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This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant
posts and jobs in Public Service departments.

Although the Circular is issued by the Department of Public Service and Administration, the Department is not
responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the
relevant advertising department.

ections to candidates

Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge
and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH
IS EFFECTIVE AS AT 01 JANUARY 2021.

Applicants must indicate the reference number of the vacancy in their applications.
Applicants requiring additional information regarding an advertised post must direct their enquiries to the
department where the vacancy exists. The Department of Public Service and Administration must not be

approached for such information.

It must be ensured that applications reach the relevant advertising departments on or before the applicable
closing dates.

3. Directions to departments

3.1

3.2

3.3

3.4

The contents of this Circular must be brought to the attention of all employees.

It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential
candidates from the excess group must be assisted in applying timeously for vacancies and attending where
applicable, interviews.

Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative
action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied.
Advertisements for such vacancies should state that it is intended to promote representativeness through the
filing of the vacancy and that the candidature of persons whose transfer/appointment will promote
representativeness, will receive preference.

Candidates must be assessed and selected in accordance with the relevant measures that apply to employment
in the Public Service.

4  SMS pre-entry certificate

4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course

please visit the NSG website: www.thensg.gov.za.

AMENDMENTS : DEPARTMENT OF SMALL BUSINESS DEVELOPMENT: Kindly note that the post

Blended Finance “REF NO: O: BF was advertised in Public Service Vacancy Circular 37
of 2025 dated 10 October 2025. The correct post name is Officer: Blended Finance “REF
NO: O: BF The closing date is amended from 24 October 2025 to 31 October 2025.
PROVINCIAL ADMNISTRATION: NORTHERN CAPE: DEPARTMENT OF ECONOMIC
DEVELOPMENT AND TOURISM: Kindly note that the position of Director: Trade &
Investment Promotion, Kimberley Office with Ref No: NCDEDAT/2025/05 advertised in
the Public Service Vacancy Circular 37 dated 10 October 2025 with the closing date of
27 October 2025 is amended. The amendment is as follows: closing date has been
extended to 03 November 2025.

PROVINCIAL ADMINISTRATION: NORTH WEST: DEPARTMENT OF COMMUNITY
SAFETY AND TRANSPORT MANAGEMENT: Kindly note that the positions of Assistant
Director: Change Management and Assistant Director: Operator Licence & Permits:


https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/

Reference numbers: 54/2025/2026 and 58/2022/2023 respectively, advertised in the
Public Service Vacancy Circular 37 dated 10 October 2025 with the closing date of 24
October 2025 are amended. as follows: Assistant Director: Change Management: The
posts will be re-advertised and Assistant Director: Operator Licence & Permits: The
correct Reference number is 58/2025/26. Candidates who have already submitted
applications with the initial reference number will not be disqualified. Closing Date: 31
October 2025.
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APPLICATIONS

CLOSING DATE

NOTE

ANNEXURE A

DEPARTMENT OF CORRECTIONAL SERVICES

National Head Office: Department of Correctional Services, Post
Advertisement Section, Private Bag X136, Pretoria, 0001 OR hand deliver at:
124 WF Nkomo Street, Poyntons Building, Cnr WF Nkomo and Sophie De
Bruyn Street, Pretoria, 0001 (Previous: Cnr Church and Schubart Street) OR
you can email your application to NationalOffice@dcs.gov.za. Contact persons:
Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174. Candidates must
comply with the minimum appointment requirements. CV’s should be aligned
to reflect one’s degree of compliance with the advert requirements and
responsibilities. It is the sole responsibility of an applicant to ensure that their
application reaches DCS before the kindly indicate the reference number on
the subject line for emailed applications. The Department of Correctional
Services reserves the right not to fill any of these advertised posts.

31 October 2025 at 15h45.

All costs associated with an application will be borne by the applicant. The
Department of Correctional Services is an equal opportunity employer. The
Department will take into consideration the objectives of Section 195 (1) (i) of
the Constitution of the Republic of South Africa, 1996 (Act 108 of 1996) and
the Employment Equity Act, 1998 (Act 55 of 1998) in filling of these vacancies.
It is our intention to promote representivity in respect of race, gender and
disability through the filling of these positions. In support of this strategy,
applicants need to indicate race, gender and disability status on the application
form/CV. Applicants who have retired from the Public Service with a specific
determination that they cannot be re-appointed or have been declared
medically unfit will not be considered. Please take note that correspondence
will only be conducted with the shortlisted candidates. If you have not been
contacted within three (3) months of the closing date of the advertisement,
please accept that your application is unsuccessful. Please do not call the
department to enquire about the progress of your application. Applicants must
note that further checks will be conducted once they are shortlisted and that
their appointment is subject to positive outcomes on these checks, which
include security clearance, security vetting, qualification verification and
criminal records verification. Appointment will be provisional, pending the issue
of a security clearance. If you cannot get a security clearance, your
appointment will be re-considered/possibly terminated. Fingerprints may be
taken on the day of the interview. Applications: Applications must be submitted
on the Z83 form (Public Service application form) obtainable from any Public
Service department and must be completed in full. Only a detailed CV should
be attached to your application form. Only shortlisted candidates will be
required to submit certified copies not older than 6 months of qualifications and
other related documents on or before the day of the interview. Please send a
complete application for the post you apply for on a pdf format, stating the
correct reference for the position you are interested in. Requirement for valid
driver’s licence is not applicable to applicants with a disability. With regard to
the SMS post, a pre-entry certificate from the National School of Government
(NSG) is required from all applicants prior to appointment. The full details of
the SMS pre-entry course are obtainable on: http://www.thensg.gov.za/training
course/sms-pre-entry-programme/. All shortlisted candidates will be subjected
to a technical exercise that intends to test relevant technical elements of the
job, the logistics of which will be communicated by the department. Following
the interview and technical exercise, the selection panel will recommend
candidates to attend a generic managerial competency assessment (in
compliance with the DPSA directive on the implementation of competency-
based assessment). The competency assessment will be testing generic
managerial competencies using the mandated DPSA SMS competency
assessment tool. Indicate the reference number and position you are applying
for on your application form (Z83) and post OR email your complete application
to the address as indicated below:




POST 38/01

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/02

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

OTHER POSTS

DEPUTY REGIONAL COMMISSIONER
(Re-advertisement, Candidates who previously applied, need to re-apply.)

R1 521 414 per annum, all-inclusive package

Free State Northern Cape Ref No: HO 2025/10/01

Western Cape Ref No: HO 2025/10/02

An undergraduate qualification (NQF level 7) as recognized by SAQA in Public
Administration/Behavioural Sciences or equivalent. A certificate for entry into
the Senior Management Services (SMS) obtained from the National School of
Government (NSG) is compulsory and should be submitted prior to
appointment. Five [5] years’ experience at a senior managerial level. Computer
literate. Valid driver’'s licence. Required knowledge: Knowledge and
understanding of the South African Criminal Justice System and the
Correctional Services architecture. Understanding of public service policy and
related legislative framework (Public Service Act and Regulations, Public
Finance Management Act and the Correctional Service Act 111 of 1998 as
amended). Competencies And Attributes: Strategic capability and leadership.
Service delivery innovation. Client orientation and customer focus. Financial
management. Change management. People management and empowerment.
Programme and project management. Communication skills (verbal and
written). Problem solving and decision making. Transformation management.
Influencing and impact. Facilitation, conflict management and conceptual skills.
Diversity management. Negotiation skills. Confidentiality. Interpersonal
relations and time management. Accountability. Diplomacy and tact. Policy
development and implementation. Good corporate governance principles.
Manage the coordination of representation of offenders. Oversee the
coordination of Information Technology services. Oversee the rendering of
Communication services. Oversee the coordination of Inspection Services.
Coordinate effective risk management to ensure compliance with the DCS Risk
Management Plan. Provide strategic leadership and direction for the region
and management areas. Management of human resources, finance, assets
and performance information.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Correctional Services Act

DEPUTY DIRECTOR: SECURITY EVALUATION (NCB4) REF NO: HO
2025/10/03

Directorate: Security Standards and Management

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R925 380 per annum, all-inclusive package

National Head Office

Degree/national diploma in behavioural sciences and successful completion of
the Corrections Science Learnership/Basic Training. At least seven (7) years’
relevant experience gained in a supervisory and junior management
production post. Top secret security classification as an added advantage.
Computer literate. Valid driver’s licence. Competencies And Attributes: Firearm
skills and the use of relevant security technology. Project and programme
management. Transformation, change, and stakeholder management.
Problem solving, Analysis and service delivery Innovation. Decision making,
people management and empowerment. In depth understanding of safety and
security in a correctional environment. Integrity and honesty. Good
Interpersonal relations, knowledge of the Correctional Services Act, Act 111 of
1998, as amended. Assertiveness, ability to network, diplomacy and tactful.
Resilient, influence and impact.

Development, maintenance and implementation of standards, policies and
policy procedures regulating the management of security information.
Development of manual/tool for the evaluation of security policies. Manage and
evaluate security risks. Conduct investigations of security incidents/breaches.
Liaison with internal and external stakeholders on security evaluation and
assessments. Manage the development and maintenance of a data base on
security information. Analysis and presentation of information. Management of
performance information, finances, human resources and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/(012) 307 2174
Appointment under the Correctional Services Act
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POST 38/03

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/04

SALARY
CENTRE

REQUIREMENTS

DUTIES

DEPUTY DIRECTOR: CASE MANAGEMENT (NCB4) REF NO: HO
2025/10/04
(Re-advertisement, Candidates who previously applied, need to re-apply.)

R925 380 per annum, all-inclusive package

National Head Office: Directorate: Corrections Administration

Degree/national diploma in behavioural sciences and successful completion of
the Corrections Science Learnership/Basic Training. At least seven (7) years’
relevant experience gained in a supervisory and junior management
production post. Computer literate. Valid driver’s licence. Competencies And
Attributes: Understanding of Public Service policy and legislative framework.
Service delivery and client orientation. Integrity and honesty. Ability to network
and willingness to travel. Applied strategic thinking. Influence and impact.
Financial management, problem solving and decision-making skills. Plan,
organise, lead and control. Change management, team leadership, project
management and presentation skills. Conflict management, report writing,
training and development. Time management, confidentiality, coaching and
mentoring.

Review, develop, enhance & implement systems/tools and procedures in
relation to case administration. Ensure the alignment of the following chapters
of the B- Order with Unit management and the offender rehabilitation path: Unit
management, case management committees, labour, monitors, gratuity,
privileges and disciplinary system. Ensure interpretation and compliance
regarding policy procedures. Deal with enquiries by parliament, media,
practice, NGO’s, politicians, individuals, portfolio committees and regions.
Provide inputs for annual report, budget vote, motions against the department
and media briefings. Monitor progress with case management utilizing
frameworks and action plans. Provisioning of frameworks and tools to regions.
Monthly monitoring of successes/failures per region against set targets.
Monitor performance of labour by offenders. Monthly monitoring of
successes/failures per region against set targets. Monitor compliance with unit
management, including a structured day programme and three (3) meals a day
system. Quarterly monitoring of successes/failures per region against set
targets. Management of performance information, finances, human resources
and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/(012) 307 2174
Appointment under the Correctional Services Act

DEPUTY DIRECTOR: CORRECTIONAL CENTRES (NCB4) REF NO: HO
2025/10/05

Directorate: Corrections Administration

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R925 380 per annum, all-inclusive package

National Head Office

Degree/national diploma in behavioural sciences and successful completion of
the Corrections Science Learnership/Basic Training. At least seven (7) years’
relevant experience gained in a supervisory and junior management
production post. Computer literate. Valid driver’s licence. Competencies And
Attributes: Understanding of public service policy and legislative framework.
Service delivery and client orientation. Integrity and honesty. Assertiveness.
Ability to network. Willingness to travel. Applied strategic thinking, influence
and impact. Financial management, problem solving, decision-making and
facilitation skills. Plan, organise, lead and control. Change management and
project management. Presentation skills, conflict management and report
writing. Training and development. Time management, confidentiality,
coaching and mentoring.

Develop, review, enhance, implement and monitor corrections policy,
procedures, tools, standards and applicable legislation in relation to admission,
detention and release management. Ensure the alignment of chapters of the
Standard Operating Procedures (SOP) regarding unit management and the
Offender Rehabilitation Path (ORP). Ensure interpretation and compliance
regarding the SOPs and the Offender Rehabilitation Path. Monitoring and
management of overcrowding utilizing frameworks, action plans and
submission of reports to the relevant forum. Deal with enquiries by parliament;
media; practice; NGO's; politicians; individuals; Auditor General; Portfolio
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ENQUIRIES
NOTE

POST 38/05

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/06

SALARY
CENTRE

REQUIREMENTS

Committee on Correctional Services; SCOPA, other departments; Directorates
and Sub-directorates. Provide inputs for quarterly, mid-term and annual reports
and the budget vote. Participate in strategic planning for the Directorate:
Correction Administration. Monitoring implementation of the Correctional
Services Act, 1998 (Act No. 111 of 1998) as amended. Management of
performance information, human resources, finances and assets. Attend
internal and external meetings relating to scope of work.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Correctional Services Act

DEPUTY DIRECTOR: ACADEMIC SUPPORT REF NO: HO 2025/10/06
Directorate: Core Curriculum
(Re-advertisement, Candidates who previously applied, need to re-apply.)

R896 436 per annum, all-inclusive package

National Head Office

An appropriate degree/national diploma in Human Resource Development or
equivalent qualification. At least 3-5 years management experience in a
supervisory/ junior management at an ASD level in the field of Human
Resource Development or Education Training & Development. Computer
literate. Valid driver’'s licence. Competencies And Attributes: Knowledge of
skills development and related policies, legislation, strategies and programmes
(Skills Development Act, SAQA Act, Skills Development Levies Act, National
Skills Development Strategy, HRD Strategy, ASGISA etc). Knowledge of
policies, legislation and strategy (WPCSA, Correctional Services Act, Strategic
Plan, Code of Conduct etc). Understanding of basic accounting systems,
policies and legislation of Government (PFMA, Supply Chain Management
etc). Knowledge of HR policies and legislation (BCEA, OCHSA, Labour
Relations Act, Disciplinary Code and Procedure etc). Knowledge of HRD or
Education, Training and Development practice. Ability to develop training or
learning programmes. Facilitation and presentation skills. Project
management, communication, marketing, report writing, generic management,
analytical and negotiation skills. Assertiveness, decisiveness, customer service
orientation, initiative, honesty and integrity. Emotional Intelligence.

Alignment of training programmes with relevant unit standards and
development of learning materials. Management of needs analysis process to
determine required competencies. ldentification of relevant unit standards and
qualifications related to the envisaged training programmes. Coordinate the
implementation of learning material related specific training interventions.
Manage the implementation of theoretical and experiential learning phases.
Ensure that RPL and appeal procedures are established. Coordinate the
monitoring and evaluation of all relevant training interventions. Manage finance
and supply chain management matters in the directorate at head office.
Establish and maintain communication and marketing systems for the
directorate. Ensure the availability of external and internal training
providers/facilitators for specific interventions. Ensure consultation with
relevant internal stakeholders (unions) and line functionaries on matters of
mutual interest. Conduct benchmarking exercise with international best
practices. Manage the implementation of compulsory orientation and induction
programme (on-boarding) in the department and facilitate the verification
process. Management of performance information, finances, human resources
and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Public Services Act

DEPUTY DIRECTOR: PERFORMANCE MONITORING AND REPORTING
REF NO: HO 2025/10/07

Directorate: Strategic Planning Management

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R896 436 per annum (all-inclusive package)

National Head Office

Degree or diploma in Public Administration, Business Administration or
equivalent qualification. At least 3-5 years junior management experience in
monitoring and reporting at Assistant Director level, exposure to strategic
management and auditing. Computer literate. (Advanced computer literacy in
Microsoft Office (Word, Excel, PowerPoint) and valid driver’s license.

7



DUTIES

ENQUIRIES
NOTE

POST 38/07

SALARY
CENTRE

REQUIREMENTS

Competencies And Attributes: Interpersonal skills. Advanced facilitation and
presentation skills. Analytical skills. Advanced report writing skills. Problem
solving skills. Integrity and honesty. Applied strategic thinking. Assertiveness.
Ability to network. Willingness to travel and work irregular hours. This position
requires an outstanding ability to exercise flexibility and prioritization skills to
be able to accept and react to evolving planning and reporting contexts.
Innovative and proactive. Ability to take initiative and offer leadership. S/he
must demonstrate timely decision making and extensive judgment in
monitoring and reporting. In-depth knowledge of reporting prescripts and
requirements of national government. In-depth knowledge of planning,
monitoring, evaluation and reporting processes. In-depth knowledge and
understanding of the DPME EQPR system. In-depth knowledge and
understanding of the Public Finance Management Act, Government-Wide
Monitoring and Evaluation Framework (DPME Guidelines), National Treasury
Regulations, Framework for Strategic Plans and Annual Plans. Knowledge of
Public Service Act and Public Service Regulations (PSR).

Develop, support implementation and maintain strategies, systems, guidelines,
standard operating procedures and templates for institutional monitoring and
reporting of performance. Review and upgrade the application of developed
institutional monitoring tools to ensure continuous relevance. Manage and
support application and adherence to government-wide and institutional
monitoring and reporting requirements. Coordinate the development of the
department’s quarterly performance reports. Report on policy, budget and
strategy alignment. Compile departmental quarterly and annual performance
reports for submission to the Management Committee, Executive Authority,
National Treasury, DPME, Auditor General, Audit Committee and Parliament.
Coordinate the development of the departmental Annual Report, Mid-Term
Report and End-Term Report. Conduct verification and validation of planned
and reported performance for the quarterly and annual performance reports.
Manage process of feedback on verification and validation outcomes to
management for improved performance. Compile the departmental Annual
Report, Mid-Term Report and End-Term Report. Interpret and support
understanding, application and development of internal systems and
processes for the monitoring and reporting of performance information. Provide
capacity building and technical support on the institutional performance
monitoring and reporting. Perform secretariat functions at the National
Management Quarterly Performance Review Sessions on a quarterly basis.
Develop and facilitate the departmental monitoring & reporting systems for
performance auditing and coordinate all responses relating to internal and
external audits. Support functionality of the departmental performance
management systems on SharePoint. Monitor and report on the
implementation of the departmental Annual Operational Plans, as well as
budgetary outputs and deliverables. Develop presentations for the governance
structures and Parliament. Use monitoring performance lessons to support
improvement of departmental strategic and annual performance plans
development. Participate, support and provide monitoring and reporting
guidance to strengthen functionality of operational and management structures
for efficient performance. Research and study best practices in monitoring and
reporting and adapt it to departmental environment. Management of
performance information, finances, human resources and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Public Services Act

ASSISTANT MANAGER NURSING: MATERNAL/ CHILD AND YOUTH
HEALTH REF NO: HO 2025/10/08

Directorate: HIV and AIDS (Communicable Diseases)

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R755 355 per annum

National Head Office

Basic R425 qualification i.e. degree/diploma in Nursing or equivalent
qualification that allows registration with the South African Nursing Council as
a Professional Nurse and a post basic nursing qualification, with a duration of
at least one (01) year, accredited with SANC in one of their specialties referred
to in the OSD for Professional Nurses. Current registration with the South
African Nursing Council as a Professional Nurse. A minimum of 8 years
appropriate/recognizable experience in nursing after registration as

8



DUTIES

ENQUIRIES
NOTE

POST 38/08

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/09

SALARY

Professional Nurse in General Nursing. At least 3 years of the period referred
to above must be appropriate/recognizable experience at managing or
coordinating mental health care issues, maternal, child and youth health. A
valid driver’s license. Computer literate. Competencies And Attributes: Policy
and procedure design and development. Programme management. Monitoring
and evaluation. National standard setting. Resource management. Nursing
statutes and other relevant legal frameworks. Communication. Interpersonal
skills. Research. Liaison and networking. Coordination. Facilitation. Problem
solving. Planning and organizing.

Design, develop, monitor and review policies, programmes and guidelines for
special categories i.e. women, children, adolescents, youth, geriatrics, inmates
with disabilities and mental health care users (including forensic mental health
care). Provide a comprehensive package of preventive, promotive, curative
and rehabilitative services for special categories. Facilitate audit on quality of
clinical records pertaining to the provision of clinical care to special categories.
Reporting on indicators and programme performance for special categories.
Develop and review relevant Information, Education and Communication (IEC)
material for special categories programmes and services. Utilize resources
efficiently and effectively. Maintain a constructive working relationship with
nursing and other stakeholders. Execute the responsibilities of officials as
stipulated in section 45 of the Public Finance Management Act 101 of 1999 as
amended. Management of performance information, finances, human
resources and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Public Services Act

ASSISTANT DIRECTOR: MONITORING SERVICES (NCB3) REF NO: HO
2025/10/09

Directorate: Parole and Probation (Parole Supervision)

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R506 667 per annum

National Head Office

Recognised three (3) year degree/national diploma in Behavioural Sciences.
At least five (5) years relevant experience gained in a supervisory post (NCB
2). Top secret security classification will be an added advantage. Successful
completion of Corrections Science Learnership/Basic Training. Computer
literate. Valid Driver’s Licence. Competencies And Attributes: Knowledge of the
Correctional Services Act, Act 111 of 1998, as amended. Knowledge of the
relevant sections of the Criminal Procedure Act 51/1977. Networking/liaison
with internal and external stakeholders. Report writing, negotiation, facilitation,
presentation and research skills. Communication, listening, problem solving
and analytical skills. Project management, decision making, people
management and empowerment. Integrity, honesty and confidentiality. Good
interpersonal relations and stakeholder management.

Conduct research with regard to national and international tendencies of
monitoring services for probationers and parolees. Study research on
monitoring services for probationer and parolees’ projects in other countries.
Attend conferences and workshops with regard to monitoring services for
parolees and probationers. Formulation of legislation, regulations, policy,
manuals and guidelines with regard to monitoring services for parolees and
probationers. Revise legislation, regulations, policy, manuals and guidelines
with regard to monitoring services for parolees and probationers. Deal with
enquiries from regions, parliament or any other person or institution. Provide
inputs with regard to the annual report, interpretation of legislation, regulations,
policy, manuals or guidelines. Manage the marketing of monitoring services for
parolees and probationers. Management of performance information, finances,
human resources and assets.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Correctional Services Act

SENIOR ADMINISTRATION OFFICER: ADMINISTRATION TRAINING REF
NO: HO 2025/10/10

Directorate: Functional Management and Training

(Re-advertisement, Candidates who previously applied, need to re-apply.)

R397 116 per annum

9



CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/10

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

National Head Office

An appropriate degree/national diploma in Human Resource Management or
equivalent qualification and 3-5 years relevant experience in HRD. Computer
literate. Valid driver’'s licence. Competencies And Attributes: Knowledge of
skills development and related policies, legislation, strategies and programmes
(Skills Development Act, SAQA Act, Skills Development Levies Act, National
Skills Development Strategy, HRD Strategy, ASGISA etc). Knowledge of DCS
policies, legislation and strategy (WPCSA, Correctional Services Act, DCS
Strategic Plan, Code of Conduct etc). Understanding of basic accounting
systems, policies and legislation of Government (PFMA, Supply Chain
Management etc). Knowledge of HR policies and legislation (BCEA, OCHSA,
Labour Relations Act, Disciplinary Code and Procedure etc). Knowledge of
HRD or Education, Training and Development practice. Facilitation and
presentation skills. Ability to develop training or learning programmes. Project
management, communication and marketing skills. Report writing and
database management. Generic management, analytical and negotiation
skills. Customer service orientation, tolerant and initiative. Honesty and
integrity.

Facilitate the procurement of goods and services and coordinate travel
arrangements for the directorate. Administer leave register and other
administrative activities. Maintenance of duty and leave register. Checking and
submitting leave applications. Collecting and distributing of salary advices.
Record keeping for inspections. Processing of miscellaneous personnel
information of the directorate. Obtaining and distributing of relevant
information. Typing, copying and binding of documents and training material.
Care of classified documents. Organize and coordinate meetings for the
directorate. Administer and consolidate the allocation of funds. Assist in the
management of state funds under supervision. Estimating and budgeting of
requirement within the directorate. Allocate funds and compiling of spending
plan. Reporting of surpluses/ shortfalls and shifting of funds. Processing of
claims of staff. Payment of monies owed by the state.

National Head Office: Ms N Khumalo (012) 305 8589/ (012) 307 2174
Appointment under the Public Services Act

ADMINISTRATION OFFICER: LOGISTICS AND STORES REF NO: HO
2025/10/11 (X2 POSTS)
(Re-advertisement, Candidates who previously applied, need to re-apply.)

R325 101 per annum

Zonderwater Training College

An appropriate three (3) year degree or national diploma in Logistics/Supply
Chain Management/Purchasing Management or equivalent qualification. 2-3
years’ experience in a supply chain management environment. Computer
literate. Valid driver’s licence. Competencies And Attributes: Problem-solving,
decision making and facilitation skills. Plan, organize, lead and control.
Presentation, conflict management, training and communication skills. Time
management, confidentiality, coaching and mentoring skills. Knowledge of
LOGIS system. Knowledge of the Public Finance Management Act, 1999 and
Treasury Regulations. Knowledge of tender process. Service delivery and
client orientation. Integrity and honesty. Assertiveness, influence and impact.
Ability to network.

Implementation and administer Supply Chain Management, Transport, LOGIS
and Procurement policies. Monitor and control incoming and out-going stock.
Manage the administration of warehouse, transit and fleet. Oversee the asset
verification and logistical processes, asset reconciliations and inventory
balancing. Administer reconciliation between BAS and LOGIS. Facilitate
logistical training. Placement of orders. Generate procurement suppliers.
Administer quotations and bids. Conduct enquiries on orders and commitments
placed. Maintain and update database of prospective suppliers. Updating of
asset register, asset balancing and reconciliation. Conducting monthly spot
checks. Annual asset verification and asset disposals. Management of
resources.

National Head Office: Ms N Khumalo Tel No: (012) 305 8589/ (012) 307 2174
Appointment under the Public Services Act
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ANNEXURE B

DEPARTMENT OF EMPLOYMENT AND LABOUR

It is the Department’s intention to promote equity (race, gender and disability) through the filling of this
post with a candidate whose transfer / promotion / appointment will promote representivity in line with

CLOSING DATE

NOTE

POST 38/11

SALARY
CENTRE

the numeric targets as contained in our Employment Equity plan.

31 October 2025 at 16:00 (walk-in) and 00:00 (online)

All attachments for online application must include an application form Z83 and
CV only, in PDF and as one (1) document or attachment, indicate the correct
job title and the reference number of the post on the subject line of your email.
Use the correct email address associated with the post. JPEG
(picture/snapshot) application will not be accepted. Failure to do so, your
application will be disqualified. Applications quoting the relevant reference
number must be submitted on the new form Z83, obtainable from any Public
Service Department or on the internet at www.gov.za/documents. Received
applications using the incorrect application for employment (old Z83) will not
be considered. Each post(s) advert must be accompanied by its own
application form for employment and must be fully completed, initialled and
signed by the applicant as instructed below. Failure to fully complete, initial and
sign the Z83 form will lead to disqualification of the application during the
selection process. All fields of Section A, B, C and D of the Z83 must be
completed in full. Section E, F, G (Due to the limited space on the Z83 it is
acceptable for applicants to indicate refer to CV or see attached. However, the
question related to conditions that prevent re-appointment under Part “F” must
be answered and declaration signed. Only an updated comprehensive CV (with
detailed previous experience if any) and a completed and signed new Z83
application form is required. Only shortlisted candidates will be required to
submit certified copies of qualifications and other related documents on or
before the day of the interview following the communication from Human
Resources and such qualification(s) and other related document(s) will be in
line with the requirements of the advert. Non-RSA Citizens/Permanent
Resident Permit holders in possession of foreign qualifications must be
accompanied by an evaluation report issued by the South African Qualification
Authority (SAQA) (only when shortlisted). The Department does not accept
applications via fax. Applicants who do not comply with the abovementioned
instructions/ requirements, as well as applications received late will not be
considered. Failure to submit all the requested documents will result in the
application not being considered. Correspondence will be limited to shortlisted
candidates only. All shortlisted candidates shall undertake a pre-entry practical
exercise as part of the assessment method to determine the candidate’s
suitability based on the posts’s technical and generic requirements. Suitable
candidates will be subjected to a personnel suitability check (criminal record,
citizenship, credit record checks, qualification verification and employment
verification). Please note by responding to the advertisement, you consent to
the collection, processing, and storing of your Personal Information in
accordance with the Protection of Personal Information Act (POPIA) Your
information will be used soley for the purpose of this promotion and will not be
shared with third parties without prior consent unless required by law. If you
have not been contacted within eight (8) weeks after the closing date of this
advertisement, please accept that your application was unsuccessful. The
Department reserves the right not to make any appointment(s) to the below
advertised post(s). The successful candidate will be required to enter into an
employment contract and a performance agreement. The Department is an
equal opportunity affirmative action employer. The Employment Equity Plan of
the Department shall inform the employment decision. It is the Department’s
intention to promote equity (race, gender and disability) through the filling of
this post(s)

OTHER POSTS

DEPUTY DIRECTOR: LABOUR ACTIVATION PROGRAMMES REF NO:
HR4/4/8/961

R896 436 per annum, (all-inclusive)
Provincial Office: Free State

11



REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/12

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/13

SALARY
CENTRE

Three-year tertiary qualification in Public Administration/ Public Management/
Business Administration/ Business Management/ Development studies/ Social
Sciences. Five (5) years’ experience of which three (3) must be functional
experience in Labour Activation Programmes/ Employment Programmes/
Enterprise Development/ Entrepreneurial/ and two (2) years’ experience at
managerial level. Valid driver's license. Knowledge: Departmental and the
Funds Policies and Procedures, Public Financial Management Act (PFMA),
Unemployment Insurance and Unemployment Insurance Contributions Act, All
Labour legislations, Project Management, Batho Pele Principles. Skills:
Planning and Organising, People Management, Conflict Management,
Analytical, Problem Solving, Communication and ability to think strategically,
Computer Literacy, Skills development Act, Event Management and Contract
Management, Coordination, Project Management.

Manage and Monitor Labour Activation projects receiving funding. Engage with
relevant stakeholders on labour Activation Programmes that will benefit UIF
beneficiaries. Identify province specific interventions to be funded for Labour
Activation. Participate in Advocacy Campaigns to create awareness on Labour
Activation Programmes in cooperation with the Unit Communications within the
Fund and the Provincial Office. Manage resources (Human, Finance,
Equipment/Assets).

Ms N Zama at 072 984 0837

Chief Director: Provincial Operations: Private Bag X522, Bloemfontein, 9300
Or hand deliver at Laboria House, 43 Charlotte Maxeke Street, Bloemfontein.
Email: jobs-fs10@labour.gov.za

PRINCIPAL COID EMPLOYERS AUDITOR REF NO: HR 4/4/6/01

R582 444 per annum

Provincial Office: Limpopo

Undergraduate qualification (NQF level 6) as recognized by SAQA in Financial
Accounting/ BCOM Accounting/ Internal Auditing. A valid driver’s license. Four
(4) years functional experience in Compliance Management/ Auditing/
Accounting/ Inspections and Enforcement Environment, of which two (2) years
at a supervisory level. Knowledge: Analysing & Interpreting Information (Data
Analytics), Knowledge of relevant regulations, laws and legislations, Financial
Risk Management and Internal Controls, Department policies and procedures,
Basic Conditions of Employment Act, Batho Pele Principles, Compensation of
Occupational and Injury Disease Act (COIDA), Public Service Regulations,
OHS Act and Regulations, Inspector Appointment Certificate, Inspectors Card,
Public Financial Management Act (PFMA), Protection of Personal Information
Act (POPIA), Promotion of Access to Personal Information Act (PAIA),
Promotion of Administrative Justice Act (PAJA), Labour Relations Act (LRA),
Generally Recognized Accounting Principles (GRAP), Extensive knowledge of
auditing principles. Skills: Analysing & Interpreting Information (Data Analytics),
Analysing and Interpreting of Financial Statements, Employer Assessment and
Auditing, Revision of Assessment, Coaching and mentoring, Conflict
Management, Critical and Innovative Thinking, Inspire Commitment, People
Management, Performance and oversight, Quality Assurance, Risk
Management, Service Delivery Innovation, Stakeholder Development &
Relations, Programme/ Project Planning & Management, Monitoring and
assurance, Research and Development, Advanced use of computer systems
and software.

Manage the implementation of SOPs” s and COIDA employer audit service
enforcement strategy. Manage the inspection and audits of the employers in
relation to COIDA. Manage and coordinate advocacy campaigns on COIDA.
Manage resources of the section.

