
DATE OF ISSUE: 17 FEBRUARY 2017 
 
TO ALL HEADS OF NATIONAL DEPARTMENTS/PROVINCIAL ADMINISTRATIONS/ PROVINCIAL 
DEPARTMENTS/GOVERNMENT COMPONENTS 
 
PUBLIC SERVICE VACANCY CIRCULAR NO 07 OF 2017 
 
1. Introduction 
 

1.1 The aim of this Circular is not only to distribute advertisements of vacancies to departments and 
employees throughout the Public Service, but also to facilitate the deployment of employees who are in 
excess. 

 
1.2 As regards the latter issue, National Departments/Provincial Administrations and Government 

Components are called upon to give serious consideration during the filling of vacancies to the absorption 
of employees who have been declared in excess if they apply. 

 
2. Directions to candidates 
 

2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, 
knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the 
National Department/Provincial Administration/Government Component in which the vacancy/vacancies 
exist(s). 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post, must direct their enquiries to 

the National Department/Provincial Administration/Government Component where the vacancy exists. 
The Department of Public Service and Administration must not be approached for such information. 

 
2.4 Applications should be forwarded in time to the advertising department since applications received after 

the applicable closing date will not be accepted. 
 

2.5 Considering the aim of this Circular (see paragraph 1.1 above), advertisements contained herein are 
meant for the attention/perusal of serving employees only. Persons not employed in the Public 
Service may thus not apply for the vacancies advertised in this Circular, except if the relevant department 
has extended the scope of its recruitment initiative to persons not employed in the Public Service, in 
which case the relevant vacancy will have been advertised through other means such as the media. 
(Clarity in this regard can be obtained from the relevant advertising National Department/Provincial 
Administration/Government Component). 

 
3. Directions to National Departments/Provincial Administrations/Government Components 
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential 
candidates from the excess group must be assisted in applying timeously for vacancies and attending 
where applicable, interviews. 

 
4 Directions to National Departments/Provincial Administrations/Government Components in which 

vacancies exist 
 

4.1 Where vacancies have been identified to promote representativeness, the measures contained in 
Chapter 1, Part III. D2 of the Public Service Regulations, 2001 must be complied with. Advertisements 
for such vacancies should state that it is intended to promote representativeness through the filling of 
the vacancy and that the candidature of persons whose transfer/appointment will promote 
representativeness, will receive preference. 

 
4.2 Candidates must be assessed and selected in accordance with the relevant measures contained in 

Chapter 1, Part VII. D of the Public Service Regulations, 2001. 
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ANNEXURE A 

 
DEPARTMENT OF AGRICULTURE, FORESTRY AND FISHERIES 

It is the Department’s intention to promote equity through the filling of posts, according to set Employment 
Equity targets. To facilitate this process successfully, an indication of race, gender and disability status is 

required 
 
APPLICATIONS : Human Communications has been retained to handle all responses. Please 

forward your application, quoting the relevant reference number, to PO Box 1305, 
Rivonia 2128 or hand deliver at 3 Autumn Street, Rivonia, or you can apply online 
at www.humanjobs.co.za Applications can also be submitted electronically to 
Human Communications via the e-mail or fax number indicated at each post or 
hand delivered at any one of the Department of Agriculture, Forestry and Fisheries 
offices as indicated below (please place in the blue box marked for applications). 
Enquiries: Naomi Nortje tel. (011) 257-8012 

  Gauteng: Reception, Agriculture Place, 20 Steve Biko Street (formerly Beatrix Street), Arcadia, 
Pretoria 

  KwaZulu-Natal: Reception (5th Floor), Old Mutual Building, 185 Langalibalele Street, 
Pietermaritzburg 

  Limpopo: Reception (Ground Floor), Magistrates Building, 103 cnr Landdros and Munnik 
Streets, Makhado 

  Mpumalanga: Reception (Ground Floor), Permanent Building, 27 Brown Street, Nelspruit 
  Eastern Cape: King William’s Town: Reception (Ground Floor), Old SABC Building, 2 

Hargreaves Avenue 
  Mthatha: Reception (3rd Floor), PRD Building, Sutherland Street  
  Western Cape: Cape Town: Reception (Ground Floor), Foretrust Building, 3 Martin 

Hammerschlag Way, Foreshore Stellenbosch: Reception (Support Building), Quarantine 
Station, Polkadraai Road 

CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on a Z83 Form, obtainable from any Public Service 

department or on the Internet at http://www.info.gov.za/documents/ 
forms/employ.pdf which must be signed and dated (an unsigned Z83 form will 
disqualify an application) and should be accompanied by a recently updated, 
comprehensive CV as well as copies of all qualification(s) (Matric Certificate must 
also be attached) and ID document and driver’s licence (where applicable). Non-
RSA Citizens/Permanent Resident Permit Holders must attach a copy of their 
Permanent Residence Permits to their application. Should you be in possession of 
a foreign qualification, it must be accompanied by an evaluation certificate from the 
South African Qualifications Authority (SAQA). Failure to submit all the requested 
documents will result in the application not being considered. Correspondence will 
be limited to short-listed candidates only. If you have not been contacted within 
three (3) months of the closing date of this advertisement, please accept that your 
application was unsuccessful. Suitable candidates will be subjected to personnel 
suitability checks (criminal record check, citizenship verification, financial/asset 
record check, qualification/study verification and previous employment verification). 
Successful candidates will also be subjected to security clearance processes. 
Where applicable, candidates will be subjected to a skills/knowledge test. 
Successful candidates will be appointed on a probation period of twelve (12) 
months. The Department reserves the right not to make appointment(s) to the 
advertised post(s). Applications submitted via e-mail, fax or online must include the 
post title and reference number in the subject line and a scanned, signed and dated 
Z83 form (a Z83 form without a physical signature and date will disqualify an 
application) together with all relevant documents as indicated above. People with 
disabilities are encouraged to apply. NB: All short-listed candidates will be 
subjected to a technical exercise that intends to test relevant technical elements of 
the job, the logistics of which will be communicated by the Department. Following 
the interview and technical exercise, the selection panel will recommend 
candidates to attend a generic managerial competency assessment (in compliance 
with the DPSA Directive on the implementation of competency-based 
assessments).The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment tool. 
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MANAGEMENT ECHELON 

 
POST 07/01 : DIRECTOR: SMALL HOLDER DEVELOPMENT REF NO: 80/2016 
  Directorate:  Small Holder Development 
  Branch: Food Safety and Agrarian Reform 
  The Department of Agriculture, Forestry and Fisheries is looking to appoint a 

dynamic, committed and motivated individual with a passion for smallholder 
development within its Food Security and Agrarian Reform Branch. Reporting to 
the Chief Director: Food Security, the incumbent will manage the development, 
approval and implementation of policies, strategies, programmes and initiatives to 
support the growth and development of smallholder producers.  

 
SALARY : R898 743 per annum (all-inclusive package) 
CENTRE : Pretoria 
REQUIREMENTS : The ideal candidate will possess B.Agric or BSc Agric (NQF level 7 as recognised 

by SAQA) in Agriculture with Agricultural Economics as one of the major subjects 
coupled with 5 years relevant experience at a middle /senior management level. 
The incumbent should have practical knowledge and sound understanding of the 
dynamics within the agricultural sector, national policies and legislations governing 
the support of smallholder producers as well as global developments taking place 
within the agriculture, forestry and fisheries smallholder sector. Further 
requirements entail proven strategic capability and leadership, programme and 
project management, financial management, change management, service 
delivery innovation, honesty and integrity. The incumbent should be able to perform 
in a team environment as this post involves people management and 
empowerment. Good knowledge and understanding of all relevant legislation and 
regulations that govern the Public Service including the PFMA and Treasury 
Regulations, the Public Service Act, the Labour Relations Act. 

DUTIES : The incumbent’s key responsibilities will include, inter alia: Develop strategies and 
programmes for the promotion and support of smallholders in the Agriculture, 
Forestry and Fisheries sector, Promote and facilitate the design and planning of 
smallholders settlement, support and food security intervention programmes, 
Improve production systems of smallholder producers (fisher, folk, foresters and 
agricultural) in the sector – for attainment of food security, sustainable livelihoods, 
contribution to the GDP and facilitating entry into commercial farming. Ensure 
monitoring and evaluation of programmes intended to support smallholder 
development. Undertake ad hoc activities as may be assigned by the supervisor 
and the department. Manage the financial and human resources in the Directorate 
in line with prescribed government policies and procedures. 

ENQUIRIES : Dr J. Moeng, Tel no: 012 319 8495. 
APPLICATIONS : daff23@humanjobs.co.za or fax: 086 537 4622 
NOTE : All shortlisted candidates will be subjected to a technical exercise that intends to 

test relevant technical elements of the job, the logistics of which will be 
communicated by the department. Following the interview and technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA Directive on the 
implementation of competency based assessments).The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tool”. In terms of the departmental employment equity 
target, priority will be given to African females and People with disability. 

 
OTHER POSTS 

 
POST 07/02 : STATE VETERINARIAN REF NO: 56/2017 
  Directorate: Animal Health 
 
SALARY : R612 822 per annum (All-inclusive package) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a BVSc- or BVMCH- degree and must be 

registered with the South African Veterinary Council as a Veterinarian. Applicable 
experience in a state veterinary environment as well as in risk analysis within the 
veterinary field, internal auditing and technical assessing. Good communication 
skills (verbal and written). Computer literate in MS Word and Ms Excel. Must have 
a valid driver’s licence.  
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DUTIES : The incumbent will be responsible to manage and monitor laboratory evaluation 
programs. Manage biosecurity / biosafety level evaluation program of laboratories 
and research facilities. Evaluate the use of OIE accepted veterinary diagnostics 
methods for controlled diseases. Interact and communicate with Reference 
laboratories, laboratories and relevant stakeholders on laboratory issues. Provide 
a general epidemiological function. Risk analysis of controlled and notifiable animal 
diseases.  

ENQUIRIES : Dr. M. de Klerk Tel no: (012) 319 7412 
APPLICATIONS : daff12@humanjobs.co.za or fax: 086 537 4819 
 
POST 07/03 : STATE VETERINARIAN 3 POSTS REF NO: 57/2017 
  Directorate: Animal Health 
 
SALARY : R612 822 per annum (All-inclusive package) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a BVSc- or BVMCH- degree and must be 

registered with the South African Veterinary Council. Sound knowledge of animal 
disease control with special references to state controlled and vector borne 
diseases. Good communication skills (verbal and written).  Computer literacy in Ms 
Word, MS Excel and MS Outlook. Must have a valid driver’s licence. 

DUTIES : The incumbent will be responsible for facilitation of the export of animals and animal 
products by: communicating with foreign veterinary counterparts, embassies and 
exporters. Taking part in market access working groups and partnership forums 
and hosting foreign delegations (including arrangement of visits). Completing 
veterinary questionnaires received from prospective and existing trade partners. 
Drafting export guidelines and manuals in accordance with SA legislation and 
international standards. Obtaining import requirements from trade partners and 
negotiating export health certificates. Risk analysis (import of animals and animal 
products). Drafting and evaluation of questionnaires. Conducting risk assessments 
and determining risk mitigation measures. Risk management including illegally 
imported consignments and attending to enquiries related to detained 
consignments. Development, analysis and verification of standards and guidelines 
for the establishment and management of facilities approved for the import and 
export of various animals and animal products. Monitoring disease information 
published by the OIE and placing and lifting of restrictions on trade of animals or 
animal products deemed to pose a significant risk to the health of humans or 
animals. Drafting, reviewing and updating of import protocols, veterinary import 
permits and veterinary health certificates and signing of veterinary Import permits 
for certain commodities. Contribution to policy formulation. Communication, liaison 
and supplying information regarding the import and export requirements for animals 
and animal products. Participation in local, regional and international standard 
setting bodies Bilateral and multilateral exchange networks. Liaison with foreign 
governments. Engagement with the private sector and interactions with relevant 
industries. Communication with other departments, directorates and embassies, 
other stakeholders, role players and members of the public. Management of 
personnel and resources. 

ENQUIRIES : Dr M. Bronkhorst, Tel no: (012) 319 7418 
APPLICATIONS : daff13@humanjobs.co.za or fax: 086 537 4896 
 
POST 07/04 : STATE VETERINARIAN REF NO: 58/2017 
  Directorate: Inspection Services 
 
SALARY : R612 822 per annum (All-inclusive package)  
CENTRE : City Deep 
REQUIREMENTS : Applicants must be in possession of a BVSc- or BVMCH- and must be registered 

with the South African Veterinary Council as a Veterinarian. Sound knowledge of 
epidemiology. Working experience in a management / supervisory position and / or 
in a quarantine / port of entry / clinical facility / animal health and veterinary public 
health. Knowledge of the Animal Diseases Act, 1984 (Act 35 of 1984) and the Meat 
Safety Act, 2000 (Act 40 of 2000). Good communication (verbal and written) skills. 
Good interpersonal relations and computer literate in MS Office software. Must be 
in position of a valid driver’s licence. 

DUTIES : The incumbent will be responsible to develop, analyse and audit policies, norms, 
standards and legislation for Veterinary Services. Render veterinary services 
through the implementation of the relevant legislation. Provision of training, 
development and awareness programs (extension and outbreak services) to clients 
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with regards to veterinary services. Inspection at approved cold storage facilities or 
import stores. Supervision of export approved facilities and to provide export 
certification. Perform administrative and related functions. He / she must be 
prepared to work unplanned, irregular hours and be prepared to relief in other ports. 

ENQUIRIES : Dr TV Modungwa, Tel no: (012) 309 8800 
APPLICATIONS : daff14@humanjobs.co.za or fax: 086 537 4961 
 
POST 07/05 : SCIENTIFIC PRODUCTION GRADE (A-C) REF NO: 31/2017 
  Directorate: Agricultural Inputs Control 
 
SALARY : R414 264 - R635 085 per annum (Salary to be determined according to 

experience in line with OSD dispensation) 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a BSc (Hons) degree in Animal Sciences with 

Animal Nutrition as a major subject with three years post qualification relevant 
experience (you are required to furnish a credit certificate and/or statement of 
results). Compulsory registration with the South African Council for Natural 
Scientific Professions (SACNASP) as a Professional Natural Scientist. Knowledge 
of and experience in: programme and project management; scientific methodology 
and models; ability to research and develop independently; computer applications 
(MS Office –Word, Excel and PowerPoint); legal compliance; technical report 
writing (ability to prepare and present complex reports; data analysis) high level 
analytical skills); expertise and experience in the interpretation of the Fertilizers, 
Farm Feeds, Agricultural Remedies and Stock Remedies Act, 1947 (Act 36 of 
1947); presentation skills and mentoring skills. A valid driver’s licence and the ability 
to drive.  

DUTIES : The incumbent will be responsible to evaluate and review scientific data to support 
the registration of animal feeds. Prepare and provide written technical evaluation 
reports. Ensure that scientific trails are designed, conducted and interpreted in a 
sound scientific manner. Assist in the development of new policies, programmes 
and processes related to the registration of animal feeds, including the preparation 
of guidelines, manuals and scientific and technical reports on the regulation of 
these products. Participate in national and international activities to facilitate 
harmonization of testing and evaluation procedures. Create public awareness on 
the regulations of farm feeds. Liaise with relevant bodies/council, industry, 
Government Department and other stakeholders on science/regulatory related 
matters. Mentor, train and develop other Scientists. 

ENQUIRIES : Mr MJ Mudzunga, Tel no: (012) 319 7303 
APPLICATIONS : daff15@humanjobs.co.za or fax: 086 537 4980 
NOTE : In terms of the departmental equity targets, priority will be given to African, 

Coloured and White males and African females and People with disabilities. 
 
POST 07/06 : ASSISTANT DIRECTOR: COMMERCIAL FORESTRY REF NO: 12/2017 
  Directorate: Forestry Management (EC) 
 
SALARY : R389 145 per annum 
CENTRE : Matiwane (Mthatha area) 
REQUIREMENTS : Applicants must be in possession of a National Diploma / degree or BSc in Forestry 

with extensive experience in Commercial Forestry. Knowledge of the National 
Forest Act, 1998 (Act 84 of 1998) and the National Veld and Forest Fire Act,1998 
(Act 101 of 1998). Knowledge and understanding of ecological processes 
specifically related to Forestry.  Knowledge of environmental legislations and its 
practical application. Good communication (verbal and written), problem solving, 
planning, organising and Fire fighting skills, Computer skills. A valid driver’s licence.  

DUTIES : The incumbent will be responsible to manage Annual plans of Operations under 
silviculture and haversting operations, budget management, fire management in 
the plantations. Ensuring community involvement in the plantation management. 
Sustainable forestry management through management of applications, permits, 
licenses and Principle Criteria Indicator and Standards and Forest Stewardship 
Council mark to improve efficiency to eliminate losses.  Implement effective forestry 
norms and standard to improve production. Report on forestry activities. Provide 
inputs on management of forestry in the region. Implement policies pertaining to 
the NFA and NVFFA. Strategic planning of the estates. Recommend the 
implementation of the Fire Protection Plan together with stakeholders and 
neighbouring land owners. Manage financial and Human resources in the estates 
as well as equipment resources and labour matters. Manage performance and 



7 

 

discipline. Ensure capacity and development of staff. Participate in the transfer of 
policy for commercial forestry. Ensure compliance of staff to Departmental policies. 

ENQUIRIES : Mr T.N. Ngamile, Tel no: (043) 604-5400/5559/5442 
APPLICATIONS : daff16@humanjobs.co.za or fax: 086 537 5052 
NOTE : In terms of the departmental employment equity targets, priority will be given to 

Coloured males and African females and People with disabilities. 
 
POST 07/07 : CLIMATE CHANGE ANALYST REF NO: 1/2017 
  Directorate: Climate Change and Disaster Management  
 
SALARY : R389 145 per annum  
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a B Tech/ BSc degree in Environmental 

Management/ Science/ Atmospheric Science with relevant experience on 
Environmental / Climate Change field. Knowledge and experience in policy 
formulation and implementation and understanding of Public Finance Management 
Act and Treasury Regulations. Knowledge of the South African policies and 
legislative frameworks regarding climate change and environmental protection 
related strategies, be familiar with environmental issues, especially those relating 
to the United Nation Framework Convention on Climate Change (UNFCCC) and 
national, regional and international structures. Understanding of Climate Change 
and Disaster Risk Management, excellent computer and report writing skills, good 
relations, ability to manage and lead a team, ability to work effectively under 
pressure, sound knowledge of project and contract management. Valid driver’s 
licence. 

DUTIES : The incumbent will be responsible to develop sector policies, strategies and plans 
on climate change in accordance with National Climate Change Response White 
Paper and Disaster Management Amendment Act, no. 16 of 2015. Develop, 
monitor and evaluate the implementation of climate change mitigation and 
adaptation programmes, strategies and plans for disaster reduction. Incorporate 
climate change into departmental and Disaster Management policies as well as 
programmes. Manage, monitor and evaluate research projects. Compile and 
analyse scientific reports (annual, monthly) on the environmental and climate 
change mitigation and adaptation programmes. Make inputs concerning sectoral 
negotiation positions. Identify and coordinate research on climate change 
(application, vulnerability, mitigation and adaptation). Promote sustainable 
awareness (campaigns) programmes on climate change for the sector. Represent 
the department and sector in the national, regional and international climate change 
workshops, conferences and forums. Assist the overall Climate Change and 
Disaster Management directorate.  

ENQUIRIES : Dr. I.B. Kgakatsi, Tel no: (012) 319-5722/ 5723 
APPLICATIONS : daff17@humanjobs.co.za or fax: 086 537 5080 
NOTE : In terms of the departmental employment equity targets, priority will be given to 

African male, Coloured and Indian females and People with disabilities. 
 
POST 07/08 : SENIOR AGRICULTURAL ECONOMIST 3 POSTS REF NO: 39/2017 
  Directorate: International Trade  
 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a four year Bachelor of Science degree in 

Agricultural Economics or Economics OR a three year Bachelor of Commerce 
degree plus Honours degree in Economics OR Bachelor of Agricultural 
Management plus Honours in Agricultural Economics (you are required to furnish 
a credit certificate and/or statement of results). Knowledge of South Africa’s 
regional and international trade relations, South African agriculture and trade policy 
as well as international and regional organisations. Good communications (verbal 
and written), research, analytical and presentation skills. Willingness to travel 
extensively both locally and internationally. Computer skills in MS Office packages. 
Valid driver’s licence. 

DUTIES : The incumbent will be responsible to ensure that South Africa’s market access for 
agricultural products in African countries is enhanced through bilateral and regional 
trade policies. Research and Advice on bilateral trade policy as it relates to above-
mentioned countries. Make research-based inputs towards formulating South 
Africa’s position for bilateral and regional trade negotiations as they relate to those 
countries. Accompany the SA delegation in bilateral trade negotiations with Africa 
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countries, where applicable and report on the outcome. Monitor trade policies and 
compliance to the regional and WTO commitments of African countries. Study and 
advice on SACU, SADC and other African countries bilateral trade agreements with 
other countries or economic groupings and Africa’s agricultural economy, trade and 
agricultural policy. Monitor and assist with implementation of the agricultural 
components of regional trade agreements, which might include accompanying the 
delegation in joint committees or other regional forums or discussions. Analyse and 
provide agricultural trade information related to bilateral trade policy with respect to 
the above countries. Compile country profile on selected countries as agreed upon 
with the Directorate’s management. 

ENQUIRIES : Mr S.S. Mazibuko, tel: (012) 319 8189. 
APPLICATIONS : daff18@humanjobs.co.za or fax: 086 537 4525 
NOTE : In terms of the departmental employment equity targets, priority will be given to 

African and Coloured males and People with disabilities. 
 
POST 07/09 : CONTROL VETERINARY TECHNOLOGIST REF NO: 55/2017 
  Directorate: Animal Health 
 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of a National Diploma in Veterinary Technology. 

Must be registered with the South African Veterinary Council. Applicable 
experience in a laboratory environment. Good communication skills (verbal and 
written) and computer literate in Ms Word and Ms Excel. Must be in possession of 
a valid driver’s licence.  

DUTIES : The incumbent will be responsible for auditing / evaluation of quality management 
system and testing methodologies in Veterinary Diagnostic Laboratories. Inspect 
and evaluate biosafety and biosecurity level of laboratories / facilities that conduct 
projects under Section 20 of the Animal Diseases Act, 1984 (Act 35 of 1984). 
Review quality control systems of veterinary laboratory and facilities. Evaluate the 
functionality of the laboratory information management system. Perform 
administrative and related functions to support laboratory diagnostic and 
biosecurity / biosafety standards.  

ENQUIRIES : Dr M. de Klerk, tel. (012) 319 7412. 
APPLICATIONS : daff19@humanjobs.co.za or fax: 086 537 4578 
NOTE : In terms of the departmental employment equity targets, priority will be given to 

African males and females and People with disabilities.  
 
POST 07/10 : ESTATE MANAGER 2 POSTS REF NO: 11/2017 
  Directorate: Forestry Management (EC)  
 
SALARY : R311 784 per annum 
CENTRE : East Griqualand and Matiwane (Libode Estate) 
REQUIREMENTS : Applicants must be in possession of a National Diploma in Forestry. Extensive 

relevant experience in supervisory level. Understanding of the policy and legislative 
framework, sectorial legislator framework of Forestry and labour in South Africa. 
Best Management Practices for Forestry. Environmental Management Systems. A 
valid driver’s licence. 

DUTIES : The incumbent will be responsible to manage commercial activities in an estate, 
implement short and long term plans for management of estates and forest 
resources, monitor and evaluate the compliance and services rendered by service 
providers, develop and manage the implementation of annual plan of operations 
(APOs), business plans and fire protection plans, review annual operational plans 
and ensure the implementation thereof. Manage forest protection activities, 
develop forest – fire suppression strategies and fire management plans to prevent 
and combat veld and forest fires, ensure the implementation, enforcement and 
promotion  of the National Forest Act (NFA) and National Veld Forest Fire Act 
(NVFFA), ensure the protection of the estate for economic and conservation 
purposes, monitor and report on the use of state resources and ensure financial 
control, manage Estate revenue collection services, ensure the adherence of 
norms, standards and operational practices and procedures, ensure the 
implementation of Principles Criteria Indicators and Standards for sustainable 
Forestry Management. Liaison with stakeholders, provide technical advice to 
stakeholders, attend to enquiries, coordinate awareness campaigns (Fire, 
Participatory Forest Management-), coordinate the development of integrated local 
fire management plan, advise the local communities about business opportunities 
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in Forestry. Manage environmental protection activities, manage stream flow 
reduction activities under water act, plan and implement pest/ disease control 
initiatives, develop rehabilitation plans for degraded sites, ensure maintenance of 
conservation zones, plan and supervise removal of alien species. Staff 
Management, mentoring and coaching, training and development of staff, compile 
work plans and assessment reports for the subordinates. 

ENQUIRIES : Mr TN Ngamile, Tel no: (043) 604-5400 
APPLICATIONS : daff20@humanjobs.co.za or fax: 086 537 4593 
NOTE : In terms of the departmental employment equity targets, priority will be given to 

Coloured, White males. African, Coloured, and White females and People with 
disabilities. 

 
POST 07/11 : PERSONAL ASSISTANT REF NO: 62/2017 
  Office of the Deputy Director-General: Fisheries Management 
 
SALARY : R262 272 per annum 
CENTRE : Cape Town 
REQUIREMENTS : Applicants must be in possession of a 3-year tertiary qualification with extensive 

experience in an office administration or secretarial services. Extensive experience 
in providing logistical support for internal and external meetings/workshops. 
Extensive experience in financial management of the office budget, financial 
administration and procurement support. Knowledge of departmental 
prescripts/policies. Good communication skills both verbal and written. Planning 
and organising skills. Good telephone etiquette. Computer skills in MS Office 
software. Ability to work under pressure and meet deadlines. 

DUTIES : The incumbent will be responsible to render the secretarial and office administrative 
support to the Deputy Director-General: Fisheries Management. Maintain office 
systems, including screening of calls, preparing professionally typed documents, 
responding to correspondence as directed, managing the Deputy Director-General 
electronic and manual diary. Record incoming and outgoing mail in the office of the 
Deputy Director-General. Distribute correspondence among line managers, file and 
keep record of documents. Manage travel documents and weekly planners for the 
Deputy Director-General. Arrange internal and external meetings properly. Prepare 
documents to attend meetings. Liaise between internal and external stakeholders 
and office of the Deputy Director-General. Provide inputs for the drafting and 
compiling budget for the office of the Deputy Director-General. Responsible for the 
procurement for the office of the Deputy Director-General. 

ENQUIRIES : Mr B Semoli, Tel no: (021) 402-3534 
APPLICATIONS : daff21@humanjobs.co.za or fax: 086 537 4617 
NOTE : In terms of the departmental employment equity target, priority will be given to 

Indian female and male, Coloured females and male, White males and Female, 
African Male and People with disabilities. 

 
POST 07/12 : PERSONAL ASSISTANT REF NO: 63/2017 
  Chief Directorate: Aquaculture & Economic Development 
 
SALARY : R262 272 per annum 
CENTRE : Cape Town 
REQUIREMENTS : Applicants must be in possession of a 3-year tertiary qualification with extensive 

experience in office administration or secretarial services. Extensive experience in 
providing logistical support for internal and external meetings/workshops. 
Extensive experience in financial management of the office budget, financial 
administration and procurement support. Knowledge of departmental 
prescripts/policies. Good communication skills both verbal and written. Planning 
and organising skills. Good telephone etiquette. Computer skills in MS Office 
software. Ability to work under pressure and meet deadlines. 

DUTIES : The incumbent will be responsible to render the secretarial and office administrative 
support to the Chief Director: Aquaculture and Economic Development. Maintain 
office systems, including screening calls, preparing professionally typed 
documents, responding to correspondence as directed, and managing the Chief 
Director’s electronic and manual diary. Record incoming and outgoing mail in the 
office of the Chief Director: Aquaculture and Economic Development. Distribute 
correspondence among line managers, file and keep record of documents. Manage 
travel documents and weekly planners for the Chief Director: Aquaculture and 
Economic Development. Arrange internal and external meetings properly. Prepare 
documents to attend meetings. Liaise between internal and external stakeholders 
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and office of the Chief Director: Aquaculture and Economic Development. Provide 
inputs for the drafting and compiling of the budget for the office of the Chief Director: 
Aquaculture and Economic Development. Responsible for the procurement for the 
office of the Chief Director: Aquaculture and Economic Development. 

ENQUIRIES : Mr B. Semoli, Tel no: (021) 402-3534 
APPLICATIONS : daff22@humanjobs.co.za or fax: 086 537 5320 
NOTE : In terms of the departmental employment equity target, priority will be given to 

African male, Indian female, African males, White Male and people with disabilities. 
  



11 

 

ANNEXURE B 
 

DEPARTMENT OF ARTS AND CULTURE 
The Department of Arts and Culture is an equal opportunity affirmative action employer and it is its intention 

to promote representatively in the Public Sector through the filling to this post. Persons whose transfer / 
promotion / appointment will promote representatively will therefore receive preference. An indication in this 

regard will expedite the processing of applications 
 
APPLICATIONS : Please forward your application, quoting the relevant reference number and the 

number and the name of this publication to: The Acting  Director: Human Resource 
Management, Department of Arts and Culture, Private Bag X897, Pretoria, 0001. 
Applications can also be hand delivered to the Department of Arts and Culture, 
Kingsley Centre, 2nd Floor, Cnr Stanza Bopape and Steve Biko, Arcadia, Pretoria  

CLOSING DATE : 28 February 2017 
NOTE : Applications are hereby invited from suitably and qualified person to apply for the 

following posts. Applications must be submitted on Form Z83, obtainable from any 
Government department or online at www.gov.za. All sections of the Z83 must be 
completed and signed and the application form should be accompanied by a 
comprehensive CV (including two recent and contactable referees) and Original 
Certified Copies of the applicant’s ID and educational qualifications. It is the 
applicant’s responsibility to have foreign qualifications evaluated by the South 
African Qualification Authority (SAQA) prior to the selection process. Applicants 
applying for more than one post must submit a separate form Z83 (as well as the 
documentation mentioned above) in respect of each post being applied for. If an 
applicant wishes to withdraw an application it must be done in writing. Failure to 
submit the required documentation will automatically disqualify applications. No 
faxes or e-mails will be accepted. The Department reserves the right not to fill the 
above-mentioned post(s). The successful candidate will be required to enter into 
an employment contract and sign an annual performance agreement. All short-
listed candidates will be subjected to personnel suitability checks and the 
successful candidate will have to undergo full security vetting. Applicants are 
required to declare any conflict or perceived conflict of interest. Applicants are 
required to disclose memberships of boards and directorships that they may be 
associated with. The successful candidate will have to annually disclose his/her 
financial interests. Identified candidate(s) will be subjected to a Government 
specific competency assessment as well as a technical practical exercise as part 
of the selection process. 

 
MANAGEMENT ECHELON 

 
POST 07/13 : DIRECTOR-GENERAL: ARTS AND CULTURE REF NO: DAC/14/2/1 
 
SALARY : An all-inclusive remuneration package of R1 689 750 per annum, consisting of a 

basic salary (70% of the total remuneration package), State’s contribution to the 
Government Employees Pension Fund (13% of basic salary) and a flexible portion 
that may be structured in terms of applicable rules and guidelines.  

CENTRE : Pretoria 
REQUIREMENTS : The Department of Arts and Culture is looking to recruit a creative, innovative 

thinker and seasoned administrator who is in possession of an undergraduate 
qualification (NQF level 7) and a post graduate qualification (NQF8) as recognized 
by SAQA Qualifications in the field of arts, culture and heritage, would be an added 
advantage, 8-10 years proven experience in a senior managerial position of which 
5 years must be with any organ of state as defined in the Constitution, Act 108 of 
1996. Additional requirements: Proven strong belief and commitment to good 
governance, development and excellence in arts and culture sector, The ability to 
drive transformation in the arts, culture and heritage sector, The candidate should 
demonstrate sound knowledge and understanding of government legislations/Act 
and Regulations pertaining to an administration of a government department, 
Knowledge, understanding and implementation of the Acts and Regulations 
pertaining to the arts, culture and heritage sector, Sound understanding of the 
National Programme of Action and the role of ACH sector, Proven capabilities in 
general core competencies for SMS in the Public Service including, Strategic and 
leadership abilities, Programme and Project Management, Change Management, 
Financial Management, People Management and Empowerment, Excellent written 
and verbal communication skills, as well as broad understanding of policies in the 
national and international context. 
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DUTIES : The incumbent of this position would be expected to ensure top-class service 
delivery that will impact on all levels of society especially at grassroots level. He/she 
will be expected to deliver on the following: Transformation of arts, culture and 
heritage sector, Effective governance and accountability of all arts and culture 
public entities, Develop and promote arts, culture and heritage policy that 
mainstreams its role in social development, Improve economic and other 
development opportunities for South African arts and culture nationally and globally 
through mutually beneficial partnerships, thereby ensuring the sustainability of the 
sector, Ensure development of social cohesion and social justice programme plan, 
Oversee the effective and efficient use of DAC resources, Develop and monitor the 
implementation of policies, legislation and the strategic direction for the 
identification, conservation and promotion of cultural heritage, Guide, sustain and 
develop the archival, heraldic and information resources of the nation to empower 
citizens through full and open access to these resources, Develop and promote the 
official languages of South Africa and enhance linguistic diversity. 

ENQUIRIES : Ms NP Maloka Tel no: 012 441 3730 / 012 441 3430 
 
POST 07/14 : CHIEF DIRECTOR: SOCIAL COHESION AND NATION BUILDING REF NO: 

DAC: 1/14/2 
  Branch: Institutional Governance 
 
SALARY : An all-inclusive remuneration package of R1 068 564 per annum - consisting of a 

basic salary (70% of total package), the State’s contribution to the Government 
Employees Pension Fund (13% of basic salary) and a flexible portion that may be 
structured in terms of applicable rules and guidelines.  

CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s degree in Social Science/ development studies (NQF7) as recognized 

by SAQA, A post graduate degree will be an added advantage, 5 years’ experience 
at a Senior Managerial level, Knowledge of Government policy priorities and 
Programme of Action, Excellent stakeholder management skills, Good 
communication skills, excellent mobilization skills, Possess strategic leadership 
skills, financial as well as people management skills, Have knowledge of the arts 
and culture sector as well as other social development programmes, Possess good 
analytical skills, Experience in working with the NGO/ community structures, A 
driver’s license is a pre-requisite. 

DUTIES : The successful candidate will be responsible for the following: Lead and co-
ordinate programme and projects on Social Cohesion and Nation Building, 
Facilitate reporting of Outcome 14 by delivery partners• Coordinate the 
implementation of programmes and projects to promote nation building and social 
cohesion, Facilitate signing and monitoring of compacts with social partners, 
Facilitate engagements with communities to dialogue on nation building, Set up 
structures at national, provincial and local sphere to promote social cohesion, 
Compile reports to various structures (Clusters, Cabinet, Inter-Ministerial 
Committee), Manage transfers to NGOs working within the nation building space, 
Monitor the performance of programmes and projects implemented, mainstream 
programmes to uplift conditions of Women, Youth and People with Disability within 
DAC and its entities, Manage stakeholder relations. Develop financial models to 
support target groups programmes. 

ENQUIRIES : Ms NP Maloka Tel no: 012 441 3730 / 012 441 3430 
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ANNEXURE C 
 

DEPARTMENT OF BASIC EDUCATION 
The Department of Basic Education is committed to providing equal opportunities and practicing affirmative 
action employment. It is our intention to promote representivity (race, gender, disability) in the Department 

through filling of these posts and candidates whose transfer, promotion, or appointment will promote 
representivity will receive preference. Preference will firstly be given to excess employees and secondly to 

current Public Service employees. 
 
APPLICATIONS : Department of Basic Education, and submitted via post to: Private Bag X895, 

Pretoria, 0001 or hand-deliver to: The Department of Basic Education, 222 Struben 
Street, Pretoria. Please visit the Department of Education’s website at 
www.education.gov.za or the Department of Public Service and Administration 
vacancy circulars at www.dpsa.gov.za 

FOR ATTENTION : Ms M Thubane/ Mr A Tsamai 
CLOSING DATE : 10 March 2017 
NOTE : Applications must be submitted on Form Z83 obtainable from any Public Service 

Department and must be accompanied by a comprehensive CV and certified 
copies of ID and qualifications. NB as of 1st July 2006, all new appointments in the 
public service have to be part of the Government Employee Medical Scheme 
(GEMS) in order to qualify for a Government Medical Subsidy. Correspondence 
Will Only Be Entered Into With Shortlisted Applicants. Shortlisted candidates will 
be required to undertake a writing test as part of the interview process. Applications 
received after the closing date, e-mailed or faxed applications will not be 
considered.  

 
OTHER POSTS 

 
POST 07/15 : CHIEF EDUCATION SPECIALIST: EDITING AND QUALITY ASSURANCE 

(GET/FET) REF NO: DBE/17/2017 
 
SALARY : All-inclusive remuneration package of R757 431 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of an appropriate Bachelor’s degree (or 

equivalent qualification) with a minimum of 7 years of teaching experience and 5 
years of editing experience. A minimum of 5 years managerial/ supervisory 
experience. A qualification in editing and translation is a strong recommendation. 
Experience in the editing of question papers for large scale examinations is a pre-
requisite. Candidates must also have the ability to work well in a team and under 
pressure. He/she must have computer skills including MS Office software (Word, 
Excel, Power Point and Access). 

DUTIES : Manage the editing, translation and quality assurance of NSC, SC and GET 
question papers and tests. Take responsibility for the editing, proofreading and 
translation of all question papers, tests, test items and assessment tasks designed 
for the GET and FET bands. Take responsibility for the quality assurance of all 
question papers and tests. Ensure language simplification of all question papers 
and tests. Undertake a fairness review of all question papers and tests. 

ENQUIRIES : Mr A Tsamai Tel no: 012 357 3321 
NOTE : Shortlisted candidates will be required to undergo a competency test and will be 

subjected to security clearance. 
 
POST 07/16 : CHIEF EDUCATION SPECIALIST: EXAMINATION MONITORING AND 

EVALUATION REF NO: DBE/18/2017 
 
SALARY : All–inclusive remuneration package of R757 431 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate three year Bachelor’s degree or equivalent qualification with a 

minimum of 7 years teaching experience, which must include at least 5 years 
management experience relating to public examinations. Applicants must have 
extensive and relevant knowledge and experience relating to examinations and 
assessment and specifically relating to monitoring and evaluation. Extensive and 
sound knowledge of education policies relating to the FET band, with particular 
reference to curriculum, assessment and examinations. In-depth knowledge of 
examination systems and the challenges relating to these systems. In-depth 
knowledge and experience in monitoring and evaluation of large systems, and 
monitoring of examinations. Training experience. Ability to manage teams of people 
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coming from diverse backgrounds. Good communication and report writing skills. 
Good computer skills including MS Word, MS Excel, MS Power Point and MS 
Access. Project Management will serve as an advantage. Ability to work under 
pressure. A valid driver’s licence and willingness to travel. 

DUTIES : The incumbent will be responsible for the coordination, monitoring and evaluation 
of the National Senior Certificate and Senior Certificate examination systems at a 
national level and this will entail: mediation of standards relating to examination 
systems across the nine PEDs; The coordination of the examination processes 
across the nine PEDs; Improving the monitoring systems at a national and 
provincial level; Conducting sample monitoring at provincial, district and school 
level; Managing the appointment, training and deployment of part-time monitors; 
Consolidating the national report on monitoring and evaluation. 

ENQUIRIES : Mr A Tsamai Tel no: 012 357 3321 
NOTE : Shortlisted candidates will be required to undergo a competency test and will be 

subjected to security clearance. 
 
POST 07/17 : DEPUTY DIRECTOR: ADMINISTRATION AND FINANCE REF NO: DBE/16/2017 
 
SALARY : All-inclusive remuneration package of R726 276 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of an appropriate Bachelor’s degree or equivalent 

qualification with a minimum of 4 years relevant experience at a supervisory level. 
Knowledge of examination administration. A sound understanding of government 
policies and prescripts. Knowledge of the PFMA and Treasury Regulations. 
Strategic thinking and leadership skills. Experience in budget management and 
financial reporting. Good interpersonal relations. Excellent presentation and verbal 
communication skills. Candidate must also have the ability to work well in a team 
and under pressure. He/she must have good computer skills including Ms Office 
software (Word, Excel, Power Point and Access).  

DUTIES : Manage all the logistical and administrative functions relating to travel and 
accommodation of examiners, moderators and monitors appointed in the Chief 
Directorate. Establish, implement and monitor financial management and internal 
controls to ensure compliance with prescribed legislation in terms of the Public 
Finance Management Act (PFMA) and Treasury Regulations. Manage the budget 
planning of the Chief Directorate. Manage all payments relating to subsistence and 
travel as well as remuneration of examiners, moderators, and monitors across the 
Chief Directorate. Manage the expenditure control of the Chief Directorate. Provide 
administrative and logistical support to the Directorate and coordinate the 
administrative support across the Chief Directorate. Manage all HR related 
responsibilities in the Chief Directorate. Manage the assets and equipment 
allocated to the Chief Directorate. Provide administrative support relating to 
procurement of goods and services for the Chief Directorate. 

ENQUIRIES : Mr A Tsamai Tel no: 012 357 3321 
NOTE : Shortlisted candidates will be required to undergo a competency test and will be 

subjected to security clearance.  
 
POST 07/18 : DEPUTY DIRECTOR: SCHOOL SAFELY REF NO: DBE/12/2017 
  Branch: Social Mobilisation and Support Services  
  Directorate: School Safety  
  Applications are invited from appropriately qualified persons for this middle 

management position in the Department of Basic Education in Pretoria. The 
position requires a proactive person with strong conceptual and strategic 
leadership skills. The successful candidate will be responsible for the development 
and maintenance of policies, strategies and programmes aimed at ensuring safe 
and secure learning environments and the establishment of sustainable 
partnerships on school safety for learners and educators.  

 
SALARY : All-Inclusive remuneration package of R726 276 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised Bachelor's degree or an equivalent three-year 

qualification in the social/human sciences (a relevant postgraduate qualification will 
be an added advantage) with at least 4 years relevant experience. This should be 
supported by substantial experience in the design and management of 
programmes, and in monitoring and evaluation. An understanding of current 
education and/or school safety policies and trends is desirable. Strong conceptual 
and report writing skills, good communication, inter-personal and networking skills 
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are essential, as well as the ability to liaise with officials at all levels of government 
and key stakeholders in the field. The successful candidate will be a self-starter 
who works well independently as well as in a team. Applicants must have a valid 
driver’s licence and be willing to travel extensively.  

DUTIES : He/ She will:  Develop policies, strategies and programmes to ensure safe and 
secure learning environments, Implement the national framework for school safety,  
Establish sustainable partnerships on school safety and creating safety nets for 
vulnerable children, Liaise and co-operate with provincial education departments, 
national government departments, universities, research organizations as well as 
NGOs and civic organizations, Monitor and evaluate policies, strategies and 
programmes to promote and maintain a rights culture including gender equity and 
an ethos of respect and non-violence, Represent the Directorate both internally and 
externally as required, Liaise with and report to project funders, Manage internal 
and external partnerships. 

ENQUIRIES : Ms M Thubane Tel no: (012) 357 3297 and Mr A Tsamai Tel no: (012) 357 3321 
NOTE : Shortlisted candidates will be required to make a presentation to the interview 

panel.  
 
POST 07/19 : DEPUTY DIRECTOR: HIV, TB AND TEENAGE PREGNANCY PROGRAMME 

REF NO: DBE/13/2017  
  Directorate: Health Promotion 
  Applications are invited from appropriately qualified persons for this middle 

management position in the Department of Basic Education in Pretoria. The 
position requires a proactive person with strong conceptual and strategic 
leadership skills. The successful candidate will be responsible for leading the 
sector’s response to HIV, TB and learner pregnancy in schools and addressing the 
behavioural, social and structural drivers.  

 
SALARY : All-Inclusive remuneration package of R726 276 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised Bachelor’s degree or a three year post-matric 

qualification in Health Promotion, Public Health, Health Sciences, Psychology or 
Social Sciences plus 4 years relevant experience. A Master’s Degree will be an 
added advantage. This should be supported by an understanding of the policy 
mandate to provide sexuality education and health education/ promotion coupled 
with extensive experience in the development, implementation and management 
of programmes for children and/or adolescents. Strong financial management skills 
are a prerequisite for the position. An understanding of current education, school 
health policies and trends as well as the evidence and interventions aimed at young 
women and girls, is required. Very strong communication skills (both verbal and 
written) are essential as are conceptual, organisational and administrative skills, 
networking skills, the ability to liaise with officials at all levels of government as well 
as with key stakeholders in the field. The successful candidate will be a self-starter 
who works well independently as well as in a team with demonstrated ability to 
apply monitoring and evaluation principles to their work.  Applicants must have a 
valid driver’s licence and be willing to travel extensively.  

DUTIES : The successful candidate will co-ordinate the development of policies, strategies, 
guidelines and programmes to reduce new HIV and TB infections amongst 
learners, and to mitigate the impact of HIV and TB infection on the education sector. 
He/ She will be responsible for leading programmes to prevent and manage 
teenage pregnancies in schools, in addition to conceptualising and managing 
projects, Leading the development of conditional grant frameworks and business 
plans, Managing budgets and personnel, Implementing and monitoring 
programmes and reporting. He/ She will also co-ordinate and facilitate social 
mobilisation and advocacy campaigns; Liaise and co-operate with departmental 
units, Work closely with provincial education departments, national government 
departments, universities, research organisations as well as NGOs and civic 
organisations; Represent the Directorate, both internally and externally as required; 
Liaise with and report to project funders and manage internal and external 
partnerships. 

ENQUIRIES : Ms M Thubane Tel no: (012) 357 3297 and Mr A Tsamai Tel no: (012)357 3321 
NOTE : Shortlisted candidates will be required to make a presentation to the interview panel 

as well as to undergo a writing test.  
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POST 02/20 : DEPUTY CHIEF EDUCATION SPECIALIST: EDITOR AND TRANSLATOR REF 

NO: DBE/15/2017 
  Branch: Planning, Information and Assessment 
  Chief Directorate: National Assessment and Public Examinations 
  Directorate: Examinations and Assessment in schools 
 
SALARY : All-inclusive remuneration package of R422 409 per annum  
CENTRE : Pretoria 
REQUIREMENTS : An appropriate Bachelor’s degree or equivalent qualification, with majors in English 

or Afrikaans, with a minimum of 6 years teaching experience.  Experience as a 
teacher and in editing is a strong recommendation. A qualification in editing and 
translation is a strong recommendation. Knowledge and experience of working in 
the examinations and assessment environment plus experience in large scale 
examinations will serve as an added advantage. Candidate must also have the 
ability to work well in a team and under pressure. Candidate must have good 
computer skills including Ms Office software (Word, Excel, Power Point and 
Access) 

DUTIES : Editing and translation of question papers for the National Senior Certificate, Senior 
Certificate and other National Assessments and tests. Proof-reading and quality 
assurance of question papers and marking guidelines. Editing of policy documents, 
reports and other correspondence relating to examinations and assessment. 
Provide general language support to the Chief Directorate responsible for 
examinations. Ensure language simplification of all question papers and tests. 
Undertake a fairness review of all question papers and tests 

ENQUIRIES : Mr A Tsamai Tel no: 012 357 3321 
NOTE : Shortlisted candidates will be required to undergo a competency test and will be 

subjected to security clearance. 
 
POST 07/21 : ASSISTANT DIRECTOR: PERFORMANCE INFORMATION MANAGEMENT 

AND REPORTING REF NO: DBE/08/2017 
  Directorate: Strategic Planning and Reporting 
 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : A 3 year post-matric qualification in social, economic or financial sciences with 

auditing as a subject plus 3 years relevant work experience. Experience in 
managing, evaluating and analysing performance information in a concurrent 
function department or a similarly complex organisation with at least 600 people 
with decentralised units;  excellent written and verbal communication skills; 
excellent understanding of the link between institutional performance and sector 
performance in a concurrent function; ability to produce quality assured work under 
pressure and manage deadlines;  experience of analysing performance information 
for alignment and verification;  evidence of showing attention to detail;  ability to 
identify opportunities for improvement in performance information and to develop 
networks for conducting  capacity building efforts spanning a range of performance 
information and indicators. 

DUTIES : Key results areas are in developing, managing, coordinating, analysing, verifying 
and building capacity on performance information in the DBE and the sector. The 
individual appointed will do the following in discharging his/her duties in relation to 
key stakeholders and programme managers: support performance information 
reporting in the DBE in order to strengthen operational, quarterly, annual and 
medium-term MTEF/Outcome/SDIP,MPAT performance reporting. Refine and 
provide advice on indicator descriptions for performance information to be used in 
planning and reporting obligations of the DBE and Sector PPMs. Manage, 
coordinate and establish processes and tools to deepen performance information 
use including inputs for programme and Branch reviews dealing with Performance 
Information and MPAT reporting. Analyse and report on alignment of plans and 
reports of provinces and public entities. Develop performance information 
management, verification and registry systems as well as documentation to support 
the performance information function and use these to support provincial and 
national efforts to improve institutional performance. Prepare presentations, plans, 
reports, updates and progress reports using performance information. 

