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| IMPORTANT NOTICE
j The Government Printing Works will not be held responsible for faxed documents not received due

to errors on the fax machine or faxes received which are unclear or incomplete. Please be advised |f
that an “OK” slip, received from a fax machine, will not be accepted as proof that documents were

received by the GPW for printing. If documents are faxed to the GPW it will be the sender’s respon- |
| sibility to phone and confirm that the documents were received in good order.

i Furthermore the Government Printing Works will also not be held responsible for cancellations and |

| amendments which have not been done on original documents received from clients.
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ENDRESS + HAUSER INVESTMENTS [PTY} LTD {8700112} INFORMATION MANUAL {851 of PAIA}
OVERVIEW: Endress + Hauser investments [Pty} Ltd was estublished in 1987, and operates in the Property industry, with the primary products/ services being renting of land and buildings,
Physical address: 5 Commerce Crescent West, Easigate Ext 13, Sandton
Postal Address: PO Box 783856, Sandton, 2146
Telephone number: 011 262 8000 fax pumber: 011 262 BO62
Managing Director: Robert te

ACCESS TO INFORMATION PERSONNEL:
Information Officer has been appointed and authorised by the MD to ensure that the requiremaents of the Act are admini d in 2 fair, objective and maaner, Allinguiries relsting to the vecords held by the company must be

direrted to Sherilee Start-Taylor {Tel 011 967 237, Fax: 086-622 8117, eamall: sherileest®gmail.com)

Appesls Manager Is responsible for reconsidering any request refected by the infarmation Officer, upon mquest from the Requester whoss raquest was turned down by the Informaticn Officer. Appeals Manager is Robert Mackenzie
(Tek:011 262 8000, Fax number: 011 262 BOB2, e-mail: Rob.MacKenzie@za.endress.com

GUIDE FOR REQUESTERS WHO WISH TO REQUEST RECORDS IN TERMS OF THE ACT: SAHRC] is responsible for compiling a guide that will facilitate sase of use of the Act for Requesters. Direct any queries to SAHRC PAIA Unit Research
and Documentation Department

POSTAL ADDRESS: Private Bag 2700, Houghton, 2041

TEL: +27(13) 484-8300 FAX NUMBER: ¥27 {11} 484-0582

E-MAlL: PaiA@sahre org.23

AVAILABILITY: The compuny’s physical address, Government Gazette and Human Rights Commission. This manual is avaliable for inspection at the offices of the company, free of charge. Coples may be obtainad, subject to the
“prescribed fees, at the offices of the company.

REQUESTING ACCESS TO INFORMATION FROM THE COMPANY: “Form € — REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY" must be completed by each Requaster who requires acess to the company reconds. Form Cls
avatiable from this manual, the company directly, SAHRC and the Department of Justice and Constitutional Development. Compiete all the Selds in the request form or ne-write the datafls in #n e-mail. Send your request to the
information Officer. You must provide sufficient detall in the request form to enable the Information Officer to easlly identify the record / Information you require, which form of sccess b required, the right thit s sought to be
exercised orto be protected and how you wish to be infarmed. You should indicate if any other manner is to be uped to inform you or tonvey the record requested to you. In addition a South African postal address must be provided
and/or & South African fax number, If you are making a request on behalf of another person, you must submit proof of the capacity in which you are making the request In order to satisfy the information Officer. Without proofof the
rapacity the Information Officar Is unider no obligation to consider or evaluate the request. The Information Officer will reply within 30 days of the date of receiing your requast a3 to whether the information Is sccessible and/or where
R mvay be collected, This period may be axtended for 8 further perind of not more than 30 days, and the Requester will be informed of such, in writing. Should records requested, after & diligent search not be found, or shouid the
requested information not exist, the Requester will, by way of an affidavit, be notiied that it ks not possible to ghve access to that record, by the Information Officer.

PROCEOURE TO REQLIEST ACCESS TO INFORMATION,

1. Complete Form € - REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY.

2. Submit Form € as well as the Requast fee to the Information Officer.

1. Within 30 days the Information Officer will inform you of the decislon whether or not to grant you access 1o the records you have requested. Should ths Information Officer require more time you will be informed thereof and the
reasons for the extension,

4. Shouid access be granted you must pay the required Access Fees, after which the records will be provided to you.

5. Shouid Amcass not be granted you may appeal against the decision within 3G days of receiving the decision from the Information Officer. Complete Form B ~ NOTICE OF INTERMAL APPEAL.

