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VISION, MISSION AND MANDATE OF THE DEPARTMENT OF E D U ~ ~ O N  

VISION 
Om vision is of a South Africa  in  which all our people have  access to lifelong education and 
training opportunities, which will in turn contribute towards improving quality of life  and 
building  a  peaceful, prosperous and  democratic  society. 

MISSION 

The vision for the transformation of the  higher  education  system is articulated in Iwu're Paper 3: 
A P r q p n m e  for the Transfomauon of figher Educauon (2997. Central to this vision is the 
budding of a  rational,  seamless  lugher  education system that grasps the intellectual and 
professional  challenges  facing  South  Africans  in the 21st  century, and meets the leaming  needs 
of indwiduals and the development needs of our society and economy. 

"he building of such a system  necessitates, among other thtng;, the  promotion of quality 
teaching  and  research, not only in public  universities and technikons, but also in privately 
established institutions of hgher learning. It is primarily for this reason that the %her 
Education Act, 1997 (Act No. 101 of 1997)pereafter referred to as "the Act"),  makes it a 
requirement for private institutions offering hgher education to register with the Department of 
Education (DOE). 

The registration  of private b h e r  education institutions, in accordance with the Act,  applies  only 
to institutions that offer learning  programmes that result in the awarding of whole qualifications 
such as  certificates,  diplomas or degrees at levels 5 to 8 of the National Qualifications 
Framework (NQF). Registration, as required by the Act, means that an institution is granted the 
legal authority to offer accredited  higher  education programmes and qualifications. This 
requirement  applies to all private  institutions, be they  local or foreign. 

The aim of  registering these institutions is to ensure that - 

a) all registered private hgher education institutions offer an acceptable quality  of education; 

b) current and prospective students receive lugher education from institutions that have the 
resources,  capacity and/or expertise  to  deliver quality programmes; 

c) the public obtains qualifications that are w e d  with the National Qualifications  Framework; 
and 

d) the education  system continues on a path of transformation in accordance with government 
policy and regulation. 

5 
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Registration  can,  therefore, be seen  as a means &protecting the integrity of the lugher education 
system and the interests of the public. -. 

Chapter 7 of the Act  deals  specifically with private  %her  education  institutions. The Regulations 
for &e  Regstration of Pn'vate figher Educatibn Insa'tutions, 2002, of which this p d e  and  the 
application form are  an  appendix,  provide  the legal  framework within which the Reptrar of 
Private  Higher Education Institutions is required to regulate the registtation of private k h e r  
education institutions in terms of the Act. 
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ACRONYMS USED IN THE GUIDE AND APPLICATION FORM 

ABET 

CHE 

CIPRO 

DOE 

FET 

FTE 

G M P  

GET 

HEQC 

NQF 

P U B  

S U S  

SAICA 

SAQA 

Adult Basic Education and Training 

Council on %her Education 

Companies and Intellectual Propeay Registration Office 

Department  of Education 

Further Education and Training 

Full-time  equivalent 

Generally  Accepted  Accounting Practice 

General Education and Training 

Higher Education Quality  Committee 

National Qualifications Framework 

Public Accountants’ and  Auditors’ Board 

South African Auditing Standards 

South African Institute of Chartered Accountants 

South African  Qualifications  Authority 

7 
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APPLICATION TYPES L 

-. 

Regulations 3 , 4  and 5 stipulate the following: 

i) Application for registration 

Any person intending to establish and maintain a private &her education institution must 
complete an AouLicauon for Remitranon as a Pnvate Hi"her  Educaaon (Fonn APX-OI) and 
submit it to the registrar at least 18 (eighteen) months before the institution commences its 
operations. 

ii) Application for ammdment 

An institution wishing to amend  its  registration or provisional  registration in terms of section 58 
of the Act must complete  an Application for Amendment (Form APX-02) and submit it to  the 
regstear at least 12 (twelve) months before the proposed amendment cones into effect. 

iiii Application for conversion 

An institution wishing to have its provisional  registration converted to registration in terms of 
section 54(l)(c) of the Act  must complete an AEDficaUon for Conversion (Form APX-03) and 
sLbmit 'it to the registrar  by the date  determined by the registrar. 

t 
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IMPORTANT CONSIDHUTIONS FOR LODGING THE APPLICATION FOR 
REGISTRATION 

This guide and the accompanying  application form must be used when a private institution 
applies  for  registration  as a private  hlgher  education  institution. 

Private institutions seeking  registration should contact the DOE to discuss their ebbility to 
register in terms of the Act. For an  application to be considered for registration, the applicant 
must - 

a) propose to offer &her  education  as  contemplated in section 1 of the Act;  and 
b)  have  established a juristic person in terms  of the Companies Acg,  2973 (Act No. 61 of 1973) 

(hereafter referred to as “the Companies Act”). 

The requirements for registration  are  prescribed in the Act and operationalised in Chapter 3 of 
the  Regulations. In terms of the Act, the registration of private %her education institutions is 
linked to two main criteria: 

The applicant must provide proof in the application that its income is or will be sufficient to 
sustain its programmes in an  acceptable manner and that it has, or will have, a stable  financial 
position that will enable it to maintain operational continuity. 

The applicant must also submit proof that it has established  financial  surety or guarantees to 
ensure that it meets  its obhgations to its enrolled students. 

ii) Institutional and pro&famme acaedihtion 

The applicant must propose to  offer  only  programmes  leading to qualifications that are 
registered on the NQF. The application to the DOE must be  supported by an application for 
institutional and programme accreditation by the HEQC, a permanent committee of the CHE 
established in terms of section 4 of the Act. On applying for registration, an applicant must 
provide proof that an application for accreditation  has been lodged with the  HEQC. 

Private institutions wishing to discuss  accreditation should contact the HEQC directly a t  

n e  Executive  Director: Q u d y  Assurance 
n e  figher Education Quality Committee 
Council on Hgher Educaaon 
P 0 Box 13354 
THE W S H E D  
0126 

Telephone: 012 392 9120 
F a c d e :  012 392 9132 

9 
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In considering  the  application,  the  Registrar isaquired  to consider, inter alia, the  evidence 
provided  in  the  application,  as  well as the recommendatiss of the HEQC on the applicant's 
application  for  accreditation. On the basis of these,  the  Registrar must determine whether, if 
registered,  the  applicant will maintain acceptable  standards that are not inferior to those of a 
comparable  public &her education  institutions. 

WORTANT REQUIREMENTS FOR COMPIXTING THE APPUCATION FORM 

This guide  was  developed  to assist institutions who wish to apply to  the DOE for registration as 
private  hlgher  education  institutions. It is important to bear  in  mind that this document is  only a 
guide and that additional information may be  required to support the application. 