ENQUIRIES : Ms M Thubane (012) 357 3297 and Mr A Tsamai Tel no: (012) 357 3321 
NOTE : Shortlisted candidates will be required to undergo a test and will be subjected to a 

security clearance. 
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POST 07/22 : ASSISTANT DIRECTOR: HUMAN RIGHTS AND NATION BUILDING REF NO: 

DBE/09/2017 
  Branch: Care and Support 
  Directorate: Social Cohesion and Equity in Education 
 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised Bachelor’s degree or equivalent qualification in the 

fields of Education or Social Sciences, at least 3 years working experience in the 
education field. Extensive knowledge and insight of Life Orientation or life skills, 
Human Rights Education, Democracy and Constitutional Values are required. 
Candidates must have a sound understanding of Social Cohesion, Human Rights 
and Nation Building discourse. Good knowledge of relevant education legislation, 
regulations, Acts, agreements, policies, associated schedules and procedures 
such as the South African Schools Act, 1996 (SASA), National Education Policy 
Act (NEPA), Child Act and Constitution of the Republic of South Africa. Excellent 
oral, written and communication skills, strong negotiation, presentation and 
facilitation skills, conflict and strategic management skills are required. Excellent 
organisational, time management, administrative and computer skills are essential. 
Ability to work closely and cooperatively with internal and external stakeholders, 
NGOs, Chapter Nine institutions and other Government Departments. Ability to 
work both in a team and independently with limited supervision. Willingness to work 
extended hours when required and to travel extensively. Must have a valid driver’s 
licence.   

DUTIES : Develop policies, guidelines, programmes and plans on Human Rights Education, 
Rights and Responsibilities Programme, Commemoration of significant and 
Historic Anniversaries and Events, Social Cohesion and Nation Building 
programmes and align these to the National Development Plan Outcomes. 
Establish intervention strategies to manage diversity, racial integration and prevent 
violation of human rights in schools. Oversee compliance with Human Rights 
Principles as stipulated in the Constitution of the Republic of South Africa. Compile 
monthly, quarterly and annual reports. Establish and maintain partnerships with 
State Departments, Statutory bodies, Stakeholders, various institutions and Human 
Rights and Civil Society organizations and structures. Promote, monitor and 
evaluate rights-based and socially cohesive strategies working closely with 
Provincial Departments of Education. Perform other tasks as required by 
management. 

ENQUIRIES : Ms M Thubane Tel no: (012) 357 3297 and Mr A Tsamai Tel no: (012) 357 3321 
NOTE : Shortlisted candidates may be required to make a presentation to the interview 

panel and undertake a writing test.  
 
POST 07/23 : ASSISTANT DIRECTOR: SPORT AND ENRICHMENT IN EDUCATION REF NO: 

DBE/10/2017 
  Branch: Care and Support in Education 
  Chief Directorate: Partnerships in Education 
  Directorate: Sport and Enrichment in Education 
  Applications are invited from appropriately qualified persons for this position in the 

Department of Basic Education in Pretoria. The position requires a proactive 
person with strong conceptual, strategic and operational leadership skills. The 
successful candidate will be responsible for the development, implementation, 
monitoring and evaluation of policies and programmes to promote school sport and 
enrichment programmes including choral music.  

 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : A recognised Bachelor's degree or equivalent qualification in the social sciences, 

sports sciences, performing arts or education (a relevant postgraduate qualification 
will be an added advantage) with 3 years relevant experience. This should be 
supported by substantial experience in education, sports administration and/or the 
performing arts. Excellent communication, inter-personal and writing skills are vital. 
Proven experience in the management of large scale sports or arts and culture 
projects will be an advantage.  

DUTIES : The successful candidate will: Assist in managing the School Sport Programme, 
Organise Inter-Provincial School Sport meetings (including stakeholder meetings), 
Implement the Annual School Sport Plan in collaboration with Sport and Recreation 
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South Africa (SRSA), Assist to develop and distribute information regarding the SA 
Schools National Championships to provinces (i.e. Tournament Manuals, etc), 
Ensure implementation of the reporting template for provincial and national events, 
Monitor district league tournaments, including provincial and national events, 
Support and monitor provincial and national School Sport initiatives such as the 
Sport Focus Schools, building of facilities by the partners, etc, Support multi-
stakeholder meetings on the delivery of the School Sport Programme, Liaise with 
provincial education departments, national government departments, universities, 
research organisations, sports federations, as well as NGOs and civic 
organizations on school sport and choral music, Support the Choral Music 
Programme, Support all logistics for the provincial and national eisteddfod 
championships, Implement the development programme for the adjudicators, 
conductors, data capturers and programme directors at provincial and national 
levels, Monitor and Support the Farm School Programme. Applicants must have a 
valid driver’s licence, be willing to work long hours and travel extensively.  

ENQUIRIES : Ms M Thubane Tel no: (012) 357 3297 and Mr A Tsamai Tel no: (012) 357 3321 
NOTE : Shortlisted candidates may be required to make a presentation to the interview 

panel and undertake a writing test.  
 
POST 07/24 : ASSISTANT DIRECTOR: ORAL HISTORY AND HERITAGE EDUCATION REF 

NO: DBE/11/2017 
  Directorate: Social Cohesion and Equity in Education  
 
SALARY : R389 145 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised Bachelor’s degree or equivalent qualification in the 

fields of Education, Social Sciences or Development Studies plus at least 3 years 
working experience in the education field. Extensive knowledge and insight of 
Social Science, History or Geography is required. Candidates must be registered 
with SACE and have a Valid Driver’s Licence. Candidates must have a sound 
understanding of History and Heritage Education. An understanding of Education 
policies and legislation such as the South African Schools Act, 1996 (SASA), 
National Education Policy Act (NEPA), Child Act and Constitution of the Republic 
of South Africa. Excellent oral, written and communication skills, strong negotiation,   
presentation and facilitation skills. The ability to work closely and cooperatively with 
internal units and external stakeholders, NGOs, Chapter Nine Institutions and other 
Government Departments. Excellent organisational, time management, 
administrative and computer skills are essential. Ability to work both in a team and 
independently with limited supervision. Willingness to work extended hours when 
required and to travel extensively. 

DUTIES : Develop policies, guidelines, strategies and programmes on Oral History Heritage, 
Civic and Democracy Education. Promote and monitor Oral History, Heritage and 
Democracy programmes, co-ordinate all related Programmes to Provincial 
Departments of Education, Oversee compliance with the Promotion of National 
Unity and Reconciliation Project as stipulated in the Government Gazette, No 
38157. Establish and maintain partnerships with state departments, statutory 
bodies, stakeholders, various institutions, history and civil society organizations 
and structures. Perform other tasks as required by management. 

ENQUIRIES : Ms M Thubane Tel no: (012) 357 3297 Tel no: Mr A Tsamai (012) 357 3321 
NOTE : Shortlisted candidates may be required to make a presentation to the interview 

panel and undertake a writing test.  
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ANNEXURE D 
 

CIVILIAN SECRETARIAT FOR POLICE 
The Civilian Secretariat for Police Service is an equal opportunity, and gender sensitive employer and it is 

the intention to promote representivity in the Public Service through the filling of these posts. The 
Secretariat for Police service is committed to the achievement and maintenance of diversity and equity 

employment. 
 
APPLICATIONS : Applications must be mailed timeously to Private Bag X922 Pretoria 0001 or hand 

delivered to 217 Pretorius Street, Van Erkom Arcade building 7th floor , Pretoria at 
the Reception. Faxed or e-mailed applications will not be considered. 

CLOSING DATE : 03 March 2017 (NB: Please ensure that your application reaches this office before 
17h00 on week-days). 

NOTE : Applications must be submitted on the prescribed application form Z.83 of the 
Public Service Act form only, (i.e. application for employment form), obtainable from 
any Public Service Department or any Public Service and Administration website 
or recruitment office within the Secretariat for Police Service. All applications must 
be accompanied by a comprehensive Curriculum Vitae, certified copies of all 
educational qualifications and supporting documents, such as identity documents, 
driver’s license, etc. Persons who retired from the Public Service by taking 
severance packages, early retirement or for medical reasons, as well as persons 
with previous convictions, are excluded. Failure to comply with this requirement will 
result in the candidate being disqualified. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within three months of 
the closing date of this advertisement, please accept that your application was 
unsuccessful. All shortlisted candidates for SMS posts will be subjected to a 
technical competency exercise that intends to test relevant technical elements of 
the job, the logistics of which be communicated by the Department. Following the 
interview and technical exercise, the selection panel will recommend candidates to 
attend generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Short-listed candidates will be subjected to a 
security clearance. The Secretary of Police Service has the right not to fill the post. 
All posts are based in Pretoria. 

 
OTHER POSTS 

 
POST 07/25 : DEPUTY DIRECTOR: SPECIALIST INVESTIGATOR REF NO: CSP/18/2017 
 
SALARY : R726 276 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate Bachelor’s Degree /Diploma in Law or Policing or equivalent 

qualifications. Four years appropriate experience in Management of Criminal 
Investigation. Knowledge of the investigative system and procedures. Human 
rights and governments broad transformation objectives and initiatives. Knowledge 
of Performance Management system in Public service. Understanding 
confidentiality documents. Knowledge and understanding of criminal law, criminal 
procedure and law of evidence. Project Management skills. Presentation skills. 
Problem solving and decision making skills. Report writing skills. Organising skills. 
A valid driver’s license and able to drive a motor vehicle. Communication (verbal 
and written) skills. Computer literacy (Ms Office, Intranet and internet). Ability to 
work independently, yet a part of a team when required and work under pressure 
and meet deadlines Ability to act with tact and discretion 

DUTIES : Conduct investigations on complaints from the public into serious and unlawful 
infringement of rights by the DNA Board. Compile investigation reports on 
complaints for consideration by the DNA Secretariat Head. Attend to classification 
and registration of complaints on the DNA database. Analyse complaints and 
trends. Assist the DNA Secretariat Head in engaging with departmental 
stakeholders and role-players. Attend to all other directives of the DNA Board 
relating to his/her mandate. Brief the DNA Secretariat Head on imminent actions 
required. Scrutinizes routine submissions/reports and make notes and/or 
recommendations for the Board. Collects analyses and collates information 
requested by the DNA Secretariat Head. Obtains inputs, collates and compiles 
reports, e.g. Progress reports, Monthly reports, and Management reports. Manage 
investigators component by ensuring that the database is updated and registers 
are completed Prepare performance plans. Evaluate performance using the 
PDMS. Monitor staff vacation and sick leave utilization and patterns. Monitor the 
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utilization of official telephone and cellphone in the Office of the Secretary and 
prepare an analysis report for the Secretary. 

ENQUIRIES : Ms Lerato Maisela, Tel no: 012 393 2500/ 1916  
 
POST 07/26 : DEPUTY DIRECTOR: LEGISLATION REF NO: CSP/19/2017 
 
SALARY : R637 860–R953 451 per annum (Salary will be in accordance with OSD 

determination) 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate recognized LLB degree coupled with ability to draft comments on 

legislation.  Eight years appropriate experience in legislation. Applicant must be 
admitted as an attorney or as an admitted advocate who has passed the bar exam. 
Ability to provide legal opinions and advice. knowledge in safety and security will 
be an advantage. Public Finance Management Act. Constitutional Law. Treasury 
Regulations. Good language skills (English). Output driven and be able to adhere 
to deadlines. Computer literacy. Good management. Presentation and analytic 
skills Legislative drafting skills. Good communication (both written and verbal) is a 
requisite and an eye for detail. 

DUTIES : Draft and comment on policies and Legislation. Provide legal support relating to the 
interpretation and drafting of legislation. Draft and provide legal opinions and 
advice. Provide administration and legal support in the Unit and Department. 
Conduct research and collate information. Responsible for ensuring that the work 
produced by the Unit is of good quality and that the timelines set by the regulations 
and appeals protocol are adhered to  

ENQUIRIES : Ms Lerato Maisela, Tel no: 012 393 2500/1916 
 
POST 07/27 : DEPUTY DIRECTOR: ORGANISATIONAL DEVELOPMENT REF NO: 

CSP/21/2017 
  Two months contract 
 
SALARY : R612 822 per annum (All inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma in Management Service/ Organisational Development or 

related equivalent qualification. At least 3-5 years’ experience in Organisational 
Development/ Work Study and Job Evaluation environment. Knowledge of the 
Public Service Act and Public Service Regulation, knowledge and understanding 
of Policies that informs Organisational Development interventions, good 
understanding of Organisational Development interventions, Human Resource 
Policy formulation and implementation, sound knowledge of Equate Job Evaluation 
System, sound knowledge of Project Management. Experience in Work-Study 
investigation and Change Management. Analytical, Negotiation, Communication 
(written and verbal), and advanced computer skills. 

DUTIES : Develop, review and implement Job Evaluation and Job Description Policies, 
facilitate the development and review Job Descriptions for all posts within the 
Department, conduct Job Analysis and  Job Design, conduct consistent Job 
Evaluation and facilitate implementation, ensure appointment and training of Job 
Evaluation Panel and maintain terms of reference, conduct Work-Study 
investigations on all structural changes and make appropriate recommendations 
for approval, assist with the development and management of business processes 
within the Department. Management of Organisational Structure and maintain post 
establishment and post structure of the Department aligned to the approved 
organisational structure. Development and maintenance of Change Management 
framework and development of a programme of cultural change to improve the 
effectiveness of staff at all levels. 

ENQUIRIES : Ms Lerato Maisela, Tel no: 012 393 2500/1916 
 
POST 07/28 : OFFICE ADMINISTRATOR REF NO: CSP/20/2017 
 
SALARY : R211 194 per annum 
CENTRE : Pretoria 
REQUIREMENTS : A recognized National Diploma/ Degree (NQF6) in Public Administration/ 

Management or equivalent qualification plus relevant experience in organisational 
performance management and reporting Job Knowledge and skills, 
Communication, Interpersonal relations, Flexibility, Teamwork, Computer skills, 
Planning and Organising, Language, Good Communication skills (verbal and 
written). 
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DUTIES : Provide administration support. Execute daily office record keeping, Accurate filling 
of all correspondence on daily basis and ensure there is no filling backlog. Assist 
with the execution of the functions attached to the registry and responsible for 
efficient running of the registry. Open post and parcels. Open and close files, Order 
stationery, receiving and dispatching of documents/correspondence. Prepare to 
provide assistance when required during after-hours. Assist with some of the duties 
of the Personal Assistant when absent or on leave. 

ENQUIRIES : Ms Lerato Maisela, Tel no: 012 393 2500/1916  
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ANNEXURE E 
 

DEPARTMENT OF CORRECTIONAL SERVICES 
The Department of Correctional Services is an equal opportunity employer. The Department will take into 

consideration the objectives of Section 195 1 i of the Constitution of the Republic of South Africa, 1996 Act 
108 of 1996 and the Employment Equity Act, 1998 Act 55 of 1998 in filling of these vacancies. It is our 

intention to promote representivity in respect of race, gender and disability through the filling of these 
positions 

 
APPLICATIONS : Indicate the reference number and position you are applying for on your application 

form Z83 and post your complete application to: Department of Correctional 
Services, Post Advertisement Section, Private Bag X136, Pretoria, 0001 OR hand 
deliver at: 124 WF Nkomo Street, Poyntons Building, Cnr WF Nkomo and Sophie 
De Bruyn Street, Pretoria, 0001 Previous: Cnr Church and Schubart Street. 

FOR ATTENTION : Post Advertisement 
CLOSING DATE : 24 February 2017 @ 15h45 
NOTE : Before you apply: All costs associated with an application will be borne by the 

applicant. In support of this strategy, applicants need to indicate race, gender and 
disability status on the application form/CV. Applicants who have retired from the 
Public Service with a specific determination that they cannot be re-appointed or 
have been declared medically unfit will not be considered. Correspondence will 
only be conducted with the shortlisted candidates. If you have not been contacted 
within three 3 months of the closing date of the advertisement, please accept that 
your application is unsuccessful. Please do not call the department to enquire about 
the progress of your application. Applicants must note that further checks will be 
conducted once they are shortlisted and that their appointment is subject to positive 
outcomes on these checks, which include security clearance, security vetting, 
qualification verification, and criminal records verification. Appointment to some of 
these posts will be provisional, pending the issue of a security clearance. If you 
cannot get a security clearance, your appointment will be re-considered/possibly 
terminated. Finger prints may be taken on the day of interview. The Department of 
Correctional Services reserves the right not to fill any of these advertised posts. 
Applications must be submitted on form Z83 Public Service Application form, 
obtainable from any Public Service Department, and must be completed in full. 
Applications must be accompanied by a CV, copies of qualifications, identity 
document and valid driver’s licence. All copies attached must be certified a true 
copy of the original and not older than three months. Please send a separate and 
complete application for each post you apply for, stating the correct reference for 
each position you are interested in. Faxed and e-mailed applications will not be 
accepted. Candidates must comply with the minimum appointment requirements. 
CV’s should be aligned to reflect one’s degree of compliance with the advert 
requirements and duties. It is the sole responsibility of an applicant to ensure that 
their application reaches DCS before the closing date and time. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by the 
department. Following the interview and technical exercise, the selection panel will 
recommend candidates to attend a generic managerial competency assessment in 
compliance with the DPSA directive on the implementation of competency based 
assessment. The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment tool. 

 
MANAGEMENT ECHELON 

 
POST 07/29 : DEPUTY COMMISSIONER: INTERGOVERNMENTAL RELATIONS REF NO: HO 

2017/02/01 
 
SALARY : R1 087 803 per annum, all-inclusive package 
CENTRE : National Head Office  
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in Public 

Management or equivalent. 5 years of experience at a senior managerial level in a 
similar environment. Knowledge and understanding of government decision-
making processes and stakeholder engagement practices. Computer literate. Valid 
driver’s licence. Competencies and attributes: Stakeholder management. 
Diplomacy. In-depth understanding of public service policies and procedures. 
Human resource management. Analytical, communication (verbal and written), 
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presentation, facilitation, interpersonal, negotiation, problem solving, project 
management, financial management and research skills.  

DUTIES : Provide leadership and strategic direction in the chief directorate. Develop, co-
ordinate and implement intergovernmental relations policies and systems. Ensure 
policy synergy between the two spheres of government at the horizontal and 
vertical levels. Develop national legislation with a broadly enabling framework that 
is taken through the cabinet cluster process. Develop policy instruments 
appropriate to strengthen intergovernmental relations. Develop monitoring 
mechanisms for critical intergovernmental institutions. Develop mechanisms and 
procedures to facilitate dispute resolution. Determine and establish a framework 
for stakeholder participation. Manage bilateral and multilateral relations. Facilitate 
the implementation of governance principles and practices in the department. 
Management of human resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 

 
POST 07/30 : DIRECTOR: CORRECTIONAL PROGRAMMES REF NO: HO 2017/02/03 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : National Head Office  
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in Social 

Sciences viz. Penology, Criminology, or equivalent corrections related field of 
study. 5 years of experience at a middle/senior managerial level in a comparable 
environment. Computer literate. Valid driver’s licence. Competencies and 
attributes: Knowledge and understanding of all facets of corrections in South Africa. 
Analytical skills both quantitative and qualitative. Communication (verbal and 
written), presentation, facilitation, interpersonal, negotiations, problem solving, 
project management and financial management skills. 

DUTIES : Provide leadership and strategic direction for correctional programmes. Manage 
the correctional programmes in the DCS. Develop policy based on the national 
guidelines, practices, procedures and policies and ensure the implementation 
thereof. Ensure and maintain good relations within the department and relevant 
stakeholders. Management of human resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 

 
POST 07/31 : DIRECTOR: ADMINISTRATION REF NO: HO 2017/02/04 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : Office of the Commissioner  
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in Public 

Administration or equivalent. 5 years of experience at a middle/senior managerial 
level in a similar environment. Computer literate. Valid driver’s licence. 
Competencies and attributes: Strategic capability and leadership. Project, 
programme, financial and change management. Integrity and honesty. Knowledge 
management. Service delivery innovation and creativity. Problem solving and 
analysis. People management and empowerment. Client orientation and customer 
care. Communication. Good work ethics. Confidentiality. Interpersonal relations. 
Time management. Openness and transparency. Ability to influence and create 
impact. Tact and diplomacy. Willingness to travel. Decision making and knowledge 
of national and foreign protocol. 

DUTIES : Support the national commissioner. Provide secretarial services to the 
commissioner in the execution of his/her tasks. Rendering secretarial assistance 
to the commissioner in Pretoria and Cape Town. Provide administrative support in 
the office of the commissioner and the department. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 
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POST 07/32 : DIRECTOR: CONTRACT MANAGEMENT REF NO: HO 2017/02/06 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : National Head Office  
REQUIREMENTS : An undergraduate qualification (NQF 7) in Logistics/Contract management or 

equivalent as recognized by SAQA. 5 years of experience at a middle/senior 
managerial level in a similar environment. Computer literate. Valid driver’s licence. 
Competencies and attributes: Strategic capability and leadership. Communication 
skills (verbal and written). Financial management. Transformation management. 
Policy development. Project and programme management. Change management. 
Problem solving and decision making. Time management. Understanding of public 
service policy and legislative framework. Service delivery and innovation. Client 
orientation and customer focus. Honesty and integrity. Coaching and mentoring. 
Good work ethics. Confidentiality. Interpersonal relations. Diplomacy and tact. 
Influence and impact. Accountability. 

DUTIES : Develop, maintain and review contract management policies and procedures. 
Effective management of optimum bed capacity. Effective management of 
contracts. Alignment of contract management policies with the vision and mission 
of the strategic document of the department. Ensure the swift resolution of disputes. 
Compliance with existing policies and internal control. Effective contract risk 
management to ensure compliance with the risk management plan of DCS. 
Management of resources. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 

 
POST 07/33 : DIRECTOR: SPORTS AND RECREATION REF NO: HO 2017/02/07 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : National Head Office  
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Sport/Recreation Studies or equivalent. 5 years of experience at a middle/senior 
managerial level in a similar environment. Computer literate. Valid driver’s licence. 
Competencies and attributes: Knowledge of national, regional and international 
mandates/policies regarding sports and recreation and national sports and 
recreation programmes. Knowledge of the public service rules and regulation, 
policies and procedure and national sports and recreation framework. DCS sport 
and recreation policies, strategies/sports plan. Transformation in sport charter. 
Negotiation skills. Management report writing. Transformation management. 
Communication skills. Applying research processes. Process facilitation. Event 
management. Programme coordination and development. Conflict management. 
National and international stakeholder relations management. Analytical thinking. 
Policy development, analysis, monitoring, evaluation and implementation advice. 
PFMA - compilation of budgets, estimation, expenditure and reporting. Knowledge 
of HR Policies. Project management principles. 

DUTIES : Management of offender sport and recreation processes/support systems within 
DCS. Development and formulation of sport and recreation policies and the 
national sports plan. Research, marketing and promotion of offender sports and 
recreation in the department. Ensure implementation of offender sports, arts, 
culture and recreational programmes and policies. Monitoring and evaluation of 
offender sports, recreation, arts and culture programmes. Develop national and 
international relations with regard to sport and recreation. Provide for risk 
management practices by ensuring safety rules, regulations and procedures are 
followed. Develop alternative funding sources for programs and improvements. 
Management of human resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 
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POST 07/34 : REGIONAL HEAD: INCARCERATION AND CORRECTIONS REF NO: HO 

2017/02/08 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : Eastern Cape Regional Office  
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Behavioural Sciences/Social Sciences or equivalent. 5 years of experience at a 
middle/senior managerial level in a similar environment. Computer literate. Valid 
driver’s licence. Competencies and attributes: PFMA – compilation of budgets, 
estimation, expenditure and reporting. DCS delegations of authority. Applied 
strategic thinking. Communication. Project management. Presentations and report 
writing. Developing others (coaching, mentoring, and training). Project 
management principles. DCS strategic plan. Decision making and problem solving 
skills. Networking/liaison with stakeholders. Negotiation, organising and listening 
skills. Conflict management. Knowledge of the Employment Equity and Basic 
Conditions of Employment Act. Analytical thinking. Policy development. Analysis, 
monitoring, evaluation and implementation advice. Information collection. Analysis, 
interpretation and dissemination with regard to HR policies, acts and regulations. 
HR mandates. 

DUTIES : Management of security and related activities in the region. Ensuring an effective 
management of after care services in the region. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Service Act. Persons with disabilities are 
encouraged to apply. 

 
POST 07/35 : AREA COMMISSIONER REF NO: HO 2017/02/09 
 
SALARY : R914 928 per annum, all-inclusive package 
CENTRE : Leeuwkop Management Area 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in Public 

Administration or equivalent. 5 years of experience at a middle/senior managerial 
level in a similar environment. Computer literate. Valid driver’s licence. 
Competencies and attributes: Policy development and implementation. Project, 
programme and change management. Plan, organise, lead, control and facilitation 
skills. Problem solving and decision making. Financial management. Team 
leadership. Service delivery innovation. Safety and security awareness. 
Presentation skills. Conflict management. Report writing skills. Transformation and 
change management. Pro-active and vigilant. Coaching and mentoring. Ability to 
work under pressure. Good communication skills. Service delivery and client 
orientation. Understanding and adherence of public service and correctional 
services policies and legislative frameworks. Knowledge and understanding of the 
regulatory framework of the justice cluster. 

DUTIES : Management of corrections, parole boards, corporate services, development 
programs, care services, correctional centres and community corrections. Ensure 
the implementation and adherence to policies and procedures within the 
management area. Establish and maintain an effective relationship with key 
stakeholders. Oversee the administration of security systems/programmes 
including comprehensive risk assessments to ensure safety. Management of the 
operational risks within the management area. Manage human resource, finance 
and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Correctional Services Act. Persons with disabilities are 
encouraged to apply. 

 
POST 07/36 : DIRECTOR: RISK MANAGEMENT REF NO: HO 2017/02/05 
  3 years contract 
 
SALARY : R898 743 per annum, all-inclusive package 
CENTRE : National Head Office  
REQUIREMENTS : An undergraduate qualification (NQF 7) in Internal Audit/Risk management or 

equivalent as recognized by SAQA. 5 years of experience at a middle/senior 
managerial level in a similar environment. Registration with IIA. Computer literate. 
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Valid driver’s licence. Competencies and attributes: Strategic capability and 
leadership. Communication skills (verbal and written). Financial management. 
Transformation management. Policy development. Project and programme 
management. Change management. Problem solving and decision making. Time 
management. Understanding of public service policy and legislative framework. 
Service delivery and innovation. Client orientation and customer focus. Honesty 
and integrity. Coaching and mentoring. Good work ethics. Confidentiality. 
Interpersonal relations. Diplomacy and tact. Influence and impact. Accountability. 

DUTIES : Compile and advice management on risk management strategies and policies. 
Planning, designing and implementing an overall risk management process for the 
organization by developing operating models. Conducting audits of policy and 
compliance to standards, including liaison with internal and external auditors. 
Evaluation of risk which involves comparing estimated risks with risk criteria 
established by the organization such as costs, legal requirements and 
environmental factors. Monitoring and reviewing processes to ensure risk and 
compliance arrangements are in place in the department. Monitoring of risk 
mitigation strategies. Facilitation of risk assessment workshops. Management of 
resources. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Public Service Act. Persons with disabilities are encouraged 
to apply. 

 
POST 07/37 : PRINCIPAL PSYCHOLOGIST GRADE 1 REF NO: HO 2017/02/10 
  Directorate: Psychological Services 
 
SALARY : R856 911 – R951 036 per annum 
CENTRE : National Head Office 
REQUIREMENTS : An appropriate Master’s degree in Clinical or Counselling Psychology. Current 

registration as a Clinical or Counselling psychologist with the Health Professional 
Council of South Africa. Applicant must have at least 5 years appropriate 
experience as a Clinical or Counselling psychologist and at least three years of 
managerial experience. Experience in research methodology, programme 
development and report writing. Computer literate. Valid driver’s licence. 
Competencies and attributes: People management. Strategic planning. 
Management report writing and coordination skills. Transformation management. 
Communication and leadership skills. Programme coordination and development. 
Conflict management. Diversity management. Stakeholder relations management. 
Analytical thinking. Policy development, analysis, monitoring, evaluation and 
implementation advice. Negotiation and facilitation skills. Project management 
principles. 

DUTIES : Develop and formulate policies and guidelines. Develop needs based 
psychological programmes and services. Develop tools to monitor and evaluate 
psychological programmes and services. Coordinate the delivery of psychological 
programmes in the regions. Undertake regional visits to psychologists to monitor 
and improve the delivery of psychological interventions. Manage resources and 
ensure control over documentation in the Directorate. Draft reports to the Director: 
Psychological Services. Liaise with and establish partnership with relevant 
stakeholders. Management of resources, finance and assets. 

ENQUIRIES : Mr Y Naidoo Tel no: 012 307 2079/Ms M Marais Tel no: 012 307 2977/Ms TP Baloyi 
Tel no: 012 305 8589 

NOTE : Appointment under the Public Service Act. Persons with disabilities are encouraged 
to apply. 
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ANNEXURE F 
 

DEPARTMENT OF ENVIRONMENTAL AFFAIRS 
The National Department of Environmental Affairs is an equal opportunity, affirmative action employer. 

 
APPLICATIONS : Forwarded to Director-General: Department of Private Bag X447, Pretoria, 0001 or 

hand-delivered to:  Environment House, Erf 1563 Arcadia Extension 6, Cnr 
Soutpansberg and Steve Biko Road, Arcadia, Pretoria. Cape Town posts to be 
forwarded to 14 Loop Street, Cape Town, 8000 or hand-delivered Attention: 

FOR ATTENTION : Human Resource Management. 
CLOSING DATE : 27 February 2017 
NOTE : Application must be submitted on a Z83 form with a copy of a comprehensive CV, 

certified copies of qualifications, ID document as well as a Driver’s License in order 
to be considered. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualification Authority (SAQA). Correspondence 
will be limited to successful candidates only. Short-listed candidates will be 
subjected to screening and security vetting to determine their suitability for 
employment, including but not limited to: Criminal records; Citizen Status; Credit 
worthiness; Previous employment (reference checks); and Qualification 
verification. Relaxation of qualification requirements may be considered for non-
OSD posts. Candidates shortlisted for the SMS post will be subjected to a technical 
exercise that intends to test relevant technical elements of the job.  Following the 
interview and the technical exercise, the Selection panel will recommend 
candidates to attend a generic managerial competency assessment in compliance 
with the DPSA Directive on the implementation of competency based assessments. 
Furthermore, the person appointed to this position will be subjected to a security 
clearance, the signing of performance agreement and employment contract. For 
more information regarding the requirements and duties in respect of each position, 
please visit our website at www.environment.gov.za. Click on vacancies and 
ensure you follow the correct link to the position of interest. All shortlisted 
candidates will be expected to avail themselves for an interview at the 
Department’s convenience. The department reserves the right not to make an 
appointment. No e-mailed, faxed and late applications will be considered. If you 
have not been contacted within three 3 months after the closing date of the 
advertisement, please accept that your application was unsuccessful. 

 
OTHER POST 

 
POST 07/38 : DEPUTY DIRECTOR: OFFICE SUPPORT SERVICES REF NO: (COO18/2016) 
 
SALARY : R612 822 per annum (All inclusive MMS package) 
CENTRE : Cape Town 
REQUIREMENTS : Applicants must be in a possession of a three year Bachelor’s Degree / National 

Diploma in Public Management / Administration / equivalent relevant qualification 
plus administrative experience OR Grade 12 Certificate plus extensive 
administrative experience. Good coordination, organizational, planning, 
communication (written and spoken) and report writing skills. Ability to work long 
hours voluntarily, gather and analyse information, develop and apply policies, work 
independently, in a team and under extreme pressure, lead multidisciplinary team. 
Sound knowledge of administrative procedures, financial management, project 
management, HR Practices & Electronic Document Management System (EDMS), 
language editing formats & quality control mechanisms meeting procedures & 
minute taking 

DUTIES : Ensure that the appropriate service is in place and assess the needs for new 
accommodation, facilities, auxiliary services, security services as well as records 
and registry, including messenger services. Prepare accommodation needs 
assessment and recommendations. Conduct inspections of services rendered by 
subordinate staff. Scrutinize payment documents in terms of services rendered to 
the Department. Provide training to internal clients and subordinate staff. Liaise 
with service providers. Ensure that services are in place as required by the DEA 
offices in Cape Town. Report on activities including monthly statistics of services 
required and rendered by service providers, including any discrepancies and 
unauthorized expenditure. Conduct inspections of all official accommodation, 
facilities, auxiliary services, security services as well as records and registry 
including messenger services and make recommendations of findings. 

ENQUIRIES : Mr N Daniels; Tel no: (021) 814 8035 
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ANNEXURE G 
 

GOVERNMENT COMMUNICATION AND INFORMATION SYSTEM (GCIS) 
 
APPLICATIONS : The DG of Government Communication and Information System, Private Bag 

X745, Pretoria 0001, or hand deliver to Tshedimosetso House, 1035 Cnr Francis 
Baard & Festival streets, Hatfield, Pretoria  

FOR ATTENTION : Mr S Matshageng 
CLOSING DATE : 24 February 2017 
NOTE : GCIS is an equal opportunity employer. Applicants with disabilities are welcome to 

apply. Applications must be submitted on form Z83, obtainable from any Public 
Service Department or on the internet at www.gov.za/documents. The completed 
and signed form Z83 should be accompanied by a recently updated, 
comprehensive CV as well as certified copies of all qualification(s) and ID-
document. The certification must be within three (3) months. Should you be in 
possession of a foreign qualification, it must be accompanied by an evaluation 
certificate from the South African Qualification Authority (SAQA). Applicants who 
do not comply with the above-mentioned requirements, as well as applications 
received late, will not be considered. Failure to submit all the requested documents 
will result in the application not being considered. Correspondence will be limited 
to short-listed candidates only. If you have not been contacted within three (3) 
months after the closing date of this advertisement, please accept that your 
application was unsuccessful. Suitable candidates will be subjected to a personnel 
suitability check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification). All appointments are subject to the 
verification of educational qualifications, previous experience, citizenship, 
reference checks and security vetting. 

 
OTHER POSTS 

 
POST 07/39 : DEPUTY DIRECTOR: INTERNAL AUDIT 
  Chief Directorate: Internal Audit  
 
SALARY : All-inclusive remuneration package R612 822 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate 3-year Bachelor’s degree or diploma in Internal Audit/Accounting, 

majoring in Accounting and Auditing/Internal Auditing. Post-graduate qualification 
will be an added advantage.  At least 5 years of auditing experience of which two 
years must be at a junior management/supervisory level. Knowledge and 
understanding of legislative and regulatory framework in the Public Service. Public 
Finance Management Act, Public Service Act and related regulations, as well as 
the Accounting and Auditing Standards applicable to the Public Sector. Skills: 
Excellent communication skills (verbal, presentation and report writing). Knowledge 
of project planning and management. Problem solving and analysis. Facilitation 
and coordination skills. Honest and integrity. Teamwork, interpersonal relations 
and flexibility. 

DUTIES : Develop an annual operational plan for financial, and compliance audits in line with 
the PFMA and Public Service Act. Supervise, support and review audit 
engagements and assess audit results against audit engagements objectives and 
scope. Determination of audits engagements resources and resources allocation. 
Perform high level and other audit engagements as and when necessary from time 
to time. Evaluate audit conclusions and recommendations, compile draft and final 
audit reports. Perform follow-ups on management action plans. Compile progress 
reports and where applicable, attend the Internal Audit and Risk Committee, the 
Audit and Risk Committee and management meetings to present audit and 
progress reports as required. 

ENQUIRIES : Mr D Modiba Tel no: 012 473 0308 
 
POST 07/40 : ASSISTANT DIRECTOR: HUMAN RESOURCE MANAGEMENT 
  Directorate: Human Resource Management 
 
SALARY : R311 784 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Applicants should be in possession of a 3 years Degree (NQF 7) or National 

Diploma (NQF 6) in Human Resources Management or related qualification. At 
least 2 -3 years’ experience in the related field which includes supervisory 
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experience. Knowledge and application of the following legislator frameworks: 
Public Service Regulations, Public Service Act, HR Prescripts, Labour Relations 
Act and the Employment Equity Act. Understanding of efficiency promotion 
including the development of organisational structure, Job profile design and Job 
evaluation, Organisational behaviour, Organisational Design, Bargaining 
Resolutions. The ability to communicate well (verbally and in writing) with people 
at various levels. Good telephone etiquette. Creativity. Problem-solving, 
interpretation, analytical, listening administrative, planning, organising, execution, 
reliability and reporting skills. Good interpersonal relations. Computer literacy in MS 
Office software. Knowledge of Persal. Willingness to travel and work after hours. A 
valid driver’s licence. 

DUTIES : The successful candidate will be required to provide Human Resource 
Management with regard to the recruitment and selection processes which includes 
monitoring the filling of vacant posts within the set timeframes. Manage recruitment 
and selection (advertisements, transfers, verification of qualifications, secretariat 
functions at interviews, reporting the outcomes of recruitment and selection). 
Oversee personal suitability checks (criminal, credit, citizenship, etc.). Compile 
submissions for the approval of appointments. Provide advice to clients regarding 
recruitment and selection. Coordinate, facilitate and monitor development of job 
profiles in the Department. Conduct organizational development investigations. 
Manage and conduct job evaluation processes in the Department. Management of 
Organisational Structure and maintain post establishment and post structure of the 
Department aligned to the approved organisational structure. 

ENQUIRIES : Ms Z Ramatsebe: Tel no: (012) 473 0472 
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ANNEXURE H 
 

NATIONAL DEPARTMENT OF HEALTH 
The Department of Health is registered with the Department of Labour as a designated Employer and the 

filling of the following posts will be in line with the Employment Equity Act (including people with 
disabilities). 

 
APPLICATIONS : The Director-General, National Department of Health, Private Bag X828, Pretoria. 

0001. Hand delivered applications may be submitted at Reception (Brown 
application Box), Civitas Building, corner of Thabo Sehume (formerly known as 
Andries) and Struben streets.Pretoria. 

FOR ATTENTION : Ms N Sombinge 
NOTE : All short-listed candidates for SMS posts will be subjected to a technical exercise 

that intends to test relevant technical elements of the job, the logistics of which will 
be communicated by the Department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on 
the implementation of competency-based assessments). The competency 
assessment will be testing generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. Applications should be submitted on 
form Z83 obtainable from any Public Service Department, and should be 
accompanied by a CV (previous experience must be comprehensively detailed) 
and certified copies of qualification certificates (including Senior Certificate/Grade 
12 certificate regardless of the qualification requirement indicated in the advert), 
service certificates, including ID and driver’s licence. (certification should not be 
older than three months) No faxed or e-mailed applications will be considered. 
Applications received after the closing date and those that do not comply with the 
requirements will not be considered. It is the applicant’s responsibility to have 
foreign qualifications and national certificates (where applicable) evaluated by the 
South African Qualification Authority (SAQA). The Department reserves the right 
not to fill the posts. The successful candidate will be subjected to personnel 
suitability checks and other vetting procedures. Applicants are respectfully 
informed that correspondence will be limited to short-listed candidates only. If 
notification of an interview is not received within three (3) months after the closing 
date, candidates may regard their application as unsuccessful. The Department will 
not be liable where applicants use incorrect/no reference number(s) on their 
applications. 

 
MANAGEMENT ECHELON 

 
POST 07/41 : CHIEF FINANCIAL OFFICER REF NO: NDOH 15/2017 
  Chief Directorate: Pharmaceutical Trade and Product Regulation. 
  Directorate: South African Health Products Regulatory Authority (SAHPRA).  
 
SALARY : An all-inclusive remuneration package of R1 068 564 per annum [basic salary 

consists of 70% of total package, the State’s contribution to the Government 
Employee’s Pension Fund (13% of basic salary) and a flexible portion]. The flexible 
portion of the package can be structured according to Senior Management Service 
guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : A Postgraduate qualification in Financial Management or relevant NQF level 7 

degree with completed articles, A professional registration as a Chartered 
Accountant is strongly recommended, A minimum of ten (10) years experience in 
financial management at senior managerial level, Comprehensive knowledge and 
understanding of the Public Finance Management Act (PFMA)/GRAP and all 
relevant legislations including proven experience.  Experience in supply chain 
management within  a trading entity, Ability to implement internal systems and 
controls to ensure sound financial management, and other resource management 
practices, Skilled in MS office, Pastel financial systems, VIP Payroll and HR system 
and Internet, Knowledge of Job Evaluation and Organisational Development 
principles and procedures, Good leadership and management skills, Good track 
record in preparation and management of strategic plans, business plans and 
budgeting, Good communication (verbal and written), strategic and business 
planning, analytical, change management, organisational awareness, 
assertiveness, ethical behaviour and financial, cost and management accounting 
skills, Problem solving and conflict management skills, A driver’s licence. 
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DUTIES : Provide strategic leadership with regards to financial management, Provide 
strategic direction and leadership to the cluster and ensure focus on strategic 
imperatives from a financial perspective, Provide sound financial management , 
advice and support, Ensure the execution of all duties of the CFO implicit and 
implied in the PFMA, relate to reporting, budgetary control, transference of assets 
and liabilities, and other financial matters, Oversee the planning and budgeting 
process, Provide inputs into the formulation of the medium term objectives, policies 
and strategies in support of the strategic and operational plans of the entity, Ensure 
that all reporting requirements are met, Monitor the submission of monthly reports, 
detailing the actual and projected revenue and expenditure of SAHPRA/MCC, 
Ensure an effective risk management system, Undertake a risk assessment and 
implement and maintain an effective risk management strategy, Ensure resources 
are managed effectively and performance measured, Effective, efficient and 
economical use of financial and other resources, Prevent unauthorised, irregular 
and fruitless and wasteful expenditure, Manage and mentor staff reporting to the 
CFO and administer their performance management system.  

ENQUIRIES : Dr T Pillay Tel no: (012) 395 8170/1 
CLOSING DATE : 13 March 2017 Closing Time: 12:00 Mid-Day 
 
POST 07/42 : DIRECTOR: HUMAN RESOURCES MANAGEMENT-SAHPRA REF NO: NDOH 

14/2017 
  Chief Directorate: Pharmaceutical Trade and Product Regulation 
  Directorate: Human Resources Management 
 
SALARY : An all-inclusive remuneration package of R898 743 per annum [basic salary 

consists of 70% of total package, the State’s contribution to the Government 
Employee’s Pension Fund (13% of basic salary) and a flexible portion]. The flexible 
portion of the package can be structured according to Senior Management Service 
guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : A Bachelor’s Degree or equivalent NQF level 7 qualification in Human Resources 

Management, Registration as Chartered or Master Human Resources Practitioner 
with the South African Board for People Practice will be an advantage, A minimum 
of five (5) years experience in a Human Resource Management or related 
environment at middle/senior level, Extensive understanding of and experience in 
Human Resource Administration, Knowledge and understanding of the Public 
Finance Management Act (PFMA) and Treasury Regulation, Labour Relations Act, 
1995 (LRA), White Paper on Transformation of the Public Service Act and Batho 
Pele, Public Service Regulations, Basic Conditions of Employment Act, Public 
Service Act, Employment Equity Act and Human Resources Systems, Good co-
ordination and leadership, people management,  communication, problem solving, 
statistical analysis, budgeting, time management, strategic planning, HR policy and 
procedure, diversity management, project and financial management, planning and 
organisation skills, A driver’s licence. 

DUTIES : Develop and manage the implementation of HR strategy, Review the annual 
business strategy and develop an HR strategy that supports achievement of the 
business strategy, Provide a platform for sound employee relations, Ensure that 
departmental practices are legislatively correct and employee sensitive, Provide a 
progressive and optimised learning environment within the department in 
developing, managing and monitoring of the departmental training and 
development strategy, Ensure overall departmental compliances with human 
resources legislation framework, policies and sound human resources practices, 
Manage the implementation of effective protocols for the organisation, Manage the 
administration of service benefits/rewards and payroll matters, Manage leave, long 
service recognition and PILIR, Ensure effective and efficient recruitment, selection, 
appointment and retention strategy are in place, Manage the implementation of HR 
policies and procedures with all organisational staff, Recruit and appoint the 
organisation staff in line with the HR plan, Ensure the management of 
organisational development and job evaluation support services, Ensure the work-
study investigations is conducted, Manage the development of organisational 
structure and post establishment, Manage the development of job description, 
grading of positions are in line with the organisational development prescripts, 
Management of resources, Conduct research on labour relations and planning on 
health sector, Develop the annual HR budget in line with the overall business 
strategy and the HR strategy, Manage risk, audit queries within the area of work, 
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Develop and implement risk management plan, Implement risk strategy, Monitor 
and adjust plan for new risks, Respond to audit queries.  

ENQUIRIES : Dr J Gouws Tel no: (012) 395 8003/8032 
CLOSING DATE : 13 March 2017 Closing Time: 12:00 Mid-Day 
 
POST 07/43 : DIRECTOR: INFORMATION COMMUNICATION TECHNOLOGY REF NO: 

NDOH 17/2017 
  South African Health Products Regulatory Authority (SAHPRA) 
 
SALARY : An all-inclusive remuneration package of R898 743 per annum [basic salary 

consists of 70% of total package, the State’s contribution to the Government 
Employee’s Pension Fund (13% of basic salary) and a flexible portion]. The flexible 
portion of the package can be structured according to Senior Management Service 
Guidelines. 

CENTRE : Pretoria. 
REQUIREMENTS : A four year Bachelor’s Degree or equivalent NQF 7 qualification in Computer 

Science or Information Technology related qualification, At least five (5) years 
experience at middle/senior managerial level, Experience in social statistics, 
databases and in full scope IT service management is required, Knowledge of 
systems architecture, database systems, software, IT support cloud hosting 
approaches and requirements, Knowledge of the Public Finance Management Act 
and related Regulations, IT hardware and software, system and network setup and 
maintenance, database development and management skills, Good 
communication (verbal and written), statistical, budgeting, people management, 
problem solving, time management, strategic planning, leadership, organising, co-
ordination and diversity management skills, A valid driver’s licence. 

DUTIES : Develop and manage the implementation of Information Communication 
Technology (ICT) policies and procedures, Draft ICT policies in line with good 
practice and manage the communication of ICT policies and procedures to all 
users, Manage ICT support provision to system users, Manage service level 
agreements with providers of outsourced IT services in line with approved IT 
strategy and budget, Develop and manage ICT budget, Monitor and manage spend 
of the budget in line with the business requirements, Report on progress and 
performance against budget, Manage human resources/staff, Manage the 
performance of all staff by developing performance contracts and providing staff 
with regular feedback on their performance against the defined expectation, 
Management of risk and audit queries. 

ENQUIRIES : Dr J Gouws Tel no: 012 395 8003/8032 
CLOSING DATE : 13 March 2017 Closing Time: 12h00 Midday 
 

OTHER POSTS 
 
POST 07/44 : SENIOR PHARMACEUTICAL POLICY SPECIALIST REF NO: NDOH 16/2017 
  Contract post ending 31 March 2019  
  Chief Directorate: Sector Wide Procurement. Directorate: Affordable Medicines 
 
SALARY : R858 063 per annum. A B-Pharm Degree, current registration as a Pharmacist plus 

a minimum of seven (7) years relevant experience after registration as a 
Pharmacist with the SAPC. Originally certified certificates of service must be 
submitted with your application as well as proof of current registration as a 
Pharmacist. 

CENTRE : Pretoria 
REQUIREMENTS : Qualification and years of experience required are indicated above Experience 

must include project management, working in transversal/framework contracting 
and health economic related sectors will be an advantage, Knowledge of 
quantitative skills including demand forecasting and planning, PFMA, 
Financial/budget planning, Project Management,  Medicines and related 
Subsistence’s Act and Pharmacy Act, Familiar with the content of the General 
Conditions of Contract, contractual and legislative contexts, including knowledge 
of good governance and knowledge of monitoring and evaluation practices and 
protocols, Good leadership, planning, problem solving, organizational, computer 
(MS Word, MS Powerpoint), assertiveness and negotiation, interpersonal and 
communication (verbal and written) skills, Willing to travel regularly and work long 
and irregular hours, A valid driver’s licence. 

DUTIES : Manage, develop and execute plans to ensure contracts for pharmaceuticals and 
related services awarded in a timely manner, Manage the development of 
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specifications and estimate of supply requirements for contracting processes using 
relevant analytics, Manage the development of conditions of award and conditions 
of contract inputs for contracting processes, Manage evaluation of Bids and 
contracting of successful suppliers, Manage technical secretariat support to the 
specification and evaluation committees, Manage of risk and audit queries. 

ENQUIRIES : Ms K Jamaloodien Tel no: (012) 395-8530 
CLOSING DATE : 13 March 2017 Closing Time: 12:00 pm Mid – Day 
NOTE : Short-listed applicants will be required to complete a technical assessment during 

the interview process.  
 
POST 07/45 : MEDICINES CONTROL OFFICER REF NO: NDOH 18/2017 
  Chief Directorate: Food Control, Pharmaceutical Trade and Product Regulation. 

Directorate: Clinical Evaluations and Trials. Clinical Trials Unit 
 
SALARY : Grade 1: R493 965 per annum. A four-year degree in Pharmacy. 
  Grade 2: R573 264 per annum. Registration as a Pharmacist OR B-Pharm degree 

with a minimum of eight (8) years appropriate experience  
  Grade 3: R655 464 per annum. Registration as a Pharmacist with a minimum of 

eight (8) years appropriate experience OR B-Pharm degree with a minimum of 
sixteen (16) years appropriate experience.  

  Salary grade will be determined in accordance with the above requirements as per 
the OSD. Original certified certificates of service must be submitted with your 
application as well as proof of registration as a Pharmacist. 

CENTRE : Pretoria 
REQUIREMENTS : Qualification and years of experience required are indicated above, Good 

understanding of the conduct and control of clinical trials, Knowledge and 
application of the Medicines and Related Substances Act 101 of 1965 and related 
regulations with respect to the regulations of medicines in terms of quality, safety 
and efficacy, Good communication (verbal and written), planning, organising, 
interpersonal, supervisory, report writing, presentation and computer skills (MS 
Office packages), High degree of dedication and accuracy, Ability to work 
independently, Must be willing to travel and work irregular hours. 