§. Should access be grented to you as 2 result of the Intermal appes! you must pay the required Access Fees, after which the records will be provided t you.

7. Should acvess not be granted you may lodge an application to the Court within 60 duys of recelving the decision from the Appes| manager.

8. The procedure to jodge an to the Court is not available to the Company.

PRESCRIBED FEES: A 1 the p fees, which must be paid before further processing of the requast, Records may bewlmhek! untii the fees have been paki.

Requesting Fee: R200.00 {two hundred rand), paid to The company by cash or EFT. Only upon receipt of the payment will the request be p 3. Proof of must be d to the request. Banking detafis ars available from

Rob.MacKkenrie@za. andress com. Should you olject to the ptymcm, odge an application to the High Court. The Request for records will then only be processed once a decision has been received from the High Court, The Request Fes

is not paid by the ifthe required Is asboutthe duction fees may be charged, and records may be withheld until the prescribed fees are pald.

Actess Fees: ¥ the request is granted, a further Access Fee must be paid for the search, reproduction, prepatation and for any time, which has exceeded the prescribed bours to search for, and prepare the record for disclosure. Sew
hod for the Should the p of a record exceed the prescribed 6 hours, 2 deposit of one thind of the prescribed total Access Fee will be payable by the R before the The

information Officer will notly the Requester of this requirement in writing.

AEMEDIES AVALLABLE, SHOULD THE COMPANY FAIL TO RESPOND TO YOUR REQUEST: Should you belleve that the company’s refusal to grant information to you Is unjustifiable, or you hive any other grounds for complaint in terms of
PAA, you may lodge an intemal appesl. Complete Form D and submit it to the information Officer. Shoukd, as a result of the Internal appeal your request still not be granted you can iodge and application 1o the Court within 60 {sixty}
days of the declsion of the intamal appeat.

AVAILABLE RECORDS

a. ___pwﬁonc!mw _ B araer RD 590 145 217 ZA

2 Not
3 Information that may not be refused.
Frelds on which is held by the Finance and v { and Legal, e Legisk

i, _ Financa and Administration.
Annual Financis) sta 2
Asvet register
Books of account (legers, journls) F]
Budgets
of 8l income tax retums, and other tax returny and d s,
| _Financial analysis and reports.
Financial and tax records (Company and employees)
_Financial year-end resylts.
Invoices and dence to clients and suppliers.
Levies documentation.
Management Acoounts
[ Satements
L Commercisl and Legal.
Acqulshion d
| _Agreements with contractors,
Agreements with shareholders, Officers or directors.
Agreements with suppliers,

Bwhdwunt!!adlr‘mqum" ot i terma of the G b Act of 1973

Cefﬂﬁauofchlgoofn
Certificate of |

Certificata to business.
[ Compiant, pleadings briefsand other relning o anylogal cton.

Contracts and agreemants
(‘on‘esgoﬂdance

Deeds of pledge

14

~

EN3 EN] FR1 [N FRY [N

[SY LX) £53 28 TR

STAATS DR HERY

mz-o- 03

Y
Dirsctors rasolutions

T3

GEREGISTREERDE PP .. .5

Finance and lease agresments

index of members

insurance

) details

tnsurance policles.

Leases

i
Material agreements regarding services or materiais.

and articies of
Minute Book, CM2S and CM 26, passed.
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Endress + Hauser Jnvestments (Pty) Lid Information Manual

Minutes of meetings 2

Mortgage bonds {Encumbrances on fixed property)
Praperty ieases and agreements
Pusrchase ag
Register of Qirectors and Cestain officers

Register of mortgages, and fixed assets.
Sale agreements

Shareholders information
h es 1o books of account and ancillary books of account.
* for closed corporations

(1 EXI £ EN3 LX2EST E¥8 157 1NY

technology

Capacity and utllization of systems

Dissster recovery.
e

internal Systems support
s 1 T Audits

LAN Instatiations
O Systems
| _Programming/

|_Telephone exchange equipment

| Telephone lines, leased lines and data fines,

Legisiation

Companies Act {Act 61 of 1873}

Constitution of the Republic of South Africa (Act 108 of 1996}

Income Tax Act {Act 58 of 1962)

P ion of Access 1 ink lon Act {Act 2 oF 2000)
Value-Added Tax Act (Act 89 of 1851)

LX) £ [N3 ENZ I £V [¥) PN D83 [N £

T B 1 1N

DEFINITIONS are as per the PAIA snd relevant legisiation.

