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GENERAL NOTICE 


DEPARTMENT OF CORRECTIONAL SERVICES 
29 May 2009 

DELEGATED PO\Vl':RS OF THE DEPARTMENT OF COK.RECTIONAL SERVICES 

PROClJREMENT AND PROVISIONING OF GOODS, 'WORKS AND SERVICES 

INTRODUCTION 

virtue of the authority vcsted in me in tenns of Section 38{1 )[a)(iii) Gnd Section 44( I of the Public Financc Management Act, 1Vi\'ian p, 
Petersen, COl1lmissioner of COHce/iollal Services hercby delegate thc anu uuties 10 me in tellllS of the Public filHUlce Managcment Act 
(Act 1or 1999 as amended by Act 29 of 1999) and the Treasury issued in tenus- of the Public Finance Management 
Act, to the post levels as indicatt.'tl in this IllJne:-<urc, 

As far as and awninistrative actions are concel11ed, all procurement units are bound to with the comlitions containeu in the 

(JovenUllcnt Procurcmcnt ,General Conditions of Contract and tlte Supply Chain Management Mallual: Directives in respect of 

Procurement in so far as they are not in conflict with the directives and limitatioll~ stipulated herein, 


At any time the powers may be witliw'uWII or the conditions, under which have been may be amended, 

A.ny delegated powcr in connection with the un8ngemenl of a will lapse as soon us a contract for 
the relevant service, supply or sale has been amlllged, 

Where nny uoubt exists with regard to the or of (my power or c<Jnuitiul1, the Directorate: Procurement must be uppruached 
n0l111al channels for a deeisioll or 

These powers are to the of auy other Act ofPm'liamcnt, as amended li'om time to time. 

I Ml1lunents (iireHnns, ruJlll1ul1ition, etc.) may not be acquired in terms of these uelegated powers, 

I These powers are also applicable us fur as sales/disposals Ilre concemed, 

I SUDPlv Chain Mmlagementl'ractitionel's and officials in their line function reporting "tructun: may e:-<ecute these Delegated Powers, 
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DATE :,,' .~,,-c.:.,~ - a 4"AUTHORISED BY 	 ...... , .... , .... 
COMMISSIONER V.P. PETERSEN 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


TERMINOLOGY 


Case 

In respect of the Procurement Unit concemed, a "case" is the consolidated requirement of a category of items, which requirement exists at a 
given point in time and at the lillie of consolidation, is known to the specific Procurement und has been quantified. It covers the estimated total 
value (VA T included) of all the items conccmed for the complete service or SlIIlIlly and not the value of any imlividual item in t11!1t 
category, 

Note: 	 Whenever requirements are obtained within the delegated powers, Procurement Units must as far as possible consider the break­
out of such requirements into smaller manageable segments with due consideration to the quality of the goods required, time to 
administrate the process and cost-effectlnness of the ensuing contracts. This can be achle,'ed by proViding for dIfferent items on 
a single bid/rlrice quotation invitation, bearing In mind the cost of the requirement per case. Should the estimated cost for the 
total requirement, I.e. for the case, exceed the delegated authority alJI)llcable to the specific Procurement Unit, thell the principle 
of break-out procurement should still be applied but it should be forwarded to the next level of authority with the request to 
invite the bids/pril..-e quotations. 

Price quotatioll 

A verbal/written olTer, which is not necessarily subject to the General Conditions of Contract (GCC) 

Bid 

A written offer on a prescribed or stipulated form in response to an invitation by an organ of state for the provisioning of goods, works, services or the 
sale and letting of assets, IUld unless othenvise detenuined, has been adveltised in the Govemment Tender Bulletin. 

Bidder 

Any natural or 1egHl persoll who makes lUI offer in response to a request to submit a bid or a plice 

Contract 

Written agreement entered into between the purchaser lind tile supplier, as recorded in the contract fonn the parties, including all 

attachments Bnd appendices tilCreto and oll documents incorporated bv reference therein, 
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AUTllORISED BY ; .~" .. 
COMMISSIONER V.I'. PETERSEN 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


Tr(msversal cOlltra(1 

by the National Treasury for the requirements of vfU'ious partieipating 
fix goods, works or services, the of any right, or the disposal of movable Slale 

property 

General period COli tract 

by the Directorate: Procurerm:nt J(lr the period of time, fur the repetitive 

Procurer;lent Units for goods, works or services, tile tunng or of llil;1.bing, the aequisition or grunting 


of movable Slate property. 


Ad Iwe eOlltra(1 

for a for goous, works or services, the or lelling the acquisition or orany 
movable State property 

Specific period contract 

of only one Proclu'cmcnt Unit for 
the hirtng or letting of anything, the acquisition or granting of allY of movable state property. 
A contract for the supply, over a specified period of time, fur the 

GCC 

General Conditiuns of Contract 

Standard Special Condiliom 

'1)ccial conditions on standardized fomls, to certain commodities. 

,-~ <:::>(;;,- 00
DATE ; ... 9. 

works or servrces, 
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2.13 
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DATE : ... 0 ~-AUTHORISED BY : 
COMMISSIONER V.P. PETERSEN 

DELEGATED I)OWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING O.F GOODS, WORKS AND SERVICES 


National Bid Adjudicatio" Committee 

The National Bid Committee of the departOJI.."11t must utleast consist of the followill8 : 


CIlaiIverson and Vice-chairperson, appointed in wlitmg by the Accollflting Ollicer, wi tll the rank of utleast a Chief Deputy Conullissioner. 

Three other members, appointed in writing by the Accounting Omcer, of whom at lens! one is a Supply Chain MWlugement Practitiouer. 


W1Jere considered necessary, additional members lllay be co-opted on account or their specialized knowledge. 


Sub-OUl Adjudication Committees 

The Sub-Bid Adjudication Committees of the dCpaI1ment must at least oonsist of the followmg . 

Chairperson with a rank of at Jeast a Deputy Commissioner and Vice-chairperson with a [lmk of at least a Director, appointed in writing bv the 

Accountmg OUicer, 

Three other members, appointed in writing the AccouIlting Officer, of whom at least one is a Supply ChaiH M!U1ugemellt Practitioner. 


Where considered necessary, additional members may be 011 account or their specialized knowledge. 

Note: 	 All memlwrs of tbe Bid Committees should be cleared at the lerel of "CONFIDENTIAL" lind should be retluired to declure their 
fillanciallnterest annually 

Appointmellt ofSecumli 

For the purpose of continuity and not to delay mcctmgs, II secundi mily be appointed by the Accountiug Officer to temporali!y replace members that 
are absent from meetings due to illness, leave, etc. A secundi will huve the same powers as the meJllber for the duration of the meelilU!. SecuIIdi' s 
may not represent more thoo 50% Bid Adjudication Committee MeetiIlg. 
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DELEGATED POWI<:RS OF THE DEPARTMENT OF CORRECTIONAL SERViCES 


PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES 


C1 	 HEAD OFFICE 
LEVEL:::~~~:L iiEGlOtA~~FF1CE I 

__________-----'_C=--.=J<:=--NT:..=.=RE=-L=E=--:V-=J<:=L--'-_________________ 

I 

3.2 

3.2.1 

without inviting oompetitivc bids or price UP TO R2 000-00 -
cash pcr petty cash voucher. Own intemul CO III AP AO 

1l1HU1cial management of funus when goods 
means of petty cash mu~t be establisheu. 

Note: For the granting of any right or the disposal of state 
property, cODlI)etitive written price quotations must be invited. 

Accepian£e o[pril;e quotatiOllS between anestimated value o[RiU(}O_(){)u 
alld R30 000-00 (VAT iI/eluded) per elise 

Procurement of goods, works or services, the hiring or letting o[ I UP TO RIO 000-00 
anyUling, the acquisition or granting of allY right or the disposal/sales of CO ll/APAO 
movable State property, by inviting competitive price quotations from as 
manyas possible suppliers that are registered on the Ii,st of prospective I UP TO RJO 000-00­
suppliers [or reqll1l'ernents up to an cstullated value of R29 999-99. CO lJ I'AO 

Note: The price quotation lowest in ,)rice per item and which is 
acceptable should be approved. 

not 

Note: Reasons should be recorded. 

UP TO RIO 000-00 
CO II/APAO 

UP TO R30 000-00 
CO lJPAO 

3.0 	 I INVITATION ANlJACCEPTANCE OF PRICE QUOTATION~\' UP TO THE VALUE OF 
R500 000-00. 

Approvalo{pureltases lip to all transaction vallie orR) 000-00 (VA T 

included) per case 


3.1 

UP TO R2 000-00 UP TO R2 000-00 -
COIIlAPAO CO 1I/APAO 

UP TO RIO 000-00 ­ UP TO RIO 000-00 
CO Il/APAO CO ll/APAO 

UP TO RJO 000-00 ­ UP TO R30 000-00 
CO I/PAO CO If PAO 

UP TO RIO 000-00 ­ UP TO RIO 000-00 
CO Il/APAO CO IlIAPAO 

UP TO RJO 000-00 - UP TO RJO 000-00 

CO II PAO CO II PAO:________~______-' 


~ 	 DATE:. ~,,- <::3b - 0 ~ AUTl 10RISED BY : 	 ...... " ..... " ....... , .. " ".,., .... ..... ,' ." .... "." .. 
COMMISSIONER V.P PETERSEN 
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DELEGATED POWER~ OJ;' THE DEPARTMENT OF CORRLCTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
INUMBER I 	 DELEGATION 

~----7nvitation and acceptance o[price qllo/ations equal to or above the-­
estimated value o[RJO 000-00 to R500 000-00 (VAT included) per case 

Procurement of goods, works or services, the 
anything, the acquisition or granting of any right or the disposal/sales of 
movable State propetty, by inviting competitive price quotations from as 
many as possible suppliers that are registered on the list ofprospective 
suppliers for requirements up to an estimated value ofR5oo 000-00. 

nt'p<U'rinl" of the Procurement Preferential Policy Framework Act 
and its associated Regulations shoUld apply. 