Ms. TE Maluleke Tel No: (015) 290 1768

Chief Director: Provincial Operations: Private Bag X9368, Polokwane, 0700 Or
hand deliver at 42a Schoeman Street, Polokwane or Email address: CFJobs-
LP@labour.gov.za

ASSISTANT DIRECTOR: IT AND OFFICE SERVICE REF NO: HR 4/4/8/960
(Re-advertisement)

R468 549 per annum
Provincial Office: Free State
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REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS
FOR ATTENTION
POST 38/14
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS
FOR ATTENTION
POST 38/15

SALARY
CENTRE

REQUIREMENTS

DUTIES

A relevant 3 years’ qualifications in Business/ Public Administration/ Public
Management/ Financial Management/ Facilities Management/ Property
Management and Real Estate Management. Two (2) years Supervisory
experience. Two (2) years functional experience in administration environment.
Driver’s License. Knowledge: Relevant Departmental policies and procedures.
Basic Conditions of Employment Act. Batho Pele Principles. Minimum
Information Security Standard. Archives Records. National Archives and
Records Service. Safety and Security. Accommodation procedures. Damage
and Loss control Skills: Communication. Interpersonal relations. Decision-
making. Problem solving. Presentation. Conflict management. Computer
Literacy.

Manage the office accommodation and maintenance operations for the
Province. Facilitate the administration functions on security services within the
Province. Manage and monitor effective records management services in the
Province. Monitor and ensure that all ITC equipment is operational.

Ms. N Tokwe Tel (051) 505 6204

Chief Director: Provincial Operations: Private Bag X522, Bloemfontein, 9300
Or hand deliver at Laboria House, 43 Charlotte Maxeke Street, Bloemfontein.
Email: jobs-fs4@labour.gov.za

Sub-directorate: Human Resources Operations, Free State

MPLOYMENT SERVICE PRACTITIONER Il PES REF NO: HR4/4/5/83

R397 116 per annum

Labour Centre: Richmond - KZN

Three (3) year relevant qualification in Social Science/Public Administration.
Valid driver’s license. Knowledge: ILO Conventions, Social Plan Guidelines,
Human Resource Management, Financial Management. Skills: Planning and
organising, Communication Skills, Computer, Analytical, Presentation,
Interpersonal, Report writing, Leadership, Networking.

Identify and process employability needs for job seekers. Network with
stakeholders to acquire placement opportunities, Process requests for labour
migration and advice on the availability of skills. Process applications for
registration of PEA's and TEA's. Supervise the administration of employer
services at the Labour Centre.

Mr P Mtolo Tel No: (033) 212 2768

Deputy Director: Richmond Labour Centre, PO Box 852, Richmond 3780 Or
hand deliver at 60 Shepstone Street, Richmond. For Online Application: Jobs-
KZN19@labour.gov.za

Sub-directorate: Human Resources Operations, KwaZulu-Natal

OHS INSPECTOR: MECHANICAL ENGINEERING REF NO: HR4/4/5/82

R397 116 per annum

Labour Centre: Richmond - KZN

Senior Certificate plus a 3 year recognised qualification in the relevant field, ie.
Mechanical Engineering, Mechatronic Engineering. Valid Driver’s licence.
Knowledge: Departmental policies and procedures, Occupational Health and
Safety Act, as amended, Regulations (21), South African National Standards
(Codes)- incorporated Codes become regulations, Compensation for
Occupational Injuries and Diseases Act, Unemployment Insurance Act. Skills:
Planning and organizing, Communication skills, Computer literacy, Facilitation
skills, Interpersonal skills, Conflict handling skills, Negotiation skills, Problem
solving skills, Interviewing skills, Presentation skills, Innovation skills, Analytical
skills, Verbal and written communication skills.

To plan and independently conduct inspections with the aim of ensuring
compliance with the Occupational Health and Safety Act, Act 85 of 1993,
Regulations and incorporated Standards. To confirm registration of with the
Unemployment Insurance Act and the Compensation for Occupational Injuries
and Diseases Act. Plan, investigate and finalise independently incidents and
complaints reported pertaining to the OHS Act and the relevant regulations and
enforce as and when necessary, appear in Court as a State witness. Plan and
conduct allocated proactive inspections as per schedule to monitor compliance
with the relevant labour legislation including compiling and consolidating
reports emanating from such inspections. Plan and conduct advocacy
campaigns on all labour legislation independently, analyse impact thereof,
consolidate and compile report. Contribute at a higher level to planning,
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ENQUIRIES
APPLICATIONS

POST 38/16

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/17

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/18

SALARY

drafting and maintenance of regional inspection plans and reports including,
execution of analysis and compilation of consolidated statistical reports on
regional and allocated cases.

Mr P Mtolo Tel No: (033) 212 2768

Deputy Director: Richmond Labour Centre, PO Box 852, Richmond 3780 Or
hand deliver at 60 Shepstone Street, Richmond. For Online Application: Jobs-
KZN19@labour.gov.za

OHS INSPECTOR: CIVIL ENGINEERING REF NO: HR4/4/5/81

R397 116 per annum

Labour Centre: Kokstad - KZN

Senior Certificate plus a 3-year recognised qualification in the relevant field, ie.
Civil  Engineering/Construction. Valid Driver’'s licence. Knowledge:
Departmental policies and procedures, Occupational Health and Safety Act, as
amended, Regulations (21), South African National Standards (Codes)-
incorporated Codes become regulations, Compensation for Occupational
Injuries and Diseases Act, Unemployment Insurance Act. Skills: Planning and
organizing, Communication skills, Computer literacy, Facilitation skills,
Interpersonal skills, Conflict handling skills, Negotiation skills, Problem solving
skills, Interviewing skills, Presentation skills, Innovation skills, Analytical skills,
Verbal and written communication skills.

To plan and independently conduct inspections with the aim of ensuring
compliance with the Occupational Health and Safety Act, Act 85 of 1993,
Regulations and incorporated Standards. To confirm registration of with the
Unemployment Insurance Act and the Compensation for Occupational Injuries
and Diseases Act. Plan, investigate and finalise independently incidents and
complaints reported pertaining to the OHS Act and the relevant regulations and
enforce as and when necessary, appear in Court as a State witness. Plan and
conduct allocated proactive inspections as per schedule to monitor compliance
with the relevant labour legislation including compiling and consolidating
reports emanating from such inspections. Plan and conduct advocacy
campaigns on all labour legislation independently, analyse impact thereof,
consolidate and compile report. Contribute at a higher level to planning,
drafting and maintenance of regional inspection plans and reports including,
execution of analysis and compilation of consolidated statistical reports on
regional and allocated cases.

Mr S Ngqgoza Tel No: (039) 201 0501

Deputy Director: Kokstad Labour Centre, PO Box 260, Kokstad 4700 Or hand
deliver at 59 Hope Street, Kokstad. For Online Application: Jobs-
KZN15@labour.gov.za

PRINCIPAL PERSONNEL OFFICER: HRO REF NO: HR4/25/10/01HO

R325 101 per annum

Head Office: Pretoria

Three (3) year National Diploma (NQF6)/ Undergraduate Bachelor Degree
(NQF7) in Human Resources Management. One (1) year functional experience
in Human Resources Management. Knowledge: All labour legislation,
Departmental policies and procedures, Departmental guidelines and
directives, Public service regulations, Batho Pele Principles, PERSAL, CORE.
Skills: Computer literacy, Planning and organising, Time management,
Innovative, Communication, Interviewing, Listening, Interpersonal, Accuracy,
Data capturing, Problem solving, Supervisory.

Administer Recruitment and Selection processes within the Department.
Administer Service Benefits of employees such as leave, service termination
and housing. Handle human resource administration enquiries. Supervise all
the resources of the division.

Ms. Z Mdebuka Tel No: (012) 309 4830

Chief Director: Human Resources Management: Private Bag X117, Pretoria,
0001 or hand deliver at 215 Francis Baard Street. or email: Jobs-
HQ12@Labour.gov.za

UIF CLIENT SERVICE OFFICER (X454 POSTS)

(Re-advertisement, applicants who previously applied must re-apply)

R269 499 per annum
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CENTRE

REQUIREMENTS

DUTIES

Labour Centre:
Labour Centre:
Labour Centre:
: Carolina Ref No: HR4/4/7/203 (X15 Posts)
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
: Volksrust Ref No: HR4/4/7/226 (X17 Posts)
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Labour Centre:
Matriculation/Grade 12/Senior Certificate. Knowledge: 0 to 6 months’
experience. Unemployment Insurance Act and Regulations, Unemployment
Insurance Contributions Act, Public Finance Management Act (PFMA),
Protection of Personal Information Act (POPIA), Treasury Regulations, Batho
Pele Principles, Department of Labour and UIF Policies and Procedures, UIF’s
Vision and Mission and Values, Customer Care Principles, Departmental
Policies, Procedures and Guidelines. Skills: Interview, Communication (verbal
and written), Computer Literacy, Listening, Interpretation (ability to interpret Ul
Act and Contributions Act), Conflict Management, Time Management,
Customer Relations, Analytical, Interpersonal, Telephone etiquette, On job

Labour Centre

Labour Centre

Barberton Ref No: HR4/4/7/200 (X16 Posts)
Bethal Ref No: HR4/4/7/201 (X16 Posts)
Morgenzon Satellite Ref No: HR4/4/7/202 (X12 Posts)

Badplaas Satellite Ref No: HR4/4/7/204 (X12 Posts)
Eerstehoek Ref No: HR4/4/7/205 (X16 Posts)

Ermelo Ref No: HR4/4/7/206 (X14 Posts)

Breyton Satellite Ref No: HR4/4/7/207 (X12 Posts)
Lothair Satellite Ref No: HR4/4/7/207 (X12 Posts)
Malelane Ref No: HR4/4/7/208 (X9 Posts)
Komatipoort Satellite Ref No: HR4/4/7/209 (X12 Posts)
KwaMhlanga Ref No: HR4/4/7/210 (X10 Posts)
Mbibane Satellite Ref No: HR4/4/7/211 (X12 Posts)
Mdutjana Satellite Ref No: HR4/4/7/212 (X11 posts)
Mokobola Satellite Ref No: HR4/4/7/213 (X12 Posts)
Siyabuswa Satellite Ref No: HR4/4/7/214 (X12 Posts)
Mashishing Ref No: HR4/4/7/215 (X14 Posts)
Waterval Boven Satellite Ref No: HR4/4/7/216 (X10 Posts)
Middelburg Office Ref No: HR4/4/7/217 (X8 Posts)
Belfast Satellite- Ref No: HR4/4/7/218 (X10 Posts)
Hendrina Satellite Ref No: HR4/4/7/219 (X10 Posts)
Machadodorp Satellite Ref No: HR4/4/7/220 (X12 Posts)
Mbombela Ref No: HR4/4/7/221 (X4 Post)

Hazyview Satellite Ref No: HR4/4/7/222 (X12 Posts)
Whiteriver Satellite Ref No: HR4/4/7/223 (X12 Posts)
Mkhondo Ref No: HR4/4/7/224 (X16 Posts)
Amersfoort Satellite Ref No: HR4/4/7/225 (X12 Posts)

Sabie Ref No: HR4/4/7/227 (X15 Posts)

Graskop Satellite Ref No: HR4/4/7/228 (X12 Posts)
Casteel Satellite Ref No: HR4/4/7/229 (X13 Posts)
Secunda Ref No: HR4/4/7/230 (X11 Posts)
Leandra Satellite Ref No: HR4/4/7/231 (X12 Posts)
Standerton Ref No: HR4/4/7/232 (X14 Posts)
Balfour Ref No: HR4/4/7/233 (X12 Posts)
Emalahleni Ref No: HR4/4/7/234 (X1 Posts)
Delmas Satellite Ref No: HR4/4/7/235 (X10 Posts)
Ogies Satellite Ref No: HR4/4/7/236 (X6 Posts)
Ga-Nala Satellite Ref No: HR4/4/7/237 (X8 Posts)

training (operational system).

Provide screening services. Process applications for UIF benefits. Register

payment continuation forms. Provide administrative functions.
Mr N Makgaba Tel No: (013) 712 3066/3353

Mr C Motanyane Tel No: (017) 647 2383/5212

Mr R Mokoena Tel No: (017) 8431077/2111

Mr Rathipe Tel No: (017) 819 7623/3010

Mr Ndimande Tel No: (013) 947 3173/2484/2278
Ms N Ndhlovu Tel No: (013) 790 1528/1682/1359
Mr L Mokhasi Tel No: (013) 235 2368/9

Mr T Milanzi Tel No: (013) 2833600

Ms J Thwala Tel No: (013) 753 2844/5/6 755 2640
Ms L Mashego Tel No: (017) 826 1883/4

Ms L Mashego Tel No: (013) 764 2105/6

Mr S Ndimande Tel No: (017) 631 2585/2652

Mr L Ledwaba Tel No: (017) 712 1351/4809

Mr E Masemola Tel No: (013) 653 3800/656 1422-8
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APPLICATIONS

POST 38/19

SALARY
CENTRE

REQUIREMENTS

DUTIES

Deputy Director Labour Centre Operations: Barberton LC Private Bag X1634,
Barberton, 1300 or hand deliver at Eurika Centre Shop no11, Nourse Street,
Barberton. Or Email: Jobs-BBN@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Bethal LC, Morgenzon
Satellite Private Bag X1029, Bethal,2310 or hand deliver at 9 Vuyisile Mini
Street, Bethal Or Email: Jobs-BTH@LABOUR.gov.za

Deputy Director Labour Centre Operations: Carolina LC, Badplaas and
Eerstehoek Satellite Private Bag X718 Carolina 1185, Physical Address: No 9
Goud Street, Carolina 1185 Or Email: Jobs-CRL@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Ermelo LC, Breyten and
Lothair Satellite Private Bag X9054 Ermelo 2350,or deliver at Merino Trust
Building, CNR De Jager and Joubert Street, Ermelo or Email: Jobs-
EML@LABOUR.gov.za

Deputy Director Labour Centre Operations: Malelane LC and Komatipoort
Satellite P.O Box 1112, Sidlamafa,1332.or hand deliver at 1st Floor ABSA
Building, 19 Lorenco Road.Malelane,Or Email: Jobs-MLE@LABOUR.gov.za
Deputy Director: Labour Centre Operations: Kwamhlanga LC, Mbibane,
Mdutjana, Mokobola and Siyabuswa Satellite Private Bag X4016,
KwaMhlanga, 1022 or hand deliver at: Government Complex, Old Parliament,
Building, Nr 6 KwaMhlanga or email: Jobs-KGA@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Mashishing LC and
Waterval Boven Satellite Private Bag X20081, Mashishing, 1120 or hand
deliver at 51 De Klerk Street, Mashishing or Email: Jobs-
LDB@LABOUR.gov.za

Deputy Director Labour Centre Operations: Middelburg LC, Belfast, Hendrina
and Machadodorp Satellite Private Bag X251833, Middelburg, 1050 or deliver
at Emily Hobhouse Building, 175 Cowen Ntuli Street, Middelburg. Or Email:
Jobs-MDB@LABOUR.gov.za

The Deputy Director: Labour Centre Operations: Mbombela LC, Hazyview and
Whit River Satellite Private Bag X 11298, Mbombela,1200. Or hand deliver at:
Standard Bank Building, 29 Brown Street, Mbombela or via Email: Jobs-
MBO@LABOUR.gov.za

For attention Acting Deputy Director: Labour Centre Operations: Mkhondo LC,
Amersfoort and Volksrust Satellite Private Bag X34, Mkhondo, 2380 or hand
deliver at: Balalas Building 42, Kotze Street, Mkhondo. Or Email: Jobs-
PRT@LABOUR.gov.za

For attention Deputy Director: Labour Centre Operations: Sabie LC, Graskop
and Casteel Satellite Private Bag X523, Sabie, 1260 or hand deliver at: Old
Spar Centre 10th Avenue Sabie Or Email: Jobs-SBI@LABOUR.gov.za
Deputy Director Labour Centre Operations: Secunda LC and Leandra Satellite
Private Bag X9057, Secunda, 2302 or hand deliver at 4 Waterson Street,
Sunset Park, Secunda Or Email: Jobs-SCU@LABOUR.gov.za

Deputy Director: Labour Centre Operations: Standerton LC and Balfour
Satellite Private Bag X2001 Standerton 2430 or hand deliver at: 14C Vry Street
Standerton 2430 Or Email: Jobs-STN@LABOUR.gov.za

Chief Director: Provincial Operations: Emalahleni LC, Delmas, Ogies and Ga-
Nala Satellite Private Bag X 7263, Emalahleni, 1035 Or hand delivery to Labour
Building Corner Hofmeyer and Beatty Avenue, Emalahleni or Email: Jobs-
WTB@LABOUR.gov.za

CLIENT SERVICE OFFICER: PUBLIC EMPLOYMENT SERVICES (PES)
REF NO: HR/4/4/7/57 (X5 POSTS)
(Re-advertisement, applicants who previously applied must re-apply)

R269 499 per annum

Labour Centre: Eerstehoek Ref No: HR4/4/7/245 (X1 Post)

Labour Centre: Ermelo Ref No: HR4/4/7/246 (X1 Post)

Labour Centre: Carolina Ref No: HR4/4/7/247 (X1 Post)

Labour Centre: Sabie Ref No: HR4/4/7/248 (X1 Post)

Matriculation/Grade 12/Senior Certificate. Knowledge: Departmental Policies,
Procedures and Guidelines, Labour Legislation and Regulations, Employment
Services Act, Public Service Act and Regulations, Batho Pele principles. Skills:
Computer Literacy, Communication, Interpersonal, Problem Solving, Listening,
Telephone etiquette, Interviewing, Ability to interpret legislation.

Render registration services of work-seekers on ESSA. Render registration
services of work and learning opportunities on ESSA. Refer work seekers for
Employment Counselling services. Provide administrative support with the
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ENQUIRIES

APPLICATIONS

POST 38/20

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES

APPLICATIONS

placement of work seekers in work and learning opportunities. Render general
administrative duties and participate in advocacy sessions as and when
required.

Mr R Mokoena Tel No: (017) 8431077/2111

Mr M Rathipe Tel No: (017) 819 7623/3010

Ms L Mashego Tel No: (013) 764 2105/6

Deputy Director Labour Centre Operations: Carolina and Eerstehoek LC,
Private Bag X718 Carolina 1185 Physical Address: No 9 Goud Street, Carolina
1185 or Email: Jobs-MPU-CSO-PES1@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Ermelo LC, Private Bag
X9054 Ermelo 2350, or deliver at Merino Trust Building, CNR De Jager and
Joubert Street, Ermelo or Email: Jobs-MPU-CSO-PES2@LABOUR.gov.za
For attention Deputy Director: Labour Centre Operations: Sabie LC Private Bag
X523, Sabie, 1260 or hand deliver at: Old Spar Centre 10th Avenue Sabie or
Email: Jobs-MPU-CSO-PES4@LABOUR.gov.za

CLIENT SERVICE OFFICER: INSPECTION AND ENFORCEMENT
SERVICES (IES) REF NO: HR/4/4/7/56 (X8 POSTS)
(Re-advertisement, applicants who previously applied must re-apply)

R269 499 per annum

Labour Centre: Barberton Ref No: HR4/4/7/238 (X1 Post)

Labour Centre: Bethal Ref No: HR4/4/7/239 (X1 Post)

Labour Centre: Carolina Ref No: HR4/4/7/240 (X1 Post)

Labour Centre: Ermelo Ref No: HR4/4/7/241 (X1 Post)

Labour Centre: Mkhondo Ref No: HR4/4/7/242 (X1 Post)

Labour Centre: Sabie Ref No: HR4/4/7/242 (X1 Post)

Labour Centre: Secunda Ref No: HR4/4/7/243 (X1 Post)

Labour Centre: Standerton Ref No: HR4/4/7/244 (X1 Post)
Matriculation/Grade 12/Senior Certificate. Knowledge: All relevant Labour
Legislations and Regulations, Related ILO conventions, Public Service
Regulations, Public Service Act, Knowledge of the Departmental Policies,
Procedures and Guidelines, Batho Pele principles. Skills: Interpersonal,
Telephone etiquette, Interviewing, Computer literacy, Communication, Ability to
interpret legislation, Problem solving.

Render services at help desk as the first point of entry within the Registration
Services. Resolve all complaints on IES labour legislations received from
Clients within the scope and dictates of the IES SOP. Render general
administrative duties and participate in advocacy sessions as and when
required.

Mr N Makgaba Tel No: (013) 712 3066/3353

Mr C Motanyane Tel No: (017) 647 2383/5212

Mr R Mokoena Tel No: (017) 8431077/2111

Mr Rathipe Tel No: (017) 819 7623/3010

Ms L Mashego Tel No: (017) 826 1883/4

Ms L Mashego Tel No: (013) 764 2105/6

Mr S Ndimande Tel No: (017) 631 2585/2652

Mr L Ledwaba Tel No: (017) 712 1351/4809

Deputy Director Labour Centre Operations: Barberton LC Private Bag X1634,
Barberton, 1300 or hand deliver at Eurika Centre Shop no11, Nourse Street,
Barberton. Or Email: Jobs-MPU-CSO-IES1@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Bethal LC, Private Bag
X1029, Bethal,2310 or hand deliver at 9 Vuyisile Mini Street, Bethal or Email:
Jobs-MPU-CSO-IES2@LABOUR.gov.za

Deputy Director Labour Centre Operations: Carolina LC, Private Bag X718
Carolina 1185, Physical Address: No 9 Goud Street, Carolina 1185 Email:
Jobs-MPU-CSO-IES3@LABOUR.gov.za

Acting Deputy Director Labour Centre Operations: Ermelo LC, Private Bag
X9054, Ermelo 2350,0r deliver at Merino Trust Building, CNR De Jager and
Joubert Street, Ermelo Or Email: Jobs-MPU-CSO-IES4@LABOUR.gov.za
For attention Acting Deputy Director: Labour Centre Operations: Mkhondo LC,
Private Bag X34 Mkhondo, 2380 or hand deliver at: Balalas Building 42, Kotze
Street, Mkhondo. Or Email: Jobs-MPU-CSO-IES@LABOUR.gov.za

For attention Deputy Director: Labour Centre Operations: Sabie LC Private Bag
X523, Sabie, 1260 or hand deliver at: Old Spar Centre 10th Avenue Sabie or
Email: Jobs-MPU-CSO-IES@LABOUR.gov.za
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Deputy Director Labour Centre Operations: Secunda LC, Private Bag X9057,
Secunda, 2302 or hand deliver at 4 Waterson street, Sunset Park, Secunda Or
Email: Jobs-MPU-CSO-IES@LABOUR.gov.za

Deputy Director: Labour Centre Operations: Standerton LC and Balfour
Satellite Private Bag X2001 Standerton 2430 or hand deliver at: 14C Vry Street
Standerton 2430 Or Email: Jobs-MPU-CSO-IES@LABOUR.gov.za
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ANNEXURE C

DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT

The National Department of Forestry, Fisheries and the Environment is an equal opportunity, affirmative

APPLICATIONS

CLOSING DATE

NOTE

action employer.

Cape Town, Western Cape, Eastern Cape and Bloemfontein: Must be
submitted to the Director-General, Department of Forestry, Fisheries and the
Environment, The Director: Integrated Human Resource Management, Private
Bag X4390, Cape Town, 8000 or hand-deliver to 63 Strand Street, Cape Town
or can be emailed to the respective email address quoting the reference
number on the subject email.

KwaZulu Natal: Must be hand-deliver to 185 Langalibalele Street, Old Mutual
Building, Pietermaritzburg, 3200

10 November 2025

Application must be submitted on a signed Z83 form obtainable from any Public
Service Department accompanied by a recent detailed Curriculum Vitae only,
to be considered. All attachments for online application must include an
application form Z83 and CV only, in PDF and as one (1) document or
attachment, indicate the correct job title and the reference number of the post
on the subject line of your email. Use the correct email address associated with
the post. JPEG (picture/snapshot) application will not be accepted. Shortlisted
candidates will be required to submit certified copies of qualifications, Senior
Certificate, identity document and driver’s license on or before the day of the
interview. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualification Authority (SAQA). The National
Department of Forestry, Fisheries and the Environment is an equal opportunity,
affirmative action employer. Preference may be given to appointable applicants
from the underrepresented designated groups in terms of the Department’s
equity plan. Persons with disabilities are encouraged to apply. Correspondence
will be limited to successful candidates only. Short-listed candidates will be
subjected to screening and security vetting to determine their suitability for
employment, including but not limited to: Criminal records; Citizenship status;
Credit worthiness; Previous employment (reference checks); and Qualification
verification. Short-listed candidates will be expected to avail themselves at the
Department’s convenience. Entry level requirements for SMS posts: In terms
of the Directive on Compulsory Capacity Development, Mandatory Training
Days & Minimum Entry Requirements for SMS that was introduced on 1 April
2015, a requirement for all applicants for SMS posts from 1 April 2020 is a
successful completion of the Senior Management Pre-Entry Programme as
endorsed by the National School of Government (NSG) prior to appointment.
The course is available at the NSG under the name Certificate for entry into
SMS and the full details can be obtained by following the below link:
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme.
Furthermore, Shortlisted candidates must provide proof of successful
completion of the course. All candidates shortlisted for the posts will be
subjected to a technical exercise that intends to test relevant technical
elements of the job. Following the interview and the technical exercise of all
SMS posts, the Selection Panel will recommend candidates to attend a generic
managerial competency assessment in compliance with the DPSA Directive on
the implementation of competency-based assessments. Persons appointed
will be subjected to a security clearance, the signing of performance agreement
and employment contract. The Department reserves the right not to make an
appointment. If you have not been contacted within three 3 months after the
closing date of the advertisement, please accept that your application was
unsuccessful. By submitting the employment application form, you agree and
consent in terms of Section 11(1) of the Protection of Personal Information Act
(POPIA), 2013 (Act 4 of 2013), for your personal information which you provide
to the DFFE to being processed by the department and its employees, agents,
Cabinet committees, and subcontractors for recruitment purposes, in
accordance with the POPIA of 2013.

ERRATUM: Kindly note that the post for the Deputy Director: Forest Based
Enterprises (Pretoria) with Ref No: FOM17/2025 advertised in the Public
Service Vacancy Circular 37 dated 10 October 2025 with the closing date of 03
November 2025 is amended. The amendment is as follows, the centre of the
post is Polokwane, Limpopo.
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POST 38/21

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/22

SALARY
CENTRE

REQUIREMENTS

OTHER POSTS

DEPUTY DIRECTOR: EPWP YOUTH PROJECTS IMPLEMENTATION REF
NO: EP26/2025

R1 059 105 per annum, (all-inclusive package)

Cape Town

National Diploma (NQF 6) in Training and Development/Developmental
Studies or relevant qualification within the related field as recognised by SAQA.
Five (5) years’ experience in Education, Training and Development (ETD) and
development or relevant field of which three (3) years should be at an
entry/junior managerial level (Assistant Director level or equivalent).
Knowledge of Skills Development act, skills development / training plans,
Employment equity. Skills levies Act and SAQA. Undertaking of skills audit
Environment and legislation. Expanded Public Works programme, integrated
sustainable rural development and urban renewal programme. Financial
management. Project management. Personnel management. Leadership and
Management skills. Coordination skills. Organisational and planning.
Communication skills (written and spoken). Programme and Project
Management. Listening skills. Writing skills. Decision-making skills. Report
writing skills. Organisational skills. Ability to interpret regulation and develop
appropriate policy. Ability to work under extreme pressure. Supervisory
experience and drivers license.

Manage the implementation and reporting of Training, Youth Empowerment
and Contractor Development projects. Manage project contracts. Manage
project management service providers. Lead recruitment of project
participants. Evaluate projects monthly reports. Evaluate and process stipend
payments. Manage invoice payments to service providers. Manage cash-flows
and expenditures. Manage the contract register at a project level. Manage audit
issues at a project level. Conduct project inspections. Ensure project
Occupational Health and Safety Compliance. Manage the initiation and
planning of Training, Youth Empowerment and Contractor Development
projects. Lead the sourcing of projects from project proponents Recommend
project concepts. Conduct feasibility studies. Recommend project for approval
and funding. Develop procurement plan. Lead the sourcing of service providers
to implement projects. Lead the contracts’ vetting process. Manage the
planning of Training, Youth Empowerment and Contractor Development
projects. Conduct briefing sessions with appointed service providers. Lead the
development of business plans and recommend approvals. Evaluate training
plans and recommend approvals. Present final business plans to project
proponents. Ensure project compliance to norms and standards and standard
operating procedures. Manage stakeholders involved in Youth Empowerment
and Contractor Development projects Identification of stakeholders within the
province. Lead partnership engagements with stakeholders in the province.
Introduce new projects to project proponents. Conduct progress review
meeting. Conduct project advisory meetings. Lead service providers briefing
sessions. Manage the close-out procedures for Training, Youth Empowerment
and Contractor Development projects. Facilitate graduation ceremonies.
Evaluate and recommend project completion reports approvals. Verify
competency certificates. Recommend payment of retention fees and project
closure on the reporting system. Compilation and evidence keeping for future
audit purposes.

Nandipha Makwetu at 067 5966 094

EP26-2025@dffe.gov.za

DEPUTY DIRECTOR: PERFORMANCE MANAGEMENT REF NO:
CMS20/2025

R1 059 105 per annum, (all-inclusive package)

Cape Town

National Diploma (NQF 6) or higher in Human Resource Management relevant
qualification within the related field as recognised by SAQA. Five (5) years’
experience in Human Resource Management with specific reference to
Performance Management, of which three (3) years should be at an
entry/junior managerial level (Assistant Director level or equivalent. Computer
literacy Skills that would include a good working knowledge of Microsoft Office
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DUTIES

ENQUIRIES
APPLICATIONS

POST 38/23

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

products, especially Microsoft Excel, PowerPoint, Outlook, OneDrive, MS
Teams and Word. Knowledge of SMS handbook, Public Service Regulation as
amended, Public Service Act as amended, Collective Agreements, DPSA
directives and other Human Resource Prescripts. Knowledge of administrative
procedures, and project management. Good communication skills (verbal and
written). Experience in PERSAL system. Knowledge of Financial
Administration  skills, Supervisory skills, Planning and organizing,
Communication skills both verbal and written, and problem-solving skills,
Presentation skills, Accuracy, thoroughness, and ability to detect errors, Ability
to prioritize and meet deadlines, good working interpersonal skills, Customer
service orientation, and flexibility. Ability to work under pressure, Ability to
delegate, Ability to establish controls and monitor tasks. Ability to work with
difficult persons and to resolve conflict. Willingness to travel. Sense of
responsibility, loyalty and honesty.

Manage and facilitate the PMDS processes of submission of Performance
Agreements, Mid-term assessments, Annual assessments and probation
reports for both members of Senior Management Service (SMS) and non-SMS.
Ensure quality assurance of SMS and non-SMS Performance Agreements,
Mid-term assessments, Annual assessments and probation reports. Administer
SMS and non-SMS moderation processes, manage databases,
implementations on PERSAL, and appoint committees. Effective facilitation of
the implementation of the incentive framework and collective agreements,
including OSD and non-OSD. Ensure that awareness and training sessions on
PMDS are conducted. Manage the administration of the PMDS online system
and other digital platforms. Ensure accurate data capturing, reporting, and
provide reports to Management. Manage dispute resolution or disagreement
process emanating from Performance Agreements, Mid-term assessment,
Annual assessment, and probation reports. Provide technical advice to
stakeholders, and management.

Mr M Beta, mbeta@dffe.gov.za

CMS20-2025@dffe.gov.za

DEPUTY DIRECTOR: SUSTAINABLE FOREST MANAGEMENT POST REF
NO: FOM15/2025

R1 059 105 per annum, (all-inclusive salary package)

Pretoria

National Diploma or Degree (NQF 6) in Forestry or relevant qualification within
the related field as recognised by SAQA. A minimum of five (5) years’
experience of which three (3) of them should be at the entry / junior managerial
level (Assistant Director level or equivalent). Extensive experience in Forestry
/' Natural Resources Management / Conservation Management or
Environmental Scientist or related field. Sound understanding of the National
Forests Act, 1998 (Act No 84 of 1998). Knowledge of Forestry and
environmental management sector. Understanding of the Public Finance
Management Act (PFMA) and Treasury Regulations. Knowledge of policy
development and analysis. Excellent Communication (verbal, presentation and
report writing). Ability to work independently and efficiently under pressure. A
valid driver’s license and willing to travel.

Manage, monitor and evaluate the development of policy instruments. Ensure
the development of policies, guidelines and strategies for managing the
administration of the National Forests Act. Manage and coordinate the
legislative review of the National Forests Act and regulations. Ensure
compliance and enforcement of the NFA while advocating co-operative
governance. Manage and build Compliance and Enforcement of the National
Forests Act through training and capacity building. Render support to
Compliance and Enforcement Stakeholder Engagements (e.g. working
groups). Manage capacity building and advisory support. Manage and provide
training on the provisions of the NFA to institutions of higher learning. Support
regions in the implementation of provisions of the National Forests Act. Provide
leadership to the NFA Sub-directorate. Provide advice to senior management
and the legislature, as well as relevant sector bodies, on policies and strategies
relevant to the Sub-directorate. Ensure capacity and development of staff.