DUTIES : Review clinical trial applications and applicant responses, Prepare committee and 
council documents , Supervise administrative staff and attend to queries addressed 
to the clinical trials unit , Minute clinical trials committee proceedings as well as 
execute clinical trials committee recommendations and Medicine Control Council 
(MCC) resolutions, Develop Standard Operating Procedures (SOPs) for 
conducting clinical trials as well as related policies and guidelines, Technical 
screening and allocation of new clinical trial applications, Review applications and 
any other clinical trial correspondence, Liaise with applicants and committee 
members, Co-ordinate clinical trial activities and committee meetings, Co-ordinate 
and keep records of clinical trial related activities, Attend CTC meetings, Investigate 
and attend to pharmaceutical industry applicants’ queries, Perform other functions 
that may arise from time to time, Management of risk and audit queries. 

ENQUIRIES : Mrs P Nkambule Tel no: (012) 395 8126/9547/9470 
CLOSING DATE : 06 March 2017 Closing Time: 12h00 Midday 
 
POST 07/46 : MEDICINES CONTROL OFFICER REF NO: NDOH 19/2017 
  Chief Directorate: Food Control, Pharmaceutical Trade and Product Regulation. 

Directorate: Clinical Evaluations and Trials. Clinical Post Registration Unit 
 
SALARY : GRADE 1: R493 965 per annum. A four-year degree in Pharmacy.  
  GRADE 2: R573 264 per annum. Registration as a Pharmacist OR B-Pharm 

degree with a minimum of eight (8) years appropriate experience  
  GRADE 3: R655 464 per annum. Registration as a Pharmacist with a minimum of 

eight (8) years appropriate experience OR B-Pharm degree with a minimum of 
sixteen (16) years appropriate experience.  

  Salary grade will be determined in accordance with the above requirements as per 
the OSD. Original certified certificates of service must be submitted with your 
application as well as proof of registration as a Pharmacist. 

CENTRE : Pretoria 
REQUIREMENTS : Qualification and years of experience required are indicated above, Knowledge and 

application of the Medicines and Related Substances Control Act, 1965 (Act 101 
of 1965) and related Regulations with respect to the regulation of medicines in 
terms of quality, safety and efficacy, Knowledge of database management will be 
an advantage,  Good communication (verbal and written), planning, organising, 
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interpersonal, supervisory, report writing, presentation and computer skills (MS 
Office packages), A high degree of dedication and accuracy, Ability to work well 
independently, Willingness to travel and work irregular hours. 

DUTIES : Evaluate package inserts and patient information leaflets as well as perform regular 
updates as per council decisions, Prepare a report for the Clinical Committee and 
allocate applications to reviewers, Allocate and review applicants' responses, 
Prepare committee and council documents including minutes and resolutions, 
Supervise administrative staff, Attend to queries, Screen incoming post from 
applicants, Minute clinical committee proceedings and execute clinical committee 
recommendations and Medicines Control Council (MCC) resolutions, Develop 
Standard Operating Procedures (SOPs) as well as related policies and guidelines, 
Provide technical advice and information to all stakeholders, Perform other 
functions that may arise from time to time. 

ENQUIRIES : Mrs P Nkambule Tel no: (012) 395 8126/8177/9470 
CLOSING DATE : 06 March 2017 Closing Time: 12h00 Midday 
 
POST 07/47 : EPIDEMIOLOGY AND SURVEILLANCE OFFICER REF NO: NDOH 20/2017 
  Chief Directorate: Health Information Management Monitoring and Evaluation. 

Directorate: National Health Information System 
 
SALARY : R211 194 per annum (plus competitive benefits). 
CENTRE : Pretoria 
REQUIREMENTS : A three year Bachelor’s Degree/National diploma/equivalent NQF 6 qualification in 

Health Sciences, At least one (1) year experience in management of large 
database, Knowledge of health surveillance system, Good communication (verbal 
and written), interpersonal, planning, organising and computer skills (MS Office 
packages), A valid driver’s licence. 

DUTIES : Management of birth, death and morbidity data and reporting, Manage the 
collection, collation, validation, plausibility and analysis of notification data from 
provinces and maintain national database, Support National Outbreak Response 
Team activities, Provision of data management support to provinces during 
outbreaks which include development of all data collection tools, field work, data 
analysis and report writing and ensuring that outbreak are contained, Compiling of 
the News-Flash and Statistical publications, Literature review, data analysis, write 
and edit publication, Technical support to National Department and Provincial 
Departments of Health, Clusters and Directorate, Provide training on basic 
epidemiology and statistics and outbreak preparedness and response to 
strengthen the epidemiology system among Department of Health. 

ENQUIRIES : Mr M Cabuko Tel no: (012) 395 9663 
CLOSING DATE : 06 March 2017 Closing Time: 12h00 Midday 
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ANNEXURE I 
 

DEPARTMENT OF HIGHER EDUCATION AND TRAINING 
 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with short-listed applicant. 

 
OTHER POSTS 

 
POST 07/48 : FIELD OF EXPOSURE: DEVELOPMENT SUPPORT REF NO: CFO/2017/01 
  Branch: CFO 
 
SALARY : Successful candidates will receive a stipend of R5 000.00 per month. 
REQUIREMENTS : Degree/B com: Accounting  
ENQUIRIES : Mr Mojalefa Tel no: Rooi: 012 312 5125, Ms Nokwanda Khoza: Tel no: 012 312 

5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/49 : FIELD OF EXPOSURE: PUBLIC ENTITIES REF NO: CFO/2017/02 
  Branch: CFO 
 
SALARY : Successful candidates will receive a stipend of R5 000.00 per month. 
REQUIREMENTS : National Diploma/Degree: Financial Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/50 : FIELD OF EXPOSURE: FINANCIAL SERVICES, REF NO: CFO/2017/03 
  Branch: CFO 
 
SALARY : Successful candidates will receive a stipend of R5 000.00 per month. 
REQUIREMENTS : National Diploma/Degree/B.Com: Finance with Accounting 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza  
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
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of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/51 : FIELD OF EXPOSURE: SUPPLY CHAIN MANAGEMENT, REF NO: 

CFO/2017/04 
  Branch: CFO 
 
SALARY : Successful candidates will receive a stipend of R5 000.00 per month. 
REQUIREMENTS : National Diploma/Degree: Logistics, Purchasing Management, Supply Chain 

Management. 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/52 : FIELD OF EXPOSURE: RESEARCH COORDINATION, MONITORING AND 

EVALUATION REF NO: P/2017/05 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Honours/Masters: Education, National Diploma: Public Admin 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/53 : FIELD OF EXPOSURE: GLOBAL PARTNERSHIP, AFRICA & MIDDLE EAST 

REF NO: H/2017/06 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : BA Degree: International Relations/Development Studies 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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POST 07/54 : FIELD OF EXPOSURE: CAREER DEVELOPMENT SERVICES & OPEN 

LEARNING REF NO: P/2017/07 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Honours: Public Admin/Management/Project Management Degree: Financial 

Management/Auditing 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/55 : FIELD OF EXPOSURE: NATIONAL QUALIFICATION FRAMEWORK REF NO: 

P/2017/08 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Degree: Finance/Legal Services 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/56 : FIELD OF EXPOSURE: INFORMATION SYSTEM MANAGEMENT REF NO: 

P/2017/09 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/BA Degree. Public Admin/Project Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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POST 07/57 : FIELD OF EXPOSURE: SOCIAL INCLUSION EQUITY ACCESS AND QUALITY 

REF NO: P/2017/10 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Degree: Social or Information Sciences/Public Admin/ IT/Computer Science/Office 

Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/58 : FIELD OF EXPOSURE: HIGHER EDUCATION AND TRAINING MANAGEMENT 

INFORMATION STSTEM REF NO P/2017/11 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/BA Degree: IT 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/59 : FIELD OF EXPOSURE: SYSTEM MONITORING AND ECONOMIC ANALYSIS 

REF NO: P/2017/12 
  Branch: Planning, Policy and Strategy 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Degree/Honours: Econometrics/Economics/Statistics or Mathematics 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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POST 07/60 : FIELD OF EXPOSURE: TEACHING AND LEARNING DEVELOPMENT IN 

UNIVERSITIES REF NO: UE/2017/13 
  Branch: University Education 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : BA Degree: Public Management/Business Admin/Office Admin 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/61 : FIELD OF EXPOSURE: OFFICE OF THE DDG: UE REF NO: UE/2017/14 
  Branch: University Education 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Degree: Education/Social or Data Science/Communication 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/62 : FIELD OF EXPOSURE: TVET MONITORING AND EVALUATION, PRIVATE 

COLLEGES REF NO: TVET/2017/15 
  Branch: TVET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Public Admin or Management/Accounting/ Financial 

Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/63 : FIELD OF EXPOSURE: SYSTEM PLANNING AND INSTITUTIONAL SUPPORT 

REF NO TVET/2017/16 
  Branch: TVET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
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REQUIREMENTS : National Diploma/ Degree: Public Admin/Finance/Economics/Law 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/64 : FIELD OF EXPOSURE: OFFICE OF THE DDG: TVET REF NO: TVET/2017/17 
  Branch: TVET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Public Admin 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/65 : FIELD OF EXPOSURE: STUDENT DEVELOPMENT SUPPORT REF NO 

CS/2017/18 
  Branch: TVET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Public Admin/Project Management/Financial 

Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/66 : FIELD OF EXPOSURE: TVET INFRUSTRUCTURE DEVELOPMENT 

PROGRAMME REF NO: TVET/2017/19 
  Branch: TVET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : Bachelor: Project Management (Construction Related Field) 
ENQUIRIES :  Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 
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FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/67 : FIELD OF EXPOSURE: CALL CENTRE AND CLIENT SERVICES & NATIONAL 

PROVINCIAL COMMUNICATIONS REF NO: CS/2017/20 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Communications Management/Media Studies/Public 

Relation/Graphic Design/Journalism/Marketing Management BA: Information 
Science/Library 

ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/68 : FIELD OF EXPOSURE: GOVERNMENT INFORMATION TECHNOLOGY 

OFFICE REF NO: CS/2017/21 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: IT/ Bsc: Computer Science 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/69 : FIELD OF EXPOSURE: FACILITIES MANAGEMENT AND LOGISTICS 

SERVICES REF NO: CS/2017/22 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma: Facilities or Property or Public or Project Management  
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
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of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/70 : FIELD OF EXPOSURE: HUMAN RESOURCE MANAGEMENT AND ADMIN REF 

NO: CS/2017/23 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree/B Tech: HRM 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/71 : FIELD OF EXPOSURE: HUMAN RESOURCE MANAGEMENT AND 

DEVELOPMENT REF NO: CS/2017/24 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree/B Tech: HRD/Management of Training/Organasational 

Development/Management Services/Industrial Psychology/HRM 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/72 : FIELD OF EXPOSURE: OFFICE OF THE MINISTER AND DIRECTOR GENERAL 

REF NO: CS/2017/25 
  Branch: Corporate Service 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Public / Admin Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/576 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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POST 07/73 : FIELD OF EXPOSURE: NATIONAL SKILLS FUND AND AUTHORITY REF NO: 

SD/2017/26 
  Branch: Skills Development 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Project Management/Financial or Business 

Management/Public Admin/ 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/74 : FIELD OF EXPOSURE: SETA COORDINATION REF NO: SD/2017/27 
  Branch: Skills Development 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Office Admin/HRM/Social Science 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/75 : FIELD OF EXPOSURE: INSTITUTIONAL DEVELOPMENT SUPPORT, 

PROGRAMME CURRICULUM DEVELOPMENT & ASSESSMENT AND OFFICE 
OF THE DDG: CET REF NO CET/2017/28 

  Branch: CET 
 
SALARY : Successful candidates will receive a stipend of R5 000.00 per month. 
REQUIREMENTS : National Diploma/Degree: Office Management/Admin 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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POST 07/76 : FIELD OF EXPOSURE: MANAGEMENT INFORMATION SUPPORT REF NO: 

CET/2017/29 
  Branch: CET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Database Management/Data Capturing 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/77 : FIELD OF EXPOSURE: IMPLEMENTATION OF THE VCET TURN AROUND 

STRATEGY REF NO: VECT/2017/30 
  Branch: VCET 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
REQUIREMENTS : National Diploma/Degree: Financial or Project Management 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 

 
POST 07/78 : FIELD OF EXPOSURE: MANAGEMENT INFORMATION SUPPORT 
  Branch: Community Education and Training 
 
SALARY : Successful candidates will receive a stipend of R5 000 per month. 
CENTRE : The following post are based at CET Colleges in Provinces 
  Eastern Cape (Ref No: CET/2017/EC) 
  Western Cape (Ref No: CET/2017/WC) 
  Northern Cape (Ref No: CET/2017/NC) 
  North West (Ref No: CET/2017/NW) 
  Mpumalanga (Ref No: CET/2017/MP) 
  Limpopo (Ref No: CET/2017/LIMP) 
  Free State (Ref No: CET/2017/FS) 
  KwaZulu Natal (Ref No: CET/2017/KZN) 
  Gauteng (Ref No: CET/2017/GP) 
REQUIREMENTS : National Diploma/Degree: Administration 
ENQUIRIES : Mr Mojalefa Rooi: 012 312 5125, Ms Nokwanda Khoza: 012 312 5192/5760 
APPLICATIONS : Please forward your application, quoting the reference number to The Director 

General, Department of Higher Education and Training, Private Bag X174, Pretoria, 
0001 Or Hand deliver to 123 Francis Baard Street, Cnr Sophie De Bruyn & Francis 
Baard Street, Reception Area. 

FOR ATTENTION : Mr M Rooi or Ms Nokwanda Khoza 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form Z83 obtainable from any public service 

department and must be accompanied by a comprehensive CV and certified copies 
of qualifications. The successful candidate will be subjected to a security clearance 
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and verification of qualifications. Interviewed candidates will be subjected to a 
competency assessment where necessary. Correspondence will only be entered 
into with shortlisted applicants. 
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ANNEXURE J 
 

DEPARTMENT OF HOME AFFAIRS 

 
APPLICATIONS : Applications must be sent on time to the correct e-mail address as indicated at the 

bottom of each advert, to reach the e-mail address on or before the closing date. 
Applications sent to the wrong address and/or received after the closing date or 
those that do not comply with the requirements, will not be taken into consideration.  

CLOSING DATE : 24 February 2017 
NOTE : Applications must be submitted on the Application for Employment Form (Z83), 

obtainable from any Public Service department or at www.gov.za and must be 
accompanied by a comprehensive CV, including the details of at least two 
contactable referees (should be people who recently worked with the applicant) 
and certified copies of qualifications and identity document. It is the responsibility 
of applicants in possession of foreign qualifications to submit evaluated results by 
the South African Qualifications Authority (SAQA). Where a valid driver’s license is 
a requirement, applicants must attach a certified copy of such licence. If no contact 
is made within three months from the closing date, please accept that the 
application was unsuccessful. Successful candidates will be required to enter into 
a performance agreement and will be subjected to security clearance procedures. 
Successful candidates may be required to undergo a competency assessment. All 
shortlisted candidates for SMS posts will be subjected to a technical exercise that 
intends to test relevant technical elements of the job, the logistics of which will be 
communicated by the Department. Following the interview and technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA Directive on the 
implementation of competency based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Kindly note that, for e-mailed applications, should 
you not receive an acknowledgement of receipt/ confirmation advice, this could 
mean that your application did not reach us due to the size of the attachments 
exceeding 2.5MB. Should this occur, we suggest you resend your application in 2 
or 3 parts, splitting the attachments accordingly. 

 
OTHER POSTS 

 
POST 07/79 : LOCAL OFFICE MANAGER 8 POSTS 
 
SALARY : All-inclusive salary package of R726 276 to R855 516 per annum, Level 12 
CENTRE : Eastern Cape: Large Office: East London (1 Post) Ref No: HRMC 14/17/1a 
  Eastern Cape: Large Office: Port Elizabeth (1 Post) Ref No: HRMC 14/17/1b 
  Gauteng: Large Office: Germiston (1 Post) Ref No: HRMC 14/17/1c 
  Gauteng: Large Office: Pretoria (1 Post) REF NO: HRMC 14/17/1d 
  Gauteng: Large Office: Soweto (Orlando) (1 Post) REF NO: HRMC 14/17/1e 
  KwaZulu-Natal: Large Office: EThekwini (1 Post) REF NO: HRMC 14/17/1f 
  Limpopo: Large Office: Polokwane (1 post) REF NO: HRMC 14/17/1g 
  Northern Cape: Large Office: Kuruman (1 Post) REF NO: HRMC 14/17/1h 
REQUIREMENTS : A 3 year tertiary qualification at NQF level 6 as recognised by SAQA. A Degree at 

NQF level 7 will be an added advantage, A minimum of 3 years’ relevant experience 
in Operations Management in a Customer Service environment and/ or a Grade 12 
qualification with 6 years’ relevant experience in Operations Management in a 
Customer Service environment of which 3 years should be at a management level.  
At least 2 years’ relevant experience within the Public Service will be an added 
advantage.  Must be computer literate.  Knowledge of workflow planning and 
capacity planning. Knowledge of Civic Services Regulations, the Immigration Act 
and Refugee Act will be an added advantage.  Knowledge and understanding of 
the Public Service prescripts and the South African constitution. Experience in 
resource management as well as understanding of Human Resources legislations 
and prescripts. Knowledge of Occupational Health and Safety Act. Experience in 
Financial Management as well as understanding of the Public Finance 
Management Act (PFMA) and Treasury Regulations.  A valid driver’s license and 
willingness travel extensively. Willingness to work extended hours (including 
weekends, holidays and shifts) are required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage effective operations within a Local Office. Ensure efficient 
and effective utilization of resources within the Local Office, mobile and health 
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facilities. Ensure effective risk and compliance management within the Local Office. 
Ensure successful business transformation within the Local Office. Establish and 
manage relationships with relevant stakeholders to support service delivery. 
Develop and maintain an operational plan complemented by action plans for 
service delivery in the Office.  Support, provide inputs and advice on policy 
development and ensure the effective implementation thereof. Revisit, review and 
streamline all processes to ensure accuracy and efficiency in providing Civic and 
Immigration services. Develop, interpret and manage statistical information on 
service standards, throughout times, bottlenecks, volumes and error rates. Ensure 
the effective and uniform implementation of Standard Operating Procedures. 
Inform the Regional Manager about work progress, problems and corrective 
measures applied. Ensure sound financial and revenue management within the 
Office in line with the PFMA and Treasury Regulations. Provide inputs into the IS 
infrastructure planning and management and ensure effective implementation. 
Ensure effective risk and compliance management by physically inspecting and 
conducting office based auditing of procedures and controls. Establish and manage 
relationships with all relevant stakeholders to support service delivery in the 
Region. Attend to and ensure resolution of enquiries and / or complaints. 

ENQUIRIES : Ms P Reddy, Tel no: (012) 406 7263 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to:  

  ECrecruitment@dha.gov.za  (Eastern Cape) 
  GPrecruitment@dha.gov.za  (Gauteng) 
  KZNrecruitment@dha.gov.za (KwaZulu-Natal) 
  Limrecruitment@dha.gov.za (Limpopo) 
  NCrecruitment@dha.gov.za (Northern Cape) 
NOTE : Representivity: Diversity is promoted. Female candidates and People with 

Disabilities are encouraged to apply. 
 
POST 07/80 : DEPUTY DIRECTOR: APPEALS REF NO: HRMC 14/17/2 
  Branch: Immigration Services, Sub-Directorate: Appeals 
 
SALARY : All-inclusive salary package of R726 276 to R855 516 per annum, Level 12 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification at NQF level 6 in Law /Public Administration 

Management as recognized by SAQA. A Degree at NQF level 7 will be an added 
advantage. 3-5 years’ experience in immigration services. Exposure in adjudication 
of temporary residence visa and permanent residence permit will be an added 
advantage. Extensive experience in adjudication of appeals will be an added 
advantage. Extensive knowledge of the Immigration Act, Refugees Act and the 
Public Service Regulatory Framework. Knowledge of the South African 
Constitution. Understanding of departmental legislation and prescripts. Computer 
literacy.  Customer focus, Knowledge management ability to prepare reports and 
conduct presentations. Problem solving, sound analytical and excellent 
interpersonal skills.  Verbal and written communication skills.  Ability to work 
effectively and develop unit work programme. Ability to operate effectively across 
organisational boundaries. Ability to produce high quality work under pressure. A 
valid driver’s license and willingness to travel and to work extended hours when 
required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Receive appeal applications and capture on the register. Send 
acknowledgement of receipt of appeal applications to appellants. Review the case 
based on information provided by appellant, information from archive files and 
legislation. Conduct research/investigation with regard to the appeal case. Make 
recommendations on the outcomes of the appeal process and develop a 
submission to be sent to the delegated authority. Make recommendations on the 
outcomes of the appeal process and draft a memo to adjudicators recommending 
a review of the application. Update the question and answer and Movement Control 
System and in terms of the decisions. Develop and review appeals of temporary 
and permanent applications policies and code of practice for the directorate. 
Develop and ensure implementation of an appeal system and processes. Review 
according to the Immigration Regulation Directives and other prescripts. Implement 
governance processes, framework and procedures. Ensure compliance with all 
audit requirements, quality and risk management frameworks, standards and 
procedures. Monitor and ensure compliance with legislation, regulation and DHA 
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policies and procedures. Monitor adherence to policy and legislation regarding 
appeals personnel/officials. Develop and implement governance processes, 
framework and procedures within the directorate associated with statutory financial 
responsibilities. Monitor and ensure compliance with legislation, regulations, DHA 
policies and procedures within the directorate. Ensure compliance with all audit 
requirements within the directorate. Represent the directorate at management and 
other government forum. Monitor quality, risk, standards and practices against 
prescribed frameworks. Ensure that budget spending is maximized in line with 
strategic objective. Monitor and report on the utilization of equipment. Ensure that 
the preparation of the budget are in line with strategic plan and department 
objectives. Ensure proper implementation of the budget by monitoring, projecting 
on expenditure Coordinate memorandum of understanding, service level 
agreement and expenditure review. 

ENQUIRIES : Mr R Marhule, Tel no: (012) 406 4591 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
IMSrecruitment@dha.gov.za 

NOTE : Representivit: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/81 : DEPUTY DIRECTOR: ADMINISTRATION REF NO: HRMC 14/17/3 
  Sub-Directorate: Standing Committee for Refugee Affairs 
 
SALARY : All-inclusive salary package of R726 276 to R855 516 per annum, Level 12 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Public Administration or related Social Sciences in 

NQF level 6 as recognized by SAQA. A Degree at NQF level 7 will be an added 
advantage. 3-5 years’ experience in a Management environment of which 2 -3 
years’ must be in a management position and/or a Grade 12 qualification with 6 
years’ experience in a Management environment of which 3 years must be in a 
management position. Knowledge of Office Support and Administration, 
Departmental legislation and prescripts, Public Service Regulatory Framework. 
Proven high level in Information Technology environment, Ability to communicate 
with all levels of management. Knowledge of Human Resources, Finance (Supply 
Chain Management and Asset Management). Advanced computer literacy. A valid 
drivers’ license, willingness to travel and working extended hours is essential. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage administrative support staff and monitor productivity and 
outputs, quality check of work presented to the Chairperson and Members. Assist 
with preparation of SOP’s and oversee implementation thereof. Consolidate annual 
reports and performance management, budget planning and human resource 
management. Edit all Branch communication on various media and liaise with 
Branch: Communication Services. Quality assure on all Human Resource 
reporting, Dashboard presentations and data received. Consolidate monthly 
financial reports and oversee all procurement related matters. Initiate and 
coordinate process to develop a climate for the operationalization of change. 
Provide document content support (prepare draft responses, submissions, 
memoranda) to the Chairperson.  Attend meetings on behalf of the Chairperson, 
record minutes /decisions and communicate to relevant role players and follow-up 
on progress. Accompany the Chairperson on business trips as and when required. 

ENQUIRIES : Mr K Sloth-Nielsen, Tel no: (012) 323 1012 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
SCRArecruitment@dha.gov.za   

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/82 : REFUGEE RECEPTION CENTRE MANAGER: PORT ELIZABETH REF NO: 

HRMC 14/17/4 
  Refugee Reception Centre 
 
SALARY : All-inclusive salary package of R726 276 to R855 516 per annum, Level 12 
CENTRE : Port Elizabeth 
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REQUIREMENTS : A 3 year tertiary qualification in Public Administration/ Management / Law at NQF 
level 6 as recognized by SAQA. A Degree on NQF level 7 will be an added 
advantage. 3-5 years’ experience at a middle/ senior managerial level in the related 
field • Knowledge and understanding of the South African Constitution.  Knowledge 
of Refugee Act, 1998 (Act No.130,1998), Public Service Regulatory Framework, 
departmental legislations and prescripts, and Regulations to the South African 
Refugee Act, 2000. Knowledge of the Immigration Act, 2002 (Act No. 13 of 2002) 
as amended. Understanding of intervention and conventions protocol relating to 
Refugee. Understanding of departmental legislation as well as Human Resources 
legislation and prescripts (Labour Relations Act, Employment Equity Act).  
Understanding and knowledge of business process improvement and re-
engineering would be advantageous experience in the project management or 
business management environment. A valid driver’s license and willingness to 
traveling and work extended hours may be required occasionally. Strategic 
capability and leadership. Client orientation and customer focus. People 
management and empowerment, financial management, programme and project 
management. Change management, communication, decision making, business 
report writing, influencing and networking. Computer literacy, analytical skills, 
negotiating and facilitation skills, research skills, honesty and integrity and 
diplomacy. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Ensure effective processing of asylum seeker applications. Ensure 
effective and efficient service delivery in the Refugee Reception Centre by taking 
appropriate steps to improve service delivery and trouble shoot remove blockage. 
Ensure the effective implementation of standard operating procedures in the 
processing of asylum seeking applications. Ensure quality of decision taken in 
refusal and granting of asylum seeking applications. Coordinate information and 
monitor statistics with regards to the issuing of asylum seeking applications. 
Monitor and evaluate compliance with the purpose for which asylum seeking 
permits were granted to applicant. Coordinate and manage relevant projects and 
programs including public campaigns on documentation used by refugees. Liaise 
with the Standing Committee for Refugee Affairs (SCRA) and Refugee Appeal 
Board (RAB) on refugee matters. Coordinate the management of stakeholder 
relationships in the Refugee Reception Centre. Monitor and ensure compliance 
with legislation, regulation and DHA policies and procedures. Develop and 
implementation policies, procedures, directives and regulations. Coordinate in 
development of the business plan for the office and ensure effective prioritization 
and resource planning. Coordinate and monitor on the delivery of the business plan 
against the agreed objectives and timeframes. Report on the performance of the 
Centre against the business plan to the Chief Directorate: Asylum Seeker 
Management. Develop professional expertise within the Centre and keep abreast 
with humanitarian needs and new developments. Provide advice and guidance on 
implementation and interpretation of the Refugee Act. Ensure the implementation 
of innovative initiatives within the Centre. Develop and review directives that inform 
the processing of clients in the Centre. Implement governance processes, 
framework and procedures. Ensure compliance with all audit requirements, quality 
and risk management frameworks, standards and procedures. Establish, maintain 
and ensure a good working relationship with the department and relevant 
stakeholders. Establish contact and healthy relationship with all stakeholders on 
matters relating to asylum seekers and refugees in the province.  Manage 
interdepartmental relations on matters of asylum seekers and refugees, including 
with municipalities in order to advance and promote the objectives of the Refugee 
Act. Constant liaison and networking with relevant stakeholders. Manage 
resources (Physical, Human and Financial). Ensure that budget spending is 
maximized in line with the strategic objectives .Monitor and report on the utilisation 
of requirements. Ensure the preparations of budget are in line with the strategic 
plan and departmental objectives. Ensure proper implementation of budget by 
monitoring, projecting and report on expenditure. Ensure capacity and 
development of staff. Ensure and maintain employee motivation and cultivate a 
culture of performance management.  Ensure that the Centre is adequately staffed. 
Evaluate and monitor performance and appraisal of employees. Ensure effective 
risk and compliance management. Develop and implement governance processes, 
framework and procedures within the Centre associated with statutory financial 
responsibilities. Monitor and ensure compliance with legislation, regulations, DHA 
policies and procedures within the directorate. Ensure compliance with all audit 
requirements within the Centre. Represent the Centre at management and other 
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government forum. Monitor quality, risk, standards and practices against 
prescribed frameworks. 

ENQUIRIES : Mr M Madumisa, Tel no: (012) 406 2543 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ECrecruitment@dha.gov.za   

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/83 : DEPUTY DIRECTOR: INFORMATION SYSTEMS AUDIT REF NO: HRMC 

14/17/5 
  Branch: Audit Services, Chief Directorate: Audit Services, Directorate: Information 

Systems Audit 
 
SALARY : All-inclusive salary package of R726 276 to R855 516 per annum, Level 12 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Internal Audit/ Financial Information Systems 

/Information Technology at NQF level 6 as recognized by SAQA. A Degree at NQF 
level 7 will be an added advantage. 3-5 years’ experience in Internal Auditing/ 
Information Technology/Auditing of which at least 3 years should be in the 
Information Technology /Audit field. Minimum of 3 years’ experience in middle 
management and project management. Formal training on data analytics programs 
such ACL or SQL is required. Certified Information Systems Auditor (CISA) or 
Certified Information Security Manager (CISM), Certified Information Systems 
Security Professional (CISSP) Certified in the Governance of Enterprise IT (CGEIT) 
will be an advantage. A valid driver’s license and willingness to travel and to work 
extended hours when required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Manage the audit assignments in accordance with the information 
systems audit methodology from planning to reporting. Provide input into 
information systems audit plan. Oversee the effective implementation of process 
and systems enhancement initiatives. Manage, monitor and control audit projects 
to ensure compliance to the professional standards for the practice of Internal 
Auditing regarding to planning and documentation.  Ensure effective utilisation of 
related audit and IT frameworks such as COBIT within information systems audit 
assignments. Ensure effective Coordination of audit projects including: 
Applications reviews and general controls reviews, System Development Life Cycle 
(SDLC) reviews, IT Technical reviews, Contingency planning/disaster recovery 
reviews, etc. Ensure technical support to the audit teams within Internal Audit Unit. 
Ensure full implementation and utilization of the Continuous Audit tools and 
Continuous monitoring. Ensure quality, compliance, risks, standards and practices 
against prescribed frameworks and all audit requirements. Assist the Director in 
compiling reports on the results of internal audit exercise and reports to the Audit 
Committee and Senior Management team on audit findings and recommendations 
to ensure informed decision-making in audit related matters. 

ENQUIRIES : Mr B Zimase, Tel no: (012) 406 7276 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
IPSrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/84 : SPECIALIST: APPLICATION TESTING REF NO: HRMC 14/17/6 
  Branch: Information Services,  Directorate: Solution Delivery 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology / Computer Science at NQF 

level 6 as recognised by SAQA, A Degree at NQF level 7 will be an added 
advantage. 3-5 years’ experience in System Testing and analysis. Experience in 
business analysis, conceptual and analytical thinking. Experience in any of the 
development languages such as C#, JavaScript, Cobol, VB6/VB.Net, ASP or C++. 
Knowledge of test types, methodology and processes. Knowledge of development 
methodology and processes. Knowledge of system development life cycle (SDLC). 
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Knowledge of E government policy framework consultation paper developed by 
GITO. Knowledge of the State Information Technology Agency Act 88 of 1998. 
Knowledge of the Public Service Regulatory Framework. Understanding the testing 
challenges presented when applications are tested in isolation or in conjunction 
with interfacing applications. Project management, manpower forecasting and 
planning skills. Client orientation and customer focus. Financial management, 
policy formulation and interpretation. Conceptual and analytical thinking. A valid 
driver’s license and willingness travel extensively. Willingness to work extended 
hours is required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Ensure effective maintenance of the test plan, test schedules and 
scripts with consideration to end-to-end system flows. Coordinate and implement 
system testing methodology and process to conduct user acceptance. Ensure the 
completion of the objectives of each assignment within the agreed timeframe. 
Oversee the creation of test data to thoroughly test positive and negative program 
logic. Recommend and implement process improvements to enhance testing 
strategies. Coordinate, evaluate and monitor the analysis and reporting on testing 
outcomes. Develop, direct software system testing and validation procedures, 
programming and documentation. Ensure that analysis and quality control tests are 
conducted to ensure that software meets or exceeds specified standards and end-
user requirements. Coordinate, monitor the test configuration and monitor the 
environment control during testing. Design testing schedule, manuals for the 
completion of systems and work flexibly to deadlines. Coach and guide staff on 
compliance to all relevant regulatory, internal and external compliance 
requirements. Report on all risk and financial indicators including financial losses 
and overpayment according to required format. Establish and implement quality 
control, norms and standards framework for IS stakeholder interaction and service 
delivery procurement Framework. Identify and monitor risks in relation to projects. 
Interpret and implement all organisational circulars, policy and other 
communications that impact on the operation of the business unit. Implement 
compliance with all duties of the employer in terms of the applicable legislative 
framework falling within office duties. 

ENQUIRIES : Mr L Kgopa, Tel no: 012 406 2554 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/85 : SPECIALIST: PROGRAMMER REF NO: HRMC 14/17/7 
  Branch: Information Services, Directorate: Applications Maintenance and Support 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology or Computer Science at 

NQF Level 6 as recognized by SAQA. A Degree at NQF level 7 qualification will be 
an added advantage. 3 - 5 years’ experience in programming languages: Cobol, 
Natural Adabas, C Programming and Java. Supervisory experience is required. 
Experience of testing types Regression, Functional, Stress and Load testing. 
Knowledge and ability to demonstrate thorough understanding of application 
development within a complex project and organization. Knowledge of databases 
such as Mainframe, Oracle, MYSQL and DB2. Knowledge of integration tools and 
processes, Knowledge of Minimum Information Security Standards (MISS), 
Knowledge of the State Information Technology Agency Act. The position paper on 
information security ISO 17799 (Information Security framework). National 
Strategic Intelligence Act and the Draft Electronic Transactions Bill. Understanding 
of the Departmental Legislations and Prescripts. Knowledge of the Public Service 
Regulatory Framework. Information Technology and SITA frameworks and 
prescripts relating to development or testing.  Computer literate. Good written and 
verbal communication skills. Proficient in development environment, problem 
solving, time management and presentation skills. A valid driver’s license and 
willingness travel extensively.  Willingness to work extended hours and on-call 
duties may be required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Ensure the interpretation and translation of design specifications into 
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functions that the program is intended to perform. Analyze specifications and 
develop report on feasibility, cost, time required and compatibility with current 
systems. Oversee the design and development of application components and 
manage configuration requests. Perform administrative tasks such as entering 
time, updating work orders, updating knowledgebase, providing status reports, etc.  
Develop technical expertise within the Unit and keep abreast of technological 
developments. Ensure that system development documentation written and 
maintained including detailed documents on operation of program and user 
requirements. Oversee the creation of definitions of applications and use the 
specific definition of an application in order to create a catalog of existing 
applications that are installed in the Department. Oversee the development of a 
release plan and coordinate the implementation of tested and approved systems. 
Coach and guide staff on compliance to all relevant regulatory, internal and external 
compliance requirements. Report on all risk and financial indicators including e.g. 
financial losses, overpayment, etc. according to required format. Keep up to date 
with compliance and regulatory requirements and liaise with all relevant 
stakeholders within and external to the organisation to ensure accurate 
implementation. Interpret and implement all organisational circulars, policy and 
other communications that impact on the operation of the business Unit. Implement 
compliance with all duties of the employer in terms of the applicable legislative 
framework falling within office duties. Establish and implement a quality control, 
norms and standards framework for human resource stakeholder interaction and 
service delivery. Report on the performance of the unit against work plan, business 
requirements and targets. Develop and implement the work plan for the Unit and 
ensure effective prioritisation and resource planning. Agree on training and 
development needs of the Unit. Provides information relative to the identification 
and development of objectives, goals, and strategy relative to individual functional 
area. Implement effective talent management processes within the Unit (attraction, 
retention, development). Manage the implementation of compliant performance 
management system. Manage the financial resources of asset management and 
projects of in accordance with PFMA and Supply Chain and procurement 
framework. Identify and monitor financial risks in relation to the projects in the Unit. 

ENQUIRIES : Ms R Maluleka, Tel no: (012) 406 2553 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/86 : SPECIALIST: APPLICATION ADMINISTRATOR REF NO: HRMC 14/17/8 
  Branch: Information Services, Directorate: Applications Maintenance and Support 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology or Computer Science at 

NQF Level 6 as recognized by SAQA. A Degree in NQF level 7 will be an added 
advantage. 3-5 years’ experience in programming environment is required, Sound 
experience in programming languages e.g. Java, net, C++,PHP, Python, HTML, 
JavaScript  and VB. Experience of testing types Regression, Functional, Stress 
and Load testing. Experience and relevant knowledge in different programming 
tools.  Knowledge and ability to demonstrate thorough understanding of application 
development within a complex project and organization. Working knowledge of 
MSSSQL, Oracle, MySQL and DB2 databases • Knowledge of system 
development methodology and processes. Understanding of the development 
challenges presented when applications or components of applications are 
developed in isolation or in conjunction with interfacing applications. Good 
communication and problem solving skills. Team working and independent 
working. Time management, assertiveness and people management. A valid 
driver’s license and willingness travel extensively. Willingness to work extended 
hours is required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Monitor the effectiveness of application administration to prevention 
measures for system defects. Provide recommendation on applications changes in 
accordance with legislation and business changes and ensure the implementation. 
Oversee the release of new systems and changes to current systems. Manage new 
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services into production and migration control. Ensure information sharing between 
development, production, infrastructure services and business owners. Oversee 
the management and monitoring of application configurations. Ensure availability 
of applications in line with the Service Level Agreements (SLAs). Ensure the 
monitoring of the resolution of system problems and document resolutions for 
future reference. Ensure that tools are implemented to monitor and track 
application performance. Ensure that detailed chart flow and diagrams outlining 
systems capabilities and processes are properly managed. Coach and guide staff 
on compliance to all relevant regulatory, internal and external compliance 
requirements. Report on all risk and financial indicators including e.g. financial 
losses, overpayment, etc according to required format. Ensure compliance and 
adherence to regulatory requirements and liaise with all relevant stakeholders 
within and external to the organisation to ensure accurate implementation. Interpret 
and implement all organisational circulars, policy and other communications. 
Establish and implement a quality control, norms and standards framework. Report 
on the performance of the unit against operational plan, business requirements and 
targets. Develop and implement the work plan for the unit and ensure effective 
prioritisation and resource planning. Agree on training and development needs of 
the Unit. Provides information relative to the identification and development of 
objectives, goals, and strategy relative to individual functional area. Implement 
effective talent management processes within the unit (attraction, retention, 
development). Manage the implementation of compliant performance management 
system. Ensure that employees are equipped with the required skills and resources 
to perform optimally. Manage the financial resources of programmes, asset 
management and projects of in accordance with PFMA and supply chain and 
procurement framework. Identify and monitor financial risks in relation to the 
projects in the Unit. 

ENQUIRIES : Mr R Maluleka, Tel no: (012) 406 2553 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/87 : SPECIALIST: APPLICATION DEVELOPER, 2 POSTS REF NO: HRMC 14/17/9 
  Branch: Information Services, Directorate: Solutions Delivery 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology or Computer Science at 

NQF Level 6 as recognized by SAQA. A Degree at NQF level 7 will be an added 
advantage • 3 -5 years’ experience in application development is required. Sound 
experience in programming language e.g. Java, .net, C++, PHP, Python, HTML, 
JavaScript, VB. Experience of testing types e.g. Regression, Functional, Stress and 
Load testing. Experience and relevant knowledge in different development and 
database tools e.g. techniques and environments in order to develop and deliver 
quality applications and documentation. Solid experience in system development. 
Development of unit test plan and unit testing of applications. Knowledge and ability 
to demonstrate thorough understanding of application development within a 
complex project and organization. Working knowledge of databases such as SQL, 
Oracle and MySQL. Understanding of the development challenges presented when 
applications or components of application are developed in isolation or in 
conjunction with interfacing applications. Understanding of the departmental 
legislations and prescripts.  Knowledge of the Public Service Regulatory 
Framework. Good verbal and communication skills, presentation, problem solving, 
team working and independent skills. Time management, assertiveness and 
people management skills. Computer literacy. Dealing with pressures and 
setbacks, proficient in development environment. Basic project management. 
Attention to detail. A valid driver’s license and willingness travel extensively. 
Willingness to work extended hours is required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Analyse user requirements specifications and develop technical, 
functional and non-functional specification. Ensure the interpretation and 
translation of user requirements into design specifications and functions 
specification. Manage and support the design and development of application 
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components/functionality, integration and configuration requests. Ensure that the 
application development tasks are performed, ensure that applications 
development documentation are written and maintained. Oversee the creation of 
definitions of applications and use the specific definition of an application. Create 
a catalogue of new and existing applications that are installed in the Department. 
Oversee the development of a release plan and coordinate the implementation of 
tested and approved system. Measure the financial benefits of each application in 
comparison to the costs of the application’s maintenance and operations. Make 
recommendations on managing cost by identifying duplication, redundancy and 
which system can be replaced. Gather information about existing applications, the 
cost to build and maintain applications, quality of the application, and expected 
lifespan. Provide detailed reports on the performance of the applications in relation 
to the cost to own and the business value delivered. Provide input into applications 
strategy by planning future upgrades, enhancement etc. Coach and guide staff on 
compliance to all relevant regulatory, internal and external compliance 
requirements. Report on all risk and financial indicators including e.g. financial 
losses, overpayments, etc. according to required format. Keep up to date with 
compliance and regulatory requirements and liaise with all relevant stakeholders 
within and external to the organisation to ensure accurate implementation. Interpret 
and implement all organisational circulars, policy and other communications that 
impact on the operation unit. Implement compliance with all duties of the employer 
in terms of the applicable legislative framework falling within office duties, Establish 
and implement a quality control, norms and standards framework for human 
resource stakeholder interaction and service delivery. Report on the performance 
of the unit against work plan, business requirements and targets. Develop and 
implement the work plan for the unit and ensure effective prioritisation and resource 
planning. Agree on training and development needs of the unit. Agree on training 
and development needs of the Unit. Provides information relative to the 
identification and development of objectives, goals, and strategy relative to 
individual functional area, Implement effective talent management processes within 
the unit (attraction, retention, development). Manage the implementation of 
compliant performance management system. Ensure that employees are equipped 
with the required skills and resources to perform optimally. Manage the financial 
resources of programmes, asset management and projects of in accordance with 
PFMA and supply chain and procurement framework. Identify and monitor financial 
risks in relation to the projects in the Unit. 

ENQUIRIES : Mr L Kgopa, Tel no: (012) 406 2554 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/88 : SPECIALIST: SYSTEM ANALYSIS REF NO: HRMC 14/17/10 
  Branch: Information Services, Directorate: Solution Delivery 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology / Computer Science at NQF 

level 6 qualification as recognised by SAQA • A Degree at NQF level 7 will be an 
added advantage. 3 -5 solid years’ experience in system analysis. Experience in 
programming and in system testing types such as Regression, Functional, Stress 
and Load testing will be an added advantage Experience in any of the following 
development languages: C#, Java Script, Cobol, VB6/VB.Net, ASP or C++. 
Knowledge of different and database tools, techniques and environments in order 
to develop and deliver quality applications and documentation. Demonstrate 
thorough understanding of application development within a complex project and 
organisation. Ability to coordinate and lead team work on projects / system 
development. Working knowledge of databases such as SQL, Oracle and MySQL. 
Knowledge of system development life cycle (SDLC), methodologies and 
processes. Knowledge of the State Information Technology Act 88 of 1998. 
Knowledge of Minimum Information Security standards (MISS). The position paper 
on information security ISO 17799 (Information Security Framework), National 
Strategic Intelligence Act and the Draft Electronic Transaction Bill. Knowledge of 
various programming languages is required. Understanding of the departmental 
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Legislations and prescripts. Knowledge of the Public Service Regulatory 
Framework. Good written and communication skills.  Presentation, problem 
solving, team working and independent skills. Time management, assertiveness 
and people management skills. Computer literacy, dealing with pressures and 
setbacks, proficient in development environment. A valid driver’s license and 
willingness travel extensively. Willingness to work extended hours is required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Coordinate analyses of business units’ existing systems and 
documentation. Assist in translating client requirements into technical and 
functional requirements. Monitor analysis of system problems and documentation 
of resolutions for future reference. Identify and implement options for potential 
solutions and assess them for both technical and business suitability. Coordinate 
and analyses of reported system defects to ensure redress and prevention thereof. 
Drawing up specification proposals for modified enhancement or replacement 
systems. Producing systems feasibility reports. Examine existing BPMN, use 
cases, UML and flowcharts. Discuss findings with the business units, developers, 
business analysts and managers. Design an appropriate improved ICT solution. 
Liaise extensively with internal or external clients on systems. Participate in the 
writing user manuals and test cases. Presenting proposals to business units and 
projects office on envisaged systems. Working closely with developers and a 
variety of end users to ensure technical compatibility and user satisfaction. 
Providing training to users of a new system. Keeping business units and 
management up to date with technical and industry sector developments. 

ENQUIRIES : Mr L Kgopa, Tel no: (012) 406 2554 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/89 : SPECIALIST:  BUSINESS PROCESS ENGINEER REF NO: HRMC 14/17/11 
  Branch: Information Services, Directorate: Business Analysis 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Information Technology or Computer Science at 

NQF Level 6 qualification as recognized by SAQA. A Degree at NQF level 7 will be 
an added advantage. 3-5 years’ experience in Process Engineering, Re-
engineering as well as business analyst. Proven experience of process 
management, engineering and design is required.  Experience in developing 
strategies for IT system to enable and sustain business processes demonstrate 
thorough understanding of application development within a complex project and 
organisation. Ability to lead and coordinate a team work on project or system 
development. Working knowledge of databases such as Oracle and MySQL. 
Knowledge of BABOK and system development life cycle (SDLC), methodologies 
and processes. Knowledge of the Public Service Regulatory Framework.  
Knowledge of the State Information Technology Agency Act 88 of 1998. Knowledge 
of Minimum Information Security Standards (MISS, The position paper on 
information security ISO 17799 (Information Security Framework), National 
Strategic Intelligence Act and the Draft Electronic Transaction Bill. Knowledge of 
the departmental legislations and prescripts, Good written and communication 
skills. Research, problem solving and strong analytical skills. Project management, 
conceptual thinking ability. Client orientation and customer focus.  People 
management and empowerment. Computer literacy. A valid driver’s license and 
willingness travel extensively. Willingness to work extended hours is required. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Analyse process improvement and re-engineering methodologies 
and principles to conduct process modernization. Identify processes to be re-
engineered and develop re-engineering strategies. Conduct system integrations for 
critical subsystems in the organisation. Oversee Data models and database 
integrations exercises. Provide support for transitioning existing organizational or 
project teams in accomplishing the organization’s goals and objectives. 
Demonstrate experience and leadership in organisational change programmes. 
Facilitate the activity and data modelling, define workflows though IT Process 
landscape and identify best practice. Ensure improvement opportunities and plan 
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the implementation of the new business process. Provide guidance on how to 
identify, assess, diagnose and deliver method of improvement. Lead process 
engineering through transformation/continuous improvement effort. A valid driver’s 
license and willingness travel extensively. Willingness to work extended hours is 
required.  Defines project scope and objectives, presents assessment of current 
business processes, identifies and recommends potential intervention. A valid 
driver’s license and willingness travel extensively. Willingness to work extended 
hours is required.  Liaise with project team and IT technical partners regarding the 
re-engineering process. Leads the re-engineering process design projects. Coach 
and guide staff on compliance to all relevant regulatory, internal and external 
compliance requirements. Report on all risk and financial indicators including e.g. 
financial losses, overpayments, etc. according to required format. Keep up to date 
with compliance and regulatory requirements and liaise with all relevant 
stakeholders within and external to the organisation to ensure accurate 
implementation. Interpret and implement all organisational circulars, policy and 
other communications that impact on the operation unit. Implement compliance 
with all duties of the employer in terms of the applicable legislative framework falling 
within office duties. Establish and implement a quality control, norms and standards 
framework for human resource stakeholder interaction and service delivery. Report 
on the performance of the unit against work plan, business requirements and 
targets. Develop and implement the work plan for the unit and ensure effective 
prioritisation and resource planning. Agree on training and development needs of 
the unit. Agree on training and development needs of the Unit. Provides information 
relative to the identification and development of objectives, goals, and strategy 
relative to individual functional area. Implement effective talent management 
processes within the unit (attraction, retention, development). Manage the 
implementation of compliant performance management system. Ensure that 
employees are equipped with the required skills and resources to perform 
optimally. Manage the financial resources of programmes, asset management and 
projects of in accordance with PFMA and supply chain and procurement 
framework. Identify and monitor financial risks in relation to the projects in the Unit. 

ENQUIRIES : Mr L Kgopa, Tel no: (012) 406 2554 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/90 : SPECIALIST: RISK AND QUALITY REF NO: HRMC 14/17/12 
  Branch: Information Services, Directorate: IS Governance 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Computer Science /Information Technology at NQF 

level 6 as recognised by SAQA, A Degree at NQF level 7 will be an added 
advantage. 3-5 years’ experience in IS risk analysis or quality assurance 
consulting. Experience in project management and IT governance processes. 
Knowledge of software product development and quality assurance 
methodologies. Knowledge of the GITO Frameworks and policies. Knowledge of 
risk management tools and understanding of methods for reducing operational risk. 
Knowledge of State Information Technology Act. Knowledge of MISS. Risk 
management skills, problem solving and analysis skills. Data analysis skills. 
Knowledge of the Public Service Regulatory Framework, good written and 
communication skills, problem solving skills, strong analytical skills. Computer 
literate. A valid driver’s license and willingness to travel. Working extended hours 
may be required.  

