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NATIONAL OFFICE 
Thornhill Office Park 
Building 20 
94 Bekker Street 
Vorna Valley, Midrand 
1686 
Tel: 010 001 8500 
 
 

 
Date: 2 December 2020 

 
 
 

THE SOUTH AFRICAN LEGAL PRACTICE COUNCIL 
APPLICATION FOR ACCREDITATION TO PRESENT PRACTICAL VOCATIONAL 

TRAINING STRUCTURED PROGRAMMES 
 

The Legal Practice Council has approved the Norms and Standards Guidelines for Accreditation as 

a Training Service Provider. Any institution or training provider wishing to become accredited to offer 

training for 2021 must complete the application form, attach all supporting documents, and submit 

the application on or before 15 December 2020.  

 

The applications will be considered by the Education, Standards and Accreditation Committee in 

January 2021, and approved at the Council meeting of 23 January 2021. Applicants will be informed 

of the outcome of the application following this Council meeting.  

 

Please send your application to melissam@lpc.org.za or deliver/courier the documents to  

Building 20, Thornhill Office Park 

94 Bekker Road  

Midrand  

Jhb 1684  

 

SIGNED AT MIDRAND THIS 2nd DAY OF DECEMBER 2020 

 

 

 
Ms Kathleen Dlepu Matolo-Dlepu 
Chairperson: Legal Practice Council 
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LEGAL PRACTICE COUNCIL 
 

APPLICATIONS FOR ACCREDITATION TO PRESENT THE PROGRAMME OF 
STRUCTURED COURSE WORK FOR PRACTICAL VOCATIONAL TRAINING 

 
 

MANDATE OF THE LEGAL PRACTICE COUNCIL 
 
VISION 
Our vision is of a South Africa in which all South Africans have access to law and justice at an 
affordable fee, which in turn will contribute to improving the quality of life of all South Africans 
and the building of a peaceful, prosperous and democratic society where it matters not whether 
one is rich or poor because the courts are open to all. 
 
MISSION 
To provide legal practitioners and candidate legal practitioners in the legal profession with 
adequate training programmes as contemplated in the Legal Practice Act 28 of 2014. 
 
MANDATE 
The vision for the transformation of the legal profession is set out in the preamble to the Legal 
Practice Act. Central to this vision is the building of a legal profession that is broadly 
representative of the demographics of South Africa and that grasps the intellectual and 
professional challenges facing South Africans in the 21st century and meets the needs of legal 
practitioners and the development needs of our society and economy. 

 
The building of such a system necessitates, among other things, the promotion of high standards 
of legal education and training, compulsory post-qualification professional development, 
continuing legal education and trial advocacy training not only in public universities, but also in 
organisations and institutions accredited by the Legal Practice Council: such courses need to be 
accessible and sustainable training courses for law graduates aspiring to be admitted and enrolled 
as legal practitioners having due regard to our inherited legacy and the aspirations of the new 
constitutional dispensation. 
 
The accreditation of training institutions and organisations applies only to those which offer 
training programmes that contribute to the qualification of legal practitioners and candidate legal 
practitioners. Accreditation means that an institution or organisation is granted the legal authority 
to offer duly accredited programmes. 

 
The aim of accrediting training institutions and organisations is to ensure that- 
 

(a) all accredited institutions and organisations offer a high quality of legal education as 
determined by the norms and standards applied by the Legal Practice Council; 

(b) all such institutions and organisations provide accessible and sustainable training of 
law graduates aspiring to be admitted and enrolled as legal practitioners; 
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(c) all accredited institutions and organisations have the resources, capacity and 
expertise to deliver accredited programmes;  

(d) all accredited institutions and organisations will develop programmes in order to 
empower historically disadvantaged legal practitioners, as well as candidate legal 
practitioners; and, 

(e) the system continues on a path of transformation in accordance with the design of the 
Legal Practice Act and complementary government policy and regulation. 

 
Accreditation can be seen as a means of protecting the integrity of the legal system and the 
interests of the public and the Constitution of the Republic of South Africa, 1996. 
 
Chapter 2 of the Legal Practice Act deals specifically with training organisations and institutions. 
The Regulations for the accreditation of such institutions, of which this guide and the application 
form are an appendix, provide the legal framework within which the Legal Practice Council is 
required to regulate the accreditation of private institutions. 
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EXPLANATORY NOTE FOR APPLICATION FOR ACCREDITATION 
 
The Council has considered the comments by the legal profession concerning the Norms and 
Standards published on 3 April 2020 in Government Gazette 43192. The Norms and Standards 
are the draft Guidelines for any application for accreditation to be made to the Council to present 
the practical vocational training. 
 
Accordingly, the Council has adopted the amendments published in this Government Gazette. 
Applicants are requested to take note of the following three matters in particular.  
 
First, the Council will accept applications for accreditation from natural and juristic persons, 
trusts, voluntary associations, non-profit organisations and non-governmental organisations.  
 
Second, the Council will accept applications for accrediting a cluster of courses, or for courses 
dedicated to training candidate legal practitioners as attorneys, or referral advocates or non-
referral advocates or for any combination thereof and will also consider applications for training 
candidate legal practitioners in all three forms of legal practice contemplated in section 34 of the 
Legal Practice Act. Applicants are requested to modify the Application Form at Tables 01, 02 
and 03 to suit their preferred accreditation. 
 
Third, the Council will accept applications for accreditation of courses where the applicant has 
not developed the course material itself but has obtained course material lawfully from any other 
relevant training institution. 
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GUIDELINES 
 
Introduction 
 
1. These are the guidelines for prospective applicants desiring to apply for accreditation to 

the Legal Practice Council (“the Council”). 
 
2. All interested parties must apply for accreditation to the Council to present the practical 

vocational training (“PVT”) structured programmes for the year 2021 and thereafter. 
Those parties who have already received accreditation for the year 2020 must treat such 
accreditation as valid only for the year 2020. Accreditation henceforth will be valid for 
three years and must be renewed thereafter. The Council may withdraw accreditation at 
any time should an applicant fail to abide by the terms of accreditation. 

 
The Guidelines 
 
3. The purpose of these guidelines is to assist applicants to apply for accreditation. The 

guidelines are the following: 
 

3.1. In Part A the application process is set out: this includes the prescribed forms to 
be completed. Part A commences with the logistical requirements and contains the 
minimum standards applicants have to meet. 

 
3.2. The logistical requirements stipulated by the Council will be subject to 

verification and inspection by officials from the Council. 
 

3.3. Applicants must submit their course material for accreditation. The Council 
provides minimum standards and guidelines for teaching and training methods. 

 
3.4. In Part B the required curriculum and details of the course work are set out. 

Applicants must comply with the structured course work approved by the Council. 
 

