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GOVERNMENT NOTICE

DEPARTMENT OF HIGHER EDUCATION AND TRAINING

No. R DATE 2018

SECTOR EDUCATION AND TRAINING AUTHORITIES (SETAs)
WORKPLACE BASED LEARNING PROGRAMME AGREEMENT

REGULATIONS, 2018

SKILLS DEVELOPMENT ACT, 1998 (ACT 97 of 1998)

1, Grace Naledi Mandisa Pandor, Minister of Higher Education and "braining, in terms of
section 36 (b) (g). (h) and (s) read with sections 10, 16 and 17 of the Skills Development
Act, 1998 (Act 97 of 1998). after consultation with the National Skills Authority (NSA),
hereby publish the Sector Education and Training Authorities (SETAs) Work Based
Learning Programme Agreement Regulations, 2018 in the attached schedule for

implementation.

The Learnership Regulations, 2007 published in Government Notice R 519 in Government
Ga-ette No. 30010 dated 29 June 2007 are hereby repealed.

Mrs GNM Pandor, MP
Minister of Higher Education and Training

Date:
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SCHEDULE

SKILLS DEVELOPMENT ACT, 1998 (ACT 97 OF 1998)

SECTOR EDUCATION AND TRAINING AUTHORITIES (SETA) WORKPLACE
BASED LEARNING PROGRAMME AGREEMENT REGULATIONS, 2018

PREAMBLE

Th Skills Development Act, 1998 (Act 97 of 1998 as amended provides that a learning

p ogramm "includes a learnership, an apprenticeship, a skills programme and any other

prescribed learning programme which includes a structured work experience component" (s.1).

The Ac requires SETA, in accordance with any requirements that may be prescribed, to

establish and promote learning programmes, assist in the conc usion of agreements for learning

programmes to the extent that is required, and register agreements for learning programmes to

the extent that is required (s. 10(1)(b)(i), (c)(iv) and (d)).

The Sector Education an Training Authorities (S TAs) Grant Regulations 2012, pro ide that

"A key focus of SETAs must be to address scarce and critical skills through programmes that

are designed to address such skills needs, and which includes work based learning" (Regulation

6( 1)).

The purpose of the SETA Work -Based Learning Programme Agreement Regulations is to

provide for

(1) the addition of the terms "candidacy ", and "internship ", which are common forms of

work -based learning, are added to the definition of "learning programme" as included

in Annexure A,

(2) the preparation, submission, registration and management of work -based learning

programme agreements and the management of dispute and certain administrative

arrangements' and

(3) the repeal of the Learnership Regulations published in Notice R519 (Government

Gazette No. 30010) dated 29 June 2007 a a whole.
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SCHEDULE

SKILLS DEVELOPMENT ACT, 1998 (ACT 97 OF 1998)

SECTOR EDUCATION AND TRAINING AUTHORITIES (SETA) WORKPLACE
BASED LEARNING PROGRAMME AGREEMENT REGULATIONS, 2018

PREAMBLE

The Skills Development Act, 1998 (Act 97 of 1998 as amended) provides that a learning

programme "includes a learnership, an apprenticeship, a skills programme and any other

prescribed learning programme which includes a structured work experience component " (s.1).

The Act requires a SETA, in accordance with any requirements that may be prescribed, to

establish and promote learning programmes, assist in the conclusion of agreements for learning

programmes to the extent that is required, and register agreements for learning programmes to

the extent that is required (s. 10(1)(b)(i), (c)(iv) and (d)).

The Sector Education and Training Authorities (SETAs) Grant Regulations 2012, provide that

"A key focus of SETAs must be to address scarce and critical skills through programmes that

are designed to address such skills needs, and which includes work based learning" (Regulation

6(1 1)).

The purpose of the SETA Work -Based Learning Programme Agreement Regulations is to

provide for -

(I ) the addition of the tenus ``candidacy". and "internship, which are common forms of

work -based learning, are added to the definition of "learning programme' as included

in Annexure A;

(2) the preparation, submission, registration and management of work -based learning

programme agreements and the management of disputes and certain administrative

arrangements; and

(3) the repeal of the Learnership Regulations published in Notice R519 (Government

Gazette No. 30010) dated 29 June 2007 as a whole.
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11. Amendment to agreement

12. Substitution of party

13. Suspension of agreement

14. Termination of agreement
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16. Completion of agreement

17. Registering Learnerships

18. Amending registered learnerships

19. Deregistration of learnerships

20. Referral of dispute

21. Record -keeping by SETA

22. Repeal of regulations

23. Transitional arrangements

24. Short title and commencement

Annexure A: Workplace Based Learning Programme Agreement

Annexure B: Application to Register a Learnership
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CHAPTER

DEFINITIONS AND P 1 ATION

Definitions

1. In thes regulation , unle s the context ind.cates of erwise, any ord or expression t

which a meaning h s been assigned in the c hall have that meaning an

"AQP" mea s a ses ment qualit partner deleg ted by he QCTO to develop as es men

instruments and manag he xternal 'nteg ated u ma ive se sment f specifi NQF

regist red occ pa ional ualif ca ions and part q lifica 'o s

"agreement" cans work -based learning programme agreement;

"employer" means the employer p rt to an agreement or a group of such employers ;

"learner" mean the leame party t an agreement as contemplated in s. 7(1) (a) of

the Act;

"Learnership Regulations" m ans the L arnership Regulations, 2007 published in

Notice R 19 (Gove nment Gazette o. 30010) dated 29 June 2007.

"professional body" means anybody of expert practitioners in an occupational fi Id

recognised by SAQA in terms of . 29 of the NQF Act, and inc udes an occupational

body;

professional designation' means a title or stat s on erred by a professional body in

recognition of a person's expertise d rig t to practise i an occup tional field and

registered on the NQF in term of s. 30 of the NQF Act;

"provider" means the skill develo ment p vider party to an agreeme t or group of

su h providers ;

"qualification" includes a part q alificaton as defned in section 1 of NQF Act

quality council means a quality council c ntem lated in s. 1 of th NQF Act,
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CHAPTER 1

DEFINITIONS AND APPLICATION

Definitions

1. in these regulations, unless the context indicates otherwise, any word or expression to

which a meaning has been assigned in the Act shall have that meaning and

"AQP" means assessment quality partner delegated by the QCTO to develop assessment

instruments and manage the external integrated summative assessments of specific NQF

registered occupational qualifications and part qualifications

"agreement" means a work -based learning programme agreement;

"employer" means the employer party to an agreement or a group of such employers ;

"learner" means the learner party to an agreement as contemplated in s. 17(1) (a) of

the Act;

"Learnership Regulations" means the Leamership Regulations, 2007 published in

Notice R519 (Government Gazette No. 30010) dated 29 June 2007.

"professional body" means anybody of expert practitioners in an occupational field

recognised by SAQA in terms of s. 29 of the NQF Act, and includes an occupational

body;;

"professional designation' means a title or status conferred by a professional body in

recognition of a person's expertise and right to practise in an occupational field and

registered on the NQF in terms of s. 30 of the NQF Act;

"provider" means the skills development provider party to an agreement or group of

such providers ;

"qualification" includes a part qualification as defined in section 1 of NQF Act;

"quality council" means a quality council contemplated in s. 1 of the NQF Act;

4
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"submit" e s de er a um and or r gr t ed pos or an el ctro ic

mmu ic 'on a c be ri d b the essee;

"su pend" means to formally in rrupt a a em t f r p cified period o ime

ithout te i atng -t;

erminate" mea to issolve agr em nt before all t e te s of greeme t ha e

been fulfilled;

"the Act" means the kills Dev o ment Act 1998 (Act 97 of 1998 a amend d)

"Workplace base learning' means n edu ati nal omp ent of an o upa ional

qu lification tha rovides stu e s with real life w rk x erien es where they can

apply academic nd echni 1 ski is and - ncrease t e pr spect of employabilit .