Detcnnining contract (P11CC quotation) period and appro\'ing the p11ce 
quotation document by signing the covering letter 

I Acceptance of price 

Note: The price qUotation (acceptable) with tbe highest points per 
item must be approved. 

MANAGEMENT REGIONAL OFFICE 
AREAJ LEVEL 

CORRECTIONAL 
CENTRE LEVEL 

UP TO R500 000-00 ~ UP TO R500 000-00 ­
CO IJPAO (PERIOD CO IJPAO (PERlOD 
NOT EXCEEDING NOT EXCEEDING 
ONE (I) YEAR) ONE (I) YEAR) 

UP TO RSoo 000-00 UP TO R500 000-00 ­
SeO/SPAO (pERIOD SCO/SPAO (PERIOD 
NOT EXCEEDING NOT EXCEEDING 
TWO (2) TWO (2) YEARS) 

UP TO R500 000.00 UP TO R500 000-00 ­
ASD (PERIOD IN ASD (PERIOD IN 
EXCESS OF TWO (2) EXCESS OF TWO (2) 
YEARS) YEARS) 

UP TO RIOOOoo-OO UP TO Rl 00 000-00­
COIIPAO COIIPAO 

UP TO RJOO 000.00 UP TO RJOO 000-00 ­
SCO/SPAO SCO/SPAO 
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HEAD OFFICE 
LEVEL 
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UP TO R500 000-00 G) 
CO IIPAO (PERIOD F:iNOT EXCEEDING m 
ONE (I) YEfo.I() ::j 

Jll 
rvUP TO RSOO 000-00 
<D

SCO/SPAO (pERIOD s::
NOT EXCEEDING ~ TWO (2) YEARS) rv 

0 

UP TO RSOO 000-00 Ig 

ASD (PERIOD IN 

EXCESS OF TWO (2) 

YEARS) 


UP TO R I 00 000-00 

COIIPAO 


UP TO R300 000-00 

SCO/SPAO 


DAIE: ... " .. ~ .. - 0(;. -O~AUTHORISED BY : 	 ....~ ........................ 
COMMISSIONER V.P. PETERSEN 
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NUMBER I 
I 

UP TO R500 000:00 T.urTORsOO 060~()~IiJPT()R500 000-00 .. 

ASD 	 I ASD 

~al~o~fl~'ea~s~OI~ls-:-/m~o-;-tiv~a-:ti~on-\-'vh'-e-re-:i~ti-s-n(-:-)t---r-;-U;;:::P-;:;l7:::'O:-;R::-;I-;::OO-:::-O:;:-;O:::::O-::-O;-;-()-.~--+-;-up fo R I 00 000-00 

three(3)pricequotatiolls. eOlfPAO eOlfPAO 

UP TO R300 000-00 I UP TO R300 000-00 ­
SeO/SPAO SeO/SPAO 

following conditions 
accepteu up to 5 % of the total value UPTORlOOOOO-OO- IUP TO RlOO 

COI/PAO 

UP TO R300 000-00 
o The over-delivery is not deliberate of nature; SCO/SPAO 
o Over-delivery is due to the nature of the goods/services; 
o It is impractical to return the over-delivery to Ule contractor; UP TO R500 000-00 ­

over-delivery is in the best interest of the Depru1ment; Ilnd ASD 
are available 

~ 	 DATE' q-c::~_<...:.1~AUTHORISED BY : > •• """'" '" •••••• " ••••• " ••• 

COM.NlISSIONER V,P PETERSEN 

DELEGATED POWER~ OF THE DEPARTMENT 01<' CORRiCTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

MANAGEMENT I REGIONAL OFFICE ' 

AREAl LEVEL 
CORRECTIONAL 
CENTRE LEVEL 

UP TO R500 DOO-OO I UP TO R500 000-00 ­
ASD ASD 

UP TO.RIUUOOO-OO- I UP TO RIOO 000-00 
COl/PAD COlfPAO 

UP TO R300 000-00 IUP TO R300 000-00 ­
seo/Sf'AD SCO/Sf' AD 

i U~l 0 R500 000-00 - IUV TO RSOO 000-00 
I ASD ASD 

eOlfPAO 

I	UP TO R300 000-00 ­
SCO/SPAO 

I	UP TO R500 000-00 ­
ASD 

I ASD 

jiJP TO R 100 000-00 ­

eOlfPAO 

! UP TO R30D 000-00 
I SeO/SPAO (fJ 

~ I UP TO RSOO 000-00 ­ ~ 
(fJI ASD 

6 mI UP TO RIOO UOD-OO­
COl/PAO ~ 

_-iI UP TO R300 000-00­
. SCO/SP AO ~ 

s: 

§ 
m 

I' 	 UP TO R500 000-00 ­
ASD 

UP TO RIOO 000-00 
eOlfPAO 

I	UP TO R300 000-00­
SCo/SPAO 

I	UP TO R500000-00 
ASD 
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3.6.1 

3.6.2 

3.6.3 

3.6.4 

3.6.4.1 

3.6,4.2 

3.6,43 

3.6,4.4 

3.6.5 

3.6.6 

3.6. 7 

3.6.8 

c<;;. ~ (:) ~ AUTHORISEDBY: ..~.~ ... ., .............. "' .. "" ". 

COMMISSIONER V.P. PETERSEN 

DELEGATED POWER~ OF THE DEPARTMENT OF CORR~CTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

DELEGATION MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

Conditiol/s a[lJJlicable to illvitation and acceptance o{price quota/iuns. 

In the case up to the value of R2 000·00, sufticient control measures must be implemented to ensure sound tinancialmtUlagement of funds 
and logistics system be adhered to. 


Plice quotations must only be invited fro111 possible suppliers registered OIl the list ofprospective suppliers (data base). Where no suitable suppliers arc 

available from the list ofprospectivc suppliers, quotations can he ohtained from other possible suppliers, who must then be added to the list. 


F or cases up to the value of R30 OOO-DO (VAT the lowest acceptable price quotations per iteITllI111st be accepted before expiry by 
meW1S of a facsimile or W1 order (011 condition thllt the is not exorbittUlt). 

In instrulces where a single price quotation was rcceived in cases exceeding R2 000-00, the price quotation may be accepted that tile prices are 
and certified to he fair W1d reasonable. Proof ofreasonublcness must be detennined as follows' 

Comparison with plices. after discounts, to its other 1Ionnal clients and the relative discount lilat the State enjoys; 

Where this is not possible, protit before tax based on a full statement of relevlli1t costs; aud 

Comparison with prices where these are available. 

Proof of reasonableness of prices where only one quotation is received, must be available for audit purposes. 


Approval must be done by the delegated official on the price quotatioll with reference to the applicable delegation number W1d date when approved 

by the ComrrUssioner. Please note that the olTIcial involved with the invitation of the price quotation may not aplJrove tbe price quotation. 


I Price quotations from sole suppliers must be considered by the delegated official upon receipt of proper motivated reasons/evidence. 

Price quotations that are in all respects must be dealt with hy means of drawing of lots by the delegated official in the prescnce of at least two (2) 
witnesses. All these must sign on lhe price quotation. 

I Where further documentation is signed by all patties concerned as all agreement in addition to n ptice quotation, the Directorate: Legal Services'l 
Regional Co-ordinator: Legal Services' approval of the agreement/contract is also required prior to the signing tllereof. 

DATE:" .9.'9. ­
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'NUMBER DELEGATION I MANAGEMENT I REGioNAL OFFICE.I··· 
AREAl 

CORRECTIONAL 
CENTRE LEVEl, 

DELEGATED POWER~ OF THE DEPARTMENT OF CORRECTIONAL SERVICI:S 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
HEAD OFFICE 

LEVEL i LEVEL 

The following is applicable to invitation and acceptance or quotations equal to ()r above R30 000-00 per case' 

o The PPPFA and its Regulations must be "VIJll""!}I" 
o Fllllctionai appmval by the relevant Head Correctional Centre! Area Commissioner/relevant Director at Regional Office or at Head Oftice of the 

3.6.9 

3,6.10 

3.6.11 

requisition. 
o Fund~ must be available. 
o Should n0l111ally be awarded per item to the quater with highest on points 

Should a quoter omit to submit an original Tax Clearance Certificate for cases 
decline such a quoter, must be made to the delegated ot1lcial. 

111 the case of pnce quotations equal to or above R30 OUO-OO (VAT 
document may not approve the document by signing the covering letter 

to or above R30 000-00 (VAT lllClUueu a recommendation to 


the official responsible for the of the price (Iliotation invitation 


AUTHORISED BY : ...~~.. , 
COMMISSIONER V.P. PETERSEN 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRJf.CTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
NUMBER DELEGA TlON I MANAGEMENT ····r·· REGiON-'-AL=-=O=FF=I=CE=---TI-H==-EA-:-:D=-O=F=F=-IC=E=---' 

AREAl LEVEL LEVEL 
CORRECTIONAL 
CENTRE LEVEL 

4. I INVITATION OF BIDS (Exceeding R500 000-00 per elise) 

The Department IlIay invite bids Co an unlimited value per case lor the procurement of goods, works or services, the hiIing or letting of 1ll1)1hing, the 
acquisition or granting of any right or the disposal/sale of movable State property. PIll·ticulllrs of the requirement must be advc11ised at lea!>1 in the 
Govcrnment Tcnder Bulletin. If it is deemed necessary, bids may also bc advertised in othcr appropriatc media. Bids may closc at the officc concemed. 

4.1 

If in a spccific ca"e it is impractical to invite competitive the COIIlmissioner may approve Ulat the required goods or services be procured bvother 
lllCllllS, provided that the reasons for deviating ii"om competitive bids must be recorded. 

The invitation of any bid is subject to the prior functional approval by Regional Commissioners/Deputy Regional Commissioner at Regional level Illld 
Chief Deputy Commissioners at Head OfIice 

4.1.1 

All invitations of bids m'e subject to the Preferential Procurement Policy Framework Act and its Regulutions as well as the General Conditions of 
Contract. 

