is
at the applicants own expense. The course is available at the NSG under the
name Certificate for entry into SMS and the full details can be obtained by
following the below link:https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. All shortlisted candidates for SMS posts will be subjected to
a technical competency exercise that intends to test relevant technical
elements of the job, the logistics of which be communicated by the
Department. Following the interview and technical exercise, the selection
panel will recommend candidates to attend generic managerial competencies
using the mandated DPSA SMS competency assessment tools. The
successful candidate will be expected to sign a performance agreement. The
Department is an equal opportunity affirmative action employer. The
Employment Equity Plan of the Department shall inform the employment
decision. It is the Department’s intention to promote equity (race, gender and
disability) through the filling of this post(s)

MANAGEMENT ECHELON

DIRECTOR: POLICY DEVELOPMENT, STRATEGIC PLANNING,
MONITORING AND EVALUATION REF NO: HR4/4/3/3/DPDSPME/UIF

R1 162 200 per annum, (all inclusive)

Unemployment Insurance Fund, Pretoria

An undergraduate qualification (NQF level 7) as recognized by SAQA in
Monitoring and Evaluation / Public Management / Public Administration /
Business Management / Business Administration / Developmental Studies /
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DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/02

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/03

SALARY
CENTRE

Economics / Public Policy Development and Management. A post graduate
qualification with research will be an added advantage. A master’s degree in
the identified fields will be an added advantage. SMS Pre-entry programme
(Nyukela) certificate as endorsed by the National School Government (NSG).
Five (5) years appropriate (monitoring and evaluation, planning, research and
policy formulation) experience at a middle / senior managerial level.
Knowledge: Public Finance Management Act (PFMA). Public Service
Regulations (PSR). Public Service Act (PSA). Monitoring and Evaluation
platform / Principles. Monitoring and Evaluation Systems. Research
Methodology. Unemployment Insurance Act and Regulations (UIAR).
Unemployment Insurance Contributions Act (UICA). Skills: Financial
Management. Report Writing. Risk Management. Project Management.
Diversity Management. Computer Literacy. Communication. Monitoring and
Evaluation platform. Research Methodology. Problem Solving and Decision
Making.

Oversee the development of appropriate governance to support Fund’s
strategy development process. Manage the implementation of the monitoring
and evaluate frameworks. Monitor and evaluation and analysis of service
delivery.

Ms MP Roux Tel No: (012) 337 1529 /1729

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria.

Sub-directorate: Human Resources Management, UIF

OTHER POSTS
SPECIALIST: EMPLOYER AUDIT REF NO: HR 4/4/6/166

R958 824 per annum, (all inclusive)

Provincial Office Limpopo

Three-year tertiary qualification in Internal Auditing/ Financial Accounting/
Cost and Management Accounting/ Financial Information System/ B. Comm
Accounting/ B. Compt Accounting/ B. Com Law/ LLB/ Financial Management.
Five years’ functional experience in auditing/ inspections/ compliance/
financial environment of which three years must be at management level. Valid
motor vehicle driving license. Knowledge: Departmental Policies and
Procedures, Batho Pele Principles, Public Finance Management Act, Labour
Relations Act, Basic Conditions of Employment Act, National Minimum Wage
Act, Public Service Regulations Act, Occupational Health and Safety Act and
Regulations, Compensation for Occupational Injuries and Diseases Act,
Unemployment Insurance Act, Ul Contribution Act, Employment Equity Act.
Skills: Facilitation, Planning and Organizing, Computer literacy, Interpersonal,
Problem solving, Interviewing skills, Presentation, Research, Project
management, Analytical, Innovative.

Manage and monitor the implementation of UIA and COIDA programme
strategy. Manage process to monitor and evaluate impact of UIA and COIDA
programmes. Manage and monitor the execution of legal proceedings.
Manage and monitor the implementation of Advocacy Campaigns on UIA and
COIDA regularly and when there are amendments. Manage the resources and
develop controls to achieve and maintain clean audit.

Ms. Lebogo MS Tel No: (015) 290 1662

Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700
Or hand deliver at 42a Schoeman Street, Polokwane.