"workplace based learning programme" means an tervention as ontempla ed in

an occupationa qualification which person int rnalizes kno ledge skill an

competencies an gain insights t rough e p s re to wor by achieving specific

o tcomes to enhance employability.

pplication

2. he e egu atio s appl to 11 w ace sed learni g p ogrammes as defin d.
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"submit" means to deliver a document by hand or registered post or by an electronic

communication that can be printed by the addressee;

"suspend" means to formally interrupt an agreement for a specified period of time

without terminating it;

"terminate" means to dissolve an agreement before all the terns of agreement have

been fulfilled:

the Act" means the Skills Development Act 1998 (Act 97 of 1998 as amended).

`'Workplace based learning- means an educational component of an occupational

qualification that provides students with real life work experiences where they can

apply academic and technical skills and increase the prospect of employability.

"workplace based learning programme" means an intervention as contemplated in

an occupational qualification which a person internalizes knowledge, skills and

competencies and gain insights through exposure to work by achieving specific

outcomes to enhance employability.

Application

2. These regulations apply to all workplace based learning programmes as defined.

5
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CHAPTER 2

PARTIES TO AGREEMENT

Parties to agreement

3. The parties to an agreement are

(a) a learner;

(b) an employer; and

(c) a provider.

Rights and duties

4. When the parties sign an agreement they have rights and are bound by the duties

specified in the agreement as contemplated in s. 17(2) of the Act.

CHAPTER 3

REGISTRATION OF AGREEMENT

Submission of agreement form

5. (1) An agreement must be in the prescribed form et out in Annexure A or B without any

changes made by a SE A.

(2) The parties to an agreement must complete and sign an agreement form.

(3) If the learner is a minor, the Iearner's parent or guard'ann must sign on behalf of the

learner.

(4) Subject to these regulations the employer or the provider must submit the completed

and signed agreement forms to the SETA such that the SETA receives it within 30

working days of the date on which the learner signed the agreement.

(5) On receipt of the completed agreement forms the SETA mus confirm to the sender in

writing the date on which the agreement form was received.
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CHAPTER 2

PARTIES TO AGREEMENT

Parties to agreement

3. The parties to an agreement arc -

(a) a learner;

(b) an employer; and

(e) a provider.

Rights and duties

4. When the parties siitn an agreement they have rights and are bound by the duties

specified in the agreement as contemplated in s. I 7(2) of the Act.

CHAPTER 3

REGISTRATION OF AGREEMENT

Submission of agreement form

5. (1) An agreement must he in the prescribed form set out in Annexure A or B without any

changes made by a SETA.

(2) The parties to an agreement must complete and sign an agreement form.

(3) If the learner is a minor, the learner's parent or guardian must sign on behalf of the

learner.

(4) Subject to these regulations the employer or the provider must submit the completed

and signed agreement forms to the SETA such that the SETA receives it within 30

working days of the date on which the learner signed the agreement.

(5) On receipt of the completed agreement forms the SETA must confirm to the sender in

writing the date on which the agreement foam was received.
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Con it o a placement of le r e

6. ( ) en a learn r a 'gned n greement, th empi ye m t rth it c di on 1

place t e l a er o t e lev n wo kplace b se 1 arn'ng p ogra e p n 'ng
SE 's r istrati n and comp ian e proces

( ) If the learner efe d t 'n su -regula ion (1) i unemploye , a ontract of em loyment

om s into of e when the learner i conditionally placed on he arning pr gramm .

(3) fter a SETA register the agree ent ref rr d t in regulati n 10 (1 (a), the emp oyer

m fort with o firm the e me ' pia emen .

(4) in erms of regulat n 0(2) a SET de 1 s o egi ter the a ee en , th employer

ust orth ith terminate he amer's conditi nal pia em w ethe o n t funding
has be secured

Requirements for registration

7. A SETA m y re 's er an agreement in relatio to a le m'n p ogramme if

(a) it ha received omp eted a d si ed agreement f e erred to 'n regulaf on

5( ) within 30 working da s of the ate on whic the earner ha signed the

greem nt;

in the cas of a earners ip, it ha been registered ith the Direc or- General in

term of chapter 4 of these Regulations-

th mployer falls within the SETA as es abli hed or re- established b the

Mini t r in term of . 9 of the Act

the em loyer e t rs into a c t act of employment with the lea er if the learne

is not empio ed at the start of the orkplace based learning p ogramm

agre ment

the provide accredited by the relevant Quality C uncil ( C for the rele a t

curriculum compone is associated with the learni g ro a e; an

f) the erms of the agreemen omply with he te s o the w rkplac ba ed

learning programm he et and a y the ap hcable law.

d i n 1 a n r

1 Wh e h s si a a e o r us fo w h on ti al y

h e rn n h re a t r a d e i r mm e di a

TA eg 'o 1 c s.

2 r rre o t b t s d c p

c e f ct s t le o e
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Conditional placement of learner

6. (1) When a learner has signed an agreement, the employer must forthwith conditionally

place the learner on the relevant workplace based learning programme pending a

SETA''s registration and compliance process.

(2) if the learner referred to in sub -regulation (1) is unemployed, a contract of employment

comes into effect when the learner is conditionally placed on the learning programme.

(3) After a SETA registers the agreement referred to in regulation 10 (1) (a), the employer

must forthwith confirm the learner's placement.

(4) If in terms of regulation 10(2) a SETA declines to register the agreement, the employer

must forthwith terminate the learner's conditional placement whether or not funding

has been secured.

Requirements for registration

7. A SETA may register an agreement in relation to a learning programme if -
(a) it has received a completed and signed agreement form referred to in regulation

5(1) within 30 working days of the date on which the learner has signed the

agreement;

(b) in the case of a learnership, it has been registered with the Director- General in

terms of chapter 4 of these Regulations;

(e) the employer falls within the SETA as established or re- established by the

Minister in terms of s. 9 of the Act;

(d) the employer enters into a contract of employment with the learner if the learner

is not employed at the start of the workplace based learning programme

agreement;

(e) the provider is accredited by the relevant Quality Council (QC) for the relevant

curriculum components associated with the learning programme; and

(f) the terms of the agreement comply with the terns of the workplace based

learning programme, the Act and any other applicable law.

7
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Additional requireme is for a group of employers

8. In addition to the requirements in regulation 7 and ubject o any reasonable condition

that the Director -General may determine, a SE A ma register a workplace based

learning programme agreement to which a group of employe s is party onl if-

(a) one of the employers is identified in the agreement as the lead empi yer and

that employer is geographically located within South Africa;

(b) the lead employer has signed the agreement and all other empio er parties are

l sted in an annexure to the agreement;

(e) all mployers who are part to the agreement are approved for th stru tured

work experience component, and

(d) the lead employer undertakes.

(i) to ensure compliance with the employe 's du ies in erms of the

agreement; and

ii) to ensure the implementation of the agreement at the workplace of the

other employer parties.

Additional requirements for a group of providers

9. In addition to the requirements in regulation 7, a SETA may register a workplace based

learning programme agreement to which a group of providers is party only if

(a) one of the providers is identified in the agreement as the lead provider and that

provide 's geographically located within South Africa;

(b) every provide who is a party t the agreement ' accredited for a component of

the cumculum associated with the learning programme; and

(e) the lead p ovider -

(i) has entered into a binding agreement with the accredited pro ider parties

t provide the rel vant curriculum components;

(ii) undertakes to ensure compliance with the provider's duties 'n terms of the

agreement- and

(iii) ensures that the accreditation status f the provider parties to the

agreement is maintained for the durat'on of the agreement.
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Additional requirements for a group of employers

S. In addition to the requirements in regulation 7 and subject to any reasonable condition

that the Director -General may determine, a SETA may register a workplace based

learning programme agreement to which a group of employers is party only if -

(a) one of the employers is identified in the agreement as the lead employer and

that employer is geographically located within South Africa;

(b) the lead employer has signed the agreement and all other employer parties are

listed in an annexurc to the agreement;

(c) all employers who are party to the agreement are approved for the structured

work experience component; and

(d) the lead employer undertakes:

(i) to ensure compliance with the employer's duties in ternis of the

agreement; and

(ü) to ensure the implementation of the agreement at the workplace of the

other employer parties.