ANNEXURE A FEES IN RESPECT OF PRIVATE BODIES
3. ‘The fee for a copy of the manual as contemplated in regulation 9(2Kc), is R 1.10 for every photocopy of an Ad-sle paper or part thereof.
2 The faes for rep retarred 10 in reguk 11{1) are as follows:
{2) For every photocopy of an Ad-size page or part thereof R1,10 R 110
{b) For evety printed copy of an Ad-she page or part thereof, ekl on arin ormach dable form R 078
[5] For s copy in a compaer-readable form on compact disc K70,00
[LH {1} For a transeription of visual images, for an Ad-size page or part thereof R 40,00
{#§} For a copy of visual images R 60.00
{e) {1} Fora transcription of an awdlo record, for an Ad-sizs page or part thereol 12000
{if} For a copy of an audio record R30.00
‘The request fee payable by a Requester, other than 3 personal Requester, referred t6 (n regulation 13(2) s R 50.00,
Tha access foes payable by a Raquester referred to in reguistion 11(3} 2re as follows:
1.{a}  Forevery photocopy of an Ad-stxe page or part thereof R 110
{b}  Forevery printed copy of an Ad-ske page or part thersof, held on s of irs @i I o i ble form R 075
{c}  Foracopy ina compister-readable form on Compact Disc- R7000
{d) 0} Foratranscription of visual Images, for an Ad-size page or part thereof N RAODG
{if} For a copy of visual images R 60.00
{s} For 2 transcription of an suctic record, for an A4-size page or part thereof R 2000
{f]  Tosearch for, and grepare the record for disclosure, an hourly fes for each hour or pant of an hour , reasonably required for such search
2nd pragaration R30.00
ZFor purpases of section 34(2) of the Act, the following spplles :
{8} Six hours as the hours to be exceeded befors a deposit is payable; and
{b} One-thimd of the access fse is payable as » depasit by the Requester,

3 The actual postage is payable when & copy of # record must be posted to a Requester.

o

.-

Particuinrs of private body: Name: Hend of

iculars of person access 1o the recoed: Full names and Identity

E-mall: fax: Tek

Capacity In which the request & made, when made on behalf of another person ¢

Particulars of person on whose hehalf request is made Full names and : Identity tumber ©
of record: Description of d /el part of recond: number, i appll
Fees: Reason for tion from pay of fees:

fForm of access to record {if disabBity prevents you from reading, viewing, reading or Estening to the record, state your disability and the form in which the records & required.

I the record fs in written or printed form : Copyofrecond* 1 ¥ I N1 of record Y
1 the record conslsts of visual Images: viewimages 1 Y | N of i 1 ¥ | & | Transcription of images Y
#f the record consists of recorded words or information which can be e in sound: Listen (Audio cassatte} ¥ IN] T of o ¢ {written or printed document) | ¥
rre———— Copy in computer ceadable
 record is held on or in an e ic or machin form: Printed copy of record® ¥iN ::I:g:::veﬂnfo derived from ¥ | N | form* fcompactdisc) ¥
Hyou requested a copy or transeription of a record {above), do you wish the enpy or transeription to be posted to you? {Postage is payable.) ¥
Particulars of dghts to be exercised or protected: indicate which rightls to be orp d:
£xplain why the record requested is raquired for the axareise or of the d right:

Notice of decision regarding requent for accass, other then in witting: How woukd you prefer to be informed of the decision regarding vour request for access to the recond?

Signed 2t this dayof by {Signature of Requester}
ANNEXURE C; FORM U: NOTICE OF INTERNAL APPEAL

Particulars of private body: The Dfficer:

Compiled by Brentwood 1984 (PTY) Ltd
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Endress + Hauser Investments (Ply) Ltd Information Manual
Particulars of the Requester/third party who lodges the intemal appeal

identity Number:

Full names and

Fax Number : p Number: =-mall sddress:

Capaclty In which an internal appeal on behalf of anather person is lodged

Particulors of person on whose beha¥ sequest is made: Full names and

The declsion sgainst which the Intemal appeat is lodged

Identity number :

Refusal of request for accass,

Decision regarding the prescribed fees.