This guide  accompanies  an  application form (Fonn APX-Of). The p d e  is  linked to  the various 
sections  of the application form. Applicants  are, therefore, strongly  urged to read through the 
guide  carefully  before  commencing  with the completion  of the application form. Applicants  are 
also strongly  advised to read  the  guide in conjunction  with the Act and the Regulations. 

When  compledng the application  form, the following  must be borne in mind: 

An  application  for  registration  must  be  lodged  with the DOE at least 18 (eighteen) months 
before the applicant proposes to initiate  operations. 

All sections  of the form must  be  completed fully and in  the required format  and  the form 
must  be  submitted to the DOE. The Registrar of Private %her Education Institutions will 
not process an incomplete  application or an application that does not address the items  as 
required. 

All application documents must carry the date of submission to  the DOE. 

The application  documents  can  be  accessed  electronically in Mcrosofi Word for Windows 
on the DOE website  at: hm://education.eov.za/DoE Sites/Higher Education/Re&trar. 
However, all applications must be submitted as hard  copies. 

The application  fee must be paid by means of a cheque made  out to t h ~  DOE. 

Important supporting documentation in the form of listed annexues must be provided as 
part of the application. 

The application  consists of the following 11 sections: 

FORM 
Section A: Administrative  data  (Items 1-6) 
Section B: Company  registration and governance  particulars  (Items 7-20) 
Section C: Particulats of  learning  programmes  (Items 21 and 22) 
Section D: Projected  staff and student data  (Items 23-25) 
Section E: Data on GET and FET programmes  (Items 26-28) 

4 
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ANNEXLTRES 
Section F Financial viabiliq reports and legal documents (Items 29-34) 
Section G Quality  assurance and monitoring (Items 35-37) 
Section H: Inter-institutional agreements and marketing information (Items 38 and 39) 

Section I: Admission information and student rules  (Item 40) 
Section J: Declaration on non-discrimination (Item 41) 
Section K. Additional information to be submitted by foreign  applicants only (Items 42-44) 

An  application  checklist is provided  at the end of this document to help applicants determine 
whether all the required information is included. 

In the spaces provided on Fonn APX-01, the required information must be provided as 
explained per item below. Each explanation corresponds to  the item on Form APX-01. 

11 
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Supply the legal  name of the comDaq that is applying for registration  as  a private &her 
education institution. Only companies that are registered or recognised  as  juristic persons in 
terms of the Companies Act are elqgble to apply. 

Fill in the name,  deslgnation, telephone number, fax number and e-mail  address of the 
authorised contact person for all correspondence to the applicant 

Fill in the postal address to whch all correspondence to the applicant should  be  mailed. 

Fill in the physical  address and contact details of the applicant's  head  office. The sttee& number, 
suburb and  city or town  must  be  clearly  indicated. 

If the physical  address and contact details of the applicant's main campus are different from 
those of its head  office, the physical  address of the main campus must be indicated in the space 
provided. 

Fill in the applicant's  website  address. 

Supply the l e d  name in which the applicant  was  established  as a juristic person in terms of the 
Companies  Act. This name should be the same as in Item 1 above. 

ITEM8 

Supply (if applicable) another official trading  name, abbreviation, acronym or translation under 
which the applicant bconducting its  business or intends to conduct its business. 

12 



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24976 15 

ITEM9 

Indicate the applicant's  type of juristic person (e.g. Pivate company or Assouation incoqorared 
under  section 2l). 

Fill in the company  registration number as it appears on the Certibcate of hcorporation or 
Ceruficate of Regscration of Memorandum of External Company. The registration number 
should be written in full, e.g. 2000/123456/09. 

ITEM 12 

If the applicant  is  a  foreign  juristic person, indicate the countrv of on& 

ITEM 13 

If the applicant is a f o r w  juristic person, please  supply, in the spaces provided, the following 
details of the parent institution in the country of o q p :  

Name of the parent institution 
Name of the head of the parent institution 
Postal address 
Physical  address 
Telephone number 
Fax number 
E-mail address 
Website  address 

This item is divided into (a) and (b). 

a) In the spaces provided, the following  details of the head or Chief Executive .Officer of the 
applicant must be hUed in: 

i) Name (including initials and surname) 
ii) Designation 
iii) Identity number (Passport number and citizenship if not South Aijican) 
iv) Telephone numbers (includmg the cellular phone number, if available) 
v) Fax number 

b) In the spaces provided, the following  details  of the applicant's directors must be filled in: 

13 
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i> Surname and initials L 

ii) Title 1. 

iii) Despation in the organisation 
iv) Identity number (Passport number and  citizenship if not South Afdcan) 

Fill in the applicant’s  physical  address and contact details to  be used  as dom*cibum cikandi et 
executandi for all purposes arising out of, or in connection with, the application for registration 
as a private  higher  education  institution. 

lTEM 16 

If applicable, gve the name of the applicant’s holding comDanv. or anv other oreanisation to 
whch the  applicant is legally,  commercially or academically subordinate, or on whch it is 
otherwise dependenq such as a trust or relqqous  body. 

ITEM 17 

Indicate the relationshrp  between the applicant and its holding company or any other 
organisation as defined in item 16 above. 

ITEM 18 

In the spaces provided, fill in the names,  titles and identity numbers of the owners of the 
company,  as  reflected  in the Memorandum and Articles ofAssouation issued  by CIPRO, 

In (a), i3.l in the name (of the firm) of the applicant’s auditor, appointed under Chapter X of the 
Companies Act and regstered as an auditor in terms of the Pubic Accounmts’ and Auditors’ 
Act; 1991 (Act No. 80 of 2991). In @) the auditor’s  practice or remstration number, as issued by 
the PAAB, should be med in. 

1 

ITEM 20 

In this item the following details of the applicant  must be filed in: 

a) Value-Added  Tax  registration number 
b) Income Tax number 
c) Business regstration number issued by the Metropolitan Council or Local Authority in 

terms of the Regonal Services Cound Act, 1985 (Act No. 109 of 1985). 

C. PARTICULARS OF LEARNING PROGRAMMES 

The accreditation  status of programmes with the HEQC is an important requirement of the Act 
for the registration of private hgher education institutions. The registrar must be satisfied that 

14 
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the institution will provide  education  of a standard not inferior to a comparable  public 
institution, and that it will comply  with the requirements of the HEQC. 

Details  of all programmes  submitted to the HEQC for accreditation as higher  education 
programmes must be supplied in Table 01. 

For the mode of instruction, please choose either (a) contact education or @) distance  education. 
Each  mode is briefly  explained  below. 

a) Contact education 

T h s  involves  personal  interaction with teachers or supervisors through lectures,  tutorials, 
se,Cninars, practicals and supervision,  and  occurs at the  applicant's  premises or site(s). 

b) Distance education 

The interaction between students and  teachers or supervisors is undertaken through distance 
education  techniques,  such as correspondence or telematic education. There are a number of 
different forms of distance educatioc, including 

Correspondence learning  takes  place  when  there is little or no face-to-face contact 
between the educator and  the  learner. The learner works independently with no support 
services and the leaming  material is usually delivered by post or electronically. 