Additional requirements for a group of providers

9. In addition to the requirements in regulation 7, a SETA may register a workplace based

learning programme agreement to which a group of providers is party only if --

(a) one of the providers is identified in the agreement as the lead provider and that

provider is geographically located within South Africa;

(b) every provider who is a party to the agreement is accredited for a component of

the curriculum associated with the learning programme; and

(e) the lead provider -

(i) has entered into a binding agreement with the accredited provider parties

to provide the relevant curriculum components:

(ii) undertakes to ensure compliance with the provider's duties in terms of the

agreement; and

(iii) ensures that the accreditation status of the provider parties to the

agreement is maintained for the duration of the agreement.

8
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Registration decision by SETA

10.(1) If within 30 working days of re eiving an greement, a SETA has verified that the

relevant requ'rements i regulations 7 to 9 have been complied with it mu t -
(a) register the agreement, record the date of registration and generate a number for

the agreement,

(b) submit proof that the agreement has been registered;

(c) make available a copy of the agreement to each party as and when requested to

do so

(2) if a SETA is unable to register it the SETA must notify each party providing reasons

for its decision considering relevant facts within 14 working days.

Amendment to agreement

11. (1) The parties to an agreement may, by mutual agreement and subject to the SETA s prior

approval, amend the terms of a registered agreement.

(2) A SETA may register an amendment referred to in sub regulation (1) if an annexure

signed by each party indicating the amendment to the original agreement is submitted

to the SETA prior to implementing the amendment.

Substitution of party

12. A SETA may approve an application from an employer for the substitution of the

employer or the provider if a written application in the form of an annexure setting out

the terms of the substitution and signed by each party is submitted to the SETA.

Suspension of agreement

13.(1) A SETA may suspend a learning rogramme agreement for a specified period i the

employer or the learner has requested, on good cause, to suspend the agreement and the

other parties to the agreement ha e had the opportunity to make representations as to

wh the agreement should not be suspended.

(2) An application to suspend an agreement in erms of sub -regulation 1) must be

submi ted o the SET in writing together with

(a) the reasons for requesting the suspension; and

9
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Registration decision by SETA

1041) if within 30 working days of receiving an agreement, a SETA has verified that the

relevant requirements in regulations 7 to 9 have been complied with it must

(a) register the agreement, record the date of registration and generate a number for

the agreement;

(b) submit proof that the agreement has been registered;

(e) make available a copy of the agreement to each party as and when requested to

do so

(2) if a SETA is unable to register it, the SETA must notify each party, providing reasons

for its decision considering relevant facts within 14 working days.

Amendment to agreement

11. (1) The parties to an agreement may, by mutual agreement and subject to the SETA's prior

approval, amend the terms of a registered agreement.

(2) A SETA may register an amendment referred to in sub regulation (1) if an annexure

signed by each party indicating the amendment to the original agreement is submitted

to the SETA prior to implementing the amendment.

Substitution of party

12. A SETA may approve an application from an employer for the substitution of the

employer or the provider if a written application in the form of an annexure setting out

the terms of the substitution and signed by each party is submitted to the SETA.

Suspension of agreement

11(1) A SETA may suspend a learning programme agreement for a specified period if the

employer or the learner has requested, on good cause, to suspend the agreement and the

other parties to the agreement have had the opportunity to make representations as to

why the agreement should not be suspended.

(2) An application to suspend an agreement in terras of sub -regulation (1) must be

submitted to the SETA in writing together with -

(a) the reasons for requesting the suspension; and

9
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() proof that the other parties to the agreemen hav had the pportun ty to make

representations as to by the agreeme t shoo d not be uspended

(3) On approval of the suspension the SETA must

(a) attach the application to suspen the agreement a an annexure to the agreement;

(b) extend the registered agreemen completion date by the period of the suspension

agreed by the parties or as determined by the SETA in sub- regulation (1);

(e) suspend any grant payments that may be associated with the agreement; and

(d) notify each part to the agreement of the suspension period and the date on

which the agreement will recommenc .

(4) The employer must inform the SETA in writing of the re- commencement of the

agreement within seven calendar days of re- commencement.

(5) The SETA must resume any outstanding grant payments on receipt of proof that the

agreement has been e- commenced.

Termination of agreement

14. (1) A SETA may approve the termination of an agreement if

(a) an employer or learner has made a written request to terminate and the other

parties have had an opportunity to make representations;

(b) a learner has terminated a contract of employment with the employer and

another employer has not been substituted in terms of regulation 2; or

(c) a provider has requested on good cause to terminate and the other parties have

had an opportunity to make representations; or

(d) the SETA or the employer have been unable to arrange for another provider to

be substituted for the existing provider in terms of regulation 12.
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(b) proof that the other parties to the agreement have had the opportunity to make

representations as to why the agreement should not be suspended

(3) On approval of the suspension the SETA must

(a) attach the application to suspend the agreement as an annexure to the agreement;

(b) extend the registered agreement completion date by the period of the suspension

agreed by the parties or as determined by the SETA in sub- regulation (1);

(e) suspend any grant payments that may be associated with the agreement; and

(d) notify each party to the agreement of the suspension period and the date on

which the agreement will recommence,

(4) The employer must inform the SETA in writing of the re- commencement of the

agreement within seven calendar days of re- commencement.

(5) The SETA must resume any outstanding grant payments on receipt of proof that the

agreement has been re- commenced.

Termination of agreement

14. (1) A SETA may approve the termination of an agreement if

(a)

(h)

(e)

an employer or learner has made a written request to tet uuinate and the other

panties have had an opportunity to make representations;

a learner has terminated a contract of employment with the employer and

another employer has not been substituted in terms of regulation 12; or

a provider has requested on good cause to terminate and the other parties have

had an opportunity to make representations; or

(d) the SETA or the employer have been unable to arrange for another provider to

be substituted for the existing provider in terms of regulation 12.
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An appli ation to ermin te an a eeme t n terms f sub -r gulation I must be

submitt d the SE A in writing.

In th se of sub regula ion (1) (a) the apple t n t erm.nate ust be ac ompanied

by a 1 ter ign by he e pl yer and t e earner s tting out the reason for the

term nation.

(4) The SE A's decision ust be corn unie ed to each rty i wr tin .

(5 If TA a proves t e terminatio o an a eem nt, t e SETA t d reg s e the

agr ment.

C tif cat' n of I re a 'ev n s

1 . (1) For all o pl c a ed earning pr nine w i h e u'r s cert fi ion, t e e mer

mu t, with n O ork n d ys be 's ued wit a certifi c h s ess ent a d

ve 'fi n proc sses re one] ded by -

( ) t el vant ualit Cou c 1 or the el t dy.

Comp o of a eem nt

t e d t pec fie 'n an a e nt h s en rea hed, the ET m t -

(a) inf rm th I am r a the em oyer th the agre me ha b c mpl d a d

dvi o an o t n n ma ter e a in to 't and

(b ' the earner cone rn h s cm h work e ba d 1 arn'n

p gr m in o the D pa me t ft r p nod six in nth n a orma

termined by th epa e 1 th 1 am r w m lo e 11 t' e r art tim

by an m oyer.

CHA 4

Regi t ' ship

17 (1) A Q a yi to re 'ster a 1 a ship n t rm f ti n 16 of th Act m st mplete

e registr n form et o n Annexure to t s e l t s a s is

r -stered with the D unit on req st of Q on e th qua ific f n i r gistered

wit SAQA by co le ing Ann xu e B t e Regu a ions

11

'c t a gr n i o e

' e to T

eca t. i aio ot i m c

et s' ed t m o h 1 e s

i

T m m'at pa n i'g
) a SE p h n f gr e h mus e- i t r

CC

er 10 ea n r cht eme t

5 w rk a e b s 1 ' ogra h' c r g i e i cat h 1 a

s i 3 w ig a is 'h ' cateoneteas m n

r1 ca 10 e a c u

a he r e Q y n i d ega ed bo

leti n gr e

16. When he n da e s i d 1 gre me a be c S A us
' o e e e nd p1 at e nt s een o ete n

a se n y u sta di g t s r l f g i ;

if 1 e ed a o pleted t e plac - se e 1 g

ro a me, frm e rt n a e a e' of o s i f t

de e D rtm nt 1 e e e as e p y d fu im o p e

e pl

s ermg Learner ' s

PTER

. C ppl 'ng g1 e mer i e s o sec o e u co

th ' atio s ut i B he e R gu a ion . A le rn hip

egi HET ue a C c e l' a io s e

' h mp t e r o th se 1 t'

(2) An application to terminate an agreement in terms of sub -regulation 1 must be

submitted to the SETA in writing.