3.5. The Council will approve or reject the applicant’s curriculum and course content. 
Applicants must comply with the Council’s norms and standards set out below. 
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PART A 
 
Logistical Requirements 
 
4. All applicants will have to meet the following requirements: 
 

4.1. There must be a comfortable teaching and learning environment; 
4.2. There must be a venue capable of accommodating the number of candidates the 

applicant wishes to train; 
4.3. The venue may be used as a moot court; this is not a compulsory requirement. 
4.4. The venue may accommodate break-away rooms for candidates to work on case 

studies. This is not a compulsory requirement; 
4.5. There must be reasonable access to basic textbooks and relevant legislation; 
4.6. There must be reasonable access to the internet for research purposes; 
4.7. The venue may be fitted with data projectors and screens with audio facilities; 

This is not a compulsory requirement; 
4.8. A computer room may be established to assist candidates to use technology; 
4.9. There should be access to refreshments; 
4.10. Ablution facilities must be provided; 
4.11. A rest area may be provided. 

 
Site Visits 
 
5. Applicants are informed that the Council will conduct site visits, upon reasonable notice 

to the training institution, to verify that minimum standards are met. 
 
Training and Teaching Personnel 
 
6. The Council will require that all teaching and training personnel be drawn from the ranks 

of experienced legal practitioners, lecturers and trainers. Applicants will be required to 
provide details of the number of trainers and facilitators to be deployed. All trainers and 
facilitators are expected to meet the norms and standards published by the Council. 
Minimum standards for teaching methods are stated below in Part B. 

 
Non-Refundable Fee 
 
7. Applicants will be expected to pay the following fees, in terms of the Rules: 
 

7.1. A non-refundable fee to be paid on application for accreditation; and 
7.2. A non-refundable fee to be paid on renewal of accreditation; 
7.3. The fee payable on application for accreditation is R 5 000 and must accompany 

the application. Absent payment, the application will not be processed. 
7.4. The fee payable for any renewal is R 2 500 and must accompany applications for 

renewal of accreditation. 
7.5. All fees will be subject to review by the Council. 
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Application Form 
 
8. Applicants should complete the Application Form after having read these Guidelines. The 

Application Form is a separate document appended at the end of the Guidelines. See the 
document entitled APPLICATION FOR ACCREDITATION AS A TRAINING 
INSTITUTION (In terms of s 6(5)(g) of the Legal Practice Act 28 of 2014). 
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PART B 
 
Curriculum and Structured Course Work 
 
9. All applicants are required to provide details of the structured course work to be offered 

to candidate legal practitioners. The following is expected: 
 

9.1. A full description of every course on offer with details of the course content; 
9.2. Applicants must present their course materials and manuals. Course materials may 

be written by the applicants or lawfully obtained from any other training 
institution. 

9.3. Applicants must present a timetable for their part of the PVT programme, 
indicating the required hours of study and how those hours are earned. There must 
be an indication of how many hours of class study, case studies, independent 
study and on-line study are proposed. 

9.4. The applicant is expected to provide a brief and clear statement of what the 
candidate can expect to achieve on successful completion of each course 
(outcomes). 

9.5. Applicants must satisfy the Council that they can comply with the norms and 
standards. The Council may assess the teaching methodology.  

 
Guidelines for Teaching Methods 
 
10. The following are the basic guidelines for teaching and training candidate legal 

practitioners (“candidates”) in the PVT programme and optional programmes. This is not 
an exhaustive list: applicants are encouraged to develop their own training methods. 
Please note: The Council does not expect applicants to redo the LLB. 

 
10.1. An appropriate and well-managed presentation; reading to candidates from books 

and legislation serves no practical purpose; 
10.2. Instructors must remain relevant to the content being dealt with; 
10.3. Instructors must focus on the candidates’ understanding of the concepts and how 

to apply this in practice; 
10.4. Instructors should engage candidates by asking questions and calling for 

comment: candidates need to be encouraged to ask questions and participate; 
10.5. Instructors need to impress upon candidates that any drafting assignments be 

carried out without assistance and without the use of precedents; 
10.6. The course must be subdivided into appropriate units, lessons or modules; 
10.7. A sequential exposition is a must, with new material building on previous 

material;  
10.8. The use of a variety of approaches, including summaries, visual material and 

illustrative examples to illuminate particular concepts is encouraged;  
10.9. All instructors are to make candidates aware of recent judgments and amendments 

to legislation; and 
10.10. The inclusion of clear instructions to guide candidates through the material. 
10.11. Applicants must produce an assessment questionnaire for candidates who must 

complete the questionnaire at the end of each course. 
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Fees for Training the PVT Programme 
 
11. Applicants who intend to charge fees for attendance at PVT programmes must disclose 

the amount in their application. Proposed fees are subject to Council approval. 
 
Accreditation for Coursework 
 
12. Applicants may apply for accreditation to provide the PVT programme. Applicants may 

also apply to provide the specialised courses in additional to the PVT programme or one 
or combination of the specialised courses. 

 
12.1. The following is a list of such specialised courses: 

• Trial Advocacy 
• Legal Writing 
• Drafting commercial contracts 
• Accounts management 
• Business practice and management 
• Wills and estates  
• Conveyancing 
• Notaries 

 
12.2. The courses above are typically three to five-day courses and are intensive. The 

course content and norms and standards are set by the Council. Applicants are 
expected to provide full details of the curriculum, coursework and outcomes. 
 

12.3. Applicants must disclose the fees for such training in the application: the fees are 
subject to approval by the Council. 

 
Financial Information 
 

13.1 The Council must be satisfied, at least for the period that accreditation is sought, 
that the applicant is financially capable of sustaining the training programme. The 
Council will apply a flexible and reasonable assessment of the documentation the 
applicant presents for accreditation. 

 
13.2 Applicants are requested to attach a copy of their lease agreement for the training 

facilities, or a copy of the Service Level Agreement with the hotel/conference 
venue where the training will take place, in the event that training is taking place 
in a physical venue. The Legal Practice Council reserves the right to conduct site 
visits to ensure the training venue is suitable and minimum standards are met at 
all times.  

 
Quality Control 
 
14. The Council is mandated to carry out oversight regarding the quality of training provided 

by applicants. Applicants are informed of the following: 
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14.1 A programme of quality control and oversight measures will be determined by the 
Council and published to all interested parties. 

14.2 Applicants will be subjected to regular inspection; 
14.3 Council staff may attend programmes to assess that minimum standards are being 

met; 
14.4 Poor or indifferent quality will result in termination of accreditation. 
14.5 The Council is committed to continuous improvement. Applicants are encouraged 

actively to improve course contents and training methods. The Council will 
release regular notices or newsletters to deal with new training materials and how 
to deal with changes and updates to the law and practice. 

 
 

NORMS AND STANDARDS 
 
15. Regulations 6(11) and 7(10) require the Council to provide training standardised in terms 

of norms and standards for the structured PVT coursework. The document, setting out the 
required norms and standards, is annexed to these Guidelines as Annexure B. All 
applicants for accreditation are expected to meet such standards. 