4.1.2 

The invitation of bids, as set out in plll'agraph 4.1 supra, comprises, where applicable 

PERIOD NOT EXCEEDING ONE (l) YEARDelenllining of contract pt.'riod4.2.1 

UP TO Rl 000 OOO..()O I UP TO Rl 000 OOO..()O I UP TO Rl OOOOOO..()O 
CO IJPAO - CO IJPAO CO IJPAO 

UP TO R3 000 OOO,,()O I UP TO R3 OOOOOO,,()O IUP TO R3 OOOOOO..()O 
SCO/SP AO SCO/SPAO - SCO/SPAO 

UP TO RIO 000 000-00 IUP TO RIO 000000-00 IUP TO RIO 000 000-00 
-ASD -ASD -ASD 

UNLIMITED DD 

DAm :..~.:-:-:-C(;.-	 C).t-AUTHORISED BY : 	 ... ~.~l.•. ............... ... , .. ". '" 
COMMISSIONER V.P. PETERSEN 
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4.2.1 

DELEGATED PO\VERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
DELEGATIONil\.1ANAGEMENT .. REGIONALOFFICEj HEAD OFFICE INUJ 
 AREAl LEVEL 


CORRECTIONAL 

CENTRE LEVEL 


PERlOD NOT EXCEEDING TWO (2) YEARS 

UP TO R5 O()O 000-00 I UP TO RS DOD 000-00 
-ASD 

NO DELEGA TlON 

,........ I 
~~ DATE: 

COMMISSIONER V,P PETERSEN 

-ASD 

TO RIO 000 000-00 
_. SUB-I3ID 
ADJUDICATION 
COMMITTEE 
(PERIOD IN EXCESS 
OF TWO (2) Yt~ARS) 

--------'-_...........----------- ­

....~ - a to·- C,.) r­... , .............. "'''' '" 


LEVEL 

UP TO R5 OOU 000-00 
ASD 

UNLIMITED - DD 

UP TO RIO 000000-00 
SUB-BID 

ADJUDICATION 
COMMITTEE 
(PERIOD IN EXCI~SS 
OF TWO (2) 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 

ADJUDICATION
' CO.lvlMITTEE 

(PERIOD IN EXC.E.'SS 
OF TWO (2) YEARS) 

I 

(JJ 

~ 

~ 
(JJ 

6 
m 
II »z 
:-i 
f\) 

CD 

s:: 
m 
f\) 

o o 
CD 

z 
o 
w 
f\) 
f\) 
(]1 .... 

... 
w 

AUTlIORISED BY : 



------

4.2.3 

4.2.4 

DELEGATED POWER~ OF THE DEPARTMENT OF CORRt:CTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES 

NUMBER I 

_J 
DELEGATION MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

4.2.2 TCoIls leralio!l of the shortening of the closing date due to urgent NO DELEGATION 
, !latur of the requiremcnt (deviation from thirty (30) days) SUB-BlD 

ADJUDICATION 
COMMITJEE 

Delermine whethcr only finn prices, or whether non-firm prices, such as 
ubject to Rate of Excilange variations are applicable to bid 
m. 

Approval of the bid documents by signing the bid coveJing letter as well 
as t11. notification (advertising) of invitations 10 bid. 

UP TO Rl 000 000-00 
- CO WAO 

UP TO R5 000 000-00 
SCO/SPAO 

UP TO Rto 000 000-00 
-ASD 

UP TO Rl 000 000-00 
COIIPAO 

UP TO R5 000 000-00 
-SCO/SPAO 

UP TO RIO 000 000 ..00 
ASD 

UP TO R I 000 000-00 
-COl/PAO 

UP TO R5 000 000-00 
SCO/SPAO 

UP TO RIO 000 000-00 
ASD 

UP TO R I 000 000-00 
CO IIPAO 

UP TO R5 000000-00 
-SCO/SPAO 

UP TO RIO 000 000-00 
-ASD 

DATE:." .... ~ - O~- 0irAUTHORISFj) BY . ....~ . ........... , ...... ' .. "." 
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UP TO RIO 000 OOO-O(J 
-SUB-BID 
ADJUDICATION 
COMMITTEE 

EXCEEDING 
R I a000 000-00 ­
NATIONAL BID 
ADJUDICATION 
COMMITTEE 

UP TO R I 000 000-00 
CO WAO 

UP TO R5 OCX) 000-00 
-SCO/SPAO 

UP TO RIO 000 000-00 
-ASD 

UNLIMITED - DO 

UP TO RI 000000..00 
-CO l/PAO 

UP TO R5 000 000-00 
SCO/SPAO 

UP TO RIO 000 000..00 
-ASD 

UNLIMITED - DO 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, 'VORKS AND SERVICES 

NUMBER DELEGATION MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

4.25 

4.2.6 

4.2.7 

4.2.8 

Approval/or the invitation of bids from selected/sole suppliers for a 
specific brand or trade mark product only. 

Before closing date, in the event of serious mistakes and amendments in 
the bid document, to giant approval that such invitation to bid be 
cancellell and new bills be invitell or those amendments to the invitation 
to bill be issued. 

Supervising the receiving and processing of bids. 

Administration and retum of late bids 

NO DELEGATION 

NO DELEGATIUN 

UP TO R5 000 000-00 
- COIIPAO 

UP TO RIO 000 000-00 
- SCO/SPAO 

UP TU R5 000 000-00 
- CUIIPAO 

UP TO RIO 000 000-00 
- SUB-BID 
ADJUDICATION 
COMMITTEE 

UP TO RIO 000 000-00 
- SUB-BID 
ADJUDICATION 
COMlvllTTEE 

UP TO R5 000000-00 
- COIIPAO 

UP TO RIO 000 000-00 
- SCO/SPAO 

UP TO R5 000 000-00 
-COIIPAO 

UP TO RIO ()()O 000-:00 I
-SUB-BID 
ADJUDICATlON 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 
ADJUD ICA TION 
COMMITTEE 

UP TU RIO 000000-00 
- SUI3-BID 
ADJUDICA TION 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 
ADJUDICATION 
COMMITTEE 
UP TO R5 000000-00 
- COIIPAO 

UP TO RIO 000000-00 
- SCO/SPAO 

UNLIMITED - ASD 

UP TO R5 000000-00 
- COIIPAO 

- -­

C-fl.-~~ DATE : .....'? ~ -Q<O- 0 IfAUTHORISED BY : ........ " ... , ...... " ..... . 

COiv1MlSSIONER V.P. PETERSEN 

(J) 

~ 

tl 
:A o 
m 
II » 
Z
_-1 
N 
CD 

s: 
m 

§ 
N 

z 
o 
W 
N 
N 
(]'I 

... 
U1 



DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, 'VORKS AND SERVICES 


... 
(7) 

z 
!J 
Co) 
fI.)DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE 
~AREAl LEVEL LEVELNUi­ ..... 

CORRECTIONAL 
CENTRE LEVEL 

n.8 
(Conlinlle) 

4.3 

4.3.1 

4,3,/,1 

4.3.1.2 

4.3.2 

4.3.3 

4.3.3.1 

4,3.4 
each bid must be read aloud . 

~I· UP TO RIO 000 000-00 
- SCO/SPAO 

__~~__~~~__~~__________________-L___ 

Conditions applicable to invitatio/l o(hids 

UP TO RIO 000 000-00 
-SCO/SPAO 

The stipulated monetary limit per case must be taken into account before bids are invited, If the estimated value (VAT lll'-'IUUI;U 

it must be submitted to the next level 

The standardized bidding documents (SBD- and BD-fonns) must be used lor the procurement works of services. 

UP TO R10 000 000-00 
-SCO/SPAO 

UNLIMITED - ASD 

exceeds the delegated 

In exceptional cases it may 
the next level of authority. 

that the bids receivcd exceedeJ the delcgatcd limits. In such cases Jllotivated recommendations must be forwarded to 

NOTE: A supply, sen·k.-e or sale may not be purposely sub·dh'ided in order to bring the estimated value within the limit. 

The ofiicial responsible for the compilation of the bid invitation document may not approve the bid invitation doclUnent by signing the covering letter and 
the notification (advertising) of invitation of bid. 

Conditions not yet contained in the General Conditions of Contract (GCe) or standard Special Conditions may not be stated as conditions in bids without 
pdor approval of the Directorate: Procmement. Where necessary, such conditions must also be submitted to the Directorate: Legal Services beforehand, 
for consideration and recommendation. 

Where additional special conditions apply in respect of specific goods/works/services, these must also be included in the bid documentation. 

Bids must be opened in public at the time of closme of the if so requested, the names of the bidders as well as the total amount, if available, of 
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5.1 

5.1.1 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE 

AREAl LEVEL LEVEL 
CORRECflONAL 
CENTRE LEVEL 

~ 

CONSIDERATION AND ACCEPTANCE OF BIDS (Exceeding R500 000-00 per case)5. 

The consideratioll alld accel2tance o[bids cOllll2l'ises, where al2l2licable 

._------ --­

Written communication with bidders may take place in cases where 
infonnation is incomplete, where a lack of clarity exists regarding 
teclmical aspects of the offer, or to obtain confilmation or prices or 
preference claims ill cases where it is obvious that a written, typed or 
transcription enor or an elTor in the unit pllce has been made 

UP TO RI 000000-00 
- SCO/SPAO 

UP TO R5 000000-00 
-ASD 

UP TO RIO 000 000-00 
-DD 

UP TO RI 000000-00 
-SCO/SPAO 

UP TO R5 000000-00 
-ASD 

UP TO RIO 000 000-00 
-DD 

5.1.2. Consideration of escalation of prices when the validity period is 
extended 

NO DELEGATION UP TO RIO 000 000-00 
- SUB-BID 
ADJUDlCAnON 
COMMITTEE 

5.1.3 The acceptance of quantities other than those specified in the bid 
documents 

NO DELEGATION UP TO RIO 000 000-00 
- SUB-BID 
ADJUDlCAnON 
COMMITTEE 

-

AUTHORISED BY : ...~~ .. 
COMMISSIONER V.I'. PETERSEN 

DATE : ... ()~t~.<?~~ .~.?:. 