(3) In the case of sub -regulation (1) (a) the application to terminate must be accompanied

by a letter signed by the employer and the learner setting out the reasons for the

termination.

(4) The SETA's decision must be communicated to each party in 'writing.

(5) if a SETA approves the termination of an agreement, the SETA must de- register the

agreement.

Certification of learner achievements

15. (1) For all workplace based learning programme which requires certification, the learner

must, within 30 working days be issued with a certificate once the assessment and

verification processes are concluded by -

(a) the relevant Quality Council or the delegated body.

Completion of agreement

16. When the end date specified in an agreement has been reached, the SETA must

(a) inform the learner and the employer that the agreement has been completed and

advise on any outstanding matters relating to it and

(h) if the learner concerned has completed the workplace -based learning

programme, inform the Department after a period of six months in a format

determined by the Department if the learner was employed full time or part time

by an employer.

CHAPTER 4

Registering Learnerships

17. (1) A QC applying to register a learnership in terns of section 16 of the Act must complete

the registration form set out in Annexure B to these Regulations. A learnship is

registered with the DH ET unit on request of a QC once the qualification is registered

with SAQA by completing Annexure B to these Regulations.

11
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(2 The e in eted regis r tion efe in subregu ati n ( ) mu t be signe

b the execut've off er o he C d be su milted to the Director- en rai

(

The QC applying o gi ter a learn rship in st take the espon ibility o munit r

he learnersh' for h le ant q alification as o iated with t e learn rs i

Upon r 'stration of a le rnership, the Di ector -Gener I must

(a) Ho at and 'ssue a learner hip regi tration number; and

(b) s ue a certificate of re 's rati n to the QC.

Amen ing registered Learnerships

XS. (1) If the South African Q alifications Authority amends the registration of a qualification

associated with a learnership, the relevant quality council must communicate the SAQA

mendments to the Director -General within 0 working days

( ) If the egistered learnership is amended the Director -General mu t amend the relevant

c rtificate of regìstrat on acco dingly or issue a new certificate f registration.

(3) The a endment of a regi t red learnership does not affect-

(a) the rights and obligations o the parties to any learnership agreement in

r spect of that learner hip in force at the ti e of th amendment;

b) the val'dity of any learnership compi ted by a learner r any
quali c tion associa ed with the learners ip achieved y a learner

(i) before amendment f the learn rship; or

(ii) in respect of any period of learnership that is commenc d be ore

the amendm nt of the learnership an which the le mer as dui

ompleted.
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(2) The completed registration form referred to in subregulation (1) must be signed

by the executive officer of the QC and be submitted to the Director -General.

(3) The QC applying to register a learnership must take the responsibility to monitor

the learnership for the relevant qualification associated with the learnership.

(4) Upon registration of a learnership, the Director -General must -

(a) allocate and issue a leamership registration number; and

(b) issue a certificate of registration to the QC.

Amending registered Learnerships

18. (1 ) If the South African Qualifications Authority amends the registration of a qualification

associated with a learnership, the relevant quality council must communicate the SAQA

amendments to the Director -General within 30 working days.

(2) If the registered learnership is amended, the Director - General must amend the relevant

certificate of registration accordingly or issue a new certificate of registration.

(3) The amendment of a registered learnership does not affect-

(a) the rights and obligations of the parties to any learnership agreement in

respect of that learnership in force at the time of the amendment;

(b) the validity of any learnership completed by a learner or any

qualification associated with the leamership achieved by a learner -

(i) before amendment of the learnership; or

(ii) in respect of any period of learnership that is commenced before

the amendment of the learnership and which the learner has duly

completed.

12
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Deregistrati n f L am rshtp

19. 1 The Direc o Gen al ma deregiste le rnership if

(a) the relev Q ha in ritin eq ested the Dir to -Ge era o

der gis er he learnership;

( ) the quali icati n as o iated with the learner hip ha b en deregi te d by

the S uth frican ualification Aut ority;

c) the Director -Gen 1 's s ti f e that there i no longe e or the

learne ship d e to no enrolments of le me s.

2) Before deregistering a regi tered learners i , the Director -G n ra : -

(a) publish noti e of the intenti n to deregister and th easons fo doing so

in the Government a ette.

(b) give interested person 30 da s from the dat of n tice i th Government

Ga ette to ma e repre entat'ons on w the learnership s ou d n t e

deregistered nd

() onsi er those representations, and any views expresse y t e Nationa

Skills Autho -t in re ching a decision.

(3) The deregi trat on of registered learnership d es n t affect-

(a the righ and obli ations of the partie to any learnersh agre ent 'n

respect of that learnership in for e at the time of der gistra io ;

( ) the validity of ny learn rship corn leted by a learne o an

qualification associa ed it the 1 amer hip achieved b learner

(i) b re de gistration f th learnership; o
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Deregistration of Learnerships

19. (1) The Director -General may deregister a learnership if-

(a) the relevant QC has in writing requested the Director- General to

deregister the learnership;

(b) the qualification associated with the learnership has been deregistered by

the South African Qualifications Authority;

(c) the Director -General is satisfied that there is no longer a need for the

learnership due to no enrolments of learners.

(2) Before deregistering a registered learnership, the Director -General: -

(a) publish notice of the intention to deregister and the reasons for doing so

in the Government Gazette;

(b) give interested person 30 days from the date of notice in the Government

Gazette to make representations on why the learnership should not be

deregistered; and

(e) consider those representations, and any views expressed by the National

Skills Authority, in reaching a decision.

(3) The deregistration of a registered learnership does not affect-

(a) the right and obligations of the parties to any learnership agreement in

respect of that learnership in force at the time of deregistration;

(b) the validity of any learnership completed by a learner or any

qualification associated with the learnership achieved by a learner -

(i) before deregistration of the learnership; or

13
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(ii) in respe t o ny period of learn rship that commenced bef re

the deregistration of the learner hip and which the learner has

duly completed.

CHAPTER 5

DISPUTES

Referral of dispute

20. (1) A party referring a dispute in terms of section 19(2) oft e Act must submit a completed

Form 7.11 published in terms of the Labour Relations Act 66 of 1995 to the

Commission for Conciliation, Mediation and Arbitration.

(2) A party to a dispute regarding the quality and delivery of education and training or

assessment provided by a arty to the agreement may refer the dispute in writing to the

SETA.

(3) I dispute is not settled by the relevant SETA within 30 working days of the written

submission being received then the matter must be referred to the Department or

QCTO respectively for esolution in accordance with the applicable policies and

procedures of the Department or QCTO.

(4) Where relevant, a party to a dispute may also use the provisions f prevailing

legi lation.

CHAPTER 6

ADMINISTRATIVE PROVISIONS

Record keeping by SETAs

21. (1) Every SETA must keep an updated record of every

(a) agreement registered by the SETA including he registration number;

(b) grant paid by the SETA in respect of every agree ent;

(c) amendment to an agreement;

(d) successfully completed agreem nt in terms of regulation 16 including the

agreement registration number, qualification number and certificate number;

(e agreement that the SETA d dined to register and the reas ns or not registering

"t;
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(ii) in respect of any period of learnership that commenced before

the deregistration of the learnership and which the learner has

duly completed.

CHAPTER 5

DISPUTES

Referral of dispute

20. (1) A party referring a dispute in terms of section 19(2) of the Act must submit a completed

Fonn 7.11 published in terms of the Labour Relations Act 66 of 1995 to the

Commission for Conciliation, Mediation and Arbitration.

(2) A party to a dispute regarding the quality and delivery of education and training or

assessment provided by a party to the agreement may refer the dispute in writing to the

SETA.

(3) If a dispute is not settled by the relevant SETA within 30 working days of the written

submission being received, then the matter must be referred to the Department or

QCTO respectively for resolution in accordance with the applicable policies and

procedures of the Department or QCTO.

(4) Where relevant, a party to a dispute may also use the provisions of prevailing

legislation.