Sub-directorate: Human Resources Management, Polokwane

DEPUTY DIRECTOR: LABOUR CENTRE OPERATIONS (X5 POSTS)
(Re-advertisement, applicants who applied previously are encouraged to re-
apply for Mkhondo, Mashishing, Ermelo and Bethal)

R958 824 per annum, (all inclusive)

Mkhondo Labour Centre Ref No: HR 4/4/7/165 (X1 Post)
Mbombela Labour Centre Ref No: HR 4/4/7/166 (X1 Post)
Mashishing Labour Centre Ref No: HR 4/4/7/167(X1 Post)
Ermelo Labour Centre Ref No: HR 4/4/7/168 (X1 Post)
Bethal Labour Centre Ref No: HR 4/4/7/169 (X1 Post)
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REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 40/04

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 40/05

SALARY
CENTRE
REQUIREMENTS

Three (3) years National Diploma (NQF 6) / Undergraduate Bachelor Degree
(NQF 7) in Financial Management, Accounting, Human Resource
Management, Labour Relations, Social science, Engineering Sciences, Public
Administration/Management, Business  Administration/ Management,
Operations Management, Project Management, Three (3) years Legal
qualification. Five (5) years’ experience of which two (2) at an Assistant
Director level and three (3) years functional experience in Labour Market
Operations/Service delivery environment. Valid Driver’s license. Knowledge:
Public Finance Management Act. Treasury Regulations. Supply Chain
Management processes. Asset Management. All labour Legislations.
Departmental Policies and Procedures. Public Service Regulations. Batho
Pele Principles. Skills: Management. Computer. Presentation Skills.
Communication (Both Verbal and written). Interpersonal. Conflict
Management. Leadership. Project Management. Diversity Management.
Change Management, Monitoring and Evaluation.

Manage the service delivery objectives per mandate of the Department of
Employment and Labour and municipalities including those dictated by the
District Development Model (DDM) (Intermediate). Implement and manage
service delivery improvement plan. Manage all resources of the Labour centre
(Daily).

Rev MG Sibanyoni Tel No: (013) 655 8702

The Chief Director: Provincial Operations, Private Bag X7263, Emalahleni,
1035 or hand deliver at: Labour Building, Corner of Hofmeyer Street and
Beatty Avenue, Emalahleni

DEPUTY DIRECTOR: FINANCE AND OFFICE ADMIN SERVICES REF NO:
HR4/4/10/01

R811 560 per annum, (all inclusive)

Provincial Office: Mmabatho

A relevant Three-years tertiary qualification in Business/ Public Administration/
Management or Financial Management. A valid driver’s license. Two (2) years
management and/ or supervisory experience. Three (3) years functional
experience in Administration, IT and Financial Management Environment.
Knowledge: White paper on transformation of Public Service. Public Service
Act. Public Service Regulations and relevant prescripts. Departmental policies
and procedures. Accounting systems and Internal Control. Corporate
governance. Batho Pele principle. Departmental policies and prescripts.
Knowledge of PFMA. Treasury Regulations and the Budget Guidelines.
Knowledge of Word, Excel, PowerPoint and Outlook. Skills: Leadership.
Interpersonal relation. Presentation. Planning and organising. Assertiveness.
Computer Literacy. Accounting. Innovative. Analytical. Negotiation. Project
Management. Strategic management. Ability to build high performance team.
Diversity facilitation. Verbal and Written Communication.

Manage the implementation of Financial Management processes and
procedure in the Province. Manage and implement budgeting processes and
the compilation of the Provincial MTEF budget. Responsible for Financial
control and accounting in the province. Manage the administration of BAS and
payments in the province. Manage the IT and Office support service in the
province. Manage the Fleet Management Services in the Province. Manage
resources and ensure sound financial management of the sub-directorate.
Mr. UT Qambata Tel No: (018) 387 8146.

Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 or
hand deliver at: Provident House, University Drive, Mmabatho.

DEPUTY DIRECTOR: COMMUNICATIONS (INTERNAL AND EXTERNAL)
REF NO: HR4/4/3/2/DDCIE/UIF

R811 560 per annum, (all-inclusive)

Unemployment Insurance Fund, Pretoria

An undergraduate qualification in Communications / Public Relations / Media
Studies / Journalism at NQF Level 6 as recognized by SAQA. Five (5) years’
experience of which two (2) years must be functional experience in
Communications services environment and three (3) years must be at
Assistant Director level. Knowledge: Unemployment Insurance Act (UIA).
Unemployment Insurance Contribution Act (UICA). Procedures and Policies
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DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/06

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/07

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

of UIF. Business Case / Concept of the UIF. Media in general and specific
Operations of different Media sections. Marketing and Promotional Strategies.
Basic Conditions of Employment Act (BCEA). Labour Relations Act (LRA).
Employment Equity Act (EEA). Skills: Communication. Creative Writing.
Editing and proofreading. Computer literacy. Management. Analytical. Project
Management. Conflict Management.