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Develop and refine IS risk modelling approaches and 
methodologies. Develop quality and risk management frameworks for Information 
Services (IS). Develop the implementation plans with identified IS risk and quality 
owners and risk sponsors and ensure approval. Establish the effective running of 
cross functional IS governance structure, system and process. Liaise with other 
departments/researching and collating needs and improvements. Access and 
implement information system controls, security and business/systems recovery 
programs or practices in accordance with risk and quality requirements. Evaluate 
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adequacy of internal IS control. Facilitate the articulation and implementation of 
well-defined internal controls and measures to comply with audit requirements. 
Ensure development of disaster recovery plan accordance with GITO Framework 
and maintain/update the plan annually. Identify and characterise risks in the 
different technological areas (General technology risks). Conduct IT risk 
assessments and audits within the branch. Ensure consistency and uniformity of 
IS risk management system. Track risk management activities, including reporting, 
measuring and consolidate procedures. Consolidate and analyse the exposure to 
risks overall (viruses, overload, etc.). Provide support for validation of system, 
software and quality assurance process. Conduct bi-annual tests with regards to 
recovery procedures. Ensures appropriate technical standards and procedures are 
defined. Ensures best practices are adhered to in the adoption of new technologies. 
Create and build partnerships with various internal stakeholders in order to enforce 
compliance. Plan and prioritise the portfolio of initiatives and ensure that the 
initiatives are defined in terms of their expected value to the business. Ensure the 
consistent monitoring of benefit realisation and customer satisfaction from IS 
initiatives implemented. Proactively invest and ensure implementation of new 
technologies to drive business performance. Interpret business strategies, issues 
and requirements. Coordinate and review strategy and compliance within the 
branch. Develop change programmes and projects to address them. Monitor and 
detect violations and exceptions to the mandated requirements. Liaise with the 
internal audit teams to facilitate compliance with audit information requirements. 
Work with internal and external auditors on enterprise level deficiencies. Provide 
advice and guidance to IS users regarding the effective implementation of risk 
processes and procedures. Develop document maintain and measure compliance 
with respect to policies, procedures and standards. Conduct studies, analyses or 
specific projects relating to IS quality and risk management. Develop IS risk 
management training programs and internal memos. Establish and implement a 
quality control, norms and standards framework for human resource stakeholder 
interaction and service delivery. Comply with the departmental policies, procedures 
and Treasury Regulations to ensure that Supply Chain Management and asset are 
effectively managed. 

ENQUIRIES : Ms P Mosia, Tel no: (012) 406 4536 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ISrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/91 : DEPUTY DIRECTOR: CUSTOMER SERVICES CENTRE (CONTACT CENTRE 

QUALITY ASSURANCE) REF NO: HRMC 14/17/13 
  Branch: Institutional Planning and Support, Chief Directorate: Channel 

Management 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria,  
REQUIREMENTS : A 3 year tertiary qualification in Public Management and Administration,  Social 

Sciences, Quality Management or Business Management at NQF level 6 as 
recognized by SAQA . A Degree at NQF level 7 will be an added advantage.  3 
years’ working experience in Contact Centre Quality Assurance/ Customer 
Experience Coaching or Quality Assurance Coaching at a junior management level 
and /or a Grade 12 qualification plus 6 years’ working experience in Contact Centre 
Quality Assurance Coaching or Customer Experience Coaching of which 3 years’ 
should be at a junior management level. Knowledge of workflow planning and 
capacity planning. Knowledge and understanding of Human Resources legislations 
and prescripts. Knowledge of the Public Service Regulatory Framework. Must be 
computer literate. People management and empowerment. Change, knowledge 
and financial management. Honesty and integrity. Planning and organising. Client 
orientation and customer focus. Business report writing, communication and 
presentation skills. Problem solving and analysis. A valid driver’s license. Travelling 
may be required. Knowledge and understanding of customer relationship 
management and quality management strategies. Excellent facilitation and 
presentation skills. Excellent report writing skills • Analytical thinker.  Experience in 
implementing a customer experience enhancement strategy or similar. Shift work 
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is mandatory - the contact centre opens from 07:30am to 17:30pm Mondays to 
Fridays and 08:00am to 12:00 on Saturdays. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Provide and manage leadership for the customer experience 
function within the contact centre. Develop the Contact Centre quality management 
framework. Drive customer experience requirements through Team Leaders and 
Quality assurance Coaches. Coordinate Contact Centre Management involvement 
in the delivery of quality through regular discussion and feedback. Training of new 
Quality assurance Coaches and Team Leaders on the agreed customer experience 
management system. Developing the existing quality assurance Coaches and 
Team Leaders on quality, coaching, people focus, and feedback. Update all 
stakeholders on progress and changes. Manage the calibration process across 
Team leaders and quality assurance Coaches, to ensure consistency. Regularly 
review the customer experience management system for effectiveness, and 
engage parties on recommended changes/updates. Report on data analysis 
results. Interface with IT/HR/ Training/Quality. Compile tactical plans aligned to 
business requirements to ensure effective strategy execution. Facilitate best 
practices to contribute towards improved organizational performance. Ensure the 
implementation of effective risk and compliance management practices. Coach and 
guide staff on compliance to all relevant regulatory, internal and external 
compliance requirements. Report on all risk and financial indicators including e.g. 
financial losses, overpayment, etc. according to required format. Keep up to date 
with compliance and regulatory requirements and liaise with all relevant 
stakeholders within and external to the organisation to ensure accurate 
implementation.  Interpret and implement all organisational circulars, policy and 
other communication that impacts on the operations of the business Unit.  Conduct 
trends analysis relating to exit and absenteeism management and develop and 
implement strategies to minimize risks. Implement compliance with all duties of the 
employer in terms of the applicable legislative framework falling within office duties. 
Establish and implement a quality control, norms and standards framework for 
human resource stakeholder interaction and service delivery. Serve as nodal point 
on all matters relating to the Auditor- General and represent the Branch at relevant 
meetings in this regard. Manage Resource (Human, Financial and Physical) within 
the Unit. Report on the performance of the unit against operational plan, business 
requirements and targets. Develop and implement the work plan for the unit and 
ensure effective prioritisation and resource planning. Identify people benefits 
training needs, develop and implement training programmes to effectively address 
the needs. Provide information relative to the identification and development of 
objectives, goals, and strategy relative to individual functional areas. Implement 
effective talent management processes within the unit (attraction, retention, 
development). Manage the implementation of compliant performance management 
system. Ensure that employees are equipped with the required skills and resources 
to perform optimally. Manage the financial resources of programmes, asset 
management and projects in accordance with PFMA and supply chain and 
procurement framework. Identify and monitor financial risks in relation to the 
projects in the Unit. 

ENQUIRIES : Ms S Mashile, Tel no: (012) 300 8602 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
CallCentrerecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/92 : DEPUTY DIRECTOR: CUSTOMER SERVICES CENTRE (CONTACT CENTRE 

OPERATIONS) REF NO: HRMC 14/17/14 
  Branch: Institutional Planning and Support, Chief Directorate: Channel 

Management 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in Public Management/ Marketing /Statistics/ Business 

Management at NQF level 6 as recognised by SAQA. A Degree at NQF level 7 will 
be an added advantage. 3 years’ working experience in Call Centre /Customer 
Service Operations at a junior management level and/ or a Grade 12 qualification 
plus 6 years working experience in Call Centre /Customer service Operations of 
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which 3 years’ should be at a junior management level. Diploma or Certificate in 
Call Centre Management will be an added advantage. Experience in Call Centre 
management or Customer Services. Knowledge and understanding of customer 
relationship management. Knowledge of workflow planning and capacity planning. 
Excellent report writing skills.  Analytical thinker. Knowledge and understanding of 
Human Resources legislations and prescripts. Knowledge of the Public Service 
Regulatory Framework. Must be computer literate. People management and 
empowerment. Change, knowledge and financial management. Honesty and 
integrity. Planning and organising. Client orientation and customer focus. Business 
report writing, communication and presentation skills. Problem solving and 
analysis.  A valid driver’s license.  Shift work is mandatory - the contact centre 
opens from 07:30am to 17:30pm Mondays to Fridays and 08:00am to 12:00 on 
Saturdays. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Coordinate customer related complaints and compliments 
processes. Manage the overall operational delivery of designated process within 
the DHA call centre. Manage the client interface and continuously improve the 
efficiencies and service delivered by the Assistant Directors: Call Centre 
Operations. Manage Customer Interactions through Inbound voice contact through 
his/her team for the various services. Analyse steps in work processes. Coordinate 
improvement opportunities. Fully implement improvements with best results.  
Constantly monitor & review performance metrics for achievement of objectives. 
Track & ensure closure of complaints. Effectively manage Contact Centre 
operations for constant performance achievements. Identify relevant training needs 
of agents and Team Leaders & ensure effective implementation. Effectively 
manage shift operations. Prepare work/manpower schedules. Prepare contingency 
plans. Interface with IT/HR/ Training/Quality. Collate data & generate MIS reports. 
Recruit, train & retrain team in conjunction with HR for optimum performance. 
Mentor and develop the team. Guide and provide relevant management information 
and coordinate the implementation of solutions to address identified adverse 
trends. Develop policies and procedures relating to customer complaints and 
compliments are adhered to.  Coordinate, manage, evaluate and identify 
opportunities to drive process improvements that will positively impact the 
customer’s service. Act as an ambassador and ensure that services are rendered 
in a professional and courteous manner at all times. Ensure that the team is pro-
active in the development of good relations with customers. Attend meetings to 
provide update on complaints and compliments statistics. Attend to complex issues 
relating to customer complaints. Respond positively to any new initiatives that are 
brought into practice and making sure that they easily become part of good 
customer experience. Pro-actively develop good relations with customers. Ensure 
that customers are provided with accurate information on the status of their 
applications. Provide expert advice and guidance to customers. Coordinate and 
monitor the delivery of services according to customer requirements. Coordinate 
business transformation and partnership with various stakeholders. Compile 
tactical plans aligned to business requirements to ensure effective strategy 
execution. Liaise with various internal and external stakeholders. Benchmark with 
various institutions for best practice. Revisit, review and streamline all processes 
to ensure accuracy and efficiency in operations execution. Implement successful 
system and process enhancements, updates and amendments within HR. Monitor 
and participate in the implementation of efficiency improvement projects. Facilitate 
best practices to contribute towards improved organizational performance. Ensure 
the implementation of effective risk and compliance management practices. Coach 
and guide staff on compliance to all relevant regulatory, internal and external 
compliance requirements . Report on all risk and financial indicators including e.g. 
financial losses, overpayment, etc. according to required format. Keep up to date 
with compliance and regulatory requirements and liaise with all relevant 
stakeholders within and external to the organisation to ensure accurate 
implementation. Interpret and implement all organisational circulars, policy and 
other communication that impacts on the operations of the business Unit . Conduct 
trends analysis relating to exit and absenteeism management and develop and 
implement strategies to minimize risks, Implement compliance with all duties of the 
employer in terms of the applicable legislative framework falling within office duties. 
Establish and implement a quality control, norms and standards framework for 
human resource stakeholder interaction and service delivery. Serve as nodal point 
on all matters relating to the Auditor- General and represent the Branch at relevant 
meetings in this regard. Manage Resource (Human, Financial and Physical) within 
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the Unit. Report on the performance of the unit against operational plan, business 
requirements and targets. Develop and implement the work plan for the unit and 
ensure effective prioritisation and resource planning. Identify people benefits 
training needs, develop and implement training programmes to effectively address 
the needs. Provide information relative to the identification and development of 
objectives, goals, and strategy relative to individual functional areas. Implement 
effective talent management processes within the unit (attraction, retention, 
development). Manage the implementation of compliant performance management 
system. Ensure that employees are equipped with the required skills and resources 
to perform optimally. Manage the financial resources of programmes, asset 
management and projects in accordance with PFMA and supply chain and 
procurement framework. Identify and monitor financial risks in relation to the 
projects in the Unit. 

ENQUIRIES : Ms S Mashile, Tel no: (012) 300-8602 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
CallCentrerecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 

 
POST 07/93 : DEPUTY DIRECTOR: RISK MANAGEMENT REF NO: HRMC 14/17/15 
  Branch: Institutional Planning and Support, Directorate: Risk Management 
 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A 3 year tertiary qualification in the relevant field at NQF level as recognized by 

SAQA. A Degree at NQF level 7 will be an added advantage. 3-5 years’ experience 
in the relevant field. Knowledge of the Public Service Regulatory Framework.  
Knowledge of the Public Finance Management Act • Knowledge of the South 
African Constitution. Understanding of all departmental legislation and prescripts. 
Knowledge of the National Treasury Regulations. Knowledge of the National 
Treasury Public Sector Risk Management Framework. Understanding of other best 
practice i.e. COSO Framework, ISO International Standard and King report 
requirements. A valid driver’s license and willingness to travel and to work extended 
hours when required. 

DUTIES : The successful candidates will be responsible for, amongst other, the following 
specific tasks: Support Branch Risk Representatives in the implementation of risk 
management, risk assessment and risk reporting processes across the 
Department. Facilitate the identification and management of business and project 
risks to ensure that risk assessment process is fully complied with. Ensure proper 
communication of Risk Management strategies including project risk management. 
Consolidates and analyse the exposure to risks (overall, by area and by type of 
risk). Monitor the implementation of business and project risk mitigating plans with 
risk owners and risk sponsors and report on the status. Ensure continuous 
maintenance of the overall risk registers and report the status. Monitors the overall 
operation of the risk management system within the Department. Conduct training 
and create awareness of risk management across the Department. Conduct 
researches in the best practices, develops and refines risk modelling approaches 
and methodologies. Implement policies, procedures, directives, acts and 
regulations. Implement the risk management strategy and develop the 
communication strategy and code of practice for the directorate. Implement and 
ensure compliance to governance processes, frameworks and procedures in 
relation to Risk Management. Monitor and ensure compliance with DHA 
legislations, regulations, policies and procedures. Plan the production of annual 
reports in line with corporate strategy. Manage resources that may have been 
allocated (Physical, Human and Financial). Ensure that budget spending is 
maximized in line with strategic objectives. Monitor and report on the utilization 
of equipments. Ensure that the preparations of the budget are in line with 
strategic plans & department objectives. Ensure proper utilization of the budget 
by monitoring, projecting & reporting on expenditure. Implement governance 
processes, frameworks and procedures within the directorate associated with 
statutory financial responsibilities. Ensure compliance with all audit requirements 
within the directorate. Represent the directorate at management and other 
government meetings and forums. Develop technical risk management expertise 
within the directorate and keep abreast of technical developments. 
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ENQUIRIES : Ms B Motaung, Tel no: 012-406 4283 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
IPSrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. People with Disabilities are encouraged to 
apply. 

 
POST 07/94 : DEPUTY DIRECTOR: HUMAN RESOURCE BUSINESS PARTNERING 2 POSTS 
  The DHA wishes to recruit a task mature, dynamic, innovative team leader who 

champions change! Nominated candidates will be required to undergo a 
competency assessment pre-employment / security screening. 

 
SALARY : An all-inclusive salary package of R612 822 to R721 878 per annum, Level 11 
CENTRE : Province: Eastern Cape: (King Williams’ Town) Ref No: HRMC 14/17/16a 
  Province: Kwa-Zulu Natal (Pietermaritzburg) Ref No: HRMC 14/17/16b 
REQUIREMENTS : A 3 year tertiary qualification in Human Resources at NQF level 6 as recognised 

by SAQA.  A Degree at NQF level 7 will be an added advantage. 3-5 years’ 
experience as a Human Resources generalist, of which at least 3 years must be at 
a managerial level. Experience in an integrated Human Resource Management 
environment with the ability to strategically plan and forecast business needs. 
Experience in leading/ facilitating and implementing change management 
processes and initiatives. Proven leadership ability, Ability to implement a business 
partnering process and a customer relations management concept. Good resource 
management, problem solving and decision-making skills. Excellent 
communication (written and verbal) skills and ability to consistently communicate 
and coach employees/managers at all levels. The ability to advise management 
and employees on related matters and provide Human Resource solutions to 
business challenges. Strong Analytical, research and conceptual thinking abilities 
with business report writing skills. Sound computer literacy. Valid driver’s license. 
Willingness to work beyond normal working hours and to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Provide a fully integrated Human Resources service in the Province 
In partnership with line management, and to establish a culture of excellence 
through value added HR offerings and processes, the successful candidate will be 
responsible, to execute amongst others, but not limited to, the following HR 
processes in line with National DHA Policy and Strategy, Strategic and operational 
management, evaluation and monitoring of all end to end HR value chain 
processes in the Province. Coordinating the implementation of HR strategy and 
planning. Recruitment, Conditions of Service and Service benefits processes. 
Performance Management process and service delivery improvement processes. 
Developing and managing human resources development. Coordinate the 
implementation of Employee Engagement matters in the Province including 
discipline management and employee wellness interventions. Manage and 
implement HR operations by ensuring that transactional HR aspects are kept in line 
with legislative requirements. Monitor compliance to HR service standards and 
turn-around times. Analyse provincial HR trends, provide relevant management 
information and identify /facilitate the implementation of solutions to address 
identified adverse trends. Develop; implement and action a HR risk register for the 
Province. Participate in the development of National HR Policy and strategy, and 
managel the Provincial implementation thereof. Guide / coach and assist Provincial 
and HR staff and management on all related HR matters. Develop / implement 
practical, responsive solutions aimed at ensuring that provincial HR needs are 
optimally addressed on an on-going basis, within a project and / or general 
operations context. Implement strategies to ensure the optimization of HR’s service 
delivery and client satisfaction index.  

ENQUIRIES : Ms TM Molefe-Sefanyetso, Tel no: (012) 406 4498  
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
ECrecruitment@dha.gov.za (Eastern Cape) KZNrecruitment@dha.gov.za  
(KwaZulu-Natal) 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 
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POST 07/95 : SENIOR LEGAL ADMINISTRATION OFFICER (MR 6) 2 POSTS REF NO: HRMC 

14/17/17 
  Branch: Legal Services, Directorate: Litigation 
 
SALARY : All-inclusive salary package of R392 274 to R953 451 per annum (MR-6 OSD 

Band)  
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An appropriate recognised Bachelor’s Degree in Law. Practical experience in the 

relevant environment for a minimum period of 5 years. Litigation experience is 
essential. Admission as an attorney or advocate will be an added advantage. 
Knowledge of the constitution of the Republic of South Africa, 1996, Promotion of 
Access to Information Act (PAIA), 2000 and regulations, Promotion of 
Administrative Justice Act (PAJA), 2000 and regulations, Public Finance 
Management Act (PFMA), 1999 and regulation and all Acts and regulations 
administered by the Department. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Provide verbal and written legal opinions on a variety of matters 
pertaining to litigation involving the Department. Ensure a legal support service in 
general litigation matters (both motions and actions), which includes the issuing of 
instructions to State Attorney. Inform and advice the Department on court orders 
and monitor the implementation thereof. Advice the Department on trends that 
could lead to litigation against the Department, as well as litigation trends. Render 
professional legal representation in all litigation matters affecting the Department.  
Act as liaison between the Directorate: Litigation and Civics Services Branch and 
the Immigration Services Branch on all matters pertaining to litigation involving the 
relevant Branch. Facilitate the capturing, tracking, and payment of invoices 
received from the Department of Justice and Constitutional Development (State 
Attorneys) as well as private attorneys  where applicable relating to litigation 
matters pertaining to the mentioned Branches. Management of litigation fees in 
respect of the relevant Branches. 

ENQUIRIES : Mr KS Mogotsi, Tel no: (012) 406 4262 
APPLICATIONS : Quoting the relevant reference number, direct your CV, certified copies of 

qualifications, driver’s license and ID together with a completed Z83 application 
form which can be downloaded from our website, by the closing date to: 
legalrecruitment@dha.gov.za 

NOTE : Representivity: Diversity is promoted. Female candidates and People with 
Disabilities are encouraged to apply. 
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ANNEXURE K 
 

DEPARTMENT OF LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this post 

with a candidate whose transfer / promotion / appointment will promote representivity in line with the 
numeric targets as contained in our Employment Equity plan. 

 
CLOSING DATE : 06 March 2017 at 16:00 
NOTE : Applications must be submitted on form Z83, obtainable from any Public Service 

Department or on the internet at www.gov.za/documents. The fully completed and 
signed form Z83 should be accompanied by a recently updated, comprehensive 
CV as well as recently certified copies( Not older than 3 months after publication of 
the advert) of all qualification(s) including a Senior Certificate and ID-document 
[Driver’s license where applicable]. Non-RSA Citizens/Permanent Resident Permit 
Holders must attach a copy of their Permanent Residence Permits to their 
applications. Should you be in possession of a foreign qualification, it must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within eight (8) weeks after the closing date of this advertisement, please 
accept that your application was unsuccessful. Suitable candidates will be 
subjected to a personnel suitability check (criminal record, citizenship, credit record 
checks, qualification verification and employment verification). Where applicable, 
candidates will be subjected to a skills/knowledge test. All shortlisted candidates 
for SMS posts will be subjected to a technical competency exercise that intends to 
test relevant technical elements of the job, the logistics of which be communicated 
by the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend generic managerial competencies 
using the mandated DPSA SMS competency assessment tools. Successful 
candidates will be appointed on a probation period of 12 months. The Department 
reserves the right not to make any appointment(s) to the above post. Successful 
candidates will be expected to sign a performance agreement.  

  Erratum: The post Assistant Director: Risk Management, Ref No: HR4/17/02/02 for 
Directorate: Risk Management, Head Office advertised on PSVC No: 5 of 2017 
with a closing date of 20 February 2017 have been withdrawn.  

 
OTHER POSTS 

 
POST 07/96 : SUPERVISOR: REGISTRATION SERVICE 3 POSTS 
 
SALARY : R262 272 per annum 
CENTRE : Labour Centre: George (1 post), Labour Centre: Bellville (1 post)- Ref No: 

HR4/4/10/113 
  Labour Centre: East London (1 post) – Ref No: HR4/4/1/62 
REQUIREMENTS : Three (3) year tertiary qualification in Business Administration/Business 

Management/Public Administration/Public Management or Operations 
management. Two (2) years functional experience in registration services. 
Knowledge: All Labour legislations and regulations, Private Employment Agency 
regulations and related ILO conventions, Batho Pele principles, Public Service Act 
, Public Services Regulations, Departmental Policies, Procedures and Guidelines. 
Skills: Problem solving, Computer literacy, Basic Interpersonal, Listening, 
Communication, Ability to interpret legislation, Telephone etiquette, Mediation. 

DUTIES : Monitor and oversee the help desk at the first port of entry within Registration 
Services. Oversee the employment services rendered to all clients. Monitor the 
process of Unemployment Insurance Benefits applications and Employer 
Declarations. Monitor and analyse the application of Compensation for Injury and 
Disease Act (COIDA) and Employer registration forms for COIDA .Attend to all 
queries regarding legislation and follow up on pending queries. 

ENQUIRIES : Ms Z Maimane, Tel no: (021) 441 8125 
  Mr MC Njamela, Tel no: (043) 702 7501 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000, or hand 

deliver at No 9 Long Street, Cnr Riebeeck and Long Street, Cape Town. For 
Attention: Sub-Directorate: Human Resources Management, Western Cape. 
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  Chief Director: Provincial Operations, Private Bag X9005, East London, 5200 or 
hand delivered at No. Hill Street, East London. For Attention: Human Resources 
Management, Eastern Cape. 

 
POST 07/97 : INSPECTOR: INSPECTION SERVICES 3 POSTS 
 
SALARY : R262 272 per annum 
CENTRE : Labour Centre: Rustenburg (2 posts) - Ref No: HR4/4/9/223  
  Labour Centre: George (1 post) – Ref No: HR4/4/10/118 
REQUIREMENTS : Three (3) year relevant tertiary qualification Labour Relations/Human Resources 

Management for BCEA or Electrical/Mechanical Engineering/Environmental 
Health/Analytical Chemistry/Chemical Engineering/Civil & Construction 
Engineering for OHS. Two (2) years functional experience in Inspection and 
Enforcement Services (BCEA)/OHS. A valid driver’s licence.  Knowledge: 
Departmental Policies and Procedures, Skills Development Act Labour Relation 
Act, Basic Conditions of Employment Act, Skills Development Levies Act, 
Occupational Health and Safety Act, COIDA, SABS Codes, Unemployment 
Insurance Act, Employment Equity Act, Immigration Act. Skills: Facilitation Planning 
and organising, Computer literacy, Interpersonal, Conflict handling, Negotiation, 
Problem Solving, Interviewing Presentation, Innovative, Analytical, Verbal and 
written communication. 

DUTIES : Plan and independently conduct substantive occupational inspections with the aim 
of ensuring compliance with all Labour legislations, namely, Basic Conditions of 
Employment Act (BCEA), Labour Relations Act (LRA), Employment Equity Act 
(EEA), Unemployment Insurance Act (UIA), Compensation for Occupational 
Diseases Act (COIDA), Occupational Health and Safety (OHS) and UI Contribution 
Act (UCA). Plan and execute investigations independently on reported cases 
pertaining to contravention of labour legislation and enforce as and when 
necessary including making preparations for and appearing in Court as a State 
witness. Plan and conduct allocated proactive (Blitz) inspections regularly to 
monitor compliance with labour legislation including compilation and consolidation 
of reports emanating from such inspections. Plan and conduct advocacy 
campaigns on all labour legislation independently, analyse impact thereof, 
consolidate and compile report. Contribute at a higher level to planning, drafting 
and maintenance of regional inspection plans and reports including execution of 
analysis and compilation of consolidated statistical reports on regional and 
allocated cases. Supervise the resources in the Sub- Section. 

ENQUIRIES : Ms Z Maimane, Tel no: (021) 441 8125 
  Mr FK Diokana, Tel no: (018) 387 8100 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000, or hand 

deliver at No 9 Long Street, Cnr Riebeeck and Long Street, Cape Town. For 
Attention: Sub-Directorate: Human Resources Management, Western Cape. 

  Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735Hand 
deliver at University Drive, provident House, Mmabatho. For Attention: Sub-
directorate: Human Resources Management, Mmabatho 

 
POST 07/98 : CLIENT SERVICE OFFICER: MOBILE LABOUR CENTRE REF NO: HR 

4/4/10/114 
 
SALARY : R211 194 per annum 
CENTRE : Labour Centre: Oudtshoorn 
REQUIREMENTS : A Matric certificate. Valid Code 10 drivers licence with PDP. One (1) year relevant 

experience as Client Service Officer.  Knowledge: Labour legislation, Departmental 
Policies and Procedures, Departmental guidelines and directives, Public Service 
regulations, Client orientation strategy (Batho Pele Principles). Skills: Listening, 
Communication, planning and organizing, Computer literacy, Problem solving, 
interpersonal,  Interviewing, Accurate data capturing, Ability to interpret legislation, 
Driving skills, Ability to interpret legislation, Ability to communicate in the local 
language (if applicable)  

DUTIES : Render effective Employment Services functions. Provide effective inspection and 
Enforcement Services. Render effective Beneficiary Services functions.  Render 
general services. 

ENQUIRIES : Ms Z Maimane, Tel no: (021) 441 8125 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 872, Cape Town, 8000, or hand 

deliver at No 9 Long Street, Cnr Riebeeck and Long Street, Cape Town. 
FOR ATTENTION : Sub-Directorate: Human Resources Management, Western Cape. 
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POST 07/99 : CLAIMS PROCESSOR REF NO: HR4/4/9/226 
 
SALARY : R171 069 per annum 
CENTRE : Labour Centre: Klerksdorp 
REQUIREMENTS : Grade twelve certificate / Three year Tertiary qualification degree/diploma in Public 

Management / Administration/ Social Science / OHS/ Finance / HRM is required. 
One to two years relevant experience on compensation and medical claims 
processing. Knowledge: DoL and Compensation Fund objectives and business 
functions, Directorate or sub-directorate goals and performance requirements, 
Compensation Fund Services, Compensation Fund Value Chain and business 
processes, Relevant Fund policies, procedures and processes,  Human 
anatomy/Biology, Medical terminology, Stakeholders and customers, Customer 
service (Batho Pele Principles), Fund values, Required IT knowledge, IT Operating 
Systems,  Risk awareness,  COIDA Act, Regulations and Policies,  DPSA 
guidelines on COIDA, COIDA tariffs, Technical Knowledge.  Skills: Required 
Technical Proficiency, Business Writing, Required IT Skills, Fund IT operation 
systems, Data capturing, Data and records management, Telephone and Etiquette. 

DUTIES : Handle claims registration documentation. Prepare for adjudication (Claim 
processing). Prepare for medical claims processing. Render administrative duties. 

ENQUIRIES : Ms ME Msiza, Tel (018) 387 8100 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X2040, Mmabatho, 2735 
FOR ATTENTION : Sub-Directorate: Human Resources Management, Provincial Office, Mmabatho  
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ANNEXURE L 
 

DEPARTMENT OF MINERAL RESOURCES 
 
APPLICATIONS : The Director-General, Department of Mineral Resources, Private Bag X59, 

Arcadia, 0007 or hand delivered to Trevenna Campus, corner Mentjies and Francis 
Baard Street, former Schoeman, Sunnyside 

CLOSING DATE : 03 March 2017 
FOR ATTENTION : Ms T Sibutha or Ms N Maseko 
NOTE : Applications should be on Z83 form (which should be completed in full, accurately, 

legibly, signed and dated) and must be accompanied by a comprehensive CV, and 
originally certified copies of qualifications as well as ID not longer than 3 
months(Where a drivers licence is a requirement, a certified copy must be 
attached). NB: Applicants who do not comply with the above-mentioned 
requirements, as well as application received after the closing date will not be 
considered). Requirements stated on the advertised posts are minimum inherent 
requirements; therefore criterion for shortlisting will depend on the proficiency of 
the applications received. The Department reserves the right to determine suitable 
candidate(s) during the Selection process. Confirmation of final appointment will be 
subject to a positive security clearance. Due to the large number of responses 
anticipated, correspondence will be limited to short listed candidates only. Short 
listed candidates will be contacted within three weeks after the closing date. 
Applicants who have not been contacted during this period may regard their 
applications as unsuccessful. 

 
OTHER POSTS 

 
POST 07/100 : TECHNICAL ADVISOR OCCUPATIONAL MEDICINE REF NO: DMR/17/0013 
 
SALARY : R726 276 per annum (all inclusive package), Level 12 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three year tertiary qualification in Nursing and B:Tech degree in Occupational 

Health as an additional qualification. Applicant must be in possession of a valid 
registration with the South African Nursing Council (SANC). Experience in an 
appropriate environment and a valid driver's license. PLUS the following key 
competencies: Knowledge: Mine Health and Safety Act (MHSA), Act No. 29 of 
1996, as amended and other relevant International OHS policies and prescripts. 
Mining sector in South Africa and internationally. Compensation for Occupational 
Injuries and Diseases (COIDA) Act No. 130 of 1993 and Occupational Diseases in 
Mines and Works Act (ODMWA), Act No. 78 of 1973, as amended. Health risk 
assessment techniques. Mining environment (both small and traditional). Research 
and research methodology techniques. Relevant Public Service Policies and 
Regulations. Sound knowledge of occupational medicine challenges at national, 
regional and sector level. Financial and project management, Skills: Negotiation, 
interpersonal, sound decision-making and conflict management. Strong leadership 
with strategic capabilities. Computer literacy in MS Office 2007/2010. Good report 
writing, presentation and facilitation, Analytical skills. Consultation and stakeholder 
management. Coordination and organisational with financial management skills. 
Basic research skills, Communication: Good written and verbal communication at 
all levels. Demonstrate good listening ability and be able to relate clearly with 
internal and external stakeholders, both in the public and private sector. Creativity: 
Ability to demonstrate logical thinking, innovation, problem-solving and flexibility in 
a non-aggressive manner. Ability to work under pressure without constant 
supervision, as an individual and also within a team. Other: Loyalty, honesty and 
integrity. 

DUTIES : Provide technical advice to promote legislation, standards and specifications on 
occupational medicine in accordance with ethics of medical practice. Assist with 
research and benchmarking on the status of occupational medicine in the mining 
industry nationally and internationally in order to identify training and policy needs. 
Manage quality assurance of occupational medicine processes and outputs (e.g. 
inspections, audits, investigations and enquiries). Plan and coordinate activities to 
participate in OHS tripartite structures in the mining industry. Establish and 
maintain an effective system to receive, quality assure, collate, analyse and 
process occupational diseases statistical information from monthly and annual 
occupational medicine statutory reports submitted by mines to the regions. Provide 
inputs for the MHSI newsletter articles based on researched, relevant and 
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emerging issues on occupational medicine. Give inputs for monthly, quarterly and 
annual reports on technical issues pertaining to occupational medicine. Conduct 
research needs analysis and give meaningful inputs for the development and 
review of occupational medicine programmes and Legislative Framework to 
enhance efficient and effective regulatory mechanisms. 

ENQUIRIES : Ms DP Lekoba Tel no: (012) 444 3349 
NOTE : This appointment will be subject to a valid certificate of fitness. Coloureds, Indians 

as well as people living with disabilities are encouraged to apply. 
 
POST 07/101 : INSPECTOR OF MINES: MINE HEALTH AND SAFETY REF NO: DMR/17/0014 
 
SALARY : R612 822 per annum (all inclusive package), Level 11 
CENTRE : North-West, Rustenburg 
REQUIREMENTS : A Mine Manager's Certificate of Competency (Metalliferous and/or Coal), or be 

registered as a Professional Mining Engineer, PLUS the following key 
competencies: Knowledge:   Mine Health and Safety Act Extensive knowledge and 
experience of both underground and surface mining. Understanding of the 
Department's policies aimed at optimal utilisation of mineral resources. Basic 
knowledge of labour relations and human resources management, Skills: Ability to 
communicate verbally and in writing in such a way that the image and 
professionalism of the department is enhanced, Communication: Ability to 
communicate verbally and in writing in such a way that the image and 
professionalism of the department is enhanced, Creativity: Innovative and creative 
thinking ability. Ability to analyse workload and work related problems and 
implement a strategy to ensure a continuous improvement, Other: Ability to work 
under pressure. 

DUTIES : The appointee primary responsibility will be to enforce adherence to the Mine 
Health and Safety Act, 1996 (Act No 29 of 1996). Conduct inspections and audits. 
Conduct inquiries and investigation into accidents and incidents. Give inputs on 
regional action plans to develop strategies required to monitor legal compliance by 
mines. Give support and assistance in the promotion of health and safety in the 
mining industry. Play a role in the formulation of health and safety legislation, 
guidelines and various regulatory mechanisms. Participate in tripartite structures 
and develop strategies towards the promotion of tripartism within the mining 
industry. Manage information systems. Support and develop a transformation 
process within the regional office. 

ENQUIRIES : Mr HM Mothiba Tel no: 014 594 9240 
NOTE : The appointment will be subject to a pre-medical examination of fitness and 

candidates must be in possession of at least a valid code 08 driver’s licence. 
Coloureds, Indians as well as people living with disabilities are encouraged to 
apply. 

 
POST 07/102 : ASSISTANT DIRECTOR: ASSETS AND DISPOSAL REF NO: DMR/17/0015 
 
SALARY : R311 784 per annum Level 09 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three year tertiary qualification in Procurement/Supply Chain Management 

coupled with Asset management experience, PLUS the following key 
competencies: Knowledge: PFMA, Treasury Regulation, Public Regulations. In 
addition, the incumbent must possess excellent knowledge of BAS, Logis and 
working Knowledge of BAUD will be an added advantage. Skills: Communication 
skills, Management, good interpersonal, problem solving, leadership, computer, 
Communication: Ability to communicate effectively at all levels both internal and 
external. 

DUTIES : Oversee and ensure compliance (with national and departmental prescripts, 
policies and procedures) in the execution of recordkeeping (asset register), 
maintenance and disposal of assets as well as loss control. Assist with the 
development, maintenance and implementation of departmental strategies, 
processes and procedures for the recordkeeping (asset register), maintenance and 
disposal of assets as well as loss control. Advise users, suppliers and staff on 
national and departmental strategies, processes and procedures for the 
recordkeeping (asset register), maintenance and disposal of assets as well as loss 
control. Compile management reports (state/status of recordkeeping, repair and 
disposal of assets as well as loss control. Supervise and develop staff 

ENQUIRIES : Mr BS Maluleka Tel no: 012 444 3023 
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NOTE : Coloureds, Indians as well as people living with disabilities are encouraged to 
apply. 

 
POST 07/103 : SYSTEMS ANALYST REF NO: DMR/17/0016 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three year tertiary qualification in Information Technology with extensive 

experience in the related industry.  Technical experience with systems networking, 
databases, Web development, and user support.  Background in Microsoft, NET, 
Visual Basic, C#, Share Point, PHP, Java Script.  Knowledge of fourth generation 
software (e.g. Magic 9, PLUS the following competencies: Knowledge: IT 
Infrastructure, IT Tools, IT Techniques, System Analysis, System Development 
and Support, System Development Methodologies, Skills: Interpersonal, Problem 
Solving, Team Player, Self-Motivator, Strong work ethics, Communication, 
Programming Skills, Communication: Good verbal and written communication, 
Ability to communicate  at all levels, Creativity: Ability to organise and initiate, 
Information gathering. 

DUTIES : Prepare technical specification for enhancements and changes to existing Systems 
(Magic 9.4). Create and Test Prototype. Test case Documentation and Test case 
execution. Programme new system functionality and ensure quality of the system. 
Develop new reports in the BI Environment. Provide programming on SharePoint 
and Workflow customization. Produce technical documentation for new and 
existing applications Investigate. 

ENQUIRIES : Ms K Malefo Tel no: 012 444 3065 
NOTE : Coloureds, Indians as well as people living with disability are encouraged to apply. 
 
POST 07/104 : ADMINISTRATION OFFICER REF NO: DMR/17/0017 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : North-West, Rustenburg 
REQUIREMENTS : A three year tertiary qualification in Administration related field, coupled with 

extensive experience in the relevant field, PLUS the following key competencies: 
Knowledge: Financial Management. Mining industry. Public Service legislation 
including PFMA. Basic accounting system (BAS) Electronic lock system (ELS).   
Skills: Supervisory skills. Budget, financial management and accounting skills. 
Interpersonal skills. Report writing and analytical skills. Organisational skills. 
Computer skills.  Internal audit skills. Problem solving skills. Project and Conflict 
management skills.  Communication: Ability to communicate well with people at all 
levels, (verbal and in writing).  Creativity: Ability to think proactively. Trustworthy, 
objective and innovative. Other: Ability to work under pressure and as part of a 
team. Ability to perform routine tasks. 

DUTIES : Ensure compliance to all Policies and Procedures. Do follow ups on submissions 
and identify overspending and under spending of the Regional budget, proper 
record keeping of expenditure documents and compile monthly reports on actual 
expenditure. Assist with compilation of budget and MTEF inputs in line with the 
strategic and business plans. Render professional and effective administrative 
support. Proper management of documents, arrange meetings and take minutes. 
Assist with consolidation of Quality Assure submissions, reports and letters. 
Manage the circulation of information within the region. 

ENQUIRIES : Mr HM Mothiba Tel no: 014 594 9240 
NOTE : Coloureds, Indians as well as people living with disabilities are encouraged to 

apply. 
 
POST 07/105 : SENIOR ASSET CONTROLLER REF NO: DMR/17/0018 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three year tertiary in Procurement/Supply Chain Management coupled with Asset 

management experience. PLUS the following key competencies: Knowledge: 
PFMA, Treasury Regulation, Public Regulations. In addition, the incumbent must 
possess excellent knowledge of BAS, Logis and working Knowledge of BAUD will 
be an added advantage.  Skills: Communication skills, Management, good 
interpersonal, problem solving, leadership, computer, Communication: Ability to 
communicate effectively at all levels both internal and external. 
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DUTIES : Approve procurement requests for assets. Oversee the receipt, delivery, tagging, 
distribution and recording of assets .Monitor and report on asset inventory. Follow-
up of discrepancies between asset inventory and actual description and location of 
assets. Execute and oversee periodic inventory functions (stock taking, disposals, 
etc). Supervise and develop staff. 

ENQUIRIES : Mr BS Maluleka Tel no: 012 444 3023 
NOTE : Coloureds, Indians as well as people living with disabilities are encouraged to 

apply. 
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ANNEXURE M 
 

NATIONAL SCHOOL OF GOVERNMENT (NSG) 
The National School of Government (NSG) is mandated to train and develop public servants as a means to 

realize the national development objectives of the country and thereby support sustainable growth, 
development and service delivery. The purpose of the NSG is to build an effective and professional public 

service through the provision of relevant training interventions. Suitably qualified and experienced 
candidates are invited to apply for the following vacant position.  The National School of Government will 

give preference to individuals whose appointment will improve employment equity in the department.   
Applicants are advised to read Chapter 4 of the Public Administration Management Act of 2014 from the 

DPSA website regarding the repositioning of NSG to Higher Education institution. 
 
 
APPLICATIONS : Principal: National School of Government, Private Bag X759, Pretoria, 0001 

National School of Government by hand at ZK Matthews Building, 70 Meintjes 
Street, Sunnyside, Pretoria. E-mailed and faxed applications will not be accepted. 
Enquiries: In connection with the applications kindly contact Ms Letty Raseroka 
(012) 441 6626 or Mr Mpho Mugodo, (012) 441-6017.  

FOR ATTENTION : Ms L Raseroka, HR Unit, 
CLOSING DATE : 03 March 2017 @ 16h00 
NOTE : Applications must consist of: A fully completed and signed Z83 form; a recent 

comprehensive CV; contactable referees (telephone numbers and email addresses 
must be indicated); the relevant reference number must be quoted on the 
application. Foreign qualifications must be accompanied by an evaluation 
certificate from the South African Qualification Authority (SAQA).  All non-SA 
citizens must attach a certified copy of proof of permanent residence in South 
Africa.  All short listed candidates will be required to submit certified copies of their 
identity document and qualifications before the interviews. The short listed 
candidate. During the interview the shortlisted candidates will be required to write 
a technical exercise test that is relevant to the post.  The National School of 
Government reserves the right not to make an appointment. Correspondence will 
be limited to shortlisted candidates only.  

 
OTHER POST 

 
POST 07/106 : SYSTEM CONTROLLER REF NO: NSG 01/2017 
  Branch: Training Management and Delivery 
 
SALARY : R262 272 per annum, Level 08 
CENTRE : Pretoria. 
REQUIREMENTS : Appropriate B degree or equivalent in Business Management or Education 

&Training Management. 3-5 years’ experience in training management and 
delivery, business process and system support Knowledge:  stake holder 
engagement (users, IT staff and developers, external partners like provinces and 
departments. Computer skills: System and information management, advanced 
ability to use office suite (MS Word, Access, Excel and PowerPoint, Outlook, Visio 
and MS Projects. Business skills: Basic Project Management, System support and 
development, Business analysis, Linking users with ICT support, Analyse and 
interpret business rules and business needs, map processes, allocate roles 
responsibilities, understand and review business rules and process and being able 
to create improved process and solutions, Presentation skills. ,Competencies: 
Conflict Management; Problem identification and solving; Written and verbal 
communication (business); Systems thinking; Linking business process, needs and 
systems; Service delivery innovation focused; Client focus and excellence in 
customer service; Time conscious. Personal Attributes: Analytical thinker; People 
oriented; Professional; Solutions oriented and high stress tolerance.  

DUTIES : Monitor and maintain TMS data and quality for the sound functioning of the TMS. 
Administer audit controls, access controls and quality assurance. Register new 
users, de-activate users and re-instate revoked users on the TMS. Identify and 
coordinate resolution of risk in relations to business processes and standard 
operating procedure for the Branch. Quality assurance of TMS data. Enable sound 
training management and delivery business processes and procedure. Ensure 
adherence to policies, procedures, best practice and standards. Proactively 
engage users of the system for purpose of training, support and needs. Conduct 
manual data reconciliations between PASTEL and TMS. Participate in the project 
management teams on the roll out of system changes and new processes. Prepare 
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and provide data for annual reporting purposes. Develop and maintain system 
processes and operating procedures for user as well as for the business specific 
maintenance and management activities of the system.  Maintain stakeholder 
relationships (all levels, internal and external to Branch and NSG); Provide support 
to the Office of the CFO by providing data on debtors data gaps and invoice gaps 
that needs to be corrected on the Debt Register; Participate in the project 
management teams on the roll out of system changes, new processes; Participate 
and liaise with ICT on systems needs analyses, proposals and upgrades; Logging, 
tracking, and facilitate resolution of system issues/requests through central IT 
helpdesk;  

ENQUIRIES : Ms M Labuschagne, Tel no: 012 441 6315 
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ANNEXURE N 
 

DEPARTMENT OF PLANNING, MONITORING AND EVALUATION 
 

APPLICATIONS : Applications must be sent to: The Department of Planning, Monitoring and 
Evaluation, attention Ms J Mchunu, by mail to Private Bag X944, Pretoria, 0001 or 
hand delivered at 330 Grosvenor Street, Hatfield, Pretoria. WEBSITE: 
www.dpme.gov.za 

CLOSING DATE : 03 March 2017 @ 12:00 pm 
NOTE : The relevant reference number must be quoted on all applications. The successful 

candidate will have to sign an annual performance agreement and will be required 
to undergo a security clearance. Applications must be submitted on form Z.83 
accompanied by certified copies of qualification(s), Identity Document, valid driver’s 
license (where driving/travelling is an inherent requirement of the job), proof of 
citizenship if not RSA citizen, and a comprehensive CV specifying all experience 
indicating the respective dates (MM/YY) as well as indicating three reference 
persons with the following information: name and contact number(s), email address 
and an indication of the capacity in which the reference is known to the candidate. 
Applicants will be required to meet vetting requirements as prescribed by Minimum 
Information Security Standards. All copies must be certified in the past 12 months. 
Note: Failure to submit the above information will result in the application not being 
considered. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Reference checks 
will be done during the selection process. Note that correspondence will only be 
conducted with the short-listed candidates. If you have not been contacted within 
three (3) months of the closing date of the advertisement, please accept that your 
application was unsuccessful. Shortlisted candidates must be available for 
interviews at a date and time determined by DPME. Applicants must note that pre-
employment checks will be conducted once they are short-listed and the 
appointment is also subject to positive outcomes on these checks, which include 
security clearance, security vetting, qualification verification and criminal records. 
For salary levels 11 to 15, the inclusive remuneration package consists of a basic 
salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion in terms of applicable rules. SMS will be required to undergo a 
Competency Assessment as prescribed by DPSA. All candidates shortlisted for 
SMS positions will be required to undergo a technical exercise that intends to test 
the relevant technical elements of the job. The DPME reserves the right to utilise 
practical exercises / tests for non-SMS positions during the recruitment process 
(candidates who are shortlisted will be informed accordingly) to determine the 
suitability of candidates for the post(s). The DPME also reserves the right to cancel 
the filling / not to fill a vacancy that was advertised during any stage of the 
recruitment process. 

 
MANAGEMENT ECHELON 

 
POST 07/107 : CHIEF DIRECTOR: DELIVERY SUPPORT REF NO: 005/2017 
 
SALARY : R1 068 564–R1 277 610 per annum, all-inclusive salary package, Level 14 
CENTRE : Pretoria 
REQUIREMENTS : A post-graduate tertiary qualification in Management/ Advanced Programme or 

Project Management plus a minimum of 10 years appropriate experience of which 
5 years must be at a senior management level. Must have good understanding of 
government across the three spheres of government and have extensive 
experience in managing complex projects Must have the following skills: 
Negotiation, facilitation, communication, strong Project and programme 
Management. High Level Human Resource and Financial Management, good 
interpersonal relations and ability to build trust amongst the relevant stakeholders 
at a high level. Good facilitation skills, good conflict management, ability to 
communicate with diverse audience. Must have Experience in setting up and 
managing programmes and projects in government, Knowledge of government 
prescripts, policies and practices and government programmes. The incumbent will 
be required to travel frequently. A valid driver’s licence is required. 

DUTIES : The incumbent of the post will be responsible for facilitating and ensuring the 
implementation of Operation Phakisa in government by transforming plans into 
concrete results through successful delivery. This entails the Management of the 
Operation Phakisa component; facilitation of Operation Phakisa on the identified 
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priority areas; convene labs that brings key stakeholders together in for intensive 
planning at a practical and detailed level for the purposes of setting targets. The 
design and implementation of a monitoring system for the Phakisa programme; 
monitoring the progress of action plans; work with partner national departments to 
agree and scope new Phakisa projects and Manage setting up and running of 
planning labs. Obtain sign-off on 3 ft plans and monitor and report on progress to 
Ministers, Cabinet and President; Intervene and address blockages to 
implementation and escalate to necessary executive level where required. 
Establishes and maintain collaborative business relationships with relevant 
stakeholders. 

ENQUIRIES : In connection with the applications kindly contact Ms J Mchunu, Tel no: (012) 312-
0462 and in connection with the post, Mr T Masilela at Tel no: (012) 312 0107 
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ANNEXURE O 
 

DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION 
It is the intention to promote representivity in the Department through the filling of these positions. The 

applications of Coloured females and males and persons with disabilities will receive preference. 
 
APPLICATIONS : Applications quoting reference number must be addressed to Mr Thabang Ntsiko. 

Applications must be posted to Department of Public Service and Administration, 
Private Bag X916, Pretoria, 0001 or delivered 546 Edmond Street, Batho Pele 
House, cnr Edmund and Hamilton Street, Pretoria. Faxed and emailed applications 
will not be considered. 