Decislon regarding the extension of the period in which the request must be dealt with

. Decision i rafuse access in the form requested by the Requester,

Decision to grant reqiiest for accass.

Grounds for appen!: State the grounds on which the intemal appeal (s bused:

State any other information that may be relevant In considering the appest:

A Notice of deckion of appeal: State the manner in which the is gl

Signed at this day of by

Compiled by Brentwood 1984 (PTY) Ltd
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ENDRESS + HAUSER {PTY} LTD {B408441) INFORMATION MANUAL (S51 of PALA]

OVERVIEW: Endress + Hauser [Py} (td was extablished in 1984, and operates in the process automation industry, with the primary
wan 2a.endress.com

Physical address: 5 Commarce Crescent Wes?, Eastgate Ext 13, Sandton
Postal Address: PO Box 783996, Sandton, 2145

Telephone number; 011 262 8000

Managing irector Robert

ACLESS TO INFORMATION PERSONNEL:

services being instr ion used for ing various p

Fax number: 011 262 8062

Information Oificer has been appointed and authorised by the MO ta ensure that the requirements of the Act are administered in a fair, objective and unbiased manner. All inguiries refating to the records held by the company must be

directed to Sherflee Start-Tayior {Tel: 011 867 237, Fax: 086-622 8117, e-mall: sherleest@gmail.com}

Appesls Manager is responsible for reconsidering any requaest rejected by the Information Officer, upon request from the Requester whose request was turned down by the information Cfficer. Appeals Manager is Sheeen Xhan {Tel:013

262 8000, Fax number: 011 262 BO62, e-mail: Shaeen.Khan@za.endress.com

GUIDE FOR REQUESTERS WHO WISH TO REQUEST RECORDS IN TERMS OF THE ACT: SAHRC) is responsibie for compiling a guide that will facilitate vase of use of the Act for Requesters, Direct any queries to SAHRC PAIA Unit Research

and Documentation Departmant

POSTAL ADDRESS: Private Bag 2700, Houghton, 2041
TEL: 427 (11)484-8300 FAX NUMBER: +27 (11) 484-0582
E-MAIL: PAA@sahrc.

AVAHABRITY: The company’s physical address, welisite, Government Gazette and Human Rights Commilssion. This manual is available for inspection at the offices of the company, free of charge, Copies may be sbtained, subject to

the prescribad fees, at the offices of the company.

REQUESTING ACCESS TO INFORMATION FROM THE COMPANY; "Form € ~ REQUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY™ must be completed by each Requester who reguires access to the company records. Form Cls
avaliable from this manual, the company directly, SAHRC and the Department of Justice and Constitutional Development. Compiete alf the fields in the request form or re-write the details in an e-mall. Send your requiest to the
Information Officer. You must provide sufficient detail in the request form to enable the Information Officer to easlly identify the record / information you require, which form of access is required, the right that is sought to be
exercised or to be protected aod how you wish to be informed. You should indicate # 30y other manner Is to be used to inform you or convey the record requestad 1o you. in sddhtion a South African postal address must be provided
and/or a South African fax number. # you are making 2 rzquest on behalf of another person, you must submit proof of the capacity In which you are making the request in order to satisty the Information Officer, Without proof of the
rapacity the Information Officer is under no obiig: ides or eval the request. The information Officer will reply within 30 days of the date of recelving your request as 1o whether the information Is accessible andfor where
it may be collected. Thix puriod may be extended fora furth.or period of not more than 30 days, 2nd the Requester wilt be Informed of such, in writing. Should records requested, after # difigent search ot be found, or should the
requested information not sxist, the Requester will, by way of an affidavit, be notifled that it is not passible 1o give access to that record, by the information Officer,

PROCEDURE TO REQUEST ACCESS TO INFORMATION.
1. Compiete Form C - REGUEST FOR ACCESS TO RECORDS OF A PRIVATE BODY.
2. Submit Form C as well as the Request fee to the Information Officer.