UP TO RI 000000-00 
-SCO/SPAO 

UP TO R5 000 000-00 
-ASD 

UP TO RIO 000000-00 
-DD 

UNLIMITED-
DiRECTOR 

UP TO RIO 000000-00 
- SUB-BID 
ADJUDICATION 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 
ADJUDlCAnON 
COMMITTEE 
UP TO RIO 000 000-00 
-SUB-BID 
ADJUDlCAnON 
COMMITTEE 
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5.1.5 

... 
DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES QI 

z 

NUMBER 
PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


DELEGATION . MANAGEMENT ... j.:,-.R:,.-EG--I-O=.NA=L-=-O::....:.F=-==F,...::.IC--E~---=-H=E-:-A=-D-'-O=FF=I--::-CE=-'-----, 
AREAl I LEVEL LEVEL 

CORRECTIONAL 
CENTRE LEVEL 

NO DELEGATIONApproval or rejection of a bidder's own conditions 

NO DELEGATIONConsideration of minimulIl quantities for new and unproven products 

UP TO RIO 000000-00 
-SUB-BID 
ADJUDICAnON 
COMMITTEE 

UP TO RIO 000 000-00 
-SUB-BID 
ADJUDICATION 
COMMITTEE 

NO DELEGATION i UP TO RIO 000 000-00 
-SUB-BID 
ADJUDICAnON 
COMMITTEE 

i Consideration of a bid wiUl acceptable deviations from Ule spec1i1catiolli 5.1.6 

.~~~~- ..-.-.-- ­

F :FF llNU 
RIO 000 000-00 ­
NATIONAL BID 
ADJUDICATION 
COMMITTEE 

• 

UP TO RIO 000 000-00 
SUB-BID 

ADJUDICATION 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 
AD.ITJDICAnON 
COMMUTEE 

UP TO RIO 000 000-00 
- SUB-BID 
ADJUDICATION 
COMMITTEE 

EXCEEDING 
R 10 000 000-00 ­
NATIONAL BID 
ADJUDICATION 
COMM1TTEE 

UP TO RIO 000 000-00 
SUB-BID 

ADJUDICATION 
COMMITTEE 
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DELEGATED POWERS OI~' THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, 'YORKS AND S.ERVICES 

DELEGATION MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

5.16 
(Continue) 

i:5:1·8 
i 

I 

COllsideralion or alternative olTers 

Acceptance of bitl~ 

R 10 000 000-00 
NATIONAL BID 
ADJUDICAnON 
COMMITTEE 

N60ELECJXTION --h:jp TORi a 000 ()()o-ord UP TORiO 
SUB-BID \ - SUB-BID 

NO DELEGATION 

ADJUDICATION 

COMMITTEE 


I UP TO RIO 000 000-00 
SlJB-13ID 


ADJUDICATION 

COMMITTEE 


ADJUDICATION 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATlONAL BID 
ADJUDICATION 
COMMITTEE 

UP TO RIO 000 000-00 
- SUB·BID 
ADJUDICA nON 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 
NATIONAL BID 
ADJUDICATION 
COMMITTEE 

iiii TO 1<5 OOOOilO-DolUPTO R5 000 OOO-DO 
ASD -ASD 

UP TO RIO 000 000-00 IEXCEEDING 
DD RS 000 000-00 DD 

I~ 
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DELEGATED POWERS OF THE DEPARTMENT OF CORR£CTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 


INU~lliER I 
 DELEGATION 	 : MANAGEMENT REGIONAL OFFICE HEAD OFFICE 
AREAl LEVEL LEVEL 

CORRECTIONAL 
CENTRE LEVEL 

! 5.1.10 (CanCellatiOn of bids or items thereof, in cases ,vhere : N6DELEGATION UP TO RIO 000 000-00 fUp TO RIO ()oO 000-00 

- SUB-BID 1- SUU-BID 
· -	 due to changed circwnstances, there is no longer need for the ADJUDlCAnON ADJUDlCATION 

goods, works or services that were bidded lor; COMMITTEE COMMITTEEI 
. 	 funds are no longer available to cover the total envisaged 

expellditure~ EXCEEDING 
no acceptable bids have b(''el1 received; RIO 000 000-00 ­

ADJUDlCATJON 
ifthe preference point system stipulated in the bid document twTIS NATIONAL BID 
out llot to be applicable as a 
errors in the bidding invitations; COMMITTEE 
bid price is certified as being exorbitant; 


1 - bid was accidentally not advertised in the Goverrunent Tender 

Bulletin. 


Note: 	Directorate: Legal ServiceslRegional Coordinator: Legal 

Services must first be consulted prior to submilling the 

recommendation to the relevant Bid Adjudication Committee. 


Signing of agreements/contract, ill addition to a bid and in line with tile! NO DELEGATION UP TO R5 000 000-<)0 
conditions of the bid. 

UP TO R5 000 000-005.1.11 
-ASD -ASD 

UP TO RIO 000 ()Oo-OO EXCEEDING 
DD R5 000 000-00 - DD 

5.2 I 'Conditions applicable to tlte consideration and tlcceptance ofbids 

Consideration of bid~ will at all limes be in accordance with the policy and directives of the Department as contained in tile Chain Management 
User Manual: Directives in respect of Procurement and must be strictly adhered 10. 

5.2.1 

AUTHORISED BY : .... ,~ 	 DATE: .... ~,.=.~..~.:-:-:-: ..~.y 
COMMlSSIONER V.P. PETERSEN 
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5,2.2 

5,2,3 

5,2.3,] 

5,2,3.2 

5,2.3.3 

5.2.1 

5,2.5 

5,2,6 

5.2.7 

AUTHORISED BY : ..... ,-., .. ". 
COMMISSIONER V.P, PETERSEN 

DELEGATED POWER~ OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
DELEGATION I" MANAGEl\lENT I REGIONAL OFFICE I HEAD OFFICE 

t!Jere is comnlunicatlon witlia-bidder after closing time regarding 

afTer Of lack of clarity 

con lInnation or preference claims in cases where it is obvious that rul elmr or all error in tile unit price has been made, 

Additional information or specific explrulations requested in tenus of this power Cffi1 be requested, Such confrrmation or infol1uation must be lumished in 
writing and must be attached to the relevant bid, Full pru1iculru's of the aspects, regarding which the bidder concerned was applUached, must be turnished 
in the recommendations for the acceptance of a bid, 

In instances where a singh: bid was received the bid may be accepted that the prices are proved to be and certified as fair and reasonable, Proof 
ofreasonableness mllst be delennined as follows' 

with after discounts, to the supplier's other nonnal clients and tile relative discount that the State enjoys; 

Where this is not possible, profit beJi.lre tax based on a tilll statement of relevant costs: and 

Comparison witil previous bid Drices where these are availuble, 

Proof of reasonableness of prices where only one bid is received, must be available for audit purposes, 


Bids must be duly scheduled and brought on a comparative basis and submitted with a motivated recommendation to the relevant Bid Committee 

for c()nsideration, 


I As a rule, the contract should be awarded to the bid on 

Note: It is of prime importffi1ce that recorded reasons for the acceptance/rejection of a bid are comprehensive and accountable so that tiley may be 
conveyed in writing to the bidder concemed whenever written requests nre received, In a COUli case these reasons will have to be provided and proof will 
be required that 1he relevffi1t Bid Adjudication Committee has taken a reasonable decision on tile grounds of the infOimation available to it and that the 

was objectively taken. ThCJ'efore, in the interests of sound administration and accountable decision making, the Department is always prepared to 
reasons for its decisions. 

I Bids, which for acceptrulce, tiUlt are equal in all respects must be dealt with tile drawll1g of lots, 

~ DATE :"'~ ,-".o~_ (J ~ 

AREAl LEVEL LEVEL 
CORRECTIONAL 
CENTRE LEVEL 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
DELEGATION HEAD OFFICEI NUMBER I MANAGEM-;-;:IREGIONAL OFFICE 

AREAl LEVEL LEVEL 
CORREcrlONAL 
CENTRE LEVEL 

5.2.8 	 I If a Supply Charl1 Management Practitioner or other role player, or' any close family 111l.'riber, partller'or associate of such olTicial or other rolepjayer, has .. 
any pl;vate or business interest in any contract to be awarded, that official or other role player must 

disclose that interest; and 

(b) withdraw from participating in any manner whatsoever in the process relating to that bid/contract. 

Bids must be accepted, before expiIy 5.2.9 by means of a [onnal contract 7.1 to 7.3), If this is not possible, extension of validity must be 
requested timeously. 

Bid Adjudication Committees, in all their proceedings, must comply with the directives and procedures contained in the SlIpp(V Chain Management User 
Manual. : Directives in respect ofProcurement, Minutes must be taken and electronically recorded. All the decisions of the bidding committees and the 
signatures of the chaiIpersol1 and secretary of the corruniuee must confmn these minutes. Original submissions to committees, their minuted decisions as 
well as the electronic recording must be placed on record for audit purposes. 

5.2.10 

5,2,Il Where further documentation is signed all p31ties concemed as an agreement in addition to a bid, the Directorate: Legal Services'IRegional Co­
ordinator : Legal Services' approval of agreement/contract is also required rJlior to the signing thereof. 

~ 	 DATE' C-=t -~<Q- a 'Z{ 
t ••• ••• •• , ••••••• ,' ,."" ... , ..... "AUTHORISED BY : 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRJ£CTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

I NUMBER 

CONTRACT ADMINISTRATION6. 