Open learning is a form  of  distance  education,  which combines face-to-face and other 
support services such as print  materials and telematics. 

ITEM 22 

"Site"  refers to any learninp site, such as a campus,  satellite  campus or learning centre, controlled 
and  administered by the applicant. All learning  sites  where  lugher  education  programmes  are 
delivered  must  be  accredited.  Only  accredited  programmes and sites of delivery for which the 
applicant  assumes  legal and financial responsibility will be  registered. In the columns  provided in 
Table 02, the  following d e d s  of the proposed sites of delivery must be supplied: 

a) The name and physical  address of the site 
b) Programmes to be delivered at the  site 

15 
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D. PROJECTED STAFF AND STLTDE;NT DWIA . . 

In TABLE 03, the headcount staff and student totals must be  supplied for the first three years  of 
operation. The data  must  be  supplied  in the required format and according to the categories 
supplied. The data must be for programmes that the applicant proposes to offer as  htgher 
education  programmes in accordance with  the  Act. 

Before responding to h s  item, the following  explanations must be taken into consideration: 

a) Headcount student enrolment 

A headcount student enrolment is literally a counting of heads. Students are counted as units, 
regardless of whether they  are  full-time or part-time, and regardless  of the number of  courses for 
whch they are enrolled. For example, students enrolled for 20%, 50% or 100% of a full-time 
curriculum d all be counted as units in a headcount total. 

The headcount totals reported in the tables must be unduplicated ones. In an unduplicated 
headcount enrolment total a student is counted once only. If a student is registered for more 
than one qualification, he/she must be counted only for the qualification considered by the 
applicant to be his/her rrai? qualificaticn. 

b) Headcount s t a f f  totals 

A headcount total of  staff is literally a counting of  heads. Every applicant should indicate how 
many  of its staff  are  full-time and how many  are part-time. 

c) Academic/Reseat& staff 

’ These are the academic  members of the applicant’s staff involved in teaching and research. 

d) support staff 
I 

These are the members of  staff who, either  directly or indirectly, support the applicant’s 
instructional activities. To be placed in this category are members of staff who perform functions 
such as academic support services, student support services, human resource management, 
financial  management and administration. 

e) Service staff  

These are  members of staff who perform auxhary  services,  such  as the operation and 
maintenance  of the physical  premises, and who work on, for example, building maintenance, 
garden  services,  custodial  services and security  services. 

16 
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In Table 04, the details  of  programmes the applicant proposes to offer as bqher education 
programmes in accordance with the Act  must be supplied The following  explanation  must  be 
taken into account before responding to this item: 

NQF fields 

In terms of Government Gazette No. 20234, of 25 June 1999, SAQA has determined the 
following  fields and sub-fields  for purposes of  registering  qualifications with the NQF. 
"Qualifications"  refers  to  degrees, diplomas and certificates that an applicant proposes to award 
to students on successful  completion  of a programme of study. Before completing the form, it 
is important to check in whch field your learning programme belongs. 

01 Agriculture and Nature Conservation 
Primary and secondary  agriculture, nature conservation, forestry and wood technology, 
horticulture. 

02 Culture and Arts 
Design  studies, visual and performing arts, cultural  studies,  music, sport, hlm, television 
and  video. 

03 Business, Commerce and Management Studies 
Finance, economics and accounting,  generic  management., human resources,  marketing, 
procurement, office and public  administration, project management, public  relations. 

04 Communication Studies and Language 
Communication and information studies,  language,  literature. 

05 Education, Training and Development 
Schooling,  higher education and training, early childhood development, adult learning. 

06 Manufacturing, Engineering and Technology 
Engineering and related  design,  manufacturing and assembly, fabrication and extraction. 

07 Human and Social Studies 
Environmental relations,  general social science,  industrial and organisational governance 
and human resource development, people-/human-centred development, public  policy, 
politics and democratic citizenship,  religious and ethical foundations of society, rural and 
agrarian  studies, traditions, history and legacies, urban and regional studies. 

08 Law, Military Science and Security 
Safety and justice in society, sovereignty of the state. 

09 Health Sciences and Social Services 
Preventive  health, promotive health  and development services,  curative  health, 
rehabilitative  health  services. 

17 
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10 P h p i 4  Mathematical, Computer and-We S & ~ S  
Mathematical,  physical,  life, information technoloq-and computer, earth and space and 
environmental sciences. 

12 Physical Plannmg and Construction 
Physical  planrung,  design and management,  building construction, civil  engineering 
construction, elecaical infrastructure construction. 

NQF levels 

While the development of level descriptors is still being finalised by SAQA, the following is a 
guide for purposes of completing F o m  APX-UI. 

NQF level 5 broadly  refers to certificates and diplomas. 

NOF level 6 generally  includes all first degree  qualifications. 

NOF level 7 refers to postgraduate qualifications  at honours and master's  degree  levels. 

NQF level 8 refers to doctord degrees. 

ITEM 25 

In Table 05, the details of htgher education programmes for which the applicant offers support, 
such as tuition, on behalf of another institution must be supplied. Ce r t jme  institution refers to 
the institution that is responsible for issuing certificates and awarding  degrees and diplomas to 

. .  

, successful students at the end of a programme of study. 

E. DATA  ON GET AND FET PROGRAMMES 1 

ITEM 26 

a) By means of a Yes or  a No, indicate  whether you offer programmes in the GET  band. 

b) If Yes, the  registration  number as an  independent  school or an ABET centre must be 
supplied.  The  number is assigned by the Provincial  Education  Department. 

ITEM 27 

By means  of  a Yes or a No, please  indicate whether you offer programmes in the FET band. 

18 
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If  applicable, the GET and FET student and  staff data for the current year must be  supplied  in 
Table 06, in the requited format  and  according to the categories  indicated. 