 
16.  Applicants are requested to prepare their applications for accreditation based on the 

norms and standards published by the Council. Applicants may modify Tables 01, 02 and 
03 in the Application Form to suit their own accreditation request.  

 

Certificate of Accreditation 
 
17. The Council will issue all successful applicants for accreditation with a certificate of 

accreditation. The certificate will contain the date of issuance of accreditation and the 
time period during which the certificate remains valid. 
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APPLICATION FOR ACCREDITATION AS A TRAINING INSTITUTION 
(In terms of s 6(5)(g) of the Legal Practice Act 28 of 2014) 

 
Note: Applicants must consult the document: A Guide for Completing the Application for Accreditation as a 
Training Institution. Applicants may be juristic persons which also include trusts, voluntary associations, non-
profit organisations or non-governmental organisations. 
 

SECTION A: 
ADMINISTRATIVE DATA 

 
1 NAME OF THE APPLICANT: 
    

 
      

          
2 PARTICULARS OF AUTHORISED CONTACT PERSON OR KEY INDIVIDUAL: 
   (a)  Name:       
    

 
      

          
   (b)  Designation of contact person (e.g. Ms, Mr, Dr, Prof, etc.): 
    

 
      

          
   (c)  Telephone number: 
    

  
          
   (d)  Email address:       
   

 
          
3 POSTAL ADDRESS OF THE APPLICANT 
    

    

    

  Code 

          
4 PHYSICAL ADDRESS AND CONTACT DETAILS OF THE APPLICANT’S MAIN OFFICE 
    

    

    

  Code 

  Telephone 

  E-mail address 

       
5 WEBSITE ADDRESS  (if any): 
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SECTION B:  

COMPANY, VOLUNTARY ASSOCIATION OR OTHER PERSON 
 

7 NAME OF THE APPLICANT (same as in Item 1):   
    

 
          
8 OFFICIAL TRADING NAME, ABBREVIATION, ACRONYM OR TRANSLATION (if applicable): 
    

 
          
9 TYPE OF JURISTIC PERSON (if a voluntary association –universitas personarum – attach its 

constitution): 
    

 
          
10 COMPANY REGISTRATION NUMBER/IDENTITY NUMBER (if applicable): 
    

 
 
11 

 
PARTICULARS OF THE MANAGEMENT 
 

  (a)  CHIEF EXECUTIVE OFFICER OR HEAD OF THE TRAINING INSTITUTION 
 

(i) Name 
    

 
          
  (ii) Title       
    

 
          
  (iii) Identity number (passport number and citizenship if not South African) 
    

 
          
  (iv) Telephone number including cellular phone number, if available 
    

 
  

(b)  NAMES AND IDENTITY NUMBERS OF ALL THE APPLICANT'S CURRENT DIRECTORS 
OR KEY INDIVIDUALS 

 
  Surname & Initials Title Designation Identity Number or 

Passport number 
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12 

 
TAX AND BUSINESS REGISTRATION DETAILS 
 

  

  (a)  VAT Registration Number (if applicable): 
 
 

     
  (b)  Income Tax Number (if applicable): 

  
 

 
 
13 

 
APPLICANT’S PROPOSED TUITION FEES 

Tuition fees 
of the Training Institution 

Are fees to be charged? 
 

Yes                                         No 
Amount LPC check 

Tuition fees for the whole 
course 

State the amount of the fee for the 
whole course 

  

Tuition fees for each course 
charged separately 

State the amount of the fee per 
course 

  

 
14 PAYMENT OF THE NON-REFUNDABLE LPC FEE FOR THE ACCREDITATION 

APPLICATION/RENEWAL APPLICATION 

 Payment to the Legal Practice 
Council Date paid LPC check 

Application for whole course 
accreditation 

R 5,000.00   

Application for renewal R 2,500.00 
 

 
 

Application for select 
courses accreditation 

Amount to be determined by the 
LPC 

  

Application for renewal Amount to be determined by the 
LPC 

  

 
 
 

SECTION C: 
PARTICULARS OF LEARNING PROGRAMMES 

 
15 

 
Table 01: Programmes submitted to the LPC for accreditation in terms of the Legal Practice Act: On 26 
October 2019 the LPC approved the Norms and Standards of the course content set out below in the left column of 
Table 01. Regulations published in GG No. 41879 on 31 August 2018 concerning legal practitioners qualifying as 
attorneys or advocates, with or without fidelity fund certificates – are to be read in conjunction with the approved 
course content of the practical vocational training programme. To compare the course names, see Annexure A. 

 
  Name of programme in the Norms and 

Standards approved by the LPC on 26 
October 2019 

List of 
course 
names 

Mode of 
delivery 

Language 
of 

instruction 

Minimum 
duration 
in hours 

Contact with 
students 
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  Taking Instructions and Obtaining a 
Mandate 

1       Full- 
time 

Part- 
time 

 Plain language Writing and Analytical 
Thinking 

2      

  Drafting Legal Documents – Pleadings & 
Motions 

3           

 Ethics for legal Practitioners 4      
  Civil Procedure & Trial Advocacy 5           
  Criminal Court Practice & Trial Advocacy 6           
 Insolvency practice 7      
  Drafting of Contracts 8           
 Matrimonial Matters & Divorce 9      
  Delictual Claims Including Personal Injury 

Claims 
10           

 Legal Practitioners Accounts Management 11      
  Labour Dispute Resolution 12           
 Alternative Dispute Resolution 13      
 Wills and Estates 14      
 Introduction to e-commerce and application 

of ECTA including the use of electronic 
signatures 

15      

 Basic Business Transactions       
 Business Rescue       
 Constitutional law 16      
 Legal Technology (Online) 17      
 Introduction to practice management 

(Online) 
18      

 Introduction to Cyber law (Online) 19      
 Customary Law (Online) 20      
 Numeracy skills training 21      
  Legal Costs 22           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Table 02: Optional courses 
The table below may be modified by the Applicant. 
 

Name of programme 
(see Guide) 

Section 
and Rules 

Mode 
of 

delivery 

Language 
of 

instruction 

Minimum 
duration 
in hours 

Contact with 
students 

Trial advocacy training 
programme 

Five-day course 
(40 hours) 

      Full- 
time 

Part- 
time 

Advanced drafting course Five-day course 
(40 hours) 

     

            
       

 
 
Table 03: Proposed sites for programme delivery/website 
The table below may be modified by the Applicant. 
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16 
   Physical address Programmes to be delivered 
        
        
    
    
    
    
    
    
        
        
        
        
       

 
 

SECTION D:  
STAFF AND STUDENT DATA 

 
17 Table: 04: Total staff expected to be employed and students to be registered for practical legal training 

programmes during the first year of operation. The data should be expressed as headcount only. 
The table below may be modified by the Applicant. 