CLOSING DATE : Monday, 27 February 2017 
NOTE : The successful candidate will have to sign an annual performance agreement, and 

will be required to undergo a security clearance. Applications must be submitted 
on form Z.83 accompanied by certified copies of qualification(s), Identity Document 
(certified in the past 06 months). Proof of citizenship if not RSA citizen, a 
comprehensive CV indicating duration of appropriate experience and three 
reference persons with the following information: name and contact numbers an 
indication of the capacity in which the reference is known to the candidate. 
Reference checks will be done during the selection process. Failure to submit these 
copies will result in the application not being considered. Note that correspondence 
will only be conducted with the short-listed candidates. If you have not been 
contacted within three (3) months of the closing date of the advertisement, please 
accept that your application was unsuccessful. Applicants must note that further 
checks will be conducted once they are short-listed and that their appointment is 
subject to positive outcomes on these checks, which include security screening, 
security vetting, qualification verification and criminal records. 

 
OTHER POST 

 
POST 07/108 : DEPUTY DIRECTOR: REMUNERATION REF NO: DPSA/0006 
 
SALARY : An All-inclusive remuneration package of R 726 276 per annum, Level 12. Annual 

progression up to a maximum salary of R 855 516 is possible subjected to 
satisfactory performance. The all-inclusive remuneration package consist of basic 
salary, the state’s contribution to the Government Employees Pension Fund and 
Flexible portion that may be structured according to personal need within a 
framework.  

CENTRE : Pretoria 
REQUIREMENTS : An appropriate B. Degree or equivalent qualification at NQF level 7 in Finance/ 

Economics/ Statistics or Public Management/Administration. A post-graduate 
qualification in any of the aforementioned will be an added advantage. At least Five 
(5) years’ appropriate experience at a Junior Management level is a prerequisite. 
Sound knowledge of the public service legislative framework. Sound knowledge of 
the public service legislative framework in relation to remuneration, in particular the 
salary structure of the public service, pay progression, remunerative allowances 
and Occupation Specific Dispensations. Experience in remuneration and human 
resource management. Written and verbal communication, analytical, research, 
conflict management, problem-solving and policy development skills. Ability to 
analyse qualitative and quantitative data. Ability to work in a collaborative 
environment with key stakeholder. Computer literacy, with specific emphasis on 
Excel financial modelling tools. A valid driver’s licence. 

DUTIES : Provide advice and support to all role players on applicable legislation, policies, 
procedures, directives and determinations pertaining to remuneration. Provide 
assistance in the costing of remunerative matters and monitoring of the wage bill 
of the public service. Participate in various task teams and relevant committees 
dealing with remuneration and conditions of service. Provide technical support in 
all centralized negotiation processes within the Public Service Coordinating 
Bargaining Council and the General Public Service Sector Bargaining Council. 
Work collaboratively with all stakeholders on remuneration matters. 

ENQUIRES : Mr Victor Sakala, Tel no: (012) 336-1336 
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ANNEXURE P 
 

DEPARTMENT OF RURAL DEVELOPMENT AND LAND REFORM 
DRDLR is an equal opportunity and affirmative action employer. It is our intention to promote representivity 

in DRDLR through the filling of posts. We reserve the right not to fill a position. 
 
APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

CLOSING DATE : 24 February 2017 at 16:00 
NOTE : All applicants must be SA Citizens/Permanent Residents or Non-SA Citizens with 

a valid work permit. The Department reserves the right to conduct pre-employment 
security screening and permanent appointment is subject to positive security 
clearance outcome. Applicants with foreign qualifications must submit a SAQA 
evaluation report with their qualification(s) at the time of application, if not the 
qualification will not be considered. Applicants must declare any pending criminal, 
disciplinary or any other allegations or investigations against them. Should this be 
uncovered post the interview the application will not be considered for the post and 
in the unlikely event that the person has been appointed such appointment will be 
terminated. Please ensure that all required documents are uploaded with your 
application. Required document’s to be uploaded with your application include form 
Z 83, obtainable from any Public Service department and should be accompanied 
by a comprehensive CV (previous experience must be comprehensively detailed) 
and certified (certification must not be older than 6 months) copies of qualifications, 
service certificates (in case of an OSD post), identification document and 
permanent residency/work permit. Failure to submit the requested documents 
electronically may result in your application not being considered. Applicants will 
be expected to be available for selection interviews and competency assessments 
at a time, date and place as determined by DRDLR. Applications will not be 
considered after the closing date. 

 
OTHER POSTS 

 
POST 07/109 : PROFESSIONAL ENGINEER (CIVIL) REF NO: 3/2/1/2017/035 
  This is a re-advertisement and applicants who applied previously are encouraged 

to re-apply. 
 
SALARY : R594 477 per annum (the salary is in accordance with the OSD) 
CENTRE : Rural Infrastructure Development: Kwa-Zulu Natal 
REQUIREMENTS : Engineering Degree (B Eng/BSC (Eng) or related qualification. Compulsory 

registration with ECSA as a Professional Engineer. 3 year’s post qualification 
engineering experience. Knowledge of the following: Programme and project 
management, Engineering design and analysis, Knowledge Research and 
Development, Computer aided engineering applications, Knowledge of legal 
compliance, Technical report writing, Creating high performance culture, 
Professional judgement, Networking. Decision making skills. Team leadership 
skills. Analytical skills. Creativity. Self management. Financial management. 
Customer focus and responsiveness. Communication. Computer literacy. Planning 
and organising. Conflict management. Problem solving and analysis. People 
management. A valid driver’s licence. 

DUTIES : Design new system to solve practical engineering problems and improve efficiency 
and enhance safety. Plan, design, operate and maintain engineering projects. 
Develop cost effective solutions according to standards. Evaluate existing technical 
manuals, standard drawings and procedures to incorporate new technology. 
Develop tender specifications. Ensure through evaluation that planning and design 
by others is done according to sound engineering principles and according to 
norms and standards also code of practice. Approve engineering works according 
to prescribed norms and standards. Human capital development. Ensure training 
and development of technicians, technologists and candidate engineers to promote 
skills/knowledge transfer and adherence to sound engineering principles and code 
of practice. Supervise the engineering work and processes. Administer 
performance management and development. Office administration and budget 
planning. Manage resources and prepare and consolidate inputs for the facilitation 
of resource utilisation. Ensure adherence to regulations and procedures for 
procurement and personnel administration. Monitor and control expenditure on 
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projects. Report on expenditure and service delivery. Research and development. 
Continuous professional development to keep up with new technologies and 
procedures. Research/literature studies on engineering technology to improve 
expertise. Liaise with relevant bodies/councils on engineering-related matters. 

NOTE : African, Coloured, Indian and White Males and Females and people with disabilities 
are encouraged to apply. 

 
POST 07/110 : PROFESSIONAL ENGINEER (CIVIL) REF NO: 3/2/1/2017/036 
  This is a re advertisement and applicants who applied previously are encouraged 

to   re-apply.  
 
SALARY : R594 477 per annum (the salary is in accordance with the OSD) 
CENTRE : Rural Infrastructure Development: Gauteng 
REQUIREMENTS : Engineering Degree (B Eng/BSC (Eng) or related qualification. Compulsory 

registration with ECSA as a Professional Engineer. 3 year’s post qualification 
engineering experience. Knowledge of the following: Programme and project 
management, Engineering design and analysis, Knowledge Research and 
Development, Computer aided engineering applications, Knowledge of legal 
compliance, Technical report writing, Creating high performance culture, 
Professional judgement, Networking. Decision making skills. Team leadership 
skills. Analytical skills. Creativity. Self management. Financial management. 
Customer focus and responsiveness. Communication. Computer literacy. Planning 
and organising. Conflict management. Problem solving and analysis. People 
management. A valid driver’s licence. 

DUTIES : Design new system to solve practical engineering problems and improve efficiency 
and enhance safety. Plan, design, operate and maintain engineering projects. 
Develop cost effective solutions according to standards. Evaluate existing technical 
manuals, standard drawings and procedures to incorporate new technology. 
Develop tender specifications. Ensure through evaluation that planning and design 
by others is done according to sound engineering principles and according to 
norms and standards also code of practice. Approve engineering works according 
to prescribed norms and standards. Human capital development. Ensure training 
and development of technicians, technologists and candidate engineers to promote 
skills/knowledge transfer and adherence to sound engineering principles and code 
of practice. Supervise the engineering work and processes. Administer 
performance management and development. Office administration and budget 
planning. Manage resources and prepare and consolidate inputs for the facilitation 
of resource utilisation. Ensure adherence to regulations and procedures for 
procurement and personnel administration. Monitor and control expenditure on 
projects. Report on expenditure and service delivery. Research and development. 
Continuous professional development to keep up with new technologies and 
procedures. Research/literature studies on engineering technology to improve 
expertise. Liaise with relevant bodies/councils on engineering-related matters. 

NOTE : African, Coloured, Indian and White Males and Females and people with disabilities 
are encouraged to apply. 

 
POST 07/111 : ASSISTANT DIRECTOR: FINANCIAL SERVICES REF NO: 3/2/1/2017/034 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Office Of The Registrar Of Deeds: Kimberley 
REQUIREMENTS : An appropriate 3 year National Diploma or Degree in Financial Management, Public 

Management, Auditing or equivalent qualification. (NQF 6) 3-5 year’s supervisory 
experience in Financial Services. Knowledge of Public Financial Management Act 
(PFMA). Treasury Regulations and other related prescripts. Knowledge of human 
and finance resource management. Knowledge of the ACCPAC system. 
Knowledge of working of a Trading Account. Government systems and structures. 
Government decision making processes. Interpersonal skills. Budget forecasting 
skills. Computer software skills. Resource planning skills. Problem solving and 
decision making skills. Time management skills. Business skills. Verbal and written 
communication skills. 

DUTIES : Maintain debtors account database. Update account holders details. Address 
account queries. Manage the collection of money. Ensure that all money received 
is banked. Ensure reconciliation of account is performed. Manage office budget. 
Analyse budget and prepare reports that compare budgeting costs to actual costs. 
Manage service provider’s payments in accordance with Treasury Regulations. 
Liaise with service providers on an on-going basis. Prepare financial reports / 
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statements monthly. Consolidate information provide from other sections. *Submit 
the report to OCRD. 

NOTE : African, Coloured and Indian Males, African and Indian Females and people with 
disabilities are encouraged to apply. 
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ANNEXURE Q 
 

DEPARTMENT OF SOCIAL DEVELOPMENT 
It is our intention to promote representivity (race, gender and disability) in the Public Service through the 

filling of these posts and candidates whose transfer / promotion/ appointment will promote representivity will 
receive preference. 

 
APPLICATIONS : The Director General, Department of Social Development, Private Bag X901, 

Pretoria, 0001, Physical Address: HSRC Building, 134 Pretorius Street 
FOR ATTENTION : Ms E Steenkamp 
CLOSING DATE : 03 March 2017 
NOTE : Curriculum vitae with a detailed description of duties, the names of two referees 

and certified copies of qualifications and identity document must accompany your 
signed application for employment (Z83). In the event of hand delivery of 
applications, applicants must sign an application register book as proof of 
submission. All shortlisted candidates for SMS posts will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by the Department. Following the interview and 
technical exercise, the selection panel will recommend candidates to attend a 
generic managerial competency assessment (in compliance with the DPSA 
Directive on the implementation of competency based assessments). The 
competency assessment will be testing generic managerial competencies using 
the mandated DPSA SMS competency assessment tools. The successful 
candidate will sign an annual performance agreement, complete a financial 
discloser form and will also be required to undergo a security clearance. If the 
candidate is applying for an OSD post, certificates of service must be attached to 
the CV. It is the applicant’s responsibility to have foreign qualifications evaluated 
by the South African Qualification Authority (SAQA). Failure to submit the 
requested documents will result in your application not being considered. 
Personnel suitability checks will be conducted on short listed candidates and the 
appointment is subject to positive outcomes of the checks. Correspondence will be 
limited to shortlisted candidates only. The selection of candidates will be done with 
due regard to the relevant aspects of the selection process as set out in the Public 
Service Regulations, 2016 Chapter 4/67. Applications received after the closing 
date will not be taken into consideration. No faxed or e-mailed applications will be 
considered. If you have not been contacted within three months after the closing 
date of this advertisement, please accept that your application was unsuccessful.  

  Erratum: Please note the following amendments on the posts the were advertised 
in PSVC 06: the two System Analyst posts in the Directorate: Systems 
Development is a contract position until 31 March 2018. The two posts of System 
Analyst were advertised in Circular No. 06 of 2017, Ref: (D1/B/2017) with 24 
February 2017 as a closing date and the Enquiries is: Ms M Nkhethoa Tel no: (012) 
312 7108 and the post of Internal Auditor: Financial Audits in the Directorate: 
Financial and Compliance Audits is also a contract position until 31 March 2018, 
Ref: (D1/D/2017) with 24 February 2017 as a closing date, Enquiries: Mr B Fikeni 
Tel no: (012) 312 7883 

 
MANAGEMENT ECHELON 

 
POST 07/112  DEPUTY DIRECTOR-GENERAL: COMPREHENSIVE SOCIAL SECURITY REF 

NO: E1/A/2017 
 
SALARY : R1 299 501 per annum This inclusive remuneration package consists of a basic 

salary, the states’ contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules.  

CENTRE : Harlequins Office, Groenkloof 
REQUIREMENTS : An appropriate Bachelor’s Degree or equivalent qualification (NQF level 7) and a 

post graduate qualification (NQF level 8) as recognised by SAQA PLUS a minimum 
of 8 to 10 years of relevant experience at a senior managerial level. Knowledge of 
the relevant Public Service Regulatory Framework. Knowledge of acts governing 
the implementation of social development services and programmes. 
Understanding and knowledge of comprehensive social security and the legislative 
framework, systems, processes and programmes. Competencies: Strategic 
capability and leadership skills. Programme and project management skills. 
Financial management skills. Policy analysis and development skills. Information 
and knowledge management skills. Communication (written and verbal) skills. 
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Service delivery innovation skills. Problem-solving and change management skills. 
People management and empowerment skills. Client orientation and customer 
focus skills. Stakeholder management skills. Presentation, facilitation and 
coordination skills. Attributes: Good interpersonal relations. Ability to work under 
pressure. Innovative and creative. Independent thinker. Ability to work in a team 
and independently. Cultural sensitivity. Adaptability. Confidentiality. Political 
sensitivity. Diplomatic. Cost consciousness. Honesty and integrity. 

DUTIES : Manage and provide leadership in the review and development of comprehensive 
social security (Social insurance, social security, appeals and inspectorate) 
legislative, regulatory and compliance frameworks. Manage the operations of the 
Inspectorate for Social Assistance and the development of the appropriate 
institutional form and relevant frameworks. Manage the provisioning of social 
security budgeting, modeling and forecasting services. Manage and coordinate the 
implementation of the social security reform programmes. Manage the operations 
of social assistance appeals. Provide advice and guidance to the social 
development sector, cluster and participate in various fora in relation to 
comprehensive social security.  

ENQUIRIES : Mr Z Dangor, Tel no: (012) 312 7647 
NOTE : In terms of the Department’s employment equity target, African, Coloured and 

White males and African, Coloured and Indian females as well as persons with 
disabilities are encouraged to apply. 

 
POST 07/113 : CHIEF DIRECTOR: STRATEGY AND CHANGE MANAGEMENT REF NO: 

E1/B/2017 
  Branch: Chief Operations Office 
 
SALARY : R1 068 564 per annum. This inclusive remuneration package consists of a basic 

salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules. 

CENTRE : HSRC Building, Pretoria 
REQUIREMENTS : A Bachelor’s Degree or equivalent qualification (NQF level 7) as recognised by 

SAQA in the strategic management related field PLUS 5 years experience at senior 
management level in strategy development. A Master’s Degree will be an added 
advantage. Knowledge and understanding of governance issues in the public 
sector. Knowledge and understanding of government reporting requirements. 
Knowledge and understanding of sector strategic management frameworks. 
Knowledge and experience in diversity and gender management. Knowledge and 
understanding of the Social Development Programmes would be an added 
advantage. Competencies: Client Orientation and Customer Focus Skills. 
Presentation skills. Computer literate. Strategic management Skills.  
Communication (Written and verbal) skills. Project management skills. Planning 
and organising skills. Analytical skills. Problem solving skills. People management 
and empowerment skills. Facilitation skills. Attributes: Good interpersonal 
relationship. Ability to work under pressure. Innovative and creative. Ability to work 
in a team and independently. Gender expert.  

DUTIES : Oversee the development and implementation of the Department’s strategic plan. 
Oversee the development and mainstreaming of gender policies. Develop and 
drive long-term strategies and initiatives together with stakeholders and partners 
throughout the Department. Oversee the development and maintenance of 
business improvement processes that would support the Department’s mission, 
vision, goals and objectives. Provide guidance to the Senior Management in the 
development of operational plans. Ensure efficient and optimal organizational 
performance and use of resources. Develop and maintain a risk management 
strategy. 

ENQUIRIES : Ms N Vilakazi, Tel no: (012) 312-7293 
NOTE : In terms of the Branch’s employment equity target, Coloured, Indian & White males 

and African females as well as persons with disabilities are encouraged to apply. 
 
POST 07/114 : CHIEF DIRECTOR: PROFESSIONAL SOCIAL SERVICES AND OLDER 

PERSONS REF NO: E1/C/2017 
  Branch: Specialised and Professional Services 
 
SALARY : R1 068 564 per annum This inclusive remuneration package consists of a basic 

salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules. 

CENTRE : HSRC Building, Pretoria 
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REQUIREMENTS : An appropriate Bachelor’s Degree in Social Work or equivalent qualification (NQF 
level 7) as recognized by SAQA PLUS 5 years’ experience at a senior managerial 
level. Registration with the SA Council for Social Service Professions as a Social 
Worker. Knowledge and understanding of i) government macro-economic and 
social policies; ii) relevant Public Service legislation, iii) integrated social work 
legislation, policies and programmes; iv) Older Persons Act and other legislation 
that has an impact on older persons; v) Treasury Regulations; vi) public 
management and administration principles; vii) Public Finance Management Act; 
viii) White Paper on Transformation of Social Welfare; x) policies such as MTSF, 
NDP, MTEF etc.; xi) management of strategic plans, business plans and budgeting, 
xii) financial prescripts of the Public Service, costing methodologies and 
performance measurement, and xiii) Public Service Statutory Framework. 
Competencies: Strategic capability and leadership. International relations 
engagement. Programme and project management. Financial management and 
administration. Policy analysis and development. Information and knowledge 
management. Communication. Computer literacy. Service delivery innovation. 
Problem solving and change management. People management and 
empowerment. Client orientation and customer focus. Stakeholder Management. 
Presentation and facilitation. Risk Management. Financial analysis and reporting. 
Attributes: Good interpersonal relations. Ability to work under pressure. Innovative 
and creative. Ability to work in a team and independently. Adaptability.  Diplomatic. 
Independent thinker. Cost consciousness. Honesty and Integrity 

DUTIES : Manage and facilitate the development of policies, strategies and programmes 
relating to the delivery of services to older persons. Coordinate the implementation 
of the national scholarship programme for social service professionals and facilitate 
partnership programmes with retired social workers for social development 
services and sectors. Manage the development and implementation of norms and 
standards to inform the delivery of services to older persons. Manage and 
coordinate the implementation of social service provider support services. 
Coordinate and facilitate the implementation of service standards, quality 
assurance and governance programmes. Provide planning and implementation 
guidance to the social development sector and clusters as well as participate in 
various fora in relation to social professional services and older persons 
programmes. Develop policies and strategies to recruit and retain social services 
professionals and provide training initiatives for social work programmes. 

ENQUIRIES : Ms CG Nxumalo, Tel no: (012) 312-7386 
NOTE : In terms of the Branch’s employment equity target, African, Coloured and White 

males as well as persons with disabilities are encouraged to apply. 
 
POST 07/115  CHIEF DIRECTOR: CHILD PROTECTION REF NO: E1/D/2017 
  Branch: Families and Social Professional Services 
 
SALARY : R1 068 564 per annum This inclusive remuneration package consists of a basic 

salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules. 

CENTRE : HSRC Building, Pretoria  
REQUIREMENTS : An undergraduate qualification in Social Sciences (NQF level 7) as recognized by 

SAQA or equivalent qualification PLUS a minimum of 5 years relevant senior 
management experience in Children’s Services. Registration with the South African 
Council for Social Services Professions as a Social Worker. Knowledge of relevant 
Public Service legislation, the Children’s Act and the Child Protection Register. 
Understanding of the National Adoption Register, strategies and guidelines of Child 
Abuse, Neglect and Exploitation (CANE). Competencies: Strategic capability and 
leadership skills. Programme and project management skills. Financial 
management skills. Policy analysis and development skills. Information and 
knowledge management skills. Communication skills. Service delivery innovation 
skills. Problem solving and change management skills. People Management and 
empowerment skills. Client orientation and customer focus skills. Stakeholder 
management skills. Presentation and facilitation skills. Attributes: Good 
interpersonal relationship. Ability to work under pressure. Innovative and creative. 
Ability to work in a team and independently. Adaptability. Diplomatic. Independent 
thinker. Cost consciousness. Honesty and Integrity 

DUTIES : Manage and monitor the child protection register. Manage and monitor the 
provision of national and inter-country adoption services. Manage the development 
of policies, strategies, guidelines and programmes for children’s protection: (a) 
Children placed in alternative care such as foster care, child and youth care centres 
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and temporary safe care; (b) Child abuse and neglect and exploitation (CANE). 
Promote child protection services.  

ENQUIRIES  Ms C Nxumalo, Tel no: 012 312 7386 
NOTE : In terms of the Branch’s employment equity target, African, Coloured and White 

males as well as persons with disabilities are encouraged to apply. 
 
POST 07/116  CHIEF DIRECTOR: NPO REGISTRATION, SUPPORT, COMPLIANCE AND 

MONITORING REF NO: E1/E/2017 
  Branch: Community Development  
 
SALARY : R1 068 564 per annum This inclusive remuneration package consists of a basic 

salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules.  

CENTRE : HSRC Building, Pretoria 
REQUIREMENTS : An appropriate Bachelor’s Degree or equivalent qualification (NQF level 7) as 

recognised by SAQA PLUS five years senior management experience in the field 
of NPO governance or administration. Knowledge of the relevant Public Service 
legislation. Knowledge and understanding of the NPO legal framework. 
Competencies: Strategic capability and leadership skills. Programme and project 
management skills. Financial management skills. Communication skills. Policy 
analysis and development skills. Information and knowledge management skills. 
Service delivery innovation. Problem solving and change management skills. 
People management and empowerment skills. Client orientation and customer 
focus. Stakeholder management skills. Presentation and facilitation skills. 
Attributes: Good interpersonal relationship. Ability to work under pressure. 
Innovative and creative. Ability to work in a team and independently. Confidentiality. 
Adaptability. Diplomatic. Independent thinker. Cost consciousness. Honesty and 
integrity. 

DUTIES : Manage the implementation and review of regulatory, legislative, and operational 
framework to ensure effective delivery of NPO services. Manage the development 
and maintenance of an efficient NPO administrative and information management 
system for the registration and administration of the registered organisations. 
Manage the development and implementation of NPO compliance monitoring and 
reporting framework and coordinate related legal compliance processes. Manage 
the development and effective implementation of stakeholder management 
framework to ensure effective governance and stakeholder participation. Manage 
the design and the provision of NPOs service delivery improvement and 
institutional capacity building programmes. Manage the design of effective 
customer care response, feedback mechanism and communication systems to 
enhance client relations. Provide advice and guidance to the social development 
sector and participate in various fora in relation to NPO matters. 

ENQUIRIES : Mr P Netshipale, Tel no: (012) 312 7662 
NOTE : In terms of the Branch’s employment equity target, Coloured and White males and 

African, Coloured and White females as well as persons with disabilities are 
encouraged to apply. 

 
POST 07/117 : CHIEF DIRECTOR: HIV AND AIDS REF NO: E1/F/2017 
  Branch: Specialised and Professional Services 
 
SALARY : R1 068 564 per annum This inclusive remuneration package consists of a basic 

salary, the state’s contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules. 

CENTRE : HSRC Building, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA PLUS 5 

years senior management experience in implementing prevention, care and 
support HIV and AIDS programmes or in a relevant field. Relevant post graduate 
degree will be an added advantage. Knowledge of the public service legislation. 
Knowledge and understanding of HIV and AIDS national strategy as contained in 
the National Strategic Plan for HIV and AIDS and STI. Knowledge of HIV and AIDS 
in a social and economic context. Knowledge and understanding of human 
behavior and social systems. Knowledge and understanding of Social 
Development policies and programmes pertaining to HIV and AIDS. 
Competencies: Strategic capability and leadership skills. Programme and project 
management skills. Financial management skills. Policy analysis and development 
skills. Information and knowledge management skills. Communication (written and 
verbal) skills. Service delivery innovation skills. Problem solving and change 
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management skills. People Management and empowerment skills. Client 
orientation and customer focus skills. Stakeholder management skills. Presentation 
and facilitation skills. Research skills. Monitoring and Evaluation skills. Attributes: 
Confidentiality. Ability to work under pressure. Innovative and creative. Ability to 
work in a team and independently. Adaptability. Diplomatic. Independent thinker. 
Cost consciousness. Honesty and Integrity. Self-Starter. Assertiveness.  

DUTIES : Provide strategic direction in the review and development of legislative framework 
(policies, strategies, guidelines and programmes) to guide the implementation of 
the relevant Social development strategies and programmes as guided by the 
National Strategic Plan for HIV and AIDS. Lead the implementation of the 
Comprehensive Strategy of the Department of Social Development in addressing 
the social and structural drivers of HIV and AIDS across the public service. Lead 
and collaborate with other government departments, SANAC structures and 
relevant stakeholders in ensuring the implementation of behavioural change, 
prevention and response mechanisms in relation to social drivers of HIV and AIDS. 
Manage the implementation of the National Action Plan in mitigating the impact of 
HIV and AIDS on key population. Lead the implantation of Home and Community 
based care and support programs including the strengthening of community 
systems for ensuring community response. Ensure the alignment of the prevention, 
care and support strategies with other social development programmes to 
strengthen community and family systems. Lead and oversee the design and 
implementation of quality assurance and monitoring framework to ensure 
compliance to policies, norms and standards. Oversee research and impact 
assessment processes on the implementation of HIV and AIDS. Represent the 
department in all relevant forums and advise the Director-General, Minister and 
social development sector on issues pertaining to HIV and AIDS. 

ENQUIRIES : Ms C Nxumalo, Tel no: (012) 312 7386 
NOTE : In terms of the Branch’s employment equity target, African, Coloured and White 

males as well as persons with disabilities are encouraged to apply. 
 
POST 07/118 : DIRECTOR: LEGAL CASE ASSESSMENT AND ADJUDICATION REF NO: 

E1/G/2017 
  Chief Directorate: Social Assistance Appeals 
 
SALARY : R898 743 per annum This inclusive remuneration package consists of a basic 

salary, the states’ contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules.  

CENTRE : Harlequins Office Park, Groenkloof 
REQUIREMENTS : An appropriate recognised Law Degree or equivalent qualification (NQF Level 7) 

PLUS 5 years’ relevant experience at a middle or senior management level within 
the administrative law. Knowledge of interpretation and implementation of Social 
Assistance Legislation and Administrative Justice.  Competencies: Financial 
management skills. Project management skills. Communication (verbal and 
written) skills. Planning and Organising Skills. Strategic capability and leadership 
skills. Customer Care Skills. Analytical Skills. Monitoring and evaluation skills. 
Presentation and facilitation skills. Negotiation skills. Computer skills. Research 
skills. Problem-solving skills. Coordination skills. Attributes: Assertive. Ability to 
work in a team and independently. Compliant. Diplomatic. Ability to work under 
pressure. Decisive. Adaptive. Confident. Accurate. Self-starter. Trustworthiness. 

DUTIES : Coordinate Legal Case Assessment Services. Oversee the effective functioning of 
the Adjudication and Post Adjudication processes within the policy framework. 
Manage terms of conduct, proceedings and enlistment of the Panel Members of 
the Tribunal. Coordinate and manage training of Panel Members of the Tribunal 
relating to the Regulatory Framework. Develop, implement and review norms, 
standards and forms for Legal Case Assessment, Adjudication and Post 
Adjudication in line with the Social Assistance Act and regulations and compatibility 
with Administrative Justice Legislation. Conduct quality assurance on adjudicated 
files to ensure compliance to norms and standards of Adjudication. Coordinate 
strategic or period specific reports on the status of appeals and recommend policy 
reviews. 

ENQUIRIES : Adv A Brink, Tel no: (012) 741 6846 
NOTE : In terms of the Chief Directorate’s employment equity target, African males and 

females as well as persons with disabilities are encouraged to apply. 
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POST 07/119 : DIRECTOR: MEDICAL CASE ASSESSMENT AND ADJUDICATION REF NO: 

E1/H/2017 
  Chief Directorate: Social Assistance Appeals 
 
SALARY : R898 743 per annum This inclusive remuneration package consists of a basic 

salary, the states’ contribution to the Government Employees Pension Fund and a 
flexible portion that may be structured i.t.o. the applicable rules.  

CENTRE : Harlequins Office Park, Groenkloof 
REQUIREMENTS : A MBChB Degree or equivalent qualification (NQF level 7) PLUS five (5) years of 

experience at a middle/senior management level in the medical field. Registration 
as medical practitioner with the HPCSA. Knowledge of the applicable legislation, 
Medical Practices and Guidelines. Competencies: Financial management skills. 
Communication (written and verbal) and liaison skills. Planning and organising 
skills. Strategic capability and leadership skills. Problem-solving skills. Analytical 
skills. Project management skills. Computer literacy. Presentation and facilitation 
skills. Customer care skills.  Monitoring and evaluation skills. Negotiation skills. 
Research skills. Coordination skills. Attributes: Assertiveness. Ability to work 
independently and as part of a team.  Compliance. Diplomacy. Ability to work under 
pressure. Decisiveness. Adaptability. Confident. Accuracy. Compliant. Self-starter. 
Trustworthiness.   

DUTIES : Manage medical adjudication services by ensuring verification of correctness and 
completeness of medical reports, examining medical correspondence, scheduling 
appeals for adjudication (where applicable), responding to medically related 
correspondence and liaising with medical role players, where applicable. 
Coordinate and perform medical case assessments by assessing appeals for 
medically related social grants applications based on the application of applicable 
legislation, policy, medical guidelines, medical practice, interpretation and analysis 
and compliance thereto, and examining appeals in the light of medical evidence 
and prevailing circumstances in respect of the decision taken by the SASSA as well 
as validating and confirming medical evidence. Provide strategic direction and 
support the medical appeals process. Ensure development, implementation, 
monitoring and evaluation of the compliance system. Do quality assurance of 
adjudicated appeals.  

ENQUIRIES : Adv A Brink, Tel no: 012 741 6846 
NOTE : In terms of the Chief Directorate’s employment equity target, African males and 

females as well as persons with disabilities are encouraged to apply. 
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ANNEXURE R 
 

DEPARTMENT OF TRANSPORT 
Department of Transport is an equal opportunity, affirmative action employer with clear employment equity 

targets. Preference will be given to those candidates whose appointment will assist the department in 
achieving its employment equity targets at specific levels in terms of the Department’s Employment Equity 

Plan 
 
APPLICATIONS : Department of Transport, Private Bag X193, Pretoria, 0001 of hand deliver at the 

Forum Building, Cnr Struben and Bosman Street, Pretoria for attention Recruitment 
Unit. Room 4034.  Employees are reminded to quote the relevant reference 
numbers/post number when applying for these posts.  

CLOSING DATE : 06 March 2017 
NOTE : Applications must be accompanied by form Z83, obtainable from any Public 

Service Department, (or obtainable at www.gov.za) and a recent updated 
comprehensive CV (previous experience must be comprehensively detailed, i.e. 
positions held and dates), as well as certified copies of all qualifications and ID 
document.  Failure to submit the requested documents/information will result in 
your application not being considered.  It is the applicant’s responsibility to have 
foreign qualifications evaluated by the South African Qualification Authority 
(SAQA).  The Department reserves the right not to fill the posts. The successful 
candidates must be willing to sign an oath of secrecy with the Department. 
Applicants will be expected to be available for selection interviews and 
assessments at a time, date and place as determined by the Department.  All 
appointments are subject to the verification of educational qualifications, previous 
experience, citizenship, reference checks and security vetting. Please note:  
Correspondence will only be entered into with short-listed candidates. 

 
OTHER POSTS 

 
POST 07/120 : SENIOR ADMINISTRATION OFFICER: TRAVEL SERVICES REF NO: 

DOT/HRM/2017/05 
  Branch: Administration (COO) 
  Chief Directorate: Corporate Management 
  Directorate: Travel and Facilities Management 
  Sub-Directorate: Travel Services 
 
SALARY : R262 272 per annum, Level 08 
CENTRE : Pretoria 
REQUIREMENTS : Appropriate Bachelor Degree or National Diploma in Public Management or 

equivalent qualification with 3 years relevant experience in travel services OR 
Grade 12 with a minimum of 5 years relevant experience in travel services. Note: 
the following will serve as a recommendation: Proven Office Administration 
experience; Experience and ability to work with people; Excellent communication 
skills (written and verbal) Basic Financial Recording, minute taking and report 
writing skills; Project Management skill; Ability to communicate with all cultures at 
all levels; Positive, open and friendly disposition in all communication; Confidence, 
confidentiality and reliability; Computer literacy (Microsoft Office, Internet and E-
mail); Ability to handle documents and correspondence; Ability to maintain client 
satisfaction both internal and external; Willingness to work irregular hours. 

DUTIES : The incumbent will be expected to take overall responsibility to: Procure, maintain 
operate and dispose of pool vehicles including the long term vehicles leased for 
Political Office Bearers (Full Maintenance Lease, Outright Purchase); Administer 
subsidized vehicles procured for officials within the Department (secretariat for the 
Departmental Transport Advisory Committee, procurement maintained, insurance, 
fuel claims); Manage the transport needs of Departmental staff (procurement of 
short term vehicles rentals); Assist staff with procurement of travel services (flights, 
accommodation); Assist staff with the procurement of external venues and 
facilitates for events hosted by the Department; Investigate and/or prepare cases 
in respect of irregular, fruitless and wasteful expenditure in respect of travel 
arrangement for consideration by the No Show Committee (Secretariat for No 
Show Committee. 

ENQUIRIES : Ms E Eeland, Tel no: (012) 309 3562 
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ANNEXURE S 
 

PROVINCIAL ADMINISTRATION: FREE STATE 
DEPARTMENT OF TREASURY 

Free State Provincial Government is an equal opportunity affirmative action employer. It is our intention to 
promote representativity (race, gender and disability) in the Province through the filling of these posts and 

candidates whose appointment/promotion/transfer will promote representativity will receive preference. 

 
APPLICATIONS : The Free State Provincial Treasury, Private Bag X 20537, Bloemfontein, 9300. 

Attention: Ms. N Mchabasa, Room 426b, Fidel Castro Building, Tel No: (051) 405 
4274 or deliver by hand to Room 426b, Fidel Castro Building, Bloemfontein. 
Applications can also be e-mailed to recruitment.fstreasury@gmail.com 

CLOSING DATE : 10 March 2017  
NOTE : Applications must be submitted on form Z.83, obtainable from any Public Service 

Department and must be accompanied by certified copies of qualifications (a 
transcript of results must be attached or subjects should be mentioned in the CV), 
driver's license, identity document and a C.V. Applicants are requested to complete 
the Z83 form properly and in full. The reference number of the advertised post 
should be stated on the Z.83. Candidates who apply for posts on salary level 9 to 
12 will also be subjected to a practical test. Applications received after the closing 
date and those that do not comply with these instructions will not be considered. 
The onus is on the applicants to ensure that their applications are posted, hand 
delivered or e-mailed timeously. Candidates who possess foreign qualifications 
and/or short courses certificates must take it upon themselves to have their 
qualifications evaluated by the South African Qualifications Authority (SAQA), and 
must please attach proof of the level of their qualifications after evaluation on all 
applications. Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they must accept that 
their application was unsuccessful. 

 
OTHER POST 

 
POST 07/121 : DEPUTY DIRECTOR: MUNICIPAL SUPPLY CHAIN MANAGEMENT (XHARIEP 

DISTRICT) REF NO: FSPT 000/17 
 
SALARY : An all-inclusive salary package of R612 822 per annum, Level 11. (This all inclusive 

flexible remuneration package consists of a basic salary, the Government’s 
contribution to the Government Employees Pension Fund and a flexible portion, 
which may be structured in terms of the rules for the structuring of the flexible 
portion and which may include a 13th cheque, motor car allowance, housing 
allowance and medical aid assistance)  

CENTRE : Bloemfontein  
REQUIREMENTS : A three year degree/national diploma in Supply Chain Management or related 

qualification, with a minimum of 5 years’ experience in a supply chain management 
environment of which at least 3 years should have been in a junior management 
position. Knowledge of the Municipal Finance Management Act (MFMA) and 
Circulars, Preferential Procurement Policy Framework and Regulations, Broad 
Based Black Economic Empowerment Act, Public Service Regulations, Supply 
Chain Management Regulations, etc. Computer literate. Valid driver’s license.  

DUTIES : Monitor and support municipalities in: Developing and implementing supply chain 
management systems. Establishing bid specifications, bid evaluation and bid 
adjudication committees, and proper functioning of the committees. Developing 
and implementing demand management and procurement planning processes. 
Assess the functionality of the bid/quotation systems used by municipalities. 
Assess the effectiveness of municipalities in managing logistics operations. Assess 
the level of compliance by municipalities regarding SCM reporting requirements. 
Evaluate the level of compliance by municipalities with regard to the requirement 
to have a disposal plan and provide guidance where necessary. Evaluate the status 
of compliance by municipalities with regard to the existence and effectiveness of a 
contract management system. Evaluate compliance by municipalities with regard 
to the requirements and existence of a list of prospective service providers. 
Measure the existence and effectiveness of the SCM performance management 
system used by municipalities. Develop, monitor and assess audit action plans of 
municipalities in line with the municipalities’ SCM-related audit findings. Facilitate 
capacity building programs such as training, workshops and forums. Manage the 
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resources of the Sub-directorate to ensure efficiency and effectiveness within the 
Sub-directorate. 

ENQUIRIES : Mr L Moduane Tel no: (051) 405 5094  
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ANNEXURE T 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF E-GOVERNMENT 

It is the department’s intention to promote equity through filling of all numeric targets as contained in 
Employment Equity Plan to facilitate this process successfully, an indication of race, gender and disability 

status is required 
 
APPLICATIONS : Applications should be delivered to: Gauteng Department of e-Government, 

Imbumba House, 75 Fox Street, Marshalltown or Applicants can apply online at: 
www.gautengonline.gov.za 

CLOSING DATE : 03 March 2017 
 

MANAGEMENT ECHELON 
 
POST 07/122 : DEPUTY DIRECTOR-GENERAL: CORPORATE MANAGEMENT REF NO: 

000128 
  Branch: Corporate Management  
  (Performance-based: 5 year fixed-term employment contract) 
 
SALARY : R1 299 501 per annum (All Inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIREMENTS : Post Graduate qualification in Business Management (NQF 8), or related SAQA 

accredited NQF 8 qualification. 8 -10 years senior management experience. 5 
years in managing the Corporate Management function, and 3 years within the 
Public Service. The department has earmarked to appoint a female or persons with 
disability incumbent to improve its equity target at the executive level. Proven 
change, stakeholder and project management experience. A valid Driver’s Licence. 
Person Profile: Strategic and leadership capability, Innovative thinker, excellent 
time management, report writing, communication skills, legislative. Good customer 
relations skills, management skills, analytical and solution orientated. 

DUTIES : Provide strategic leadership and oversight in supporting the delivery of the 
departmental modernisation mandate through corporate management functions, 
championing the positioning of the department within the Gauteng City Region 
(GCR), as well as the Information Communication and Technology Sector (ICT), 
Support and promote sound corporate governance within the department to 
enhance compliance, ethics and integrity, Drive advocacy and monitoring of e-Gov 
programmes. Oversee the attraction and retention of the capacity to delivery of the 
departmental mandate. Promote best practices and reengineer the back office to 
improve efficiencies. Champion the transformation agenda to empower women, 
youth, and PWD in the ICT sector. Support radical economic transformation in the 
province. 

ENQUIRIES : Ms Bulelwa Buthelezi, Tel no: (011) 689 6861 
 
POST 07/123 : DIRECTOR: E-SERVICE SPECIALIST REF NO: 000132 
  Branch: ICT 
 
SALARY : R898 743 per annum (all inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus Bachelor’s degree in preferably Management Sciences or IT with 3 to 

4 years’ experience directly related to the duties and responsibilities specified. 
Relevant experience in strategy development. SLA Management. Content 
Management. Security, Privacy and Authentication. E-commerce. 

DUTIES : Understanding the overall business strategy for the organisation. Communicate 
and negotiate with various stakeholders.  Setting up and executing project plans. 
Build and maintain relationships with all stakeholders. Control budget. Understand 
current business frameworks and processes. Creation and formulation of a risk 
management plan, including mitigation plans and intervention strategies. 
Preparation and delivery of business presentations detailing business problems 
and solutions. Provide regular progress and feedback reports. Keep abreast of 
latest advancements; manage the appropriate implementation in light of attaining 
greater e-government maturity. Service Business Continuity and SLA Management 
with key dependencies. Responsible for planning the overall scope, timelines and 
quality standards of e-government projects. Keep abreast of latest technology 
advancements; investigate new technologies to enhance business processes. 
Establish and oversee security, privacy and authentication policies for e-



88 

 

government. Key process and service automation coordinated to facilitate segment 
requirements in the context of GPG Enterprise Architecture and IMSP. Business 
oversight and requirements gathering for the Payment Engine. Bridging of the 
digital divide – Access point strategy. Employing ICT’s to amend the GPG 
information society. 

ENQUIRIES : Mr. Khuliso Muthivhi, Tel no: (011) 689 6652 
 
POST 07/124 : DIRECTOR: INFORMATION SECURITY REF NO: 000130 
  Branch: ICT 
 
SALARY : R898 743 per annum (all inclusive) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus an Information Security related degree (NQF level 7) and professional 

certification, e.g. CISSP, CISA, CISM. 8-10 years’ experience in Information 
Security Management. 5 years’ experience must be at a middle management level. 

DUTIES : Develop and maintain information security strategy in support of business strategy 
and direction. Obtain senior management commitment and support for information 
security throughout the enterprise. Ensure that definitions of roles and 
responsibilities throughout the enterprise include information security governance. 
Establish reporting and communication channels that support information security 
governance activities. Identify current and potential legal and regulatory issues 
affecting information security and assess their impact on the enterprise. Establish 
and maintain comprehensive information security policies, standards and 
procedures that support business goals and objectives. 

ENQUIRIES : Mr. Khuliso Muthivhi, Tel no: (011) 689 6652 
 
POST 07/125 : DIRECTOR: TECHNICAL SPECIALIST REF NO: 000129 
  Branch: ICT 
 
SALARY : R898 743 per annum (all inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric plus a NQF Level 7 Tertiary qualification in IT or Business related 

qualification. Recognised project management qualification would be an 
advantage. 6-7 years in telecoms/networking and project management 
background. 5 years’ experience at middle management level. 

DUTIES : Technical design, solution testing, and solution rollout.  Work closely with the 
external service providers to develop a detailed network design for the programme. 
Ensure that the programme is functional and operate efficiently. Manage the 
technical stream of the programme. Ensure programme technical outcomes are 
achieved. Ensure programme impact is achieved. Manage all the technical external 
service providers. Facilitate all project technical sign-offs: milestone sign-off; 
acceptance sign-off; change control sign-off and project completion sign-off. 

ENQUIRIES : Mr Khuliso Muthivhi, Tel no: (011) 689 6652 
 

DEPARTMENT OF HEALTH 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. 
 
NOTE : Applications must be submitted on form Z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. The Completed and 
signed form should be accompanied by a recently updated CV as well as certified 
copies of all qualification/s and ID document( no copies of certified copies allowed, 
certification should not be more than six months old). Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within three (3) months after the closing date please accept that your 
application was unsuccessful. 

 
OTHER POSTS 

 
POST 07/126 : MEDICAL SPECIALIST RADIOLOGY REFS/000024 
  Directorate: Radiology 
 
SALARY : Grade 1: R 924,378 per annum (all inclusive package) 
  Grade 2: R 1 056,915 per annum (all inclusive package) 
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  Grade 3: R 1 226,595 per annum (all inclusive package) 
CENTRE : Leratong Hospital 
REQUIREMENTS : MMed Diagnostic Radiology or FCR (Rad) D. Registration as Specialist in 

Radiology with the HPCSA. In-depth knowledge and skills in interpretation of 
different imaging modalities in Radiology (CT, Ultrasound and 
Fluoroscopy).Management experience. 

DUTIES : Render an efficient and cost-effective quality radiology service. Assist with effective 
and efficient administration of the Radiology Department. Ensure the rational use 
of resources (Medical / Surgical sundries and equipment). Act as gatekeeper 
regarding requests for expensive examinations. Effective and efficient training of 
clinical staff. Ensure collection of quality data and analysis thereof with the 
department. Ensure compliance to National Core Standards (NCS). Interaction and 
good communication with other clinical department. Ensure that patient care is 
conducted in cost effective manner and that patients are managed within 
acceptable guidelines and policies. 

ENQUIRIES : Dr D.P Moloi, Tel no: (011) 411 3508 
APPLICATIONS : Application must be submitted on Z83 with CV, Certified copies of ID, Current 

registration with HPCSA and qualifications to be attached. Applications should be 
submitted to Leratong Hospital Human Resource Department (Block 6) 1 Adcock 
Street Chamdor 1740 or apply online at; www.gautengonline.gov.za  

CLOSING DATE : 03 March 2017 
 
POST 07/127 : DENTAL SPECIALIST 
  Directorate Community Dentistry 
 
SALARY : Grade1 R924 378 per annum (all inclusive remuneration) 
  Grade 2 R1 056 915 per annum (all inclusive remuneration) 
  Grade 3 R1 226 595 per annum (all inclusive remuneration) 
CENTRE : Medunsa Oral Health Centre 
REQUIREMENTS : Appropriate qualification that allows registration with the Health Professional 

Council of South Africa (HPCSA) as a Dental Specialist in Community Dentistry. 
Registration with the HPCSA as a Dental Specialist in Community Dentistry. 
Appropriate experience after registration with the HPCSA as a Dental Specialist in 
Community Dentistry. Keen/ Proven ability to conduct and supervise research 
activities. Adequate administrative skills .Good communication as well as analytical 
and problem solving skills. Appropriate experience in supervision and training at 
under-graduate level in Community Dentistry and/or Public Oral Health. Experience 
with training at postgraduate level would be an added advantage. Computer literacy 
.Positive attitude and work ethic. 

DUTIES : Render specialist services on the Implementation, monitoring and evaluation of 
academic dental services of the Oral Health Teaching platform (MOHC and 
Community Engagement sites).Quality Assurance of clinical governance and 
teaching and learning in the discipline of Community Dentistry and Public Health. 
Participation in administrative departmental duties, with regards to teaching and 
training of Post- and undergraduate students, research and community 
engagement. Supervisory and administrative role with regards to teaching and 
training of post and. Participate in any other activities as directed by the Head of 
department. The successful candidate will be required to perform overtime. 

ENQUIRIES : Dr PD Motloba, Tel No: (012) 5214848/ 5767 
APPLICATIONS : Applications can be hand delivered to Medunsa Oral Health Centre. Human 

Resource Department, Room S529 Fifth floor or posted to Medunsa Oral Health 
Centre, Private Bag X848, Pretoria, 0001 

FOR ATTENTION : Ms EM Shibambo 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on Z83 obtainable from any Public Service 

department, accompanied by a CV, certified copies of ID, qualifications and 
registration with the HPCSA 

 
POST 07/128 : DENTIST REF NO: 0000123 
  Directorate: Department of General Dental Practice 
 
SALARY : R666 186 per annum (All inclusive package) 
CENTRE : Wits Oral Health Centre 
REQUIREMENTS : Registration with HPCSA as Dentist in category independent practice. Two years 

experience as a Post Community Service. Related MSc and/or postgraduate 
qualification is pre-requisite. 
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DUTIES : Dentist will be responsible for clinical services rendering in Wits Oral Health Centre 
admissions and emergency clinic and dental radiology section. Participate in 
teaching and training of undergraduate dental students, research and all 
departmental activities. 

ENQUIRIES : Ms. J Tema, Tel no: (011) 488 4850 
APPLICATIONS : Applications must be send to Wits Oral Health Centre, Private Bag X15, 

Braamfontein, 2017 or hand delivered at Wits Oral Health Centre c/o Charlotte 
Maxeke JHB Academic Hospital, area 385, Block 3 (Orange block), HR Office 
Room 09 & 10, Parktown, Johannesburg or apply online at 
www.gautengonline.gov.za.  NB. Upload your certified documents if you apply 
online. 

CLOSING DATE : 03 March 2017 
NOTE : Applicants to attach certified copies of all the necessary documents to the 

application including a valid identity document, CV with referees, relevant 
certificates, current proof of HPCSA.  Applications without proof of necessary 
documents will be disqualified. 

 
POST 07/129 : DENTIST 
  Directorate Orthodontics 
 
SALARY : Grade 1 R 666 186 per annum (all inclusive remuneration) 
  Grade 2 R 784 743 per annum (all inclusive remuneration) 
  Grade 3 R 910 716 per annum (all inclusive remuneration) 
CENTRE : Medunsa Oral Health Centre 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as a Dentist. 