3. Within 30 days the information Officer will inform you of the decksion whether or not 1o grant you access to the records you have requasted. Should the Information Officer require more tine you will be Informed thereof and the

reasons for the sxtension.

4. Should actess be grented you must pay the required Access Fees, afber which the records will be provided to you.

5. Shoukd Access not be granted you may sppeal against the decision within 30 days of receiving the declsion From the information Officer. Complete Forre 8~ NOTICE OF INTERNAL APPEAL.
6. Should access be granted to you as s result of the internal appeal you must pay the required Access Fees, after which the records will be provided to you.

7. Shoukd access not be granted you may lodge an application to the Court within 60 days of receiving the decision from the Appeal manager.

B. Thep dure to bdge an to the Court is not: le to the Company.
PRESCRIBED FEES: 1 g the d fees, which must be pald before further processing of the request. Records may be withheld until the fees have been paid.
Requesting Foe: R200.00 (two hundemd rand), pald 1 The company by cash or EFF. Only upon receipt of the payment will the request be Proof of must be hed 10 the request. Banking detalls are avaliable from

Shaeern.Xhan@:a.endress.com. Shauld you oblect to the payment, lodge n spplication to the Huh Court. The Reduest for records will then only be procassed once 8 declslon has been recaived from the High Court. The Request Fee is

not paid by the Requester i the information required is p nation #bout the R

d fees may be charged, and records may be withheld untii the prescribed fees sre paid,

Access Fees: If the request Is granted, a further Access For must be paid for the search, reproduction, preparstion and far any time, which has excested the prastribed hours to search for, and prepare the record for disclasure, See

hed for the Should the
Information Officer will notify the Reguester of this requirement in writing.

of 2 record exceed the preseribed 6 hours, 2 deposht of one third of the preseribed total Aczess Fee will be payabie by the R before the i i The

REMEDIES AVAILABLE, SHOULD THE COMPANY FAIL YO RESPOND TO YOUR REQUEST: Should you believe that the company’s refusal to grant information to you Is unfustifiable, or you havs any other grounds for complaint In terms of
PALA, you may lodge an intemal sppeal. Complete Form D and submit it to the information Officer. Should, as a result of the Intemal sppes! your request stilf not he granted you can lodge snd application 1o the Court within 60 {sbay}

days of the decilon of the intereal appeal.

AVAILABLE RECORDS
0. Classificotion of records:

1 Automatically Accessible

2 Not automatically accessivle inf
3 information that may not be tefused.

b. Flelds on which informaticn & heid by the Human Finance gnd Ad

Legishation;
i, Human Resources.

Prodh [« and Legal, Health and Safety and

~

Determinations In terms of the Wagas Act.

Disabiilty scheme

| Employment Equily Anayse

-

Employment Equity Reports
Group fife

Incentive schames

Income Differantial Statements

tabour broker contracts of smployment.

Leave records.

[

Matsnity leave records.

Micro ken scheme

Parmanent contracts of employment.

Personal details of sach employee

Parsons! information oiﬂbvus Incapacity certificates, samishee orders, ste.

Policas and

Racords of em|

Relocations registers

ton detalls

Skills Devaiopmuant submissions to the SETA.

Staff loan schemes.

Staff records.

Study assistance schames

Tax and UIF_returns,

of empk

porsry
Training records.

rminininioiniebelninic

Il. _ Finsnce and Administration.

Annual Financlal statements

Assat register

Books of sccount Hlegers, journsls]

| Budgels
maﬁﬂ income tax returns, and other tax retums and docurments.

Delivery Notes

Financial analysis and reports.

Financhi and tax records {Company and employees)

Financial ysar-end tesults,
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Invoices and o to clients and

Levies d

Management Accounts

Orders, hers, bills of exch and recaipts.

Salary Information

Ststemants

miniralninds

Production.

Back Order statistics

[

n

g records

Transportation defivery plans and details

~

Marketing.

Advertising

Contracts with Suppliers.

Customer Data Base

Domestic and Export Orders.

and advertising and ather media

Market

Performance records

Prodixct ranges and pricing

Product sales records

Sales

‘Website

[SY T2 LV TXE INY LN TN S8 PNY 1Y PN

Commercial and Legal.