CHAPTER 6

ADMINISTRATIVE PROVISIONS

Record keeping by SETAs

21. (1) Every SETA must keep an updated record of every-

(a) agreement registered by the SETA including the registration number;

(b) giant paid by the SETA in respect of every agreement;

(e) amendment to an agreement;

(d) successfully completed agreement in terns of regulation 16 including the

agreement registration number, qualification number and certificate number;

agreement that the SETA declined to register and the reasons for not registering

it;

(e)

14
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(f) agreement t rminated in terms of regulation 14 including th reasons f r such

termination. and

(g) employer's report regarding the employment status of each learner who has

completed an agreement.

(2) Records referred to in sub -regulation (1) ma be kept in any form, but an original

agreement and any amendment to an agreement must be produced in hard copy when

required.

Repeal of regulations

22. The Leamership Regulations, 2007 published in Government No ice R 519 in

Government Gazette No. 30010 dated 29 June 2007 are hereby repealed as a whole.

Transitional arrangements

23. (1) Provider accreditation applications for historic qualifications registered on the

Occupational Qualification Sub- Framework OQSF post 30 June 2018, must be done

through the Quality Council for Trades and Occupations (QCTO).

(2) Provider accreditation applications for occupational qualifications registered o the

OQSF must be made to the QCTO

(3) A dispute that originated and for which the process commenced prior to these

regulations coming into eff et will continue to be managed and resolved through the

provisions of the regulations repealed by section 22.

(4) A record kept in terms of the regulations repealed by section 21 is deemed to be a record

generated and managed in terms of these regula ions

Short title and commencement

24. (1) hese are the SETA Work -Based Learning Programm Agreement Regulations,

2018.

(2) These regulations comes into force on 1 April 2019.
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(f) agreement terminated in terms of regulation 14, including the reasons for such

termination; and

(g) employer's report regarding the employment status of each learner who has

completed an agreement.

(2) Records referred to in sub- regulation (I) may be kept in any form, hut an original

agreement and any amendment to an agreement must be produced in hard copy when

required.

Repeal of regulations

22. The Learnership Regulations, 2007 published in Government Notice R 519 in

Government Gazette No. 30010 dated 29 June 2007 are hereby repealed as a whole.

Transitional arrangements

23. (1) Provider accreditation applications for historic qualifications registered on the

Occupational Qualification Sub -Framework OQSF post 30 June 2018, must be done

through the Quality Council for Trades and Occupations (QCTO).

(2) Provider accreditation applications for occupational qualifications registered on the

OQSF must be made to the QCTO

(3) A dispute that originated and for which the process commenced prior to these

regulations coming into effect will continue to he managed and resolved through the

provisions of the regulations repealed by section 22.

(4) A record kept in terms of the regulations repealed by section 21 is deemed to be a record

generated and managed in terms of these regulations

Short title and commencement

24. (1) These are the SETA Work -Based Learning Programme Agreement Regulations,

2018.

(2) These regulations comes into force on 1 April 2019.
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Annexur A

WORK -BA ED LEARNIN PROGRAMME
AGREEMEN

SETA Lo o

PART A: INTERPRETATION

-.1.147i

In this Agreement, unless the conte t indicates otherwise, any word o e pression to which a
meaning has been as igned in the Skills Deve opment Act, 1998 (Act 97 of 1998) (`the Act')
or the SETA Workplace Based earning Programme Agreement Regulations 2018 (`these
regulations') shall have the meaning assigned.

PART B: DEFINITIONS

For purposes of wor p ace based Ieaming programme agreements only:

"appre iceship" means a period of workplace ba e learning culmin ting in an ccupationa
qualifcation for a li ted trade.

`candidacy" means a period of orkplace ased le rning undertaken by a graduate as part of
the requirement for registration as a professional in the required rofessional designation as
stipulated by a professiona body.

"internship for the "N" Diploma" means a period of wo kplace based learning undertaken s

part of the requirement or the "N" Diploma.

" earnership" means a period of workplace based learning cul inating in an occupational
qualification or part guar fication

" tudent in ernship: Ca egory A" mea a period of workplace based learning undertaken a
part of the requirement for the Diploma, National Diploma, Higher Certificate or Advanced
Certificate as a vocational qu lification fpulated in the Higher Education Qualifications Sub-

Framework (HEQSF).

"stu ent inte ship: ategory B m an period of wo kplace base learning undertaken as
part o the requirement for a professi al qualification.

1

Annexure A

SETA Logo

WORK -BASED LEARNING PROGRAMME
AGREEMENT

PART A: INTERPRETATION

In this Agreement, unless the context indicates otherwise, any word or expression to which a
meaning has been assigned in the Skills Development Act, 1998 (Act 97 of 1998) ('the Act')
or the SETA Workplace Based Learning Programme Agreement Regulations, 2018 (`these
regulations') shall have the meaning so assigned.

PART B: DEFINITIONS

For purposes of workplace based learning programme agreements only:

"apprenticeship "" means a period of workplace based learning culminating in an occupational
qualification for a listed trade.

"candidacy" means a period of workplace based learning undertaken by a graduate as part of
the requirement for registration as a professional in the required professional designation as
stipulated by a professional body.

"internship for the "N" Diploma means a period of workplace based learning undertaken as
part of the requirement for the "N" Diploma.

"leadership" means a period of workplace based learning culminating in an occupational
qualification or part qualification.

"student internship: Category A" means a period of workplace based learning undertaken as
part of the requirement for the Diploma, National Diploma, Higher Certificate or Advanced
Certificate as a vocational qualification stipulated in the Higher Education Qualifications Sub -

Framework (HEQSF).

"student internship: Category B" means a period of workplace based learning undertaken as
part of the requirement for a professional qualification.

16
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" t de i e hi : eg ry ns a e work e b s d ea n a n s pa
o r i e or h O up i Q . r a s of th it u ad s

tio QC

"graduate 'ntern hip ' ean a pe 'o f workpl e ba ed earning r he p o es lo ing
pe s n ho has e Ieted pos -se o qua icati n to ain wo kp ac ex nc or

x o ure to h n co etenc and/or mplo abilit . This ma 'nclu e ca ernie t f wit
exi i g q alific t'o t at d 'n ustnal e posure or xp nence.

"student internship" ea peri d o pl ce ba ed earn'ng or a n h is e ol e
at a e uc t'on an rai -n 'nst'tution f r AQA registered qualif cat. on nd ma include

cation ork.

ART C. TERMS AND CONDITION OF AGR EMENT

1 Declaration f the parties

We und rst n that this greement i le all bind'ng.

We under and that it i n offence in terms of t Act o pr i e f s or m. ead.ng
inf rmation in this agre ment.

W e to t e of ow ng right and ti s.

2. Rights and dutie f learners, employers and providers

2.1 Rights of the learner

The learn has the ngh to.

2.1.1 rece'v a induction o he workp ace b sed learning programm

. .2 be educated and trained unde he workp a b sed le i g pr gr mm ;

ccess t the equired re ources fo al requ'red urricul m ompo e s

o the o -based earning p ogramme-

.4 b as d 'nterna ly as pe ified and have a ce s to the asses men
esul s of e workplace b sed le rning programme.

2.1.5 have ccess to fina e terral s in a ive a se ment a specs ied in the
a ess ent spec'ficatio ;

2 1 6 succe sfu be awarde a ertifi te of comp tence, b th r levan
b dy;

. .7 in the case f a u empio learner, eceive t ed w rkpl ce-
a e earnin p ograrn e all w ne f the dura ' of th lea ing

pro min ; d

s u nt nt ms 'p Cat o C mea p riod of plac a e 1 mi g undert ke a rt
f the equ'rem nt f t e cc atonal uahfc tion e Qual y Co ncil for Tr e and

Occupa ns ( TO).

1 s ' m s n d o ac s 1 ' fo t urp s al w
a ro w omp a t ho 1 lif o g r l e pene e
e p s en a ce mp e e y' y

st n u a 1 ns h nee 1 d ' x e e

y1 d a d ' saf h

in ns a o f work a s I i f perso w o' nr I d
n d ai dt ni g> i ' o aS

va w

P S E

o

e a d a s g y 1

i i a

st s a he t ov d ai e isl 1

o e

e agre h f l i s du e

so

er t

i e n ' t t 1 a e,

21 rt l ce a arn n o a e

2.1.3 a o r s r 1 i c u c n nt
f w rk 1 r

2.1 e sesse i 1 s e c s s t
r t th a a ,

a 1 x u m t s ss s s T
ss m 1 n

if s 1,

o

d c ca e y e e t

2 1 o n n yed r ' he agre o a
b s d l g r m o a e or non e rn

gra e an

17

"student internship: Category C means a period of workplace based learning undertaken as part
of the requirement for the Occupational Qualifications of the Quality Council for Trades and
Occupations (QCTO).