F. FINANCIAL VIABILITY REPORTS AND LEGAL DOCUMENTS 

ITEM 29 

Audited annual tinandal statements OR Audited three-year financial forecaSts 

hn applicant that is already  operating in the GET and/or FET band(s) or any other business, 
but wants to extend its operations  to  lugher  education, must submit its most recent  audited 
annual financial statements for the e.uisting business and a business plan for the proposed hgher 
education operations. For purposes of applying for registration  as a private b h e r  education 
institution, the applicant’s  directors  must  pr,zpare and submit the audited annual financial 
statements for the  previous financial year. The preparation and presentation of the financial 
statements  must  comply with the requirements  of  the Higher Education Acr; 1997 (Act No. 101 
of 199?, the Companies Act, 1973 (Act No. 61 of 1973 and  the Statements of GMP. The 
hand statements must  include  the followtng: 

Auditor’s  report 
Directors ’ report 
Balance sheet 
Income  statement 
Cash-flow statement 
Sta temen t of changes in equity 
S u m m q  of accounringpolices 
Notes to the 6nanu’al statements 

The auditor’s report referred to above  must  comply with requirements as  explained  in the 
following  section: 

i) The auditds report 

In terms of the Act, the auditor’s report must be issued by a tegisteredkdepenht auditor. In 
t m s  of form and content, the auditor’s report  must conform to the S’S 700 issued by the 
SAICA. The auditor’s report must be  issued on the auditor’s official letterhead. In  the report, the 
auditor must  express his/her opinion on the appropriateness of the management‘s  use of the 
going  concern assumption in their  preparation of the  applicant’s financial statements. In terms of 
section 56(1)@) of the Act, the auditor’s report must be avadable for public  scrutiny. Further, the 
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~ ii) Directors’ report 

Any matter not dealt  with in the  balance  sheet,  statement(s)  of  changes in equity, income 
statement, cash-flow statement or notes thereto, must be  dealt with in the directors’ report. Any 
post-balance-sheet event that is material to the  appreciation  of the financial position of the 
applicant, its changes in equity, and the  results  of its operations and cash  flows must also be 
tabled  in the directors’ report. 

In terms of format and content, the directors’ report must comply with section 299 and Part IL? 
of Schedule 4 of the Companies  Act. It must, therefore, include, but  not be  limited  to, the 
following aspects: 

Directors and s e c r e q  
Pnhapai actinues/Nature of business 
Directors ’ responsibilities 
Gohg concern  assessment 
Operaring  results 
Dindends 
Review of operations 
o Revenue 
o Profit before MX 

o Extraordnq items 
Share  capital 
Post-balance-sheet  events 
Financial viability sratement 

1 henby confih that Ihave no =on to behive that (nnme of thp ap~cant) 
is not &and’ capable of meehg irs obhgatibns m its students as 
contemphred h swan 53(1)@) of the figher Education Act; 1997 (Act No. 
101 of 199p 

The Chief  Executive Officer, or an official of similar standing, must s i g n  the directors’ report. 

b) Audited three-year hcial forecasts 

A new applicant who has not previously  operated in any form whatsoever, must submit an 
audited  three-year  financial  forecast. The three-year financial forecast must consist of the 
following 

a) Auditor’s report 
b) Detded assumptions 
c) Balance  sheet 
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d )  Pro foma income statements for three  years 
e)  Pro foma cashffow seztemmts for three  years 
8 Expimatory notes to the fikancial forecasts 

aa) Detailed  assumptions 

These assumptions should  serve as the basis for all the figures and calculations done in 
the pro forma statements. 

66) Balance sheet 

- What assets does the  applicant own? 
- How much does the applicant intend investing in the proposed operations? 
- What  are the applicant’s  sources of fun-? 
- What is the proportion of debt to be incurred vis-i-vis own capital/equity? 

cc) Pro  forma income  sfarements 

These statements must, on analysis, be able to show all the sources of the applicant’s 
income and the amounts to be generated from each  source. They must M e r  indicate 
how the applicant is to meet the following funding requirements (start-up expenditure 
line  items): 

Capid costs 
Student  accommodauon 
Laboratoty and/or workshop  eqrupment 
Library faCiLiry 
Student support  services 
Student &mud aid 
Research 
Qua& assurance and quality promotion 
Professional fees @e@, fiandal, etc.) 
Costs for developing  operational  policies 
Systems desis, purchase and impiementarion 
Promouon/AdvertiSng/lMarketing Costs 
Furniture 
Electronic  equipment (teaching  and I e a m k g 9  
Vehicles 
Staff recruitment 
Sraff salaries 
Rent 
Travel 
Recrearion 
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- Tdecomm unica uons 4 

- Office consumables,  etc. 
-. 

dd) Pro foma cash flow statements 

These statements must indicate how much, during the first three years of operation, the 
applicant  expects  to - 

- generate for/fiom operating  activities; 
- generate for/fiom investing acuiiues; and 
- generate for/fiom finanung acuiiues. 

ee) Expimatory notes 

Aspects  that  have not been dealt with as part of Assumpuons, should be clearly 
expiained in this section. Where applicabie, this section should include, but not be limited 
to, the explanation  of the following: 

- Dividend poiicy of and 
- Finanung terns and conduons 

' - VATtreament, erc. 

ANNEXURE A(2): Business plan 

"he audited  three-year hnancial forecast or audited annual financial statements to be submitted 
to the Registrar of Private  %her Education Institutions must be accompanied by a  detailed 
three-year  business  plan containing the following headings: 

t 1. Executive Summasy of the Business Plan 

2. Vision, Mission and Organisatid Objectives 

2.1 Vision 

2.2 Mission 

2.3  Objectives 

3. Scope of operations 

3.1 Description of infrastructute to be used and its suitability for the proposed programmes. 

3.2 Nature and  level of research to be conducted. 

3.3  Areas in which  expansion is contemplated within the &st three years. 
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4. Planned sttucture of the organisation 

By means of an organogram, the planned structure of the organisation must be  indicated. The 
organogram  must depict all the organisational  divisions and theit management. It must also 
show the number of academic  and support staff in each  academic division. (As an example,  see 
the dragtam below). 

Director (full-time) 

Department of Accounting 
1 head of department 
1 full-time lecturer 
8 part-time lecturers 
12 tutors 
1 administrator 
1 secretary to HOD 

5. W e t  Research, Assessment and Feasibility 

5.1 Description of the target  market. 

5.2 Current and long-term demand of the proposed  programme offerings. 

5.3 Degree of concentration of similar programme offerings by other public or private 

providers in the geographical  area of the applicant's  proposed location. 

6. Risk Analps and Management Stmtegies 

6.1 External risks such as market risks and economic risks. 

6.2 Internal risks such as: 

a) Governance/Management/Systems inadequacies/Capaa@ failure 
b) Finanu'd ask 
c)  Marketing nsk 
d) Implemenraaon risk 

6.3 Risk management  strategies: 

a) Implementation andphasing 
b) Risk monitoing indicators 
c)  Financial nsk indicators 
d )  fisk Management  approach 
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7. Organisational policies + 
-. 

7.1 Staffing  policy 

a) Employment Equity  policy  as determined by the requirements of the Employment 
Equity Ac< 2998 (Act No. 55 of 1998). 