Acquisition documentation,

Agency ggeemem

Agn with

Agr with governmental agencles,

iA with shareholders, Officers or dif

| Age
Agreements with suppliers.

Book: of account regarding required ink in terms of the Companies Act of 1973

Branch register

Certificate af change of name

[S1EN{¥7 1N3 T INY [X) [R5 VY

Certificate of

Certificate to

Claim records.

Co-marketing agreaments

M Eludlg:_s briefs and other documentation relating to any legal action.

Consulting agr

28r
Contracts and agreements

Co gt

Comrespendence

Dealer agr

Deeds of pladge

| Directors attendance register

Dls;um‘

Distributor Agreements

[N3 EXT £X3 £6F EX7 [N [N [T 87 FNY [N [N INS

Finance and lease agreements

Index of

insurance detalls

nsurance policies.

Agreements

Licenses

gases

Kense agreements

leenses, permits and auth

l!" I—Ir—lc Siziy

itigations

%

agreemants gg-niinc servions or fnaterials.
dum and articlas of

Minute Book, (M25 and CM 26, mesolutions passed,

Minutes of m

Mortgage bonds (En an fixed property}

[STL%3 [52 ENF £X3 [ T IN] PN 87 T3 EVY TN) SNV PO 1O

Property leases and sgreerments

Purchasa sgreements.

Register of allotment after cessation of

Register of Dicectors and Certain officers

_Register of mongages, debontures and fhd sssets.

Sale agreements

Secrecy agn

Settlements

Sharehockiers information

Storage contracts.

1o books of account and ancillary books of account.

Transportation

[N L¥3 EX] EN3 (] DEY N3 PN DT TN) N TR

28t

* for chosed corporations

Health and Safoty snd Envirerimental,

Accident and incident reports.

intment of the

8 g,
Claims against Workmen's Compensation

Correspondence with Workmen's Compensation.

{8] ENY XY [NE £¥Y

Dertails of air solid waste and/or discharges.

Compiled by Brentwood 1984 (PTY) Ltd
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action plans

Emergency plans

Employee medical surveliiance in respect of sny hatardous substances,
Medicsl surveilfance records.

Minutes of the committee meeting

Noke exposure records,

Parmits, licenses, approvals and operations of businesses and sites.

Plan and improvements.

Polias

Records of training in terms of icat sub

Records of type of wor

k carried aut with lead.

Records of types of work carred out with asbestos.

Records of waste water d

storage and disposal.

Reglstration with Workswn's Compensation
Safety management systems. Data and audits,

[N3 [N [N I [N FNT [NS TNT FNT FFY £XT P8 (N3 I8 V)

150 Cornplk

150 Centification

ISO Cantificate.

1S0 Manual

150 Reparts

ot [t | 4 5

Information technology

Capacity and utilization of systems

Disaster recovery.

Hardware

internal Systems support

T Auds

LAN dons

Operating Systens

P:wnmlggowahpmt.

SoRware packages

Telephone exchange

Telephons nes, leased linas and data fines.

winpslinboimindsinfnn

Leghlation

Basi Conditions of

k Act {Act 75 of 1987)

Companies Act (Act 81

of 1573)

T ion for Oecupational njuries and Diseases Act [Act 130 of 15931
‘Constitution of the Republic of South Africa (Act 108 of 1996]

Crodh Agr €2 {Act 75 of n1980)

Customs snd Excise Act {Act 91 of 1964}

Debt Collectors Act {Act 114 of 1998)

Employment Equity Act (Act 55 of 1996)
income Ta Act {Act 58 of 1962}

industry collactive agreement and related agn

Machi and

Labour Relations Act [Act 66 of 1995, with amendments)
COreupationat Heatth and Safety Act (Act 85 of 1893}

tional Safety Act {Act 6 of 1983}

P of Access

Act {Act 2 of 2000}

Siills Development Act {Act 97 of 393¢]
Skills Development Levies Act (At 9 of 1959)

it Contrit

ons Act {Act 4 of 2002}

Unemploymest

Act (At 30 of 1566}

Value-Added Tax Act {Act 89 of 1991}

(3 L TUS [94 £) PN P TV [N FON P [ 00 T3 L9 1 TE8 P 19

DEFINITIONS are as per the

-

PAIA and relevant legistation,

ANNEXURE A: FEES 1N RESPECT OF PRIVATE SODIES
The fee for a copy of the manual a3 contemplated in regulation ${2§c), Is R 1.30 for every photocopy of an Ad-size paper or part therecf.