NO DELEGATION UP TO RIO 000 000-00 lllcreaseidecrease in fluantities/scoee (pr contracts UP TO RIO 000 OOO-UO 
- SUB-BID 

6.1 
-SUB-BID 

Should the need m'ise for Ule increase/decrease in qumltities/scope of a ADJUDICATION ADJUDICATION 
contract, the contractor may be approached accordingly, on Ule following CO!v1.MITTEE COMMITTEE 
condi tiOllS : 

EXCEEDING 
0 The contract must be valid; RIO 000 000-00 ­
0 The commodity/service must be available on the contract NATIONAL BID 
0 In the case of ffil increase in quantities, the contractor must be ADJUn[CAnON 

approached to reduce or maintain the initial contract price; COMMITTEE 
0 The increa~e/decrease of qumltities should not result in tht! 

escalation of the price; 
0 The increase/decrease must be reasonable and in the best interest of 

!he Depart!llent; 

0 The request must be supported by a motivation; 

0 The total value of Ule original contract as well as the additional 


purchases may not exceed the relevant delegated powers; ffild 

0 The increase in qUffiltities must not be applied in order to avoid the 


new invitation of bids. 

0 The increase/decrease in !he scope of a contract does not imply 


substmltial modification of Ule scope of services. 


Transversal contracts, alTanged by the National Treasury, and contracts arranged by other Institutions m'e specifically excluded from these Delegated 
Powers. 

6.1.1 

DELEGATION MANAGEMENT 
AREA/ 

REGIONAL OFFICE 
LEVEL 

HEAD OFFIC
LEVEL 

E 

CORRECTIONAL 
CENTRE LEVEL 

6.2 

0 

0 

0 

Ov
ori

UP TO Rl 000000-00 UP TO RI 000000-00 UP TU RI 000000-00 
ginal contract. The following conditions apply: 
er-deliveries may be accepted up to 5 % of the total value of the 

-ASD -ASD -ASD 

The over-delivery is not deliberate of nature; UP TO RIO 000 000-00 UP TO RIO 000 000-00 UP TO RIO 000 000-00 
Over-delivery is due to the nature of the goods/services; -DD -DD -DD 
It is impractical to retum the over-delivery to the contractor; 

AUTHORISED BY : DATE: ..<?9 .~.-~ ..... a S" 
COMMISSIONER V.P. PETERSEN 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


DELEGATION MANAGEMENT 
AREAl 

CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

IN UMBERl­
.--~~~ ------ ­

6.2 	 . r 0 The over-delivery is in the best mlel:est the Department; 
Funds are available 

1 
(Colllilllle) ,0... _ 

ustmentshn-Ip;icddi, 

f·--:-·;.:--;-----­! 6.3.1 'Contraeafal price adjustments 

I Sub jecl to the conditions of a contract, contractual price adjustments 
, with the exception of transversal contracts or contracts not may 

I llged at the relevant office, be approved in accordance with contract ruTa; 

II comlit ions. 

6.3.2 I Non -contral-1ualpriee adjustmf!llts 

sideration of requests for price adjustments which ore not according Con 
to c( mtract conditions. 

6.4 I Exte,Ilswn o(deliven' periods 

Requests received from contractors for the extension of delivery periods 
may Je approved provided the plice remains unchanged. 

NO DELEGATION 

i NO DELEGATION 

UP TO RI 000 000-00 
COIlPAO 

UP TO R5 000 000-00 
- SCO/SPAO 

UNLIN1ITED ASD 

--._­

....r-

UP TO R5 000 000-00 
ASD 

UP TO RIO 000 000-00 
-DD 

--.__ . 

UP TO RIO 000 000-00 
SUB-BID 

ADJUDICATION 
COMMITTEE 

UP TO RI 000000-00 
- COIIPAO 

UP TO R5 000 000-00 
SeO/SPAO 

UNLIMITED - ASl) 

..--- .---. 
EXCEEDING 
RIO 000 000-00 ­
DIRECTOR 

UP TO R5 000 000-00 
-ASD 

UNLIMITED DD 

UP TO RIO 000000-00 
-SUB-BID 
ADJUDICATION 
COMMITTEE 

EXCEEDING 
RIO 000 000-00 ­
NATIONAL BID 
ADJUDICATION 
COMMITTEE 

UP TO RI 000000-00 
COIIPAO 

UP TO R5 000000-00 
-SeO/SPAO 

UNLIMITED ASD 
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

NUMBER IumMAN1~;2ENTmIREGIO~:~~FFICE i HEAD OFFICE 

LEVEL 
CORRECflONAL 
CENTRE LEVEL 

...~.._.uu_uuu.uu. 
I ~'Tl~/ls(er ofcolltra,1s 

6,5.2 

6.5,3 

6,5.1 

6,5.5 

6,6 

i A transfer of 11 contract lllay be allmved provided that the conditions 
i below are adhered to, 

transferer and transferee; 

The contract has been mranged by tile relevant Biu Committee within delegated powers; 

The traJlsfer is not to tile detriment of the State 

If a contract was awarded as a result of the applicaLion of tile point preference system for 
under tile same plinciple, to obtain such II conlract. (This is to prevent jJ'ontillg) 

The transferee is of executing tile cont.ract and has complied with all initial conditions of the contract, including the provisioning of an original 
and valid Tax Clearance Certificat.e. 

Plior to submitting the recol1unenuatiOll to the relevant Bid 
Services must. be consulted, 

Committee, the Directorate Legal ServieeslRegional Coordinator: Legal 

Traltsf~rorconiniCipal11Iellt..~ 

Approval may be granted, that contract payments may be tnmsfelTed 
under ce11ain circumstances, subject to the conditions stipulated in the . 
S'upply Chaill ,\/anagemelll User Manual : Directives ill respect 
Procurement 

o 

NO DELEGATlON 

SUB-BID -SUB-BID 
ADJUDICATION ADJUDICA TlON 
COMMITTEE COIv1MITTEE 

EXCEEDING 
RIO oon 000-00 
NATIONAL BID 
ADJUDICATION 
COMMITTEE 

etc, the lransferee should also 

IUp TO RIO 000 000-00 
- SUB-BID 
ADJUlJICA TION 
COMMITTEE 

AUTHORISElJ BY , ~~~ 
COMMISSIONER V.I'. PETERSEN 

DATE' DC{ - 0 ~- OEf'.. " " .... " ........... . 


UP TO RIO 000 000-00 
SUB-BIlJ 

AD.lUD ICATION 
COMMITTEE 

C/l 
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6.6 

6.7.2 

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
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Prior to sUbmitting tile recommendation to the 
Adjudication Committee, the Directorate 
Services/Regional Coordinator : Legal Services must be 
C{)fJsullcd. 

TNote 

Cancelhuio" o(contra,1s 

A contract may be cancelled subject to the conditions mentioned belm\<'. 

Transversal contracts anallgcd hy the National Treasury ami contt'acts anal 
Powers. 

PIior to submitting the recolmnendatioll to the relevant Bid UUI""llUI) Committee, the Directorate 
Services must be consulted. 

MANAGEMENT 

AREAl 


CORRECTIONAL 

CENTRE LEVEL 


NO DELEGATION 

. . .. 

REGIONAL OFFICE I HEAD OFFICE 
LEVEL 

UP TO RIO 000 000-00 
-SUB-BID 
ADJUDICATlON 
COMMITTEE 

.....-soecificali 

LEVEL 

EXCEEDING 
RIO 000 000-0 0­
NATIONALE D 
ADJUDICATION 
COMMITTEE 

UP TO RIO 00 0000-00 
-SUB-BID 
ADJUDICATION 
COMMITTEE 

EXCEEDING 
RIO 000 000-0 0­
NATIONALE D 
ADJUDICATlON 
COMMlTTEE 

-- . d 

ServiceslRegionaI Coordinator: Legal 

6.7.3 In the event of the Department requesting the cancellation, the contractor or must certify ill \Nriting his willingness to cancel the contract without 
any cost to the State. 

6.7.4 in the event of the contractor or suppJier requesting tile cancellation, it must ­

be without any cost to tile State;6.7.4.1 

be accepted in writing by the contractor or supplier that responsibility is accepted to reimburse the departlllent for any additional cost, in the event that re­
bidding to satisfy the requirement should bring about additional cost; and 

6.7.4.2 

~ DATE :,« .. ?~..~.~<;.- eg-AUTHORISED BY : , ...... '" ." .. 
COMMISSIONER V.P. PETERSEN 



6.7.5 

6.8 

i 
-~.~ --~~.. 

NUMBER 

6. 7,5 

6. 7,6 


6.7,7 


a case 01 reneated requests 

DELEGATED PO\VERS OF THE DEPARTMENT OF CORkECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

DELEGATION 
 MANAGEMENT REGIONAL OFFICE HEAD OFFICE 

AREAl LEVEL LEVEL 
CORRECTIONAL 
CENTRE LEVEL l 

rhe reasons for the cancellation and the losses or consequences that will tbllO\v if the contract is not cancelled, must be certified ami placed on record for 
audit purposes, 

In all cases, the cancellation must not be to the detriment of the State~ 

The case refers to the total value of the contract and not the part of the contract to be cancelled. (JJ 

~ All cancellations should be reported to the Director: Procurement for verification purposes and in order to possible cases \.vhere bidders should be ::..j 
restricted, (JJ 

is 
mAmendment ofspeci[ications UP TO TO RIO 000 000-00 
IISUB-BID SUB-BID » 
ZWh"''fe a binding contract has been concluded, an amendment of the ADJUDICATI ON ADJUDICATION 
-~ specification, whether initiated by the contractor or the Department, can COMMITTEE COMMITTEE 


be made but only after negotiation between the contractor and the 
 rcl 
Department and at no additional cost. s: 

[!] 

§ 
I'JNote: Such all amendment may not be to the detriment of the

ID'partm"'t . 

z 
o 
(,;) 
I'J 
I'J 
C1 ..... 

~ 
• ... " ". " .... ,> •• , ••• ,." '" .... ., ••••• , DATE: .... ~.~ ..~~- ~~ AUTHORlSED BY . ............... . 1'1) 
" 

COMMISSIONER V.P. PETERSEN -..j 



DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

NUMBER DELEGATION MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

7. 