Manage Media Relations, Audio Visual Production and Photography. Manage
Editorial, Publication and Graphic Design Services. Manage UIF Website,
Intranet and social media pages. Manage Library Services. Manage resources
in the Sub-Directorate.

Mr TS Hattingh Tel No: (012) 337 1692/ 1430

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria,

Sub-directorate: Human Resources Management, UIF

DEPUTY DIRECTOR: ACTUARIAL SERVICES (CONTRACT) REF NO:
HR4/4/3/2/DDAS/UIF

R811 560 per annum, (all-inclusive)

Unemployment Insurance Fund, Pretoria

A relevant three (3) year tertiary qualification or equivalent. Five (5) years’
experience of which three (3) years must be functional experience in actuarial
services and two (2) years must be managerial experience. Knowledge:
Unemployment Insurance Act (UIA). Unemployment Insurance Contribution
Act (UICA). Public Financial Management Act (PFMA). Public Service
Regulations (PSR). Public Services Act (PSA). Treasury Regulations.
Investment markets and portfolio management. Generally Accepted
Accounting Practices (GAAP). International Financial Reporting Standards.
Generally, Recognizes Accounting Practices (GRAP). MS Office. Actuarial
projections and reporting methodologies and techniques. Skills: Leadership.
Management. Computer Literacy. Communication. Accounting. Time
Management. Planning and Organising. Analytical. Research. Problem
Solving & Decision Making. Portfolio Management. Financial Management.
Policy formulation.

Provide technical guidance and actuarial functions in the UIF. Manage
accounting and disclosure of Actuarial estimates services in the UIF. Maintain
the working relationship with external actuarial advisors. Manage resources in
the Sub-Directorate.

Ms ASC Fourie Tel No: (012) 337 1420/ 1599

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria,

Sub-directorate: Human Resources Management, UIF

DEPUTY DIRECTOR: INVESTMENT (CONTRACT) REF NO:
HR4/4/3/2/DDI/UIF

R811 560 per annum, (all-inclusive)

Unemployment Insurance Fund, Pretoria

Three (3) year tertiary qualification in Investment Management / Accounting.
Five (5) years in investment management related working experience.
Knowledge: Unemployment Insurance Act (UIA). Unemployment Insurance
Contribution Act (UICA). Public Financial Management Act (PFMA). Public
Service Regulations (PSR). Public Services Act (PSA). Treasury Regulations.
Public Investment Cooperation Act (PICA). Investment markets and portfolio
management. Generally Accepted Accounting Practices (GAAP). International
Financial Reporting Standards. Generally, Recognizes Accounting Practices
(GRAP). MS Office. Skills: Leadership. Management. Computer Literacy.
Communication. Accounting. Time Management. Planning and Organising.
Analytical. Research. Problem Solving & Decision Making. Portfolio
Management. Financial Management. Policy formulation.

Render investment management services. Render investment accounting and
disclosure services. Render investment risk management services. Manage
resources.

Ms ASC Fourie Tel No: (012) 337 1420/ 1599
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FOR ATTENTION

POST 40/08

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/09

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

FOR ATTENTION

POST 40/10

SALARY
CENTRE
REQUIREMENTS

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria.

Sub-directorate: Human Resources Management, UIF

DEPUTY DIRECTOR: TREASURY (CONTRACT) REF _NO:
HR4/4/3/2/DDT/UIF

R811 560 per annum, (all-inclusive)

Unemployment Insurance Fund, Pretoria

Three (3) year tertiary qualification in Finance / Accounting. Five (5) years
working experience in treasury and cash flow management. Knowledge:
Unemployment Insurance Act (UIA). Unemployment Insurance Contribution
Act (UICA). Public Financial Management Act (PFMA). Treasury Regulations.
Public Investment Cooperation Act (PICA). Generally, Recognizes Accounting
Practices (GRAP). Skills: Leadership. Management. Computer Literacy.
Communication. Accounting. Time Management. Planning and Organising.
Analytical. Research. Problem Solving & Decision Making. Portfolio
Management. Financial Management. Policy formulation.

Provide technical guidance on treasury functions in the UIF. Manage and
develop a strong working relationship with all the stakeholders of the UIF.
Manage cash flow requirements of UIF. Manage resources.

Ms ASC Fourie Tel No: (012) 337 1420/ 1599

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria.