Mr C Ndou at 0660191221

FOM15-2025@dffe.gov.za
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POST 38/24

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/25

SALARY
CENTRE

REQUIREMENTS

DUTIES

SCIENTIST PRODUCTION GRADE A REF NO: 0C29/2025

R761 157 per annum, (all-inclusive remuneration package)

Cape Town

Bachelor’s (BSc) Honours Degree (NQF8) in Physical Oceanography or
relevant equivalent in Science qualification as recognised by SAQA.
Compulsory registration with the SACNASP as a professional scientist.
Relevant three (3) years post qualification experience, with a proven track
record of relevant research and development output, including mentoring.
Proven good knowledge of Physical Oceanography dynamics, processes and
variability. Knowledge of Scientific methodologies and models and to analyse,
interpret large datasets. Ability to conduct basic and applied oceanographic
research. Skills: Decision making, analytical skills, customer focus and
responsiveness, networking and mentoring. Must have good communication
(both verbal and written), and report writing skill. Willingness and ability to go
to sea and/or conduct field work regularly and for extended periods of time.
Prior to commencement of duty, the successful candidate must pass a
compulsory medical examination for seafarers (Section 101 of the SAMSA Act
57 of 1951) in order to undertake research at sea.

Develop and implement methodologies, systems, policies, procedures.
Conduct basic and applied research required to develop and implement
methodologies, policies, systems and procedures. Monitor and evaluate
project performance. Provide scientific, data, advice and information when
requested. Perform scientific analyses and sample processing. Gather and
process in situ and satellite data and samples, and model output as required.
Conduct basic and applied analysis of data and samples as required.
Formulate proposals and compile reports. Conduct research and advance
professional development. Conduct basic and applied physical oceanography
research as required. Participate in research cruises and/or coastal field trips
as required. Perform Environmental Monitoring and Assessment. Investigate
variations and patterns of physical oceanographic dynamics, processes, and
variability by using in situ and satellite data, and additional model outputs as
required. Assess impacts of physical oceanographic dynamics, processes, and
variability on the southern African marine ecosystem. Perform regulatory
functions and administrative tasks. Participate in outreach events, including
public talks, exhibitions, conferences, stakeholder meetings, etc.

Dr Tarron Lamont, tlamont@dffe.gov.za

0C29-2025@dffe.gov.za

ASSISTANT DIRECTOR: EP NON-INFRASTRUCTURE PROGRAMMES
REF NO: EP25/2025

R582 444 per annum

Eastern Cape

National Diploma (NQF6) in Environmental Science / Environmental
Management or relevant qualification within the related field as recognised by
SAQA. Aminimum of three (3) years in a Project Management role. Knowledge
of Environmental related legislation. Natural resource management. Invasive
alien species management. South African National Standards. Administrative
procedures. Financial management. Project management. Personnel
management. Programme-based natural resource operational planning. Public
Finance Management Act and Treasury Regulations. Human resource and
Statistical analysis Extensive management and technical training in order to
understand operational functioning of the programme. Public Service and
departmental procedures and prescripts. Socio-economic development. The
incumbent should have the following skills; Leadership and Management.
Strategic thinking and planning. Analytical and Systems thinking. Conceptual
thinking, Problem solving, Computer literacy, Communication skills, Technical
writing skills, Report/professional writing, Mentorship skills, Organising skills,
Facilitation skills, Planning skills. Innovative and proactive. Ability to work long
hours voluntarily. Ability to gather and analyse information. Proven leadership
skills. Ability to develop and apply policies. Ability to work independently and in
a team. Good interpersonal relations skills. Ability to work under extreme
pressure. Conflict management and resolution. Ability to organise and plan
under pressure. Ability to collect and interpret information and reports.
Coordinate the implementation of EP Non-infrastructure projects and invasive
alien plant clearing activities within the province. Ensure compliance with EP
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ENQUIRIES
APPLICATIONS

POST 38/26

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/27

SALARY
CENTRE

Non-Infrastructure projects operational standard, procedures and legal
requirements for all projects implemented within the province. Facilitate the
development and review of project operational plans for EP Non-infrastructure
within the province. Facilitate stakeholder engagement to support EP Non-
Infrastructure projects operations within the province.

Ms U Makati Tel No: (043) 722 0685

EP25-2025@dffe.gov.za

ESTATE MANAGER: WOODLANDS& INDIGENEOUS FOREST
MANAGEMENT REF NO: BC23/2025

R468 459 per annum

KZN (Nkwezela State Forest)

National Diploma (NQF6) in Forestry or equivalent qualification within the
related field as recognised by SAQA, coupled with a minimum 3 years relevant
experience in Indigenous Forest management. Knowledge and understanding
of National Forest Act,1998 (Act No. 84 of 1998) and National Veld and Forest
Fire Act, 1998 (Act No.101 of 1998), National Environmental Management Act
(NEMA), National Environmental management: Protected Areas Act (NEMPA),
other environmental legislations and regulatory processes. Knowledge and
understanding of Public Service Act, Occupational Health, and Safety Act,
PFMA, Treasury Regulations. Knowledge of Indigenous Forestry and
Protected areas operational processes. Skills: People management and
empowerment, financial management, Project and programme management,
Communication (written and verbal), Leadership, Facilitation and negotiation
skills, Planning and execution. Ability to work long hours, to apply policies. work
individually and in team, work with difficult persons and to resolve conflict,
Innovative and proactive. A valid driver’s license.

Preserving the biodiversity of the estate to ensure the continued livelihood
within the forest estate. Management and rehabilitation of degraded forest
areas, wetlands, and riparian zones. Implementation of National Forest Act and
National Veld & Forest Fire Act. Auditing of forests and implementation of
Corrective Action Measures as per PCIS Framework. Management of woodlots
associated with some Indigenous forests. Manage the infrastructure to ensure
the functional utilisation, maintenance, and development within the forest
estate. Roads (e.g., management roads, tourist roads, etc.). Office buildings
(e.g., offices, stores, gardens, staff houses, guest houses, ablution facilities
etc.). Tourism facilities (Recreational facilities e.g., hiking huts, guest houses,
camp sites, picnic sites, bird hides, etc.). Forest boundary beacons and fences.
Promote Environmental Awareness and manage internal and external
relationships with all interested and affected stakeholders to the estate. Ensure
presentations to visitors, schools, and communities. Promote indigenous tree
planting and Arbor week. Promote, facilitate, and monitor access by users and
visitors to educate them on the aspects of forest biodiversity management.
Ensure proper functioning of Participatory Forest Management Committees
(neighbouring farmers, communities, NGOs, and other stakeholders).
Participate in biodiversity related forums and workshops. Training of SAPS,
Communities and Forest Officers in National Forest Act and National Veld &
Forest Fire Act. Manage risk and security aspects on the estate &
administrative and related function. Develop and implement resource security
plan for the estate. Enforce regulations and legislation applicable on the estate.
Coordinate and conduct regular forest patrols. Oversee the issuing of licenses
and other relevant permits. Compile and submit monthly and quarterly reports
(technical and support related e.g., work plans for PMDS). Develop an
Operational Plan for the estate. Manage human resources. Provide inputs into
the development of internal standards and guidelines. Coordinate and manage
booking for in hiking huts accommodation. Inputs on the formulation of policies
and regulations.

Dr. TV Ramatshimbila Tel No: (012) 309 5716

BC23-2025@dffe.gov.za

ASSISTANT DIRECTOR: RECRUITMENT, SELECTION AND SERVICE
BENEFITS AND CONDITIONS REF NO: CMS21/2025

R468 459 per annum
Cape Town
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REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/28

SALARY
CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/29

SALARY
CENTRE

Degree/National Diploma (NQF6) in Human Resources
Management/Development or relevant qualification within the related field as
recognised by SAQA. A minimum of three (3) in the field of Human Resources
Management. Proven experience in Human Resource Management, with
specific focus on Human Resource Recruitment, Selection and Service
Conditions and Benefits. Experience in retention strategies and knowledge of
processes and practices. Knowledge of the Public Service Act, 1994 (Act 103
of 1994), Public Service Regulations, the Employment Equity Act, 1998 (Act 55
of 1998), the Basic Conditions of Employment Act, 1997 (Act 75 of 1997) as
well as administrative procedures and broader public service human resource
regulatory frameworks. Supervisory experience. Skills: Good communication
(verbal and written), organising, planning, research, analytical, coordination,
presentation and stakeholder liaison, project management and people
management. Ability to interpret and implement policies. Willingness to travel
and work extended hours. Ability to take initiatives and provide creative
solutions. Ability to work under pressure. Ability to work with difficult persons
and resolve conflict.

Provide leadership and supervision to a team of Recruitment Officers Oversee
the provision of professional and effective Recruitment and Service Conditions
and Benefits function to Line Managers. Ensure and provide support in terms
of service conditions and benefits such as leave, PILIR allowances, pensions,
resettlement, medical assistance, overtime, financial disclosures for SMS.
Facilitate policy development and implementation on staff recruitment and
retention matters. Facilitate the implementation of the Department’s retention
strategy. Coordinate, supervise and facilitate effective recruitment, shortlisting
and interviewing of competent human resources. Monitor effective Personnel
Suitability Checks and ensure placement of employees on PERSAL. Provide
advice on all Recruitment, Selection and Service Benefits and Conditions
related matters.

Ms S Nzwane Tel No: (021) 493 7223

CMS21-2025@dffe.gov.za

ASSISTANT DIRECTOR: CREDIT, TRAVEL AND SUBSISTENCE REF NO:
CF020/2025

R468 459 per annum

Cape Town

National Diploma (NQF 6) or in Cost and Management Accounting or relevant
qualification within the related field, as recognised by SAQA with minimum of
three (3) years relevant experience in Financial Management or related field.
Knowledge of financial management, accounting and business practices.
Knowledge of strategic planning and budgeting, Supply Chain Management
and Logistics. Knowledge of Public Service Financial Legislative Frameworks.
Must have extensive experience operating transversal financial systems (BAS,
LOGIS and PERSAL). Advanced skills in financial management. Good
interpersonal relations, problem solving, analysis and people management.
Must be computer literate and be able to work well individually and in a team
as well as under extreme pressure. Must be able to maintain good relationships
and work effectively with various stakeholders. Must be in possession of a valid
driver’s licence.

Ensure that BAS, LOGIS & Travel and Subsistence claims are accurate and
processed effectively and efficiently in terms of departmental policies and
procedures. Ensure compliance to Treasury Regulation 8.2.3, all departmental
policies and procedures. Compile financial reporting inputs on a monthly and/
or quarterly basis. Ensure that all suppliers are verified and registered on
departmental financial systems. Supervise the cashier/ petty cash office and
adequately account for all revenue received. Ensure provision of petty cash in
the region. Assist in providing financial guidance to responsible managers.
Exercise adequate control over filed payment documents (batch/ document
control). Supervision of staff.

Mr N Essack Tel No: (021) 493 7165

CFO20-2025@dffe.gov.za

GIS TECHNICIAN PRODUCTION GRADE A REF NO: EP28/2025

R391 671per annum
Bloemfontein
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REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/30
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 38/31
SALARY

CENTRE
REQUIREMENTS

National Diploma (NQF Level 6) in GIS / Cartography or relevent qualification
within the related field, as recognised by SAQA with three (3) year post
qualification technical GIS experience. Compulsory registration with PLATO as
a GISc Technician. Knowledge of programme and project management, Legal
and operational compliance Knowledge. Process knowledge and skills,
knowledge of Database Management, Maintenance and Systems skills. Geo-
Database design and analysis. Knowledge Research and development.
Strategic management and direction, Financial Management. Ability to
communicate with people at different levels, Data analysis skills, organising
and management skills. Work effectively with others as a member of a team,
quality work. A valid driver’s license and willingness to long hours with limited
supervision.

Perform technical GISc activities. Source spatial information from various data
custodians, Capture and clean spatial data from various formats and sources,
Apply coordinate systems and projections. Undertake spatial analysis with
regards to GISc projects. Maintain GIS unit Effectiveness, Maintain GISc tools.
Updating of GISc software and renewal of licenses. Document organisational
GISc challenges, Organise workshops for user requirements analysis. ldentify
gap analysis on available spatial information in the organization. Document
software capabilities and identify the required functionalities. Customise the
GISc software to suit the organisational needs. Supervise subordinates’ key
performance areas by setting and monitoring performance standards

Mr. Rofhiwa Mathivha Tel: (051) 430 7243

EP28-2025@dffe.gov.za

PROJECT COORDINATOR: EP NON-INFRASTRUCTURE PROGRAMMES
REF NO: EP24/2025

R397 116 per annum

George: Western Cape

National Diploma (NQF6) in Natural / Environmental Science or relevant
qualification within the related field as recognised by SAQA. Two (2) years’
experience in Project Coordination or relevant field. The candidate must have
knowledge of the following: Knowledge of Alien vegetation control.
Understanding of Project management. General Administration. Administration
field: emails, Internet, Word Processing. Financial Administration. Project
Management. Departmental procedures and prescript/policies. Skills; Sound
organising and planning skills. Ability to work under pressure. Ability to work
with difficult people. Responsible and loyal. Honest and reliable. Ability to work
long hours voluntary. Ability to work with limited supervision. Ability to share
knowledge. Good interpersonal relations. General and Good communications
skills. Coordination skills. Computer literacy. Listening skills. Writing skills.
Human relations skills.

Provide project planning support services. Develop a project plan / APP for the
project. Ensure a training plan is developed and approved for project. Engage
stakeholders in the project area. Facilitate the implementation of the project
plans. Ensure work opportunities are created through the non-infrastructure
project. Ensure full time equivalents are created through the non-infrastructure
project. Ensure all task/verification requests are completed. Ensure training
interventions are monitored in the project. Monitoring of the project. Conduct
sites visits. Ensure operational assessment reports are completed. Ensure
project vehicles are authorized in line with norms and standards. Ensure
incident reports are completed in line with OHS policy. Ensure key performance
indicator reports are completed for the project. Monitor the project cash flow.
Ensure OHS assessment reports are completed. Render projects close out
services. Conduct interim and final site inspection in the project. Facilitate
completion certificates for areas verified. Compile close out reports

Mr Nceba Ngcobo at 083 451 2154

EP24-2025@dffe.gov.za

LEGAL ADMINISTRATION OFFICER (MR2): CORPORATE LEGAL
SUPPORT &LITIGATION REF NO: RCSM09/2025

R233 712 per annum, (OSD)

Cape Town

LLB degree coupled with at least one (1) year appropriate post qualification in
legal/litigation experience. Knowledge of Environmental Law, Mining Law,
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DUTIES

ENQUIRIES
APPLICATIONS

Constitutional and Administrative Law. An ability to interpret and apply law,
legislations, and policies. Good analytical and research skills. Good verbal and
written communication skills. Good legal drafting skills. Computer literacy.
Ability to work in a team, a pro-active, problem-solving, and positive attitude.
Ability to adhere to deadlines is essential. Must be able to travel and must have
a valid driver’s licence and be able to work after hours or over weekends when
necessary. Good negotiating skills.

Drafting of contracts or international instruments on request and instructions
from client directorates. Ensuring legalities and legal formalities of contracts or
international instruments conform to the prescribed prescripts. Provide general
legal support including providing legal advice and opinions. Conduct
information and training workshops within the Department on contract manual
and templates, PAIA, POPIA and PAJA Ensure PAIA requests are responded
to within the time frames specified in terms of the PAIA.

Ms L Tsegarie Tel No: (021) 441 2719

RCSM09/2025@dffe.Gov.za
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ANNEXURE D

DEPARTMENT OF HEALTH

It is the Department’s intension to promote equity (race, gender and disability) through the filing of this
post with a candidate whose transfer /promotion / appointment will promote representivity in line with the

APPLICATIONS

FOR ATTENTION
CLOSING DATE
NOTE

POST 38/32

SALARY

CENTRE
REQUIREMENTS

numeric targets as contained in our Employment Equity plan.

The Director-General, National Department of Health, Private Bag X399,
Pretoria, 0001. Hand delivered application may be submitted at Reception
(Brown Application Box), Dr AB Xuma Building, 1112 Voortrekker Rd, Pretoria
Townlands 351-JR or should be forwarded to recruitment@health.gov.za
quoting the reference number on the subject e-mail.

Ms M Shitiba

03 November 2025

All short-listed candidates will be subjected to a technical exercise that intends
to test relevant technical elements of the job, the logistics of which will be
communicated by the Department. Following the interview and technical
exercise for SMS posts, the selection panel will recommend candidates to
attend a generic managerial competency assessment (in compliance with the
DPSA Directive on the implementation of competency-based assessments).
The competency assessment will be testing generic managerial competencies
using the mandated DPSA SMS competency assessment batteries.
Applications should be submitted on the new Z83 form obtainable from any
Public Service department and should be accompanied by a CV only (previous
experience must be comprehensively detailed). The Z83 must be fully
completed (in line with DPSA Practice note), failure to comply will automatically
disqualify the applicant. Applicants are not required to submit copies of
qualification and other relevant documents on application. Certified copies of
qualifications and other relevant documents will be requested prior to the final
selection phase. Applications should be on one PDF format (If emailed).
Applications received after the closing date and those that do not comply with
the requirements will not be considered. It is the applicant’s responsibility to
have foreign qualifications and national certificates (where applicable)
evaluated by the South African Qualification Authority (SAQA). Please note by
responding to the advertisement, you consent to the collection, processing, and
storing of your Personal Information in accordance with the Protection of
Personal Information Act (POPIA). Your information will be used solely for the
purpose of this promotion and will not be shared with third parties without prior
consent unless required by law. The Department reserves the right not to fill
the posts. The successful candidate will be subjected to personnel suitability
checks and other vetting procedures. Applicants are respectfully informed that
correspondence will be limited to short-listed candidates only. If notification of
an interview is not received within three (3) months after the closing date,
candidates may regard their application as unsuccessful. The Department will
not be liable where applicants use incorrect/no reference number(s) on their
applications.

MANAGEMENT ECHELON

DIRECTOR: NURSING PRACTICE REF NO: NDOH 75/2025
Chief Directorate: Nursing Practice

R1 266 714 per annum, (an all-inclusive remuneration package), (basic salary
consist of 70% of total package, the State’s contribution to the Government
Employees Pension Fund (13% of basic salary) and a flexible portion]. The
flexible portion of the package can be structured according to the Senior
Management Service guidelines

Pretoria

A Grade 12 and NQF 7 qualification in Nursing, Registrable with the South
African Nursing Council (SANC). Annual practising license certificate from
SANC is  mandatory. Postgraduate  qualification in Nursing
Administration/Health Services Management will be an added advantage. At
least five (5) years’ clinical experience in the nursing environment
(Administration, Education, or Primary Health Care) as Nurse Manager/Middle
Management/Senior Management level. Knowledge of the Constitution of
South Africa to adopt a right-based-approach to nursing practice. Knowledge
of statutory body requirements, as well as relevant legislative framework
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governing the practice of nursing and midwifery. Knowledge of General Public
Service Administrative policies that have relevance to nursing practice; Labour
relations and Employment equity issues that have bearing on the practice of
nursing. Knowledge of the Public Finance Management Act and National
Health Act. Good communication (verbal and written), managerial,
interpersonal, people management, project and programme management,
policy development and analysis, leadership, effective decision making and
computer skills (MS Office package). Ability to work under pressure. A valid
driver’s license. SMS pre-entry Certificate is required for appointment
finalization.

Develop relevant policy guidelines for nurses and midwives, based on their
scopes of practice. Facilitate the development and review of policy guidelines
for the practice of nursing and midwifery, that respond to the current challenges
facing the health care system. Provide nursing and midwifery practice
leadership and support provincial development of Standard Operating
Procedures (SOPs). Establish the National Nursing Managers forum and assist
and support the establishment of provincial forums. Liaise with statutory bodies
and other relevant stakeholders in the development and update of the
regulatory framework to institutionalize nursing practice in South Africa.
Promote provincial implementation of Continuing Professional Development
(CPD) for professional nurse and midwives, in collaboration with the SANC.
Develop a collaborative relationship with all stakeholders that deal with nursing
practice matters to improve quality of care at all levels. Redesign nursing
practices to meet the emerging new challenges as well as in alignment with
international trends. Facilitate implementation of the National Nursing
Leadership Competency Framework. Manage financial and human resources
for the Directorate: Nursing Practice, including continued advocacy to ensure
availability of adequate resources to create positive practice environments in
all the nine provinces. Develop a costed business plan based on strategic
objectives.

Dr M Matandela Tel No: (012) 395 9671

OTHER POSTS

DEPUTY DIRECTOR: FINANCIAL ACCOUNTING REF NO: NDOH 76/2025
Directorate: Financial and Management Accounting

R896 436 per annum, (an all-inclusive remuneration package), (basic salary
consists of 70% or 75% of total package, salary package will be structured
according to Middle Management Service guidelines

Pretoria

A Grade 12 certificate and NQF 7 qualification in Financial Accounting or
Auditing as recognized by SAQA. At least three (3) years’ relevant experience
at Assistant Director level in financial accounting or auditing field. In-depth
knowledge of effective financial administration within the Public Service
including government banking procedures, Public Finance Management Act,
Treasury Regulations, Safety Net, PERSAL, Financial Delegations,
Departmental policies and procedures and Basic Accounting System (BAS).
Knowledge of suspense/control accounts. Knowledge of the Personnel Staff
Codes as well as PSCBC Resolution 3 of 1999. Good communication (verbal
and written), management, analytical, financial, auditing, problem solving and
computer skills (MS Office package).

Produce complete and accurate quarterly, interims and annual financial
statements reports, including coordination of Request for Information (RFI) and
communication of audit findings and liaise with Auditor General of South Africa
(AGSA). Manage accurate processing of financial transactions in respect of
salaries and S&T claims. Monitor payroll certification process, and ensure
compliance to National Treasury deadlines. Ensure complete and accurate
processing of sundry payments, efficient bookkeeping and banking. Ensure
effective movement of debtors and loss control (in respect of irregular
expenditure, fruitless and wasteful expenditure and unauthorized expenditure).
Manage personnel and risk management.

MS GB Mawela Tel No: (012)395 8695
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PNB1 PROFESSIONAL NURSE GRADE 1 SPECIALTY NURSING REF NO:
NDOH 79/2025
Directorate: MBOD

Grade 1: R476 367 per annum as per OSD.

Johannesburg

A Grade 12 certificate and Basic R425 (i.e. Degree/Diploma in nursing) or
equivalent NQF 6 qualification that allows registration with the SANC as a
professional nurse with proof of registration. A post-basic nursing qualification,
with a duration of at least 1 year, accredited with SANC in one of the specialties
referred to in the glossary of terms. Experience working in an occupational
health environment with miners, ex-mine workers and mining environment
dealing with occupational diseases will be an advantage. A minimum of 4 years
appropriate experience in nursing after registration as Professional Nurse with
SANC in general nursing. Experience in General Nursing care process and
procedures, quality assurance, patient experience of care, patients’ safety,
infection control, and relevant legal frameworks e.g. National core standards.
Knowledge and insight into the relevant legal framework such as the nursing
act, scope of practice, and basic knowledge of the Labour Relations Act.
Understanding of Public Service Regulations. Good ethical practices, caring
attitude, quality patient care, multi-cultural, nursing advocacy, first aid, patient
support, communication, planning, organizational, conflict and personnel
management as well as administrative skills. A valid driver’s license.
Performance of benefit medical examination. Do urinalysis, take body weight
and height on all patients. Patients’ ECG as per the doctor’s request. Rendering
emergency medical care to clients and staff members. Health screening of
members of staff for non-communicable diseases. Provide counselling and
health education. Conducting quality check on all files submitted for benefit
medical examination. Check that the medical reports form is filled and signed
as well as copies of supporting documents are sent with submission claims.
Administration of the clinic. Ordering, maintenance and control of equipment
and supplies, including drugs for the clinic. Keeping a record of all benefit
medical examinations done at the clinic. Management of risk queries. Ensure
that health and safety policies are always practiced.

Ms D Leseyane Tel No: (011) 356-5669

RADIOGRAPHER GRADE 1: MBOD REF NO: NDOH 80/2025
Directorate: MBOD

Grade 1: R397 233 per annum as per OSD.

Johannesburg

A Grade 12 certificate and National Diploma (NQF level 6) or Bachelor’s degree
in Diagnostic Radiography. Current registration with the Health Professions
Council of South Africa (HPCSA) in Radiography. At least four (4) years’
relevant experience after registration with the HPCSA as a Diagnostic
Radiographer. Knowledge of diagnostic procedures in accordance with the
required competencies, radiation protection, radiation control and correct kV
and mAs selection. Knowledge of quality control and ALARA principles and
understanding of the Public Service Regulations. Knowledge of the general
radiological process management, health and safety policies, national and
provincial policies. Knowledge of provisioning and procurement procedures as
well as QA procedures. Good communication (verbal and written), planning,
organizing, problem solving, decision making, conflict and personnel
management skills. Ability to treat patients with empathy and according to
department protocols and ability to assist in special procedures.

Ensure the quality of work regardless of the number of workers and ex-mine
workers accessing benefit medical examinations at the MBOD. Provide
monthly reports for the number of workers and ex-mine workers accessing
benefits medical examination at the Medical Bureau for Occupational
Diseases. Provide assistance in the administration unit with the processing of
BME applications. Perform BME verification and capture BME application
data. Perform unit quality control tests daily, monthly, quarterly and yearly.
Identify units’ equipment for quality control tests, inspect equipment
professionally to ensure that they comply with safety standards and for optimal
performance. Compile statistic system for the number of ex-mine workers
accessing benefit medical examinations and participate in outreach programs.
Establish the number of BME and NIOH patients examined and keep a record
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thereof as a backup. Provide awareness, training, and support on BME process
for benefit medical examinations. Perform administration duties required for the
job. Register patients as and when x-rays are performed and complete all
prescribed and implemented quality control procedures and tables for record
keeping. Management of risk and audit queries, while ensuring radiation safety
to staff, patients, and the public.

Ms R Setuke Tel No: (011) 356 5607

SENIOR ADMINISTRATIVE OFFICER REF NO: NDOH 77/2025 (X3 POSTS)
Branch: National Health Insurance

R397 116 per annum, (plus competitive benefits)

Pretoria

A Grade 12 certificate and National Diploma (NQF 6) in Office Administration/
Office Management/ Public Management/ Public Administration/ Business
Management/Business Administration. At least two (2) years’ experience at
Administrative Officer or equivalent level in the field of administration operating
a computer, answering and handling telephone calls, basic financial and
budget management as well as practical experience in maintaining accurate
filing system. Sound and in-depth knowledge of relevant prescripts, and
application of human resources policies as well as understanding of the
legislative framework governing the Public Service. Knowledge of
departmental procedures regarding finances, budgeting and procurement.
Knowledge of the Public Finance Management Act and Treasury Regulations.
Knowledge on the use of LOGIS system. Good communication (verbal and
written), problem solving, analytical, planning, organizing and computer skills
(MS Office package).

Control of documentations within the Cluster. Manages the mail and or
correspondence register, receiving of documents, registering the documents,
proper records management, filing and dissemination of documents to the
relevant people and or Units. Administrate human resources management
functions. Maintain leave register and ensure that all leave taken are properly
recorded, checked and that leave application forms are submitted to Human
Resources for capturing on PERSAL. Administer the Cluster’s budget. Prepare
and administer office budget and expenditures control. Ensure the
maintenance of the filing system. Ensure accurate documents filing for all Unit
documents (e.g., submissions, correspondence from stakeholders, etc).
Ensure the arrangement of meetings, workshops, functions, accommodation,
and travel for the Cluster. Liaising with in-house travel agencies for bookings,
road transport and accommodation. Ensure and provide logistical support to
directorate. Ensure adequate provision of stationery for the Cluster’s office.
Ms K Rampou Tel No: (012) 395 8139

MEDICAL BIOLOGICAL SCIENTIST GRADE 1 REF NO: NDOH 78/2025 (X2
POSTS)

Chief Directorate: Violence Trauma and EMS

Please note that this is a re-advertisement. Applicants who have previously
applied need to re-apply.

R397 233 — R 454 191 per annum as per OSD, (plus competitive benefits)
Pretoria

A Grade 12 and National Diploma or a Degree in Microbiology/Biomedical
Science. At least one (1) year experience of working with import and export of
human biological substances as guided by Regulations 181. Working in clinical
research setting will be an advantage. Knowledge of human pathogens
(microbiology/biology) as it relates to the form, structure, reproductive
processes, genetics, taxonomy, and their role as pathogenic and/or immunizing
agents. Knowledge of Good Laboratories Practices. Knowledge of Biosafety in
relation to working with pathogens. Knowledge of inspections of
Microbiological Laboratories. Knowledge and understanding of Chapter 8 of
the National Health Act, Act 61 of 2003. Good communication (verbal and
written), interpersonal, analytical, intrapersonal, attention to details and
Microsoft computer skills. A valid driver’s license.

Coordinate, together with the team the import and export permit programme.
Screen and review all import and export applications for compliance in relation
to Regulations. Inspect and register microbiology laboratories as per the
regulations. Monitor the microbiology labs for biosafety and biosecurity.
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Respond to queries from applicants. Draft responses to the questions for
consideration by supervisor. Enhance the quality of operation of Stem Cell
Banks. ldentify and conduct inspections for Stem Cell Banks, Tissue Banks
and Gamete Banks and Fertility Clinics.

Dr R Ncha Tel No: (012) 395 8257

VETTING OFFICER REF NO: NDOH 81/2025
Directorate: Security Services

R325 101 per annum, (plus competitive benefits)

Pretoria

A Grade 12 certificate and NQF 6 qualification in Social Sciences / Security
Management or Policing as recognized by SAQA. A relevant training courses
offered by the State Security Agency (SSA) is required. Experience in security
related and/or vetting field will be an advantage. Knowledge of Minimum
Information Security Standard (MISS) and general administrative function
including vetting. Knowledge of Public Service Act and Regulations, National
Strategic Intelligence Act, Protection information Act, Criminal Procedure Act,
Promotion of Information Act and South African Constitution. Good
communication (verbal and written), problem solving and analysis, initiative,
acceptance of responsibilities, teamwork, ability to manage conflict, diplomacy
and listening skills, customer focus and responsiveness, planning, organizing
and computer skills (MS Office package). Ability to work under pressure and in
a team. A valid driver’s license.

Conduct vetting fieldwork investigations. Conduct proper analysis and quality
checks on the information. Conduct and submit reports to management and
NIA on all vetting files and reports completed on a regular basis. Conduct
vetting investigations in respect of confidential and secret and top-secret levels.
Provide inputs for the development and implementation of policies, guidelines,
norms and standards in vetting investigations. Analyse, research and evaluate
all vetting related information. Provide advice and guidance on the
interpretation and application of legislation, policies and procedures. Provide
effective communication channels and systems between the department and
SSA and other related agencies. Liaise regularly with SSA, SAPS and Home-
Affairs and other critical stakeholders for advice and assistance and to obtain
additional information. Establish and promote relationships with external
stakeholders, including credit information providers, to access information.

Dr T Nghonyama Tel No: (012) 395 8746
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ANNEXURE E

DEPARTMENT OF HIGHER EDUCATION AND TRAINING

MANAGEMENT ECHELON

CHIEF DIRECTOR: CORPORATE COMMUNICATION REF NO: DHET
01/10/2025

Branch: Corporate Services

Chief Directorate: Corporate Communication

Re-advertisement and applicants who previously applied need not re-apply as
applications will be considered.

R1 436 022 per annum (Level 14), (all-inclusive remuneration package)
Pretoria

An appropriate NQF level 7 in the field of Communication/ Journalism/ Public
Relations or any relevant qualifications. A minimum of five (5) years ‘relevant
work experience at the Senior Managerial level. Knowledge of Ministerial
protocol, communication legislatives, Website related software’s, and
understanding of stakeholder management, Media operations. Successful
completion of a Nyukela Public Service Senior Management Service Pre-entry
Programme. Understanding of marketing and research acquired in theory and
practice. Planning, policy development and information management.
Understanding of government communication system services as an
advantage. Further requirements are Strategic Leadership and Capability,
Excellent and proven Project Management, Service Delivery Innovation,
Problem Solving & Analysis, People Management & Empowerment, Client
Orientation & Customer Care. Ability to work under pressure and willingness to
work extended hours. Good management and financial management skills,
conflict management and decision-making skills, time and people’s
management skills, good communication skills, presentation and facilitation
skills. A valid driver’s license.

To ensure effective management of Strategic Communication, Media, Public
Relations and Events support to all branches of the Department to promote
collaborative partnerships, branding, public awareness and sustainable,
achievable of Department objectives. Oversee the management, development,
implementation of strategic communication and media policies. Oversee the
management, planning and coordination of the effective flow of relevant
information from the Department to external stakeholders and positioning
Department of Higher Education and Training through marketing,
communicating its policies and institutions programmes. Oversee the
management, planning, coordination and management of DHET brand, identity
and effective shared communication service including publications, layout and
design, production of documents, language editing and proofreading,
photographic services to promote Departmental coordination and stakeholder
relations. Oversee the management, development and introduction of new
systems and forums for Internal Communication between the department and
its entities and institutions. Oversee the provision of efficient and effective
Departmental Call Centre Services. Oversee the management, development
and maintain a relevant, modern library and information resource Centre for
the Department and ensure compliance with the National Language Policy
upon approval. Oversee Media monitoring analysis and research on public
perceptions and opinion on the department’s programmes, services and
facilitate efficient and cost-effective events management and conferences
services.