    First intake Second intake Third (if any) 
  Students       
          
          
  Academic / head office staff       
  Full-time       
  Part-time       
  Support staff       
  Full-time       
  Part-time       
  Service staff       
  Full-time       
  Part-time      

 
 

 
SECTION E:  

DETAILS OF THE COURSE CURRICULA FOR THE APPROVED PROGRAMME 
 

18   ANNEXURE A: Table to compare the LPC 26 October 2019 approved practical 
vocational training programme with regulation 6 and 7 of R. 921 GG No. 41879, 31 
August 2018 

 
19   ANNEXURE B: Programme of structured course work. Norms and Standards 

approved by the Legal Practice Council on 26 October 2019 
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20   ANNEXURE C: Accounting course. Norms and Standards approved by the Legal 

Practice Council on 26 October 2019 – Amendment to regulations pending 
 
 
 

SECTION F:  
DECLARATION 

 
 
 
I, ____________________________________________ declare that this application and the documents and 
electronic documents submitted as evidence in part of this application are the rightful property of the training 
institution/are duly contracted/licenced to the training institution. I accept the terms and conditions of the 
application and grant permission to the Legal Practice Council to proceed with the invoicing and evaluation of 
this application.   
  
  
  
________________________                      __________________  
SIGNATURE        DATE 
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ANNEXURE A: HOW TO UNDERSTAND THE  
APPROVED PROGRAMME NAMES 

 
Table A shows the PVT courses from the perspective of the LPC approval dated 26 October 2019. 

Table B shows the PVT courses from the perspective of Regulation 6 (candidate attorneys) and 
Regulation 7 (pupils). 

 
 

TABLE A 
 
Name of 
programme in the 
Norms and 
Standards 
approved by the 
LPC on 26 October 
2019 
 

List in 
Annex B 

Names in 
regulations 

Regulation 
section 

numbers 

Names in 
regulations 

Regulation 
section 

numbers 

Taking Instructions 
and Obtaining a 
Mandate 

1     

Plain language 
Writing and 
Analytical Thinking 

2     

Drafting Legal 
Documents – 
Pleadings & Motions 

3 Legal writing and 
drafting 7(9)(g)   

Ethics for legal 
Practitioners 4 Professional legal 

ethics 6(10)(b) 
Professional 

conduct & legal 
ethics of advocates 

7(9)(f) 

Civil Procedure & 
Trial Advocacy 5 High Court practice 6(10)(d) 

Advocacy skills, 
including trial & 

motion court 
proceedings & 

attendance of court 
proceedings 

7(9)(b) 

  Magistrate’s Court 
practice 6(10)(e) Civil procedure 7(9)(d) 

Criminal Court 
Practice & Trial 
Advocacy 

6 Criminal Court 
practice 6(10)(f) Criminal procedure 7(9)(e) 

Insolvency practice 7     
Drafting of 
Contracts 8 Drafting of 

contracts 6(10)(m)   

Matrimonial Matters 
& Divorce 9 Matrimonial law 6(10)(k)   

Delictual Claims 
Including Personal 
Injury Claims 

10 Personal injury 
claims 6(10)(c)   

Legal Practitioners 
Accounts 
Management 

11 Attorneys’ 
bookkeeping 6(10)(i) 

For pupils intending 
to be admitted as 

advocates referred 
to in section 

34(2)(b) of the Act, 
bookkeeping as 
contemplated in 

regulation 6(10)(i) 

7(9)(a) 
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Labour Dispute 
Resolution 12 Labour dispute 

resolution 6(10)(g)   

Alternative Dispute 
Resolution 13 Alternative dispute 

resolution 6(10)(h) Alternative dispute 
resolution 

7(9)(c) 
 

Wills and Estates 14 Wills and estates 6(10)(j)   
Introduction to e-
commerce and 
application of ECTA 
including the use of 
electronic signatures 

15     

Constitutional law 16 Constitutional 
practice 6(10)(a) Constitutional law 

& Customary law 7(9)(h) 

Legal Technology 
(Online) 17     

Introduction to 
practice 
management 
(Online) 

18 
Introduction to 

practice 
management 

6(10)(o)   

Introduction to 
Cyber law (Online) 19 

Information & 
communication 
technology for 
practice, and 

associated aspects of 
cyber law 

6(10)(n) 
7(9)(i)   

Customary Law 
(Online) 20     

Numeracy skills 
training 21     

Legal Costs 22 Legal costs 6(10)(l)   

Trial advocacy 
training 
programme 

23 
 

25(3)(a)(i) 
Rule 19 

    

Post-qualification 
professional 
development 

5(h), 
6(1)(a)(ix), 

& 
(5)(e),(g) 

    

Continuing 
education and 
training 

6(5)(e)     

 
 

TABLE B 
 

Name of programme in the 
Regulations 

Regulations 
Reg 6 listed from 
(10)(a) to (o) with 

Reg 7 integrated into 
the sequence of Reg 

6. 

Name of programme in the Norms 
and Standards approved by the 
LPC on 26 October 2019 
 

List in 
Annex 

B 

  Taking Instructions and Obtaining a 
Mandate 

1 

  
Plain language Writing and Analytical 
Thinking 

2 

  Insolvency practice 7 
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Introduction to e-commerce and 
application of ECTA including the use 
of electronic signatures 

15 

  Legal Technology (Online) 17 
  Customary Law (Online) 20 
  Numeracy skills training 21 
Constitutional practice 6(10)(a) Constitutional law 16 
Constitutional law & Customary 
law 7(9)(h) 

Constitutional law 
Customary Law 

16 
20 

Professional legal ethics 6(10)(b) Ethics for legal Practitioners 4 
Professional conduct & legal 
ethics of advocates 

7(9)(f) Ethics for legal Practitioners 4 

Personal injury claims 6(10)(c) 
Delictual Claims Including Personal 
Injury Claims 

10 

High Court practice 6(10)(d) Civil Procedure & Trial Advocacy 5 
Advocacy skills, including trial & 
motion court proceedings & 
attendance of court proceedings 

7(9)(b) Civil Procedure & Trial Advocacy 5 

Magistrate’s Court practice 6(10)(e) Civil Procedure & Trial Advocacy 5 
Civil procedure 7(9)(d) Civil Procedure & Trial Advocacy 5 

Criminal Court practice 6(10)(f) 
Criminal Court Practice & Trial 
Advocacy 

6 

Criminal procedure 7(9)(e) 
Criminal Court Practice & Trial 
Advocacy 

6 

Labour dispute resolution 6(10)(g) Labour Dispute Resolution 12 
Alternative dispute resolution 6(10)(h) Alternative Dispute Resolution 13 

Attorneys’ bookkeeping 6(10)(i) 
Legal Practitioners Accounts 
Management 

11 

For pupils intending to be 
admitted as advocates referred to 
in section 34(2)(b) of the Act, 
bookkeeping as contemplated in 
regulation 6(10)(i) 

7(9)(a) 
Legal Practitioners Accounts 
Management 

11 

Wills and estates 6(10)(j) Wills and Estates 14 
Matrimonial law 6(10)(k) Matrimonial Matters & Divorce 9 
Legal costs 6(10)(l) Legal Costs 22 
Drafting of contracts 6(10)(m) Drafting of Contracts 8 

Legal writing and drafting 7(9)(g) 
Drafting Legal Documents – Pleadings 
& Motions 

3 

Information & communication 
technology for practice, and 
associated aspects of cyber law 

6(10)(n) 
7(9)(i) 

Introduction to Cyber law (Online) 19 

Introduction to practice 
management 

6(10)(o) 
Introduction to practice 
management (Online) 

18 
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f c
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ra
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 p
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 c
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 c
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l p
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us

t b
e 

sh
or

t 
an

d 
to

 th
e 

po
in

t. 
 