Sub-directorate: Human Resources Management, UIF

PSYCHOMETRIST / REGISTERED COUNSELLOR (GRADE 1) REF NO:
HR4/4/5/71

R645 129 — R713 835 per annum, (OSD)

Durban Labour Centre

Four (4) years B Psych qualification or a Psych equivalent. Registration with
Health Professional Council of South Africa (HPCSA) as a Registered
Counsellor (independent practice) or Psychometrist (Independent practice).
Valid Drivers licence. Experience: None. Knowledge: ILO Conventions,
Financial Management, Human Resource Management, Psychometric
assessment. Skills: Planning and organizing, Communication skills, Computer
skills, Analytical skills, Presentation skills, Interpersonal skills, Report writing
skills, Leadership.

Provide and implement employment counselling services. Provide and
implement recruitment, psychometric assessment and selection services.
Liaise with different organizations (Government, non-government, non-profit
and private) to facilitate employability enhancement interventions for
designated groups, Manage operations and personnel resources of the
employment counselling support.

Mr SA Mchunu Tel No: (031) 336 1500

Deputy Director: Durban Labour Centre, PO Box 10074, Durban 4056 Or hand
deliver at Govt Buildings Masonic Grove, Durban.

Sub-directorate: Human Resources Operations, KwaZulu-Natal

ASSISTANT DIRECTOR: INSPECTION AND ENFORCEMENT SERVICES
REF NO: HR4/4/6/166

R527 298 per annum

Labour Centre Polokwane

B-Degree in Labour Relations/ Labour Law/ LLB/ BCOM Law. Four years’
experience in Inspection and Enforcement functions and valid driver’s license.
Knowledge: Departmental policies and procedures, Skills Development Act,
Labour Relations Act, Basic Conditions of Employment Act, Skills
Development Levies Act, Public Service Regulations, Occupational Health
and Safety Act, COIDA, Unemployment Insurance Act, Ul Contribution Act,
Employment Equity Act, Immigration Act, Rules of the Labour Court, Criminal
Procedure. Skills: Facilitation, Planning and organizing, Computer literacy,
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POST 40/11

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 40/12
SALARY

CENTRE
REQUIREMENTS

DUTIES

Interpersonal, Conflict handling, Negotiation, Problem solving, Interviewing
skills, Presentation, Innovative, Analytical, Verbal and written communication.
Manage and monitor quality inspections with the aim of enforcing and ensuring
compliance with Labour Legislations. Manage the planning and monitor
investigations on reported cases pertaining to contravention of Labour
Legislation and enforce, as and when necessary, including making
preparations for and appearing in court as a State witness. Provide guidance
and manage proactive (Blitz) inspection programme for compliance with
Labour Legislations. Manage and monitor the advocacy campaign on Labour
legislations as per work plan. Compile and consolidate statistical reports on
regional, allocated cases and inspection.

Ms TE Maluleke Tel No: (015) 290 1768

Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 or
hand deliver at: Department of Employment and Labour, No.42a Schoeman
Street, Polokwane

Sub-directorate: Human Resources Management, Limpopo

ASSISTANT DIRECTOR: FRAUD INVESTIGATION & ANTI-CORRUPTION
HR4/4/5/57
(Re advertisement, those who applied before should re-apply)

R424 104 per annum

Provincial Office: KZN

Three (3) years tertiary qualification in Risk Management/ Internal Audit/
Forensic Investigation. Two (2) years functional experience in anti-fraud and
corruption environment. Two (2) years supervisory experience. Knowledge:
Investigative Principles and Practices, Departmental and the Fund’s Policies
and Procedures, Public Finance Management Act, Unemployment Insurance
and Unemployment Insurance Contributions Act, All Labour legislations, Anti-
Fraud and Corruption Policies, Legal environment: Court and Criminal
Procedures, Fraud related administration and operations, Batho Pele
Principles, Public Service Regulations, Basic Conditions of Employment Act,
Public Service Act, COIDA. Skills: Planning Organizing, Time Management,
Conflict Management, Analytical, Investigation, Communication (verbal &
written), Computer Literacy, Presentation, Assertive, Attention to detail, Client
focused, Organisational goal driven, Initiative, Dedicated, Responsiveness.
Combat fraud and corruption through investigations in the province to create
an environment which is fraud and corruption free. Develop and ensure
implementation of Risk Management and Anti-Fraud Strategy. Develop plans
for Risk Assessments and conduct awareness campaigns. Monitor and
implement controls to combat fraud and corruption. Conduct risk research and
analysis. Manage all resources within the unit.