Ms E Mangena Tel No: (012) 213 5498

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
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before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

CHIEF DIRECTOR: NATIONAL EXAMINATION AND ASSESSMENT REF
NO 01/10/2025

Branch: Technical Vocational Education and Training

Chief Directorate: National Examination and Assessment

R1 494 900 per annum (Level 14), (all-inclusive remuneration package)
Pretoria

An appropriate NQF level 7 in the field of Education, Education Management,
Public Management or equivalent qualification. A minimum of 5 years at senior
managerial level and ten (10) years’ work experience in Post-School Education
and Training. A postgraduate degree in Education will serve as an added
advantage. Proven senior management experience within the Technical and
Vocational Education and Training (TVET), Community Education, Training
(CET) as well as University environments will be prioritized. Successful
completion of a Nyukela Public Service Senior Management Service Pre-entry
Programme. In-depth understanding and knowledge of prescripts and legal
frameworks applicable to both the CET and TVET sectors. Further
requirements are Strategic Leadership and Capability, Excellent and proven
Project Management, Service Delivery Innovation, Problem Solving & Analysis,
People Management & Empowerment, Client Orientation & Customer Care.
Ability to work under pressure and willingness to work extended hours.,
Advance Financial Management Skills, Excellent Communication Skills and
ability to communicate to the audience in a tactful and influential manner. Ability
to collaborate and enhance stakeholder relations. Ethical leadership and
Integrity.

Ensure strategic leadership, efficient management, excellent governance of
the national examination and assessment within the department. Manage and
administer national examination in TVET and CET. Oversee the management
of examinations assessments and marking services in TVET and CET
colleges. Liaise with industry and other government institutions to create a
conducive environment for credible examinations and to ensure collaborative
partnerships and stakeholder relations. Manage the delegated administrative
and financial responsibilities. Facilitate the monitoring and evaluation of
examination systems in colleges. Oversee the provision of resulting and
certification Services, Oversee the provision of item development and marking
services, Oversee the provision Examinations Management services,
Administration and Monitoring, Manager resources in the Chief Directorate.
Ms E Mangena Tel No: (012) 213 5498

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply
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Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

CHIEF DIRECTOR: POLICY, PLANNING, MONITORING AND EVALUATION
REF NO: 02/10/2025

Branch: Policy, Planning. Monitoring and Evaluation

Chief Directorate: Policy, Planning Monitoring and Evaluation

R1 494 900 per annum (Level 14), (all-inclusive remuneration package)
Pretoria

An appropriate NQF Level 7 qualification in Public Management, Public
Administration, Public Policy, Developmental Studies or equivalent
qualification as recognized by SAQA. A minimum of 5 years at senior
managerial level and ten (10) years’ work experience in strategic management,
public policy and monitoring & evaluation. Proven senior management
experience within a strategic planning, monitoring and evaluation environment
will be an added advantage. Experience in government policy development,
strategic and operational planning, and performance monitoring and evaluation
environment. Successful completion of a Nyukela Public Service Senior
Management Service Pre-entry Programme. In-depth knowledge of Public
Service Act, Public Service Regulations, Public Policy, PFMA Government
operations, Monitoring and Evaluation (M&E) Frameworks, Research and
Evaluation Methodologies. understanding of stakeholder management.
Planning, Policy Development, and Information Management. Strategic
Leadership and Capability, Excellent Project Management, Service Delivery
Innovation, Problem Solving & Analysis, People Management &
Empowerment, Client Orientation & Customer Care. Further requirements are
excellent and proven Management skills. Decision making. Financial
management. Conflict management. Data Analysis and Reporting. Time and
people management. Good analytical communication. Presentation and
facilitation. Advanced computer literacy. Ability to work under pressure and
manage multiple tasks.

Oversee the development of integrated planning frameworks and policies to
align organizational goals with national mandates. Oversee the facilitation of
Strategic Plan and Annual Performance Plan in the Department. Oversee the
monitoring of performance against strategic plans, measuring progress
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towards targets and outcomes. Coordinate government-wide policies,
systems, and guidelines for effective planning, monitoring, and evaluation.
Oversee the management of data analysis and report on key statistics and
indicators on Post-School Education and Training. Management of resources
in the Chief Directorate.

Ms M Mailula Tel No: (012) 213 5843

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

DIRECTOR: EXAMINATION MANAGEMENT AND MONITORING REF NO:
DHET 03/10/2025

Branch: Technical Vocational Education and Training

Chief Directorate: National Examination and Assessment

R1 266 714 per annum (Level 13), (all-inclusive remuneration package)
Pretoria

An appropriate NQF level 7 qualification in the field of Education/Education
Management /Public Management qualification as recognised by SAQA. A
minimum of 5 years’ experience at middle/senior managerial level in an
examination environment within an educational setting. In-depth knowledge
and working experience in national examinations. Proven senior or middle
management experience in examination within the Post-School Education
Training sector will be prioritized. Successful completion of a Nyukela Public
Service Senior Management Service Pre-entry Programme. Knowledge of
Public Service Act, Understanding of the Higher Education sector, Policies and
governance environment of TVET colleges including knowledge of annual
reporting requirements by the Higher Education institutions, Understanding of
TVET administration, Understanding of the Higher Education sector. Strategic
capability and Leadership, People management and Empowerment,
Programme and Project management, Change Management, Knowledge
Management, Service Delivery Innovation, Problem Solving and Analysing,
Client orientation, Excellent verbal and written communication. Ability to pay
attention to details and work through high volume of data. Provide strategic
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leadership and direction on examination management and monitoring. Develop
and implement systems to administer examination management and
monitoring. Manage the printing, packing and distribution of question papers,
Manage the administration, registration and monitoring of exam centres,
Manage institutional support and irregularities, Manage and control the
Directorate.

Ms M Mailula Tel No: (012) 312 5843

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

PRINCIPAL REF NO: DHET 04/10/2025
Branch: Technical and Vocational Education and Training

R1 266 714 per annum (Level 13), (all-inclusive remuneration package)
Umfolozi TVET College

An appropriate NQF level 7 in the field of Education or related qualification as
recognized by SAQA. A relevant postgraduate qualification in Education and
Training will be an added advantage. A minimum of 5 years’ experience at the
middle/ senior managerial level and 8 years’ working experience in a Post
School Education and Training environment. Extensive experience in any of
the following general management spheres; college education institution
management, strategy management, education management, human
resource management and development. Successful completion of a Nyukela
Public Service Senior Management Service Pre-entry Programme. Proven
management skills and a track record in the preparation, implementation and
management of strategic, operational and financial management plans and
project. Ability to design internal systems and controls to ensure sound
organizational governance, management and control. Proven management
skills and a track record in the preparation, implementation, and management
of strategic, operational, and financial management plans and projects. Ability
to design internal systems and controls to ensure sound organizational
governance, financial management, and control. Proven computer literacy,
including advanced MS Word, MS Excel, and MS PowerPoint. Proven report
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DUTIES

ENQUIRIES

APPLICATIONS

NOTE

writing and presentation skills. Sound knowledge of the public TVET college
sector and its regulatory and legislative framework. Knowledge of education
and institutional management principles, methodologies, and procedures.
Knowledge of governance and public sector management reporting
requirements. Strategic capability and leadership, client orientation and
customer focus, financial management, people management and
empowerment, communication, and stakeholder management. Knowledge of
and/or experience in the private sector/industry will also be treated as an added
advantage. A willingness to work irregular hours and travel extensively. A valid
driver’s license.

To strategically manage the College and to support the College Council and
Department of Higher Education and Training in accordance with the Further
Education and Training Colleges Act (2006) and all other relevant legislation.
To drive the efficient and effective implementation of college governance
frameworks and systems; and the functioning of governance structures,
including the college council and the academic board. To build and foster an
effective management team that plans and executes the college mandate in
an integrated, compliant, and performance-focused manner. To fulfill the role
of accounting officer of the college by establishing and monitoring college
financial and supply chain management systems towards the achievement of
strategic goals and compliance with all relevant legislation and regulations. To
establish and monitor effective human resource management and stakeholder
engagement systems incorporating both marketing and communication. To
create a platform for effective management decision-making through the
establishment of an accurate and accessible information management
platform. To lead the development and delivery of responsive vocational and
occupational curricula and programmes and monitor the associated quality
assurance programme and impact on student performance and placement. To
operationalize business partnerships and linkages that translate into student
placements, workplace-based learning, and articulation. To establish and
manage a student management framework and system that facilitates student
support and governance and provides all enrolled students with holistic
academic and social support. To establish and lead a college infrastructure and
estate management system that assures the acquisition, maintenance,
management, and disposal of physical resources that facilitate the
achievement of strategic and operational objectives. Facilitate programme
articulation and upward progression.

Ms M Mailula Tel No: (012) 312 5843

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme. The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
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CLOSING DATE

POST 38/44

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

OTHER POSTS

DEPUTY_ DIRECTOR: SYSTEMS ADMINISTRATION REF NO: DHET
05/10/2025

Branch: Technical Vocational Education and Training

Chief Directorate: National Examination and Assessment

R1 059 105 per annum (Level 12), (all-inclusive remuneration package)
Pretoria

An appropriate NQF Level 7 qualification in the field of Information and
Communication Technology (ICT) as recognized by SAQA. A minimum of 3
years’ experience at junior managerial level in Information and Communication
Technology (ICT) environment. Knowledge of system design, Data
management, large data manipulation using SQL, statistical analysis system
and ability to interpret data according to departmental standards, Knowledge
of Education Information collection processes, Extensive knowledge and
understanding of Examination Administration along with registration of
candidates for examination and resulting thereof. Effective planning,
organizing, and people management skills, Analytical, communication (written
and verbal), report writing, and interpersonal skills, Advanced computer
literacy, including MS Word, MS Excel and MS PowerPoint, Programme and
Project Management, Ability to work under pressure and manage multiple
tasks, Advanced skill in data mining and statistical analysis.

Administration, management of examinations for TVET College and adult
education. Compilation of examination performance report and deal with
internal or external data/information queries. Testing of examination data file
for TVET and CET resulting. Lead unit testing and user acceptance. Query
management of examinations systems and maintain all relevant projects.
Coordinate quarterly audit reports on the system and user access reviews.
Management of resources in the sub-directorate.

Ms D Pholo Tel No: (012) 312 5027

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
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CLOSING DATE

POST 38/45

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

DEPUTY DIRECTOR: STRATEGIC PLANNING REF NO: DHET 06/10/2025
Branch: Policy, Planning. Monitoring and Evaluation
Chief Directorate: Policy, Planning, Monitoring and Evaluation

R896 436 per annum (Level 11), (all-inclusive remuneration package)
Pretoria

An appropriate NQF level 7 qualification in the field of Public Management,
Public Administration, Business Administration, Development Studies as
recognized by SAQA. A minimum of 3 years of experience at junior managerial
level in a strategic planning, performance monitoring, environment. Advance
Knowledge of Public Service transformation and management issues. Public
Service Regulations and relevant prescripts. Government Frameworks, Strong
knowledge of government planning, reporting, monitoring, and evaluation
processes is crucial. Understanding of strategic management and service
delivery improvement frameworks is essential. Competency in project
management and financial management. Public Finance Management Act
(PFMA). Excellent skills in strategic planning, organizing, and people
management skills. Analytical, communication (written and verbal), report
writing, and interpersonal skills. Proven computer literacy, including advanced
MS Word, MS Excel and MS PowerPoint. Programme and Project
Management. Ability to work under pressure and manage multiple tasks.
Manage the creation and ongoing refinement of departmental and
organizational strategic plans and annual performance plans. Ensure the
departments projects align with the overall strategy, driving consistent
execution of plans. Monitor and report on the implementation of the Strategic
Plan and Annual Performance Plan against pre-determined objectives.
Conduct periodic capacity building sessions on performance monitoring
frameworks and guidelines to promote compliance on reporting requirements.
Management of resources in the Sub-Directorate.

Mr R Kgare Tel No: (012) 312 5442

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
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CLOSING DATE

POST 38/46

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

DEPUTY DIRECTOR: PHYSICAL SECURITY SERVICES REF NO: DHET
07/10/2025

Branch: Planning, Monitoring and Evaluation

Directorate: Security Management

R896 436 per annum (Level 11), (all-inclusive remuneration package)
Pretoria

An appropriate undergraduate NQF level qualification in the field of Security
Management as recognised by SAQA. A minimum of 3 years at junior
managerial level in the Security or Policing environment. Excellent Knowledged
of Physical security systems and procedures. Public Service Regulations and
relevant prescripts and legislation (MISS, PSIRA Act, OHS Act, PFMA).
Departmental policies and procedures. Advance skills in Strategic leadership
and people management, Risk assessment and analytical skills, Policy
development and implementation, Communication, negotiation, and
stakeholder management skills, Problem-solving and decision-making abilities.
Ability to work collaboratively with a range of stakeholders in a facilitating,
advisory or informative capacity, Self-disciplined and able to work under
pressure with minimum supervision, Communication and interpersonal, Policy
Development and Research. Problem Solving, Presentation, Project
Management, Team Leadership, Planning and organizing.

Manage physical security services, Provide advice and guidance on security
matters, Ensure compliance with security legislation, policies, and regulations
(e.g., MISS, PFMA, OHS Act, MPSS), Conduct security risk assessments and
vulnerability analyses of facilities and operations, Conduct investigations on
security breaches, Coordinate all departmental events, Manage security
administration of the component, Manage all resources of the Sub-Directorate
in line with departmental policies.

Mr T Lekalakala Tel No: (012) 312 5092

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
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CLOSING DATE

POST 38/47

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

NOTE

employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

DEPUTY DIRECTOR: INTERNAL COMMUNICATIONS AND CLIENT
SERVICES REF NO: DHET 08/10/2025

Branch: Corporate Services

Chief Directorate: Corporate Communications

R896 436 per annum (Level 11), (all-inclusive Remuneration Package)
Pretoria

An appropriate NQF Level 7 Qualification in the field of Communications,
Communication Science, Public Relations as recognized by SAQA. A minimum
of 3 years of experience at junior managerial level in Communications or Client
Services environment. Advance Knowledge of Communications Strategy.
Knowledge of Marketing and Promotions. Public Finance Management Act
(PFMA), Public Service Regulations and Public Service Act, South Africa's
National Communication  Strategy = Framework and  Government
communication policies. Effective planning, organizing, and people
management skills. Analytical, communication (written and verbal), report
writing, and interpersonal skills. Advanced computer literacy, including MS
Word, MS Excel and MS PowerPoint. Programme and Project Management.
Strong client orientation, problem-solving, and conflict management skills.
Ability to work under pressure and manage multiple tasks.

Develop and drive the implementation of both Internal Communication and
Client Services Strategies, aligning with organizational objectives and plans.
Manage Internal Communication platforms, including the intranet, newsletters,
and social media, Produce and disseminate content for internal audiences,
ensuring clear and engaging messaging. Provide comprehensive
communication and support services to internal clients. Management of
resources in the Sub-Directorate.

Mr T Lekalakala Tel No: (012) 312 5092

DHET invites applicants to apply online on the New Z83 form by accessing the
Departmental Website (click  the ‘apply now’  button) or
http://z83.ngnscan.co.za/apply

Follow the easy prompts/instructions. Upload the supporting documents
namely, (1) a comprehensive CV, and (2) copies of all qualifications (including
matriculation), identity document, valid driver’s license, and any other
document (where required). A fully completed and signed Z83 form and a
detailed Curriculum Vitae will be considered. A user guide and ‘how to’ videos
will assist in how to compete for the form and digital signature. Only shortlisted
candidates will be required to submit certified documents/copies of
qualifications and other relevant documents to support the application on or
before the day of the interviews. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). Candidates whose appointments promote representativity in terms of
race, gender, and disability will receive preference. All shortlisted candidates
for SMS posts will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be
communicated by the Department. The successful candidate(s) will be required
to undergo a Competency Assessment. One of the minimum entry
requirements for the SMS position is the Pre-entry Certificate. No appointment
will occur without successfully completing the pre-entry certificate and
submission thereof. For more details on the pre-entry course visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/.  The
candidate(s) will be required to sign an annual performance agreement,
disclose his/her financial interests, and be subjected to security clearance. If
you have not been contacted within three (3) months of the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to personnel suitability checks (criminal record
check, citizenship verification, qualification/study verification, and previous
employment verification). Applications received after the closing date will not
be considered. Note: All shortlisted candidates will be required to undertake
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CLOSING DATE

POST 38/48

SALARY

CENTRE

REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

writing test. “DHET is committed to providing equal opportunities and
affirmative action employment. It is our intention to promote representatives in
terms of (race, gender, and disability) in the organization. Women and people
living with disability will receive preference in all SMS positions”.

31 October 2025

ASSISTANT DIRECTOR: STUDENT SUPPORT SERVICES REF NO:
UMF69/10/2025
(PERSAL Appointment)

R582 444 per annum (Level 10), plus benefits as applicable in the Public
Sector

UMfolozi TVET College, Central Office

Appropriate Bachelor’'s Degree (NQF7) in Psychology or BA in Social Work
(Major in Psychology) or equivalent qualification. 3-5 years’ relevant
experience in an educational institution. A valid driver’s license. Computer
Literacy (MS Word, MS Excel, MS PowerPoint). Knowledge of PSET and CET
Act; Teaching and Learning, Skills Development Act, National Student
Financial Aid Scheme and related legislation, Public Service Regulations and
Public Service Act, Labour Relation Act. Knowledge of the Ethical regulatory
and legislative framework; The following skills are required: Administrative;
planning and organizing; financial management; report writing; communication
and interpersonal; problem solving; client oriented; analytical; project
management; team leadership; and people management. Sound financial
planning and management competencies. Excellent report writing skills and
processing skills. Advantageous: Registration with Health Professions Council
of South Africa as either Registered Counsellor (Career Counselling or School
Counselling) or psychometric (Independent Practice). Previous experience of
at least 2 years in the TVET Sector.

Oversee administration of the students support services unit; Manage students
counselling across the college; Provide student with career guidance,
counselling and academic support; Oversee and maintain the sport, recreation,
arts and culture activities for student; Facilitate student governance and
student leadership development; Manage mainstreaming of gender and
disability within students; Management of all Human, Financial and other
resources of the unit.

Ms ZH Mngoma Tel No: (035) 902 9501

All application should be emailed to Applications.central@umfolozi.edu.za. The
name of the post and reference number must be indicated in the email subject
line. Applications should be send as one PDF file, without any qualifications.
No Faxed applications will be accepted. Applications that do not comply with
the above specifications will be disqualified.

Applications must be submitted on a New Z83 form (in line with DPSA circular
19 of 2022), obtainable from any Public Service department or on the internet
at www.dpsa.gov.za, and a detailed Curriculum Vitae. Copies of qualifications
and other relevant documents must not be included in the application. Only
shortlisted candidates will be required to submit certified copies of
qualifications on the day of the interview. Communication will be limited to
shortlisted candidates. A separate application must be submitted for each post
that you are applying for. Late application (received after closing date and time)
and incomplete applications will not be considered. Only shortlisted candidates
will be required to submit certified copies of qualification and other relevant
documents to College Human Resources Management Administration Unit on
or before the day of the interview. Should you be in possession of a foreign
qualification, it must be accompanied by an evaluation certificate from the
South African Qualifications Authority (SAQA). The employer is an equal
opportunity affirmative action employer. The employment decision shall be
informed by the Employment Equity Plan of the Department. It is the
Department’s intention to promote equity (race, gender and disability) in the
Department through the filling of this post(s) with a candidate whose
appointment will promote representatively in line with the numerical targets as
contained in our Employment Equity Plan. The Employer reserves the right not
to make an appointment. Where applicable, candidates will be subjected to a
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification;
criminal record and financial/asset record checks. Applicants who have not
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POST 38/49

SALARY
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CLOSING DATE

been invited for an interview within 60 days of the closing date should consider
their application unsuccessful.
30 October 2025 at 16:00

ASSISTANT DIRECTOR: INTERNAL AUDIT AND QUALITY MANAGEMENT
SYSTEM REF NO: UMF70/10/2025
(PERSAL Appointment)

R468 459 per annum (Level 09), plus benefits as applicable in the Public
Sector

UMfolozi TVET College, Central Office

Degree in Internal Audit (NQF7) or related qualification/Appropriate National
Diploma (NQF®6) in Internal Audit or related qualification. 3-5 years’ relevant
experience in Internal Audit. Experience in the development of
policies/implementation strategies. A valid driver’s license. Computer Literacy
(MS Word, MS Excel, MS PowerPoint). Knowledge of relevant prescripts,
legislation and regulations. Knowledge and understanding of the Internal Audit
environment. The following skills are required: Planning and organizing;
financial management; report writing; communication and interpersonal;
problem solving; analytical; client oriented; project management; team
leadership; and people management. Client service focus; integrity;
committed; proactive; loyal.

The preparation and execution of the internal audit plan; The provision of
secretarial support services to the audit committee; Ensure that processes
needed for quality management systems are established, implemented and
maintained; Oversee the development, implementation and monitoring of
policies; Management of staff development.

Ms ZH Mngoma Tel No: (035) 902 9501

All application should be emailed to Applications.central@umfolozi.edu.za. The
name of the post and reference number must be indicated in the email subject
line. Applications should be send as one PDF file, without any qualifications.
No Faxed applications will be accepted. Applications that do not comply with
the above specifications will be disqualified.

Applications must be submitted on a New Z83 form (in line with DPSA circular
19 of 2022), obtainable from any Public Service department or on the internet
at www.dpsa.gov.za, and a detailed Curriculum Vitae. Copies of qualifications
and other relevant documents must not be included in the application. Only
shortlisted candidates will be required to submit certified copies of
qualifications on the day of the interview. Communication will be limited to
shortlisted candidates. A separate application must be submitted for each post
that you are applying for. Late application (received after closing date and time)
and incomplete applications will not be considered. Only shortlisted candidates
will be required to submit certified copies of qualification and other relevant
documents to College Human Resources Management Administration Unit on
or before the day of the interview. Should you be in possession of a foreign
qualification, it must be accompanied by an evaluation certificate from the
South African Qualifications Authority (SAQA). The employer is an equal
opportunity affirmative action employer. The employment decision shall be
informed by the Employment Equity Plan of the Department. It is the
Department’s intention to promote equity (race, gender and disability) in the
Department through the filling of this post(s) with a candidate whose
appointment will promote representatively in line with the numerical targets as
contained in our Employment Equity Plan. The Employer reserves the right not
to make an appointment. Where applicable, candidates will be subjected to a
skills test. Correspondence will be limited to short-listed candidates. All short-
listed candidates will be subjected to a qualifications and citizen verification;
criminal record and financial/asset record checks. Applicants who have not
been invited for an interview within 60 days of the closing date should consider
their application unsuccessful.

30 October 2025 at 16:00
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ANNEXURE F

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT
The Department of Justice and Constitutional Development’s mandate is to ensure that there is
accessible justice system in our vibrant and evolving constitutional democracy. It is responsible,
amongst others, to enable Access to Justice for all, promote Constitutionalism, Rule of Law, Respect for
Human Rights; and to coordinate the State Litigation and Legal Advisory Services. The Department is
therefore presenting an opportunity to dynamic individuals with relevant competencies to join a dynamic
team in its quest to fulfill its mandate and deliver justice services to the people of South Africa.

APPLICATIONS : Interested applicants must submit their applications for employment to
https://forms.office.com/r/X2XaVPasWu or alternatively the address specified
in each post.

CLOSING DATE : 03 November 2025

NOTE : The application must include only completed and signed new Form Z83,

obtainable from any Public Service Department or on the internet at
www.gov.za, and a detailed Curriculum Vitae. Certified copies of ldentity
Document, Senior Certificate and the highest required qualification as well as
a driver’s license where necessary, will only be submitted by shortlisted
candidates to HR on or before the day of the interview date. Application that do
not comply with the above specifications will not be considered and will be
disqualified. It remains the responsibility of an applicant to ensure that
application reaches the department noting different options provided for
submission. A SAQA evaluation report must accompany foreign qualifications.
All shortlisted candidates for posts will be subjected to a technical and/or
competency assessment. A pre-entry certificate obtained from National School
of Government (NSG) is required before appointment for all SMS positions.
Candidate will complete a financial disclosure form and also be required to
undergo a security clearance. Foreigners or dual citizenship holder must
provide the Police Clearance certificate from country of origin only when
shortlisted. The DOJ&CD is an equal opportunity employer. In the filling of
vacant posts the objectives of section 195 (1) (i) of the Constitution of South
Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives as
defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant
Human Resources policies of the Department will be taken into consideration.
Reasonable accommodation shall be applied for People with Disabilities
including where driver’s license is a requirement. Correspondence will be
limited to short-listed candidates only. If you do not hear from us within 3
months of this advertisement, please accept that your application has been
unsuccessful. The department reserves the right not to fill these positions.
Women and people with disabilities are encouraged to apply and preference
will be given to the EE Target.

OTHER POST
POST 38/50 : ADMINISTRATIVE OFFICER REF NO: 2025/54/MP
SALARY R397 116 — R467 790 per annum. The successful candidate will be required to
sign a performance agreement.
CENTRE : Bethal Magistrate Office
REQUIREMENTS : Three-year National Diploma/ Bachelor Degree in Public Administration /

Public Management or equivalent; 3 years administration experience;
Knowledge of Human Resource Management, Supply Chain Management and
Risk Management; Knowledge of Public Finance Management Act, Knowledge
of Financial Management (Vote and Trust Account); Departmental Financial
Instructions, BAS and Justice Yellow Pages. Skills and Competencies: People
management; Computer literacy (Microsoft packages); Good communication
skills (written and verbal); Organizing and problem-solving skills; Sound
leadership and management skills; Good interpersonal relations.

DUTIES : Key Performance Areas: Co-ordinate and manage the financial and human
resources of the office; Co-ordinate and manage risk and security in the court;
Manage the strategic and business planning process; Manage the Criminal and
Civil Court Administration Section and other sections related to Family Court
and Supply Chain; Manage Third Party Funds and Vote Accounts for the office;
Co-ordinate, Manage and administer support services to Case Flow
Management and other court users.

ENQUIRIES : Ms KN Zwane at 060 532 2006
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APPLICATIONS : Quoting the relevant reference number, direct your application to: The
Provincial Head, Private Bag X11249, 24 Brown Street, Nedbank centre, 4th
floor building, Nelspruit 1200 or https://forms.office.com/r/X2XaVPasWu.
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CLOSING DATE

NOTE

ANNEXURE G

DEPARTMENT OF LAND REFORM AND RURAL DEVELOPMENT

31 October 2025 at 16:00

The application must include only a completed and signed new Z83 Form,
obtainable from any Public Service Department or on the Department of Public
Service and Administration (DPSA) website link:
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae
which may be posted, hand delivered or e-mailed using the addresses provided
for in each advertisement, note only the Z83 and detailed Curriculum Vitae
should be attached and must be limited to 10 megabytes and submitted as a
PDF document. The DLRRD will not be held responsible for server delays.
Certified copies of Identity Document, Grade 12 Certificate and the highest
required qualifications as well as a driver’s licence where necessary and
service certificates to support senior management experience, will only be
submitted by shortlisted candidates to Human Resources on or before the day
of the interview date. Failure to do so will result in your application being
disqualified. Foreign qualifications must be accompanied by an evaluation
report issued by the South African Qualifications Authority (SAQA). It is the
applicant’s responsibility to have all foreign qualifications evaluated by SAQA
and to provide proof of such evaluation report (only when shortlisted). The
requirements for appointment at the Senior Management Service (SMS) level
include the successful completion of the Senior Management Pre-entry
Programme as endorsed by the National School of Government (NSG). Prior
to appointment, a candidate would be required to complete the Nyukela
Programme: Pre-entry Certificate to SMS as endorsed by DPSA which is an
online course, endorsed by the NSG. The course is available at the NSG under
the name Certificate for entry into the SMS and the full details can be sourced
by the following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. No appointment will take place without the successful completion
of the pre-entry certificate and submission of proof thereof. All shortlisted
candidates, including SMS, are required to undertake two pre-entry
assessments. One will be a practical assessment and the other will be an
integrity (Ethical Conduct) assessment. Selection committees will score both
pre-entry assessments as an additional criterion in the interview process, to
determine the candidate’s suitability based on post technical and generic
requirements. Following the interview, practical exercise and integrity
assessment for SMS positions, the selection committee will recommend
candidates to attend a generic managerial competency assessment in
compliance with the DPSA Directive on the Implementation of Competency
Based Assessments. The competency assessment will be testing generic
managerial competencies using the mandated DPSA SMS competency
assessment tools. NB: Please note that false or fraudulent qualifications
submitted by applicants will be reported to the South African Police Services
(SAPS), and a criminal case shall be opened. Applications: Please ensure that
you submit your application before the closing date as no late applications will
be considered. Candidates are discouraged from submitting duplicate
applications. If you apply for more than 1 post, please submit separate
applications for each post that you apply for. Due to the large number of
applications we envisage to receive, applications will not be acknowledged.
Should you not be contacted within 3 months of the closing date of the
advertisement, please consider your application to be unsuccessful. Should,
during any stage of the recruitment process, a moratorium be placed on the
filling of posts or the Department is affected by any process such as, but not
limited to, restructuring or reorganisation of posts, the Department reserves the
right to cancel the recruitment process and re-advertise the post at any time in
the future. Important: DLRRD is an equal opportunity and affirmative action
employer. It is our intention to promote representivity in DLRRD through the
filling of posts. The Department reserves the right not to fill a position. In
compliance with the Protection of Personal Information Act 4 of 2013 (POPIA),
the DLRRD assures all applicants that any personal information provided
during the recruitment process will be treated with the utmost confidentiality
and used solely for recruitment purposes. Your privacy and data security are
of paramount importance to us. By applying for any of these posts, you consent
to the collection, processing (including dissemination to third parties for
purposes of verification of qualifications, credit record, criminal record, etc),
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ENQUIRIES
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NOTE

and storage of your personal information for recruitment and selection-related
activities only. The DLRRD is committed to safeguarding your privacy and
maintaining the trust you place in us. Shortlisted candidates will be required to
be available for assessments and interviews at a date and time as determined
by the Department. All shortlisted candidates will be subjected to Personnel
Suitability Checks. The successful candidate will be subjected to undergo
security vetting. DLRRD will conduct reference checks which may include
social media profiles of the shortlisted candidates. Applicants must declare any
pending criminal, disciplinary or any other allegations or investigations against
them. Should this not be declared and uncovered during / after the interview
took place, the application will not be considered and in the unlikely event that
the person has been appointed such appointment will be terminated. The
successful candidate will be appointed subject to positive results of the security
clearance process. The successful candidate will be required to enter into an
employment contract and sign an annual performance agreement and annually
disclose her or his financial interests with the Department. All applicants are
required to declare any conflict or perceived conflict of interest, to disclose
memberships of Boards and directorships that they may be associated with.

OTHER POSTS

SURVEY TECHNICIAN (GRADE A — C) REF NO: 3/1/1/1/2025/5

Directorate: Examination, State and Land Reform Survey Services

R391 671 — R586 665 per annum, (The salary will be determined in accordance
with the OSD).

Mpumalanga (Mbombela)

Applicants must be in possession of Grade 12 Certificate and a minimum
National Diploma in Survey or Cartography (NQF Level 6). Compulsory
registration with South African Geomatics Council (SAGS) as a Survey
Technician / Surveyor. Minimum of 3 years post qualification technical survey
experience. Job related Knowledge: Programme and project management,
Survey Design and analysis, Research and Development, Computer aided
survey applications, knowledge of legal compliance. Job related skills:
Technical report writing and Creating high performance culture, Decision
making, Team Leadership, Analytical, Creativity, Self-management, Financial
management, Customer focus and responsiveness, Communication (verbal
and written), Computer literacy, Planning and organising, Conflict
management, Problem solving and analysis, People management skills and
Innovation. A valid driver’s licence. Values / Attributes: Confidentiality, fairness,
respect and honesty.

Provide technical survey services and support. Provide technical services in
terms of examination, maintenance, archiving and information supply of survey
documents and submit for evaluation/approval by the relevant authority.
Perform surveys and survey computations. Promote safety in line with statutory
and regulatory requirements. Evaluate plans, existing technical manuals,
standard drawings and procedures to incorporate new technology, and provide
Geographic Information System (GIS), mapping and Information supply
services. Perform administrative and related functions. Provide inputs into the
budgeting process as required. Compile and submit reports as required.
Provide and consolidate inputs to the technical survey operational plan.
Develop, implement and maintain databases. Supervise and control Candidate
Survey Technicians/Officers and related personnel and assets. Conduct
research and development. Render continuous professional development to
keep up with new technologies and procedures. Research/literature studies on
technical survey technology or new survey techniques to improve expertise
and liaise with relevant bodies/councils on survey related matters.