Th
e 

m
et

ho
d 

re
qu

ire
s a

ll 
ca

nd
id

at
es

 to
 b

e 
pr

es
en

t f
or

 
ea

ch
 p

er
fo

rm
an

ce
. L

ea
rn

in
g 

is 
in

cr
em

en
ta

l a
nd

 e
ac

h 
ca

nd
id

at
e 

le
ar

ns
 fr

om
 o

th
er

 c
an

di
da

te
s’

 p
er

fo
rm

an
ce

s. 
Ca

nd
id

at
es

 m
us

t a
lso

 b
e 

w
itn

es
se

s i
n 

th
e 

m
oc

k 
tri

al
s 

w
hi

le
 th

ey
 a

re
 n

ot
 p

er
fo

rm
in

g 
as

 c
ou

ns
el

 in
 th

e 
m

oc
k 

tri
al

. A
cc

or
di

ng
ly

, c
an

di
da

te
s m

us
t r

ea
d 

th
e 

tri
al

 
ex

er
ci

se
s c

ar
ef

ul
ly

 a
nd

 h
av

e 
a 

th
or

ou
gh

 re
co

lle
ct

io
n 

of
 

th
e 

ro
le

 e
ac

h 
w

itn
es

s p
la

ys
 in

 th
e 

m
oc

k 
tri

al
. 

 N
B 

th
e 

tra
in

er
s w

ill
 b

e 
re

sp
on

si
bl

e 
fo

r b
ot

h 
fo

rm
at

iv
e 

an
d 

su
m

m
at

iv
e 

as
se

ss
m

en
ts 

of
 th

e 
ca

nd
id

at
es

. T
he

 
st

an
da

rd
 o

f s
uc

h 
as

se
ss

m
en

t m
us

t b
e 

ap
pr

ov
ed

 b
y 

th
e 

LP
C.
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  N
B:

 it
 is

 a
ss

um
ed

 th
at

 th
e 

ca
nd

id
at

es
 h

av
e 

an
 a

de
qu

at
e 

kn
ow

le
dg

e 
of

 th
e 

ru
le

s o
f c

ou
rt,

 th
e 

ru
le

s o
f e

vi
de

nc
e,

 
ho

w
 to

 d
ra

ft 
pl

ea
di

ng
s a

nd
 h

ea
ds

 o
f a

rg
um

en
t, 

an
d 

a 
go

od
 g

ra
sp

 o
f e

th
ic

s. 
 It 

is
 a

ls
o 

as
su

m
ed

 th
at

 c
an

di
da

te
s w

ill
 re

ad
 th

e 
tri

al
 

ex
er

ci
se

s p
ro

pe
rly

 b
ef

or
e 

at
te

nd
in

g 
th

e 
tri

al
 a

dv
oc

ac
y 

co
ur

se
. 

 

co
he

re
nt

 fi
na

l a
rg

um
en

t a
t t

he
 e

nd
 o

f t
he

 tr
ia

l. 
  

 A
t t

he
 e

nd
 o

f t
he

 tr
ai

ni
ng

 a
 c

an
di

da
te

 m
us

t r
ec

ei
ve

 
a 

ce
rt

ifi
ca

te
 o

f c
om

pe
te

nc
e 

in
 te

rm
s o

f R
ul

e 
19

.2
.4

. 
 

 b)
 A

dv
an

ce
d 

dr
af

tin
g 

co
ur

se
 –

 5
 d

ay
s 

 C
on

te
nt

: 
 Ca

nd
id

at
es

 m
us

t r
ec

ei
ve

 p
ra

ct
ic

al
 tr

ai
ni

ng
 in

 th
e 

fo
llo

w
in

g 
sk

ill
s:

 
 D

ra
fti

ng
 P

le
ad

in
gs

 
Ca

nd
id

at
es

 m
us

t r
ec

ei
ve

 tr
ai

ni
ng

 in
 th

e 
fo

llo
w

in
g 

di
sc

ip
lin

es
: 

a)
 

H
ow

 to
 o

bt
ai

n 
th

e 
fa

ct
s a

nd
 d

oc
um

en
ts;

 
b)

 
H

ow
 to

 se
qu

en
ce

 th
e 

fa
ct

s a
nd

 d
oc

um
en

ts;
 

c)
 

H
ow

 to
 c

on
te

xt
ua

lis
e 

th
e 

m
at

te
r i

n 
la

w
; 

d)
 

W
he

re
 to

 fi
nd

 th
e 

ap
pl

ic
ab

le
 la

w
; 

e)
 

H
ow

 to
 a

pp
ly

 th
e 

la
w

 to
 th

e 
fa

ct
s o

f t
he

 c
as

e;
 

f)
 

H
ow

 to
 w

or
k 

ou
t t

he
 c

au
se

 o
f a

ct
io

n 
or

 d
ef

en
ce

. 
 D

ra
fti

ng
 sk

ill
s  

 
W

ith
 th

e 
us

e 
of

 c
as

e 
st

ud
ie

s, 
ca

nd
id

at
es

 m
us

t d
ra

ft 
th

e 
fo

llo
w

in
g:

 
a)

 
Be

 a
bl

e 
to

 w
rit

e 
do

w
n 

th
e 

m
at

er
ia

l f
ac

ts 
of

 th
e 

ca
se

; 
b)

 
Be

 a
bl

e 
to

 re
co

gn
ise

 th
e 

m
at

er
ia

l e
le

m
en

ts 
of

 th
e 

ca
us

e 
of

 a
ct

io
n 

or
 d

ef
en

ce
; 

c)
 

Be
 a

bl
e 

to
 u

se
 th

is 
to

 p
re

pa
re

 a
 ro

ug
h 

dr
af

t o
f 

pa
rti

cu
la

rs
 o

f c
la

im
’; 

d)
 

D
ra

ft 
pa

rti
cu

la
rs

 o
f c

la
im

 w
ith

 re
fe

re
nc

e 
to

 th
e 

U
ni

fo
rm

 R
ul

es
 a

nd
 p

ra
ct

ic
e 

di
re

ct
iv

es
; 

e)
 

D
ra

ft 
pa

rti
cu

la
rs

 o
f c

la
im

 w
ith

 re
fe

re
nc

e 
to

 th
e 

 Th
e 

Ex
pe

ct
ed

 O
ut

co
m

es
 

 Ca
nd

id
at

es
 a

re
 e

xp
ec

te
d 

to
 h

av
e 

a 
w

or
ki

ng
 k

no
w

le
dg

e 
of

 h
ow

 to
 d

ra
ft.