7.1 

7.1.1 

7.1.1.1 

7.1.1.2 

7.1.1.3 

7.2 

7.2.1 

7.2.1.1 

RESTRICTION OF SUPPLIERS AND THE UPLIFTMENT OF SUCH RESTRICTIONS 

The restriction of a contractor may be considered if such a contractor NO DELEGATION NO DELEGATION UNLIMITED-
claimed preferences fraudulently or if such a supplier failed to perform NATIONAL BID 
according to contract conditions and specifications. ADJUDICAnON 

COMMITTEE 

Conditions al2,{2licable to the restriction oLsu{2{2liers 

Prior to submitting the recommendation to the relevant Bid Adjudication Committee, the Directorate Legal Services/Regional Coordinator: Legal 
Services must be consulted. 

A supplier may be restricted from doing business with any Organ of the State for a period not exceeding ten (10) years. 

The National Treasury must be infOimed within five (5) working days of such imposition of the name of the restricted supplier and/or person, the reason 
for restriction, the period of restriction and the date of commencement of the restriction. 

The amendmenUupliftrnent of restrictions imposed NO DELEGA nON NO DELEGATION UNLIMITED­
NA TIONAL BID 
ADJUDICAnON 
COMMITTEE 

Conditions a12.{2licable to the restriction OLSll{2{2liers 

The National Treasury must be informed within five (5) working days of such amendments/uplifiments of tlle resLIiction. 

~~ AUTHORISED BY : ..... " ........... , ............... , ... .. 

COMMISSIONER V.P. PETERSEN 

DATE: .......... ~~.-<:!~- {)~
............... .. 
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DELEGATED l:JOWEI{S OF THE DEPARTMENT OF CORRECTIONAL SERVICES 


PROCLJREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 

HEAD OFFICE rNUM.BER I. DELEGATION 1-l\IANAGEMENT IREGiONAL OFFICE ' 

I AREAl LEVEL LEVEL 
i CORRECTlONAL 
L~ . crmu~L 

'I[ Whereapower has beell delegated to a holder ofa specific 1'1111"; that power /Ilay be execllted by the actil1g official 01' the flo Ide I' (Jjlln eqiiivalelliol' a/l}l/ligher rallk l 
, CO III : COI<.RECTIOA:4L OFFICER GRADE III 

CO 11 : CORRECTlOl\:4L OJ;FlCER GRADE II 

APAO : ASSlSl~4lv'T PROnSlONING ADMIA'ISIRATION OFFICIAL 

COl : CORRECTIONAL OFFICER GRADt: I 

PAO : PRm'lSIONING ADMINISTRAlJONOFFIClAL 

SCO . SEN'IOR CORRECTlOlv:4L OFFICER 

SPA0 : SEl'v'lOR PROf 7SI0NL\G iJDMlNIS11?ATIOl'/OFFIC-:IAL 

: ASSISrA/vT DIRECTOR 


: DEPUn DIRECTOR 


~ DATE' 0-4-()~- ~ AUTHORISED BY : ... , ........... , ...... ,- .... , .. ,. 

COMMlSSIONERV.P, PETERSEN 
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SPECIFIC DELEGATED POWERS OF THE DEPARTMENT O~~ CORRECTIONAL SERVICES 


PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES 


INTRODUCTIONl. 

1, Vivian P. Petersen, Commissioner of Correctional Services, hereby approve the speciiic delegated powers contained in this document, in accordance 
with pmt 6, paragraph 16A.6.4 of tile Treasury Regulations is~ued in temlS of tile Public Finance Management Act, 1999, which reads as follows: 

1.1 

"If in a specific case it is impractical to invite competitive bids, the Accounting OiIicer or Accounting AutilOrity may procure tile required goods or 
services by oilier means, provided that ilie reasons for deviating ii'om inviti.ng competitive bids must be recorded and approved by the Accounting 
Officer or Accou.nting Authority" 

By virtue of ilie auiliority vested in me in tenns of Section 38(1 )(a)(iii) and Section 44(1 )(a) of the Public Finance Mmlagement Act, I Vivian P. 
Petersen, Commissioner of Correctional Services hereby delegate tile powers mld duties assigned to me in tenns of tile Public Finance Management Act 
(Act I of 1999 as amended by Act 29 of 1999) and ilie Treasury Regulations, Pat16 Chapter 16A ofthe Public Finance Management Act, to the post 
levels as indicated in this annexure. 

1.2 

As far as procedures and administrative actions are concemed, all procurement units are bound to comply with the conditions contained in the 
GovenU11ent Procurement: General Conditions of Contract (GCC) and the Supply Chain Management User Manual: Directives in respect of 
Procurement in so far as tiley are 110tl11 con11ict wiili ilie directives and limitations stipulated herein 

1.3 

At any time the powers may be wiilidrawn or the conditions, under which tiley have been granted, may be amended. 1.4 

Where any doubt exists wiili regard to ilie interpretation or application of atly power or condition, the Directorate: Procurenlent must be approached 
through nonnal service chaJUlels for a decision or finalization. 

1.5 

These powers are gnmted subject to the provisions of any otiler Act ofParliamenl, as amended ii'om time to time.1.6 

All cases exceeding R I 000000-00 per case (V AT included) may only be approved by tile Commissioner and must be repol1ed to ilie National 
Treasury and ilie Auditor-General in accordance wiili Treasury Regulations 16A6.4. 

1.7 

Supply Chain Management Practitioners and officials in ilieir line function reporting structure may execute iliese Delegated Powers. 1.8 

c~...-

~ AUTHORISED BY: DATE: ...... 9.'~.,~c:".~ Gf' 
COMMISSIONER V.P. PETERSEN 
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2.1 

Annexure A 

SPECIFIC DELEGATED PO\VERS OF THE DEI~ARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES
INUMBElfl DELEGATION I l\tANAGEMEN~LTREGIONAL OFFICE I HEAl) OFFlCE 

AREAl LEVEL
I I CO RRECTIONAL 

CENTRE LEVEL !I_n I 

2. SPECIFIC IJELE6'ATEI) POWER.S' 


Urgent and Emergencl' Cases 

Urgent cases to all estimated 1 


per case 
 seO/SPAO 

UP TO R500 000-00 - UP TO R500 
the list of prospective suppliers in cases where 
Goods, works or services may he procured b), 

ASD ASD 
I imporuulce and the invitatiou of competitive bids is either nnposSlll!e or 

impracticaL IUP TO R 1 000 000 ..00 I UP TO R I 000 000-00 

I I DD ~-DD 

2.1.rlEmerge1fC)' (:ases up to all estimatedv~tlU~olRj7i()0 000.00 (vA1~-lJP;IO R200 000 ..00 IliPIo IUOOOOO-OO­
I included) per case i SCO/S!>AO SCO/SP AO 

Goods, works or services may be procured by preferably making use of UP TO R500 000-00 ­ UP TO R500 000-00 ­
the list of prospective suppliers in cases of emergency where irmnediate ASD ASD 
action is necessary in order to avoid a dangerous or risky situation! 
misery, UP TO RJ 000 OCX1-OO 1 UP TO R 1 000 000-00 

DJ) -DD 

~~Jl£(Jjg ap'plicable to IIrgentand emergency ca 

The Supply Chain Management functionary in these cases approves the price quotations and not the motivation, 

LEVEL 

UP TO R200 000-00 
SCO/SPAO 

UP TO R500 OOO-()O 
ASD 

UP TO RI 000000-00 
-DD 

Ul' JU H200 000-00­
SCO/SPAO 

UP TO R500 000-00 
ASD 

UP TO R 1 000 000-00 
-DD 

2.1.3.2 In these cases it is pennissible to deviate from tile bid process and to lI1vite price quotations. The relevant parties must confirm their olTers in as 