Ms PP Muchanga Tel No: (013) 754 8000

Applications can be submitted by hand delivered during office hours to: 17 Van
Rensburg Street, 7th Floor Bateleur Building, Mbombela, 1200 or by email to
P5@dirrd.gov.za

EE Targets: (Grade A) African, Coloured, Indian and White males and
Coloured, Indian and White females and persons with disabilities. (Grade B
and C) Coloured, Indian and White males and Coloured, Indian and White
females and persons with disabilities.
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POST 38/53

SALARY
CENTRE
REQUIREMENTS

DUTIES

REGISTRY CLERK REF NO: 3/1/1/1/2025/6
Office of the Minister: Land Reform and Rural Development

R228 321 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. Job related
knowledge: Knowledge of registry duties, practices as well as the ability to
capture data and operate a computer. Working knowledge and understanding
of the legislative framework governing the Public Service. Knowledge of
storage and retrieval procedures in terms of the working environment.
Understanding of the work in registry. Job related skills: Planning and
organisation, Computer literacy, Language and Communication (verbal and
written). Interpersonal relations. Flexibility and work within a team.

Provide registry counter services. Attend to clients. Handle telephonic and
other enquiries received. Receive and register hand delivered mail / files.
Handle incoming and outgoing correspondence. Receive, sort, register and
dispatch all mail. Distribute notices on registry issues. Render an effective filing
and record management service. Opening and close files according to record
classification system. Filing/storage, tracing (electronically/manually) and
retrieval of documents and files. Complete index cards for all files. Operate
office machines in relation to the registry function. Open and maintain Franking
machine register. Frank post, record money and update register on a daily
basis. Undertake spot checks on post to ensure no private post is included.
Lock post in postbag for messengers to deliver to the Post Office. Open and
maintain remittance register. Record all valuable articles as prescribed in the
remittance register. Hand delivers and signs over remittances to finance. Send
wrong remittances back to sender via registered post and record reference
number in register. Keep daily record of number of letters franked. Process
documents for archiving and/disposal. Electronic scanning of files. Sort and
package files for archives and distribution. Compile list of documents to be
archived and submit to the supervisor. Keep records for archived documents.

Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P6@dlrrd.gov.za

EE Target: African, Coloured, Indian and White Males and African, Coloured,
Indian and White Females and Persons with disabilities.

REGISTRY CLERK REF NO: 3/1/1/1/2025/7
Office of the Deputy Minister: Land Reform and Rural Development

R228 321 per annum (Level 05)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 12 Certificate. Job related
knowledge: Knowledge of registry duties, practices as well as the ability to
capture data and operate a computer. Working knowledge and understanding
of the legislative framework governing the Public Service. Knowledge of
storage and retrieval procedures in terms of the working environment.
Understanding of the work in registry. Job related skills: Planning and
organisation, Computer literacy, Language and Communication (verbal and
written). Interpersonal relations. Flexibility and work within a team.

Provide registry counter services. Attend to clients. Handle telephonic and
other enquiries received. Receive and register hand delivered mail/files.
Handle incoming and outgoing correspondence. Receive, sort, register and
dispatch all mail. Distribute notices on registry issues. Render an effective filing
and record management service. Opening and close files according to record
classification system. Filing/storage, tracing (electronically/manually) and
retrieval of documents and files. Complete index cards for all files. Operate
office machines in relation to the registry function. Open and maintain Franking
machine register. Frank post, record money and update register on a daily
basis. Undertake spot checks on post to ensure no private post is included.
Lock post in postbag for messengers to deliver to the Post Office. Open and
maintain remittance register. Record all valuable articles as prescribed in the
remittance register. Hand delivers and signs over remittances to finance. Send
wrong remittances back to sender via registered post and record reference
number in register. Keep daily record of number of letters franked. Process
documents for archiving and/disposal. Electronic scanning of files. Sort and
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package files for archives and distribution. Compile list of documents to be
archived and submit to the supervisor. Keep records for archived documents.
Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P7@dlrrd.gov.za

EE Targets: African, Coloured, Indian and White Males and African, Coloured,
Indian and White Females and Persons with disabilities.

DRIVER / MESSENGER REF NO: 3/1/1/1/2025/8
Office of The Minister: Land Reform and Rural Development

R193 359 per annum (Level 04)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 10 Certificate / Adult Basic
Education and Training (ABET) qualification and a valid driver’s licence. Job
related knowledge: Knowledge of the city(ies) in which the function will be
performed. Job related skills: Organising, Good communication (written and
verbal), Interpersonal and Basic literacy. A reliable and creative individual who
is prepared to work under pressure and as part of a team.

Drive light and medium vehicles to transport passengers and deliver other
items (mail, documents, office equipment). Collect, distribute and control
movement of documents. Do routine maintenance on the allocated vehicle and
report defects timely. Perform daily pre and post trip vehicle inspection to
ensure that the vehicle is always in the best condition. Complete all the
required and prescribed records and logbooks with regard to the vehicle and
the goods handled. Maintain accurate and up to date schedule trip sheets i.e.
log official trips, daily mileage. Collect and deliver documentation and related
items in the Departmental/Branch or any other component within the
Departmental related external parties. Ensure proper and secure control over
movement of documents. Assist in registry functions. File incoming
correspondence and help trace the file. Copy and fax documents.

Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P8@dlrrd.gov.za

EE Targets: African, Coloured, Indian and White Males and African, Coloured,
Indian and White Females and Persons with disabilities.

DRIVER / MESSENGER REF NO: 3/1/1/1/2025/9
Office of The Deputy Minister: Land Reform and Rural Development

R193 359 per annum (Level 04)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 10 Certificate / Adult Basic
Education and Training (ABET) qualification and a valid driver’s licence. Job
related knowledge: Knowledge of the city(ies) in which the function will be
performed. Job related skills: Organising, Good communication (written and
verbal), Interpersonal and Basic literacy. A reliable and creative individual who
is prepared to work under pressure and as part of a team.

Drive light and medium vehicles to transport passengers and deliver other
items (mail, documents, office equipment). Collect, distribute and control
movement of documents. Do routine maintenance on the allocated vehicle and
report defects timely. Perform daily pre and post trip vehicle inspection to
ensure that the vehicle is always in the best condition. Complete all the
required and prescribed records and logbooks with regard to the vehicle and
the goods handled. Maintain accurate and up to date schedule trip sheets i.e.
log official trips, daily mileage. Collect and deliver documentation and related
items in the Departmental/Branch or any other component within the
Departmental related external parties. Ensure proper and secure control over
movement of documents. Assist in registry functions. File incoming
correspondence and help trace the file. Copy and fax documents.

Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P9@dlrrd.gov.za
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EE Targets: African, Coloured, Indian and White Males and African, Coloured,
Indian and White Females and Persons with disabilities.

FOOD SERVICE AID REF NO: 3/1/1/1/2025/10
Office of the Minister: Land Reform and Rural Development

R138 486 per annum (Level 02)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 10 Certificate / Adult Basic
Education and Training (ABET) qualification. Job related knowledge:
Knowledge of Food service aid. Basic hygiene. Cleaning. Job related skills:
Communication (verbal and written), Professional personal presentation,
Customer service orientation, Confidentiality, The ability to work under
pressure, Problem analysis and decision-making, Confident and independent,
The ability to work long hours. Integrity and honest, Friendly, adaptability and
Accuracy.

Maintaining general hygienic environment. Follow hygiene and safety
directives in the food service unit. Report broken apparatus and equipment.
Maintain safety measures for apparatus and equipment. Ensure compliance of
Occupational Health and Safety Act. Assist in providing a safe work
environment by sweeping or mopping as needed. Provide food service aid.
Wash dishes, microwaves and refrigerators. Clean equipment used in
preparation of food. Maintain work area and equipment in a clean, hygienic and
orderly condition. Collect, deliver, transport and place waste in a bin as needed.
Render food service in the boardroom and offices. Prepare and arrange food
and water to employees during meetings from the boardroom. Distribute food
and water to employees at the boardroom as required. Manage boardroom
utensils and any other equipment. Retrieve eaten food from the boardroom.
Set-up, deliver and serve at special catering functions during meetings.

Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P10@dIrrd.gov.za

EE Targets: African, Coloured, Indian and White Males and Coloured, Indian
and White Females and Persons with disabilities.

FOOD SERVICE AID REF NO: 3/1/1/1/2025/11
Office of the Deputy Minister: Land Reform and Rural Development

R138 486 per annum (Level 02)

Gauteng (Pretoria)

Applicants must be in possession of a Grade 10 Certificate / Adult Basic
Education and Training (ABET) qualification. Job related knowledge:
Knowledge of Food service aid. Basic hygiene. Cleaning. Job related skills:
Communication (verbal and written), Professional personal presentation,
Customer service orientation, Confidentiality, The ability to work under
pressure, Problem analysis and decision-making, Confident and independent,
The ability to work long hours. Integrity and honest, Friendly, adaptability and
Accuracy.

Maintaining general hygienic environment. Follow hygiene and safety
directives in the food service unit. Report broken apparatus and equipment.
Maintain safety measures for apparatus and equipment. Ensure compliance of
Occupational Health and Safety Act. Assist in providing a safe work
environment by sweeping or mopping as needed. Provide food service aid.
Wash dishes, microwaves and refrigerators. Clean equipment used in
preparation of food. Maintain work area and equipment in a clean, hygienic and
orderly condition. Collect, deliver, transport and place waste in a bin as needed.
Render food service in the boardroom and offices. Prepare and arrange food
and water to employees during meetings from the boardroom. Distribute food
and water to employees at the boardroom as required. Manage boardroom
utensils and any other equipment. Retrieve eaten food from the boardroom.
Set-up, deliver and serve at special catering functions during meetings.

Mr SF Xaba Tel No: (012) 312 9395

Applications can be submitted by hand delivered during office hours to: 600
Lilian Ngoyi Street (formerly known as Van der Walt Street), Berea Park,
Pretoria, 0002 or by email to P11@dlrrd.gov.za
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EE Targets: African, Coloured, Indian and White Males and Coloured, Indian
and White Females and Persons with disabilities.

51



ANNEXURE H

DEPARTMENT OF MILITARY VETERANS
The department of military veterans is an equal opportunity affirmative action employer. it is our intention
to promote representativity (race, gender and disability) through the filling of these posts and candidates
whose appointment/promotion/transfer will promote representativity will receive preference.

APPLICATIONS : Please forward your applications, quoting the relevant reference number, to the
Department of Military Veterans, Private Bag X943, Pretoria, 0001 or hand
deliver at Department of Military Veterans corner 328 Festival & Arcadia
Streets, Hatfield, Pretoria, 0001. Applications must be submitted on a new Z83
Form, obtainable from any Public Service Department or on the internet at
http://www.dmv.gov.za/documents/Z83.pdf

FOR ATTENTION : Acting Director-General: Military Veterans

CLOSING DATE : 31 October 2025 at 15h30

NOTE : Applications must be submitted on a new Z83 Form, obtainable from any Public
Service Department or on the internet at

http://www.dmv.gov.za/documents/Z83.pdf which must be signed (an unsigned
Z83 form will disqualify an application) and should be accompanied by a
recently updated, comprehensive CV with contactable references (telephone
numbers and email addresses must be indicated) as well as certified
documents of ID and qualifications. It is the applicant’s responsibility to ensure
that foreign qualifications are evaluated by the South African Qualifications
Authority (SAQA). This is not a full-time appointment. Shortlisted candidates
will be invited for interviews.

OTHER POST
POST 38/58 : INVITATION TO SERVE AS THE DEPARTMENT OF MILITARY VETERANS

RISK COMMITTEE: CHAIRPERSON
(3-year contract)

SALARY : Chairperson will be remunerated in accordance with the rates as determined
by the National Treasury from time to time.

CENTRE : Pretoria

REQUIREMENTS : Applicants should have extensive experience in corporate governance, strong

leadership, analytical and good communication skills, sound knowledge and
including, (a) in possession of a post degree or equivalent qualification in any
of the following fields: Accounting/Risk = Management/Financial
Management/Auditing/Legal or  Business/Information = Communication
Technology, b), at least 10+ years’ experience in the risk management
environment, c) should be independent and knowledgeable of the status of
their positions as a chairperson, (d) a member of a professional body., (e)
having experience of serving in Boards of Directors and/or similar committees.
The following will be an added advantage: Experience in or knowledge of the
public sector. Knowledge and understanding of internal controls, project
management, governance, risk management principles and accounting
practices. Knowledge and understanding of and exposure to
legislation/policies (Risk Management and Corporate Governance, EWRM,
COSO model, PSRMF, PFMA, GRAP, GAAP, Treasury Regulations and
relevant legislation and practice notes). Knowledge and understanding of ICT,
including the roles of internal and external audit. Integrity, dedication,
inquisitiveness within reasonableness of probing, an enquiring mind, analytical
reasoning abilities, and a good understanding of the committee’s position in
the governance structure, thorough understanding of corporate governance
principles. Membership with the Institute of Risk Management South Africa will
be an added advantage.

DUTIES : The candidate will chair the Department’s Risk Management Committee and
discharge its responsibilities as set out in the Risk Management charter,
regulations/codes: to provide an oversight role regarding: monitoring the
implementation of risk management within the Department, review the risk
policies, strategies and other working procedures. Consider reports from Risk
Owners regarding the implementation status of risk management action plans
to be instituted and ensure compliance with such plans. Guide the integration
of risk management into planning, monitoring and reporting processes. Provide
reports to the audit committee and the Director General on a quarterly basis,
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management and other oversight committees. Ensure that the risk
management committee meets at least three times yearly.
ENQUIRIES : Mr P.J Sengwane Tel No: (012) 765 9358
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POST 38/59
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ANNEXURE |

DEPARTMENT OF MINERAL AND PETROLEUM RESOURCES

An indication of such, in this regard will be vital in the processing of
applications. N.B: Kindly note that the Department provides for four methods
of submitting a job application, namely: Post, courier, hand delivery and email.
Applicants are urged to choose/ utilise one of the methods provided above.
You may forward your application, quoting reference, addressed to: The
Director-General, Department of Mineral and Petroleum Resources, Private
Bag X59, Pretoria, 0001. Alternatively, applications may also be hand delivered
to Trevenna Campus, corner Meintjies and Francis Baard Street, former
Schoeman. Another option is to submit application through email as a single
scanned document/ One PDF attachment to the email addresses specified for
each position. (Kindly note that the emailed applications and attachments
should not exceed 15mb). General enquiries may be brought to the attention
of Ms. T Gumede Tel No: (012) 444- 3319.

07 November 2025

Applications must be submitted on the recent Z83 application form which came
into effect from 01 January 2021 as issued by the Minister of Public Service
Administration in line with regulation 10 of the Public Service Regulations, 2016
as amended, which is obtainable online from www.gov.za and
www.dpsa.gov.za. All sections of the Z83 must be completed (In full, accurately,
legibly, honestly, initialled, signed and dated), and accompanied by a
comprehensive/ detailed Curriculum Vitae only. Applicants are not required to
submit copies of qualifications and other relevant documents on application but
must submit the Z83 and a detailed Curriculum Vitae. Certified copies of
qualifications and other relevant documents will be required from shortlisted
candidates only on or before the day of the interview. The Curriculum Vitae
must have at least three (3) reference persons and their contacts. Failure to
provide accurate information on a job application as well as incomplete
information will result in a disqualification. Job applicants in possession of a
foreign qualification(s), must also provide an evaluation certificate obtainable
from the South African Qualification Authority (SAQA). If an invitation for an
interview is not received within three (3) months after the closing date, please
regard your application as unsuccessful. Requirements stated on the
advertised posts are minimum inherent requirements; therefore, criteria for
shortlisting will depend on the proficiency of the applications received.
Shortlisted candidates will be assessed through practical exercise and an oral
interview. Applicants must note that personnel suitability checks (PSC) will be
conducted on the short-listed applicants, therefore will be required to give
consent in terms of the POPI Act in order for the Department to conduct this
exercise. PSC includes security screening and vetting, qualification
verification, criminal records, financial records checks. Applicants who do not
comply with the above-mentioned requirements, as well as application
received after the closing date will not be considered. If an applicant wishes to
withdraw an application, He/ She must do so in writing. It is also important to
note that the Department reserves the right not to fill any advertised post at any
stage of the recruitment process. The Department of Mineral and Petroleum
Resources (DMPR) is an equal opportunity; affirmative action employer and it
is its intention to promote representivity in the Public Sector through the filling
of this post. Persons whose transfer/promotion/appointment will promote
representivity are encouraged to apply, particularly persons with disabilities
and women interested in senior management positions.

MANAGEMENT ECHELON

ECONOMIC ADVISORY SPECIALIST REF NO: 048
This is a re-advert, candidates who applied previously are encouraged to re-

apply

R1 494 900 per annum (Level 14), (all-inclusive package)

Head Office, Pretoria

Master’s degree in economics/ Mineral/ Petroleum Economics (NQF 9), plus a
minimum of 8 years’ experience within the Economics environment of which 5
years is at a Senior Managerial level: Knowledge of: Macro and micro
economic analysis. Understanding of Minerals and Petroleum Resources
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policies and legislation. Understanding of principles of research methodology
and policy analysis. Government processes. Development and Implementation
of policy. Financial Management. Project Management. Research. Strategic
planning. Government policies. Skills: Problem solving, Communication
(Verbal, written, liaison). Influencing skills. Negotiation skills. Proven
management skills, Management & Organisation skills. Advanced Analytical
skills. Good interpersonal relation at all levels. Conflict Management skills.
Creativity and innovation. Numerical. Organising and Coordinating. Facilitation
and implementation. Financial Management. Negotiation and consultation
skills. Problem solving and analysis. Strategic capability and leadership,
Thinking demands: Creative/lInnovative thinker. Ability to analyse financial
information and Logical.

Provide leadership, research and analysis in the minerals and petroleum
economic sector. Advice and assist management with strategic issues on all
economic related matters. Mentor DMPR officials in all matters related to the
economic sector (transfer of skills to identified internal employees). Ensure the
preservation of specialist technical knowledge and information for business
continuity.

Ms N Nzimande Tel No: (012) 444 3004

Email to Recruitment014@dmre.gov.za

No appointment shall be affected without the recommended candidate
producing a Certificate of completion for the SMS Pre-Entry Programme
(Nyukela) offered by the National School of government which can be
accessed via this link: https://www.thensg.gov.za. Candidates will undergo a
compulsory competency, technical and integrity assessment. The Candidate
will have to disclose her/ his financial Interests. Candidates who are applying
online are requested to upload one document as attachment on a PDF format.
Note: Indian /Coloured / white female or male and persons with disability are
encouraged to apply.

DIRECTOR: REGIONAL OFFICE (REGIONAL PETROLEUM
CONTROLLER) REF NO: 049

R1 266 714 per annum (Level 13), (all-inclusive package)

Limpopo Region, Polokwane

Degree in Natural Sciences, Engineering, Economics, Accounting, Marketing,
Finance, Project Management or Energy Studies (NQF 7) plus minimum of 5
years’ experience at a middle/senior managerial level in a petroleum
environment and Valid Driver’s Licence. Knowledge of: Project Management,
basic project finance and economics, industry and public sector, project finance
and economics, industry and public sector policies, strategies and legislation
in the field of petroleum, people management. Knowledge of the petroleum
industry. Skills: Communication. Project Management. Report writing and
presentation. Decision-making. Interpersonal. Negotiation. Computer. Time
management and work planning. Analytical, project management and financial.
Thinking Demand: Rigorous non-corrupting thinking relating in the
development and implementation of strategy and legislation.

Manage and oversee the Petroleum Licensing applications process in the
region within prescribed time frames. Ensure security of supply of petroleum
products at the regional level through auditing of stock levels at
refineries/depots and retailers. Conduct impact study for new application to the
market. Interact with stakeholders at regional level. Manage the Directorate.
Ms. G Leketi Tel No: (012) 444 3070

Email to Recruitment015@dmre.gov.za

No appointment shall be affected without the recommended candidate
producing a Certificate of completion for the SMS Pre-Entry Programme
(Nyukela) offered by the National School of government which can be
accessed via this link: https://www.thensg.gov.za. Candidates will undergo a
compulsory competency, technical and integrity assessment. The Candidate
will have to disclose her/ his financial Interests. Candidates who are applying
online are requested to upload one document as attachment on a PDF format.
Note: Indian /Coloured/ White male and persons with disability are encouraged

to apply.
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POST 38/61

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS
NOTE

OTHER POST

ASSISTANT DIRECTOR: MINE ENVIRONMENTAL MANAGEMENT REF
NO: 050)

R582 444 per annum (Level 10)

Northern Cape, Kimberley

Bachelor’s Degree/ BTech / Advanced Diploma in Environmental Management/
Environmental Science/ Natural Science (NQF7) and a minimum of 3 years’
experience in the industry and Valid Driver's Licence/Environmental
Assessment Practitioner Certificate. Knowledge of: Integrated environmental
management relative to prospecting and mining work programmes. Knowledge
of impact assessment remediation and evaluation method. Knowledge of
environmental legislation. Knowledge of mining methods, mining processes,
mining waste generation and disposal. Knowledge of new computer software
available in the market. Knowledge of the principles and application of
management. Skills: Good negotiation skills. Good research skills. Integration
of social, economic, bio-physical and cultural-historical impacts. Personnel
Management. Working and creating teamwork. Good verbal and non- verbal
Communication skills, Excellent English reading and writing skills. Thinking
Demand: Pragmatic environmental. Problem- solving abilities. Innovative
thinking abilities. Ability to manage diverse public demands.

Evaluate Environmental Management Program plan, Environmental Impact
Assessments, Scoping reports, closure plans and other technical and
environmental documents and make recommendations thereon. Monitor,
inspect, audit and assess environmental performance of mines. Regulate the
closure of mines within the stipulated tome frames. Identify the environment
liabilities for operations and ensure the evaluation of adequacy of financial
provision. Conduct investigations and implement appropriate measures to
resolve environmental concerns, disputes, and complaints involving the mining
sector and affected stakeholder. Oversee the rehabilitation of liquidated and
incapacitated mines. Provide managerial activities.

Mr. V Muila Tel No: (053) 807 1716

Email to Recruitment016@dmre.gov.za

Candidate will undergo practical exercise and integrity assessments.
Candidates who are applying online are requested to upload one document as
attachment on a PDF format. Note: Indian/ Coloured or white male and persons
with disability are encouraged to apply
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APPLICATIONS

CLOSING DATE

NOTE

POST 38/62

STIPEND
CENTRE

ANNEXURE J
NATIONAL PROSECUTING AUTHORITY

All applications must be submitted to the relevant Recruitment Response e-
mail addresses indicated under each post.

03 November 2025

The NPA invites South African unemployed learners on a TVET placement
programme for a period of 24 months. The beneficiaries of this programme
should be studying for a higher education qualification. and must undertake a
period of work experience in order to fulfill the Requirements: s of the
qualification. TVET Placement is a once-off opportunity for learners and those
that have previously participated in the programme shall not be considered.
People with disabilities are encouraged to apply, Generic Requirements: Must
be a South African citizen, Must have no criminal conviction(s) or case pending,
Learners must be unemployed and never have participated in the programme
Learners must reside in the province where placement is advertised Applicants
must submit applications on the most recent Z83 form, which can be obtained
on the website of any Public Service Department or on the DPSA website link:
https://www.dpsa.gov.za The Z83 must be accompanied by a comprehensive
CV. Failure to submit applications in the prescribed manner, will result in your
application being disqualified. Only shortlisted candidates will be required to
submit certified copies of qualifications and other relevant documents.
Applicants must apply to only one (1) centre or location. Should an application
be submitted to more than one (1) center or location, the applicant will be
disqualified from the process. All applications must reach the NPA on/or before
the closing date. No late applications will be accepted/processed. The NPA
cannot be held responsible for server delays. Applicants’ attention is drawn to
the fact that the NPA uses an Electronic Response Handling System.
Applications submitted in any other way other than the published e-mail
address will be treated as invalid. Please do not contact the NPA directly after
you have e-mailed your application to enquire if your application has been
received. If you have not received an acknowledgement of receipt within one
week after the closing date, only then may you contact the NPA through the
enquiries person listed in the advert. The NPA reserves the right not to fill any
particular position. If you do not hear from us within six (6) months from the
closing date of the advert, please accept that your application was
unsuccessful. Fingerprints will be taken on the day of the interview. The social
media accounts of shortlisted applicants may be accessed as part of the
verification process. Applicants are advised that as from 1 January 2021 a new
Z83 application form is in use. The new application for employment form (Z83)
can be downloaded at www.dpsa.gov.za-vacancies. From 1 January 2021 an
application should be received using the incorrect (old) application for
employment (Z83), it will not be considered. NB! Applicants who are successful
must please note that the NPA is not in a position to pay resettlement costs.
NB: Stipend will be aligned to the DPSA Remuneration Schedule for the
Developmental Programmes.

INTERNSHIPS FOR 2026 - 2028
(24 month)

OTHER POSTS

INTERN: INFORMATION TECNOLOGY (X17 POSTS)

Information System Management

R7 142. per month

Pretoria: Head Office Ref No: ITHQ
Johannesburg Ref No: JHBIT
Pretoria Ref No: PTAIT

Bisho Ref No: BISHOIT

Durban Ref No: DBNIT
Mmabatho Ref No: MMBIT

Port Elizabeth Ref No: PLZIT
Bloemfontein Ref No: BFNIT
Grahamstown Ref No: GRHMIT
Kimberley Ref No: KIMIT
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https://www.dpsa.gov.za/

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/63

STIPEND
CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/64
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/65
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/66

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

Polokwane Ref No: PLKIT

Pietermaritzburg Ref No: PMBIT

Mthatha Ref No: MTHAIT

Mpumalanga (Nelspruit) Ref No: NELSIT

East London Ref No: ELDIT

Cape Town Ref No: CTNIT

Bachelor’'s degree or 3-year National Diploma (NQF Level 6) in Information
Technology, Desktop Support/Technical Support/Application
Support/Communication Network and/or relevant qualification.

Pontsho Rantsana Tel No: (012) 845 7059

e mail Pretoria: Head Office ithq@npa.gov.za

Johannesburg e mail jhbit@npa.gov.za

Pretoria e mail ptait@npa.gov.za

Bisho e mail bishoit@npa.gov.za

Durban e mail dbnit@npa.gov.za
Mmabatho e mail mmbit@npa.gov.za
Port Elizabeth e mail plzit@npa.gov.za
Bloemfontein e mail bfnit@npa.gov.za
Grahamstown e mail grhmit@npa.gov.za
Kimberley e mail kimit@npa.gov.za
Polokwane e mail plkit@npa.gov.za

Pietermaritzburg e mail pmbit@npa.gov.za
Mthatha e mail: mthait@npa.gov.za

Mpumalanga (Nelspruit) e mail nelsit@npa.gov.za
East London e mail eldit@npa.gov.za

Cape Town e mail ctnit@npa.gov.za

INTERN: PUBLIC MANAGEMENT REF NO: OEAPUBA (X2 POSTS)
Office for Ethics and Accountability

R7 142. per month

Pretoria: Head Office

Bachelor’s Degree or 3-year National Diploma or in Public Management and/or
relevant qualification.

Tlou Mohlaba Tel No: (012) 845 6193

e mail oeapuba@npa.gov.za

INTERN: INDUSTRIAL PSYCHOLOGY REF NO: IPSYOD (X1 POST)
Organisational Development

R7 142. per month

Pretoria: Head Office

Bachelor’s Degree in Industrial Psychology and/or relevant qualification.
Eunice Phago Tel No: (012) 845 6138

e mail ipsyod@npa.gov.za

INTERN: SECURITY MANAGEME NT REF NO: SRM (X3 POSTS)

Security and Risk Management

R7 142. per month

Pretoria: Head Office

Bachelor’s Degree or 3-year National Diploma in Security Management or
Social Science and/or relevant qualification.

Tlou Mohlaba Tel No: (012) 845 6193

€ mail srm@npa.gov.za

INTERN: STRATEGY MANAGEMENT REF NO: SMOHQ (X4 POSTS)
Strategy Management Office

R7 142. per month

Pretoria: Head Office

Bachelor’'s Degree or 3-year National Diploma in Business Management,
Public administration Finance, Internal Audit, Commerce Statistics or
Developmental Studies and/or relevant qualification.

Tlou Mohlaba Tel No: (012) 845 6193

e mail smohg@npa.gov.za
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POST 38/67

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/68

STIPEND
CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/69

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/70

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/71
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/72
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/73

STIPEND
CENTRE

INTERN: ACCOUNTING, BUSINESS MANAGEMENT REF NO: GRHM (X2

POSTS)
DPP: Grahamstown (Makhanda)

R7 142. per month

Makhanda

Bachelor’'s Degree or 3-year National Diploma in Accounting, Logistics,
Business Management or Business Administration and/or relevant
qualification.

Masixole Kate Tel No: (046) 602 3001

e mail grhm@npa.gov.za

INTERN: HUMAN RESOURCES MANAGEMENT REF NO: HRMG (X1

POST)
DPP: Grahamstown (Makhanda)

R7 142. per month

Makhanda

Bachelor's Degree or 3-year National Diploma in Human Resource
Management and/or relevant qualification

Pumza Magaxa Tel No: (046) 602 3025

e mail hrmg@npa.gov.za

INTERN: ARCHIVES REF NO: ARCPLK (X1 POST)
DPP: Limpopo

R7 142. per month

Polokwane

Bachelor’'s Degree or 3-year National Diploma in Archives and Records
Management and/or relevant qualification.

Tlou Seroto Tel No: (015) 045 0182

e mail arcplk@npa.gov.za

INTERN: LABOUR RELATIONS REF NO: LABR (X2 POSTS)
Employee Relations

R7 142. per month

Pretoria: Head Office

Bachelor’s Degree or 3-year National Diploma in Labour Relations, LLB and/or
relevant qualification.

Eunice Phago Tel No: (012) 845 6138

e mail labr@npa.gov.za

INTERN: TRANSFORMATION REF NO: HRTHQ (X1 POST)
Human Resource Transformation

R7 142. per month

Pretoria: Head Office

Bachelor’s Degree in Social Work and/or relevant qualification.
Eunice Phago Tel No: (012) 845 6138

e mail hrthg@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: CTNPUBA (X1 POST)
DPP: Cape Town

R7 142.per month

Cape Town

Bachelor’s Degree in Public Administration and/or relevant qualification.
Andiswa Nohashe Tel No: (021) 487 7128

e mail ctnpuba@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: PMBPUBA (X1 POST)
DPP: Pietermaritzburg

R7 142. per month
Pietermaritzburg
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REQUIREMENTS : Bachelor’s Degree or 3-year National Diploma in Public Administration or
Management and/or relevant qualification.

ENQUIRIES : Thabsile Radebe Tel No: (033) 392 8753

APPLICATIONS : e mail pmbpuba@npa.gov.za

POST 38/74 : INTERN: FINANCE REF NO: PMBFIN (X1 POST)
DPP: Pietermaritzburg

STIPEND : R7 142. per month

CENTRE : Pietermaritzburg

REQUIREMENTS : Bachelor’s Degree or 3-year National Diploma in Finance and/or relevant
qualification.

ENQUIRIES : Thabsile Radebe Tel No: (033) 392 8753

APPLICATIONS : e mail pmbfin@npa.gov.za

POST 38/75 : INTERN: HUMAN RESOURCES REF NO: HRMP (X1 POST)
DPP: Mpumalanga

STIPEND : R6 659.25 per month

CENTRE : Nelspruit

REQUIREMENTS : National Senior Certificate (Matric), N6 Certificate in Human Resource
Management and/or relevant qualification.

ENQUIRIES : Tebogo Mashile Tel No: (013) 045 0686

APPLICATIONS : e mail hrmp@npa.gov.za

POST 38/76 : INTERN: FINANCE REF NO: FINMP (X1 POST)
DPP: Mpumalanga

STIPEND : R6 659.25 per month

CENTRE : Nelspruit

REQUIREMENTS : National Senior Certificate (Matric), N6 Certificate in Finance and/or relevant
qualification.

ENQUIRIES : Gift Chiloane Tel No: (013) 045 0623

APPLICATIONS : e mail finmp@npa.gov.za

POST 38/77 : INTERN: PUBLIC ADMINISTRATION REF NO: CTNSOCA (X2 POSTS)
Sexual Offences and Community Affairs: Cape Town

STIPEND : R6 659.25 per month

CENTRE : Cape Town

REQUIREMENTS : National Senior Certificate (Matric), N6 Certificate in Public Administration or
Management and/or relevant qualification.

ENQUIRIES : Andiswa Nohashe Tel No: (021) 487 7128

APPLICATIONS : e mail ctnsoca@npa.gov.za

POST 38/78 : INTERN: PUBLIC ADMINISTRATION REF NO: SOCAHQ (X2 POSTS)
Sexual Offences and Community Affairs: Head Office

STIPEND : R6 659.25 per month

CENTRE : Pretoria: Head Office

REQUIREMENTS : National Senior Certificate (Matric), N6 Certificate in Public Administration or
Management and/or relevant qualification.

ENQUIRIES : Pontsho Rantsana Tel No: (012) 845 7059

APPLICATIONS : e mail socahq@npa.gov.za

POST 38/79 : INTERN: PUBLIC ADMINISTRATION REF NO: LADHQ (X2 POSTS)
Legal Affairs Division

STIPEND : R6 659.25 per month

CENTRE : Pretoria: Head Office

REQUIREMENTS : National Senior Certificate (Matric), N6 Certificate in Public Administration or
Management and/or relevant qualification.