7.2 Institutional policy  dealrng  with: 

a) Student admssion policy 
b) Language p o k y  
c) Rules  relating to assessment,  academe  credits,  progression and qudficaaon 
d) Fees  and chzges, rnciuakg refimd r n  case of cancdaaon and  withdrawal 
e) Student &muid aid 
4 Student support services 
@ Student m e s  and regulations/Code ofconduct 
h) S d f  and studentGevancepolic.es and procedures 

7.3 Occupational health and safety  policy. 

7.4 HIV/AIDS policy 

8. Implementation framework 

8.1 Implementation time  frames 

8.2 The rationale for these time ftames 

8.3 Critical  success  factors for this projects 

ITEM 31 

ANNEXUE A(3): Surety agrement 

In terms  of  Regulation 13(2), an applicant is required to set up surety or p a n t e e  to ensure that 
the applicant is able to meet its obltgations to students for as long as it remains  a  registered 
private  higher education institution. As documentary proof to this effect, a signed  certified  copy 
of the Agreement must be submitted to the Registrar. In t h i s  agreement there must be a  clear 
indication  of the following: 

a) Paries entering1nto the agreement 
b) K%at is agreed upon 
c)  Terms 
d) Conakons 
e) The amount of surety orguarantee 
4 How the amount was determined 
gj Any other  consideration 
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The surety agreement must be structured in such a way that  it takes into account enrolment 
fluctuations. 

ANNEXURE B: Company registration documents 

One of the elqgbility  criteria  for  registration  as a private  &her education institution is that the 
applicant should be a registered or recogmed juristic person established in terms the Companies 
Act. As proof thereof, please submit signed  certified  copies of the Cerozcate of hcoqontion, 
M d e s  of Assouanon and a Memorandum of AssociaDon, or a Ceraif7ate of  Regsttation o f  
Memorandum of External Company as  issued by CIPRO of the Department of Trade and 
Industry. To be regarded as  valid,  these documents should bear the official  Seal and the signature 
of the Registrar of Companies. 

ITEM 33 

ANNEXURE C: Occupational health and safety audit report(s) 

The occupational health and safety  compliance audit reports for all sites  of  delivery must be 
submitted. The audit reports must be issued by a legally competent health and safety 
professional or organisation. 

ITEM 34 

ANNEXURE D: Business registration c d c a t e  

A  certified  copy of the business  registration  certificate  issued by the Metropolitan Council or 
Local  Authority in terms of the Regional  Services  Councils Act must be submitted. 

G. QUALITY ASSURANCE AND MONITORING 

The declarations contemplated under this section will bind the institution to the requirements  of 
the Act in terms of subjecting itself to the quality assurance  mechanisms  as determined by the 
HEQC. 

ITEM 35 

ANNEXURE E: Declaration on application for acaeditation 

The following verbatim declaration must be submitted by the applicant on its  official letterhead 
and must be dated and signed by the Chief  Executive Officer of the applicant or an  official  of 
similar standing in the organisation: 

I hereby dedare that.. , . . . . . . ,. , /7e@ name of the applicant as in I above]  has 
appled to the figher Educauon Qudty Committee @QC) for accredimtion of 
the followingprogammes: 
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a) .. 
b) .. 
c) .. 

L- 

-.  

I hrther dedare thac if regstered  or  provisionally  registered, @e& name of the 
appbcanr] s h d  comply wizh the  requirements of the HEQC as contemplated in 
section 53(1)@)@] of the  Higher  Education Act, 1997 (Act No 101 of 199Q 

The original of this declaration  must  be  submitted. 

ANNEXURE F U n d e d m g  on institutional capacity 

I hereby  declare that, if regstered  or  provisionally  regstered,. . . . . . . . . . . . 
name of the  applcang' wiU not exceed  the enrohent tha t  the h d t i e s  and 
equipment can reasonab4v  accommodate. 

@e& 

I fiurher dedare  that.. .. . . . . . . ../le& name of the applicant/  has sufficient 
space,  equipment and instructional  matenai to provide educauon and traiung 
of suffiuent standard to achieve  the  objectives o f  each  programme. 

I also  agree char; if regstered or provisiondy registered,. . . . . . . . . . . . ./le& name 
o f  the applicanqj will maintain fidl records of each student's  aahussion, 
academc  progress and assessment ofleamingin respect of each programme. 

I declare  that all the sites listed in this application  are  administered and 
controled by. . . . . . . . . . . ./le&  name of the  appbcand. 

The original of this declaration must be submitted. t 

ITEM 37 

ANNEXURE G: Declaration on monitoiing and evaluation 

The following verbatim undertaking must be submitted by the applicant on its official letterhead 
and must be dated and signed by the Chief  Executive 'Officer of the applicant or an official  of 
similar standing in the organisation: 

I hereby  dedare h a c  if regktered  or provisiondy registered,. . . . . . . . . . . . PC@ 

name o f  the  appbcant ] s h d  comply with an evaluation o f  the  institution a t  
intervals to be d e t e h e d  by the  Regstrar. 
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I m e r  declare  that; if registered  or provkiondy registered [legal name of 
the applicartt] s h d  comply with any other  reasonable  process m g e d  by the 
reginar after consultation  with  the hstituuon for the pufpose of monitoring 
compbance with the  reqwrements of he Act and the conduons o f  
regitmuon. 

The original of this declaration must  be submitted. 

,OWEXRE €3: Inter-institutional agreements 

If applicable,  slpned certified copies of agreements  with other education institutions, whether 
south African or foreign, must  be submitted. Each  agreement must reflect the programmes 
involved. Copies of letters and memberstup  certificates are not acceptable for this purpose. 

ITEM 39 

ANNEXURE I: Student prospectus, calendar or brochure 

If available, a copy of your student prospectus, calendar or brochure must be submitted. 

I. ADMISSION INFORMATION AND STUDENT RULES 

ANNEXURE J: Ehrohent forms, student contracts, rules and regulations 

Sample  copies of your enrolment form, contract or written agreement with your students and, if 
applicable, student rules and  regulations  must  be submitted. An indication of  admission  criteria 
and a proposed schedule of fees  must  be attached. 

J. DECLW'ITON ON NON-DISCRIMTNATION 

ITEM 41 

ANNEXURE IC Non-disnimination declaration 

The following verbatim declaration  must  be submitted by the applicant on its  official letterhead 
and  must  be dated and s p e d  by the Chief  Executive Officer of the applicant or an official of 
similar standing in the organisation: 

I hereby deu'are drat /le& name of the appLcang  does not discnininate on the 
basis of race  and thar, if registered, pe& name of the appkmc] will comply 
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with the provisions of sect;on 9(4) olLthe Con,phtion of the Republic of 
South A fica, 1996 (Act No. 108 of 199@ 

I accept  that the Registrar of Pnvate  Higher  Education  Instirudons may, in 
terns of section  29(3) of the Consa*tunon of tbe  Republic of South Ah&, 
1996 (Act No. 108 of 199@, and  section  62(1) of the Higher  Educauon Act, 
1997 (Act No. 101 of 1997, cancel dus insu'tuuon 's regismuon or provisionai 
registrauon should it be proven othemise. 