Mr M Mangcotywa Tel: (031) 366 2186

Chief Director: Provincial Operations: PO Box 940, Durban, 4000 or hand
deliver at 267 Anton Lembede, Durban, 4000

ASSISTANT DIRECTOR: FINANCE REF NO: HR4/4/5/69

R424 104 per annum

Provincial Office: KZN

Three (3) year National Diploma (NQF 6)/ Undergraduate Bachelor Degree
(NQF 7) in Accounting/ Financial Management/ Cost and Management
Accounting/ Internal Audit. Four (4) years’ experience of which two (2) years
must be at Supervisory level and two (2) years functional experience in
finance. Valid driver’s License. Knowledge: Public Service Transformation and
management issues, White Paper on transformation of Public Service, Public
Service Act, Ability to convert policy into action, Public Service Regulations
and relevant prescripts, Departmental policies and procedures, Batho Pele
principles, Labour Relations and Collective Bargaining Systems, Minimum
Information Security Standards. Skills: Administration and Finance
Management, Verbal and written communication, Interpersonal relations,
Ability to build high- performance teams, Computer literacy, Project
management.

Manage the process of financial accounting to ensure compliance with all
financial prescripts, PFMA, Treasury Regulations, etc. Manage user access to
financial and personnel systems (BAS, Persal, Safety web, etc). Coordinate,
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POST 40/13

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 40/14

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

review, analyse the provincial budget and utilization of resources. Monitor the
management of revenue, petty cash and debt in the province. Manage
expenditure in the province. Manage all resources in the section.

Mr M Mwelase Tel No: (031) 366 2316

Chief Director: Provincial Operations: PO Box 940, Durban, 4000 or hand
deliver at 267 Anton Lembede Street, Durban.

Sub-directorate: Human Resources Operations, Provincial Office: KZN

ASSISTANT DIRECTOR: TRADE CREDITORS REF NO:
HR4/4/3/2/ASDTC/UIF

R424 104 per annum

Unemployment Insurance Fund, Pretoria

An undergraduate qualification in Accounting, Auditing, Business Information
Systems and Economics at NQF Level 6 as recognized by SAQA. Four (4)
years’ experience of which one (1) year must be functional experience in
Financial environment and three (3) years’ at supervisory level. Knowledge:
Unemployment Insurance Act (UIA). Unemployment Insurance Contributions
Act (UICA). Public Financial Management Act (PFMA). Treasury Regulations.
Public Service Act (PSA). Basic Conditions of Employment Act (BCEA).
Labour Relations Act (LRA). Generally Recognized Accounting Principles
(GRAP). General Accepted Accounting Principles (GAAP). Relevant Financial
Systems (Ax-One, BAS, etc). HR System (PERSAL). Financial systems.
Skills: Accounting. Communication (verbal and written). Computer Literacy.
Time Management. Interpersonal. Report Writing. Planning and Organizing.
Analytical. Creative. Financial Management.

Approve payment of internal and external creditors of the Fund. Facilitate the
administration of petty cash EFT. Review the reconciliation of the sub-module
against the general ledger. Verify and ensure processing of financial
classification figures (salary). Manage resources (Human, Finance,
Equipment, Assets) in the sub-directorate.

Mr V Nefale Tel No: (012) 337 1470/

Chief Director: Corporate Services: P O Box 1851, Pretoria, 0001 or hand
delivery at Corner Lilian Ngoyi and Pretorius Street, ABSA Towers Building,
Pretoria

ASSISTANT DIRECTOR: INTERNAL AUDIT REF NO:
HR4/4/3/2/ASDIA/UIF (X2 POSTS)

R424 104 per annum

Unemployment Insurance Fund, Pretoria

Three-year tertiary qualification in Internal Auditing/ Auditing/ Accounting.
Valid driver’s license. Two (2) years functional experience in Internal Audit
environment. Two (2) years supervisor experience. Registered member with
professional body e.g. Institute of Internal Auditors. Knowledge: Internal Audit
and Methodology. Public Financial Management Act (PFMA). Basic
Conditions of Employment Act (BCEA). Conflict Management. Public Service
Regulations (PSR). Public Service Act (PSA). Treasury Regulations.
Unemployment Insurance Act (UIA). Labour Relations Act (LRA).
Unemployment Insurance Contributions Act (UICA). Auditor General Process
and Procedures. Promotion of Access to information. Skills: Communication.
Coordinating. Audit Techniques. Risk Assessment. Negotiation. Presentation.
Problem Solving. Planning and Organizing. Policy analysis and Development.
Computer Literacy. Management. Interpersonal. Report Writing. Analytical.
Facilitate audit engagement planning. Facilitate the review of controls on
systems, assets and operations. Co