ENQUIRIES : Peggy Mokoka Tel No: (012) 845 6196

APPLICATIONS : e mail ladhg@npa.gov.za
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POST 38/80

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/81
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/82
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/83

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/84

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/85
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/86

STIPEND
CENTRE

INTERN: HUMAN RESOURCES MANAGEMENT REF NO: HRMMBT (X2

POSTS)
DPP: Mmabatho

R6 659.25 per month

Mmabatho

National Senior Certificate (Matric), N6 Certificate in Human Resource
Management and/or relevant qualification.

Mpho Makgopa Tel No: (018) 381 9064

e mail hrmmbt@npa.gov.za

INTERN: FINANCE REF NO: FINMBT (X2 POSTS)
DPP: Mmabatho

R6 659.25 per month

Mmabatho

National Senior Certificate (Matric), N6 Certificate in Finance and/or relevant
qualification.

Mpho Makgopa Tel No: (018) 381 9064

email finmbt@npa.gov.za

INTERN: HUMAN RESOURCES REF NO: HRMPTA (X1 POST)
DPP: Pretoria

R6 659.25 per month

Pretoria

National Senior Certificate (Matric), N6 Certificate in Human Resource
Management and/or relevant qualification.

Tumisang Basiretsi Tel No: (012) 351 6821

e mail hrmpta@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: PAPTA (X1 POST)
DPP: Pretoria

R6 659.25 per month

Pretoria

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Tumisang Basiretsi Tel No: (012) 351 6821

e mail papta@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: FLMHQ (X1 POST)
Fleet Management

R6 659.25 per month

Pretoria: Head Office

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Tlou Mahlaba Tel No: (012) 845 6193

e mail fimhg@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: NPSHQ (X3 POSTS)
National Prosecuting Services

R6 659.25 per month

Pretoria: Head Office

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Peggy Mokoka Tel No: (012) 845 6196

e mail npshqg@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: AFUHQ (X1 POST)
Asset Forfeiture Unit, Head Office

R6 659.25 per month
Pretoria Head Office
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REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/87
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/88

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/89

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/90

STIPEND
CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/91

STIPEND
CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/92

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Pontsho Rantsana Tel No: (012) 845 7059

e mail afuhg@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: AFUPTA (X2 POSTS)
Asset Forfeiture Unit: Pretoria

R6 659.25 per month

Pretoria

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Selina Moloto Tel No: (012) 845 6486

e mail afupta@npa.gov.a

INTERN: PUBLIC ADMINISTRATION REF NO: HRDPA (X3 POSTS)
Human Resource Development

R6 659.25 per month

Pretoria: Head Office

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Eunice Phago Tel No: (012)845 6138

e mail hrdpa@npa.gov.za

INTERN: FINANCE REF NO: BFNFIN (X2 POSTS)
DPP: Bloemfontein

R6 659.25 per month

Bloemfontein

National Senior Certificate (Matric), N6 in Finance and/or relevant qualification.
Matlotlo Mofokeng Tel No: (051) 410 6005

e mail bfnfin@npa.gov.za

INTERN: HUMAN RESOURCES MANAGEMENT REF NO: BFNHRM (X2

POSTS)
DPP: Bloemfontein

R6 659.25 per month

Bloemfontein

National Senior Certificate (Matric), N6 in Human Resource Management
and/or relevant qualification.

Matlotlo Mofokeng Tel No: (051) 410 6005

e mail bfnhrm@npa.gov.za

INTERN: HUMAN RESOURSEC MANAGEMENT REF NO: HRMPLK (X1

POST)
DPP: Limpopo

R6 659.25 per month

Polokwane

National Senior Certificate (Matric), N6 Human Resource Management and/or
relevant qualification.

Tlou Seroto Tel No: (015) 045 0182

e mail_hrmplk@npa.gov.za

INTERN: FINANCE REF NO: PLKFIN (X1 POST)
DPP: Limpopo

R6 659.25 per month

Polokwane

National Senior Certificate (Matric), N6 in Finance and/or relevant qualification.
Tlou Seroto Tel No: (015) 045 0182

e mail plkfin@npa.gov.za
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POST 38/93

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/94
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/95
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/96
STIPEND

CENTRE
REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/97

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/98

STIPEND
CENTRE

REQUIREMENTS

ENQUIRIES
APPLICATIONS

POST 38/99

STIPEND
CENTRE
REQUIREMENTS

INTERN: HUMAN RESOURCES REF NO: HRMMTHA (X2 POSTS)
DPP: Mthatha

R6 659.25 per month

Mthatha

National Senior Certificate (Matric)) N6 Human Resource and/or relevant
qualification. Management

Nobekezela Madikizela Tel No: (047) 501 2684

e mail hrmmtha@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: JHBPUBA (X2 POSTS)
DPP: Johannesburg

R6 659.25 per month

Johannesburg

National Senior Certificate (Matric), N6 Public Administration or Management
and/or relevant qualification.

Evelyn Mogale Tel No: (011) 220 4227

e mail jhbpuba@npa.gov.za

INTERN: FINANCE REF NO: JHBFIN (X2 POSTS)
DPP: Johannesburg

R6 659.25 per month

Johannesburg

National Senior Certificate (Matric), N6 in Finance and/or relevant qualification.
Tlou Mohlaba Tel No: (012) 845 6193

email jhbfin@npa.gov.za

INTERN: FINANCE REF NO: FINCTN (X1 POST)
DPP: Cape Town

R6 659.25 per month

Cape Town

National Senior Certificate (Matric), N6 Certificate in Finance and/or relevant
qualification.

Andiswa Nohashe Tel No: (021) 487 7128

email finctn@npa.gov.za

INTERN: HUMAN RESOURCES REF NO: CTNHRM (X2 POSTS)
DPP: Cape Town

R6 659.25 per month

Cape Town

National Senior Certificate (Matric), N6 Certificate in Human Resource
Management and/or relevant qualification.

Andiswa Nohashe Tel No: (021) 487 7128

email ctnhrm@npa.gov.za

INTERN: PUBLIC ADMINISTRATION REF NO: HRDPUBA (X1 POST)
Human Resource Development

R6 659.25 per month

Pretoria: Head Office

National Senior Certificate (Matric), N6 in Public Administration or
Management and/or relevant qualification.

Peggy Mokoka Tel No: (012) 845 6196

email hrdpuba@npa.gov.za

INTERN: SYSTEM DEVELOPMENT/SOFTWARE ENGINEERING REF NO:
ISMHQ (X3 POSTS)

Information System Management

R7 142. per month

Pretoria: Head Office

Bachelor’s degree or National Diploma (NQF Level 6) ICT /IT (Systems
Development/ Software Engineering) and/or relevant qualification.
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ENQUIRIES : Pontsho Rantsana Tel No: (012) 845 7059
APPLICATIONS : e mail ismhg@npa.gov.za
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ANNEXURE K

NATIONAL TREASURY

The National Treasury is an equal opportunity employer and encourages applications from persons living
with disabilities. It is the department’s intention to promote representivity through filling these posts in
line with the department’s approved Employment Equity Plan. Our buildings are accessible to persons

APPLICATIONS

CLOSING DATE

NOTE

living with disabilities.

To apply visit: https://erecruitment.treasury.gov.za/eRecruitment

03 November 2025 at 12:00 pm (Midday)

Effective from 7 April 2021, the National Treasury now utilises an e-Recruitment
System which means all applicants must login/register to apply for positions,
we only accept hand delivered/posted applications should an applicant prove
that he/she tried to apply via e-Recruitment with no success and the National
Treasury ICT unit was unable to assist. The applicant’s profile on the e-
Recruitment is equivalent to the newly approved Z83, and it is the responsibility
of applicants to ensure their profiles are fully completed or their applications
will not be considered, as per the DPSA Practice Note. Certain documentation
will still be required to be uploaded on the system such as copies of all
qualifications including National Senior Certificate/Matric certificate, ID, etc.,
however these documents need not be certified at point of application, however
certification will be required prior to attending the interview. Please note: All
shortlisted candidates will be subjected to two assessments. The first
assessment will be a technical exercise that intends to test relevant technical
elements of the job, while the second assessment will be an integrity (ethical
conduct) assessment, the logistics of which will be communicated by the
Department. It should be noted that the National Treasury does not support the
use of Artificial Intelligence (Al) in any of its recruitment and selection
processes and will disqualify an application if it picks up the use of Al when
completing assessments without acknowledging the source of information.
Successful completion of the Nyukela Public Service SMS Pre-entry
Programme as endorsed by the National School of Government, available as
an online course on https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/, prior to finalisation of appointment, is a requirement for all SMS
positions. For SMS positions certain candidates may be required to undergo
additional Psychometric Assessments. All qualifications, criminal and SA
citizenship checks will be conducted on all short-listed candidates and, where
applicable, additional checks will be conducted in line with the new DPSA
Directive effective 01 April 2024. By submitting your application, it also means
you consent to the National Treasury processing your information for Human
Resources Management purposes. It is the applicant’s responsibility to have
all their foreign qualifications (this includes O and A level certificates) evaluated
by the South African Qualifications Authority (SAQA), at your own expense.
Upon appointment, successful candidates will be required to sign a
Performance Agreement within 3 months from date of appointment and for
candidates whose appointment exceeds 12 calendar months will be appointed
on probation for the period of twelve (12) calendar months excluding leave
taken as prescribed by Public Service Regulation 68. The status of your
application will be visible on the e-Recruitment system. However, if you have
not received feedback from the National Treasury within 3 months of the
closing date, please regard your application as unsuccessful. NOTE: The
National Treasury reserves the right not to fill the below-mentioned posts,
withdraw or to put on hold a position and/or to re-advertise a post. All queries
must be submitted via email addressed to the Human Resources Recruitment
Support Team on Recruitment.Enquiries@treasury.gov.za The National
Treasury is compliant with the requirements of POPIA.
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POST 38/100

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

MANAGEMENT ECHELON

CHIEF DIRECTOR: DIRECT TAXES REF NO: S053/2025

Division: Tax And Financial Sector Policy (TFSP)

Purpose: To advise the Minister of Finance and the National Treasury on all
matters relating to direct taxes, and to lead the formulation, analysis and
implementation of all direct tax reforms in an evidence-based and strategic
manner that aligns with government’s economic and development objectives.
Reforms should aim to create a tax system that raises sufficient revenue, is
equitable, and is internationally competitive. Direct taxes include personal
income tax, corporate income tax, capital gains tax, withholding taxes on
dividends and interest, estate duty, donations tax and other property-related
taxes.

R1 494 900 per annum, (all-inclusive)

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Economics or Law or Taxation or Accounting. A minimum of
5 years’ experience at a senior managerial level obtained in a tax policy
environment. In-depth experience in policies formulation and review, In-depth
policy interpretation and advise. Knowledge and experience of the policy
framework on direct taxes formulation and dissemination. Successful
completion of the Nyukela Public Service Senior Management Leadership
Programme as endorsed by the National School of Government available as
an online course on https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/, prior to finalisation of an appointment.

Policy development and advice: Advise the Minister of Finance and National
Treasury on the design and implementation of reforms to direct tax instruments
to attain an equitable tax system that generates sufficient revenue for the
government’s developmental needs, Lead the development, in co-operation
with SARS, of the annual direct tax proposals to be considered and announced
by the Minister in the Budget Review each year and included in Chapter 4 and
Annexure C, Evaluate the fiscal and distributional impact of the tax policy
proposals included in the Budget and assess how they align with the
governments socio-economic objectives, Develop tax policy proposal papers,
both for internal use and that can be published as discussion documents, to
drive improvements in the direct tax system and to consult on new tax
instruments, Work closely with SARS to ensure that direct tax policy proposals
are administratively implementable and are not excessively burdensome or
complex. Legislative oversight: Provide policy direction and technical
assistance to the Office of the General Counsel to assist with the drafting of tax
legislation that will include all the proposals announced by the Minister. Draft
the Explanatory Memorandum that would accompany the draft bills, Co-
ordinate the analysis of budget submissions and budgetary contributions to
budget documentation (Medium-Term Budget Policy Statement, Budget
Review, Estimates of National Expenditure and Intergovernmental Fiscal
Review). Research and analysis: Facilitate research on direct taxation, both
internal and external, to investigate whether the South African direct tax system
is efficient, effective, equitable and internationally competitive. Monitor global
developments in direct taxes to ensure South Africa remains internationally
competitive and the direct tax system remains up to date and fit for purpose
and is aligned with international best practice. Stakeholder engagement:
Engage with key stakeholders when formulating proposals, including SARS,
other National Treasury divisions and impacted national departments, Lead
engagements with taxpayers in public workshops on amendments to draft
legislation, and engage with labour unions, business associations, academics
and civil society on direct tax matters, Represent National Treasury at
international tax forums, such as those organised by the OECD, IMF and ATAF,
and manage intergovernmental engagements on direct taxation issues.
enquiries only (No applications): Recruitment.Enquries@treasury.gov.za
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POST 38/101
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POST 38/102

SALARY

CHIEF DIRECTOR: INDIRECT TAXES REF NO: S054/2025

Division: Tax And Financial Sector Policy (TFSP)

Purpose: To advise the Minister of Finance and the National Treasury on all
matters relating to direct taxes, and to lead the formulation, analysis and
implementation of all indirect tax reforms in an evidence-based and strategic
manner that aligns with government’s economic and development objectives.
Reforms should aim to create a tax system that raises sufficient revenue, is
equitable, and is internationally competitive. Indirect taxes include value added
tax, excise duties (such as those on alcohol and tobacco), fuel levies and
environmental levies (including the carbon tax), amongst others.

R1 494 900 per annum, (all-inclusive)

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Economics or Law or Taxation or Accounting. A minimum of
5 years’ experience at a senior managerial level obtained in obtained in a tax
policy environment. In-depth experience in policies formulation and review. In-
depth policy interpretation and advise. Knowledge and experience of the policy
framework on indirect taxes formulation and dissemination. Successful
completion of the Nyukela Public Service Senior Management Leadership
Programme as endorsed by the National School of Government available as
an online course on https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/, prior to finalisation of an appointment.

Policy development and advice: Advise the Minister of Finance and National
Treasury on the design and implementation of reforms to indirect tax
instruments to attain an equitable tax system that generates sufficient revenue
for the government’s developmental needs, Lead the development, in co-
operation with SARS, of the annual indirect tax proposals to be considered and
announced by the Minister in the Budget Review each year and included in
Chapter 4 and Annexure C, Evaluate the fiscal and distributional impact of the
indirect tax policy proposals included in the Budget and assess how they align
with the governments socio-economic objectives, Develop tax policy proposal
papers, both for internal use and that can be published as discussion
documents, to drive improvements in the indirect tax system and to consult on
new tax instruments, Work closely with SARS to ensure that indirect tax policy
proposals are administratively implementable and are not excessively
burdensome or complex. Legislative oversight: Provide policy direction and
technical assistance to the Office of the General Counsel to assist with the
drafting of tax legislation that will include all the proposals announced by the
Minister. Draft the Explanatory Memorandum that would accompany the draft
bills, Present to the Standing Committee on Finance and the Select Committee
on Finance in Parliament on the details and rationales behind the indirect tax
proposals and respond to public submissions and queries in public hearings.
Research and analysis: Facilitate research on indirect taxation, both internal
and external, to investigate whether the South African indirect tax system is
efficient, effective, equitable and internationally competitive. Monitor global
developments in indirect taxes to ensure South Africa remains internationally
competitive and the indirect tax system remains up to date and fit for purpose
and is aligned with international best practice. Stakeholder engagement:
Engage with key stakeholders when formulating proposals, including SARS,
other National Treasury divisions and impacted national departments, Lead
engagements with taxpayers in public workshops on amendments to draft
legislation on indirect taxes, and engage with labour unions, business
associations, academics and civil society on indirect tax matters, Represent
National Treasury at international tax forums, such as those organised by the
OECD, IMF and ATAF, and manage intergovernmental engagements on
indirect taxation issues.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

CHIEF DIRECTOR: TAX REVENUE AND POLICY COSTINGS REF NO:
S055/2025

Division: Tax And Financial Sector Policy (TFSP)

Purpose: To lead the development and maintenance of tax revenue forecasting
and micro-simulation models and provide quantitative analysis on the revenue
and distributional implications of tax proposals

R1 494 900 - R1 781 328 per annum, (all-inclusive remuneration package)
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POST 38/103

SALARY
CENTRE

REQUIREMENTS

DUTIES

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Econometrics or Statistics or Mathematics. A minimum of 5
years’ experience at a senior managerial level obtained in research and tax
policy analysis and formulation. Knowledge and experience of the broader
policy framework on tax revenue and related tax matters. Successful
completion of the Nyukela Public Service Senior Management Leadership
Programme as endorsed by the National School of Government available as
an online course on https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/, prior to finalisation of an appointment.

Develop Statistical and Econometric Techniques to Improve on the Quality and
Accuracy of Tax Revenue Estimates: Develop statistical and econometric
models to forecast tax revenues, Provide basic regression techniques on more
advanced econometric and statistical modelling Develop statistical and
econometric techniques to improve on the quality and accuracy of tax revenue
estimates of macro and micro data. Develop Micro Simulation Models for
Personal Income Tax (PIT), Corporate Income Tax (CIT) and Value-Added Tax
(VAT): Develop and update Excel based micro simulation models to simulate
policy options for Personal Income Tax (PIT), Corporate Income Tax (CIT) and
Value-Added Tax (VAT) Utilise micro simulation models to estimate the revenue
and distributional impacts of proposed policy interventions. Prepare Tax
Revenue Estimates for the Annual Budget and Revised Estimates of MTBPS:
Develop and implement estimates of tax revenue by tax instruments, focusing
mainly on PIT, VAT, CIT, Fuel taxes, Vat Excise and Customs duties, Prepare
revised tax revenue estimates of the MTBPS. Monitor Monthly Tax Revenues
to Track and Revise Tax Revenue Estimates: Monitor monthly tax revenues to
track deviations from estimates and provide credible explanations for
deviations by tax instrument. Convene Revenue Analysis Working Committee
(RAWC): Arrange the convening of the Revenue Analysis Working Committee
(RAWC) meetings, Prepare the tax revenues estimates on behalf of TFSP for
these meetings, Motivate discrepancies detected in estimates within the
RAWC meetings and keep records of decisions. Estimate Revenue
Implications of Tax Proposals and Economic. Impacts of Various Taxes: Initiate
analysis and assist with estimating the revenue implications of specific tax
proposals, Justify and motivate the quantification of economic impacts of
various taxes.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

DIRECTOR: CAPITAL PROJECTS APPRAISAL REF NO: S050/2025
Division: Budget Office (BO)

Purpose: To lead the technical evaluation of infrastructure appraisals and
proposals pertaining to projects that require National Treasury support to
progress and advise across all stages of infrastructure development.

R1 226 714 per annum, (all-inclusive)

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Development Finance or Economics or Public Policy. A
minimum of 5 years’ experience at a middle or senior managerial level obtained
in infrastructure appraisal and evaluation, infrastructure policy and research,
and/or project development environment. Knowledge of the Public Finance
Management Act, Municipal Financial Management Act, Treasury Regulations,
and PPPs. Detailed knowledge of the public investment management system
including institutional arrangements, public finance terrain and government
policy processes. Successful completion of the Nyukela Public Service Senior
Management Leadership Programme as endorsed by the National School of
Government available as an online course on
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to
finalisation of an appointment.

Development and promotion of appraisal tools and methodologies: Develop
and maintain standardised capital appraisal guidelines, tools and
methodologies in line with best practice, Mainstream the consideration of
climate impacts in the appraisal process to ensure resilience and sustainability
post investment, Ensure coherent implementation of capital appraisal
guidelines, tools and methodologies across all spheres of government and
public institutions Contribute to the design and rollout of capacity building
initiatives to promote the use of standardised appraisal guidelines, tools and
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ENQUIRIES

POST 38/104

SALARY
CENTRE
REQUIREMENTS

DUTIES

methodologies Analysis of projects: Lead the compilation of appraisal review
reports to advise on the feasibility, viability and sustainability of non-PPP
projects, Coordinate and support the independent appraisal review functions
of the Budget Facility for Infrastructure, Collaborate with Director: Infrastructure
Regulations to undertake PPP reviews across all stages of development,
Develop a database of micro- and macro-economic indicators to assist in the
appraisal review process, Conduct ex post analysis, and monitoring and
evaluation of infrastructure investments made, advise on value for money
attained and other socio-economic achievements Sector analysis and
research: Analyse the impacts of projects on the fiscus and economy, develop
prioritisation models and support post investment analysis, Coordinate internal
and external forums related to infrastructure developments, sectoral updates
and trends analysis. Policy development, advise and implementation:
Contribute to the development and updating of a unified public investment
management system that underpins efficient and effective infrastructure
development and delivery, Formulate and update systems and processes that
enables the consideration of Budget Facility for Infrastructure
recommendations into budget approval processes, Undertake research and
analysis of national infrastructure policies and plans to advise on the efficacy
of delivery and value for money assessment Provide support and updates
related to infrastructure during budget processes: Initiate the review of
infrastructure tables and provision of inputs into the general MTEF guidelines,
Manage the liaison with key public sector institutions including departments
and public entities rendering infrastructure to maintain a database of
infrastructure projects, spending and plans, Incorporate with the ENE timetable
and organise and arrange the verification of a central reconciliation of
infrastructure databases, Provide support to the MTBPS and Budget Review
by analysing and compiling of infrastructure expenditure figures and estimates,
and provision of inputs into chapters with regards to infrastructure trends,
developments and narrative.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

DIRECTOR: PPP REGULATIONS REF NO: S059/2025

Division: Budget Office (BO)

Purpose: To develop and implement infrastructure regulations that create an
enabling environment for scaling-up private sector participation in public
infrastructure whilst managing fiscal risks pertaining to Public Private
Partnerships (PPPs) and non-PPP infrastructure policies, regulations and
guidelines.

R1 226 714 per annum, (all-inclusive)

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Development Finance or Economics or Legal. A minimum of
5 years’ experience at a middle or senior managerial level obtained in Private
Public Partnership (PPP) project development, transaction advisory, appraisal
and evaluation, procurement and contract management. Knowledge of the
Public Finance Management Act, Treasury Regulations, National Treasury’s
Public-Private Partnership Manual. Knowledge of the Municipal Finance
Management Act, the Municipal Regulations, and Municipal Service Delivery
and PPP Guidelines. Detailed knowledge of the public infrastructure landscape
including institutional arrangements, public finance terrain and government
policy processes. Successful completion of the Nyukela Public Service Senior
Management Leadership Programme as endorsed by the National School of
Government available as an online course on
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to
finalisation of an appointment.

Develop enablers of private sector participation in public infrastructure:
Develop and maintain a coherent public investment management framework
that underpins private sector participation in public infrastructure, Formulate
and update policies, regulations, guidelines, systems and processes that
facilitate the scaling up of private sector participation in public infrastructure,
Coordinate and maintain standardised tools and methodologies that drive the
attainment of value for money, appropriate risk transfer, affordability and bolster
state capability in projects that involve private sector participation, Contribute
to the design and rollout of capacity building initiatives for infrastructure and
complex projects that involve the private sector participation. Maintain and
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CENTRE
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DUTIES

update PPP policy and regulatory framework: Initiate periodic benchmark of
South Africa’s PPP policy and regulatory framework against global best
practices, Conduct assessment and analysis of the efficacy of South Africa’s
PPP policy and regulatory framework in promoting the uptake of alternative of
infrastructure financing, procurement and delivery arrangements, Explore how
the National Treasury can support the uptake of PPP projects using its fiscal
levers and tools, Manage the inception, feasibility and procurement stages of
the PPP project lifecycle: Manage the registration of potential PPP projects and
the support to public institutions on such projects, Execute the regulatory
requirements pertaining to the feasibility study phase of the PPP project cycle,
Execute the regulatory outputs of the procurement phase of the PPP project
cycle, Manage the development, delivery and exit phases of the PPP project
lifecycle: Execute the regulatory functions pertaining to the contracting PPP
agreements phase, Execute the regulatory functions relating to the
amendment and variation of PPP agreements, Manage and advocate for the
PPP performance monitoring and evaluation framework. Provide support and
updates related to infrastructure during budget processes: Initiate the review
of infrastructure tables and provision of inputs into the general MTEF
guidelines, Manage the liaison with key public sector institutions including
departments and public entities rendering infrastructure to maintain a database
of infrastructure projects, spending and plans, Incorporate with the ENE
timetable and organise and arrange the verification of a central reconciliation
of infrastructure databases, Provide support to the MTBPS and Budget Review
by analysing and compiling of infrastructure expenditure figures and estimates,
and provision of inputs into chapters with regards to infrastructure trends,
developments and narrative, Prepare and supply information related to fiscal
commitments and contingent liabilities.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

OTHER POSTS

SENIOR ECONOMIST: ENVIRONMENTAL AND FUEL TAXES REF NO:
S057/2025

Division: Tax And Financial Sector Policy (TFSP)

Purpose: To conduct economic research and policy analysis on the design and
implementation of carbon pricing policies, transport taxes and incentives to
promote decarbonisation of the transport sector.

R1 059 105 per annum, (all-inclusive)

Pretoria

A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6)/ Bachelor’s degree (equivalent to NQF level 7) in Environment,
Energy or Transport Economics and Environmental Science/Environmental
Management. An Honours Degree would be advantageous. A minimum of 5
years’ experience in economic research and policy analysis. Knowledge and
experience in quantitative techniques and tools, excel and other statistical
packages and econometric modelling. Knowledge and experience in climate,
transport and energy policy development. Knowledge and experience in public
policy processes and stakeholder engagement.

Market Based Fiscal instruments to Support Climate Change Mitigation and
Adaptation in the transport sector: Conduct economic research, policy analysis
and reviews on price based instruments including carbon taxes, incentives,
charges and subsidies to support the decarbonisation of the transport sector,
Conduct economic research, policy analysis and reviews on quantity-based
environmental fiscal instruments to support Climate Change adaptation and
mitigation including carbon market mechanisms under Article 6 of the Paris
Agreement, and carbon budgets and sector emission targets, Consult with the
Departments of Forestry, Fisheries and the Environment, Transport, Mineral
and Petroleum Resources, Electricity and Energy and the South African
Revenue Service on climate and transport related policy proposals, Liaise with
legal drafters to ensure that climate and transport related tax proposals and
amendments are incorporated into law as intended. Carbon and transport
related excise Taxes: Conduct economic research, policy analysis and
stakeholder consultation, on existing transport-related excise taxes, including:
Fuel taxes, Diesel fuel tax refund, Vehicle taxes, Compile and maintain fuel
price and fuel levy databases, reviews, and reports on transport fuel taxes
including: Annual fuel levy adjustments, Fuel sales, volumes, and prices,
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Petrol, diesel, and liquefied petroleum gas differentials, Diesel fuel tax refund,
Clean fuels initiatives, Biofuels initiatives, Road accident fund levy, Interact with
the Departments of Forestry, Fisheries and the Environment, Transport,
Mineral and Petroleum Resources, Electricity and Energy and the South
African Revenue Service, Liaise with legal drafters to ensure that carbon and
fuel tax policy proposals and amendments are incorporated into law as
intended. General environment issues: Formulate tax policy advice, provide
comments on Cabinet memorandums, government policy strategies; and
analysis of macro-economic impacts of climate, environment, energy and
transport policy.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ASSISTANT DIRECTOR: FISCAL FRAMEWORK REF NO: S047/2025
Division: Budget Office (BO)

Purpose: To develop and maintain an aggregated and consolidated
government fiscal framework database and General Government Finance
Statistics model.

R582 444 per annum, (Excl. benefits)

Pretoria

A grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6)/ Bachelor’s degree (equivalent to NQF level 7) in Economics
or Mathematical or Natural Sciences or Business Sciences, mainly Finance
and Financial Economics. A minimum of 3 years’ experience is required in
public finance, or economic research. Experience in policy development and
communication is also valued. Knowledge of Economic Analysis and
Research. Knowledge of the Public Finance Management Act and Treasury
Regulations.

SACU: Assist with automation and implementation of forecasting process for
the SACU revenue sharing formula, Assist with SACU related analysis and
research, Maintain a good working relationship with SARS and other
stakeholders. Database Management and Fiscal Framework Analysis:
Maintain debt and revenue analysis workbooks, Research and analyse
government financial statistics database, Create and maintain a standard
Fiscal Policy database for analysis of information, Assist and maintain the
consolidated government fiscal framework which includes the General
Government Finance Statistics database, Provide analysis and reports
pertaining to the fiscal framework and bi-annual budget processes. Budget
Review and MTBPS: Provide support to chapters inputs and general editing of
documents, Assist with the budget media analysis prior to the official
presentation, Provide inputs for the Q&A document and media lock-ups, prior
to budget presentation, Assist in compilation of National Treasury’s responses
to public hearings. Stakeholder Engagement and Research: Provide report
writing and analyse the quarterly consensus forecasts, Prepare reports that
analysed the World Economic Outlook and the International Monetary Fund
Fiscal Monitor, Engage stakeholders on broader economic issues, drawing
particular attention to the role and impact of government.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ASSISTANT DIRECTOR: FISCAL RESEARCH REF NO: S060/2025 (X2
POSTS)

Division: Budget Office (BO)

Purpose: To facilitate the fiscal policy research agenda of the National Treasury
on the short and long-term impacts of fiscal policy decisions. To support the
macro-fiscal process and assist with the production of relevant budget
documentation.

R582 444 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6)/ Bachelor’s degree (equivalent to NQF level 7) in Economics
or Business Sciences mainly in finance and financial economics/ Mathematics
or Mathematical Sciences/ Mathematical Statistics. A minimum of 3 years’
experience is required in fiscal analysis, public finance, or an economic
research environment. Experience in policy development and communication
is also valued, Knowledge of Economic Analysis and Research.

71


mailto:Recruitment.Enquries@treasury.gov.za
mailto:Recruitment.Enquries@treasury.gov.za

DUTIES

ENQUIRIES

POST 38/108

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

Fiscal Policy Research: Undertake Fiscal Policy research consistent with the
requirements of the National Treasury and review the broader international
macro-economic environment, institutional frameworks for their impacts on
fiscal sustainability, Provide inputs in the development of policy and implement
policy decisions of fiscal nature, Undertake research in line with the
requirements of the Fiscal Policy unit requirements and the broader
international macro-economic environment, institutional frameworks and fiscal
sustainability, Maintain debt sustainability model and revenue analysis
workbook. Database Management and Fiscal Framework Analysis: Research
and analyse government financial statistics database, Create and maintain a
standard Fiscal Policy database for analysis of information, Assist and maintain
the consolidated government fiscal framework which includes the General
Government Finance Statistics database, Provide analysis and reports
pertaining to the fiscal framework for the bi-annual budget processes, Provide
support to chapters inputs and general editing of documents. Budget Review
and MTBPS: Assist with the budget media analysis prior to the official
presentation, Provide inputs for the Q&A document and media lockups, prior
to budget presentation, Arrange the post-budget feedback for civil society and
public-sector economic forums. Benchmarking Research: Undertake
benchmarking, economic research, analysis and the relation to fiscal policy,
Provide research into the levels of the various fiscal indicators and their
implications for sustainability, growth, and development, Engage stakeholders
on broader economic issues, drawing particular attention to the role and impact
of government.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ASSISTANT DIRECTOR: CAPITAL PROJECTS APPRAISAL REF NO:
S049/2025

Division: Budget Office (BO)

Purpose: To support the technical evaluation of infrastructure projects, the
development of appraisal best practice, and provide analytical support in the
compilation of infrastructure expenditure reports and forecasts.

R582 444 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required, coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Economics or Development Finance or Public Policy. A
minimum of 3 years’ experience obtained in an infrastructure investment and/or
economic research environment. Knowledge of the governments’
infrastructural framework. In-depth knowledge and experience of research and
policy development/ analysis.

Infrastructure Database: Assist with the development and management of a
database on public infrastructure projects, spending and delivery plans,
Contribute to the development and enhancement of the integrity, content and
quality of infrastructure data in line with user requirements, Manage a database
of micro- and macro-economic indicators to assist in the appraisal review
process Capital Appraisal and Evaluation: Contribute to the compilation of
appraisal review reports for PPP and non-PPP projects, Contribute to ex post
analysis, monitoring and evaluation of infrastructure investments, and advise
on value for money attained and other socio-economic achievements, Support
the Director: Capital Projects Appraisal in coordinating the independent
appraisal review functions of the Budget Facility for Infrastructure Appraisal
tools and methodologies: Assist with development and updating of
standardised capital appraisal guidelines, tools and methodologies, Assist with
research on appropriate methodologies and parameters pertaining to project
appraisal and evaluation, Participate in the rollout of capacity building initiatives
to promote the use of standardised appraisal guidelines, tools and
methodologies Budget Support: Assist in the update and verification of
infrastructure tables, estimates and input into forecasts for the MTBPS and
Budget Review, Contribute to the analysis of projects on the fiscus and
economy; monitor trends and development; and inform infrastructure policies,
analysis and research, Provide inputs into the infrastructure expenditure
figures and estimates for the MTBPS and Budget Review.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za
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ECONOMIST: PERSONAL INCOME TAX DESIGN REF NO: S056/2025
Division: Tax And Financial Sector Policy (TFSP)

Purpose: To conduct research and provide technical advice on legislative
proposals relating to Personal Income Tax Design, covering all tax and related
matters affecting individuals in the areas of personal income, employment,
retirement savings, and cross-border issues.