"graduate internship" means a period of workplace based learning for the purposes allowing
a person who has completed a post -school qualification to gain workplace experience or
exposure to enhance competence and/or employability. This may include academic staff with
existing qualifications that need industrial exposure or experience.

"student internship" means a period of workplace based learning for a person who is enrolled
at an education and training institution for a SAQA registered qualification and may include
vacation work.

PART C: TERMS AND CONDITIONS OF AGREEMENT

1. Declaration of the parties

We understand that this agreement is legally binding.

We understand that it is an offence in ternis of the Act to provide false or misleading
information in this agreement.

We agree to the following rights and duties.

2. Rights and duties of learners, employers and providers

2.1 Rights of the learner

The learner has the right to:

2.1.1 receive an induction to the workplace based learning programme;

2.12 be educated and trained under the workplace based learning programme;

2.1.3 access to the required resources for all required curriculum components
of the work -based learning programme;

2.1.4 he assessed internally as specified and have access to the assessment
results of the workplace based learning programme;

2.1.5 have access to final external summative assessments as specified in the
assessment specification;

2.1.6 if successful, be awarded a certificate of competence, by the relevant
body;

2.1.7 in the case of an unemployed learner, receive the agreed workplace -
based learning programme allowance for the duration of the learning
programme; and
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2 8 rai e grnev es i writing with the TA concernin y shortcomings
i the qu i y of the edu ati nd tr imn under he orkpl c b sed
learning programme.

2. Duties o the learner

The le me us

2. can t all related or exp rience ctivitie s ified in the
orkplace -based le ming pro amm ;

2.2.2 c mply w th the employer's wor lace polit es an rocedures,

2.2 3 a ailable f r and articipate in all knowle e, practical k'l1s and
work e p rience activities required b the workpl ce -bas d lea ing
pr gr mme;

2.2.4 complete ti esh et and projec s, an partic'p e in all internal
assessm t activities tha are required for th fin I external summ tive
a ses men at the end of the workplace -based learning programme, an

2.2.5 b ava'lable for the final external summative a ses ment o occupational
competence on the date and place scheduled.

2.3 Rights of the employer

The emplo er ha the 'ght to require the lea er to:

2.3.1 perfo 1 wful duties in terms of this agreemen ; and

.3.2 comply with the rules and regulations concerning the employer's
workplace policie and procedures.

.4 Duties of the employer

The employer must:

2.4.1 compl with 11 duties in terms o t e Act and ppli ble legislation
includi g th se listed hereu der u less other legisl tion exists that is
applicab e o the employer specifically :

2.4.1. Basic Conditions of Employment Act ,1997(Act 75 f 199 );

2.4.1.2 La our Relations Act, 1995 et 6 of 1995);

2.4.1.3 E plo nt Equity Act, 1998 (Act 55 of 1998);

2.4. 4 Occupatio al Health and Safety Act, 1993 (Ac 85 f 1993)

r ine Health and Safety Act 199 (Act 27 of 96);

2.4 1.5 Compensation for Occupat'onal Injuries and Diseases Act,
1 93 (A t 130 of 1 93), a d

.4.1 ne ployment I s r nee Act, 19 6 (Act 30 of 19 6);
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2.1.8 raise grievances in writing with the SETA concerning any shortcomings
in the quality of the education and training under the workplace based
learning programme.

2.2 Duties of the learner

The learner must:

2.2.1 carry out all related work experience activities specified in the
workplace -based learning programme;

2.2.2 comply with the employer's workplace policies and procedures;

2.2.3 he available for, and participate in, all knowledge, practical skills and
work experience activities required by the workplace -based learning
programme;

2.2.4 complete timesheets and projects, and participate in all internal
assessment activities that are required for the final external summative
assessment at the end of the workplace -based learning programme; and

2.2.5 be available for the final external summative assessment of occupational
competence on the date and place scheduled.

2.3 Rights of the employer

The employer has the right to require the learner to:

2.3.1 perform lawful duties in terms of this agreement; and

2.3.2 comply with the rules and regulations concerning the employer's
workplace policies and procedures.

2.4 Duties of the employer

The employer must:

2.4.1 comply with all duties in terms of the Act and applicable legislation
including those listed hereunder unless other legislation exists that is
applicable to the employer specifically :

2.4.1.1 Basic Conditions of Employment Act .1997(Act 75 oft 997);

2.4.1.2 Labour Relations Act, 1995 (Act 66 of 1995);

2.4.1.3 Employment Equity Act, 1998 (Act 55 of 1998);

2.4.1.4 Occupational Health and Safety Act, 1993 (Act 85 of 1993)

or Mine Health and Safety Act, 1996 (Act 27 of 1996);

2.4.1.5 Compensation for Occupational Injures and Diseases Act,
1993 (Act 130 of 1993); and

2.4.1.6 Unemployment Insurance Act, 1996 (Act 30 of 1996);

18
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42 r id th ili ies nd res c requ r he work e erien e
c p ne t orkplac - a e I arn'n r a

p vide the 1 arne wi h upervis'on nd ento ng at work;

2.4 4 eleas the 1 mer uring norm o king hours t tt nd off- he-jo
omponents oft e o kpl e -ba e le rning programme

.4.5 c rnplete the learner's ork reco ds;

4. kee up t date re or s of workpl c le rning and periodically discus
p ogres with the learner and th provider;

2. if the learne wa not in the emplo en of the e ploy at the time of
co eluding this agreement, t e emp over mu t.

. .7.1 enter i to a contract of empi yment ith the Iearne for the
duration of th le rning programme;

2 4.7.2 advise the learner of he term nd conditions of is or her
mploymen , includin the learner allowan e;

2 4 7.3 advise the learner of he em loye 's workplace officies and

proc dures'

2.4. . pay he learner on ime he agreed lea all anc o the
duration f the learni g pr gramme; and

2.4.7.5 appl t e ame discip inary, ' vante and dispute resolut'on
procedures to the learn r as to any other employee

2.4.8 submit the signed learni g pr gramme agreement to the SETA
for registra ion.

2.5 Rights of the provider

he pr vider has t e right to acce s the learner's wor experience ec rds.

2.6 Dutie of the provider

The pro ider must:

2.6. provid the know e ge nd practic 1 kill e mponents ci fed in the
wor ba ed earnng programme;

2.6.2 provide the learne suppo as req i e the workplac -b sed lea ing
programme;

2. .3 ecord mont r and reta' det il of he ucation and tr ni g provid d
to th learner in te s of t rkp ace -based learning program e and
periodically di cuss and ree r ogre with he earner and the
employer
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2.4.2 provide the facilities and resources required for the work experience
components of the workplace -based learning programme;

2.4.3 provide the learner with supervision and mentoring at work;

2.4.4 release the learner during normal working hours to attend off -the -job
components of the workplace -based learning programme;

2.4.5 complete the learner's work records:

2.4.6 keep up to date records of workplace learning and periodically discuss
progress with the learner and the provider;

2.4.7 if the learner was not in the employment of the employer at the time of
concluding this agreement, the employer must:

2.4.7.1 enter into a contract of employment with the learner for the
duration of the learning programme;

2.4.7.2 advise the learner of the terms and conditions of his or her
employment, including the learner allowance;

2.4.7.3 advise the learner of the employer's workplace policies and

procedures;

2.4.7.4 pay the learner on time the agreed learner allowance for the
duration of the learning programme; and

2.4.7.5 apply the same disciplinary, grievance and dispute resolution
procedures to the learner as to any other employee.

2.4.8 submit the signed teaming programme agreement to the SETA
for registration.

2.5 Rights of the provider

The provider has the right to access the learner's work experience records.