Appropriate experience after registration with the HPCSA as a Dentist. Keen 
interest in teaching training and supervising undergraduate students. Postgraduate 
Diploma in Orthodontics. Good skills in bending Orthodontics wires and 
constructing Orthodontics appliances. A Master’s Degree in the field and post-
graduate Diploma in Education is an added advantage.  

DUTIES : The successful incumbents will be responsible for the following key performance 
areas: Co-ordinate the BDS 3 class (lecture, practical sessions and assessments), 
offer some lecture units, demonstrate and supervise students in the pre-clinical and 
clinical sessions. Participate in general patient management of the department and 
the hospital. 

ENQUIRIES : Dr MPS Sethusa, Tel no: 012-521 4854 
APPLICATIONS : Applications can be hand delivered to Medunsa Oral Health Centre. Human 

Resource Department, Room S529 Fifth floor or posted to Medunsa Oral Health 
Centre, Private Bag X848, Pretoria,0001 

FOR ATTENTION : Ms EM Shibambo 
CLOSING DATE : 03 March 207 
NOTE : Applications must be submitted on Z83 obtainable from any Public Service 

department, accompanied by a CV, certified copies of ID, qualifications and proof 
of registration with the HPCSA 

 
POST 07/130 : ASSISTANT MANAGER: NURSING (SPECIALITY) DAY AND NIGHT 

(PAEDIATRIC AND ICU REF NO: 000142 
  Directorate: Health 
 
SALARY : R509 148 – R 573 042 per annum (plus benefits) 
CENTRE : Pholosong Hospital 
REQUIREMENTS : Minimum of 10 years appropriate/recognisable experience in nursing after 

registration as a Professional Nurse with the SANC in General Nursing. At least 6 
years of the period referred to above must be ppropriate/recognisable experience 
after obtaining the 1 year post basic qualification in the relevant speciality. At least 
3 years of the period referred to above must be appropriate/recognisable 
experience of management level. Proof of paid up SANC receipt. Computer literacy 
(Ms Excel, Outlook, PowerPoint).SKILLS : Leadership, Organizational, Decision 
Making and Problem Solving abilities within the limit of the Public Sector and 
institutional policy framework. Financial and budgetary knowledge pertaining to the 
relevant resources under management. Insight into the procedures policies 
pertaining to nursing care. Personal Attributes Responsiveness, Pro-activeness, 
Professionalism, accuracy, flexibility, initiative, cooperative, team-player, 
supportive, assertive. 

DUTIES : Delegate, supervise and coordinate provision of effective and efficient patient care. 
ENQUIRIES : Ms K F Mabuza, Tel no: (011) 812 5000 
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APPLICATIONS : Applications must be submitted on a Z83 form, certified copies of ID, Qualifications 
to be attached. Applications must be submitted at Pholosong Hospital, 1067 Ndaba 
Street, Tsakane, 1540 or can be posted to Private Bag X4, Brakpan, 1550 or apply 
online at: www.gautengonline.gov.za  

CLOSING DATE : 03 March 2017 
 
POST 07/131 : ASSISTANT MANAGER: NURSING (HAST)-PN-B4 REF NO: 000124 
  Directorate: HAST 
 
SALARY : R509 148 per annum (plus benefits) 
CENTRE : Sedibeng District Health Services 
REQUIREMENTS : Basic qualification accredited with the SANC in terms of the government Notice R 

425 (i.e. Diploma / Degree in Nursing) or equivalent qualification that allows 
registration with the SANC as a professional Nurse. A post basic qualification, with 
a duration of at least 1 year, accredited with the SANC in one of the specialties 
(Primary Health Care) referred to in the glossary of terms. A minimum of 10 year’s 
appropriate/ recognizable experience in nursing after registering as a professional 
Nurse with SANC in General Nursing. At least 6 years of the period referred to must 
be appropriate/recognizable experience in the specific specialty after obtaining the 
1 year post basic qualification in the relevant specialty. At least 03 years of the 
period referred to above must be appropriate/ recognizable experience at 
management level. Experience in HIV/AIDS and TB programme management. A 
valid code 8/10 driver’s license. A computer literacy. Person Profile: Excellent time 
management, organizational skills, communication      skills, good listening  skills, 
people management skills, Presentation and team work skills, self-motivated and 
goal orientated, analytical and solution orientated, ability to thrive well under 
pressure, ability to efficiently communication to technical and nontechnical 
personnel at various levels in the organization. Report writing skills 

DUTIES : Implementation of the HAST strategy plan in line with the 90 90 90, HIV and TB 
strategy. Collaborate and facilitate the development of the District HAST Business 
Plan. Effective monitoring of the budget allocation to ensure that resources are 
adequately supplied. Improving access to HIV and TB services.  Implementing 
quality assurance to the HIV and TB programmes to ensure sustained treatment 
viral suppression and cure rate. Implementation of Integrated Health Information 
System for ART, HCT, Pre-ART and TB. Liaise with Local Government, different 
levels of Health, community Structures and NPO’s to improve services delivery. 
Monitor and support NPO’s founded by the Department of Health in the District. 
Community mobilization and NGO support with particular focus on key populations. 
Conducting quarterly reviews for performance monitoring at District and Sub-
district level. Manage human, financial and physical resources for HAST and 
prepare source documentation for audit purpose. Perform all other duties delegated 
by Supervisor/ Manager. Sign performance contract on annual basis. Take part in 
the Gauteng Turnaround strategy, PHC Re-engineering and Establishment of the 
Sub-district, as well as deliverology for improved services. 

ENQUIRIES : Ms J Malimabe, Tel no: (016) 950 6013 
APPLICATIONS : Quoting the relevant reference number, direct applications to The HR Manager-

Sedibeng DHS Private Bag x023 Vanderbijlpark 1911 or hand deliver at 2nd Floor, 
Cnr Frikkie Meyer & Pasteur Blvd, HR Managers office NB! Attach certified copies 
of your qualifications, identity book, curriculum vitae, and z83 or apply online at: 
www.gautengonline.gov.za   

CLOSING DATE : 03 March 2017 
 
POST 07/132 : OPERATIONAL MANAGER NURSING SPECIALTY STREAM REF NO: 000081 
  Directorate: Nursing Division Psychiatric Clinic Area 558 
 
SALARY : R465 939 per annum (plus benefits) 
CENTRE : Charlotte Maxeke Johannesburg Academic Hospital  
REQUIREMENTS : Basic R25 qualification (diploma / degree in nursing) that allows registration with 

the South African Nursing Council as a Professional Nurse. Registration with SANC 
and proof of current registration. The post basic nursing qualification of the duration 
of 1 year, accredited with SANC in advanced Psychiatry Nursing. Have a minimum 
of 9 years appropriate / recognizable experience in nursing after registration as a 
Professional Nurse with the SANC in General Nursing. At least 5 years of the period 
referred to above must be appropriate / recognizable experience after obtaining the 
1 year post basic qualification in Advanced Psychiatric Nursing.   
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DUTIES : Demonstrate an in depth understanding of nursing legislation and related legal and 
ethical nursing practices and how this impacts on Service delivery. Ensure clinical 
nursing practice by the nursing team (unit) in Accordance with the scope of practice 
and nursing standards as determined by the relevant health facility. Promote quality 
of nursing care as directed by the professional scope of practice and standards as 
determined by the relevant health facility. Demonstrate a basic understanding of 
HR and financial policies. Will be required to do call as required by the service. 
Demonstrate effective communication with patients and relatives, supervisors, 
other health professionals and junior colleagues including more complex report 
writing when required. Work as part of the multi- disciplinary team on a supervisory 
level to ensure good nursing care by the nursing team. Work effectively and 
amicably at a supervisory level, with persons of diverse intellectual, cultural, racial 
or religious differences. Able to manage own work, time and that of junior 
colleagues to ensure proper nursing service in the unit. Provide support and advice 
to health and educational institutions within the cluster and catchment area. Control 
the provision of nursing care through staff scheduling and supervision. Ensure that 
the environment complies with the Health and Safety Act and Infection and 
Prevention Control Policies. See in-service training as part of the daily duties. 
Ensure effective and efficient budget control and assets control for the department. 
Demonstrate an understanding of financial policies and practices  

ENQUIRIES : Mr. O.C. Selebi, Tel. No: (011) 488 3155 
APPLICATIONS : Applications should be submitted at the Charlotte Maxeke Johannesburg Academic 

Hospital, Admin Building first floor, Room 10.  No 17 Jubilee Road, Parktown. Or 
apply online at: www.gautengonline.gov.za 

CLOSING DATE : 03 March 2017 
NOTE : The Department of Health is committed to the achievement and maintenance of 

diversity and equity employment, especially of race, gender and disability. 
Application must be submitted on a Z83 form with a CV, Certified copies of I.D, 
HPCSA and Qualifications to be attached. Suitable candidates will be subjected to 
personnel suitability checks (criminal record check, citizenship verification, 
qualification/study verification and previous employment verification). Successful 
candidates will also be subjected to security clearance processes. Successful 
candidates will undergo a medical screening test. 

 
POST 07/133 : ASSISTANT MANAGER: NURSING (GENERAL) DAY & NIGHT (2 POSTS) 

REFS/000143 
  Directorate: Health 
 
SALARY : R465 939 – R 540 147 per annum (plus benefits) 
CENTRE : Pholosong Hospital 
REQUIREMENTS : Basic R425 qualification i.e. Diploma/ Degree in General Nursing, Midwifery, 

community nursing and Psychiatry. Diploma in nursing administration. Nursing 
education will be an added advantage. A minimum of 8 years appropriate/ 
recognizable experience as a Professional Nurse with SANC in General Nursing. 
At least 3 years of the period referred above must be appropriate/ recognizable 
experience at management level for inpatients in hospital situation. Proof of paid 
up SANC receipt. Computer literacy (MS Excel, MS Outlook, MS PowerPoint). 
Knowledge of Nursing Care processes and procedures, nursing strategy, nursing 
statutes, core standards and other relevant frameworks such as Nursing  Act, OHS 
Act, Patient Right Charter, Batho Pele Principles, Public Service Regulations, 
Labour Relations Act, Disciplinary Code  and Procedure, etc. SKILLS: Leadership, 
Organizational, Decision Making and problem solving abilities within the limit of the 
Public Sector and institutional policy framework. Financial and budgetary 
knowledge pertaining to the relevant resource under management. Insight into the 
procedures and policies pertaining to nursing care. Personal Attributes 
Responsiveness, Pro-activeness, Professionalism, accuracy, flexibility, initiative, 
cooperation, team-player, supportive, assertive.   

DUTIES : Delegate, supervise and coordinate provision of effective and efficient patient care. 
ENQURIES : Ms K .F Mabuza, Tel no; (011) 812 5000 
APPLICATIONS : Applications must be submitted on a Z83 form, certified copies of ID, Qualifications 

to be attached. Applications must be submitted at Pholosong Hospital, 1067 Ndaba 
Street, Tsakane, 1540 or can be Posted to Private Bag X4, Brakpan, 1550 or apply 
online at: www.gautengonline.gov.za 

CLOSING DATE : 03 February 2017 
NOTE : The institution reserves the right not to fill the post. 
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POST 07/134 : OPERATIONAL MANAGER NURSING: SPECIALTY UNIT PNB3 OBSTETRIC 

AND GYNAE REF NO: 000144 
  Directorate:  Health 
 
SALARY : R465 939 – R 524 415 per annum (plus benefits) 
CENTRE : Pholosong Hospital 
REQUIREMENTS : A minimum of 9 years appropriate experience in nursing after registration as a 

Professional Nurse with SANC in general nursing. At least 5 years of period 
referred above should be appropriate/ recognized experience after obtaining the 1 
year post basic diploma in Advanced Midwifery. A post basic nursing qualification 
with a duration of at least 1 year accredited with the SANC in Obstetric and Gynae. 

DUTIES : Coordination of optimal, holistic specialized nursing care provided within set 
standards and professional/ legal framework, Manage effective the utilization of 
resources. Coordination of the provision of effective training and research. 
Provision of effective support to nursing services, Maintain professional growth/ 
ethical standards. Must have strong leadership skills, good verbal and written 
communication and conflict management skills, good interpersonal relationship 
and ability to work under pressure. Display a concern for patients, promoting, 
advocating and facilitating proper treatment and care and ensuring that the unit 
adheres to the principles of Batho Pele Demonstrate an in depth understanding of 
nursing legislation and related legal and nursing ethical practices and how this 
impacts on service delivery. 

ENQURIES : MS K F Mabuza, Tel no: (011) 812 5000 
APPLICATIONS : Applications must be submitted on a Z83 form, certified copies of ID, Qualifications 

to be attached.  Applications must be submitted at Pholosong Hospital, 1067 Ndaba 
Street, Tsakane, 1540 or can be posted to Private Bag X4, Brakpan, 1550 or apply 
online at: www.gautengonline.gov.za 

CLOSING DATE : 03 February 2017 
 
POST 07/135 : OPERATIONAL MANAGER NURSING SPECIALTY STREAM REFS/000083 
  Directorate: Nursing Division Occupational Health & Safety & EAP Department 
  Note: Applicants who previously applied need not to re-apply 
 
SALARY : R465 939 per annum (plus benefits) 
CENTRE : Charlotte Maxeke Johannesburg Academic Hospital  
REQUIREMENTS : Basic R425 qualification (Diploma / Degree in Nursing) that allows registration with 

the South African Nursing Council as a Professional Nurse. Registration with SANC 
and proof of current registration. The post basic nursing qualification of the duration 
of 1 year accredited with SANC in both Clinical Nursing Science. Health 
Assessment. Treatment and Care and Occupational Health Nursing Science. Have 
a minimum of 9 years appropriate / recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing. At least 5 
years of the period referred to above must be appropriate / recognizable experience 
after obtaining the 1 year post basic qualification in Clinical Nursing Science. To 
have at least 2 years’ experience in Occupational Health and Safety. Computer 
literacy.   

DUTIES : To be part of the Employee Wellness Team for the hospital, rendering an 
Occupational Health Nurse services. To coordinate all injuries on duty and be 
responsible for reporting and managing the correspondence involved. To 
communicate with, train and advise relevant staff on PPE to ensure a safe 
practicing environment. To manage the medical surveillance programmes for the 
hospital. To ensure that nursing is practiced safely and ethically. To demonstrate 
ability to integrate knowledge and skills acquired. Good organising and planning 
skills. Demonstrate an in depth understanding of nursing legislation and related 
legal and ethical nursing practices and how this impacts on Service delivery. 
Demonstrate a basic understanding of HR and financial policies. Demonstrate 
effective communication with patients and relatives, supervisors, other health 
professional and junior colleagues including more complex report writing when 
required. Work as part of the multi-disciplinary team on a supervisory level to 
ensure good nursing care by the nursing team. Work effectively and amicably at a 
supervisory level, with persons of diverse intellectual, cultural, racial or religious 
differences. Able to manage own work, time and that of junior colleagues to ensure 
proper nursing service in the unit. Provide support and advice to health and 
educational institutions within the cluster and catchment area. Control the provision 
of care through staff scheduling and supervision. Ensure that the environment 
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complies with the Health and Safety Act and infection and Prevention Control 
Policies.  

ENQUIRIES : Ms D. A. Ramoshu, Tel no: (011) 488 3360 
APPLICATIONS : Applications should be submitted at the Charlotte Maxeke Johannesburg Academic 

Hospital, Admin Building first floor, Room 10.  No 17 Jubilee Road, Parktown. Or 
apply online at: www.gautengonline.gov.za  

CLOSING DATE : 03 March 2017 
NOTE : The Department of Health is committed to the achievement and maintenance of 

diversity and equity employment, especially of race, gender and disability. 
Application must be submitted on a Z83 form with a C.V, Certified copies of I.D, 
HPCSA and Qualifications to be attached. Suitable candidates will be subjected to 
personnel suitability checks (criminal record check, citizenship verification, 
qualification/study verification and previous employment verification). Successful 
candidates will also be subjected to security clearance processes. Successful 
candidates will undergo a medical screening test. 

 
POST 07/136 : OPERATIONAL MANAGER SPECIALITY (HIGH CARE AREAS/ICU) REF NO: 

000067 
  Directorate: Nursing 
 
SALARY : R465 939 per annum (plus benefits) 
CENTRE : Bheki Mlangeni District Hospital 
REQUIREMENTS : Basic R425 qualification in nursing that allows registration with the South African 

Nursing Council as professional nurse. A minimum of 9 years appropriate 
experience in nursing after registration as a Professional Nurse with SANC. At least 
5 years of period referred above should be appropriate/ recognized experience 
after obtaining the 1 year post basic diploma .A post basic nursing qualification with 
duration of at least 1 year accredited with the SANC in Critical Nursing Science. 
Must have a qualification in Nursing Administration.  Must be computer literate. 
Driver’s license will be an added advantage 

DUTIES : Demonstrate an in depth understanding of nursing legislation and related legal and 
ethical nursing practices and how this impacts on service delivery. Ensure clinical 
nursing practice by the nursing team (unit) and promote quality of nursing care in 
accordance with the scope of practice and nursing standards as determined by the 
institution. Demonstrate basic understanding of Human Resource and financial 
policies and practices. Ensure performance management of staff. Effective 
leadership in managing discipline and conflict resolution. Display a concern for 
patients, promoting, advocating and facilitating proper treatment and care and 
ensuring that the unit adheres to Ministerial Priorities, the principles of Batho Pele 
and Patient’s Right Charter. Demonstrate effective Communication with patients, 
supervisors, other health professionals and junior colleagues, including more 
complex report writing when required. Demonstrate basic computer literacy as a 
support tool to enhance service delivery. Manage licensing of staff with all relevant 
professional bodies. Promote quality of nursing care as directed by the National 
core standards. Liaise with all relevant stakeholders to improve service rendering. 
Ensure management of Multi-disciplinary teams within the unit. Ensure effective 
and efficient coordination and integration of quality Health Care. Perform any other 
delegated duties. 

ENQUIRIES  Ms MN Mchunu Tel no: 011 241 5600 X5620 
APPLICATIONS  Applications must be submitted on a Z83 form accompanied by C.V, certified 

copies of qualifications and ID documents. Applications should be submitted to HR 
Department at  Bheki Mlangeni District Hospital or posted to  Bheki Mlangeni 
District Hospital, P.O. Box 731, Jabulani, 1868 or apply online at: 
www.gautengonline.gov.za 

CLOSING DATE : 03 March  2017 
NOTE : The institution reserves the right not to fill the post. The Gauteng Department of 

Health is guided by the principles of Employment Equity; therefore all the 
appointments will be made in Accordance with The Employment Equity target of 
the Department. Suitable candidates will be subjected to Occupational Health and 
Safety Medical Surveillance as required in the Hazardous Biological Agents and 
Hazardous Chemical Substances. Regulations with the OHS Act 85 of 1993. 
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POST 07/137 : OPERATIONAL MANAGER SPECIALITY (PEADIATRICS) REF NO: 000108 
  Directorate: Nursing 
 
SALARY : R465 939 per annum (plus benefits) 
CENTRE : Bheki Mlangeni District Hospital 
REQUIREMENTS : Basic R425 qualification in nursing that allows registration with the South African 

Nursing Council as professional nurse. A minimum of 9 years appropriate 
experience in nursing after registration as a Professional Nurse with SANC. At least 
5 years of period referred above should be appropriate/ recognized experience 
after obtaining the 1 year post basic diploma in Peadiatric Nursing. A post basic 
nursing qualification with a duration of at least 1 year accredited with the SANC in 
Peadiatric Nursing Science. Must have a qualification in Nursing Administration. 
Must be Computer literate. Driver’s license will be an added advantage 

DUTIES : Overall supervision and control of quality patient care in the unit. Ensure proper 
general management of the unit, personnel, clients and resources. Ensure the 
formulation and availability of clinical patient care protocols and policies in the 
department. Teach, delegate, monitor and evaluate performance/ appraise 
personnel. Ensure clinical practice by the clinical team in accordance with the 
Scope of Practice and Nursing Standards. Compile reports, analyses data, identify 
gaps and take remedial steps. Ensure proper record keeping. Provide 
comprehensive Mother, Women, Child and Neonatal Services. Manage and 
monitor the productivity and performance of employee’s development. Manage 
licensing of staff with all relevant professional bodies. Promote quality of nursing 
care as directed by the National Core Standards.  Manage labour relations issues. 
Ensure implementation of Government policies including Ministerial Priorities, 
Batho Pele and Patients’ Rights. Liaise with all relevant stakeholders to improve 
service rendering. Ensure management of Multidisciplinary teams within the unit. 
Ensure effective and efficient coordination and integration of quality Health Care. 
Perform any other delegated duties. 

ENQUIRIES : Ms. M.N. Mchunu TEL.:011 241 5600 X5620 
APPLICATIONS : Applications must be submitted on a Z83 form accompanied by C.V, certified 

copies of qualifications and ID documents. Applications should be submitted to HR 
Department at  Bheki Mlangeni District Hospital or posted to  Bheki Mlangeni 
District Hospital, P.O. Box 731, Jabulani, 1868 or apply online at: 
www.gautengonline.gov.za   

CLOSING DATE : 03 March 2017 
NOTE : The institution reserves the right not to fill this post. The Gauteng Department of 

Health is guided by the principles of Employment Equity; therefore all the 
appointments will be made in Accordance with The Employment Equity target of 
the Department. Suitable candidates will be subjected to Occupational Health and 
Safety Medical Surveillance as required in the Hazardous Biological Agents and 
Hazardous Chemical Substances. Regulations with the OHS Act 85 of 1993.   

 
POST 07/138 : OPERATIONAL MANAGER SPECIALITY (POST-NATAL WARD) REF NO: 

000139 
  Directorate: Nursing 
 
SALARY : R465 939 per annum (plus benefits) 
CENTRE : Bheki Mlangeni District Hospital 
REQUIREMENTS  : A minimum of 9 years appropriate experience in nursing after registration as a 

Professional Nurse with SANC in general nursing. At least 5 years of period 
referred above should be appropriate/ recognized experience after obtaining the 1 
year post basic diploma in Advanced Midwifery. A post basic nursing qualification 
with a duration of at least 1 year accredited with the SANC in Obstetrics and Gynea. 
Must be Computer literate. Driver’s license will be an added advantage 

DUTIES : Ensure proper general management of the Maternal Obstetric Unit (PNC), 
personnel, clients and resources. Teach, delegate, monitor and evaluate 
performance/ appraise personnel. Ensure clinical practice by the clinical team in 
accordance with the Scope of Practice and Nursing Standards. Compile reports, 
analyses data, identify gaps and take remedial steps. Ensure proper record 
keeping. Provide comprehensive Mother, Women, Child and Neonatal Services. 
Management of resources. Manage and monitor the productivity and performance 
of employee’s development. Manage licensing of staff with all relevant professional 
bodies. Promote quality of nursing care as directed by the core standards & Ideal 
clinic. Manage labour relations issues. Ensure implementation of Government 
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policies including Ministerial Priorities, Batho Pele and patients’ Rights. Liaise with 
all relevant stakeholders to improve service rendering. Ensure management of 
Multidisciplinary teams within the unit. Ensure effective and efficient coordination 
and integration of quality Health Care. Perform any other delegated duties. 

ENQUIRIES : Ms. M.N. Mchunu Tel no: 011 241 5600 X5620 
APPLICATIONS : Applications must be submitted on a Z83 form accompanied by C.V, certified 

copies of qualifications and ID documents. Applications should be submitted to HR 
Department at  Bheki Mlangeni District Hospital or posted to  Bheki Mlangeni 
District Hospital, PO Box 731, Jabulani, 1868 or apply online at: www.gauteng 
online.gov.za  

CLOSING DATE : 03 March 2017 
NOTE : The Gauteng Department of Health is guided by the principles of Employment 

Equity; therefore all the appointments will be made in Accordance with The 
Employment Equity target of the Department. Suitable candidates will be subjected 
to Occupational Health and Safety Medical Surveillance as required in the 
Hazardous Biological Agents and Hazardous Chemical Substances. Regulations 
with the OHS Act 85 of 1993. 

 
POST 07/139 : CLINICAL NURSE/OPERATIONAL MANAGER (PAC) REF NO: 000106 
  Directorate: Public Health Unit: EPI / CDC / EPR and Surveillance Unit 
 
SALARY : R420 417- 452 370 per annum (plus benefits) 
CENTRE : Johannesburg Health District 
REQUIREMENTS : Appropriate Degree/Diploma in Nursing/Health Sciences or any other Health 

related fields. A course/certificate in Epidemiology or Infection Control will be an 
added advantage. Proof of current registration with SANC or SA HPCSA. A 
minimum of 9 years appropriate / recognisable experience in Nursing after 
registration as Professional Nurse with SANCA in General Nursing / Health Science 
or any other Health related field. At least 4-5 years’ experience in Surveillance and 
Database Management.*Knowledge of Expanded Programme on Immunization 
(EPI) and Communicable Diseases Control (Goals, targets, indicators and criteria) 
with emphasis on Communicable Diseases and Vaccine  Preventable Diseases 
Outbreaks. Information management knowledge and experience (data collection, 
collation, analysis and reporting) *Computer skills (MS Word, Excel, PowerPoint, 
Access, Electronic Communication)*Good communication (written and verbal), 
interpersonal, organizational, planning and supervisory skills.*Ability to work 
independently and as part of a team. Must be willing to travel and work irregular 
hours and holidays. *A valid driver’s license.   

DUTIES : Maintain an effective Disease Surveillance System. Maintain Disease Database. 
Support and sensitize health facilities regarding Communicable / Infectious 
Disease Surveillance. Manage and maintain data for all Surveillance activities 
(collect, collate analyses and make line listings) and support District and Sub-
District on the surveillance of all Disease Notifications. Conduct facility visits to do 
records review. Conduct Monthly feedback sessions. Work on huge data set for 
analysis and interpretation and understanding of Early Warning system an 
Outbreak investigation technique. Geographical knowledge of City of 
Johannesburg.  

ENQUIRIES : Mrs. MD Manala- Laubscher Tel no: (011) 694 3912 or 082 330 706 
APPLICATIONS : Application on z83 form with attached certificate copies of required qualifications to 

be submitted at Hillbrow District Office, at Corner Smit and Klein Street Hillbrow 
(Johannesburg). 

CLOSING DATE : 03 March 2017 
 
POST 07/140 : OPERATIONAL MANAGER: GENERAL STREAM PNA-5 REF NO: 000046 
  Directorate: Nursing services 
 
SALARY : R367 815 per annum (plus benefits) 
CENTRE : Helen Joseph Hospital 
REQUIREMENTS : Grade 10 or 12 Certificate. Registration with SANC as a Professional Nurse, 

Diploma or Degree in Nursing Science. Minimum of seven (7) years’ experience as 
a professional Nurse. Willing to work shifts when need arises Ability to function in 
a multi-disciplinary setting. Ability to function under stressful situations.  

DUTIES : Ensure effective communication within the health setting. Take charge of a 
ward/unit and ensure smooth running Develop policies and protocols for the 
Department, Supervision and control of all material resources and manage costs 
Strict control of equipment and budget of the department, Liaise with Hospital 
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management regarding complex issues  Maintain sound relations and team work 
within the department. Ensure optimal utilizations of personnel in the unit, Ability to 
deal with conflict and knowledge of DoH policies, Ensure and have knowledge of 
national core standards, Ensure training needs are met by staff, Quality patient 
care with prevention of serious adverse events, Programme of skilling staff through 
in-service and demonstration, Develop systems to ensure efficient running of the 
ward, Ensure health value to patients, Conduct PMDS of all staff in the department. 

ENQUIRIES : Ms. TG Baloyi Tel no: (011)489 0896 
APPLICATIONS : Applicants to attach all the necessary documents which are certified in your 

application including your valid identity document and relevant certificates, 
applications without proof of the necessary documents will be disqualified. Forms 
must be delivered to HR Helen Joseph Hospital, No 14 Perth Road, Auckland Park, 
HR Department.  

CLOSING DATE : 03 March 2017 
NOTE : Please note successful candidate will be subject to OHS medical surveillance as 

required in the HBA regulations within the OHS Act 85 of 1993. NB: Please note 
that employment vetting is mandatory. 

 
POST 07/141 : CLINICAL PROGRAMME COORDINATOR (INFECTION CONTROL AND 

PREVENTION) REF NO: 000066 
  Directorate: Nursing 
 
SALARY : R367 815 per annum (plus benefits) 
CENTRE : Bheki Mlangeni District Hospital 
REQUIREMENTS  : Basic R425 qualification (i.e Diploma / Degree in Nursin) or equivalent qualification 

that allows registration as a Professional Nurse.  A minimum of 7yrs or more 
appropriate / recognizable experience in General nursing and Midwifery after 
registration as a Professional Nurse with SANC. Qualification in Infection control 
would be an added advantage. Experience in Infection, Prevention and Control 
Department . Computer Literacy with ability to apply computer technology and 
programmes. PERSON PROFILE: Good communication, supervisory, report 
writing, facilitation and presentation skills. Good organizational skills. Analytical 
thinking and thoroughness. Ability to work in a team and under pressure. 

DUTIES : Develop clinical quality improvement programmes, guidelines, indicators and 
procedures with regard to Infection Prevention and Control and Risk. Promote 
compliance and implement safety standards programmes. Effective communicable 
disease outbreak prevention management, reporting and feedback. Support 
Quality Assurance and initiatives by means of monitoring the implementation and 
adherence to National and Provincial Infection Prevention Control (IPC) policies 
and Core Standards. Monitor and evaluate operational practices, techniques and 
collate quarterly reports from department into comprehensive report. Monitor 
clinical quality through audits, surveillance and research. Analyse data, establish 
and manage trends. Plan and facilitate relevant in-service training in Infection 
Prevention and Control and Risk management. Facilitate, guide and support 
Infection Control Committee for effective functioning and liaise, advice and 
effectively communicate with the relevant internal and external stakeholders. 
Responsible for infection control, waste management, OHS and staff wellness.  
Manage risks and ensure that the environment complies with the Health and Safety 
Act and Infection and Prevention Control Policies. 

ENQUIRIES : Ms MN Mchunu Tel no: 011 241 5600 X5620 
APPLICATIONS : Applications must be submitted on a Z83 form accompanied by C.V, certified 

copies of qualifications and ID documents. Applications should be submitted to HR 
Department at  Bheki Mlangeni District Hospital or posted to  Bheki Mlangeni 
District Hospital, P.O. Box 731, Jabulani, 1868 or apply online at: 
www.gautengonline.gov.za   

CLOSING DATE : 03 March 2017 
NOTE : The Gauteng Department of Health is guided by the principles of Employment 

Equity; therefore all the appointments will be made in Accordance with The 
Employment Equity target of the Department. Suitable candidates will be subjected 
to Occupational Health and Safety Medical Surveillance as required in the 
Hazardous Biological Agents and Hazardous Chemical Substances. Regulations 
with the OHS Act 85 of 1993 
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POST 07/142 : PHYSIOTHERAPIST GRADE 1 – 3 REF NO: 000145 
  Directorate: Health 
 
SALARY : R262 020 to R299 592 per annum (plus benefit) – Grade 1  
  R308 649 to R352 923 per annum (plus benefit) – Grade 2  
  R363 582 to R441 234 per annum (plus benefit) – Grade 3 
CENTRE : Pholosong Hospital  
REQUIREMENTS : 3 years National Diploma in Physiotherapist / 4 years Degree. Current registration 

with the HPCSA as a qualified Physiotherapist. Grade 1 – Community service 
completed. One year relevant experience after registration with the HPCSA in the 
relevant profession. Grade 2 – Minimum of 10 years relevant experience after 
registration with HPCSA in the relevant profession. Grade 3 – Minimum of 20 years 
relevant experience after registration with HPCSA in the relevant profession. 
Knowledge, Skills, Training and Competence Required: Comprehensive 
knowledge of Physiotherapy i.e diagnostic, Therapeutic procedure & equipment. 
Knowledge of Relevant policies, Acts and regulations e.g National Rehabilitation 
policy. Labour Relations, Occupational Health and Safety Act, etc. Knowledge of 
Core Standards for the Department of Health. Knowledge of ethical course of 
conduct, patient rights and Batho Pele Principles. Ability to organize & plan work, 
work independently, within a team and using initiative. Ability to allocate work load 
equitable to junior staff. Ability to communicate clearly & build work teams 

DUTIES : Render Physiotherapy services in allocated wards, OPD or Clinics. Develop clinical 
guidelines and protocols in line with the National and Provincial strategies and 
monitor the implementation and compliance thereof. Monitor utilization of allocated 
Financial and Physical Resources. Manage Human Resource and participate in 
continuous professional development programmes. Coordinate and ensure the 
promotion & marketing of Physiotherapy Services in the hospital and community. 
Initiate, implement & monitor quality assurance programs 

ENQUIRIES : Ms N Z Mthembu, Tel No: 011 812 5000 
APPLICATIONS : Applications must be submitted with a Z83 form, certified copies of ID and 

certificate of qualifications to Pholosong Hospital, 1067 Ndaba Street, Tsakane, 
1540 or can be posted to Private Bag X4, Brakpan, 1550 or apply online at: 
www.gautengonline.gov.za 

CLOSING DATE : 03 February 2017 
 
POST 07/143 : DIAGNOSTIC RADIOGRAPHER {ULTRASOUND} GRADE 1–3 REFS/000146 
  Directorate: Health 
 
SALARY : R262 020 to R299 592 per annum (plus benefit) – Grade 1  
  R308 649 to R352 923 per annum (plus benefit) – Grade 2  
  R363 582 to R441 234 per annum (plus benefit) – Grade 3 
CENTRE : Pholosong Hospital  
REQUIREMENTS : 3 years National Diploma in Radiography/ 4 years Degree. Current registration with 

the HPCSA as a qualified Radiographer. Grade 1 – Community service completed. 
One year relevant experience after registration with the HPCSA in the relevant 
profession. Grade 2 – Minimum of 10 years relevant experience after registration 
with HPCSA in the relevant profession. Grade 3 – Minimum of 20 years relevant 
experience after registration with HPCSA in the relevant profession.  

DUTIES : Provision of 24 hours radiography services on shift basis. Perform X-Ray Quality 
assurance. Proper safe use of X-Ray equipment and immediate report of any faults. 
Provide in-service training. Promote Batho Pele Principles and Patients’ rights. 
Ensure the control of infections. Ensure that set radiographic standards are 
improved. 

ENQUIRIES : Ms N Z Mthembu, Tel no: 011 812 5000 
APPLICATIONS : Applications must be submitted with a Z83 form, certified copies of ID and 

certificate of qualifications to Pholosong Hospital, 1067 Ndaba Street, Tsakane, 
1540 or can be posted to Private Bag X4, Brakpan, 1550 or apply online at: 
www.gautengonline.gov.za 

CLOSING DATE : 03 February 2017 
 
POST 07/144 : OPTOMETRISTS 4 POSTS REF NO: 000038 
  Directorate: Geriatric and Eye Care 
 
SALARY : R262 020 per annum (Plus benefits) 
CENTRE : Johannesburg Health District  
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REQUIREMENTS : Basic R425 qualification (i.e. Degree in Optometry) OR Qualified Optometrist 
(Baccalaureus Technologiae with fieldstudy Optometry).Registration with HPCSA 
(as an Optometrist). A minimum of 2 years appropriate/recognizable experience in 
optometry after registration with above proffesional body. A valid driver’s licence 
and computer literacy. 

DUTIES : Render eye care services in the JHB Health District and its facilities. Screen and 
refract for eye conditions in the facilities and communities    referrals, Issuing of 
spectacles /assistive devices. Work as part of health professions team to promote 
quality service and Patients’ rights Form part of integrated school health Participate 
in the Health events as per Health Calendar and upon demand in The JHB Health 
District. Participate in Low vision centers with other relevant disciplines Workshop 
and train relevant personnel in the district Implement policies, guidelines and 
protocols in the optometry section . 

ENQUIRIES : Ms B I Molelekoa,Tel no: (011) 694 3910 
APPLICATIONS : Applications to be sent to Johannesburg Health District, corner of Smith and Klein 

Street, Hillbrow Community Health Centre, ground floor at the entrance to    
Johannesburg District Office. Or be posted to Human Resources Johannesburg , 
or apply online at www.gautengonline.gov.za 

CLOSING DATE : 03 March 2017 
 
POST 07/145 : PNA3/PNA4 PROFESSIONAL NURSE (GENERAL) GRADE 1: QUALITY 

ASSURANCE REF NO: 000116 
  Directorate: Quality Assurance Unit 
  (Re-Advertisement), previous applicants may re-apply. 
 
SALARY : PNA3: R259 134 – R300 414 per annum (plus benefits) 
  PNA4: R317 271 – R401 922 per annum (plus benefits) 
CENTRE : Kalafong Provincial Tertiary Hospital 
REQUIREMENTS : Grade 12 or equivalent NQF level / Basic R425 qualification (i.e. Diploma / Degree 

in nursing) or equivalent qualification that allows registration as a professional 
nurse.  Proven working experience in Total Quality Management. A valid EB or 
Code 8 driver’s license.  Must be computer literate (MS Excel, MS Word, MS 
PowerPoint). Must be competent with Quality Assurance.  COMPETENCIES: 
PNA3: Minimum 10-years appropriate / recognizable experience in nursing after 
registration as a Professional Nurse with SANC / PNA4: Minimum 20-years 
appropriate / recognizable experience in nursing after registration as a Professional 
Nurse with SANC. Knowledge of case acts, policies, guidelines and SOP’s that 
govern patient care.  Previous experience with psychological aspects of care.  
Effective communication skills.  Excellent organizational and time management 
skills.  Familiarity with professional and technical emerging knowledge.  Problem 
solving skills and ability to multi-task.  Compassionate with team work.  The 
successful candidate will be accountable for the full patient care and is expected to 
assess, plan, implement, monitor and evaluate actions required to meet the clients 
health and human services needed.  He/she will enhance the quality of patient 
management, maximize satisfaction and promote excellent patient care.  SKILLS 
REQUIRED: Ability to interact with diverse stakeholders and givers.  Good 
communication skills (verbal and written).  Report writing skills.  Coordination skills. 
Problem solving skills.  Evaluation skills. Analyzing skills. 

DUTIES : Responsible for enhancing implementation of Quality Assurance in the institution.  
Coordinate and provide care that is safe, timely, effective, equitable and client 
centered. Facilitate multiple care aspects (case coordination, information sharing, 
etc.).  Develop effective working relations and cooperate with medical team 
throughout the entire patient care management process.  Take an extra mile and 
interact with patients to keep track of their progress and to ensure satisfaction.  
Adhere to professional standards as outlined by protocols, rules and regulations. 

ENQUIRIES : Ms MJ Mbiza, Tel no: (012) 318-6606/6910 
APPLICATIONS : Applications must be submitted to: Kalafong Hospital, Human Resource 

Department, Private Bag X396, Pretoria, 0001. Hand Delivery at Kalafong Security 
Gate and sign in register book or apply online at www.gautengonline.gov.za. 

CLOSING DATE : 24 February 2017 
NOTE : People with disabilities are welcome to apply. Applications must be filled on a Z 83 

form accompanied by CV and certified copies of ID and certificates 
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POST 07/146 : PROFESSIONAL NURSE: PNB1 (SPECIALITY) REF NO: 000121 
  Directorate: Nursing 
 
SALARY : R317 271 per annum (plus benefits) 
CENTRE : University of Pretoria Oral Health Centre 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma/Degree in Nursing) or equivalent qualification 

that allows registration with SANC as a Professional Nurse. A post basic nursing 
qualification, with duration of at least 1 year, accredited with SANC in Operating 
Theatre Nursing Science.  Minimum of 4 years appropriate / recognizable 
experience in nursing after registration as a Professional Nurse with SANC in 
general nursing.  Current proof of SANC registration. 

DUTIES : Provide optimal holistic specialized nursing care with set standards.  Able to plan 
and organize work and support personnel, work effectively, cooperatively amicably 
with patients and other stakeholders.  Act as a Manager where necessary.  
Effective utilization of resources (human and material). Demonstrate an 
understanding of nursing legislation and related legal and ethical nursing practice.  
Maintain environment that promote patients’ rights and maintain patients’ safety.  
Ability to manage stress.  Maintain professional growth be supportive and a 
cooperative team player.  Have good communication skills. 

ENQUIRIES : Ms GE Khumalo Tel no: (012) 319 2644 
APPLICATIONS : Quoting the relevant reference number, direct applications to Ms. N Kubheka, 

Human Resource Management at Louis Botha A Building, Room 1.10, Dr. Savage 
Road, Riviera, Pretoria OR mail to PO Box 1266, PRETORIA, 0001.  Tel: 012 301 
5722 or apply online at www.gautengonline.gov.za.  NB! Attach certified copies of 
your qualifications, identity book, curriculum vitae and z83  

CLOSING DATE : 03 March 2017 
 
POST 07/147 : IT TECHNICIAN, REF NO: 000047 
  Directorate: Information Technology 
 
SALARY : R211 194 per annum (plus benefits) 
CENTRE : Weskoppies Hospital 
REQUIREMENTS : Grade 12, MCSE, A+, N+ or equivalent qualifications (Diploma or Degree) Valid 

driver’s license. 2 – 5 years relevant experience. Experience in working with Active 
Directories.  

DUTIES : configuration and installation of software, hardware and applications (Medico, 
PERSAL, BAS) Network administration (LAN, WAN) Troubleshooting and 
diagnose faults and repairing of network. Asset management and control dispose 
and condemn of ICT equipment. Ensure all ICT equipment are secured and safe 
guarding them. Develop maintenance routine plans for equipment, network and 
systems. Setup equipment such as a laptop, data projectors, sound systems, 
interactive white board and other ICT equipment and ensure that they are ready for 
use and operating correctly. Attend meetings and give feedback. Knowledge of 
PMDS and management of own development. Any duty as assigned by the 
manager. 

ENQUIRIES : Mr L Mohudi, Tel no: (012) 319 986 
APPLICATIONS : Applications should include Z83, CV, certified copies of ID and Qualifications. 

Applications should be posted to: The HR Manager, Weskoppies Hospital, Private 
Bag X113, Pretoria, 0001 or hand delivered to the “application box” at the security 
gate at Weskoppies Hospital 

CLOSING DATE : 03 March 2017 
 
POST 07/148 : INFECTION CONTROL AND PREVENTION AND EXPANDED PROGRAMME 

AND IMMUNIZATION (PROFESSIONAL NURSE GRADE 1 -3) REF NO: 000147 
  Directorate: Health 
 
SALARY : Grade 1: R210 702 per annum (plus benefits) 
  Grade 2: R259 134 per annum (plus benefits) 
  Grade 3: R317271 per annum (plus benefits) 
CENTRE : Pholosong Hospital 
REQUIREMENTS : Basic nursing Diploma/Degree as a Professional Nurse registered with the SANC. 

A minimum of 5 years recognisable experience after registration as a Professional 
Nurse. Have experience in Infection Control and Prevention Activities. Have short 
courses in (EPI) Expanded Programme Immunization Certificate in infection control 
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and prevention will be an advantage. Team building and good interpersonal skills 
is necessary. 

DUTIES : Implement all Infection Control Prevention Programme in the hospital. Prepare for 
infection control in service training according to outbreaks and risks of infections 
identified and report appropriately. Give inputs to his/her immediate Supervisor 
about facility compliance to infection principles. Collect and coordinate data weekly 
and monthly of infection control deliverables. Notify all communicable diseases 
outbreaks immediately to manage and inform management and to district and 
coordinator. 

ENQURIES : Ms K F Mabuza` Tel no: (011) 812 5000 
APPLICATIONS : Applications must be submitted on a Z83 form, certified copies of ID, Qualifications 

to be attached. Applications must be submitted at Pholosong Hospital, Human 
resource Department. or apply online at: www.gautengonline.gov.za 

CLOSING DATE : 03 February 2017 
NOTE : The institution reserves the right not to fill the post. 
 
POST 07/149 : PROFESSIONAL NURSE: GRADE 1-3 GENERAL NURSING REF NO: 000122 
  Directorate: Nursing 
 
SALARY : R210 702 – R244 260 Grade 1 per annum (plus benefits) 
  R259 134 – R300 414 Grade 2 per annum (plus benefits) 
  R317 271 – R401 922 Grade 3 per annum (plus benefits) 
CENTRE : University of Pretoria Oral Health Centre 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma/Degree in Nursing) or equivalent qualification 

that allows registration with SANC as a Professional Nurse. 
DUTIES : Provide optimal holistic specialized nursing care with set standards.  Able to plan 

and organize work and support personnel, work effectively with all team members.  
Effective utilization of resources (human and material). Perform clinical nursing 
practice in accordance with the scope of practice in a dental surgical ward.  
Demonstrate an understanding of nursing legislation and related legal and ethical 
nursing practice.  Maintain environment that promote patients’ rights and maintain 
patient safety.  Ability to manage stress.  Maintain professional growth.  Ability to 
maintain a constructive working relationship with nursing and other stakeholders.  
Have good communication skills with colleagues, students and multidisciplinary 
team members.  Active participation in patient quality improvement plan.  Be 
proactive, flexible, innovative and supportive to dental students training. 

ENQUIRIES : Ms. GE Khumalo, Tel no: (012) 319 2644 
APPLICATIONS : Quoting the relevant reference number, direct applications to Ms. N Kubheka, 

Human Resource Management at Louis Botha A Building, Room 1.10, Dr. Savage 
Road, Riviera, Pretoria OR mail to PO Box 1266, PRETORIA, 0001 or apply online 
at www.gautengonline.gov.za.  Tel: 012 301 5722.  NB! Attach certified copies of 
your qualifications, identity book, curriculum vitae and z83 

CLOSING DATE : 03 March 2017 
 
POST 07/150 : DENTAL ASSISTANT GRADE 2 (CONTROLLER), REF NO: 000148 
  Directorate: Poly Clinics 
 
SALARY : R203 424 per annum (plus benefits) 
CENTRE : Wits Oral Health Centre 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as a Dental 

Assistant. Registration with the HPCSA as a Dental Assistant and proof of current 
registration. Minimum of 10 years’ working experience in the public service. Ability 
to work independently. Knowledge of infection control products used. 

DUTIES : Manage the Poly Clinic. Control and manage ordering stock. Supervise staff in the 
performance of daily responsibilities and manage Human Resource matters in the 
Ploy Clinic. Responsible for work schedules in the Poly Clinic. Compile statistics 
and perform administrative duties. 

ENQUIRIES : Ms LM Mazibuko, Tel no: (011) 488 4898  
APPLICATIONS : Applications must be send to Wits Oral Health Centre, Private Bag X15 

Braamfontein 2017 or hand delivered to Wits Oral Health Centre, c/o Charlotte 
Maxeke Johannesburg Academic Hospital, Area 385 Block 3 (Orange Block) HR 
Office Room 9/10, Parktown or apply online at www.gautengonline.gov.za.  

CLOSING DATE : 03 March 2017 
NOTE : Applicants to attach certified copies of all the necessary documents to the 

application including a valid identity document, CV with referees, service record, 
relevant certificates including HPCSA registration and current proof of payment.  
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Applications without proof of the necessary documents will be disqualified. No 
faxed /E-mailed applications will be accepted. 

 
POST 07/151 : FORENSIC PATHOLOGY OFFICER GRADE 1 REF NO: 000052 
  Directorate: Forensic Pathology Service 
 
SALARY : R138 138 per annum (plus benefits) 
CENTRE : Johannesburg FPS  
REQUIREMENTS : Senior certificate/Grade 12 (Related experience in the Medico -legal field will be an 

added advantage).Relevant qualifications in the Medico Legal (health science) field 
will be an added advantage. A valid driver’s licence minimum Code C1 with Public 
Driver Permit (PDP)   Basic computer skills (MS Word). Willingness to work with 
corpses (Mutilated, decomposed, infected with Infectious Disease).Willingness to 
work shift duties. Organizing and Planning, communication, time management and 
interpersonal skills. Basic knowledge regarding the Legislative Framework 
regulating Forensic Pathology Service. Commitment to the Principles of Batho 
Pele. 

DUTIES : Effective and efficient recovery, storage and processing of bodies. Safe keeping of 
deceased, documents, evidence, information, exhibits and property from incidents 
scenes. Assist in rendering an efficient Forensic Autopsy process (which includes 
evisceration, scribing and typing) in   accordance with set standards and guidelines 
by assisting the Forensic Pathologists in autopsies. Management of exhibits, 
specimens, specimen statements and reports including completion and 
administration of   statements and documentation during and after the Forensic 
Pathology process. Maintenance of mortuary and equipment hygiene in terms of   
Occupational Health and Safety. Caring and kind interaction with bereaved 
families.  

ENQUIRIES : Ms Ina Botes, Tel no: (011) 403 7286 
APPLICATIONS : Application to be submitted on Z83 form, certified copies of   Qualifications, 

curriculum vitae (CV) certified ID copy. Application must be  submitted at Forensic 
Pathology Service, 11 Diagonal Street, 13  floor, reception or can be posted to 
Forensic Pathology Service, P O Box 7128, JOHANNESBURG, 2000 or apply 
online at:  www.gautengonline.gov.za. 

CLOSING DATE : 03 March 2017 
NOTE : Due to job inherent requirements of the post, shortlisted candidates will be 

subjected to computer literacy test (MS-Word, Excel PowerPoint) and driving   skills 
test. Successful candidates will undergo: Medical screening to  determine medical 
fitness due to the job inherent requirements and Security  clearance check with the 
South African Police Service or other relevant  State agencies. 

 
GAUTENG PROVINCIAL TREASURY 

It is the department’s intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. 