r'. /) r 


AUTHORISED BY : .... , ." ........ , ..
~~~.. DATE : ...... <::::)l. - (.J 0 If 
COMMISSIONER V.P. PETERSEN 
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Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
NUMBER DELEGATION .MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

Depending on circumstances, all attempts should be made to obtain ml original Tax Clearmlce Certificate lor cases exceeding R30 000-00 (VAT 
included). Proof of all such attempts must be placed OIl record. 

2.1.3.3 

The reasons lor the urgency or emergency mld the losses or consequences that will follow if action was not taken must be certified by at least a Director in 
the line function mid placed on record for audit purposes. However, a lack of proper plaIUling should not be constituted as all urgent case and therefore, it 
must also be certified that the case is not a result of a lack of proper plmliling. The BD 25-fonn must be used for this pUipose 

2.1.3.4 

Where only one price quotation is received aIld accepted, aIld taking the circumstances into aCClJunt, all reasonable steps m~st be taken to ensure Uwt a fair 
price is obtained. 

2.1.3.5 

The PPPfA aIld its Regulations must be applicable in all cases exceeding R30 000-00 if circumstances allow it.2.1.3.6 

The principle of competition should be adhered to as far as possible. 2.1.3.7 

Statistics of all urgent and emergency cases must be recorded aIld placed on file in order to make them available upon request thereof. 2.1.3.8 

Perishable (2IVvisiollS, where the illlel7lal source oLslI{2{2h,thatno171wllF l2/'Oduce this COIIIIIIOdilv, cannot SIII2I2I)!2.2 

UP TO RIOO 000-00 -Pmchasing of pel1shable provisions up to R I 000 000-00 per price UP TO R I 00 000-00 ­ UP TO R I 00 000-00 ­
quotation in cases where the intemal source of supply thatnol111a1ly 

2.2.1 
SCO/SPAO SCO/SPAO SCO/SPAO 

produce this commodity, cannot supply the commodity, and if it is 
impractical to invite competitive bids. UP TO RSOO 000-00 ­ UP TO RSOO 000-00 ­ UP TO RSOO 000-00 ­

ASD ASD ASD 

UP TO RI 000000-00 UP TO RI 000000-00 
- SUB-BID -SUB-BID 
COMMITTEE COMMITTEE 

Conditions applicable 2.2.2 

The period may not be longer thaIl three (3) months. 2.2.2.1 

r t7 ,,-.-..........--.j

AUTHORISED BY : 	.~.............. . DATE: .........<=?.~ .::-: ..c.:) ~.::-: .. Q f 

COMMISSIONER V.P. PETERSEN 
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Almexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
DELEGATION lUANAGEMENT REGIONAL OFFICE IIEAD OFFICE

[NUMBER I AREAl LEVEL LEVEL 
CORRECTIONAL 
CENTRE LEVELI ' 

General Conditions of Contract must be made applicable. 

The PPPFA and its Regulations must be applied to all exceeding R30 000-00 (VAT included) per case if circumstances allow it. 2.2.2.3 

A valid lUld Tax Clearam;e Certil1cate !Ilust be available for all quutatiulls exceeding R30 000-00 included)2.2.2.4 

Note: Before the specific delegation is applied, it should first be conlirmed in writing whether the commodity cannot be I)ro\'ided by the nearby 
internal source of supply and if the item after consultation ill writing with the caterer, canllot he replaced with another item for the period. 

2.3 

up to per quotation outside contract as a UP TO R I 00 000-00 'I' UP TO R 100000-00 
result of ullsatisfactory perilmn allce by sUDDliers. Ull til a new contmct is 

2.3.1 
SCO/SPAO SCO/Sl'AO 

alTanged, 
UP TO RSOO 000-00 - IUP TO RSOO 000-00 ­ UP TO RSOO 000-00 -. 
ASD ASD ASD 

UP TO Rl 000 000-00 lJP TO R I 000 000-00 
SUB-BiD - SUB-BID 

COMMITTEE COMMITTEE 

{.'011ditions applicabl" 

The General Conditions of Contract must be applied. 2.3.2.1 

The PPPF A and its Regulations must be to all requirements exceeding IUO 000-00 per case if circumstances allow it.2.3.2.2 

valid am! original Tax Clearance Certificate must be available for all UUltlllOllS exceeding R30 000-00 (VAT llll.OIUU<OU)2.3.2.3 

DAIE ..... 0 q - (.) ~ - Q cfAUTHORISED BY : ..~ 
COMMISSIONER V.P, PETERSEN 
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-------------

Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
REGIONAL OFFICE HEAD OFFICE 

AREAl 
NUMBER DELEGATION I MANAGEi.iENT-

LEVEL LEVEL 
CORRECTIONAL 
CENTRE LEVEL 

Purchases {2el' {2l'ice 1])lVlaliolls when transversal contract· general eeriod contract has nol been renewed timeousl!!. 

2.4.1 --Purchases per price quotatiun outside conU'act up to a value of NO DELEGATION UP TO R I 000 000-00 
Rl 000 000-00 when a transversal contract/general period contract has -SUB-BID -SUB-BID 
not been renewed timeously, for the amuunts exceeding R500 000-00 COMMITTEE COMMITTEE 
per case. 

2. n.] Prior to the invitation of written price quotations, confimJation must be obtained in writing from the Directorate: Procurement that such a contract is not 
yet available, 

2.4.2.2 The delegation may only be utilized to satisfy immediate needs until such collU'act is available, 

2.4.2.3 The General Conditions of Contract must be applied. 

2.4.2.4 The PPP F A and its Regulations must be applied to all requirements. 

2.4.2.5 A valid and Tax Clearance Certificate must be available for all quotations. 

2.5 

Repair of technical equipment of which the defect is unknown up to the 
value of R250 000-00 per case by obtaining price quotations only from CO WAO 
the manufacturer, his agent or a qualified institution on the list of 
prospective suppliers. 

SCO/SPAO 

ASO 

AUTHORISED BY . ... ,.~~ .. OATE: .... ~.. 1:::~.. ~~- 08".. ............ . 
COMMISSIONER YP. PETERSEN 

C.UP TO R30 000-00­

UP TO R60 0

UP TO R30 000-00 ­
COIIPAO 

UP TO R30 000-00 
COllPAO 

00-00 ­ UP TO R60 000-00 
SCO/SPAO 

UP TO R60 000-00 
SCO/SPAO 

000-00 ­UP TO R250 UP TO R250 000-00 ­
ASD 

UP TO R250 000-00 
ASD 
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Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OI? CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING 0.«' GOODS, WORKS AND SERVIC,=E-'-S____~ 
lNUl\lBE~" MANAGEMENT .. REGIONAL OFFICE 1 HEAD OFFICE 

AREAl LEVEL I LEVEL 
CORRECTIONALI 	 'J_ CENTRE LEVEL 

I 2.5.2 

12.5.2.1 If the machinery is still under guarantee, repair should take place in accordance with the stipulations of tlie guarantee. 

I 

. 7 - 2 2 Should the manufacturer or his agent not he available, rotation of qualilied institutions 011 the list of prospective suppliers should take place . 
I ".J.. 

The General Condi !.Jons of Contract must be applied.2.5.2.3 

It should be detenIllued whether it is economic to repair the '-'lIUlIl1l1C;1ll2.5.2.-1 

The PPPFA and its Regulations must be applied to all requirements exceeding R30 000 (VAT 1I11.01UU<;;U).2.5.2.5 

A valid and Tax Clearance Certificate must be available for all UUl"l1Vll~ exceeding R30 000-00 (V AT included) 

I 2.6' IPurchasing o(dogs and breeding animals lIf!...JQ.gjillanciallilJlil o(R200 000-00 per case 
I 

2.5.2.6 

2.6.1 1Production Auctions 	 CUP TO R20U 000-00 UP TOR200 000-00 - I NOT APPLICABLE 

I 
- CO lfPAO CO IfPAO 

_______LI -	 I 
2.6.1.1 	 COllditions applicable 


The departmental agriculturists, in co-operation with the state veterinarian, should make preliminary surveys of the available breeding animals tilat
I 
I comply with the estahlished requirements with a view to purchase. Recommendations must be made to the Director: Agriculture and Production 

Workshops, for a final decision. A depmtmental agriculturist, (irrespective of rank), should be delegated to hid at the auction OIl the identitied breeding 
animals, on behalf of the depaltment, with reference to confidential guidelines regm'ding tile estimated value of the livestock. 

Dogs and breeding animals that m'e not available at prodnction auctions UP TO R30 000-00 ­ UP TO R30 000-00 NOT APPLICABLE 
CO lfPAO 

2.6.2 
COIIPAO 

I UP TO R60 000-00 UP TO R60 000-00 ­
SCO/SPAO SCO/St'AO 

~ 	 0"'\ -0<2,- 08
AUTHORISED BY , DATE 


C0l'vfM1SSI0NER V.P. PETERSEN 
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Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
NUMBER DELEGATION .MANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OFFICE 
LEVEL 

HEAD OFFICE 
LEVEL 

2.6.2 

2.6.2.1.1 

2.6.2.1.2 

2.6.2.1.3 

2.6.2,1.4 

2.6.2,1.5 

2.7 

2. 

TO R200 000-00 ­ I UP TO R200 000-00 
ASD ASD 

with the statc veterinarian, should make preliminary surveys of available breeding animals that comply with 
purcnase. Recommendations are inade to the Director: Agriculture and Production WorkshoJls for a final 

should be delegated to negotiate with tile breeders, on behalf of the deparullent, lor the 
with reference to conlidential guidelines regarding the estimated value of the livestock. 

Dogs 

The departmental dog-handlers, in co-operation with the state veterinarian, should make preliminary surveys of available that comply with the stated 
requirements with a view to purchase. In the case of dogs, only the Departmental Head of the Dog Training Centre has UJe autilOrity to decide on the 
purchase of dogs and he/she is authoI1sed to negotiate with the breeder, Oll behalf of tile department, for the purchase of the identified with refercnce 
to confidential guidelines regarding the estimated value of the dogs. 

In both the above-mentioned cases, the trallsaction must be fomlalised by means ofprice quotations, in which the breeder commits himselfll1erself to the 
conditions as contained in the General Conditions of Contract. 

The PPPFA and its Regulations must be applied to requirements exceeding R30 000-00. 

A valid and original Tax Clearance Certificate must be available for all quotations exceeding R30 000-00 (VAT 

PurcIiasing o(medicGment (rom wholesalers 

UP TO RIS ooo-oo.:-lUP ToR.:lsooo-oO- I NOT APPLiCABLE 
CO [(PAO I CO llPAO 

Purchasing of medicament for Departmental Phmmacies up to 
RSOO OOO'()O per month (each montil must be viewed as a case) from 
wholesalers on the list of prospective suppliers without the 
invitation Quotations where prescriptions from doctors m'e 
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27.1 

2.7.2 

Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND~S=E=R~V-=-IC-=.'=-ES=-'____~ 
, NUMBER 

2,7,2.1 

2,7.2,2 

2,7.2.3 

2,8 

DELEGATION 

received, other identified cases and where no stock is available. UP TO R60 000-00 ­
SCO/SPAO 

Conditions applicable 

the qU!Ultities to the immediate need and not to mamtain slocklevels must be procured, 

Such requests must be recommended bv the Phamlacist. 

Purchases must take place Oil a rotation basis, per month, by rotating all medical wholesalers registered on the list of prospective suppliers, 

per 
price quotations (each month must be viewed as a case) 

UI MANAGEMENT I REGiONAL OFFICE I HEAD OFFICE 
AREAl I LEVEL LEVEL 

CORRECTIONAL II 

CENTRE=LE~V~E~L~L.--__________L-__________~ 

T:J;~P TO R60 000-00­
SCO/SPAO 

UP TO R300 OOO,,()O I UP TO R300 000-00 
ASD ASD 

TO R500 000-00 	 UP TO R500 000-00 
DD 

WitJlOUl TO Rl5 000-00­ UP TO Rl5 000-00- i NOT APPLICABLE 
CO lIPAO 

UP TO R60 000-00­
SCO/SPAO 