2.6 Duties of the provider

The provider must:

2.6.1 provide the knowledge and practical skills components specified in the
Nvork -based learning programme;

2.6.2 provide the learner support as required by the workplace -based learning
programme;

2.6.3 record, monitor and retain details of the education and training provided
to the learner in terms of the workplace -based learning programme and
periodically discuss and record progress with the learner and the
employer;
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2.6.4 conduct internal assessments for the knowledge and practical skills
components specified in the workplace -based learning programme; and

2.6.5 issue statements of results.

3. Completion or termination of this agreement

3.1 This workplace based learning programme agreement is completed:

3.1.1 on the date as stipulated in this agreement as completion date; or

3.1.2 on an earlier date if the learner has successfully completed the final
external summative assessment and fulfilled all requirements associated
with the specified workplace experience activities of the work -based
learning programme.

3.2 This workplace based learning programme agreement is terminated if:

3.2.1 the learner is fairly dismissed by the employer for a reason related to the
learner's conduct or capacity as an employee; or

3.2.2 the SETA approves the termination of the agreement in terms of the
SETA Workplace -Based Learning Programme Regulations.

PART C: DETAILS OF THE LEARNING PROGRAMME AND THE PARTIES TO
THIS AGREEMENT

Please take note of the following:

If the learner is not already in the employ of the employer, the learner and
employer must conclude a contract of employment;

If the learner is an unmarried person under 18 years then the learner's parent or
guardian must be a party to this agreement and must complete Section 2. The
parent or guardian ceases to be a party to this agreement once the learner turns
18;

If a group of employers is party to this agreement, one of the employers must
perform the function of a lead employer. The lead employer must complete
Section 3. Details of the other employers must be attached on a separate sheet;
and

If a group of providers is party to this agreement, one of them must perform the
function of lead provider. The lead provider must be accredited for the relevant
curriculum components and must complete Section 4. Details of the other
providers must be attached on a separate sheet.

20

2.6.4 conduct internal assessments for the knowledge and practical skills
components specified in the workplace -based learning programme; and

2.6.5 issue statements of results.

3. Completion or termination of this agreement

3.1 This workplace based learning programme agreement is completed:

3.1.1 on the date as stipulated in this agreement as completion date; or

3.1.2 on an earlier date if the learner has successfully completed the final
external summative assessment and fulfilled all requirements associated
with the specified workplace experience activities of the work -based
learning programme.

3.2 This workplace based learning programme agreement is terminated if:

3.2.1 the learner is fairly dismissed by the employer for a reason related to the
learners conduct or capacity as an employee; or

32.2 the SETA approves the termination of the agreement in terns of the
SETA Workplace -Based Learning Programme Regulations.

PART C: DETAILS OF THE LEARNING PROGRAMME AND THE PARTIES TO
THIS AGREEMENT

Please take note of the following:

If the learner is not already in the employ of the employer, the learner and
employer must conclude a contract of employment;

If the learner is an unmarried person under 18 years then the learner's parent or
guardian must be a party to this agreement and must complete Section 2. The
parent or guardian ceases to be a party to this agreement once the learner turns
18;

If a group of employers is party to this agreement, one of the employers must
perform the function of a lead employer. The lead employer must complete
Section 3. Details of the other employers must be attached on a separate sheet;
and

If a group of providers is party to this agreement, one of them must perform the
function of lead provider. The lead provider must be accredited for the relevant
curriculum components and must complete Section 4. Details of the other
providers must be attached on a separate sheet.
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1 Learner details

1.1 Full name:

1.2 Identity number-

1.3 Date of birth:

1.4 Sex: Male Female

15 Race: African Indian

Coloured White

1.6 Do you have a disability, as contemplated by the mployment Equity Act, 1998

(Act 55 of 1998)1

Yes (specify): No

1.7 Learners residential, home and birth place addresses:

1.8 Contact telephone numbers:

(As many contact numbers as possible. One MUST be a cell number.)

1.9 Postal address (if different from residential):

1.10 E-mail addre s:

21
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1. Learner details

1.1 Full name:

1.2 Identity number:

1.3 Date of birth:

1.4 Sex: Male Female

1.5 Race: African Indian

Coloured White

1.6 Do you have a disability, as contemplated by the Employment Equity Act. 1998

(Act 55 of 1998)'

Yes (specify): No

1.7 Learners residential, home and birth place addresses:

1.8 Contact telephone numbers:

(As many contact numbers as possible. One MUST be a cell number.)

1.9 Postal address (if different from residential):

1.10 E -mail address:
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1.11 Are you a South African cilzen?

Ye No

If No, (specify and attach documents indic Ling your statu including citizenship

and or permanent residence, study permit, et .

1.12 Were you employed by your employer before concluding this agreement?

Yes No

1 13 Were you party to a workplace -based learning programme agreement at any time

in the past before concluding this agreement?

Yes No

2. Parent or guardian details

(To be completed if earner is a minor, i.e. an unmarried person under 18 years.)

2.1 Full nam

2.2 Identity number:

2.3 Residential address:

2.4 Postal address (if different from above):

2.5 Telephone number (home and work):

2.6 E -mail address:

3. Employer details

3. Legal name of employer:
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1.1 1 Are you a South African citizen?

Yes No

If No, (specify and attach documents indicating your status including citizenship

and /or permanent residence, study permit, etc.

1.12 Were you employed by your employer before concluding this agreement?

Yes No

1.13 Were you party to a workplace -based learning programme agreement at any time

in the past before concluding this agreement?

Yes No

2. Parent or guardian details

(To be completed if learner is a minor, i.e. an unmarried person under 18 years.)

2.1 Full name:

2.2 Identity number:

2.3 Residential address:

2.4 Postal address (if different from above):

2.5 Telephone number (home and work):

2.6 E -mail address:

3. Employer details

3.1 Legal name of employer:
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3.2 Trading n me (if different from above):

3.3 Emp oyer workplace approval numb

3.4 Approving SETA.

3.5 Approval date.

3.6 Approval review date.

3.7 Are you liable for the skills development levy (SDL)?

Yes No

If yes what is your SDL number:

3. Name of SETA with which you are registered:

3.9 What is the Standard Industrial Classification (SIC) code that applies to your core

business:

3.10 Are you acting as the lead employer?

Yes No

3.11 Business address:

3 12 Postal address (if different from 3.11):

3.13 Name of contact person:

3.14 Telephone number:

3.15 Fax number:

3.16 Cell number:

3.17 E -mail address:

23
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3.2 Trading name (if different from above):

3.3 Employer workplace approval number:

3.4 Approving SETA'

3.5 Approval date -

3.6 Approval review date'

3.7 Are you liable for the skills development levy (SDL)?

Yes No

1f yes, what is your SDL number:

3.8 Name of SETA with which you arc registered:

3.9 What is

business:

the Standard Industrial Classification (SIC) code that applies to your core

3.10 Arc you acting as the lead employer?

Yes 1 No

3.11 Business address:

3.12 Postal address (if different from 3.1 1):

3.13 Name of contact person:

3.14 Telephone number:

3.15 Fax number:

3.16 Cell number:

3.17 E -mail address:
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4. Provide det il

4.1 ga m f p o i e:

4.2 Tr di g n e (if different from above :

4.3 e yo acting as t ead p vider

Ye No

4.4 Are you li fo the Sk' is D velopment Levy ( DL)?

Ye No

If yes, what is your SDL number:

4.5 What is the Standard I dustrial Classi 'cation (SIC) code h t applie to ur core

busin s

4. Accre iting Council:

.7 Accreditation nu ber

4.8 Accre itation review d te:

.9 Busi e s ddress:

4 10 Post 1 addres (if ifferent from 4.9):

4.11 Nam c n ac person:

4.12 T lephone number.

4.13 Fax number

4.14 E- a' add ess:
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4. Provider details

4.1 Legal name of provider:

4.2 Trading name (if different from above):

4.3 Are you acting as the lead provider?

Yes No

4.4 Are you liable for the Skills Development Levy (SDL)?

Yes

If yes, what is your SDL number:

No

4.5 What is the Standard Industrial Classification (SIC) code that applies to your core

business:

4.6 Accrediting Council:

4.7 Accreditation number.

4.8 Accreditation review date:

4.9 Business address:

4.10 Postal address (if different from 4.9):

4.1 1 Name of contact person:

4.12 Telephone number:

4.13 Fax number

4.14 E -mail address:
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5. Contract of employment

5.1 Is the learner's contract of employment specific to the p riod of the greement?

Yes (specify): No

If yes, at ach a copy of th contrae of einp oyment.

