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SECTION MANUAL FOR PRODUCTIVE ASSET SUPPORT SOLUTIONS CC 

2. 

3. 

4. 

Postal Address: P 0 Bolt 2751, Bedfordview, 2007 
Address: 32 St. Ann Road, Edenvale, 1609 

TeleDI1orte number: +27 86101 7277 
Fax number: +27 86103 7277 

4810215808 

Web address: 

The Research and Documentation bP~tta:rtm.l'nt 

Postal address: Private 

Facsimile number: 
Website: 
E-mail: 

• 
• Closed Corporations Act no. 69 of 1984 

• Act No. 55 of 1998 

• Income TaM Act No. 95 of 1967 

• Labour Relations Act No. 66 of 1995 

• Act No. 85 of 1993 

• Contributions Act No. 4 of 2002 

• Unemployment Insurance Act No. 63 of 2001 

• Value Added Ti!M Act No. 89 of 

without 11 person 
Administration: 

• Certificate 
• BEE Certificate 

• 
• Contracts 

• Tlmesheets 

• 
Human Resources: 

• Remuneration records 
• leave Records 

• Records 

the Human Commission. It contains information required 
available In all of the official 

York and St. Andrews Street, Porktown 

on the categories of records that are a:ut·tnTI::~tir:llilv available 

PAIA. 
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s. 

6. 

• Contracts 

• Code 

• 
• 

database 

• Sales records 

• Timesheets 

• 
• Sheets 

Finance: 

• 
• 
• 
• Bank Records 

• Invoices 

• Rental 
Taxation and other ~ta,tutarv Co1i11plllai11Ce: 

• Income Tak Returns & Assessments 
• SOl & UJF Returns 
• Vat Retums 
• Returns 
• PAIA Information Manual 

iii. The request pra•ceczur~es 
Form 
• The requester must "Form C" to make the request for to a record. This must made to 

private request must be made to the address, fax number or electronic mail address of the 
(s 

• The must sufficient detail the request form to enable 
record and the requester. The requester should Indicate which form of access 

of the 

also indicate if any other manner to be used to Inform the requester and state the nec:R!i.~;arv "'"'T'r'"''""" 
Informed 

• The requester must that to 
rcquc:: .. u::u record is for the exercise or Drcltel::tioln 

• If a request is made on behalf of a another person, the requester must then submit of the capacity in which the 
requester the request to the satisfaction of the head of the 

Fees: 
• A requester who seeks access to record containing ..,..,,."'""'r information about that requester not required to pay 

the request fee. other requester, who not a requester, must pay the request fee. 
• The head of the than a requiring the 

• 

• 
form. 

• 

• 
• 
• 
• 

orca1>sirra the request 
RSO. The the court 

has made decision on the request, the requester must 

for the search, replfutru~;uur 
orl!v:trnu>l'l hours to search and prepare the record for disclosure (s 
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