R582 444 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required coupled with a Bachelor’s degree (equivalent to NQF
level 7) in Law (or LLB) or Accounting, with specialisation in Taxation or
Taxation Law. A minimum of 3 years’ experience obtained in personal income
tax or legal tax environment.

Assisting with the general individual taxation for the personal income design
unit: Conduct research, analysis, and reporting on Personal Income Tax to
support legislative and policy development, Draft and review technical notes
and supporting documentation for proposed amendments to Personal Income
Tax and related legislation, Assist in compiling amendments and explanatory
memoranda for inclusion in legislative processes, Contribute to the preparation
of annual budget proposals, ensuring alignment with existing tax legislation.
Retirement reforms: Assist in providing inputs on policy proposals in respect of
the Retirement Reforms, Assist in analysing the recent amendments to the
Retirement Reforms for the purposes of alignment of the tax legislation and
removing anomalies and ambiguity. Employment Taxation: Assist in providing
inputs on policy proposals to employment tax policy proposals for
implementation, Assist in incorporating inputs on policy proposals pertaining to
specialised employment taxes. Provide Technical Support: Provide technical
support in formalising legislative amendments for integration into the personal
income tax system, Monitor and report on local and international developments
in personal income tax legislation * Support consultations with stakeholders
(e.g., National Treasury, Parliamentary Committees on Finance, SARS,
industry bodies, taxpayers) on proposed amendments and draft legislation.
Ensure technical inputs and policy documents are clear, consistent, and
aligned with legislative requirements, Maintain accurate records and drafter’s
notes to support legislative processes and ensure continuity, Support the Tax
Policy Unit in ensuring that personal income tax proposals and amendments
are coherent, implementable, and aligned with policy intent. Public Benefit
Organisations, Government and Other Tax Exempt Entities: Assist with
research, reviews, analyses on public benefit organisations and tax exempt
entities for the annual Budget Review.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ECONOMIST: ENVIRONMENTAL AND FUEL TAXES REF NO: S058/2025
Division: Tax And Financial Sector Policy (TFSP)

Purpose: To assist with the development of carbon pricing, environment and
fuel tax policies to support fiscal reform in South Africa.

R582 444 per annum, (Excl benefits)

Pretoria

A Grade 12 is required coupled with a minimum Bachelor’s degree (equivalent
to NQF level 7) in Environmental Economics and Environmental Science or
Environmental Management. A minimum of 3 years’ experience obtained in tax
research and policy analysis. Knowledge and exposure to the broader tax
policy framework on carbon pricing, environment and fuel taxes. Experience in
database management, with working knowledge of quantitative techniques,
excel and other statistical packages and econometric modelling.

Market Based Fiscal instruments to Support Climate Change Mitigation and
Adaptation: Assist with economic research and policy analysis on carbon taxes
and incentives to promote climate change mitigation and adaptation, Assist
with economic research and analysis on quantity based environmental fiscal
instruments including carbon market mechanisms under the Paris Agreement
Participate in consultations with the Departments of Forestry Fisheries and the
Environment, Transport, Electricity and Energy and Mineral and Petroleum
Resources, and the South African Revenue Service. Market based fiscal
instruments to promote Environmental sustainability: Assist with reviews,
economic research and policy analysis on taxes, incentives, charges and
subsidies to address: local air pollution, water pollution and resource
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POST 38/111

SALARY
CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES

POST 38/112

SALARY
CENTRE

management, land degradation and biodiversity conservation, solid waste
management and circular economy, Provide tax policy research material on
the design and international developments in environment and fuel taxes.
Transport Fuel Taxes: Maintain fuel price and tax databases and assist with
reviews and reports on transport fuel tax issues including the diesel fuel tax
refund, petrol, diesel, and liquefied petroleum gas differentials, clean fuels
initiatives, biofuels initiatives, road accident fund levy, fuel sales, volumes, and
prices, Assist with annual adjustment proposals for the fuel levies.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ASSISTANT DIRECTOR: BID MANAGEMENT REF NO: S061/2025
Division: Office Of The Director-General (ODG)

Purpose: To provide assistance with the administration and logistics of Bids
Management in the Supply Chain Management environment in compliance
with prescripts and procedures.

R468 459 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6) or Bachelor’s degree (equivalent to NQF level 7) in Logistics
or Procurement or Supply Chain Management. A minimum of 3 years’
experience in a Procurement/ Supply Chain environment. Knowledge and
experience of Bids Management. Knowledge and experience of the Supply
Chain Framework, policies and procedures.

Compliance to Bids prescripts and procedures: Provide a platform for Bids
management in compliance with prescripts and procedures,  Verify
specifications/ terms of references and evaluation criteria in the quality
assurance of documents before placement of bids for advertising in the
government tender bulletin/etenders, Develop a project plan on committed
goods and services to track user’s deadlines on requests submitted, Compile
memos for Bids adjudication committee and for Accounting officer/Director
General’s approval, Manage the submission of correct information for
publication in the tender portal/media, Initiate and oversee the invitation
process and evaluation of requests for proposals in terms of the Preferential
Procurement Policy Framework Act(PPPFA), Submit documents of suppliers
of companies for verification and screening, Establish pre-qualification process
after closing of the bids in line with the special conditions of contract and invite
Bid Evaluation Meetings with relevant users, Implement efficient, proper bids
management and administration for procurement of goods and services,
Attend and support Bid Specification, Bid Evaluation and Bid Adjudication
Committee meetings to guide and provide advice on stakeholders on the
procedures as outlined in SCM Policy PFMA, Treasury Regulations, PPPFA
and Practice Notes from the National Treasury, Office of Chief Procurement
Officer and other related legislations. Contract Management Advice: Prepare
and issue letters to successful and unsuccessful bidders, Prepare procurement
handover file to Contract management for contracting purpose.
Communication to stakeholders: Develop processes pertaining to bids
management information session to make stakeholders aware of the latest
developments in the Bids Management environment, Conduct briefing
sessions with all perspective bidders as pertaining to bids specification and
documents, Conduct specification sessions for completion of Terms of
reference. Reporting: Provide monthly and quarterly bids related reports,
Prepare relevant reports for management and auditing purpose, Identify risks
within the operations SCM, bid management and develop corrective actions,
Report on any irregularity, wasteful and unauthorised expenditures to the
relevant authority, Provide quarterly inputs on bid operations review reports
and action plans.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

CATEGORY ADMINISTRATOR REF NO: S062/2025

Division: Office of The Director-General (ODG)

Purpose: To assist with the execution of sourcing and acquisition processes in
respect of Category analyses to meet financial and delivery requirements of
the National Treasury.

R397 116 per annum, (Excl. benefits)
Pretoria
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A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6) in Public Administration, Business Management or Supply
Chain Management. A minimum of 2 years’ knowledge and experience in
Procurement and/ or Category Management. Knowledge of Procurement
systems and policies or related utilised in Public and or Private Sector.
Administrative Support: Implement Strategic sourcing strategies aligned to the
Departments targets, objectives and system processes for strategic sourcing,
Report on progress and improved opportunities as identified by the strategic
sourcing unit, Initiate the implementation of the sourcing strategy for specified
categories, Assist with the needs and market analysis processes pertaining to
market pricing and competitive product and quality analysis, Assist with
conduct of collaborative demand planning and marketing and supplier
analyses, Assist with the procurement process analyses to meet cost and
delivery goals. Stake holder Management: Assist in the preparation and
conduct an analysis of RFI/RFP/RFQ, Liaise with key suppliers on
specifications and lead times, Evaluate supplier’s performance against defined
supplies, goals and targets, Manage sourcing supplier portfolios to identify and
categorise suppliers based on the performance, Facilitate supplier based
briefings on Lead times and development of a commodity, Remind Suppliers
of agreed SLA's and track category performance metrics, Evaluate and
maintain customer satisfaction for future deliberations of specified
commodities, Communicate operational procedures to stakeholders. Market
Analysis: Negotiate, implement and manage prices with suppliers, Maintain
supplier improvement targets in cost, quality and delivery, Initiate all aspects of
supplier negotiations, including contract terms, Provide a broad competitor
analysis on specified commodities, Provide price re-determinations and
performance management of suppliers. Governance and Compliance: Make
use of Strategic framework for the strategic procurement of goods and
services, Monitor compliance to environmental initiatives and obligations,
Conduct price audits on all contracted commodities. Category Reporting:
Provide status report on savings and benefits per category, Provide an updated
spend analysis on existing commodities.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

BIDS ADMINISTRATOR REF NO: S063/2025

Division: Office of The Director-General (ODG)

Purpose: To assist the Bids Management unit with the terms of all the bids
processes in an administrative and logistical manner.

R397 116 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6)/ Bachelor’s Degree (equivalent to NQF level 7) in Supply Chain
Management. A minimum of 2 years’ experience obtained in a supply chain
environment. Knowledge and experience of the Supply Chain Framework.
Administrative Support: Compile bid documents and provide documents to
management for approval and publication, Invite, evaluate and award
quotations /proposals within a specified threshold, Schedule bid committee
sittings for NT, Prepare advertisement for placement on e-Tender system,
Government Bulletin and NT website, Provide secretarial function to bid
committees. Bids Management: Record and verify bids documentations for
administration activities and compliance, Verify pre-qualification processes
after closing date of bids in accordance with the special conditions of contract,
Prepare nominations letters, evaluation sheets, Declaration of interest and
Code of Conduct sheets for sign-off by Bid evaluation committee members,
Verify and facilitate updating of the validity periods of bids prior to award. Client
Engagement: Obtain additional information in writing from bidders where
applicable, Handle bidders enquiries and correspondence for response,
Prepare and issue letters to successful and unsuccessful bidders, Submit
documentation of suppliers for verification and screening of companies and
coordinate briefing sessions for bids. Client Support: Advice clients on the
compilation of terms of reference, specifications and evaluation criterion for
bid, Assist with the evaluation of transactions pertaining to the prescribed
contained within the Preferential Procurement Regulations.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za
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SUPPLY CHAIN PRACTITIONER: TRANSIT REF NO: S064/2025

DUTIES

ENQUIRIES

POST 38/115

SALARY
CENTRE
REQUIREMENTS

DUTIES

Division: Office of The Director-General (ODG)
Purpose: To co-ordinate the receipt and distribution of goods and services in
line with policies and procedures of the Supply Chain Management.

R397 116 per annum, (Excl. benefits)

Pretoria

A Grade 12 is required coupled with a minimum National Diploma (equivalent
to NQF level 6)/ Bachelor’s Degree (equivalent to NQF level 7) in Procurement
or Logistics or Supply Chain Management. A minimum of 2 years’ experience
obtained in the procurement of goods and Inventory Management. Knowledge
of the Supply Chain Framework in the Public Service and other related policies
and procedures. Knowledge and exposure in the operation of Logis and BAS.
Deliveries, receipting and suppliers: Monitor all commitments on orders of
goods and keep record of expected deliveries, Calculate and categories all
inbound goods and authenticate the receipts in accordance with the delivery
notes, Perform quality assurance pertaining to received goods and report any
damages and discrepancies with delivery notes, Keep goods register for
verification of goods received and record purposes, Fast-track relevant
documentation from suppliers in line with the storage and procurement of
goods to stakeholders. Handling and safekeeping of goods: Communicate the
co-ordination of buyer returns, rejections with appropriate written motivation,
Inspect, and properly storing items to prevent damage or loss, Ensure
configuration of equipment is done prior to delivery of equipment. Collaborate
with stakeholders, Financial Accounting unit by submitting documents and
notifications timeously for prompt settlement of accounts, Requisitions and
Issue of stock: Receive all requisitions requests from stakeholders register on
the system for record purposes., Liaise with clients on the completion of
requisitions for replenishment of stock., Verify issued supplies and compare
against shelve items for correctness, Verify all confirmed delivered goods with
the order and other administration prior to delivery, Issue all stock out on the
system and verify with supporting documents prior to deliveries, Stock
assessment and verification: Verify and count the physical inventory items
against requests to determine stock levels, Confirm computations against
issued stock and compare and calculate received supplies, Confirm
computations against issued stock and compare and calculate received
supplies, Propose and implement corrective measures to circumvent
oversights.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za

ADMIN OFFICER: RECORDS AND INFORMATION MANAGEMENT REF
NO: S052/2025

Division: Corporate Services (CS)

Purpose: To render an effective, efficient record administration within the
National Treasury; assist in managing the central registry/s and provide
administrative support to the PAIA Helpdesk.

R325 101 per annum, (Excl. benefits)

Pretoria

A minimum Grade 12 is required coupled with an Office Administration Diploma
(equivalent to NQF level 4 or 5) as advantageous. A minimum of 2 years’
experience obtained in the registry administration environment, Knowledge of
file storage, retrieval and archiving. Exposure to the working operation of the
National Archiving Act and Regulations. Experience in handling top secret
documents and the facilitation thereof.

Registry Support: Assist with the compilation, implementation, maintenance
and utilization of the approved records classification systems (i.e. paper and
digital records) and record control schedule. Manage file movements. Capture
all records in the records management database. Oversee the scanning of
records and upload to SharePoint. Safeguarding of records storage areas,
implement records retention in line with records classification systems and
support the electronics records management system, Oversee the destruction
of non-archival records and ensure that the destruction certificates are
submitted to the National Archivist, Assist with regular inspections of the
individual components in alignment with the records management policy and
standards promulgated in the National Archives Act, PAIA and POPIA Helpdesk
Support: Register incoming requests for information in terms of the Promotion
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of Access to Information Act and Promotion of Access to Information Act,
Follow up on received requests and ensure that they are finalized within 30
days, Draft the required documents, Send approved documents to requesters,
Draft compliance reports. Administrative Support: Manage the ordering of
stationery and controls thereof, Safeguarding the records and exercise control
over all the storeroom keys, Ensure that the registry and records room(s) are
not left unattended, Support the electronic registry with file plan and retention
period updates of files, Assist with scanning of files and support with
miscellaneous and administrative duties. Stakeholder Engagement: Motivate
and empowers others to reach their operational goals, Exercise influence and
convince others in a way that results in acceptance, agreement, or behaviour
change, Ensure authorized users have access to information. Customer
Support: Adopt a flexible and practical approach to departmental records
management procedures to meet customer requirements, Suggest alternative
records classification options to customers, Utilise knowledge of departmental
and filing systems to locate information filed in Registry systems.

enquiries only (No applications): Recruitment.Enquries@treasury.gov.za
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APPLICATIONS

CLOSING DATE

WEBSITE
NOTE

ANNEXURE L

DEPARTMENT OF PLANNING, MONITORING AND EVALUATION

Applications must be posted / or hand-delivered to: The Department of
Planning, Monitoring and Evaluation (DPME), Attention: Human Resource
Admin & Recruitment, at Private Bag X944, Pretoria, 0028 or hand delivered
to 330 Grosvenor Street, Hatfield, Pretoria 0028 (please quote the relevant
post and reference number). Applications can also be emailed to
Recruitment11@dpme.gov.za

31 October 2025 at 16:30

www.dpme.gov.za

The relevant reference number must be quoted on all applications. The
successful candidate will have to sign an annual performance agreement and
will be required to undergo a security clearance. Applications must be
submitted on a signed Z83 accompanied by a comprehensive CV only
specifying all experience indicating the respective dates (MM/YY) as well as
indicating three reference persons with the following information: name and
contact number(s), email address and an indication of the capacity in which the
reference is known to the candidate. Certified copies of qualifications and other
relevant documents will be requested from shortlisted candidates only.
Applicants will be required to meet vetting requirements as prescribed by
Minimum Information Security Standards. The DPME is an equal opportunity
affirmative action employer. The employment decision shall be informed by the
Employment Equity Plan of the Department. It is the Department’s intention to
promote equity (race, gender and disability) through the filling of this post(s)
Failure to submit the above information will result in the application not being
considered. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualifications Authority (SAQA). Reference
checks will be done during the selection process. Note that correspondence
will only be conducted with the short-listed candidates. If you have not been
contacted within three (3) months of the closing date of the advertisement,
please accept that your application was unsuccessful. Shortlisted candidates
must be available for interviews at a date and time determined by DPME.
Applicants must note that pre-employment checks will be conducted once they
are short-listed and the appointment is also subject to positive outcomes on
these checks, which include security clearance, security vetting, qualification
verification and criminal records. All shortlisted candidates will be required to
undergo a technical exercise that intends to test the relevant technical
elements of the job. For salary levels 11 to 15, the inclusive remuneration
package consists of a basic salary, the state’s contribution to the Government
Employees Pension Fund and a flexible portion in terms of applicable rules.
SMS will be required to undergo a Competency Assessment as prescribed by
DPSA. The DPME reserves the right to utilise practical exercises/tests for non-
SMS positions during the recruitment process (candidates who are shortlisted
will be informed accordingly) to determine the suitability of candidates for the
post(s). The DPME also reserves the right to cancel the filling / not to fill a
vacancy that was advertised during any stage of the recruitment process. Prior
to appointment, a candidate would be required to complete the Nyukela
Programme: Pre-entry Certificate to Senior Management Services as
endorsed by DPSA which is an online course, endorsed by the National School
of Government (NSG). The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by the
following link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Candidates are required to use the new Z83 (Application for
employment) that is implemented with effect from 1 January 2021. A copy can
be downloaded on the website of the Department of Public Service &
Administration (DPSA) at www.dpsa.gov.za

ERRATUM: Kindly note that the post of Deputy Director-General: Corporate
Services with Ref No: 10/2025 was advertised in Public Service Vacancy
Circular 37 dated 10 October 2025. The salary has been amended as follows:
From R1, 741 770 to R1, 813 182 per annum (Level 15), all-inclusive salary
package.
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OTHER POST

SENIOR STATE ACCOUNTANT: PMG REF NO: 11/2025
Unit: Payables, Receivables and PMG

R397 116 — R467 790 per annum (Level 08), plus benefits

Pretoria

A National Diploma/ Degree (NQF 6/7) in Finance/Accounting with at least 4
Years’ experience in financial management environment. NQF Level 8 or
higher qualification will be an added advantage. Competencies and skills:
Should have extensive knowledge and experience of BAS, LOGIS and
PERSAL and a high level of computer literacy and sound knowledge of
Microsoft Office suite. Must have good Interpersonal relations, planning and
execution skills and good leadership skills. Must have good verbal and written
communication skills. Ability to manage/control financial resources and
supervise staff. Must have the ability to delegate and empower subordinates.
Must have the ability to interpret relevant Directives such as PFMA, Treasury
Regulations and other relevant legislation. Personal Attributes: Ability to accept
responsibility, work independently, and produce good quality of work. Must be
a team player, flexible and reliable.

The successful candidate will be responsible to provide financial administration
and operational services within the Department. This entails to administer the
Paymaster General Account, Month/Year end Closure and Revenue.
Administer Ledger Accounts, Journals and provide IFS/AFS inputs. Administer
Entities and Safety Web Payments. Manage Petty Cash and perform PERSAL
deductions. HR Management.

Ms M Masilela Tel No: (012) 312-0471
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ANNEXURE M

DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION

It is the intention to promote representivity in the Department through the filling of these posts. The
candidature of applicants from designated groups especially in respect of people with disabilities will

APPLICATIONS

CLOSING DATE
NOTE

POST 38/117

SALARY

CENTRE
REQUIREMENTS

receive preference.

Applications quoting the reference number must be addressed to Mr. Thabang
Ntsiko. Applications must be posted to the Department of Public Service and
Administration, Private Bag X916, Pretoria, 0001, or delivered to 546 Edmond
Street, Batho Pele House, cnr. Edmond and Hamilton Street, Pretoria, Arcadia
0083, or E-mail your application to and Advert122025@dpsa.gov.za and
Advert132025@dpsa.gov.za

31 October 2025

Applications are hereby invited from independent, suitably qualified and
experienced professionals to serve as members of the Shared Audit and Risk
Committee of the Department of Public Service and Administration (DPSA) and
Centre for Public Service Innovation (CPSI). Applications must quote the
relevant reference number and consist of: A fully completed and signed NEW
Z83 form which can be downloaded at
www.dpsa.gov.za/dpsa2g/vacancies.asp ."From 1 January 2021 should an
application be received using the incorrect application for employment (Z83), it
will not be considered”, a recent comprehensive CV; contactable referees
(telephone numbers and email addresses must be indicated); Applicants are
not required to submit copies of qualifications and other relevant documents
on application but must submit the Z83 and a detailed curriculum vitae (Only
shortlisted candidates will be required to submit certified documents, all non-
SA citizens must attach a copy of proof of permanent residence in South Africa
on or before the day of the interviews). Foreign qualifications must be
accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). All non-SA citizens must attach a copy of proof of permanent
residence in South Africa. All shortlisted candidates for post/s will be subjected
to a technical exercise that intend to test relevant technical elements of the job,
personnel suitability checks on criminal records, citizen verification, financial
records, qualification verification and applicants could be required to provide
consent for access to their social media accounts. Correspondence will be
limited to shortlisted candidates only. If you have not been contacted within
three (3) months of the closing date of the advertisement, please accept that
your application was unsuccessful.

OTHER POSTS

AUDIT AND RISK COMMITTEE CHAIRPERSON REF NO: DPSA 12/2025
(Three-year contract)

Audit and Risk Committee Members shall be appointed as independent
contractors and not as employees of the Department. Remuneration shall be
in accordance with National Treasury Regulations 3.1.6, read with National
Treasury Regulations 20.2.3. Member will be remunerated for preparation and
attendance of meetings.

Pretoria

Three-year tertiary or equivalent qualification in Accounting, Auditing and Risk
Management or Law. Certified Internal Auditor (CIA) or Chartered Accountant
(CA) or equivalent professional qualification relevant fields is a prerequisite for
the appointment as the Shared Audit & Risk Committee Chairperson of the
Department of Public Service & Administration and Centre for Public Service
Innovation (CPSI). Candidates should have executive management
experience in risk management, control, governance, within the public service
and or Government sector for more than ten years. Knowledge and
understanding of Government prescripts and processes. Experience:
Applicants must have demonstrable exposure in Risk Management,
Governance, Audit, Financial Management, Law, and Organizational
Performance Management. The applicants should be independent and
knowledgeable of the status of their positions as chairperson of the Audit &
Risk Committee. A knowledgeable person who keeps up to date with the
developments within the Finance, Auditing, Risk Management, Legal and
governance space. Departmental Values. Technical Knowledge of the
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POST 38/118
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ENQUIRIES

APPLICATIONS
NOTE

Department of Public Service and Administration, National Treasury,
prescripts, regulations and guidelines. Lead issues to direct the Committee's
focus on properly addressing critical and high-risk areas. Attributes And Skills:
Strong leadership, analytical thinking, good communication skills, ability to
inspire confidence and maintain a balanced view, ability to maintain
independence and objectivity, facilitation skills, Courage to challenge
discussions and ask relevant questions, willing to dedicate time and energy to
serve the interest of the public, encourage openness and transparency, healthy
skepticism and professional approach, High level of integrity, inquisitiveness
and independent judgement, knowledge of the public sector risk and control,
ability to offer new perspective, ability to promote effective working
relationships (among committee members, management, internal and external
auditors).

Fulfil oversight responsibilities regarding risk management, control,
governance, information technology, compliance, external and internal audit,
management accounts and annual financial statements. Advise the Accounting
Officer in the effective execution of his/her responsibilities. Assist in building
trust and confidence in how the Department is managed. Regulate and
discharge all responsibilities as contained in relevant legislation and or the
Audit & Risk Committee Charter. Direct and lead the Committee and account
to the Accounting Officer and relevant Executive Authority. Serve as the
Chairperson for both DPSA and CPSI Audit and Risk Committee (shared).

Mr. Ernst Mogwanye Tel No: (012) 309 1074/ E-mail:
ernst.mogwanye@dpsa.gov.za

Email your application to: Advert122025@dpsa.gov.za

General Information: Preference will be given to applicants who are citizens of
the Republic of South Africa.

AUDIT AND RISK COMMITTEE MEMBER REF NO: DPSA 13/2025
(Three-year contract)

Audit and Risk Committee Members shall be appointed as independent
contractors and not as employees of the Department. Remuneration shall be
in accordance with National Treasury Regulations 3.1.6, read with National
Treasury Regulations 20.2.3. Member will be remunerated for preparation and
attendance of meetings. Members will be remunerated for preparation and
attendance of meetings.

Pretoria

Applicants must be in possession of a three-year tertiary qualification in the
field of either Accounting, Auditing, Risk Management, Information
Communication Technology, or Law. Possession of a CA (SA), CIA, CISA, CFE
qualification will be an added advantage. Experience: Applicants must have a
sound experience in Auditing, Governance and Risk Management, Information
Communication Technology, Organizational Performance Management,
Implementation and Monitoring, Legal and External Auditing. A proven record
of service or membership of the following Committees: Audit Committee, Risk
Management Committee, IT Steering Committee, Ethics Committee and/or any
Governance Body. Attributes And Skills Highly independent, integrity,
objectivity, reliability, sound knowledge of Public Sector environment,
knowledge of governance and risk management principles and control
processes, good communication skills, strong leadership skills, knowledge of
the Public Administration industry. Independence from all operations of the
Department of Public Service and Administration and the Centre for Public
Service Innovation.

The committee regulates and discharges its responsibilities in accordance with
the provisions of the PFMA, National Treasury Regulations and approved Audit
& Risk Committee Charter. Serve as a member for both DPSA and CPSI Audit
and Risk Committee (shared).

Mr.  Ernst Mogwanye Tel No: (012) 309 1074/ E-mail:
ernst.mogwanye@dpsa.gov.za

Email your application to: Advert132025@dpsa.gov.za

General Information Preference will be given to applicants who are citizens of
the Republic of South Africa.
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ANNEXURE N

DEPARTMENT OF SOCIAL DEVELOPMENT

It is our intention to promote representivity (race, gender and disability) in the Public Service through the
filling of this post and candidates whose transfer/promotion/appointment will promote representivity will

APPLICATIONS

FOR ATTENTION

CLOSING DATE
NOTE

receive preference.

Please forward your application, quoting the relevant reference number, to the
Director-General, Department of Social Development, Private Bag X901,
Pretoria, 0001. Physical Address: HSRC Building, 134 Pretorius Street In the
event of hand delivery of applications, applicants must sign an application
register book as proof of submission. Applicants may also email their
applications to the following email addresses:

For: Director: Entity Oversight- e-recruit. EO@dsd.gov.za

Director: Financial, Compliance and IT Audits- e-recruit. FCIA@dsd.gov.za
Director: Information Technology Operations- e-recruit.ITO@dsd.gov.za
Director: Public Relations and Events Management- e-
recruit. PREM@dsd.gov.za

Director: Families Services and Programmes- e-recruit. FSP@dsd.gov.za
Director: HIV Care and Support- e-recruit. HCS@dsd.gov.za

Director: Social Relief- e-recruit. SR@dsd.gov.za

Social Work Policy Manager Grade 1- e-recruit. SWPM2@dsd.gov.za

Social Work Policy Developer Grade 1- e-recruit. SWPD2@dsd.gov.za

Senior Training Officer- e-recruit. STO@dsd.gov.za.

Mr TZ Mapela

31 October 2025

Curriculum vitae with a detailed description of duties and the names of two
referees must accompany your signed application for employment (Z83). If
applying for more than one position, applicants must submit separate
applications for each position. Shortlisted candidates for a post will be required
to submit certified copies of qualifications and identity documents on the date
of the interview. Applicants are advised that from 1 January 2021, a new
application for employment (Z83) form is effective and must be completed in
full, failure to use the new Z83 will result in disqualification. The new form can
be downloaded online at www.dpsa.gov.za-vacancies. Applicants applying for
SMS posts are required to successfully complete the Certificate for entry into
the SMS (submitted prior to appointment) and full details can be sourced by
following the link: https://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Applicants are expected to pay for the course and may enrol for
it at a cost of R400.00. The duration of the course is 120 hours. All shortlisted
candidates for SMS posts will be subjected to a technical exercise that intends
to test relevant technical elements of the job, the logistics of which will be
communicated by the Department. Following the interview and technical
exercise, the selection panel will recommend candidates to attend a generic
managerial competency assessment (in compliance with the DPSA Directive
on the implementation of competency-based assessments). The competency
assessment will be testing generic managerial competencies using the
mandated DPSA SMS competency assessment tools. The successful
candidate will sign an annual performance agreement, complete a financial
discloser form and will also be required to undergo a security clearance.
Candidates nominated for posts on salary levels 2 - 12 may be subjected to a
competency assessment during the selection process. If the candidate is
applying for an OSD post, certificates of service must be submitted on the date
of the interview. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualification Authority (SAQA). Failure to
submit the requested documents will result in your application not being
considered. Personnel suitability checks will be conducted on shortlisted
candidates, and the appointment is subject to positive outcomes of the checks.
Correspondence will be limited to shortlisted candidates only. The selection of
candidates will be done with due regard to the relevant aspects of the selection
process as set out in the Public Service Amendment Regulations, 2023,
Regulation 67. Applications received after the closing date will not be taken into
consideration. If you have not been contacted within three months after the
closing date of this advertisement, please accept that your application was
unsuccessful. Candidates requiring additional information regarding the
advertised post may direct their enquiries to the person as indicated above.
Internal applicants must submit and register their employment applications at
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POST 38/119

SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/120

SALARY

CENTRE
REQUIREMENTS

the register book in the DSD reception area for the attention of Mr TZ Mapela.
DSD reserves the right to cancel the filling/ not to fill a vacancy that was
advertised during any stage of the recruitment process.

MANAGEMENT ECHELON
DIRECTOR: ENTITY OVERSIGHT (OPERATIONS AND FINANCIAL

OVERSIGHT) REF NO: N1/A/2025
Office of the Director-General

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Public Management/ Public
Administration/ Social Sciences/Commerce as recognized by SAQA plus 5
years’ experience at middle/ senior management level in the relevant field.
Knowledge and understanding of the Constitution on organs of state, entities
and institutions. Knowledge and understanding of the Public Service Act and
Regulations. Knowledge and understanding of the Public Finance
Management and Treasury Regulations. Knowledge and understanding of the
South African Council Social Service Profession (SACSSP). Knowledge and
understanding of Central Drug Authority (CDA) Knowledge and understanding
of South African Security Agency Act. Knowledge and understanding of the
Social Assistance Act. Knowledge and understanding of National Development
Agency Act. Knowledge and understanding of the king IV Report on Corporate
Governance and other good governance practices. Knowledge and
understanding of Prevention of and Treatment for Substance Abuse Act of
2008. Competencies needed: Programme and project management.
Information and knowledge management. People management and
empowerment. Problem solving and change management. Policy analysis and
development. Client orientation and customer focus. Service delivery
innovation. Financial management. Communication (verbal and written).
Computer literacy. Stakeholder management. Planning and coordination.
Presentation and facilitation. Monitoring and evaluation. Attributes: Good
interpersonal relations. Ability to work under pressure. Innovative and creative.
Ability to work in a team and independently. Adaptability. Emotional
intelligence. Independent thinker. Cost consciousness. Honesty and integrity.
Assertiveness.

Manage the development, review and implementation of policies, legislations,
frameworks and guidelines in respect of governance and compliance oversight.
Manage and oversee policy, governance and compliance of Entities and
Institutions. Manage and oversee the performance of the Entities and
Institutions in line with their strategic plans and Annual Performance Plans.
Manage and oversee the financial performance of the Entities and Institutions.
Manage and report on the budget, human resources, and performance of the
Directorate in line with the set regulations and prescripts.

Mr K Maluleke Tel No: (012) 312-7062/ 7068

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: FINANCIAL, COMPLIANCE AND IT AUDITS REF NO:
N1/B/2025
Chief Directive: Internal Audit Services

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Auditing/ Internal Auditing
recognised by SAQA plus 5 years’ experience at middle/ senior management
in the relevant field. Knowledge and understanding of the Public Service Act
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POST 38/121

SALARY

CENTRE

REQUIREMENTS

DUTIES

and Regulations. Knowledge and understanding of standards set by the
Institute of Internal Auditors (ll1A). Knowledge and understanding of accounting
practices and public sector reporting requirements. Knowledge and
understanding of internal audit and risk management principles and practices.
Knowledge and understanding of PFMA. Knowledge and understanding of
legal compliance, good governance and financial management. Knowledge in
the use of Computer Assisted Audit Techniques (CAATS). Knowledge of
corporate governance. Knowledge and understanding of General Acceptance
Accounting Practice (GAAP). Knowledge and understanding of International
Financial Reporting Standards (FRS). Competencies needed: Programme and
project management. Information and knowledge management. People
management and empowerment. Problem solving and change management.
Policy analysis and development. Client orientation and customer focus.
Service delivery innovation. Financial management. Communication (verbal
and written). Computer literacy. Stakeholder management. Planning and
coordination. Presentation and facilitation. Monitoring and evaluation.
Attributes: Good interpersonal relations. Ability to work under pressure.
Innovative and creative. Ability to work in a team and independently.
Adaptability. Emotional intelligence. Independent thinker. Cost consciousness.
Honesty and integrity. Assertiveness.