 
 A

n 
as

se
ss

m
en

t m
us

t b
e 

m
ad

e 
us

in
g 

an
 o

pe
n 

bo
ok

 
fo

rm
at

 o
f e

xa
m

in
at

io
n 

co
m

bi
ne

d 
w

ith
 th

e 
as

sig
nm

en
ts 

co
m

pl
et

ed
 d

ur
in

g 
th

e 
co

ur
se

.  
 Th

is 
co

ur
se

 m
us

t b
e 

do
ne

 a
fte

r t
he

 c
an

di
da

te
 c

om
pl

et
ed

 
th

e 
co

ur
se

 o
n 

pl
ai

n 
En

gl
ish

 w
rit

in
g.

 T
he

 c
an

di
da

te
 

m
us

t a
lso

 b
e 

pa
rt 

of
 th

e 
lit

er
ac

y 
pr

og
ra

m
m

e 
w

hi
ch

 
re

qu
ire

s t
he

 c
an

di
da

te
 to

 re
ad

 a
nd

 c
om

pl
et

e 
on

e 
bo

ok
 

pe
r m

on
th

.  
  

 N
ot

e 
to

 T
ra

in
er

s 
 Th

is 
m

od
ul

e 
is 

an
 in

te
ns

iv
e 

co
ur

se
.  

 En
co

ur
ag

e 
ca

nd
id

at
es

 to
 w

rit
e 

on
 th

ei
r o

w
n 

fro
m

 d
ay

 
on

e.
 W

e 
en

co
ur

ag
e 

th
e 

us
e 

of
 c

as
e 

st
ud

ie
s. 

G
iv

e 
ca

nd
id

at
es

 a
 st

at
em

en
t o

f f
ac

t a
nd

 re
qu

ire
 th

em
 to

 d
ra

ft 
pa

rti
cu

la
rs

 o
f c

la
im

 o
n 

th
ei

r o
w

n 
an

d 
w

ith
ou

t t
he

 
as

sis
ta

nc
e 

of
 p

re
ce

de
nt

s. 
 

 Ca
nd

id
at

es
 a

re
 e

xp
ec

te
d 

to
 d

ra
ft 

pa
rti

cu
la

rs
 o

f c
la

im
 in

 
Co

nt
ra

ct
 a

nd
 D

el
ic

t. 
Ea

ch
 e

ff
or

t m
us

t b
e 

as
se

ss
ed

 b
y 

a 
tra

in
er

 a
nd

 c
an

di
da

te
s m

us
t b

e 
en

co
ur

ag
ed

 to
 re

pe
at

 th
e 

dr
af

t u
nt

il 
th

ey
 g

et
 it

 ri
gh

t. 
Th

is 
is 

tim
e 

co
ns

um
in

g 
an

d 
tra

in
er

s a
re

 to
 im

pr
es

s u
po

n 
ca

nd
id

at
es

 th
at

 th
ey

 a
re

 
ex

pe
ct

ed
 to

 w
or

k 
lo

ng
 h

ou
rs

 a
nd

 a
t h

om
e 

to
 c

om
pl

et
e 

ca
se

 st
ud

ie
s. 

 Th
e 

tra
in

er
 fo

r t
hi

s m
od

ul
e 

m
us

t h
av

e 
m

or
e 

th
an

 1
0 

ye
ar

s’
 e

xp
er

ie
nc

e 
or

 a
 c

om
pa

ra
bl

e 
le

ve
l o

f e
xp

er
tis

e 
in

 
dr

af
tin

g 
fo

r l
iti

ga
tio

n.
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pe
cu

lia
r f

ac
ts 

of
 th

e 
ca

se
; 

f)
 

D
ra

ft 
pa

rti
cu

la
rs

 o
f c

la
im

 w
ith

ou
t r

ef
er

en
ce

 to
 

pr
ec

ed
en

ts.
 

g)
 

Be
 a

bl
e 

to
 d

ra
ft 

a 
pl

ea
 w

ith
 re

fe
re

nc
e 

to
 th

e 
U

ni
fo

rm
 R

ul
es

 a
nd

 p
ra

ct
ic

e 
di

re
ct

iv
es

; 
h)

 
Be

 a
bl

e 
to

 d
ra

ft 
a 

ve
rs

io
n 

se
tti

ng
 o

ut
 a

 d
ef

en
ce

 to
 

pl
ai

nt
iff

’s
 c

la
im

. 
i) 

Ca
nd

id
at

es
 m

us
t b

e 
in

tro
du

ce
d 

in
to

 d
ra

fti
ng

 
st

at
em

en
ts 

of
 c

la
im

 a
nd

 st
at

em
en

ts 
of

 d
ef

en
ce

. 
 M

ot
io

n 
C

ou
rt

 
 Ca

nd
id

at
es

 m
us

t l
ea

rn
 th

e 
fo

llo
w

in
g 

sk
ill

s:
 

a)
 

To
 a

ss
es

s t
he

 fa
ct

s a
nd

 th
e 

la
w

 to
 d

ec
id

e 
w

he
th

er
 a

 
m

at
te

r m
ay

 b
e 

de
al

t w
ith

 in
 a

n 
ap

pl
ic

at
io

n 
ra

th
er

 
th

an
 a

n 
ac

tio
n.

 W
he

n 
is 

a 
di

sp
ut

e 
of

 fa
ct

 n
ot

 
ca

pa
bl

e 
of

 b
ei

ng
 a

dj
ud

ic
at

ed
 o

n 
th

e 
pa

pe
rs

? 
 

b)
 

To
 d

ra
ft 

no
tic

es
 o

f m
ot

io
n;

 in
cl

ud
in

g 
lo

ng
 a

nd
 

sh
or

t f
or

m
 n

ot
ic

es
 a

s w
el

l a
s t

w
o-

pa
rt 

no
tic

es
 o

f 
m

ot
io

n.
 A

 n
ot

ic
e 

of
 m

ot
io

n 
in

 se
ar

ch
 a

nd
 se

iz
ur

e 
ap

pl
ic

at
io

ns
 (A

nt
on

 P
ill

er
 O

rd
er

). 
c)

 
To

 d
ra

ft 
a 

fo
un

di
ng

 a
ff

id
av

it.
 T

hi
s m

us
t i

nc
lu

de
 th

e 
re

co
m

m
en

de
d 

la
yo

ut
 in

 th
e 

U
ni

fo
rm

 R
ul

es
 a

nd
 

pr
ac

tic
e 

di
re

ct
iv

es
. C

an
di

da
te

s m
us

t l
ea

rn
 h

ow
 to

 
se

t o
ut

 th
e 

ca
us

e 
of

 a
ct

io
n 

an
d 

th
e 

su
pp

or
tin

g 
ev

id
en

ce
 a

nd
 b

e 
ab

le
 to

 p
ro

vi
de

 ju
st

ifi
ca

tio
n 

fo
r t

he
 

or
de

r s
ou

gh
t. 

d)
 

To
 d

ra
ft 

an
 a

ns
w

er
in

g 
af

fid
av

it.
 T

he
 m

os
t e

ff
ec

tiv
e 

la
yo

ut
 m

us
t b

e 
ex

pl
ai

ne
d 

in
cl

ud
in

g 
ho

w
 to

 se
t o

ut
 a

 
ve

rs
io

n 
th

at
 w

ill
 a

ns
w

er
 a

n 
ap

pl
ic

an
t’s

 c
as

e.
 

e)
 

To
 d

ra
ft 

a 
re

pl
yi

ng
 a

ffi
da

vi
t. 