5.2 Does the learner ha e a copy of the contract of employme t?

No (explain : Yes

6. Workplace Based Learning Programme Selection:

Workplace Based Learning Programme Type

1. Apprenticeship

2. Learnership

3. Internship for the " " Diploma

4. Candid cy

5. Student internship. Category A

6. Student internship: Category B

7. Student internship: Category C

8, Student internship

9. Graduate intern hip

Place an X next to
ON Y ONE Type
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5. Contract of employment

5.1 Is the learner's contract of employment specific to the period of the agreement?

Yes (specify):

If yes, attach a copy of the contract of employment.

5.2 Does the learner have a copy of the contract of employment?

No (explain): Yes

6. Workplace Based Learning Programme Selection:

No

Workplace Based Learning Programme Type
Place an X next to
ONLY ONE Type

1. Apprenticeship

2. Learnership

3. Internship for the "N" Diploma

4, Candidacy

5. Student internship: Category A

6. Student internship: Category B

7. Student internship: Category C

8. Student internship

9. Graduate internship
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SETA esponsib e f r agreement

Qualifi ation or part qualification title
associated with agreement if applicable

Qualification or part qualification SAQA ID
number associated with agreement if
applicable

Curriculum registration number associated
with the agreement

QCTO appointed Assessment Quality Partner
(AQP) associated with the workplace -based
agreement

Agreement start date (date SETA registers
the agreement)
Agreement end date (subject to number of
credits of qualification or part qualification or
duration of curriculum)
Designation registered with SAQA if
applicable

7. Signatories

Learner Full Name: Parent or Guardian's signature

(Only if the learner is a minor)

Full Name:

Signature: Signature:

Date: Date:

Witness Witness
signature: signature:

Date: Date.
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1 oSETA responsible for agreement

Qualification or part qualification title
associated with agreement if applicable

Qualification or part qualification SAQA ID
number associated with agreement if
applicable

Curriculum registration number associated
with the agreement

QCTO appointed Assessment Quality Partner
(AQP) associated with the workplace -based
agreement

Agreement start date (date SETA registers
the agreement)
Agreement end date (subject to number of
credits of qualification or part qualification or
duration of curriculum)
Designation registered with SAQA if
applicable

7. Signatories

Learner Full Name:

Signature:

Date:

Parent or Guardian's signature

(Only if the learner is a minor)

Full Name:

Signature:

Date:

Witness Witness
signature: signature:

Date: Date:
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Employer or Lead Employer's signature Provider or Lead Provider's signature

Full Name: Full Name:

Designation: Designation:

Signature. Signature:

Date: Date:

Witness Witness
signature: signature:

Date:

SETA Official Use Only

Workplace Based Learning
Programme Agreement Number

Conditional placement date
(Regulation 6(1))

Registration date of the agreement
(Regulation 10(1) )

SETA official approved by the CEO to
register Workplace Based Learning
Programme Agreements.

Date:

Name:

Designation.

Signature

27

Employer or Lead Employer's signature Provider or Lead Provider's signature

Full Name: Full Name:

Designration: Designation:

Si gnature. Si dature:

Date: Date:

Witness Witness
signature: signature:

Date:

SETA Official Use Only

Date:

Workplace Based Learning
Programme Agreement Number

Conditional placement date
(Regulation 6(1))

Registration date of the agreement
(Regulation 10(1) )

SETA official approved by the CEO to
register Workplace Based Learning
Programme Agreements. Name:

Designation:

Signature

-17
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Annexure B

\Ny

APPLICATION TO REGISTER A LEARNERSHIP

Documents to accompany this application form:

The relevant South African Qualification Authority (SAQA) qualification document
downloaded from the SAQA website.
If the relevant Quality Council (QC) has delegated the Quality Assurance (QA) function
for the qualification associated with the learnership, proof of adequate arrangements
with the relevant QC must be attached.

Learnership registration number :

Learnership registration date:

Learnership review date:

SETA responsible for learnership

Quality Assurance body accredited for qualification associated with the
learnership.

(For official use only)

1. SETA information

1.1 Name of the QC:

1.2 Details of the QC official responsible for preparing the application

1.3. Name:

1.4 Telephone number:

28

Annexure B

APPLICATION TO REGISTER A LEARNERSHIP

Documents to accompany this application form:

The relevant South African Qualification Authority (SAQA) qualification document
downloaded from the SAQA website.
If the relevant Quality Council (QC) has delegated the Quality Assurance (QA) function
for the qualification associated with the leamership, proof of adequate arrangements
with the relevant QC must be attached.

Learnership registration number

Learnership registration date:

Learnership review date:

SETA responsible for leamership:

Quality Assurance body accredited for qualification associated with the
leamership:

(For official use only)

1. SETA information

I . I Name of the QC:

1.2 Details of the QC official responsible for preparing the application

1.3. Name:

1.4 Telephone number:
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1 5 Fax number:

1 6 Postal a dress:

.7 QC's e mail addres :

2. Qualifi ation information

2.1 Title of qualification associated with the learnership.

2.2 SAQA qualification ID number.

2 3 NQF level:

2.4 Expiry date of the qualification.

2.5 Minimum number of credits of the qualification:

2.6 Entry level requirements for the qualification:

2.7 Nam of QA body accredited for the qualification:

3. Learnership information

3.1 Is this an application to register a new learnership or to replace an existing learnership?

(tick relevant box)

3.1. new learnership

3.1.2 learnership to replace an existing learnership

3 2 If replacing an existing learnership, indicate the following:

3.2.1 Name of existing learnership:

3.2. Registration number of exi tang learnership:

3.3 Learnership title:

3.4 Review da e of th learnership:

3.5 Number of credits to be earned through the learnership:

3.6 Related occupation (as per Organising Framework for Occupations - OFO):

3.7 Occupation code (as per Organising Framework for Occupations - OFO):

29
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1.5 Fax number:

1.6 Postal address:

1.7 QC's e mail address:

2. Qualification information

2.1 Title of qualification associated with the learnership:

2.2 SAQA qualification ID number:

2.3 NQF level:

2.4 Expiry date of the qualification:

2.5 Minimum number of credits of the qualification:

2.6 Entry level requirements for the qualification:

2.7 Name of QA body accredited for the qualification:

3. Learnership information

3.1 Is this an application to register a new learnership or to replace an existing learnership?

(tick relevant box)

3.1.1 new learnership

3.1.2 learnership to replace an existing learnership

3.2 If replacing an existing learnership, indicate the following:

3.2.1 Name of existing learnership:

3.2.2 Registration number of existing learnership:

3.3 Learnership title:

3.4 Review date of the learnership:

3.5 Number of credits to be earned through the learnership:

3.6 Related occupation (as per Organising Framework for Occupations OFO):

3.7 Occupation code (as per Organising Framework for Occupations OFO):
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4. Learnersh'p identification

4.1 How was he need f r th's learners i -d ntified?

(tick the relevant box r boxe )

SETA sec or skills plan
Skills plans from ' adja ent" SETAs
SETA commissioned resea c
War place skills plan
Scarce skills ist
Generali availabl re earch (specify)

Other (specif ).

4.2 Wh t need will the learnersh'p ddress?

4 3 What is the specific purpose oft e learnership?

30
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4. Learnership identification

4.1 How was the need for this learnership identified?

(tick the relevant box or boxes)

SETA sector skills plan
Skills plans from "adjacent "" SETAs
SETA commissioned research
Workplace skills plans
Scarce skills list
Generally available research (specify):

Other (specify):

4.2 What needs will the learnership address?

4.3 What is the specific purpose of the learncrship?
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7. Declaration by QC

We declare that this application is a true and accurate reflection of the learnership, the
qualification associated with the learnership and the rationale for the learnership.

Signed on this day of 20 at

Executive Officer:

Manager:

Name Signature

Name Signature

7. Declaration by QC

We declare that this application is a true and accurate reflection of the learnership, the
qualification associated with the learnership and the rationale for the Iearnership.

Signed on this day of 20 at

Executive Officer:

Manager:

Name Signature

Name Signature
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