The original of this declaration  must be submitted. 

ANNEXURE L: Declaration on equality of qualifications 

Proof that the home institution wdl accredit the applicable  local  qualifications is required. The 
following  verbatim equality of  qualifications statement, signed by the head of  the foreign 
institution on the foreign  institution's  official letterhead, and addressed to the Registrar, is to be 
provided: 

I hereby  declare tha t  /le& name of the applicant] d, subject ody  to the 
availabi&y of places, allow successfid  students &om its registered South 
A15ica.n institution to moI  unconc?iaonauY, without any M e r  course work, 
for M e r  years of study in the same qualificaaon a t  . . . . . . . . . . . . . . . . . . .. or any 
of its other sites. 

' ITEM 43 

ANNEXURE M(1): Proof of recognition in the country of origin 
f 

A foregn applicant wishmg to be registered  must provide proof that in its county of origin it is 
recognised by official  authorities as a higher  education institution in terns of the statutes. 

ITEM44 

ANNEXURE M Q :  Proof of accreditation in the country of origin 

A foreign  applicant wishing to be  registered must also provide proof that in its country of origin 
it is accredited  as a &her  education institution in t e r m s  of the statutes. 
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CHECKLIST 

Please  make  sure  that you have submitted Form APX-01 and  attached all documents  listed below. Fill in 
this form and  submit  it with your application. 

I I 
i 

Sureq agreement 
Anaexure B: 1 

1 Student prospectus, caiendar or ~ I I I I 

I Enrolmen; forms, student I I I I 
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l4QQam2 
Eqdy of qualitations of 
f o rus  instituaons 

e x m  Mflk 
Proof of recognuon in the 
country of on@ 

Proof ofaccredtauon in rhe 
coun uy of on* 

J 

-. 

M@): 
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DEPARTMENT OF EDUCATION 

REGUUTIONS FOR THE REGISTRATION OF 
PRIVATE HTGHEREDUCATTON INSTlTUTIONS 

APPLICATION FOR REGISTRATliON AS A 
P W A T E  HIGHEREDUCATTON INSTITUTION 

Note: Applicants must  consult the document: A Guide for Compfering the AppJcauon for 
Regsmuon as a Pn’vate  hugher  Educauon Inscitutton. 

003921 8 3 4  
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A. ADMINISmTIVE DATA L 

-. 

1. Legal name of the applicant 

2. Particulars of authorised contact person 

a)  Name 

I 
I 

b) Designation of contact person (e.g. MD, Principal, Head of Academic Affabs) 

c) Telephone number 

e) E-mail address 

3. Postal address of the  applicant 

Code 

2 



Code 

Telephone 

Fax 

E-mail address 

5. Physical  address  and  contact  details of main campus 

Code 

Telephone 

Fax 

E-mail address 

6.  Websiteaddress = 
B. COMPANY REGISTRATION AND GOVERNANCE PARTICULARS 

7. Legal name of the applicant (same as in Item 1) 

1 
I 

8. Off id  t r a d q  name, abbreviation, acronym or translation (if applicable) 

3 
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9. 

10. 

11. 

12. 

13. 

Type of j u t i s t i .  person k 

-.  

Company qhtxation number 

Indicate whether the applicant is a local or foreign julistic person 

If foreign, indicate the country of origin 

Details of the patent institution 

a) Name of the parent institution 

b) Name of the head of the parent institution 

r 

c) Postal address s 

d) Physical addtess 

Code I 

Code 
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e)  Telephone  number 

f> Fax number 

g) E-mail address 

h) Website  address 

14. Particub of the w e n t  

a) Chief  Executive Officer or head of the institution 

i) Name 

ii) Title 

iii) Identity  number @assport number and citizenship if not South African) 

3 

iv)  Telephone  number(s) including cellular phone  number, if available 

1 I L 

v) Fax number 

4 

5 
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b) Names  and  identity  numbers of the aTplicant’scyrent directors 

15. 

16. 

17. 

Code 

Telephone 

Fax I 

E-mail address 

Holding company or any other organisation to which the applicant is subordinate 
I 

I 

Relationship  between the applicant and the holdmg company or  other organisation 

6 



STAATSKOERANT, 28 FEBRUARIE 2003 No. 24976 39 

18. List of owners in accordance with the Artides of Association 

19. De& of the applicant‘s auditors 

a) Name of h e  appiicant’s auditor 

b) Registration number issued by the Public Accountants’ & itudftors’ Board 

20. Tax and business registration de& 

a) VXT Regstration Number 1 i 
1 1 

b) Income Tax Number I I 

c )  Business Registration Number 
r - - -  

7 
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~ ~- 

C. PARTICULARS OF LEARNING PROGRAMMEL 

21. Table 01: Programmes submitted to the HEQC for accreditation 

r Name of programme Entrance Contact with Minimum Language of Mode of 

time time 
Pas- Full- months 

requirements students durationin instruction delivery 

i I 

I 
I 

22. Table 02: Proposed sites for programme delivery 

Name Progmmmes to be delivered Physical a d d r e s s  

8 
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D. STAFF AND STUDENT DATA 

23. Table: 03: Total staff expected to be employed and students to be  registered for lugher 
education programmes during the &st  three  years of operation. The data should  be 
expressed  as headcount only. 

Year 1 Yeat 3 Year 2 

Students 

24. Table 04: Data €or each  lusher  education  programme. 

NQF Student headcount 
NQF j Name of the programme field enrolment level 

9 
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25. Table 05: %her education programme!rfor wh& the applicant provides or proposes 
to provide support on behalf of another instinition. 

NQF 
support headcount programme level field 

Nature of Studeat Cemfptaginstitution Name of the NQF 

enrolment 

i 

E. DATA ON FET AND GET PROGRAMMES 

26. (a) Do you offer any programmes in the GET band? 

@) If yes, provide the provincial registration number as an independent  school or ABET 
Centre 

27. Do you offer any programmes in the  FET band? 
I I 

28. Table: 06 Total teaching  staff  employed and learners enrolled, expressed as headcount, for 
the GET and FET programmes. 