UP TO R300 000-00 
ASD 

CO IIPAO 

I 
UP TO R60 OOO..()O

I SCO/SPAO 

UP TO R300 000-00 

ASD 


UP TO RI 000 OOO,,()O 

-DD 
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Annexure A 

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
NUMBER DELEGATION J\tlANAGEMENT 

AREAl 
CORRECTIONAL 
CENTRE LEVEL 

REGIONAL OI<"FICE 
LEVEL 

HEAD OFFICE 
LEVEL 

2.8.2 

2.8.2.1 Only applicable where no accessible departmental pharmacy is available. 

2.8.2.2 Purchases to be done on a monthly rotation basis from the different registered on the list of prospective 

2.8.2.3 Phamlacies must be aooroached for discount on items 
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Annexure A 

SPECU~IC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES 

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES 
!l'iuMBER DEJ.EGATlON !---J\lANAGEMENT I REGIONALOF.FICE I HEAD OFFICE 

I AREAl LEVEL LEVEL 
I CORRECTIONAL

L I CENTRE LEVEL 
I 

CO III : CORRECTIONAL OFFICER GRADE III 

COil : CORRECTIONAL OFF/CM GRADE II 

APAO : ASSISTAAT PRO I7SIONING ADMINISTRATIOJVOFFICIAL 

COl . CORRECTJONIL OFFICER GRADE I 

PAO . PROVISIONING ADMINISTRA. TION OFFICIAL 

seo : SEXlOR CORRECTIONAL OFFlCER 

SI'AO : SENIOR PR0I7SIObilAG ADAflNIS11?A 110N OP1'ICIAI. 

AS'£) : ASSISTANT DIRECTOR 
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~ SPECIFIC DELEGATED POWERS: REASONS FOR DEVIATING FROM INVITING COMPETITIVE BIDS 
z 
?DELEGATION I DESCRIPTION REASON 
wNUMBER I\:) 

2.1 
2.U 

2.1.2 

2.2 
2.2.1 

2.3 
2.3.1 

Emergency cases up to an estimated value of 
Rl 000 000-00 (VAT included) per case 

Perishable orovisiolls. where the il/lemal SOl/rce 01 SII 

Purchasing of perishable provisions up to 
RI 000 000-00 per price quotation in cases where the 
internal source of supply that nomlally produce this 
commodity, cannot supply the commodity, and if it 
is inlpractical to invite competitive bids. 

Goods, works and services may be procured by preferably making use of the list of prospective 
suppliers in cases where early delivery is of clitical importance and the invitation of 
competitive bids is either impossible or impractical. 

works and services may be procured by preferably making use of the list of prospective 
PlTIP!'fTPnf'\! where immediate action is necessary in order to avoid a 

that nOl1l1allv produce this commodity. cannot SUDDl" 

internally at Correctional Centre farms, are exeluded. 

wilh the presclibed bidding process. 

prescribed bidding procedures. 

PU7'Chases outside contract vel' Driee auotation as a result O(lIllsatis(actorv vef1Ol7llallce 
Purchases to RI 000 000-00 per quotation outside 
contract as a result ofunsatisfactory perfollnance by the historically disadvantaged group. 

__-", suppliers, until a m,"W contract is arranged. 

Dllring the arrangement of contracts for penshable provisions for Ihe various Area 

Commissioners!Correctional Centres, certain Area Commissioners/Correctional Centres, 

where the requirements for example meat, vegetables and eggs, are produced and nrnvidp(l 


As a result of unforeseen circumstances for example, continuous increase in prison PUpUHlUUlI. 

drought conditions, failure of crops, mortalities of livestock, etc., it sometimes occurs 
prison farms cannot generally provide self-produced products to prisons for certain pel10ds. 

Since the periods for which the prison farms cannot provide supplies, varies between one (l) 
and three (3) months, it is impractical to arrange contracts for such short periods in accordance 

In view ofthe afore-mentioned, price quotations should be invited by those Area 

Commissioners! Conectional Centres for whom contracts huve not been arranged in cases 

where self vroduced products cannot be orovided for periods shorter than three (3) months. 


In cases where the internal provisioning of self-produced products cannot be provided for 
peliods longer than three (3) months, contracts will be arranged in accordance wilh the 

I Contracts in this Depmtment were predominantly awarded to upcoming Entrepreneurs out of 
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SPECIFIC DELEGATED POWERS: REASONS FOR DEVIATING FROM INVITING COMPETITIVE BIDS 

It:-L.l:.rrATlON 	 I DESLRlP110N REASON 
NUMBER 

'---'- ­
These companies, who are 110t always acquainted with the practice of business, sometimes 
experience execution problems and are left in breach of contract. 

When delivery cannot be effected, commodities necessary for example for daily rations of 
inmates have to be purchased per price quotation ill order to ensure continuity. The value to 
procure the requin::ment onen exceeds R500 000-00 per case, especially at larger Area 
Commissioners! Con-ectional Centres. 

I In view of the above-mentioned, specific powers are an absolute necessity to purchase 
I perishable provisions and other commodities per priee quotations to an unlimited value in 
I cases where a buy-out transaction is in process and a new contract has not been finalised yet. 

I 2.4~ 	 I Purchases er rice lIatalioll when transversal cOnll~efleml eriod contracts have not been mmn ed timeous! ' 
2..1.1 I	Purchases per price quotation up to a value of It happens continuously that transversal contracts!general period contracts are not renewed 

Rl 000 000-00 per case outside contract when a timeously, whether by the National Treasury or other institutions. As a result, for the interim, 
transversal contract!general period contract has not specific corrmlodities (foodstuff, animal feed, fertilizer, etc.) must be purchased accordingly 
been renewed timeously, for the amounts exceeding I within delegated powers (R500 000-00 per case) in accordance with price quotations. 
R500 OOU-oo per case. 

Seeing that R500 000-00 is not in all cases suffiCient to satisfy the need, it is not practical and 
cost-effective to h!U1dle these needs for goods, works or services within the R500 000-00 limit. 

Repair oftechnical eCWiPI1lf?Il1J2fwhiclz the (Ie!]!c! is 1I0! kJIOWn2.5 
Repair of technical equipment of which the defect is Various problems are experienced in practiee when price quotations need to be invited lor the 
wlknown up to the value ofR250 000-00 per case by repair of technical equipment such as television sets, water pumps, large machinery, etc. 
inviting priee quotations only from the manufacturer, Should the nOimal procedures be followed, the following problems will be expedenced : 
his agent or a qualified institution on the list of 
prospective suppliers. • When equipment is defective, full particulars of the defect are normally not known and 

competitive price quotationslbids cannot be invited. As a result it is necessary to take the 
item to various possible suppliers, who need to take the item apart in order to detenlline 
the defect, put the itt:m back together, after which the repair cost can be determined. AU 
these actions l10nnally take place at a cost. 

2.5.1 

In order to ensure competitiveness, and to remain within the parameters of the prescripts, the 
item also needs to be taken to oth(.'f possible suppliers, with the Involved transport cost, where 
the needs be 
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SPECIFIC DELEGATED POWERS: REASONS FOR DEVIATING FROM INVITING COMPETITIVE BIDS 


DELEGATION I DESCRIPTION REASON 
NUMBER 

~ 
II.) 
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2.6 
2.6.1 

2.6.2 

2.7 
2.7.1 

After the afore-mentioned process has been completed, a lot of time will have lapsed illld cost 
incuned. 

In view of tile afore-mentioned, it is evident that this is a cumbersome process and definitely 
not cost-effective and at time impractical to execute. It is also impractical to invite competitive 
bids. 

PlircliasillJ! ofdOJ!s alld breedillJ! animals liP 10 a finallciallilllit ofR200 000-00 per case 
Production Auctions 

Dogs and breeding animals that are not available at 
proouction auctions 

PurcliasillJ! ofmedicamenl frolll wholesalers 
Purchasing of medicament up to R500 000-00 per 
month (each month must be viewed as a case) from 
wholesalers registered on tile list of prospective 
suppliers without the invitation of price quotations 
where prescriptions from doctors are received, other 
identified urgent cases and where no stock is 

It happens ii-om time to time that the Departmental Agriculturist request to procure especial 
breeding animals on production auctions. As a result, a Departmental Agriculturist is 
delegated to bid on identified breeding animals on behalf of the Department. It is therefore 
impossible to invite bids in accordance with the prescribed bidding process. 

The requirenient sometimes exists to procure breeding illlimais and dogs (patrol dogs) that 
need to comply with certain requirements. Seeing that it is impractical to invite competitive 
price quotationslbids, the Agriculturist will beforehand make a survey of the available 
breeding animals/dogs that comply with the requirements. After making a decision 011 which 
supplier the animals will be procured from, the trilllsaction is fOimatted by means of a price 
quotation in which the supplier corrnnits himself to the General C011di tions of Contract. 

: 

Notwithstanding the fact that the department procure medicine in accordance with transversal 
contracts at the larger Area Commissioners and take tillS medicine into stock (departmental 
pharmacies for issuance to inmates), it sometimes happens that an inmate urgently needs 
medicament that is nOimally not kept in stock or is not in stock at that specific moment. 
Seeing that immediate dispensing is necessary, there is not sufficient time to invite price 
quotations and is it also impractical and not cost-effective to issue an order for a single item. 
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In order not to favour one supplier, to avoid prejudice against other suppliers and to receive 
maximum advantage, suppliers are used on a rotation basis without the invitation of price 
quotations. 

available. 

PurchaSing o[medicament {2r inmates e.el' 12.rescl'i12.tion 
No departmental phar1nacies are situated at the smaller Correctional Centres. With the result Purchasing of medicament for inmates per 
that should a doctor issue the inmate with a prescription, such medicine needs to be obtained prescription without inviting price quotations (each 
from another source. Seeing that this department is not aware of what will be prescribed, price month must be viewed as a case) 

2.8 
2.8.1 



SPECIFIC DELEGATED POWERS: REASONS I<'OR DEVIATING I<~ROlVlINVITING COMPETITIVE DIDS 

DllE~nON IDESCmPTION 
NUMBER 

quotations cmmot be invited prescliptively beforchand, and medicine needs to be issued to the 
immediately. It is therefore impractical to invite price quotations and not cost-
to is::'lle an order for each prescription, The phm1Ilacies within the area that are listed 

the list of prospective suppliers will be used on a rotation basis in order not to favour any 
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