It 
m

us
t b

e 
sh

or
t a

nd
 

on
ly

 d
ra

fte
d 

if 
st

ric
tly

 n
ec

es
sa

ry
. 

f)
 

To
 k

no
w

 h
ow

 to
 u

se
 a

nn
ex

ur
es

. A
vo

id
 b

ul
ky

 
do

cu
m

en
ts 

an
d 

on
es

 n
ot

 st
ric

tly
 n

ec
es

sa
ry

 to
 

su
pp

or
t t

he
 d

ep
on

en
t’s

 c
as

e.
  

g)
 

Ca
nd

id
at

es
 m

us
t k

no
w

 h
ow

 to
 a

pp
ly

 th
e 

Pl
as

co
n-

Ev
an

s t
es

t. 
 H

ea
ds

 o
f A

rg
um

en
t 

Ca
nd

id
at

es
 m

us
t b

e 
fa

m
ili

ar
 w

ith
 th

e 
la

yo
ut

 a
nd

 m
et

ho
d 

 
N

ot
e 

to
 T

ra
in

er
s  

 Th
is 

m
od

ul
e 

re
qu

ire
s t

ra
in

er
s w

ith
 a

t l
ea

st
 1

0 
ye

ar
s o

f 
ex

pe
rie

nc
e 

or
 a

 c
om

pa
ra

bl
e 

le
ve

l o
f e

xp
er

tis
e 

in
 

dr
af

tin
g 

m
ot

io
n 

pa
pe

rs
. 

 W
e 

re
co

m
m

en
d 

th
e 

us
e 

of
 c

as
e 

st
ud

ie
s w

he
re

 
ca

nd
id

at
es

 m
us

t d
ra

ft 
on

 th
ei

r o
w

n 
un

de
r s

up
er

vi
sio

n 
of

 a
 tr

ai
ne

r. 
 W

e 
re

co
m

m
en

d 
th

at
 o

ne
 o

f t
he

 c
as

e 
st

ud
ie

s i
nc

lu
de

 
dr

af
tin

g 
pa

pe
rs

 fo
r a

n 
in

te
rd

ic
t. 

 Th
is 

is 
an

 in
te

ns
iv

e 
co

ur
se

 a
nd

 re
qu

ire
s i

nt
en

si
ve

 
ap

pl
ic

at
io

n 
by

 tr
ai

ne
rs

. W
e 

th
er

ef
or

e 
re

co
m

m
en

d 
th

at
 

no
 m

or
e 

th
an

 2
0 

ca
nd

id
at

es
 b

e 
ac

co
m

m
od

at
ed

 p
er

 5
-

da
y 

se
ss

io
n.
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 of
 d

ra
fti

ng
 th

e 
di

ff
er

en
t t

yp
es

 o
f h

ea
ds

 o
f a

rg
um

en
t 

(c
on

ci
se

 h
ea

ds
; c

om
pr

eh
en

si
ve

 h
ea

ds
; m

ai
n 

he
ad

s o
f 

ar
gu

m
en

t (
SC

A
) a

nd
 w

rit
te

n 
ar

gu
m

en
t (

CC
))

. 
 Th

e 
fo

llo
w

in
g 

m
us

t b
e 

in
 th

is 
m

od
ul

e:
 

a)
 T

he
 ty

pi
ca

l l
ay

ou
t o

f h
ea

ds
 o

f a
rg

um
en

t; 
b)

 T
he

 m
et

ho
d 

to
 b

e 
us

ed
 in

 A
pp

lic
at

io
ns

; 
c)

 T
he

 m
et

ho
d 

to
 b

e 
us

ed
 in

 T
ria

ls;
 

d)
 T

he
 m

et
ho

d 
to

 b
e 

us
ed

 in
 A

pp
ea

ls 
an

d 
Re

vi
ew

s.
 

e)
 C

an
di

da
te

s m
us

t k
no

w
 h

ow
 to

 d
ra

ft 
ch

ro
no

lo
gy

 
do

cu
m

en
ts 

to
 b

e 
fil

ed
 w

ith
 h

ea
ds

 o
f a

rg
um

en
t. 

 Ca
nd

id
at

es
 m

us
t k

no
w

 th
e 

re
le

va
nt

 R
ul

es
 a

nd
 p

ra
ct

ic
e 

di
re

ct
iv

es
; i

n 
pa

rti
cu

la
r r

eg
ar

di
ng

 p
ag

e 
lim

ita
tio

ns
 a

nd
 

th
e 

pr
oh

ib
iti

on
 o

f c
op

yi
ng

 a
nd

 p
as

tin
g 

fr
om

 a
ut

ho
rit

ie
s.

 
 

       

W
ri

tin
g 

O
pi

ni
on

s 
Ca

nd
id

at
es

 m
us

t 
le

ar
n 

ho
w

 t
o 

se
t 

ou
t 

an
d 

w
rit

e 
an

 
op

in
io

n.
 

 C
ou

rs
e 

co
nt

en
t  

Th
e 

fo
llo

w
in

g 
m

us
t b

e 
in

 th
is 

m
od

ul
e:

 
a)

 
Th

e 
m

od
er

n 
m

et
ho

d 
of

 se
tti

ng
 o

ut
 a

n 
op

in
io

n.
 

b)
 

U
nd

er
st

an
di

ng
 th

e 
qu

es
tio

n.
 

c)
 

Th
e 

ne
ed

 t
o 

an
sw

er
 t

he
 q

ue
st

io
n 

an
d 

pr
ov

id
e 

re
co

m
m

en
da

tio
ns

. 
d)

 
A

n 
ef

fic
ie

nt
 a

pp
ro

ac
h 

to
 le

ga
l r

es
ea

rc
h.

 
e)

 
H

ow
 to

 w
rit

e 
sh

or
t o

pi
ni

on
s. 

f)
 

H
ow

 to
 ju

st
ify

 y
ou

r 
po

si
tio

n 
w

ith
 r

ef
er

en
ce

 to
 th

e 
fa

ct
s a

nd
 th

e 
la

w
. 