Tea chilg staff 
Headcount 

Students 
Headcount 

I 1 1 
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F. FINANCIAL VIABlLITy REPORTS AND LEGAL DOCUMENTS 

29. ANNEXURE @I: Audited annual iinancial statements Q& Audited finand forecasts. 

30. ANNEXURE A(2):  Business Plan. 

31. ANNEXURE A(3): Surety agreement. 

32. ANNEXURE B: Company restration documents. 

33. ANNEXURE C: Occupational  health  and safety compliance audit report(s). 

34. ANNEXURE D: Business registration  certificate. 

G. QUriLITy r l S S W - C E  AND MONITORING 

35. A N i  E: Declaration  on  application for accreditation. 

36. F: Undertaking on institutional  capacim. 

37. ANNEXURE G: Declaration on monitorkg and evaluation. 

H. INTER-INSTITUTIONK AGREEM€NE AND MARKETING INFORMATION 

38. ANNEXURE H: Inter-institutional  agreements. 

39. ANNEXURE I: Student prospectus,  calendar or brochure. 

L ADMISSION  INFORMATION  AND STUDENT RULES 

40. ANNEXURE 3: Enrolment forms, student contracts and rules and regulations. 

J. DECLARATION ON NON-DISCRIMINATION 

41. ANNEWRE I(: Non-discrimination  declaration. 

K ADDITIONAL INFORMATION TO BE SUBMITIED BY FOREIGN APPLICANTS 
ONLY 

42. ANNEXURE L Declaration on equality of qualifications. 

43. ANNEXURE M(1): Proof of recognition in the country of origin. 

44. ANNEXURE M(2): Proof of accreditation in the country of origin. 

11 
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DEPARTMEN?' OF EDUCATION 

REGULATIONS FOR THE REGISTRATION OF 
PRIVATE HIGHER  EDUCATION  INSTITUTIONS 

A GUIDE  FOR  COMPLETING THE APPLICATION 
FORAMENDMENT 

(APX-02) I 
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VISION, MISSION AND W A T E  OF THE DEPARTMENT OF EDUCATION 

VISION 

Our vision is of a South Africa  in  which all our people have  access to lifelong education and 
ttaining opportunities, which will in turn contribute towards improving quality of life and 
building a  peaceful, prosperous and democratic  society. 

MISSION 
To provide leadership in the construction of a South African education and training system for 
the 21st  century. 

The vision for the transformation of the b h e r  education  system is articulated in Whte Paper 3: 
A Progmnme for &e Transfonnaaon of figher Educanon (199;3. Central to this vision is the 
budding of  a  rational,  seamless  higher  education  system that grasps the intellectual and 
professional  challenges  facing South Africans in the  21st  century, and meets the learning  needs 
of individuals and the development needs of our society and economy. 

The building of such a  system  necessitates, among other things, the promotion of quality 
teachtng and research, not only in public  universities and technikons, but also in  privately 
established institutions of hgher learning. It is primarily for this reason that the figher 
Education Act, 1997 (Act No. 101 of 1997) (hereafter referred to as "the Act"),  makes  it a 
requirement for private institutions offering hgher education to regisrer with the Department of 
Education (DOE). 

The registration of private  higher education institutions, in accordance with the Act, applies only 
to institutions that offer learning  programmes that result  in the awarding of whole qualifications 
such as certificates, diplomas or degrees at levels 5 to 8 of the NQF. Registration, as required by 
the Ac4 means that an institution is granted the  legal authority to offer accredited higher 
education programmes and quali€ications. This requirement applies to all private institutions, be 
they  local  or  foreign. 

The aim of registering  these institutions is to ensure that - 

a) all registered  private  higher  education institutions offer an acceptable quality of education; 

b) cuttent and prospective students receive hgher education from institutions that have the 
resources,  capacity and/or expertise to deliver  quality programmes; 

c) the public obtains qualifications that are a b e d  with the NQF; and 

d) the education  system continues on a path of transformation in accordance with government 
policy and regulation. 
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Reptration can, therefore,  be seen as a meas  of protecting the integrity of the b h e r  education 
system and the interests of  the public. -. 

Chapter 7 of the Act deals specifically with private  &her education institutions. The Regulations 
for the Regitration of Pnvate Hgher Education Instituaons, 2002, of which this guide and the 
application form are an appendix, provide the legal ftamework within which the registrat is 
required to regulate the registration of private  lugher education institutions in terms of the Act 
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ACRONYMS USED IN THE GUIDE AND APPLICATION FORM 

ABET Adult Basic Education and Training 

CHE Council on %her Education 

CIPRO Companies and Intellectual Property Registration Office 

DOE Department of Education 

FET Further Education and Training 

GET General Education and Traitmg 

HEQC Fligha Education Quality Committee 

NQF National Qualifications Framework 

PAAB Public Accountants’ and Auditors’ Board 

SAQA South Afiican Qualifications Authority 
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APPLICATION TYPES L, 

-. 
Regulations 3 ,4  and 5 stipulate the followq: 

3 Application for registration 

Any person intending to establish and maintain a private lugher education institution must 
complete  an ADDhcation for Regstraaon as a P!vate Hipher Educauon Instimuon (Fonn APX- 
01) and submit it to the registra at least 18 (eighteen) months before the institution commences 
its operations. 

ii) Application for amendment 

An institution wishing to amend  its  registration or provisional registration in terms of section 58 
of the Act must  complete  an ADDi?caUon for Amendment (Fonn APX-02) and submit it to the 
registrar at least 12 (twelve) months before the proposed  amendment comes into effect. 

iiii Application for conversion 

An institution wishing to have its provisional  registration converted to registration in terms of 
section 54(l)(c) of the Act must complete an Applicauon for Conversion (Fonn APX-03) and 
submit it to the  registrar by thc date  determined by the registrar. 
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This guide and the accompanying  application form must be  used when an institution applies for 
an amendment of its registration or provisional  registration. It is important to bear  in miad that 
this document is only a guide and that additional information may be required to support the 
application. 

This guide  accompanies  an  application form (Form APX-Oq, which must be submitted when 
applying for an amendment. The guide is linked to the various sections of the application form. 
Institutions axe, therefore, strongly  urged  to  read through the guide  carefully before commencing 
with  the completion of the  application form. Institutions are also strongly advised to read  the 
guide in conjunction with the Act  and  the  Regulations. 

When completing the application form, the  following must be borne in mind: 

a) An application for amendment must be lodged with the DOE at least 12 (twelve) months 
before  the date on which the amendment is proposed to come into effect. 

b) The application form consists of the  following  sections: 

Section A: Administrative data (Items 1 and 2). 
Section B: Type(s) of amendment(s)  (Item 3). 
Section C: Amendment to the legal  name  (Items 4 and 5).  
Section D: Amendment to the type or form of company (Item 6). 
Section E. Amendment to regmered programmes (Item 7-1 1). 
Section F: Amendment to sites  (Items  12-15). 
Section G Foreign institutions:  Increase in student enrolment (Items 16-18). 
Section H: Anne-wes. 

c) All relevant  sections of the  application form must be completed. In all instances sections A 
and B must be completed. 

d) In section B the type(s) of desired  amendment(s) must be indicated. An institution can  apply 
for any of the following five types  of  amendment(s),  as  reflected in the table  below. 
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2. Change of type  of  companv 
C  and D only a) Addition of a programme 3. Registered  programmes 