Manage and conduct financial, compliance and IT audits in accordance with 1A
standards and relevant public service legislation. Manage, and report on the
budget, human resources, and performance of the Directorate in line with the
set regulations and prescripts.

Mr A Mudau Tel No: (012) 312-7304/ 7085

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: INFORMATION TECHNOLOGY OPERATIONS REF NO:
N1/C/2025
Information Management Systems and Technology (IMST)

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Business Information Systems/
Information Technology/ Computer Sciences/Computer Engineering as
recognised by SAQA plus 5 years’ experience at middle/ senior management
level in the relevant field. Knowledge and understanding of Public Service Act
and Regulations. Knowledge and understanding of the relevant Public Service
regulatory frameworks such as MIS, Archives, PAJA, PAIA, and ECTA.
Knowledge and understanding of the Cybercrimes Act. Knowledge and
understanding of SITA Act and its Regulations. Knowledge and understanding
of Information and Communication Technology framework. Knowledge and
understanding of PFMA and Treasury Regulations. Knowledge and
understanding of Information security principles and practices. Knowledge and
understanding of vendor management and contract negotiation. Knowledge
and understanding of emerging technologies and industry trends. Knowledge
and understanding of cloud security. Knowledge and understanding of best
practices on data privacy. Competencies needed: Programme and project
management. Information and knowledge management. People management
and empowerment. Problem solving and change management. Policy analysis
and development. Client orientation and customer focus. Service delivery
innovation. Financial management. Communication (verbal and written).
Computer literacy. Stakeholder management. Planning and coordination.
Presentation and facilitation. Monitoring and evaluation. Attributes: Good
interpersonal relations. Ability to work under pressure. Innovative and creative.
Ability to work in a team and independently. Adaptability. Emotional
intelligence. Independent thinker. Cost consciousness. Honesty and integrity.
Assertiveness.

Manage the optimal functioning of IMST service management operations and
end user support. Manage the development, review and implementation of ICT
related policies. Manage the establishment and monitoring of IT Enterprise

84



ENQUIRIES
NOTE

POST 38/122

SALARY
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REQUIREMENTS

DUTIES

ENQUIRIES
NOTE

POST 38/123

SALARY

CENTRE

Architecture. Manage IT Infrastructure, data centre and support services.
Manage the provision of IT security operations and compliance. Manage, and
report on the budget, human resources, and performance of the Directorate in
line with the set regulations and prescripts.

Ms T Sibuyi Tel No: (012) 312-7730/ 7777

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: PUBLIC RELATIONS AND EVENTS MANAGEMENT REF NO:
N1/D/2025
Chief Directorate: Communications

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Communications/ Public Relations/
Media and Journalism Studies/ Marketing as recognised by SAQA PLUS 5
years’ experience at middle/ senior management level in the relevant field.
Knowledge and understanding of Public Service Act and Regulations.
Knowledge and understanding of Government Communication Information
System (GCIS). Knowledge and understanding of National Communication
Strategy Framework. Knowledge and understanding of Language Policy.
Knowledge and understanding of the Intellectual Property and Copyright Act.
Knowledge and understanding of POPIA and PAIA. Knowledge and
understanding of the Public Service Corporate Identify Manual. Knowledge and
understanding of the South African Media Landscape. Knowledge and
understanding of the Social Development Sector. Knowledge and
understanding of National and International political developments and trends.
Knowledge and understanding of the Government Communication Policy.
Knowledge and understanding of digital platforms. Competencies needed:
Programme and project management. Information and knowledge
management. People management and empowerment. Problem solving and
change management. Policy analysis and development. Client orientation and
customer focus. Service delivery innovation. Financial management.
Communication (verbal and written). Computer literacy. Stakeholder
management. Planning and coordination. Presentation and facilitation.
Monitoring and evaluation. Attributes: Good interpersonal relations. Ability to
work under pressure. Innovative and creative. Ability to work in a team and
independently. Adaptability. Emotional intelligence. Independent thinker. Cost
consciousness. Honesty and integrity. Assertiveness.

Manage the development, review and implementation of public relations/event
management guidelines, event plans and concept documents for the social
development sector. Manage and coordinate event management and public
participation programmes. Participate in planning and management meetings
to advise on Public Relations and Events Management. Ensure brand,
marketing and Public Relations strategies are integrated and support long term
organisational strategies.

Ms S Godlwana Tel No: (012) 312-7026

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: FAMILIES SERVICES AND PROGRAMMES REF NO:
N1/E/2025)

Chief Directorate: Social Professional Services and Older Persons

R1 266 714.per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria
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POST 38/124

SALARY

CENTRE

REQUIREMENTS

An appropriate NQF level 7 qualification in Social Sciences/ Social Work as
recognized by SAQA plus 5 years’ experience at middle/ senior management
level in the relevant field. Registration with the SACSSP. Knowledge and
understanding of Public Service Act and Regulations. Knowledge and
understanding of the White Paper on Families. Knowledge and understanding
of the Children’s Amendment Act, 2007. Knowledge of Social Assistance
Amendment Act. Knowledge of White Paper for Social Development.
Knowledge and understanding of the Constitution of the Republic of South
African, 1996. Knowledge of White Paper on Persons with Disabilities
(WPRPD). Knowledge and understanding Social Welfare services, related
policies, legislations, frameworks, and norms & standards. Knowledge of
Sexual Offence Act. Knowledge and understanding of International Treaties
and obligations. Knowledge of POPIA and PAIA. Competencies needed:
Programme and project management. Information and knowledge
management. People management and empowerment. Problem solving and
change management. Policy analysis and development. Client orientation and
customer focus. Service delivery innovation. Financial management.
Communication (verbal and written). Computer literacy. Stakeholder
management. Planning and coordination. Presentation and facilitation.
Monitoring and evaluation. Attributes: Good interpersonal relations. Ability to
work under pressure. Innovative and creative. Independent thinker. Ability to
work in a team and independently. Cultural sensitivity. Adaptability.
Confidentiality. Cost consciousness. Honesty and integrity. Emotional
intelligence.

Manage, coordinate, and monitor the development, review, and
implementation of policies, norms and standards, international instruments and
legislative frameworks for the protection, support, empowerment, promotion
and upholding of the rights of individuals, groups and families. Facilitate and
monitor the implementation of family services within communities to promote
care, support, protection, and the upholding of the rights of individuals, groups
and families. Coordinate the engagements, collaborations, and partnerships
with various stakeholders as well as regional and international structures in
relation to matters, programmes and strategies related to families. Coordinate,
manage, facilitate, and monitor the development, review, and the
implementation of capacity building programmes and practical programmes,
strategies, and guidelines to improve the delivery of quality services to families,
through partnership with stakeholders. Facilitate research and evaluation
studies on family services to inform policies, strategies, programmes, and
legislative frameworks. Manage and report on the budget, human resources,
and performance of the Directorate in line with the set regulations and
prescripts.

Ms C Legodu Tel No: (012) 312-7548/ 741 6826

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: HIV CARE AND SUPPORT REF NO: N1/F/2025
Chief Directorate: HIV/AIDS and Burdens of the Diseases

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Social Sciences/ Social Work as
recognized by SAQA plus 5 years’ experience at middle/ senior management
level in the relevant field. Registration with the SACSSP. Knowledge and
understanding of Public Service Act and Regulations. Knowledge and
understanding of National Strategic Plan on HIV, TB and STls. Knowledge and
understanding on the DSD HIV and AIDS Comprehensive Strategy. Knowledge
and understanding of legislations, policies and strategies pertaining to HIV.
Knowledge and understanding of guidelines and frameworks for Psychosocial
Support in context of HIV. Knowledge and understanding of care support
programmes. Knowledge and understanding of the integrated School Health
Programme (ISHP). Knowledge and understanding of the Social Behavioural
Change programmes. Knowledge and understanding of the White Paper on
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Social Development. Knowledge and understanding of the PFMA and National
Treasury Regulations. Competencies needed: Programme and project
management. Information and knowledge management. People management
and empowerment. Problem solving and change management. Policy analysis
and development. Client orientation and customer focus. Service delivery
innovation. Financial management. Communication (verbal and written).
Computer literacy. Stakeholder management. Planning and coordination.
Presentation and facilitation. Monitoring and evaluation. Attributes: Good
interpersonal relations. Ability to work under pressure. Innovative and creative.
Independent thinker. Ability to work in a team and independently. Adaptability.
Cost consciousness. Honesty and integrity. Emotional intelligence.
Assertiveness.

Manage and facilitate the development and review of HIV Care and Support
programmes. Monitor implementation of plans, strategies, and guidelines in
relation to HIV Care and Support policies and programmes in provinces.
Coordinate stakeholder engagements and partnership on matters of technical
support, funding, and implementation of programmes related to HIV care and
support. Manage, and report on the budget, human resources, and
performance of the Directorate in line with the set regulations and prescripts.
Mr N Skosana Tel No: (012) 312-7904/7263

In terms of the Department’s employment equity targets, Coloured and White
males and African, Coloured and White females as well as persons with
disabilities are encouraged to apply.

DIRECTOR: SOCIAL RELIEF REF NO: N1/G/2025
Chief Directorate: Social Assistance

R1 266 714 per annum. This inclusive remuneration package consists of a
basic salary, the states’ contribution to the Government Employees Pension
Fund and a flexible portion that may be structured i.t.o. the applicable rules.
The successful candidate will be required to enter into a performance
agreement and to sign an employment contract.

HSRC Building, Pretoria

An appropriate NQF level 7 qualification in Social Work/Social Sciences/
Development Studies/Public Administration and Disaster Management as
recognized by SAQA PLUS 5 years’ experience at middle management/senior
management level in the relevant field. Knowledge and understanding of
Constitution of the Republic of South Africa. Knowledge and understanding of
Public Service Act and Regulations. Knowledge and understanding of the
Social Assistance Act. Knowledge and understanding of the Public Finance
Management Act. Knowledge and understanding of the South African Social
Security Agency Act. Knowledge and understanding of disaster management
framework. Knowledge and understanding the costing of social protection
programmes. Knowledge and understanding of the Fundraising Act.
Knowledge and understanding of the White Paper on Social Development.
Knowledge and understanding of the PAJA, POPIA and PAIA. Competencies
needed: Programme and project management. Information and knowledge
management. People management and empowerment. Problem solving and
change management. Policy analysis and development. Client orientation and
customer focus. Service delivery innovation. Financial management.
Communication (verbal and written). Computer literacy. Stakeholder
management. Planning and coordination. Presentation and facilitation.
Monitoring and evaluation. Attributes: Good interpersonal relations. Ability to
work under pressure. Innovative and creative. Ability to work in a team and
independently. Adaptability. Emotional intelligence. Independent thinker. Cost
consciousness. Honesty and integrity. Assertiveness.

Manage the development and review of policies, legislation, frameworks,
strategies and guidelines for individuals, families and communities in distress.
Design solution-focused social relief programmes for individuals, families and
communities. Oversee and manage stakeholder engagements, partnerships
and collaborations on matters relating to social relief programmes. Provide
secretariat support and advisory services to the Disaster Relief Fund Board.
Manage, and report on the budget, human resources, and performance of the
Directorate in line with the set regulations and prescripts.

Dr M Mogotsi Tel No: (012) 741-6835/ 6833
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POST 38/127
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CENTRE
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In terms of the Department’s employment equity targets, Coloured and White
males and African, African, Coloured and White females as well as persons
with disabilities are encouraged to apply.

OTHER POSTS
SOCIAL WORK POLICY MANAGER GRADE 1: ORPHANS AND

VULNERABLE CHILDREN REF NO: N1/H/2025
Directorate: Child Protection

R970 686 per annum. This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund
and a flexible portion that may be structured i.t.o. the applicable rules.

HSRC Building, Pretoria

An appropriate recognised Bachelor's Degree in Social Work or equivalent
qualification. Registration with the South African Council for Social Service
Professions (SACSSP) as a Social Worker plus ten (10) years’ appropriate
experience in social work after registration as Social Worker with the SACSSP
of which five (5) years must be appropriate experience in social work policy
development. Knowledge of child care and protection legislation, and child
protection policies, children with disabilities and chronic ilinesses, provision of
therapeutic services and psychosocial services. Willingness to travel.
Competencies needed: Programme development, Project management skills.
Planning and organising skills. Networking skills. Communication (written and
verbal) skills. Professional counselling skills. Policy analysis and development
skills. Financial management skills. Presentation and facilitation skills. Report
writing. Monitoring and evaluation skills. People management skills. Ability to
compile complex reports. Attributes: Ability to work under pressure. Ability to
work in a team and independently. Innovative and creative. Friendly and
trustworthy. Integrity.

Develop/facilitate the development, review, amendment and implementation of
legislation, policies, strategies, guidelines and programmes on children with
disabilities and chronic illnesses including orphans and vulnerable children.
Monitor and coordinate provision of services and programmes to children with
disabilities and chronic illnesses. Manage a social work policy unit to ensure
that the required legislating policies and procedures are developed through the
efficient and effective utilization of human resources. Consult and liaise with
stakeholders, including Cabinet, Parliament and Clusters. Keep up to date with
new developments in the social work and management fields. Plan and ensure
that programmes for children with disabilities and chronic ilinesses are in place,
undertaking policy research and development. Perform and/or ensure that all
the administrative functions required in the unit are performed.

Ms Neliswa Cekiso Tel No: (012) 312-7989/7609

SOCIAL WORK POLICY DEVELOPER GRADE 1 REF NO: N1/1/2025
Directorate: Adoptions and International Services

R453 201 per annum

HSRC Building, Pretoria

An appropriate recognised Bachelor’'s Degree in Social Work or equivalent
qualification. Registration with the South African Council for Social Service
Professions (SACSSP) as a Social Worker plus eight (8) years’ appropriate
experience in social work after registration as Social Worker with the SACSSP.
Knowledge of the relevant Public Service legislation. Knowledge of child care
and protection legislative framework and policies. Competencies needed:
Project management skills. Planning and organizing skills. Networking skills.
Coordination skills. Communication (verbal and written) skills. Professional
counselling skills. Policy Analysis and development skills. Financial
Management skills. Presentation skills. Monitoring and evaluation skills.
People management skills. Ability to compile complex reports. Attributes: Ability
to work under pressure. Innovative and creative. Ability to work in a team and
independently. Adaptability. Compliant. Assertive.

Assist in developing, implementing, and maintaining social work policies and
guidelines pertaining to adoptions. Management of the registration of
adoptions process by: verifying adoption documents received from Children’s
Courts, signing of adoption orders, identifying faults on the adoption documents
and refer them for further intervention and collating of monthly and quarterly
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statistics. Popularising and training of stakeholders on the Registration of
Adoption process. Engagements and liaising with Children’s Courts to ensure
the correction of faults on adoption files. Management of origin and search
enquiries of adoptees and the birth or biological parents in line with the
provision of the Children’s Act. Keep up to date with new developments in the
social work field pertaining to adoptions. Perform administrative functions
required in the unit.

Dr Tebogo Mabe Tel No: (012) 312-7144/3

SENIOR TRAINIGING OFFICER REF NO: N1/J/2025
Directorate: Recruitment and Retention Programme for Social Service
Practitioners

R397 116 per annum

HSRC Building, Pretoria

A relevant qualification at NQF level 6 in Human Resource Development/
Human Resource Management/ Management of Training and Development
plus 1-2 years relevant experience in the field. Knowledge of Public Service
Legislation. Knowledge and understanding in the functioning of the Sector
Education and Training authorities. Knowledge and understanding of the SAQA
process. Competencies needed: Communication (written and verbal). Planning
and organising. Problem solving. Policy analysis. Office management and
administration. Computer literacy. Client liaison. Analytical. Report writing.
Attributes: Good interpersonal relation. Ability to work under pressure.
Innovative and creative. Ability to work in a team and independently.
Adaptability. Diplomatic. Independent thinker. Cost consciousness. Honesty
and integrity. Self-Starter. Assertiveness.

Facilitate the implementation of professional learning and development
programmes. Provide support on the review and implementation of policies and
legislation for regulation of social service professionals. Facilitate the
development and maintenance of the database for social service practitioners.
Ms G Rapoo Tel No: (012) 312 7755
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ANNEXURE O
SOUTH AFRICAN POLICE SERVICE

Applications may be hand-delivered, as follows: Head Office, Main Security
gate at 01 Cresswell Road Promat Building Silverton: Applications emailed to:
dpcivacancies@saps.gov.za Applications forwarded by post to be addressed
as follows, for attention The Section Commander: Personnel Management,
(Attention: Col A Wessels / Liuetenant Colonel BK Mhlahlo / Captain MJ
Modisha, Private Bag X94, Pretoria, 0001.

31 October 2025 at 16:00

Applications must be submitted on a Z83 Form (2021 version), obtainable from
http://www.dpsa.gov.za/dpsa2g/vacancies.asp. All instructions on the
application form must be adhered to. Failure to do so may result in the rejection
of the application. The post particulars and reference number of the post must
be correctly specified on the application form. A comprehensive Curriculum
Vitae must be submitted together with the application form. Short-listed
applicants will be required to produce original documentation. Qualifications
and driver’s licences submitted will be subjected to verification checking with
the relevant institutions. The South African Police Service will verify the
residential address of applicants and conduct reference checks. Appointments
will be made in terms of the Public Service Act, 1994 (ACT NO 103 OF 1994)
as applicable to the post environment. Applications must be mailed / submitted
timeously. Late applications will not be accepted or considered. If a candidate
is short-listed, it will be expected of him / her to undergo a personal interview
as well as a practical assessment. Short-listed candidates for appointment to
certain identified posts, will be vetted in terms of the Criminal Law (Sexual
Offences and Related Matters) Amendment Act, 2007 (Act No 32 of 2007) and
the Children’s Act, 2005 (Act No 38 of 2005). A candidate, whose particulars
appear in either the National Register for Sex Offenders or Part B of the Child
Protection Register, will be disqualified from the process. Candidates are
expected to disclose if he / she is a respondent in an interim or final protection
order in terms of the Domestic Violence Act, 1998 (Act no 116 of 1998) or
Protection from Harassment Act, 2011 (Act No 17 of 2011), and may be
disqualified from appointment to that post. The Criminal Law (Forensic
Procedures) Amendment Act, Act 37 of 2013 requires that all new
appointments in the South African Police Service as from 31 January 2015
provide a buccal (inside cheek) sample to determine their forensic DNA profile.
The forensic DNA profile derived from the sample will be loaded to the
Elimination Index of the National Forensic DNA Database. All short-listed
candidates will be subjected to fingerprint screening and reference checking.
Persons who retired from the Public Service by taking a severance package,
early retirement or for medical reasons are excluded. Correspondence will be
conducted with successful candidates only. If you have not been contacted
within 3 months after the closing date of this advertisement, please accept that
your application was unsuccessful. The South African Police Service is under
no obligation to fill a post after the advertisement thereof. The South African
Police Service is an equal opportunity, affirmative action employer and it is the
intention to promote representivity in the Public Service through the filling of
these posts. Persons whose transfer / appointment will promote representivity
will therefore receive preference.

OTHER POST

CLEANER REF NO: DPCI/HO/68/2025: PRETORIA (X3 POSTS)

R138 486 per annum (Level 02)

Governance and Corporate Services: Supply Chain Management (Head
Office)

A Grade 10 qualification will serve as an advantage; Basic literacy, numeracy
and communication skills; *Be able to read and write; The ability to operate
elementary machines and equipment; Willing to work extended hours when
necessary.

Maintaining of high-level hygiene in and around the SAPS premises where
routine tasks are to be performed, which may include inner or outer
parameters; Performing routine tasks such as dusting furniture and floors,
removing refuse bags; Mopping of all tiled floors; Cleaning bathrooms,
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kitchenware and utensils; Safekeeping and handling of a variety of cleaning
materials. Loading and unloading of goods; Garden maintenance services,
Washing and cleaning of State vehicles, Kitchenware and utensils.

ENQUIRIES : Colonel A Wessels / Lieutenant Colonel BK Mhlahlo / Captain MJ Modisha Tel
No: (012) 846 4067/4110.

91



CLOSING DATE
NOTE

POST 38/130

SALARY
CENTRE
REQUIREMENTS

DUTIES

ANNEXURE P

DEPARTMENT OF WATER AND SANITATION

31 October 2025

Interested applicants must submit their applications via the online link
https://erecruitment.dws.gov.za/ Other related documentation such as copies
of qualifications, identity document, driver’s license etc need not to accompany
the application when applying for a post as such documentation must only be
produced by shortlisted candidates during the interview date in line with DPSA
circular 19 of 2022. With reference to applicants bearing professional or
occupational registration, fields provided in Part B on the online Z83 must be
completed as these fields are regarded as compulsory. Failure to complete or
disclose all required information will automatically disqualify the applicant. No
late applications will be accepted. Shortlisted candidates will be subjected to
suitability checks (SAQA verification, reference checks criminal and credit
checks). SAQA evaluation certificate must accompany foreign qualifications
(only when shortlisted). Applications that do not comply with the above-
mentioned requirements will not be considered. All shortlisted candidates
pertaining to Senior Management Services (SMS) posts will be subjected to a
technical and competency assessment and a pre-entry certificate obtained
from the National School of government is required prior to the appointment.
Candidates will be required to complete a financial disclosure form and
undergo security clearance. Foreigners or dual citizenship holders must
provide a police clearance certificate from country of origin (only when
shortlisted). The Department of Water Sanitation is an equal opportunity
employer. In the filling of vacant posts, the objectives of section 195 (1) (i) of
the Constitution of South Africa, 1996 (Act No: 108 of 1996) the Employment
Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55
of 1998) and relevant Human Resources policies of the Department will be
taken into consideration. Correspondence will be limited to short-listed
candidates only. If you do not hear from us within three (3) months of this
advertisement, please accept that your application has been unsuccessful.
Faxed applications will not be considered. The department reserves the right
not to fill these positions. Women and persons with disabilities are encouraged
to apply and preference will be given to the EE Targets.

ERRATUM: Kindly take note that the post of Supply Chain Practitioner with Ref
No: 241025/02 advertised in Public Service Vacancy Circular 37 dated 10
October 2025, the correct enquiry details is: Ms B Tjebane Tel No: (012) 741
7381

MANAGEMENT ECHELON

SUPPLY CHAIN CONTRACT PROFESSIONAL REF NO: 311025/01 (X2

POSTS)
(5 Year Contract)

Branch: Financial Management Services

R1 494 900 per annum (Level 14), (all-inclusive salary package)

Pretoria Head Office

A relevant tertiary qualification at NQF level 7. An NQF level 8 or 9 will serve
as an added advantage. Professional procurement and SCM registration (e.g.
MCIPS) or equivalent. Five (5) years of experience at a senior managerial
level. Five (5) years’ experience in infrastructure procurement and Supply
Chain Management. The disclosure of a valid unexpired driver’s license.
Thorough knowledge of internationally recognized body of knowledge on best
practice strategic infrastructure procurement and SCM. Full knowledge of all
applicable SCM regulations and guidelines in South Africa. Proven ability to
drive change in a complex environment and ensure implementation of the
Department’s procurement strategies. Framework for managing performance
information. Business strategy transaction and alignment. Problem solving and
analysis. People and diversity management. Client orientation and customer
focus. Excellent communication skills both (verbal and written). Accountability
and ethical conduct.

Develop and provide guidance in the implementation of appropriate
infrastructure procurement strategies. ldentify and implement measures across
the SCM value chain to ensure that all SCM for the Department’s construction
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NOTE

unit consisting of more than 3000 employees is sufficiently effective and
efficient for the construction unit. Provides expert procurement advice,
guidance and recommendations to meet the procurement needs of the
Department. Works closely with all the line managers to ensure Departmental
procurement needs are met. Lead and manage the sourcing process in the
Department. Manages all sourcing activities in the Department by analysing
requirements, developing selection tools and methods that maximize chances
to find best source of procurement and directs the work of evaluation
committee. Provides contracting expert advice and recommendations on
contract drafting and contract lifecycle management. Monitor and review
progress of contractual agreements, coordinates contract extension or
renewal, and as appropriate, reviews invoices, and resolves any problems that
arise. Provides advice to the department on the proper use of the various
systems used for procurement activities. Provides guidance and
recommendations on the design of training sessions on the various systems to
educate the Department on the proper use of those systems.

Mr F Moatshe Tel No: (012) 336 7647

All applications to be submitted online on the following link:
https://erecruitment.dws.gov.za/

OTHER POSTS

CHIEF ENGINEER GRADE A REF NO: 311025/02
Branch: Infrastructure Management: Central Operations
Dir: Operations Central

R1 266 450 - R1 446 921 per annum, (all-inclusive OSD salary package). Note:
This appointment will be made on the minimum notch of the salary range,
however, a higher notch within the salary range of Grade A will be considered
based in relation to the provisions of the Public Service Regulation 2016 as
amended, i.e. provision of the candidate’s current salary advice.

Bloemfontein

An Engineering Degree (B Eng / BSc (Eng)) or relevant qualification. Six (6)
years post qualification experience. Compulsory registration with the
Engineering Council of South Africa (ECSA) as a Professional Engineer. The
disclosure of a valid unexpired driver’s license. Experience in programme and
project management. Engineering design and analysis knowledge.
Understanding of research and development. Excellent computer-aided
engineering applications. Technical consulting. Engineering, professional
judgment and responsiveness. Good communication skills both (verbal and
written). Planning, organizing, negotiation, people, conflict, and changing
management skills. Team leader and decision maker. Financial management
skills.

Manage the area office in the Central Operations directorate. Implementation
of Water Resource. Infrastructure operations. Medium-to-long-term plans to
ensure the continuation of service delivery. Short-term plan to schedule tasks
for efficient operations and maintenance. Effective dam safety practices and
emergency preparedness plans. Emergency plans for any emergency situation
that may jeopardize lives and equipment in the area office. Maintenance and
betterment plans, including general maintenance and related facilities. Provide
leadership and directions as well as be responsible for facilities for financial
management and corporate support in the Cluster Officer. Prepare and
manage the Area office budget. Manage and control state-owned land and
facilities related to water resource infrastructure. Ensure monitoring and
evaluation of Cluster Office activities as well as reporting thereon., financial
management administration, people management and technical staff
development. Promote good stakeholder relations and ensure a customer-
focused service delivery related to water resources.

Mr. N Buthelezi Tel No: (012) 741 7302

All applications to be submitted online on the following link:
https://erecruitment.dws.gov.za/

Shortlisted candidates will be subjected to do practical test.
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ENGINEER PRODUCTION GRADE A-C REF NO: 311025/03 (X2 POSTS)
Branch: Infrastructure Management

Dir: Civil Engineering

Sub-Directorate: Open Channel Systems

R879 342 — R1 323 267 per annum, (all-inclusive OSD salary package), (Offer
will be based on proven years of experience)

Pretoria Head Office

A Civil Engineering Degree (B.Eng / BSc.Eng). Three (3) years post-
qualification engineering experience relevant to Water Engineering.
Registration with Engineering Council of South Africa (ECSA) as a Professional
Engineer (Pr.Eng) is a requirement. The disclosure of a valid, unexpired
driver’s license is also required, as site visits and travel form part of the job
description. Competency and experience in the implementation of civil
engineering projects, as well as the design of hydraulic structures and water
conveyance systems, is essential. A strong background in Water Engineering
is essential, while experience in Geotechnical Engineering, Structural
Engineering, and Project Management will be considered advantageous.
Proficiency in the following computer-aided design software packages will also
be an added advantage: Hec-RAS, AutoCAD, AutoCAD Civil 3D, ArcGIS,
Prokon, and Slide. Additional competencies and knowledge include
engineering design and analysis, legal compliance, computer-aided
engineering applications, project management, strategic capability and
leadership, financial management skills, and excellent communication skills
(verbal and written).

Plan and design civil engineering projects. Develop tender specifications.
Perform reviews, approvals, and audits of engineering designs in line with
established design principles, theories, and standards. Supervise engineering
work and processes. Optimise design and cost-effectiveness of open channel
projects, including risk management. Evaluate, edit, and authorise all designs,
reports, engineering drawings, and specifications. Manage resources by
preparing and consolidating inputs for effective utilisation. design of service
roads, sub-soil drains, hydraulic structures, pump houses, chutes, retaining
walls, embankments, bridges, super-passages, berms, and boundary fences
etc Manage consulting engineers and/or contractors, including contract
administration and resolution of claims. Mentor and train Candidate Engineers
and Technicians. Manage administrative, financial, and personnel-related
functions.

Mr. HH Luttig Tel No: (012) 336 8095

All applications to be submitted online on the following link:
https://erecruitment.dws.gov.za/

ENVIRONMENTAL OFFICER PRODUCTION GRADE A - C REF NO:
311025/04

Branch: Regulation Compliance and Enforcement

Dir: Compliance Monitoring

Sd: Stream Flow Reduction Activities

R343 842 - R586 665 per annum, (OSD), (Offer will be based on proven years
of experience)

Pretoria Head Office

A National Diploma in Environmental Management or Natural Sciences.
Experience in compliance monitoring activities for SFRA related activities will
serve as an added advantage. The disclosure of a valid unexpired driver’s
license. Good computer literacy and writing skills. Good communication skills
both written and verbal. Knowledge and understanding of water and
environmental legislation (National Water Act 1998, National Environmental
Management Biodiversity Act, 2004, and related legislation. Knowledge of
compliance monitoring with an understanding of prevailing principles of
Integrated Water Resource Management, water resource protection and
Catchment Management. Knowledge of GIS. Willingness to travel extensively
and work irregular hours.

Provide technical guidance in the development and implementation of
regulatory policies and strategies, procedures and guidelines for compliance
monitoring for Stream Flow Reduction Activities (SFRA). Promote and
continuously improve effective compliance monitoring of water users within
SFRA fraternity. Conduct compliance monitoring for SFRA related water uses
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against conditions and obligation attached to water use authorisations.
Conduct oversight assessment for compliance monitoring of SFRA related
activities, coordinate and provide capacity building internally and externally,
Liaise with Enforcement unit to ensure that non-compliances are dealt with
successfully. Promote and establish partnerships for effective compliance
monitoring with other Regulatory Authorities and the regulated community.
Assist in the development and continuously improvement of Standard
Operating Procedures, Guidelines and Business Processes for SFRA.

Mr Siboniso Mkhaliphi Tel No: (012) 336 8048

All applications to be submitted online on the following link:
https://erecruitment.dws.gov.za/

PERSONAL ASSISTANT (X2 POSTS)

Branch: Infrastructure Management: Head Office, Cd: Water Resource
Infrastructure Operations and Maintenance
Branch: Finance (Wte) Cd: Dir: Revenue Management

R325 101 per annum (Level 07)

Pretoria Head Office:

Infrastructure Management: Head Office Ref No: 311025/05

Finance WTE Ref No: 311025/06

A Secretarial Diploma or equivalent qualification. Three (3) to five (5) years
‘experience in rendering a support service to Senior Management. Excellent
computer literacy skills. Advanced proficiency in Microsoft Office suite. Good
office management skills and knowledge of administrative procedures. Sound
organizational skills. Good people skills. High level of reliability. Ability to act
with tact and discretion. Ability to research and analyse documents and
situations. Good grooming and presentation skills. Self-management and
motivation. Knowledge of dispute resolution process. Knowledge of basic
financial management. People and Diversity management. Problem solving
and Analysis. The successful candidate must be highly reliable, self-motivated,
flexible, creative, client and customer focused. Remains up to date regarding
the prescripts, policies and procedures applicable to her / his work terrain to
ensure efficient and effective support to the manager. Excellent communication
skills (verbal and written). Good accountability and ethical conduct.

Provide a secretarial / receptionist support service to the manager. Implement
administrative procedures for the component. Receive telephone calls and
visitors on behalf of the manager. Implement policies and procedures. Engage
supplier regarding purchased materials. Develop implementation plan. Ensure
that financial procedures are observed in the section. Compile monthly reports
and present to the managers. Do early warning systems. Liaise with travel
agencies to make travel arrangements for the DDG office. Arrange meetings
and events for the manager and staff in the unit. Process all invoices that
emanate from the activities of the work of the manager including the travel and
subsistence claims for the unit. Draft routine correspondence and reports
including records of basic minutes of the meetings of the manager where
required. Administer matters like leave registers and telephone accounts and
proper filing of documents. Receive, record and distribute all incoming and
outgoing documents. Collect all relevant documents to enable the manager to
prepare for meetings. Provide feedback on identified administrative gaps.
Provide records on goods and services procured and handle all the
procurement items for the office.

Ms N Ndumo Tel No: (012) 741 7302 (Infrastructure Management: Head Office)
Ms S Ndhlovu Tel No: (012) 336 7981 (Finance WTE)

All applications to be submitted online on the following link:
https://erecruitment.dws.gov.za/
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