 
 
APPLICATIONS : Application should be submitted at Gauteng Provincial Treasury: Ground Floor, 

Imbumba House, 75 Fox Street, Marshalltown, Johannesburg, or posted to: Private 
Bag X12, Marshalltown, 2107 

CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on form z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. The Completed and 
signed form should be accompanied by a recently updated CV specifying all 
experience indicating the respective dates (MM/YY) as well as indicating three 
reference persons with the following information: name and contact number(s), 
email address and an indication of the capacity in which the reference is known to 
the candidate as well as certified copies of all qualification/s and ID document( no 
copies of certified copies allowed, certification should not be more than three (3) 
months old). Suitable candidates will be subjected to Personnel Suitability Checks 
(criminal record, citizen, credit record checks, qualification and employment 
verification). Confirmation of final appointment will be subject to a positive security 
clearance. All non SA citizens must attach a certified proof of permanent residence 
in South Africa. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Failure to submit 
all the requested documents will result in the application not being considered. The 
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persons appointed to this position will be subjected to a security clearance. SMS 
candidates will be required to undergo a Competency Assessment as prescribed 
by the DPSA. All shortlisted candidates for SMS positions will be required to 
undergo a technical exercise that intends to test the relevant technical elements of 
the job. Gauteng Provincial Treasury (GPT) reserves the right to utilise practical 
exercises / tests for non-SMS positions and during the recruitment process 
(candidates who are shortlisted will be informed accordingly) to determine the 
suitability of candidates for the post(s). GPT also reserves the right to cancel the 
filling / not to fill a vacancy that was advertised during any stage of the recruitment 
process. Please use Circular post number as a reference number. 

 
OTHER POSTS 

 
POST 07/152 : DEPUTY DIRECTOR: RISK MANAGEMENT 
  Directorate: Risk Management 
 
SALARY : R612 822 per annum, (all-inclusive package) 
CENTRE : Johannesburg 
REQUIREMENTS : Relevant 3-year tertiary qualification, e.g. National Diploma or Degree in Risk 

Management/ Financial Management/Internal Auditing. 2 years’ experience in 
team management/supervision. 3 - 5 years’ of experience in the Risk Management 
/Auditing field. 

DUTIES : Monitor, evaluate and report Risk Management implementation in Departments 
and Municipalities. Ensure alignment of Provincial Risk Management to the 
National Risk Management Framework. Facilitate the development of Strategic 
Risk Registers for Departments and Municipalities. Provide technical assistance 
and training on Risk Management to Departments and Municipalities. Development 
of Risk Profiles for Departments. Ensure submission of accurate and timeous 
management reports as and when required. Monitor performance agreements of 
staff and quality control of work delivered to employees. 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: 011 227 9000 
 
POST 07/153 : ASSISTANT DIRECTOR: ACCOUNTS PAYABLE–SUPER USER  
  Directorate: Financial Governance  
 
SALARY : R311 784 per annum, (plus benefits) 
CENTRE  : Johannesburg  
REQUIREMENTS : A tertiary qualification with Accounting or Maths as subject. 5 years’ experience in 

Project Implementation and support. Previous Government working experience, 
previous knowledge of BAS/SAP System. Computer literacy. Project Management, 
people management experienceand knowledge of Supply Chain Management 
procedure. 

DUTIES : To manage the accounts payable automation projects section (E-invoicing, XML, 
P-Card, Web Board, mobile approval and performance analytics). Manage training 
of all GPG officials on SAP R3, E-invoicing, web-board, performance analytics, 
mobile approval, and P Card. Manage and close calls logged on SAP CRM. 
Manage supplier statement reconciliation. Manage support given to automated 
sites. Provide accurate reports to Management. Monitor user audit of SAP E-
invoicing system and P-card. Ensure co-ordination of P card supplier sessions. 
Supervise the following up of complete and incomplete supplier documentation- P-
Card. Manage reconciliation of P Card Bank statements (standard bank).  
Supervise co-ordination of pre-implementation for P Card (Departmental). Manage 
quality assurance of P Card supplier Inventories. Presentation of P-card to supplier.  
User Acceptance testing 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: 011 227 9000 
 
POST 07/154 : BUSINESS ANALYST 
  Directorate: Financial Governance  
 
SALARY : R311 784 per annum, (plus benefits) 
CENTRE : Johannesburg  
REQUIREMENTS : A relevant 3 year Diploma or Business Analysis or Degree/Diploma in Financial 

Information Systems required.  With a minimum of 3- 4 years’ experience in IT and 
Business Analysis. Knowledge and understanding of the public sector financial 
systems (BAS, PERSAL, SAP FI/CO, SAP MM) Microsoft SQL or data 
warehousing desirable.  
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DUTIES : The incumbent will be responsible to: lead requirements analysis, validation and 
verification, ensuring that requirement statements are complete, consistent and 
concise. Understanding business process management and business 
requirements and translating them to specific software requirements, manage 
traceable requirements and track requirements status throughout the project. 
Management requirements traceable information and track requirements status 
throughout the project. Manage changes to requirement through effective use of 
change control processes and tools. Ability to communicate (verbal and written) 
with business requirements and transfer the same knowledge to the development 
team. Develop future business processes that are cost effective and will result in 
overall improvement of productivity within the departments. Proven problem solving 
and diagnostic work. Schedule project meetings to assess the deliverables against 
the business needs. Lead and conduct interviewing tasks. Compilation of the 
requirements documentation. Manage multiple initiatives simultaneously. Elicit 
requirements using interviews, data analysis, business process descriptions, use 
cases, scenarios, business analysis, and workflow analysis. Collect multiple 
streams of data and decompose them into concise specifications. Competencies: 
Foster 40 interpersonal relationship and demonstrate leadership across teams. 
Effectively communicate business strategy and direction to team. Problems 
analyses and self-management skills. 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: (011) 227 9000 
NOTE : All shortlisted candidates will be required to write simulation test. 
 
POST 07/155 : ASSISTANT DIRECTOR: LOCAL GOVERNMENT RESOURCE MANAGAMENT 

(DEBT MANAGEMENT) 
  Directorate: Local Government Financial Services 
 
SALARY : R311 784 per annum (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS  A three year tertiary qualifications in Finance or Economics or Public Administration 

plus 1 - 2 years' experience in Local Government / Treasury environment. 
Knowledge and understanding of the relevant legislation such as, MFMA, MPRA, 
PFMA, DORA and Treasury Regulations environment. Knowledge and 
understanding of municipal finance reporting in terms of spending against the 
budget and revenue enhancement in the local government sphere. A valid driver’s 
license  

DUTIES : Coordinate one on one monthly engagement with the government departments, 
municipalities and parastatals. Facilitate the process of working sessions as and 
when required to enable aggressive pursuit of the government debt in an effort to 
assist municipalities in recovery of outstanding debts. Facilitation of municipal visits 
by departments to municipalities on issues that need clarity with regards to account 
verification.  To manage one on one quarterly engagements with departments, 
municipalities and parastatals.  Ensure that dedicated personnel at each 
municipality and government department are hands on in managing government 
debt committee (DMC).  Ensure that the municipalities are paid by provincial 
departments to bring all arrear debt up to date.  Ensure that provincial departments 
give an indication of payments that have been paid to the municipality for 
allocations.  Ensure that the age analyses are submitted to GPT and provincial 
departments for account reconciliations.  Request municipalities to submit monthly 
age analysis to GPT and provincial departments for accounts reconciliation. 
Provide clear communication to the provincial departments and municipalities in 
facilitation of the DMC meetings on government debt. Prepare consolidated report 
on outstanding debtors for municipalities in Gauteng.  Prepare consolidated debt 
report on payments made by departments.  Assist in preparation of minutes and 
ensure circulation thereof.  Monitor the reporting and performance of both 
municipalities and provincial departments in terms of outstanding debt.  Prepare 
consolidated debt report on payments made by Departments.  Prepare 
consolidated report on outstanding debtors per Municipality.  Monitor the reporting 
and performance of both municipalities and provincial departments in terms of 
outstanding debt.  Contribute towards responses on enquiries. Represent the DD- 
LGRM at meetings relating to debt management and implementation. Prepare 
payment schedules on transfers on a timely basis. 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: (011) 227-9000 
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POST 07/156 : ASSISTANT DIRECTOR: QUALITY ASSURANCE SPECIALIST 
  Directorate: Supplier Management 
 
SALARY : R311 784 per annum (plus benefits) 
CENTRE : Johannesburg  
REQUIREMENTS : A recognised 3 year National Higher Diploma in Quality Control. At least 2 years 

quality control experience in a similar field (product and service (ICT) analysis / 
assessment). Understanding Government Regulation and Act (PPPFA). Exposure 
to SMME vendor development and knowledge of supply chain management will be 
an added advantage. Possess valid driver’s license. The incumbent is to be 
analytical, have verbal and written communication skills, computer literacy, be a 
decision maker, a problem solver, and show continuous improvement. 

DUTIES : The successful incumbent will be responsible; develop and review specification 
requirements for GPG departments; ensure full involvement on the specification 
committee on an advisory capacity; prepare a detailed scoring sheet based on the 
evaluation criteria stipulated on the specification (Desktop and site visit); leading 
the supplier site visits where bidders capacity is evaluated; to support the Bid 
Evaluation Committee process by ensuring that the evaluation criteria have been 
pre-determined and accepted by the Bid Evaluation Committee; reporting on the 
consolidated results as per evaluation criteria stipulated in the specification 
requirements; identify potential areas of improvement and advise on corrective and 
preventative measures for non-conforming products or service; assist with 
evaluation of and report on product complaints and / or returns when requested. 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: (011) 227-9000 
 
POST 07/157 : PRACTITIONER: PROCESSING 
  Directorate: Financial Governance  
 
SALARY : R171 069 per annum, (plus benefits) 
CENTRE : Johannesburg  
REQUIREMENTS : Matric (Grade 12) with accounting OR Maths as a subject. Previous Government 

working experience. 2 years’ experience, in processing creditor payments. 
Previous knowledge of BAS/SAP system. Computer literate.  

DUTIES : Data capturing of scanned invoices/payment documents. Capturing of manual 
payments. Clearing of EBT rejections on BAS (Bank Rejections) Attend to Call 
Centre queries escalated to Accounts Payable via SAP CRM. Forward unmatched 
procure to pay invoices to work cycle for non-migrated sites. Posting of all 
invoices/credit notes for non-migrated sites. Clearing of projections; incompletes 
and open payments on BAS. Submission of accurate reports. Experience with 
working on Electronic Invoicing Systems and Projects. Accounts payable policies 
and procedures, delegation rules and approvals implemented and adhered to. 
Timeous submission of accurate reports. Improved customer relations respond 
timeously and accurately to all payment queries received via SAP CRM. BAS/SAP, 
manual processing of payments within SLA. SAP invoices/credit notes captured 
and processed on Process Director and forwarding of work cycles for non-migrated 
sites. Verifying of scanned documents accurately within SLA. Clearing of 
projections, incompletes and open payments, clearing of EBT rejections on BAS 
and invoice definition optimized. 

ENQUIRIES : Ms Tshiamo Sokupha, Tel no: (011) 227-9000 
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ANNEXURE U 
 

DEPARTMENT OF HEALTH: KWAZULU-NATAL 
This Department is an equal opportunity, affirmative action employer, whose aim is to promote representivity 

in all levels of all occupational categories in the Department. 
 
APPLICATIONS : All applications should be forwarded to: The Acting General Manager: Human 

Resource Management Services: KZN Department of Health, Private Bag X9051, 
Pietermaritzburg, 3200 OR Hand delivered to: 330 Langalibalele Street, Natalia 
Building, REGISTRY, Minus 1:1 North Tower 

FOR ATTENTION : Mr NC Mbatha 
CLOSING DATE : 03 March 2017 
NOTE : Applications must be submitted on the prescribed Application for Employment form 

(Z83) which must be originally signed and dated.  The application form (Z83) must 
be accompanied by a detailed Curriculum Vitae, certified copies of certificates, 
Identity Document and Driver’s Licence (not copies of previously certified copies).  
The Reference Number must be indicated in the column (Part A) provided thereof 
on the Z83 form. NB:  Failure to comply with the above instructions will disqualify 
applicants. Faxed and e-mailed applications will NOT be accepted.  Persons with 
disabilities should feel free to apply for the post.  •The appointments are subject to 
positive outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, citizenship), 
verification of Educational Qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual Property 
Commission (CIPC). Applicants are respectfully informed that, if no notification of 
appointment is received within 3 months after the closing date, they must accept 
that their applications were unsuccessful. Applicants in possession of a foreign 
qualification must attach an evaluation certificate from the South African 
Qualifications Authority (SAQA) to their applications. Non- RSA 
Citizens/Permanent Residents/ Work Permit holders must submit documentary 
proof together with their applications. All employees in the Public Service that are 
presently on the same salary level but on a notch/package above of the advertised 
post are free to apply. 

 
OTHER POST 

 
POST 07/158 : CHIEF EXECUTIVE OFFICER: ST APOLLINARIS HOSPITAL: REF NO: 

G02/2017 
  Cluster: District Health Services  
 
SALARY : R726 276 per annum, An all Inclusive MMS Salary Package, Level 12 
REQUIREMENTS :  A degree/advanced diploma in a health related field, registration with relevant 

professional council; PLUS A degree/diploma in health management OR a 
degree/advanced in a management field.  PLUS At least 5 (five) years 
management experience in the health sector.  Experience as a health service 
manager or significant experience in management in a health service environment. 
Unendorsed valid Code B driver’s licence (Code 08).  NB: All shortlisted candidates 
will be required to submit proof of work experience endorsed and stamped by the 
employer/s prior to the date of the interview. COMPETENCIES: Knowledge: 
Knowledge of relevant legislation such as National Health Act, Public Finance 
Management Act (PMFA), Public Service Act and related regulations and policies. 
Core Competencies: Strategic capability and leadership, programme and project 
management, financial management, change management people management 
and empowerment. Progress Competencies: Service delivery innovation, 
knowledge management, problem solving and analysis, communication, client 
orientation and customer focus. 

DUTIES : Key Performance Areas: Job Purpose To plan, direct co-ordinate and manage the 
efficient and delivery of clinical and administrative support services through working 
with the key executive management team at the hospital within the legal and 
regulatory framework, to represent the hospital authoritatively at provincial and 
public forums, to provide strategic leadership to improve operational efficiency 
within the health establishment to improve health outcomes. Strategic Planning: 
Prepare a strategic plan for the hospital to ensure that it is in line with the 10-point 
plan, national, provincial, regional and district plans. Financial Management: 
Maximise revenue through collection of all income due to the hospital, ensure that 
adequate policies, systems and procedure are in place to enable prudent 
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management of financial resources, planning of financial resource mobilisation, 
monitoring and evaluation and asset and risk management.  Facility Management:  
Ensure business support and systems to promote optimal management of the 
institution as well as optimal service delivery, ensure that systems and procedures 
are in place to ensure planning and timeous maintenance of facilities and 
equipment. Human Resource Management: Develop, implement and maintain 
human resource management policies and guidelines, systems and procedures 
that will ensure effective and efficient utilisation of human resources, promote  a 
safe and healthy working environment through compliance with relevant legislation 
including occupation health and safety committees. Ensure continuous 
development and training of personnel and implement monitoring and evaluation 
of performance. Procurement and Management of Equipment and Supplies: 
Implement a procurement and provisioning system that is fair, transparent, 
competitive and cost effective in terms of provincial delegated authority and in line 
with the PFMA, ensure that goods are and services are procured in a cost effective 
timely manner. Clinical and Corporate Governance:  Oversee clinical governance 
to ensure high standards of patient care, establish community networks and report 
to the Hospital Board. Responsible for corporate governance inclusive of 
infrastructure planning and maintenance as well as occupational health and safety, 
manage the institution’s risk to ensure optimal achievement of health outcomes. 

ENQUIRIES : MR VE Khoza Tel no: 033- 846 7216 
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ANNEXURE V 
 

PROVINCIAL ADMINISTRATION: NORTH WEST 
OFFICE OF THE PREMIER 

 
APPLICATIONS : The applications should be forwarded to the Director General, Office of the Premier, 

Private Bag X129, Mmabatho, 2735 or hand delivered to Garona Building, Second 
Floor, Personnel Management 

CLOSING DATE : 24 February 2017 
NOTE : Applications must be accompanied by a Z83 form, certified copies of 

 Certificates, Identity Document. Failure to submit the requested documents will 
result in the application being disqualified. Qualifications will be verified. The 
successful candidates for the above positions will be required to undergo security 
clearance. It is the responsibility of applicants to make sure that foreign 
qualifications are evaluated by the South African Qualifications Authority.  Senior 
Management candidates will be subjected to competency assessment. 

 
OTHER POST 

 
POST 07/159 : DEPUTY DIRECTOR: MEDIA LIAISON AND FEATURE WRITING REF NO: 

21185/01 
  Job Purpose: To provide media liaison management support services 
 
SALARY : R612 822 per annum all inclusive package, Level 11 
CENTRE : Mahikeng 
REQUIREMENTS : A three year Bachelor’s degree or National Diploma in Communication/ Journalism. 

5 – 7 years’ work experience in the Media and Communication environment of 
which 3 years should be at supervisory level. A valid driver’s license. Knowledge 
and understanding of Government Communication policies, procedures and 
programmes. Excellent time management skills, Above average writing and editing 
skills, managerial and presentation skills.  

DUTIES : To develop and implement media and communication plans. Promote the Office of 
the Premier’s range of activities through proactively obtaining media coverage. 
Coordinate regular media engagement sessions. Manage the production and 
editing of media-related material for publishing on various communication 
platforms. Write feature articles. Manage social media campaigns and content 
development.   

ENQUIRIES : Ms B Mohlakoana, Tel no: (018) 388 3705 
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ANNEXURE W 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE 
DEPARTMENT OF EDUCATION (WCED) 

 
 
APPLICATIONS : Applications are to be submitted: The Directorate: Recruitment and Selection, 

Western Cape Education Department, Private Bag X9183, Cape Town, 8000 or 
hand delivered, WCED Client Services, Grand Central Towers, CAPE TOWN, 2nd 
floor and place in the box marked: Public Service Staff 

CLOSING DATE : 23 February 2017 @ 16:00  
NOTE : All shortlisted candidates will be subjected to a technical exercise that intends to 

test relevant technical elements of the job, the logistics of which will be 
communicated by the Department. Following the interview and technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA directive on the 
implementation of competency based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. 

  The WCED promotes and applies the principles of Employment Equity and is 
committed to effective and efficient service delivery. Persons with disabilities are 
welcome to apply and an indication in this regard on the application for employment 
form (Z 83) will be appreciated. Applicants with disabilities, that are short-listed, are 
requested to provide information on how the selection process can be adapted to 
suit their needs for purposes of reasonable accommodation. Kindly indicate 
disability status to facilitate the process. You are invited to become a member of a 
dynamic management team where your competencies and personal qualities can 
empower our schools, communities and fellow employees.  

 
MANAGEMENT ECHELON 

 
POST 07/160 : CHIEF DIRECTOR: CURRICULUM MANAGEMENT AND TEACHER 

DEVELOPMENT REF NO: PS 1 
  Branch: Curriculum and Assessment Management 
  Job Purpose: To manage planning and development pertaining to curriculum and 

teacher development  
 
SALARY : R1 068 564 per annum, Level 14. An all-inclusive salary package, consisting of a 

basic salary, and the employer’s contribution to the Pension Fund. The remainder 
of the package may be structured according to your personal needs. 

CENTRE : Head Office, Cape Town 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA, At least 5 

years of experience at a senior managerial level. Recommendation: A relevant 
Master’s degree (Education), Minimum of 5 years’ management experience in a 
curriculum/ teacher professional development environment, Valid driver’s licence. 

DUTIES : Key Performance Areas: Curriculum: Strategic management, guidance and advice 
in respect of the rendering of effective and efficient curriculum delivery. Curriculum 
Management services. This includes the following areas of service delivery: 
Support all curriculum officials in developing an in-depth understanding of 
curriculum and its pedagogical implications for classroom practice in schools. 
Developing provincial plans to support Grades R – 12 curriculum implementation. 
Monitoring, evaluating and supporting all provincial curriculum interventions. 
Coordinating curriculum development and teaching practice research within grades 
R-12 subjects. Plan and manage effective ways of using assessment evidence to 
enhance teaching and learning Contributing to national curriculum policy 
development. Developing guidelines and professional development materials (both 
in paper and digital formats) in support of curriculum development and 
implementation. Interpreting national curriculum policy and developing provincial 
guidelines. Teacher Development: Render strategic leadership to and manage and 
oversee in-service teacher professional development in line with the WCED 
Teacher Professional Development Strategy. Oversee the development and 
implementation of teacher professional development programmes and courses that 
enhance curriculum delivery in schools. Oversee content development of courses 
and manage such courses to enhance quality teaching and learning in schools. 
Oversee the management of the WCED’s Cape Teaching and Leadership Institute 
(CTLi). E-Learning and e-Teaching: Manage, develop and expand eLearning and 
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e-Teaching strategies at all levels. Manage the e-Vision development and roll out, 
Plan the roll out of various eLearning initiatives, Plan and oversee e-Teaching 
development, Plan and manage curriculum-related hardware and software roll out 
in schools. Manage the development and delivery of programmes and courses that 
enhance the effective integration of e-Teaching and eLearning. Plan and manage 
programmes for the development of subject-related support to teachers via the 
WCED e-Portal. General: Define and review on a conditional basis the purpose, 
objectives, priorities and activities of the Chief Directorate, Participation in the 
Branch and Chief Directorate’s strategic planning processes. Active involvement in 
the development and management of the strategic and business plans for the Chief 
Directorate. Monitor and evaluate the performance of the Chief Directorate on a 
continuing basis against pre-determined key measurable objectives and standards, 
Report to the Deputy Director General: Curriculum and Assessment Management 
on a regular basis on the activities and deliverables of the Chief Directorate. 
Monitor and ensure compliance with relevant legislation and prescripts in respect 
of adequate and appropriate record keeping of the activities of the Chief Directorate 
and of the resources employed by it. Human resource management in terms of the 
component: Participation in the recruitment of staff in the numbers and grades 
appropriate to ensure the achievement of the Chief Directorate’s Business Plan. 
Motivate, train and guide staff within the Chief Directorate, to achieve and maintain 
excellence in service delivery, Actively manage the performance, evaluation and 
rewarding of staff within the Chief Directorate, Active involvement in the compilation 
of a human resource plan, a service delivery improvement programme and an 
information resources plan for the Chief Directorate, Financial management in 
terms of the component, Active participation in the budgeting process at Branch 
level and Chief Directorate level, Preparing the Annual and Adjustment Budgets for 
the Chief Directorate. Direct responsibility for the efficient, economic and effective 
control and management of the Chief Directorate’s budget and expenditure. Direct 
responsibility for ensuring that the correct tender and procurement procedures are 
adhered to in respect of purchases and procurement for the Chief Directorate. 
Reporting to the supervisor and programme manager on all aspects of the Chief 
Directorate’s finances, Performing diligently all duties assigned by the Programme 
Manager, Overall responsibility for the management, maintenance and 
safekeeping of the Chief Directorate’s assets. Ensuring that full and proper records 
of the financial affairs of the Chief Directorate are kept in accordance with any 
prescribed norms and standards. Ensuring compliance with PFMA, Treasury and 
DORA regulations and requirements in relation to any Conditional Grants which the 
Chief Directorates must manage. 

ENQUIRIES : Dr Peter Beets, Tel no: (021) 467-2346 
 
POST 07/161 : DIRECTOR: BUSINESS STRATEGY AND STAKEHOLDER MANAGEMENT 

REF NO: PS 2 
  Chief Directorate:  Business Intelligence Management 
  Job Purpose: To provide a business planning and strategic management support 

service and to coordinate intergovernmental and intra-institutional relations for the 
WCED. 

 
SALARY : R898 743 per annum, Level 13. An all-inclusive salary package consists of a basic 

salary, and the employer’s contribution to the Pension Fund. The remainder of the 
package may be structure according to your personal needs. 

CENTRE : Head Office, Cape Town 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA, At least 5 

years’ experience at a middle/senior managerial level. Recommendation: Expertise 
in planning, reporting, monitoring. Advanced data management and written 
communication skills desired. Valid driver’s licence. Competencies: The successful 
candidate must have the following knowledge and skills: Knowledge: Strategy 
development, management and monitoring at an advanced level; Policy analysis, 
development and implementation review at an advanced level; Modern systems of 
governance and administration; Public finance and human resources management 
processes; Business planning and reporting processes. Skills: A highly developed 
interpretive and conceptualization / formulation ability, Ability to multi-task, deal with 
ambiguity and manage under rapidly changing and pressurized circumstances. 
Strong ability to influence others and render advice and guidance in an objective 
yet dedicated manner. Expert verbal and written communication skills, Expert 
planning, organizing and stakeholder management skills. Advanced competency 
in data and information management, interpretation, analysis and projections 
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DUTIES : Key Performance Areas: Provide strategic leadership, guidance and advice in 
respect of business and improvement planning services, and coordinate 
intergovernmental and intra-institutional relations for the WCED. Manage 
departmental strategic and business planning processes, Proactively facilitate the 
department’s multi-term annual planning cycle, Co-ordinate and facilitate 
departmental citizen-centric/service delivery improvement initiatives, Prepare and 
compile the departmental Annual Report (non-financial) and oversee the non-
financial audit process for the department. Provide technical and strategic 
management support with regard to departmental and business planning 
processes. Ensure the implementation of the departmental programme and project 
management (EPM) systems. Manage, co-ordinate and facilitate departmental 
participation in provincial programmes and projects. Champion the entrenchment 
of programme performance monitoring, evaluation, improvement and reporting in 
the normal management processes of the department’s line function components. 
Ensure that projects that contribute to the strategic intent of the department are 
scoped and accurately maintained on the system. Manage departmental 
information as a strategic resource, Ensure that actual performance results inform 
ongoing programme and project implementation through analyses, evaluation and 
review processes. Ensure that planning is evidence-based, through analytics, data 
management and judicious use of information. Proactively facilitate and co-ordinate 
organisational performance reporting as per departmental annual reports. 
Coordinate intergovernmental and intra-institutional relations. Facilitate relations 
and planning, under the auspices of the Department of Local Government, with 
municipalities and intra-institutional units. Facilitate intergovernmental relations in 
the Batho Pele and Provincial Strategic Plan environment. Ensure alignment 
across all planning spheres 

ENQUIRIES : Mr Salie Abrahams, Tel no: (021) 467-2076 
 

DEPARTMENT OF HEALTH 
In line with the Employment Equity Plan of the Department of Health it is our intention with this 

advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 
employment through the elimination of unfair discrimination. 

 
NOTE : It will be expected of candidates to be available for selection interviews on a date, 

time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

 
OTHER POSTS 

  
POST 07/162 : DEPUTY MANAGER NURSING (LEVEL 1 AND 2 HOSPITALS) 
  (Chief Directorate: Metro District Health Services) 
 
SALARY : R705 057 (PN-A8) per annum. (A portion of the package can be structured 

according to the individual’s personal needs). 
CENTRE : Karl Bremer Hospital 
REQUIREMENTS : Minimum education qualification: Basic R425 qualification (i.e. diploma/degree in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as a Professional Nurse. Registration with a professional 
council: Registration with the SANC as Professional Nurse. Experience:   A 
minimum of 9 years appropriate/recognisable experience in nursing after 
registration as Professional Nurse with the SANC in General Nursing. At least 4 
years of the period referred to above must be appropriate/recognisable experience 
at management level. Inherent requirements of the job: Valid (Code B/EB) driver’s 
licence. Ability to be on call and available for emergency situations. Competencies 
(knowledge/skills): Strategic nursing leadership, knowledge, ability to plan and 
apply management processes for required outcomes. Clinical governance, 
knowledge of quality assurance, infection control and occupational health and 
safety issues. Corporate governance and knowledge of Human Resource 
Management. Ability to communicate (verbal and written) in at least two of the three 
official languages of the Western Cape.  Ability to work on MS packages (Word, 
Excel and PowerPoint). Note: No payment of any kind is required when applying 
for this post. 

DUTIES : Key result areas/outputs: Provide strategic management and leadership within the 
nursing management and function as part of the executive management team of 
the hospital, supporting the Chief Executive Officer/Manager Medical Services. 
Clinical Governance and manage quality improvement of nursing care. Manage 
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financial resources, assets and consumable resources for the designated areas. 
Manager Human Resources in the relevant designated areas. Manage Nursing 
research and both professional and nursing practice development. Assist and 
support Chief Executive Officer by being part of senior management team. 

ENQUIRIES : Dr L Naude, Tel no: (021) 918-1223 
APPLICATIONS : The Manager: Medical Services, Karl Bremer Hospital, Private Bag XX1, Bellville, 

7535 
FOR ATTENTION : Ms A Dyers 
CLOSING DATE : 03 March 2017 
 
POST 07/163 : OPERATIONAL MANAGER NURSING (SPECIALTY: OPERATING THEATRE 

AND CENTRAL STERILISATION DEPARTMENT) 
  (Chief Directorate: Metro District Health Services) 
 
SALARY : R465 939 (PN-B3) per annum 
CENTRE : Mitchells Plain District Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as a Professional Nurse. A post-basic nursing qualification 
with a duration of at least 1 year accredited with the SANC in Medical and Surgical 
Nursing Science, Operating Theatre Nursing. Registration with a professional 
council: Registration with the SANC as Professional Nurse and proof of current 
registration (i.e. annual licensing receipt of 2017). Experience: A minimum of 9 
years appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 5 years of the period 
referred to above must be appropriate/recognisable experience in the specific 
specialty after obtaining the 1 year post-basic qualification as mentioned above. 
Inherent requirements of the job: Ability and willingness to work shifts which 
includes after-hours hospital cover, including weekends, public holidays and 
overtime should the need arise. Ability to work in a multi-disciplinary team context. 
Competencies (knowledge/skills): Skilled nurse clinician able to lead and manage 
the Operating Theatre and Central Sterilisation Departments. Excellent 
communication (written and verbal) in at least two of the three official languages of 
the Western Cape. Conflict management, problem solving and decision-making 
skills. Ability to facilitate training. In-depth knowledge and understanding of legal 
and ethical legislations Acts and policies related to nursing practices, Health Care, 
National Core Standards and the Public Service. Basic computer literacy (MS 
Word, Excel and PowerPoint). Note: No payment of any kind is required when 
applying for this post. 

DUTIES : Key result areas/outputs: Clinical governance, provide leadership, supervision and 
direction for the provision of safe and effective service delivery. Quality Assurance: 
develop and implement practice standards, protocols and indicators for quality 
improvement, evaluate operating theatre practices and clinical outcomes. 
Resource planning and management (human, health technology, financial and 
physical resources).  Information management and utilisation of information 
technology, data collection and analysis. Service delivery, facilitate effective unit 
management to achieve client’s healthcare needs and service delivery targets as 
per Department, institution and Unit Annual Operational plans: Health education 
and promotion. Promote and maintain constructive working relationships with all 
stakeholders.  

ENQUIRIES : Ms A Brown, Tel no: (021) 377-4781 
APPLICATIONS : The Chief Executive Officer: Mitchell’s Plain District Hospital, Private Bag x9, 

Mitchells Plain, 7789 
FOR ATTENTION : Ms C Johnson 
CLOSING DATE : 10 March 2017 
 
POST 07/164 : CLINICAL NURSE PRACTITIONER GRADE 1 TO 2 (PRIMARY HEALTH CARE) 

(SCHOOL NURSING) (2 POSTS) 
  (Chief Directorate: Metro District Health Services) 
 
SALARY : Grade 1: R 317 271 (PN-B1) per annum 
  Grade 2: R 390 216 (PN-B2) per annum 
CENTRE : Du Noon Community Health Centre, Vanguard Community Health Centre 
REQUIREMENTS : Minimum educational qualifications: Basic R425 qualification (i.e. diploma/degree 

in nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as Professional Nurse. Post-basic qualification with 
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duration of at least one year Diploma in Clinical Nursing Science, Health 
Assessment, Treatment and Care (R48) or Community Nursing Science with the 
specialisation in Clinical Nursing Science, Health Assessment, Treatment and Care 
(R212). Registration with a professional council: Registration with the SANC as 
Professional Nurse. Inherent requirement of the job: Valid driver’s licence (Code 
B/EB). Experience: Grade 1: A minimum of 4 years appropriate/recognisable 
nursing experience after registration as Professional Nurse with the SANC in 
General Nursing. Grade 2: A minimum of 14 years appropriate/recognisable 
nursing experience after registration as Professional Nurse with the SANC in 
General Nursing. At least 10 years of the period referred to above must be 
appropriate/recognisable experience after obtaining the 1-year post-basic 
qualification as mentioned above. Note: No payment of any kind is required when 
applying for this post. 

DUTIES : (key result areas/outputs): Provide clinical comprehensive PHC services. Provide 
Clinical School Health services to learners with parental consent in schools. 
Support the community care worker and the teacher as part of the team within the 
school environment. Plan and implement Health Promotion and Prevention 
activities. Support the PHC facility with the rendering of a youth friendly service, 
after school hours and in school holidays. Monitor and evaluate school health 
reports. Integrated service delivery within Primary Health Care. Support 
Geographical Service model within the Sub-structure when required. 

ENQUIRIES : Vanguard CHC: Mr L Mbanga, Tel no: (021) 695-8244, Du Noon CHC: Mr W 
Caesar, Tel no: (021) 200-4500 

APPLICATIONS : The Director: Metro District Health Services: Southern/Western Sub-structure, DP 
Marais Nurses Home, Corner of White and Main Road, Retreat, 7945 or P.O. Box 
30360, Tokai, 7966. 

FOR ATTENTION : Mr F Le Roux 
CLOSING DATE : 03 March 2017 
 
POST 07/165 : CLINICAL TECHNOLOGIST GRADE 1-3 (CRITICAL CARE) 
 
SALARY : Grade 1: R 262 020 per annum 
  Grade 2: R 308 649 per annum 
  Grade 3: R 363 582 per annum 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows registration 

with the Health Professions Council (HPCSA) as Clinical Technologist in Critical 
Care. Registration with a professional council: Registration with the HPCSA as a 
Clinical Technologist in Critical Care. Experience: Grade 1: None after registration 
with the HPCSA in Clinical Technology in respect of RSA qualified employees. 1 
year relevant experience after registration with the HPCSA in Clinical Technology 
in respect of foreign qualified employees, of whom if is not required to perform 
community service, as required in South Africa. Grade 2: Minimum of 10 years 
relevant experience after registration with HPCSA in Clinical Technology in respect 
of SA qualified employees. Minimum of 11 years relevant experience after 
registration with the HPCSA in Clinical Technology in respect of foreign qualified 
employees, of whom it is not required to perform Community service, as required 
in South Africa. Grade 3: Minimum of 20 years relevant experience after registration 
with HPCSA in Clinical Technology in respect of SA qualified employees. Minimum 
of 21 years relevant experience after registration with the HPCSA in Clinical 
Technology in respect of foreign qualified employees, of whom it is not required to 
perform Community Service, as required in South Africa. Inherent requirement of 
the job: After- hour’s service is compulsory. Competencies (knowledge/skills): 
Computer literacy. Good communication skills (verbal and written) in at least two 
of the three official languages of the Western Cape. Good interpersonal skills. 
Ability to work under pressure, independently and in a team. Capable of 
maintaining confidentiality. Hard- working and reliable. Note: No payment of any 
kind is required when applying for this post. Shortlisted candidates may be 
subjected to a practical test. Shortlisted candidates will be subjected to a computer 
proficiency test. Candidates who are not in possession of the required qualifications 
will be appointed into the general stream, and they will be required to obtain the 
necessary qualifications within a predetermined period of time. Candidates without 
the required post-basic qualifications can only be appointed if no suitable 
candidates with the required educational qualifications could not be found. 
Candidates who are not in possession of the stipulated registration requirements, 
may also apply. Such candidates will only be considered for appointment on 
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condition that proof of application for registration to register with the relevant council 
and proof of payment of the prescribed registration fees to the relevant council are 
submitted with their job application/on appointment. This concession is only 
applicable on health professionals who apply for the first time for registration in a 
specific category with the relevant council (including individuals who must apply for 
change in registration status). 

DUTIES : Key Result Areas/Outputs: Provide optimal patient care. Troubleshoot equipment. 
Maintain equipment. Train staff. Conduct clinical studies. 

ENQUIRIES : Dr K Maart, tel no. (021) 93-4141/ Ms S Gumede, tel no. (021) 938-6041 
APPLICATIONS : The Chief Executive Officer:  Tygerberg Hospital, Private Bag X3, Tygerberg 7505 
FOR ATTENTION : Ms V Meyer 
CLOSING DATE : 03 March 2017 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE GOVERNMENT 
Exciting opportunities for persons who want to make a difference. The WCG is guided by the principles of 

Employment Equity. Disabled candidates are encouraged to apply and an indication in this regard would be 
appreciated. 

 
APPLICATIONS : In order to take the first step towards your dream career in the Western Cape 

Government, you need to submit your application online via 
www.westerncape.gov.za/jobs 

 
DEPARTMENT OF AGRICULTURE 

 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/166 : ASSISTANT DIRECTOR: OFFICE OF THE HEAD OF DEPARTMENT REF NO: 

AGR 2017-02 
 
SALARY : R311 784 per annum, Level 09. 
CENTRE : Department of Agriculture, Western Cape Government, Western Cape 
REQUIREMENTS : A relevant 3-year degree / National Diploma in Office Management / Administration 

(As recognised by SAQA); A minimum of 6 years’ administrative experience; Valid 
code B drivers licence. Recommendation: Outstanding Office Administration and 
people management skills; Extensive administrative support experience. 
Competencies: Knowledge of Public Service reporting procedure; Knowledge of 
policies, regulations, internal arrangements and procedures; Business and 
organisational structure of the department; Excellent communication skills (verbal 
and written) in at least two of the official languages of the Western Cape; Excellent 
report writing skills; Excellent Organising, planning and management skills; 
Advanced computer literacy in MS Office (Word, Excel, PowerPoint and Outlook); 
High level of integrity, confidentiality and reliability; Computer literacy in Excel, 
Word, Power Point; Ability to work under pressure; Knowledge of reception work 
and good telephone etiquette.  

DUTIES : Render personal support service to the Head of Department; Manage the diary, 
appointments, meeting coordination within the office clients; Render office 
administrative support services; Communication and liaising; Management and 
supervision; Keep up to date with regard to policies and prescripts applicable to the 
work; Preparation of high quality business letters and reports 

ENQUIRIES : Ms A Speelman Tel no: (021) 808 5006 
 
POST 07/167 : SENIOR LECTURER-POMOLOGY REF NO: AGR 2017-05 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Agriculture, Western Cape Government, Western Cape 
REQUIREMENTS : Appropriate (Honours) Degree (or equivalent qualification) in Agriculture 

specialising in Horticulture or a qualification in Education, example Post graduate 



115 

 

Certificate in Education/ Diploma in Higher Education; Compulsory registration as 
an assessor and moderator; A minimum of 6 years relevant experience of which 3 
years is lecturing experience; A valid driver’s licence (code B). Competencies: 
Proven knowledge of the subject field; Proven computer literacy (MS Office); 
Supervisory and management skills; Formal training and presentation/ facilitation 
skills.  

DUTIES : Oversee the development and implementation of the academic curriculum for the 
subject field according to the relevant quality standards; Conduct classes; Present 
short courses/ vocational training to Higher Education and Training (HET), 
Technical and Vocational Education and Training (TVET) students and other 
stakeholders; Oversee and conduct applied and information research on 
production units; Perform and oversee administration and extracurricular functions 

ENQUIRIES : Ms R Wentzel Tel no: (021) 808 5019/8 
 
POST 07/168 : TRACTOR DRIVER/OPERATOR: VEGETABLE AND AGRONOMY REF NO: 

AGR 2017-01 
 
SALARY : R119 154 per annum, Level 04 
CENTRE : Department of Agriculture, Western Cape Government, Western Cape 
REQUIREMENTS : Basic education (literacy and numeracy - ABET Level 3); A minimum of 1 year 

appropriate experience; A valid code B driver’s licence with a valid PDP. 
Competencies: Practical knowledge of routine tractor work and the use of correct 
implements with the tractor to plough, rip, plant and to tow a heavy duty trailer; 
Ability to work independently and as part of a team; Self-management skills; 
Customer focus and responsiveness.  

DUTIES : Operating a tractor with various implements; Land cultivation; Planting, tillage and 
harvesting; Fire-fighting and prevention; Cutting and pruning of lawns; Application 
of pesticides and manure/fertilizer; Care of equipment; Perform vehicle 
maintenance and administrative support. 

ENQUIRIES : Ms B Abrahams Tel no: (021) 808 5480 
APPLICATIONS : Forward your manual application to, TIA BIZ (Pty) Ltd t/a Business Doctors, Postnet 

Suite no. 200, Private Bag X3, Bloubergrant, 7443 or hand-deliver to TIA BIZ (Pty) 
Ltd t/a Business Doctors, Shop 3 (Postnet), Parklands Lifestyle Centre, Parklands 
Main Road, Parklands. 

FOR ATTENTION : Theo/Sharon Steenkamp 
NOTE : To apply, you may submit an online or manual application. If you submit a manual 

application, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with certified copies of ID, Academic qualifications and proof 
of other requirements as indicated in the advertisement. The position being applied 
for and the reference number must be clearly indicated on the Z83 application form. 
Applications not submitted on or before the closing date as well as faxed or e-
mailed applications will not be considered. If you have not received a response 
within 3 months of the closing date, please consider your application as 
unsuccessful. 

 
POST 07/169 : TRACTOR DRIVER/OPERATOR - VITICULTURE AND OENOLOGY REF NO: 

AGR 2017-03 
 
SALARY : R 119 154 per annum, Level 04 
CENTRE : Department of Agriculture, Western Cape Government, Western Cape 
REQUIREMENTS : Basic education (literacy and numeracy - ABET Level 3); A minimum of 1 year 

appropriate experience; A valid code B driver’s licence with a valid PDP. 
Competencies: Practical knowledge of routine tractor work and the use of correct 
implements with the tractor to plough, rip, plant and to tow a heavy duty trailer; 
Ability to work independently and as part of a team; Self-management skills; 
Customer focus and responsiveness. 

DUTIES : Operating a tractor with various implements; Land cultivation; Planting, tillage and 
harvesting; Fire-fighting and prevention; Cutting and pruning of lawns; Application 
of pesticides and manure/fertilizer; Care of equipment;  Perform vehicle 
maintenance and administrative support; Irrigation and fencing activities. 

ENQUIRIES : Mr L Conradie at (021) 808 7701 
APPLICATIONS : Forward your manual application to, , TIA BIZ (Pty) Ltd t/a Business Doctors, 

Postnet Suite no. 200, Private Bag X3, Bloubergrant, 7443 or hand-deliver to TIA 
BIZ (Pty) Ltd t/a Business Doctors, Shop 3 (Postnet), Parklands Lifestyle Centre, 
Parklands Main Road, Parklands. 

FOR ATTENTION : Theo/Sharon Steenkamp 
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NOTE : To apply, you may submit an online or manual application. If you submit a manual 
application, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with certified copies of ID, Academic qualifications and proof 
of other requirements as indicated in the advertisement. The position being applied 
for and the reference number must be clearly indicated on the Z83 application form. 
Applications not submitted on or before the closing date as well as faxed or e-
mailed applications will not be considered. If you have not received a response 
within 3 months of the closing date, please consider your application as 
unsuccessful. 

 
POST 07/170 : TECHNICAL SUPPORT OFFICER: POMOLOGY REF NO: AGR 2017-04 
 
SALARY : R 119 154 per annum, Level 04 
CENTRE : Department of Agriculture, Western Cape Government, Western Cape 
REQUIREMENTS : Junior Certificate (Grade 10 or equivalent qualification). Recommendation: A 

minimum of 3 years appropriate experience. Competencies: Working knowledge of 
irrigation and basic maintenance of irrigation systems; Working knowledge of data 
collection in experimental sites;  Working knowledge of the safe handling of agro-
chemicals; Communication (written and verbal) skills in at least two of the official 
languages of the Western Cape; Good organising ability 

DUTIES : Monitoring and record keeping of pests and disease in orchard (pome fruit, stone 
fruit, citrus);  Irrigation and basic maintenance of the irrigation system; Calibration 
and maintenance of the irrigation equipment; Application of specialised young tree 
development practices; Assist occasionally with students practicals. 

ENQUIRIES : Mr E Möiler at (021) 808 5456 
APPLICATIONS : Forward your manual application to, , TIA BIZ (Pty) Ltd t/a Business Doctors, 

Postnet Suite no. 200, Private Bag X3, Bloubergrant, 7443 or hand-deliver to TIA 
BIZ (Pty) Ltd t/a Business Doctors, Shop 3 (Postnet), Parklands Lifestyle Centre, 
Parklands Main Road, Parklands. 

FOR ATTENTION : Theo/Sharon Steenkamp 
NOTE : To apply, you may submit an online or manual application. If you submit a manual 

application, please complete an application form (Z 83) and current CV (5 pages 
maximum) together with certified copies of ID, Academic qualifications and proof 
of other requirements as indicated in the advertisement. The position being applied 
for and the reference number must be clearly indicated on the Z83 application form. 
Applications not submitted on or before the closing date as well as faxed or e-
mailed applications will not be considered. If you have not received a response 
within 3 months of the closing date, please consider your application as 
unsuccessful. 

 
DEPARTMENT OF COMMUNITY SAFETY 

 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/171 : DEPUTY DIRECTOR: POLICY AND RESEARCH REF NO. CS 2017-04 
  (1 Year Contract) 
 
SALARY : R612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of Community Safety, Western Cape  
REQUIREMENTS : An appropriate recognised Post Graduate Degree in Social Science, Law, 

Criminology or related discipline (as recognised by SAQA) with 5 years' working 
experience of which 3 years must be management experience; A valid code B 
drivers licence. Competencies: Knowledge of the following: Crime Prevention and 
Safety issues Policing Policy; Policy Development/ Formulation Financial and 
Corporate Administration Research methodologies Monitoring and Evaluation. 
Experience in: Qualitative and quantitative research methodologies; Drafting of 
research and analytical reports; Crime prevention and safety; Financial 
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management at an advisory level; Human resource management at a supervisory 
level. 

DUTIES : Conducting research on the policing needs and priorities of the Province; 
Coordinating the implementation of the National Anti-Gangsterism Strategy 
provincially; Conducting research on crime and safety in the Province; Writing 
research and analytical reports on crime and safety in the Province; Monitoring the 
implementation of the Khayelitsha Commission recommendations;  Implementation 
of special and national research projects; Monitoring and evaluation of 
departmental projects;  Liaising with SAPS and Departmental Senior Management 
Senior Management. 

ENQUIRIES : Ms A Dissel Tel no: 021 483 6548 
 
POST 07/172 : ASSISTANT DIRECTOR: SAFETY INFORMATION MANAGEMENT. REF NO: 

CS 2017-02 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Community Safety, Western Cape 
REQUIREMENTS : Post graduate degree in Social Science, law or related discipline; Minimum of 3 

years’ experience working in the Criminal Justice System (Safety and security); 
Valid code B driver’s license; Management of staff at supervisory level. 
Recommendations: Experience and knowledge of the civilian oversight 
environment; Proven experience in Project Management. Competencies: 
Computer literacy; Communication skills; Planning skills and organising skills; 
Research/evaluation; Research, data collection, analysis, report writing and 
presentation skills; Working knowledge of project management. 

DUTIES : Conduct research in terms of police service delivery, crime and safety, and 
Departmental priorities; Conduct assessments of interventions rendered by the 
Department and other stakeholders; Execute special research and ad hoc projects 
and dissemination of information; Execute statistical analysis of crime and related 
data; Collect and gather data on safety and security and compile reports; Enhance 
the efficiency of the Directorate and more specifically the effective and efficient 
management of the area of responsibility. 

ENQUIRIES : Mr B Simelane Tel no: (021) 483 3496 
 
POST 07/173 : ADMINISTRATIVE OFFICER: SAFETY PLANNING, REF NO: CS 2017-01 
 
SALARY : R262 272 per annum, Level 08 
CENTRE : Department of Community Safety, Western Cape 
REQUIREMENTS : A suitable recognised 3 year tertiary qualification in Social Science/Public 

Management, Public Relations/Event Management/Investigative Journalism; A 
minimum of 3 years’ appropriate working experience; A valid code B drivers 
licence. Recommendations: Experience in report writing, Project management 
experience. Competencies: Knowledge of records keeping; Knowledge of public 
and policy management; Excellent excel and computer and coordination skills; 
Advanced knowledge of research and report writing; Skills in event and project 
management. 

DUTIES : Responsible for research (primary and secondary) and writing of reports; 
Coordination of research and other projects;  Responsible for Event Management 
of projects; Liaison with key stakeholders;  Capturing of data, analysing, translating 
data into graphs using excel or other programmes; Ensure proper record 
management. 

ENQUIRIES : Ms T Hanekom Tel no: (021) 483 5717 
 
POST 07/174 : ACCOUNTS CLERK: SALARY ADMINISTRATION AND GENERAL OFFICE 

ADMINISTRATION, REF NO: CS 2017-03 
 
SALARY : R 142 461 per annum, Level 05 
CENTRE : Department of Community Safety, Western Cape 
REQUIREMENTS : Grade 12 (Senior Certificate) or equivalent qualification. Recommendation: A valid 

drivers' licence. Competencies: Communication (written and verbal) skills in at least 
two of the three official languages of the Western Cape. 

DUTIES : Collecting of PERSAL reports, payslips and IRP5's from SITA;  Timeously 
distribution of PERSAL reports, payslips and IRP5's;  Assist with the follow up and 
maintenance of debts; Request BAS reports;  Compile the BAS/PERSAL 
reconciliation; Prepare documents for the Document Control Report. 