B only 

I b) Discontinuation of a 

I 

c)  Changes  to  the  name of a I None 
programme 

3. Sites  of  delivery F, G & H  only a) Addition  of a site 

b) Discontinuation of a site I only 
I 

' 5. Foreign  institurions: i 1 Increase in student I 
J and I< only 

headcount enrolment 

e) An application for a particular  type  of amendment must be accompanied by the relevant 
annexure(s) as indicated in the  table  in  (d) above. 12 brief description of each  annexure is 
provided  below: 

Annexure A: Proof of  change of legal  name, as issued by SACRO. 
Annexure B: Proof of change  of  type or form of the company, as issued  by SACRO. 
Annexure C: Programme feasibility report. 
Annexure D: Declaration on application for accreditation. 
Annexure E: Report on programme discontinuation. 
Annexure F: Site  and  programme feasibhty report. 
Annexure G: Declaration on site control and admirustration. 
Annexure H: Occupational  health and safety comphance audit reports. 
Annexure I: Report on site discontinuation. 
Annexure J: Audlted  annual student headcount enrolment for the current academic  year. 
Annexure K. Report on increase  in student headcount enrolment. 

A detailed  explanation of the content of each annexure is provided later in this guide. 

f )  An institution urishmg  to apply for amendment of its  registered programmes and/or sites  of 
delivery  must also apply to  the HEQC for  accreditation  of the new programme and/or site. 
The HEQC will forward  the  accreditation report directly to the DOE. 

g) An institution that wishes to discontinue a programme or site must also inform the HEQC. 

h) The  Regstrar of Private  Higher Education Institutions d not process an incomplete 
application or an  application  that does not address the items as required. 

i) All  application documents must carry the  date of submission to the DOE. 
9 
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j) The application documents can  be  accessed electronicdy in Mcrosofi Word for Windows 
on the DOE website at: http://education.zov.za/DoE Sites/Hieher Education/RepistIar/. 
Howevex, all applications must be submitted as hard copies. 

k) The application fee must be paid by means of a cheque  made out to the DOE. 

1) Important supporting documentation in the form of listed annemes must be  provided as 
part of the application, as  indicated in the  table in (d)  above. 

m) An application  checklist is provided at the end of this document to help institutions 
determine whether all the required information is included. 
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Supply the legal  name of the institution that is applying for amendment(s). 

Fill in the regstration number that appears on your certificate of registration  as a private  htgher 
education institution, as issued to your institution by the DOE. 

B. TYPE(S) OF AhIENDhENT(S) 

By means of an (x), an institution contemplating the amendment of its registration or 
provisional  registration must indicate  which  amendment(s) on the list  below it wishes to effect: 

1. hnendment to the legal  name 
2. Amendment to the type of juristic person 
3. Amendment to registered  programmes 
4. Amendment to sites of  delivery 
5. Increase in student headcount enrolment (foreign institutions only) 

C. AMENDMENT TO THE LEGAL NAME 

If the institution is applying for an amendment to its legal  name, the proposed new  name must 
be supplied. 

ITEM5 

If the  institution's  trading  name, abbreviation or acronym or the translation of its name is to 
change,  the  new  trading  name,  abbreviation,  acronym or translation must be  filled in. 
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D. AMENDMENT TO TWE TYPE OR FORM OF COMPANY 

The  proposed new  type of the company  must  be  filled in. The conversion  from one type  of 
company  to another must comply  with the requirements and procedures stipulated in the 
Companies Ac< 1973 (Act No. 61 of 1973). 

~ ~~ 

E. AMENDMFHT TO REGISTERED PROGRAMMES 

El. Addition of 3 propmme 

ITEM7 

In Table  01 the  detatis of a programme  which  the institution proposes to add,  and  offer,  as a 
higher  education  programme in accordance  with the Act, must be supplied. The following 
explanation  must  be  taken into account before responding to this item: 

NQF fields 

In terns of Govemmenr Gazette No. 20234 of 25 June 1999, SAQA determined the following 
fields and sub-fields for purposes of registering  qualifications with the NQF. "Qualifications" 
refers  to  degrees, dplomas and  certificates that an institution proposes to award to students on 
successful  completion of a programme  of  study.  Before  completing the form, it is important to 
check in which  field your learning  programme  belongs. 

01 +culture and Nature  Conservation 
Pnmary and  secondary  agriculture, nature conservation,  forestry and  wood technology, 
horticulture. 

02 Culture and Aas 
Design studies, visual and  performing arts, cultural studies,  music, sport, f k ,  television 
and video. 

03 Business, Commerce and Management Studies 
Finance,  economics  and  accounting,  generic  management, human resources,  marketing, 
procurement, office  and  public  adrmnistration, project management, public  relations. 

04 Communication Studies and Language 
Communication and information studies, language,  literature. 

05Education, Training and Development 
Schooling, hgher education  and  training, early childhood development, adult learning. 

06 Manufactuxing, F,nmnee.ring and Technology 
Engineering and related  design,  manufacturing and assembly,  fabrication and extraction. 
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07 Human and Social Studies L 

Environmental relations,  general social science, industrial and organisational governance 
and human resource development, people-/human-centred development, public  policy, 
politics and democratic citizenship, rehgous and ethical foundations of society, m a l  and 
agrarian  studies,  traditions, history and legacies, urban and regional  studies. 

-. 

08 Law, Military Science and S e d t y  
Safety and justice in society,  sovereignty of the state. 

09 Health Sciences and S o d  Semices 
Preventive  health, promotive health and development services,  curative health, 
rehabilitative healthlservices. 

10 Physical, Mathematical, Computer and  Life  Sciences 
Mathematical,  physicai,  life, information technology and computer, earth and space and 
environmental sciences. 

11 Services 
Hospitality,  tourism,  travel,  gaming and leisure, transport, operations and logistics, 
personal care,  wholesale and retad, consumer services. 

12 Physical Plafinrne and Construction 
Physical planning, design and management,  buildmg construction, civil engineering 
construction, electrical infrastructure construction. 

NQF lev& 

While  the development of level descriptors is s t d l  being hnalised by SAQA, the following is a 
guide for purposes  of completing Form APX-02. 

NQF level 5 broadly  refers to certificates and diplomas. 

NQF level 6 generally  includes all first-degree  qualifications. 

NQF level 7 refers to postgraduate qualifications at honours and mas;er's degree  levels. 

NQF level 8 refers to doctoral degrees. 

Mode of delivery 

a) Contact education 
This involves personal interaction with teachers or supervisors through lectures, tu tods ,  
seminars,  practicals,  supervision, or other forms of required work, and occurs at the institution's 
premises or site(s). 

b) Dismce education 
The interaction between students and teachers or supervisors is undertaken 
education  techniques, such as correspondence or telematic  education. There 
different forms of distance education, indudmg: 
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