2. The fees for reproduction referred to i reguistion 11{1) are &s follows:
{a) Fot every photocopy of an Ad-size page or part therecf: R1.10 R 1.10
b} For every printed copy of #n A4-size page or part thereof, heid on np orin wk or machh dable form R 075
ic} For a copy in 8 compirter—readable form on compect disc R70.00
()2 {1} Fora tmnscription of visual Images, for an Ad-size page or part therecf R40.00
{8} Foracopy of visual Images R R 60.00
{2} i) Fora traracription of an audlo record, for an A4-size pags or part thareof R2000
(i) For a copy of an audio record R30.00
3. The request fee payable by o other than 8 pe referred to In reguiation 13(2} R $0.00.
4, ‘Thie sccess fees pavable by a Requester referred to (n regulation 11(3} are as follows:
1.{a}  Forewery photocopy of an Ad-size page or part thereof R 130
{b}  Forevery printed copy of st Ad-size page or part thereof, held on orin or hi dable form R 075
{c] Forscopying form on Disc- R70.00
(g} {1} Fora transeription of visual images, for an Ad-size page or part thereof R4000
(i) Foracopy of visual images REGO0
fe) For & transcription of an sudio record, for an Ad-size page or part thereof R 2000
)  Tossarch for, and prepare the record for disclasure, an hourly fee for each hour or part of an hour, ressonably required for such search
R 3000
and preparation
2For purposes of section 54(2) of the Act, the following applies :
{3} Six hours 25 the hours to be exceeded before a deposit is payable; and
{b} One-third of the access fee s payable as @ depasit by the Reguester.
3 The actual postage s payable when a copy of a record must be posted 1o a Requester,
Particulars of private body: Name: Head of
Particulars of person requesting access to the record: Fuli names and idsntity
E-mall: Fax; Tel:
Capaetty in which the request s made, when mads on behalf of another person :
Particulars of person on whose behalf request is made Full names and f Identity number :
Particulars of record: Description of record/retevant part of record: number,
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fees: Reason for ption from of fees:

Form of access to record {(f disabllity prevents you from resding, viewing, reading or listening to the record, state your disability and the form In which the records is mequired,

if the record Is In written or printed form: Copy of record* TY T & [ inspection of record Y N
¥ the record consists of visual Images: Viewlmages [ Y | N I Copyofimages* [y wlT of images ¥ N
H the record consists of recorded words or information which can be reproduced in sound: Listen {Audic cassette] ¥ | N | Teanscription of soundtrack®(written or printed dotument} Y N
. Copy in computer readable
f trom
# record is held on computer or in an electronle or machine readable form: Prinsted copy of record® YN z‘:‘:;:’:v of information derved Y | N | form® (compartdis} \ N
f you requested a copy or of & record {above], do you wish the copy or 1o be posted to you? (Postage is payable ] Y N
Particulors of rights to be exercised or protected: Indleate which right &s to be of d ;
Explain why the recond requested is required for the exercise of p ion of the d right:

ﬂoﬂse of decklon regarding request for access, other than fn writing: How would you prefer to be Informed of the decision regarding your request for access to the record ?
Signed at this day of by { of ]

ANNEXURE C: FORM D; NOTICE OF INTERNAL APPEAL

Pavticutars of private body: The information Officer:

of the Req fthird party who lodges the internal sppeal
Fuli names and : identity Numb
Fax Number : Jeph oer: . e-mail address:

Capacity in which an internal appeal on behalf of another person s lodged ©

Particutars of person on whose behalf request Is made: Full names and b [dentity number

The decision against which the internal appeat Is lodged

Refusal of reguest for access,

Decision ragarding the prascribad fees.
Decksion regarding the extension of the pariod in which the request must be dealt with

Decision 1o refuse access in the form by the Requester.

Detision 10 grant requrest for access.

Grounds for appeal: State the grounds on which the internal appeal Is based:

State any other inf that may be {dering the appeal:
A Notice of decision of appesl: Stzte the manner in which the is disclosed
Signed at this day of by {signature of Requester}
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