 

 
N

ot
e 

to
 T

ra
in

er
s  

 It 
is 

re
co

m
m

en
de

d 
th

at
 c

an
di

da
te

s 
be

 g
iv

en
 a

 s
im

pl
e 

op
in

io
n 

to
 w

rit
e 

un
de

r s
up

er
vi

si
on

 o
f t

he
 tr

ai
ne

r. 
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ANNEXURE C: 
LEGAL PRACTITIONERS ACCOUNTS MANAGEMENT 

 

CURRENT CURRICULUM 
CONTENT 

RELEVANT SECTION IN 
LEGAL PRACTICE ACT RECOMMENDATIONS 

Chapter 1 – Introduction   
Bookkeeping and Accounting Rule 54.6 – A Legal Practitioner 

shall have and keep Business and 
Trust Account transactions as are 
necessary to enable the firm to 
satisfy its obligations in terms of 
the Act, these rules and any other 
law with respect to the preparation 
of financial statements that present 
fairly and in accordance with 
Acceptable financial reporting 
framework in South Africa. 
Rule 54.6.1. Records showing all 
assets and liabilities as required in 
terms of Section 87. 
Rule 54.6.2 Records containing 
entries from day to day of all 
moneys received and paid by it on 
its own account. 

In light of Rule 54 is seems as if the 
Legislature envisioned that an 
attorney’s firm should go further 
than to do the mere bookkeeping of 
transactions (as described by Rule 
54.6.2) they should further have 
accounting records which is in line 
with IFRS and IFRS for SME’s 
(Rule 54.6) and Records showing 
all assets and liabilities (Rule 
54.6.1).  Practitioners need an 
understanding that there is a 
reporting standard; but are not 
expected to actually comply 
themselves. An accountant will 
prepare the books accordingly. 

What is a Business? Section 34(5) This is still relevant and explains 
that a Legal Practitioner can act on 
their own account, as part of a 
juristic entity, Law Clinic, Legal 
Aid, State.  It also gives the forms 
of business enterprise for the 
previously known “Advocates”. 
 

Difference between owner and 
Business 

 In this section take the opportunity 
to introduce the Personal Finance 
Management, and include budgets, 
cash flow forecasts on a personal 
finance level. This will also reduce 
the risks associated with 
maintaining Trust Accounts. 

The Bookkeeping Process  This is still very relevant and must 
be included in the curriculum as it 
explains the double entry 
bookkeeping system. 

The Cash Book Rule 54.6.2 for recording Day to 
day transactions; Rule 54.8 
Keeping Trust and Business 
accounts separate 

This is the starting point of all Cash 
transactions and must be explained 
to students. 

Balances Brought Down  This is the balancing of T-Accounts 
and will have to be explained to 
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students to get an understanding of 
what is the balance of an account at 
the end of the month. 

Debit and Credits  This also needs to be explained as 
students will have to complete the 
double entry bookkeeping system 
which started with the Cash book. 

Chapter 2 – Cash Book Rule 54.6.2 ; Rule 54.14.13, Rule 
54.14.14 

 

Basic cashbook principles, 
recording transactions 

 This is still very relevant as this is 
the first leg of the double entry 
bookkeeping system and the 
starting point of writing up 
transactions where movement of 
money is involved. Look at 
different types of deposits that we 
get, for example credit cards, 
perhaps discuss the do’s and don’ts 
for cell phone banking, electronic 
payments and banking apps etc. 
Instead of cheques. 

Balancing of cash books  Still relevant 
Bank reconciliation statements 
and Supplementary Cash books 

 Still relevant for purposes of 
understanding why one needs to do 
this.  

Extracting a list of Trust 
Creditors 

Rule 54.15.1, Rule 54.14.8 This is very important to ensure 
that you always have enough 
money in your Trust Account to 
cover your liabilities towards 
clients.  

Chapter 3 – Petty Cash   
How to record petty cash   This is still being used in practice 

and students should know how to 
implement internal controls to 
manage petty cash correctly. They 
require the theory. 

Chapter 4 – Journals  
Chapter 6 – Transfer Journal 
and Transfer Procedures 

  

Transfer journals Rule 54.14 Internal Controls- Rule 
54.14.12 

This is an important aspect of 
attorneys bookkeeping as the Trust 
moneys will now be transferred into 
your Business account and could 
create a Trust deficit if you are not 
careful. 

Trust Journals  How to deal with Trust errors and 
with transactions where money 
should be transferred from one 
client to another within the practice 
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Fee Journals Section 35  Fees will become even more 
important as we move forward 
under the LPA.  Section 35 (which 
is not in effect yet) will prescribe 
tariffs for attorneys. Further we 
need to also include contingency 
fees and the practical working 
thereof under this heading.  
(Section 35(12)) 
We would also like to see a section 
on time management and the 
recording of time as a Legal 
Practitioner as well as how to deal 
with your time on Pro-Bono 
matters. 

Chapter 5 - Ledgers  As these are the books of secondary 
entry, the practitioners need to 
understand this process to give 
effect to the double entry 
bookkeeping system and therefor 
this should also be kept in the 
curriculum. 

Chapter 6 – Transfer Journals 
(as discussed under Chapter 4) 

  

Chapter 7 – Value Added Tax  This is still a very relevant topic 
and should be included in the 
curriculum as it also goes hand-in-
hand with fees as well. 

Chapter 8 - Investments Section 86(3); section 86(4) and 
Section 55 

Investments on behalf of the LPFF 
and for the client’s benefit should 
still be discussed in detail and we 
would put a little more emphasis on 
the theory aspect thereof as well.  
Further with regards to Section 55 
Investment Practices, I think we 
should discuss this in more detail in 
the notes and especially the FAIS 
requirements thereof. 

Chapter 9 - Conveyancing  This is still a very relevant and 
important part of attorneys’ 
practices and also the area where 
there is a lot of risk involved.  The 
practical writing up of the accounts 
are still relevant as well as the 
theoretical aspect thereof. We 
intend to include due diligence for 
purposes of transferring funds and 
making payments to client. Avoids 
fraud. 

Chapter 10 – Correspondent Code of Conduct; Part III Conduct In particular Practitioners need an 
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Transactions of Attorneys; Rule 12 Sharing of 
fees; Rule 14 Payment of 
commission; Rule 19 

understanding of how fees and 
disbursements are managed when a 
correspondent is engaged.  Fee 
sharing and payment of 
commission as well as pro-bono 
work should be dealt with under 
this heading. 

Chapter 11 - Theory  This chapter in the current 
curriculum discusses the theory 
surrounding all of the above, 
however we find that students 
hardly ever go through this chapter 
in preparation for the exam.  We 
would prefer if the theory is 
included in the relevant sections 
before the practical writing up of 
the books are done for the specific 
topic. 

 
 
 