ENQUIRIES : Ms M Vos Tel no: (021) 483 3469 
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POST 07/175 : ACCOUNTS CLERK: SALARY ADMINISTRATION REF NO: CS 2017-05 
 
SALARY : R142 461 per annum, Level 05 
CENTRE : Department of Community Safety, Western Cape 
REQUIREMENTS : Grade 12 (Senior Certificate) or equivalent qualification. Recommendation: A valid 

drivers' licence. Competencies: Communication (written and verbal) skills in at least 
two of the three official languages of the Western Cape. 

DUTIES : Handle all telephone/written queries pertaining to salary administration;  Recall of 
salaries and repayment of salaries and bonds returned by various banking 
institutions;  Calculation of in-service overpayments and follow up thereof;  Tax-
monthly reconciliation, issuing of original and duplicate IRP5's;  Debt management;  
Follow up and reconciliation of suspense accounts; BAS/PERSAL reconciliation. 

ENQUIRIES : Ms M Vos Tel no: (021) 483 3469 
 

DEPARTMENT OF CULTURAL AFFAIRS AND SPORT 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted. 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/176 : INDUSTRIAL TECHNICIAN (JOURNALIST/EDITOR), REF NO: CAS 2017-03 
 
SALARY : R 262 272 per annum, Level 08 
CENTRE : Department of Cultural Affairs and Sport, Western Cape  
REQUIREMENTS : A relevant B degree/National Diploma or equivalent qualification (As recognised by 

SAQA); 1 year journalistic experience; A valid code B driver's licence. 
Recommendation: BA Journalism (or BA with majors in Journalism/ 
Communication) will be a recommendation. Competencies: Knowledge of the 
production process of a magazine/newsletter; Knowledge of copy editing and 
proofreading; Knowledge of magazine design and layout; Knowledge of books and 
authors in the LIS field; Client relations 

DUTIES : Responsible for the editorial content of the Cape Librarian magazine; Copy editing 
and proofreading of the content of the Cape Librarian magazine; Conceptualisation 
of the layout, monitoring and evaluation; Editing and production of the magazine, 
including the cover. 

ENQUIRIES : Mr N Adonis Tel no: (021) 483 2145 
 
POST 07/177 : CONSERVATOR: REF NO: CAS 2017-01 
 
SALARY : R 211 194 per annum, Level 07 
CENTRE : Department of Cultural Affairs and Sport, Western Cape  
REQUIREMENTS : A relevant B-Degree/National Diploma (or equivalent qualification as recognised by 

SAQA) in the preservation and conservation field. Alternatively a relevant B-degree 
(or equivalent) with appropriate major subject such as history, anthropology, 
archaeology, or other appropriate heritage/ cultural subject (excluding theological 
studies); A minimum of 2 years working experience in the preservation and 
conservation of tangible history field;  A valid Code B driver’s licence. 
Recommendation: Understanding of automated storage and retrieval systems and 
electronic records. Competencies: Knowledge of Provincial procedures and 
protocols;  Computer literacy (Word, Excel, PowerPoint, Outlook)  Good verbal and 
written communication skills in at least two languages of the three official languages 
of the Western Cape; Sensitivity and experience in handling archive material;  
Good hand-eye coordination and an attention to detail. 

DUTIES : Preservation of digital and audio-visual records; Conservation treatment, repair, 
cleaning and storing of digital and audio-visual records; Administrative duties, 
including supervision of staff. 

ENQUIRIES : Ms N Momoti Tel no: (021) 483 0452 
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POST 07/178 : CONTROL AUXILIARY SERVICE OFFICER, (MUSEUM MANAGER), 

MONTAGU MUSEUM - REF NO: CAS 2017-07 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Department of Cultural Affairs and Sport, Western Cape  
REQUIREMENTS : An appropriate B-Degree/National Diploma (or equivalent qualification as 

recognised by SAQA). A minimum of 5 years' experience in a museum 
environment. Competencies: Knowledge of the following; Human Resources 
Management; Financial Management; Good communication (written and verbal) 
communication skills in at least two of the three official languages of the Western 
Cape; Excellent report writing skills; Strategic planning and leadership skills; 
Computer literacy. 

DUTIES : Effective management of administration and governance; Transformative 
Collections and Exhibitions management; Management of Education and Public 
Outreach programmes; Marketing Management. 

ENQUIRIES : Mr M Dlamuka Tel no: (021) 483 5959 
 
POST 07/179 : ADMINISTRATION CLERK - MUSEUM SUPPORT SERVICE, REF NO: CAS 

2017-04 
 
SALARY : R142 461 per annum, Level 05 
CENTRE : Department of Cultural Affairs and Sport, Western Cape  
REQUIREMENTS : A Grade 12 (Senior Certificate) or equivalent qualification. Competencies: Financial 

and Museum Support Service background; Attention to Detail. 
DUTIES : Clerical Support Service; Supply Chain Support Service; Personnel Administration; 

Financial Administration. 
ENQUIRIES : Ms L Hutton Tel no: (021) 483-9703 
 
POST 07/180 : AUXILIARY SERVICES OFFICER: SIMONS TOWN MUSEUM, REF NO. CAS 

2017-05 
 
SALARY : R100 545 per annum, Level 03 
CENTRE : Department of Cultural Affairs and Sport, Simons Town, Western Cape  
REQUIREMENTS : A Grade 12 (Senior Certificate) or equivalent qualification. Competencies: Financial 

and Museum background; People management and interpersonal skills; Attention 
to detail and interest in heritage and culture; Ability to communicate in at least two 
of the three languages in the Western Cape. 

DUTIES : General Administration; Assist in Collection and Exhibition Management; Assist 
with the Education outreach and Public outreach programmes; Marketing. 

ENQUIRIES : Ms L Hutton Tel no: (021) 483-9703 
 
POST 07/181 : AUXILIARY SERVICES OFFICER (GEORGE MUSEUM), REF NO. CAS 2017-06 
 
SALARY : R100 545 per annum, Level 03 
CENTRE : Department of Cultural Affairs and Sport, George, Western Cape  
REQUIREMENTS : A Grade 12 (Senior Certificate) or equivalent qualification. Competencies: 

Administrative procedures/norms and standards; Tourism/Museum Marketing; 
Ability to communicate in at least two of the three languages in the Western Cape. 

DUTIES : Deliver a sustainable relationship with museum stakeholders, schools, 
organisations and visitors; Deliver an effective and friendly reception to the 
museum visitors; Deliver a sound financial environment to George museum; Assist 
in delivering Public outreach programmes and educational programmes to the 
community. 

ENQUIRIES : Ms L Hutton Tel no: (021) 483-9703 
 

DEPARTMENT OF ECONOMIC DEVELOPMENT AND TOURISM 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 
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OTHER POSTS 

 
POST 07/182 : PROCUREMENT SPECIALIST (1 YEAR CONTRACT), REF NO. DEDAT 2017-

04 
 
SALARY : R 612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of Economic Development and Tourism, Western Cape  
REQUIREMENTS : An appropriate recognised B-degree or equivalent qualification (As recognised by 

SAQA); A Minimum of 3 years relevant management experience; A valid code B 
driver`s Licence. Recommendation: Experience in using Public Sector 
Procurement as a tool for SMME and enterprise development; Experience working 
and leveraging with private sector stakeholders; Experience in project 
management; Experience in the development of programmatic business innovation 
strategies;  Experience in the conceptualisation and implementation of 
programmatic enterprise development initiatives with a Procurement Promotion 
context. Competencies: Interpretation and application of policies and procedures; 
Creative thinking; Research and analytical skills; Problem solving skills; and Self-
management; Ability to communicate in at least two official languages dominant in 
the Western Cape Province. 

DUTIES : Strengthen partnerships to provide Procurement Promotion support to small 
businesses;  Develop Procurement Promotion programmatic initiatives to create an 
enabling environment for small businesses to access new markets;  Develop 
programmatic initiatives to provide economic opportunities (e.g. procurement 
opportunities and access to markets) for small businesses with a particular focus 
on small businesses in the Oil and Gas sector linked to the Saldanha Bay IDZ; 
Develop programmatic initiatives to identify specific gaps and/or blockages that 
constrain the participation of small enterprises in Procurement Promotion 
initiatives. Facilitate the implementation of Procurement Promotion innovation 
strategies and policies Promotion support to small businesses. 

ENQUIRIES : Mr J Wolmanrans at (021) 483 2628 
 
POST 07/183 : DEPUTY DIRECTOR: OFFICE OF THE HEAD OF DEPARTMENT (30 MONTH 

CONTRACT) - REF NO. DEDAT 2017-05 
 
SALARY : R612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of Economic Development and Tourism, Western Cape  
REQUIREMENTS : A Relevant B Degree/National Diploma or equivalent as recognised by SAQA; 

Minimum of 6 years appropriate management experience. A valid code B driver's 
licence. Competencies: Knowledge of business and organisational structure of the 
department; Knowledge of departmental operational management systems and 
procedures; Knowledge of the workings of private sector stakeholder 
engagements; Knowledge of the control aspects of contractual management and 
prescripts; Ability to organise multi stakeholder relationships and to gather strategic 
information from various programmes; Knowledge of the workings of combined 
assurance support, particularly internal audit/financial applications and risk 
management; Broad knowledge of all aspects pertaining to line functions within the 
Department; Change management; Knowledge on Human resource management; 
Budget control and management. 

DUTIES : Render secretariat support to the Head Of Department (HoD) in specific 
meetings/forums/committees of the Department and external forums where 
applicable eg secretary of highly confidential and sensitive meetings; Manage all 
administrative support functions, including documents of a very sensitive nature, in 
the Office of the HoD, ensuring the proper flow of information and correspondence 
to and from the HoD; Execute research, analyse information and compile complex 
documents/submissions of strategic nature for the MEC, HoD and members of Top 
Management including drafting of presentations to the HoD, as instructed by the 
HoD. Draft replies / memoranda of strategic nature on behalf of the HoD specifically 
with respect to stakeholders. Manage parliamentary questions and enquiries; 
Operational planning and work organisation of the unit. Develop and maintain 
systems, procedures and protocols; Manage the staff and resources, including the 
finances, of the unit; Manage and co-ordinate and provides technical support to the 
HoD i.r.o Human Resource Management matters, including Performance 
Management (PAs) of members of Top Management and other members of the 
department’s SMS team; Analysis of and the rendering of strategic advice i.r.o all 
Public Service, Provincial and Departmental prescripts, policies and circulars and 
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ensure compliance thereof; Strategically co-ordinate the function in respect of 
integration of the Office with stakeholders and the medium to long-term key 
strategic deliverables of the HoD; Analysis and the rendering of strategic advice to 
the HOD In terms of business stakeholders as it may affect the departments 
mandates;. 

ENQUIRIES : Mr S Fourie Tel no: (021) 483 5065 
 
POST 07/184 : ASSISTANT DIRECTOR-MANAGEMENT ACCOUNTING, REF NO. DEDAT 

2017-02 
 
SALARY : R 311 784 per annum, Level 09 
CENTRE : Department of Economic Development and Tourism, Western Cape  
REQUIREMENTS : A B Comm Degree (or equivalent qualification as recognised by SAQA) with 6 

years Management Accounting experience; 3 years supervisory experience; A 
valid Code B Driver`s licence. Competencies: Extensive knowledge of financial 
norms and standards (Public Finance management Act, National Treasury 
Regulation, Provincial Treasury Instructions, etc; Extensive knowledge of the 
Medium Term Expenditure Framework (MTEF) budget procedures; Extensive 
knowledge of Reporting procedures including Earmarked Funding Reporting, 
Reporting on Game Changers, etc; Extensive knowledge of the Basic Accounting 
System (BAS) and its structures; Knowledge of compiling submissions to the 
Accounting Officer, Ministers, Cabinet, Treasury, etc; Computer literacy (Ms 
Office);  Excellent verbal and written communication skills in at least two of the 
official languages of the Western Cape Province;  Presentation Skills; The ability 
to work under pressure; Excellent report writing skills. 

DUTIES : Co-ordinate the planning portfolio including the budget process; Co-ordination of 
the adjustment Estimate process; Co-ordinate the performance Reporting portfolio 
including Earmarked Funding and Game Changer Reporting process; 
Management and supervision of staff. 

ENQUIRIES : Mr R Le Breton Tel no: (021) 483 9158 
 
POST 07/185 : ASSISTANT DIRECTOR: SUPPLY CHAIN MANAGEMENT, REF NO: DEDAT 

2017-03 
 
SALARY : R 311 784 per annum, Level 09 
CENTRE : Department of Economic Development and Tourism, Western Cape  
REQUIREMENTS : BComm degree (or equivalent qualification as recognised by SAQA); 6 years 

Supply Chain Management experience; 3 years supervisory experience; A valid 
Code B Driver's licence. Competencies: Knowledge and experience of the 
quotation and bidding process and procedures;  Knowledge and understanding of 
contract administration and management; In-depth understanding of LOGIS and 
IPS; Knowledge and application of relevant procurement legislation/policies; 
Computer literacy (MS Office); Excellent verbal and written communication skills in 
at least two of the official languages of the Western Cape Province; Presentation 
Skills. 

DUTIES : Demand Management; Bid Committees (Acquisition Management); Contract and 
Performance Management; Responsible for the effective Management of the SCM 
unit; LOGIS System Controller Duties. 

ENQUIRIES : Ms M Abrahams Tel no: (021) 483 9138 
 
POST 07/186 : ADMINISTRATIVE SUPPORT OFFICER/ ADMINISTRATOR: MONITORING 

AND EVALUATION (24 MONTHS CONTRACT) REF NO: DEDAT 2017-06 
 
SALARY : R 24 111.32 per month, Level 07 
CENTRE : Department of Economic Development and Tourism, Western Cape  
REQUIREMENTS : National Diploma/3 Year Degree (or equivalent qualification as recognised by 

SAQA); A minimum of 1 years proven experience in coordinating or administration 
of projects. Recommendations: Prior knowledge or exposure to common concepts 
used in implementing government M&E systems (Performance information, 
evaluation, monitoring, data reviews, indicators, socio-economic goals);  Strong 
exposure or experience in working with large data sets using MS Excel or similar 
data analysis tools. Competencies: Ability to use advanced computer skills to 
analyse quantitative data sets; Ability to be analytical and details-orientated; Ability 
in setting up/maintaining records-keeping, records management 
(electronic/manual); Exposure or awareness of current affairs/social-economic 
issues in SA/ importance of measuring government performance; Good 
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Communication skills in at least two of the three official languages of the Western 
Cape Province. 

DUTIES : Render line administrative support services; Co-ordinate M&E activities and 
maintain the relevant systems; Provide support to the effective functioning of the 
unit's operations (financial, supply chain, HR management; Render advice and 
liaise with regards to administrative matters. 

ENQUIRIES : Ms Gail Smith (021) 483 9511 
 

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/187 : CONTROL ENVIRONMENTAL OFFICER: WASTE POLICY AND 

MINIMISATION, REF NO. EADP 2017-9 
 
SALARY : Grade A: R 409 989- R 468 771 per annum (As prescribed by the applicable OSD) 
CENTRE : Department of Environmental Affairs and Development Planning, Western Cape  
REQUIREMENTS : An appropriate 4 year B-degree (as recognised by SAQA) in Natural / Physical 

Sciences, Environmental Management or Engineering Sciences; A minimum of 6 
years post-qualification experience; A valid code 08 (EB) drivers’ license. NB: Post 
qualification experience refers to relevant experience gained after obtaining a 
recognised SAQA qualification in the specific occupational class. 
Recommendation: Experience in the following:  A wide ranging knowledge of and 
experience in working with environmental legislation, policies and regulations that 
includes waste management; Knowledge of human resource management and 
financial management; Knowledge of Environmental Resource Economics; 
Knowledge and / or experience of waste minimisation; Advanced experience in 
conducting research; Experience in policy development; Proven experience and 
expertise in drafting scientific report. Competencies: Knowledge of the following: 
Environmental legislation, policies and regulations;  Financial and Human 
Resource Management and administration;  Proven computer literacy (Word, Excel 
and PowerPoint); Excellent communication (written and verbal) and report writing 
skills in at least two of the three official languages of the Western Cape; Conflict 
Management and negotiation skills. 

DUTIES : The Waste Policy incumbent will manage and facilitate the effective and efficient 
development and implementation of policies; legislation, guidelines, norms and 
standards w.r.t integrated waste management; Be responsible for the overall 
management of the projects and personnel in the Waste Policy component that 
comprises human resource development and management, budgeting, project 
management and administration; Provide technical advice on government policies 
and legislation, and technical reports, including environmental impact assessment 
reports. 

ENQUIRIES : Ms B Langenhoven at (021) 483 2971 
 
POST 07/188 : ENVIRONMENTAL OFFICER SPECIALISED PRODUCTION: WASTE 

MANAGEMENT PLANNING, REF NO. EADP 2017-10 
 
SALARY : R332 853- R 461 847 per annum Grade A; (as prescribed by the applicable OSD) 
CENTRE : Department of Environmental Affairs and Development Planning, Western Cape  
REQUIREMENTS : An appropriate Honours Degree (as recognised by SAQA) in Natural, Physical, 

Environmental Sciences and/or Engineering or equivalent appropriate qualification; 
A valid code 08 (EB) driver’s license. Recommendation: Candidate must be willing 
to travel; Sound interpersonal and communication skills (verbal and written), 
including report writing; Proven supervisory and mentoring skills; Proven 
knowledge in Natural/Physical Sciences, Environmental Sciences or Engineering. 
Competencies: Ability to communicate effectively via a wide range of media to a 
diverse range of stakeholders, including report writing skills; The ability to interpret 
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and analyse complex general and hazardous waste information documents to 
advice internal and external stakeholders; Knowledge of environmental, general 
and hazardous waste management; Ability to conduct in-depth research;  
Experience in the facilitation of public participation processes as well as proven 
supervisory and mentoring skills; Excellent level of conflict management and 
dispute resolution skills; Proven computer literacy in MS Office (Word, Excel, 
PowerPoint and Outlook); Proficiency in at least two of the three official languages 
of the Western Cape. 

DUTIES : Manage the development and implementation of specialist projects with regards to 
integrated waste management planning; Manage the development and 
implementation of specialist projects with regards to industry and hazardous waste 
management planning; Assist with general office management i.e. assist with 
Financial and Human Resource Management and office administration; Conduct 
specialised compliance promotion inspections, compliance monitoring and 
enforcement with respect to the departments statutory obligations; Manage and 
provide specialist technical advice on complex technical scoping and 
environmental impact assessment reports and policy documents to organs of state 
and other stakeholders on integrated waste management. 

ENQUIRIES : Ms B Langenhoven Tel no: (021) 483 2971 
 
POST 07/189 : ENVIRONMENTAL OFFICER PRODUCTION: BIODIVERSITY, REF NO. EADP 

2017-7 
 
SALARY : Grade A: R 223 686 - R 248 253 per annum 
  Grade B: R 263 490 - R 292 434 per annum 
  Grade C: R 308 979 - R 392 070 per annum (as prescribed by the applicable OSD) 
CENTRE : Department of Environmental Affairs and Development Planning, Western Cape  
REQUIREMENTS : An appropriate National Diploma / B-Degree in Natural Sciences, Conservation 

Management or Environmental Sciences or equivalent qualification. A valid SA 
driver's license. Competencies: Work well in a team and independently; Excellent 
(written and verbal) communication skills in at least two of the official languages of 
the Western Cape; Organised and systematic; Excellent planning and organising 
skills. 

DUTIES : Assist in the development of policies, legislation, strategies, action plans, 
guidelines, norms and standards; Provide support to other spheres of government, 
stakeholders and internal clients on biodiversity conservation and management 
related issues; Assist with biodiversity capacity building in the Department, 
municipalities and other stakeholders; Arrangement of meetings and workshops 
including: invites, responses, venues, catering, agendas, speakers, attendance 
registers, equipment and post workshop reporting; Preparing and delivery of 
biodiversity related presentations; Perform and manage administrative and related 
functions, which would include but is not restricted to: a) Compilation of and 
submission of monthly and quarterly progress and technical reports; b) Preparation 
and submission of project plans, supply chain applications and general 
Departmental responses to stakeholders; c) Maintain and update databases; 
Control and monitor expenditure of the branch;  Ensure compliance with the Public 
Service prescripts; Assist with the development of internal standards and 
guidelines SOPs. 

ENQUIRIES : Ms M Laros at (021) 483 5126 
 
POST 07/190 : ENVIRONMENTAL OFFICER PRODUCTION: WASTE POLICY AND 

MINIMIZATION REF NO. EADP 2017-8 
 
SALARY : Grade A: R 223 686 - R 248 253 per annum 
  Grade B: R 263 490 - R 292 434 per annum 
  Grade C: R 308 979 - R 392 070 per annum (as prescribed by the applicable OSD) 
CENTRE : Department of Environmental Affairs and Development Planning, Western Cape  
REQUIREMENTS : An appropriate 3 year B-degree in Natural or Physical Sciences, Environmental 

Sciences or Engineering (or an equivalent qualification); A valid code 08 (EB) 
drivers’ license. Recommendation: Experience in waste minimization; 
Competencies: Knowledge of Environmental management;  Knowledge of waste 
management; Excellent verbal communication skills; Excellent report writing skills 
and ability to conduct research; Excellent planning and organizational skills; 
Communication (verbal and written) skills in at least two of the three official 
languages of the Western Cape. 
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DUTIES : Assist with the execution of programmes and projects related to the implementation 
of waste minimization strategies; Assist with capacity building and awareness 
programmes regarding waste minimization; Monitor compliance and enforce 
relevant statutory provisions with regards to the National Environmental 
Management Waste Act; Assist with general planning and organizing activities 
related to projects; Handle enquiries pertaining to waste management problems 
and matters related to the component’s objectives; Provide advice on technical 
reports, including environmental impact assessment reports and comment on 
relevant draft legislation and policies. 

ENQUIRIES : Ms B Langenhoven Tel no: (021) 483 2971 
 

DEPARTMENT OF HUMAN SETTLEMENTS 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POST 

 
POST 07/191 : ASSISTANT DIRECTOR: POLICY AND RESEARCH REF NO. HS 2017-3 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Human Settlements, Western Cape  
REQUIREMENTS : A relevant B-Degree / National Diploma (as recognised by SAQA) in human 

settlements, social sciences, economics, local government, environmental 
sciences or the built environment; A minimum of 3 years relevant work experience 
in public policy analysis or research related to social sciences, economics, human 
settlements, the built environment or environmental sciences; A valid SA driver's 
license. Recommendation: A relevant post-graduate tertiary qualification in human 
settlements, social sciences, economics, local government, environmental 
sciences or the built environment; Proven ability to understand and address public 
policy issues, especially in human settlements or related field (e.g. urban 
geography, spatial planning, property markets, housing finance, construction 
economics); Experience in conducting research and policy development, 
specifically in human settlements or a related field; Strong organising skills, 
including organising data and records of proceedings and research notes, 
workshops and other events related to research, policy development and 
dissemination processes; and Supervisory experience. Competencies: Knowledge 
of government strategy, policy formulation and implementation with a focus on 
human settlements, local government or a related sector; Qualitative and 
quantitative research methods; Public policy design and formulation;  An 
understanding of human settlement issues and policies; Good report writing skills; 
Supervisory and organising skills; Problem solving and analysis; Good computer 
literacy skills in MS Office, Intranet and Internet;  Ability to work under pressure and 
meet tight deadlines; and Willingness to travel. Good communication (written and 
verbal) skills in at least two of the official languages of the Western Cape Province. 

DUTIES : Assist and support a range of stakeholders, including municipalities, on the content, 
interpretation and applicability of human settlement policy, legislation and research; 
Support the production and implementation of high quality, well-written and 
rigorous research outputs including primary research and the analysis of secondary 
data sources; Support the formulation of well-designed and clearly written public 
policy outputs; Assist in establishment of networks, partnerships, reference groups 
and consultation processes to support research and policy work; Disseminate and 
present information in an accessible manner to a range of stakeholders; and 
Provide logistical and administrative support to the sub-directorate and undertake 
supervisory and Human Resource tasks as required. 

ENQUIRIES : Ms N Kabane Tel no; (021) 483 2548 or Mr P Whelan Tel no: (021) 483 3772 
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DEPARTMENT OF LOCAL GOVERNMENT 

 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/192 : DEPUTY DIRECTOR - INTEGRATED DEVELOPMENTAL PLANNING REF NO. 

LG 2017-2 2 POSTS 
 
SALARY : R612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of Local Government, Western Cape  
REQUIREMENTS : B-Degree (or equivalent qualification as recognised by SAQA) in Town Planning or 

Public Management or Development Studies; A minimum of 3 years’ management 
experience in development planning or local government planning; A valid code B 
driver’s licence. Recommendation: Knowledge and experience of the following: 
GIS; Training and experience in municipal strategic management and strategic 
planning processes, including performance management and project 
management; Municipal strategic management and strategic planning processes; 
Project management; Basic financial management. Competencies: Working 
experience and knowledge of the following: IDP policy, legislation and guiding 
manuals; Creative, assertive and self-motivated; Good organising, problem 
solving, analytical thinking and interpersonal skills; Presentation and facilitation 
skills; Computer literacy (MS Office); Communication (written and verbal) skills in 
at least two of the three official languages of the Western Cape. 

DUTIES : Responsible for assessing the quality of Integrated Development Plans; Monitor 
and report on Annual Integrated Development Planning review and 
implementation, including on-site consultation with municipalities; Provide support 
to individual municipalities with drafting and reviewing of IDP’s;  Assisting with the 
coordination and monitoring of sector planning mechanisms for alignment and 
integration of municipal, provincial and national programmes;  Provide capacity 
building in integrated development planning to municipalities and related 
stakeholders, and support municipalities with area based planning; Prepare and 
manage project plans, and prepare monthly/ quarterly performance reviews; 
Maintain an integrated development planning document database in paper format 
and electronic media that is accessible to all three spheres of government; Prepare 
and manage sub-directorate budgets; Spatial mapping and GIS. 

ENQUIRIES : Ms N Kabane Tel no: (021) 483 2548 or Mr P Whelan Tel no: (021) 483 3772 
 

DEPARTMENT OF THE PREMIER 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted. 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/193 : DEPUTY DIRECTOR: ASSET MANAGEMENT REF NO: DOTP 2017-6 
 
SALARY : R 612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape  
REQUIREMENTS : B-Degree/National Diploma (as recognised by the SAQA) or equivalent 

qualification; A minimum of 5 years' relevant experience in assets accounting, 
processes as well as the management of assets and inventory items. 
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Recommendation: Experience and good knowledge of the following:  
Governments' financial/accountancy processes; Governments' asset and inventory 
systems. Competencies: Knowledge and experience of the following: Accounting 
treatment of IT assets and inventory items; Financial reporting in relation to the 
preparation of the monthly system reconciliation processes, inputs for the IFS and 
the AFS; Government's asset and inventory management systems;   Preparing 
inputs for financial statements; Working knowledge of the IT industry; Project 
Management skills; Accountancy/mathematical skills; Communication (written and 
verbal) skills in at least two of the three official language of the Western Cape. 

DUTIES : Application of applicable accounting treatment for IT assets and IT related 
inventory; Compilation of system reconciliation reports and reporting requirements 
for IFS and AFS; Development of IT asset and inventory framework, acquisition 
and demand policies and plans; Provide guidance, support and monitor asset 
movements and inventory usage in relation to the demand plan and stock levels; 
Development of asset and inventory safeguarding measures and the 
implementation thereof. 

ENQUIRIES : Ms E Isaacs at (021) 483 4732 
 
POST 07/194 : CHIEF RISK ADVISOR REF NO: DOTP 2017-10 
 
SALARY : R 612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Department of the Premier, Western Cape 
REQUIREMENTS : B-Degree or National Diploma (as recognised by SAQA) with a minimum of 3 years' 

risk management or other relevant management experience. Recommendation: 
Prior experience in the design and implementation of risk assessment 
methodologies will be advantageous. Competencies: Extensive knowledge of ERM 
frameworks and working principles; Strategic planning skills that involves setting 
the ERM direction for the allocated departments in line with the provincial ERM 
strategy;  Excellent communication skills at an executive management level (verbal 
and writing);  Excellent problem solving skills. 

DUTIES : Manage and drive all ERM activities for allocated departments; Design ERM risk 
implementation plans and monitor and document progress against those plans for 
allocated departments; Support and advise on the embedding of risk management 
processes within allocated departments; Provide support with the identification, 
assessment, prioritization and management of risks and risk profiles within 
allocated department/s; Report on areas where risk tolerance is exceeded, ensure 
that the impact of risk to enterprise value is identified and managed; Data 
consolidation and trend analysis; Prepare and report to Executive Management 
and oversight committees (including ERM Committees, Audit Committees and 
parliamentary oversight committees). 

ENQUIRIES : Ms A Haq Tel no: (021) 483 8318 
 
POST 07/195 : ASSISTANT DIRECTOR: ASSET MANAGEMENT REF NO: DOTP 2017-5 
 
SALARY : R 311 784 per annum, Level 09 
CENTRE : Department of the Premier, Western Cape 
REQUIREMENTS : B-Degree or National Diploma (as recognised by SAQA) with a minimum of 3 years' 

risk management or other relevant management experience. Recommendation: 
Experience and good knowledge of the following: Governments' 
financial/accountancy processes; Governments' asset and inventory systems. 
Competencies: Knowledge and experience of the following: Accounting treatment 
of IT assets and inventory items; Financial reporting in relation to the preparation 
of the monthly system reconciliation processes, inputs for the IFS and the AFS; 
Government's asset and inventory management systems;  Preparing inputs for 
financial statements; Working knowledge of the IT industry; Project Management 
skills; Accountancy/mathematical skills; Communication (written and verbal) skills 
in at least two of the three official language of the Western Cape. 

DUTIES : Application of applicable accounting treatment for IT assets and IT related 
inventory; Compilation of system reconciliation reports and reporting requirements 
for IFS and AFS; Development of IT asset and inventory framework, acquisition 
and demand plans; Provide guidance, support and monitor asset movements and 
inventory usage in relation to the demand plan and stock levels; Development of 
asset and inventory safeguarding measures and the implementation thereof. 

ENQUIRIES : Ms A Stassen Tel no: (021) 483 2934 
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POST 07/196 : ASSISTANT DIRECTOR: ASSET MANAGEMENT REF NO: DOTP 2017-5 
 
SALARY : R 262 272 per annum, Level 08 
CENTRE : Department of the Premier, Western Cape 
REQUIREMENTS : B Degree / National Diploma (or equivalent qualification) in Accounting, Auditing or 

Financial Management; A minimum of 3 years’ relevant experience in an auditing 
or financial accounting environment. Recommendation: Knowledge and 
experience of the following: Evaluation of policies, instructions, circulars and report 
writing skills; Conducting presentations to various stake holders. Competencies: 
Sound knowledge of Financial Norms and Standards (Public Finance Management 
Act, National Treasury Regulations and Provincial Treasury Instructions); 
Knowledge of Risk Management frameworks, Internal Control tools and 
techniques; Good communication (written and verbal) and report writing skills in at 
least two of the official languages of the Western Cape; Proven computer literacy 
in MS Office (Work, Excel and PowerPoint); Problem Solving skills; Planning and 
organising skills. 

DUTIES : Performing the post audit of payment vouchers, documenting audit findings, 
drafting post audit reports and communication of post audit findings; Conducting 
investigations on irregular expenditure, fruitless and wasteful expenditure and 
unauthorised expenditure; Rendering assurance services by conducting adhoc 
audits/inspections, drafting audit/inspection reports and ensuring the 
implementation of corrective and preventative measures; Ensuring proper 
governance by developing compliance monitoring tools; Providing loss 
management services by maintaining an integrated loss control system. 

ENQUIRIES : Ms E Adams Tel no: (021) 483 9451 
 
POST 07/197 : SUPPLY CHAIN MANAGEMENT CLERK REF NO: DOTP 2017-2 
 
SALARY : R 142 461 per annum, Level 05 
CENTRE : Department of the Premier, Western Cape 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification); • A valid driver’s license. 

Recommendation: Knowledge and experience of asset/inventory systems used in 
Government. Competencies: Knowledge of the following: IT assets and inventory 
items; Governments Asset Management prescripts, processes and systems; Asset 
identification and stock take methods;  Communication (written and verbal) skills in 
at least two of three official languages of the Western Cape;  Ability to work under 
pressure and meet strict deadlines. 

DUTIES : Bar coding of assets; Stock take of inventory items and assets; Capturing of assets 
and correct value determination; Asset and Inventory storage administration and 
control. 

ENQUIRIES : Ms I Oliphant Tel no: (021) 483 3398 
 

PROVINCIAL TREASURY, WESTERN CAPE 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted. 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POST 

 
POST 07/198 : DEPUTY DIRECTOR: ASSET MANAGEMENT REF NO. DOTP 2017-6 
 
SALARY : R612 822 per annum, Level 11 (all-inclusive salary package) 
CENTRE : Provincial Treasury, Western Cape  
REQUIREMENTS : B-Degree/National Diploma (as recognised by the SAQA) or equivalent 

qualification; A minimum of 3 years relevant management experience. 
Recommendation: Knowledge of the following:  The business and organisational 
structure of the department; Corporate governance requirements, with particular 
reference to prescribed plans and committees; Provincial policies, service level 
agreement and service schedules in terms of which the working relationship with 
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the CSC is managed. Competencies: Knowledge of provincial policies, service 
level agreement and service schedules in terms of which the working relationship 
with the CSC is managed; Conceptual, interpretive and formulation skills; Ability to 
work under pressure and meet deadlines; Self-motivated/Disciplined; 
Communication (written and verbal) skills in at least two of the three official 
language of the Western Cape. 

DUTIES : Drafting and consolidating of prescribed departmental plans and reports for 
submission to CSC;  Coordinate the appointment of members of prescribed 
departmental committees/transversal forums and other statutory requirements and 
facilitate the logistical arrangements for prescribed committees;  Monitor, assess 
and report on the service delivery of the CSC and the Department in terms of the 
CSC service level agreement; Serve as a nodal point between the department ant 
the CSC pertaining to all correspondence, actions, monitoring and evaluation 
related to corporate services provided. 

ENQUIRIES : Ms A Smit Tel no: (021) 483 3037 
 

DEPARTMENT OF SOCIAL DEVELOPMENT 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/199 : DEPUTY DIRECTOR: OUTENIEKWA SECURE CARE CENTRE REF NO. DSD 

2017-7 
 
SALARY : R612 822 per annum, Level 11, (all-inclusive salary package) 
CENTRE : Department of Social Development, Western Cape, Outeniekwa 
REQUIREMENTS : Appropriate 3-year B-Degree or National Diploma (as recognised by SAQA); A 

minimum of 3 year's management experience. Competencies: Knowledge and 
understanding of National and Provincial frameworks and International accords for 
residential care; Knowledge of political, economic and social affairs impacting on 
the provincial government of the Western Cape;  Knowledge of Constitutional, legal 
and institutional arrangements governing the South Africa public sector;   
Knowledge of quality residential care and treatment plans;  Knowledge of adequate 
health care, protection and educational opportunities for children. 

DUTIES : Effective service delivery in terms of National, Provincial Frameworks and 
International accords for residential care; Ensuring efficient, economic and effective 
use of appropriated funds and Physical resources; Effective human resource 
management and development; Strategic management and organisational 
development; Effective operational planning and execution. 

ENQUIRIES : Ms L Goosen Tel no: (021) 202 9251 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/200 : SOCIAL WORKER: MILNERTON AND CAPE TOWN REF NO. DSD 2017-5 
 
SALARY : Grade 1: R 211 263 – R 244 908 per annum 
  Grade 2: R 259 818 – R 301 191 per annum 
  Grade 3: R 318 102 – R 368 766 per annum 
  Grade 4: R 391 224 – R 481 155 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape  
REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work); Compulsory 

registration with the South African Council for Social Service Professions as Social 
Worker. Experience: Grade 1: None; Grade 2: A minimum of 10 years appropriate 
experience in social work after registration as a Social Worker with the SACSSP; 
Grade 3: A minimum of 20 years appropriate experience in social work after 
registration as a Social Worker with the SACSSP; Grade 4: A minimum of 30 years 
appropriate experience in social work after registration as a Social Worker with the 
SACSSP. Note: Proof of first registration as Social Worker with the SACSSP must 
be submitted with your online application. Competencies: Knowledge of relevant 
legislation, policies and prescripts;  Good communication skills both verbal and 
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written including report writing;  Sound Interpersonal relations;  Customer Service 
Orientation/ Diversity Citizenship;  Self-management and motivation.  

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the relevant programmes. Attend to any other matters that could result in, or stem 
from, social instability in any form. This would include the following actions: Identify 
and make recommendations on the appropriate interventions required to address 
the identified conditions. Develop, determine and plan programmes to render the 
recommended interventions efficiently, effectively and economically.  Monitor and 
evaluate the effectiveness of the recommended interventions, report on progress 
and identify further/amended interventions to address the identified conditions; 
Implement the recommended interventions by providing continuous support, 
counselling, guidance and advice to the affected individuals, groups, families and 
communities;  Produce and maintain records of social work interventions, 
processes and outcomes;  Monitor and study the social services legal and policy 
framework continuously;  Perform all the administrative functions required of the 
job. 

ENQUIRIES : Ms K Zimba Tel no: (021) 483 7676 
CLOSING DATE : 20 February 2017 
 
POST 07/201 : SOCIAL WORKER: SUBSTANCE ABUSE REF NO. DSD 2017-8 
 
SALARY : Grade 1: R 211 263 – R 244 908 per annum 
  Grade 2: R 259 818 – R 301 191 per annum 
  Grade 3: R 318 102 – R 368 766 per annum 
  Grade 4: R 391 224 – R 481 155 per annum (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape  
REQUIREMENTS : A formal tertiary qualification in Social Work (Bachelor of Social Work); Compulsory 

registration with the South African Council for Social Service Professions as Social 
Worker. Experience: Grade 1: None; Grade 2: A minimum of 10 years appropriate 
experience in social work after registration as a Social Worker with the SACSSP; 
Grade 3: A minimum of 20 years appropriate experience in social work after 
registration as a Social Worker with the SACSSP; Grade 4: A minimum of 30 years 
appropriate experience in social work after registration as a Social Worker with the 
SACSSP. Note: Proof of first registration as Social Worker with the SACSSP must 
be submitted with your online application. Competencies: Knowledge of relevant 
legislation, policies and prescripts; Language proficiency and literacy; Good 
communication skills both verbal and written; Sound Interpersonal relations; 
Customer Service Orientation/ Diversity Citizenship; Self-management and 
motivation.  

DUTIES : Render a social work service with regard to the care, support, protection and 
development of vulnerable individuals, groups, families and communities through 
the substance abuse programmes. Attend to any other matters that could result in, 
or stem from, social instability in any form. This would include the following actions: 
Identify and make recommendations on the appropriate substance abuse 
interventions required to address the identified conditions. Develop, determine and 
plan programmes to render the recommended interventions efficiently, effectively 
and economically. Monitor and evaluate the effectiveness of the recommended 
interventions, report on progress and identify further/amended interventions to 
address the identified conditions; Implement the recommended interventions by 
providing continuous support, counselling, guidance and advice to the affected 
individuals, groups, families and communities; Produce and maintain records of 
social work interventions, processes and outcomes; Monitor and study the social 
services legal and policy framework continuously; Perform all the administrative 
functions required of the job. 

ENQUIRIES : Ms F Isaacs Tel no: (021) 483 8442 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/202 : PERSONAL ASSISTANT: COMMUNITY DEVELOPMENT REF NO. DSD 2017-6 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Department of Social Development, Western Cape 
REQUIREMENTS : Grade 12 (or equivalent) Certificate; A relevant Certificate/Diploma 

(Secretarial/Office Administration) or equivalent qualification; A minimum of 3 
years’ relevant experience in rendering a support service to Senior Management. 
Competencies: Excellent planning and organising skills;   Outstanding 
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communication skills (written and verbal); Office Management skills; Advanced 
knowledge of MS Office (Excel, Word, PowerPoint) software and relevant software 
used by Government; Good interpersonal skills; Problem solving skills. 

DUTIES : Provide Secretarial services to Director; Render administrative support to the 
Director; Render administrative support services & manage the diary of the 
Director; Support the Director in terms of budget processes; Analyse relevant 
Public Service and departmental prescripts/policies and other documents and 
ensure that the application thereof is understood properly. 

ENQUIRIES : Mr L Arnolds Tel no: (021) 483 6657 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/203 : EDUCATION OFFICER: VREDELUS SECURE CARE CENTRE REF NO. DSD 

2017-9 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Department of Social Development, Western Cape 
REQUIREMENTS : Experience in teaching (foundation/ Intermediate Phase; Experience in teaching 

learners with special educational needs will be an advantage; Experience in 
working with behaviourally challenging youth will be an advantage. 
Recommendation: Experience in teaching (foundation/ Intermediate Phase; 
Experience in teaching learners with special educational needs will be an 
advantage; Experience in working with behaviourally challenging youth will be an 
advantage. Competencies: Capability to be a motivator who leads by example, with 
good time management and the ability to be assertive in managing acting out 
behaviour while exhibiting the necessary self-control; Interpret and apply relevant 
policies and procedures; People resource planning; Facilitation skills; Presentation 
skills; Influencing; Communication and interpersonal relations skills; Computer 
literacy (MS Office); Communication (written and verbal) skills in at least two of the 
three official languages of the Western Cape. 

DUTIES : Preparing and presenting Educational and Development Programmes for learners 
with special educational needs; Guidance / Leadership and support with regards to 
holistic and inclusive educational and developmental programmes; Assessment 
and evaluation: Baseline assessment of newly admitted learners' academic levels; 
Evaluate learners' achievement of learning outcomes, compile quarterly school 
reports of each learner; Provide remedial intervention per individual learner when 
needed;   Manage the utilisation of all financial and physical resources to ensure 
sound financial control;  Planning and Administration: Annual, quarterly, weekly and 
daily planning and reporting; Administration of daily attendance registers of 
learners; Record keeping of learners' work and achievements in learner portfolios. 

ENQUIRIES : Ms B Booysen Tel no: (021) 931 0234 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/204 : CHILD AND YOUTH CARE WORKER: LINDELANI SECURE CARE CENTRE 

REF NO. DSD 2017-1 
 
SALARY : Grade 1: R 115 608 – R 128 964 per annum 
  Grade 2: R 136 824 – R 153 990 per annum, (Notch dependent on experience) 
CENTRE : Department of Social Development, Western Cape, Lindelani  
REQUIREMENTS : A National Senior Certificate (Grade 12); Experience: Grade 1: No experience; 

Grade 2: Minimum of 10 years appropriate experience in Child and Youth Care 
Work after having obtained the required qualification. Competencies: Knowledge 
of the following: Developmental programmes,  Clerical/ Administrative procedures, 
Knowledge of the rules and procedures of the care centre,  Planning and 
organising, Communication skills (written and verbal); Ability to intervene and 
resolve conflict;  Problem solving skills; Planning and organizing; Conduct 
him/herself in a respectful manner when dealing with clients; Be non-judgmental; 
Unconditional caring; Assertive; Tolerant; Commitment;  Creative; Professional 
ethics; Have the ability to work with children in conflict with the law. 

DUTIES : Receive children and youth to the care facility after admission; This would include 
the following actions: Body search where applicable; Observe physical and 
emotional state of the child and youth and report irregularities/abuse and/or refer 
where applicable; Provide young people with basic needs including clean clothes 
and linen. Allocate young people to dormitories/houses/units; Establish rapport with 
child; Inform the child/youth of the rules and routine of the care facility; Explain to 
the child/youth's his/her rights and responsibilities;  Ensure that children/youth 
receive medical services;  Accompany children and youth to medical institutions; 
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Administer medication and other treatments as required; Assist with the 
implementation of planned activities, developmental and therapeutic programmes; 
Observe, record and report occurrences emanating from the interventions. Engage 
in basic life space to promote the development and care of children and youth. This 
would entail others the following: Identify, allocate and participate in practical work 
to transfer skills through role modelling; Engage in and supervise the daily routines 
of children e.g. bathing, dressing, feeding, bed making, cleaning of rooms and 
studying. Perform administrative work relevant to the job. Complete daily registers 
e.g log books, medication registers, incident reports etc.; Perform all the clerical 
functions required by the job. 

ENQUIRIES : Ms M Jonkerman at (021) 865 2634 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/205 : CHILD AND YOUTH CARE WORKER: BONNYTOUN SECURE CARE CENTRE, 

REF NO. DSD 2017-2 
 
SALARY : Grade 1: R115 608 – R 128 964 per annum 
  Grade 2: R136 824 – R 153 990 per annum, (Notch dependent on experience) 
CENTRE : Department of Social Development, Western Cape, Bonnytoun 
REQUIREMENTS : A National Senior Certificate (Grade 12); Experience: Grade 1: No experience; 

Grade 2: Minimum of 10 years appropriate experience in Child and Youth Care 
Work after having obtained the required qualification. Competencies: Knowledge 
of the following: Developmental programmes,  Clerical/ Administrative procedures, 
Knowledge of the rules and procedures of the care centre,  Planning and 
organising, Communication skills (written and verbal);  Ability to intervene and 
resolve conflict;  Problem solving skills; Planning and organizing; Conduct 
him/herself in a respectful manner when dealing with clients; Be non-judgmental; 
Unconditional caring; Assertive; Tolerant; Commitment;  Creative; Professional 
ethics; Have the ability to work with children in conflict with the law.  

DUTIES : Receive children and youth to the care facility after admission; This would include 
the following actions: Body search where applicable; Observe physical and 
emotional state of the child and youth and report irregularities/abuse and/or refer 
where applicable; Provide young people with basic needs including clean clothes 
and linen. Allocate young people to dormitories/houses/units; Establish rapport with 
child; Inform the child/youth of the rules and routine of the care facility; Explain to 
the child/youth's his/her rights and responsibilities. Ensure that children/youth 
receive medical services; Accompany children and youth to medical institutions; 
Administer medication and other treatments as required. Assist with the 
implementation of planned activities, developmental and therapeutic programmes. 
Observe, record and report occurrences emanating from the interventions. Engage 
in basic life space to promote the development and care of children and youth. This 
would entail others the following: Identify, allocate and participate in practical work 
to transfer skills through role modelling; Engage in and supervise the daily routines 
of children e.g. bathing, dressing, feeding, bed making, cleaning of rooms and 
studying. Perform administrative work relevant to the job. Complete daily registers 
e.g log books, medication registers, incident reports etc. Perform all the clerical 
functions required by the job. 

ENQUIRIES : Mr T Fourie Tel no: (021) 986 9100 
CLOSING DATE : 27 February 2017 @ 16:00 
 
POST 07/206 : CHILD AND YOUTH CARE WORKER: OUTENIEKWA SECURE CARE CENTRE 

REF NO. DSD 2017-4 
 
SALARY : Grade 1: R115 608 – R 128 964 per annum 
  Grade 2: R136 824 – R 153 990 per annum, (Notch dependent on experience) 
CENTRE : Department of Social Development, Western Cape, Outeniekwa 
REQUIREMENTS : A National Senior Certificate (Grade 12); Experience: Grade 1: No experience; 

Grade 2: Minimum of 10 years appropriate experience in Child and Youth Care 
Work after having obtained the required qualification. Competencies: Knowledge 
of the following: Developmental programmes,  Clerical/ Administrative procedures, 
Knowledge of the rules and procedures of the care centre,  Planning and 
organising, Communication skills (written and verbal); Ability to intervene and 
resolve conflict;  Problem solving skills; Planning and organizing; Conduct 
him/herself in a respectful manner when dealing with clients; Be non-judgmental; 
Unconditional caring; Assertive; Tolerant; Commitment;  Creative; Professional 
ethics; Have the ability to work with children in conflict with the law. 
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DUTIES : Receive children and youth to the care facility after admission; This would include 
the following actions: Body search where applicable; Observe physical and 
emotional state of the child and youth and report irregularities/abuse and/or refer 
where applicable; Provide young people with basic needs including clean clothes 
and linen. Allocate young people to dormitories/houses/units; Establish rapport with 
child; Inform the child/youth of the rules and routine of the care facility; Explain to 
the child/youth's his/her rights and responsibilities. Ensure that children/youth 
receive medical services; Accompany children and youth to medical institutions; 
Administer medication and other treatments as required. Assist with the 
implementation of planned activities, developmental and therapeutic programmes. 
Observe, record and report occurrences emanating from the interventions. Engage 
in basic life space to promote the development and care of children and youth. This 
would entail others the following: Identify, allocate and participate in practical work 
to transfer skills through role modelling; Engage in and supervise the daily routines 
of children e.g. bathing, dressing, feeding, bed making, cleaning of rooms and 
studying. Perform administrative work relevant to the job. Complete daily registers 
e.g log books, medication registers, incident reports etc.; Perform all the clerical 
functions required by the job. 

ENQUIRIES : Mr B Nicholas Tel no: (044) 803 7500 
CLOSING DATE : 27 February 2017 @ 16:00 
 

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS 
 
APPLICATIONS : To apply submit your application online via www.westerncape.gov.za/jobs. Only 

applications submitted online will be accepted. 
CLOSING DATE : 27 February 2017 @ 16:00 
NOTE : Shortlisted candidates will be required to submit copies of their documentation for 

verification purposes. These candidates will be required to attend interviews on a 
date and time as determined by the department and may also be required to 
undergo competency assessments/proficiency test. Please regard your application 
as unsuccessful if you do not get a reply within 3 months after the closing date. 

 
OTHER POSTS 

 
POST 07/207 : CHIEF QUANTITY SURVEYOR REF NO: TPW 2017-07 
 
SALARY : OSD as prescribed - Chief Quantity Surveyor 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A relevant Degree (or relevant qualification) in Quantity Surveying – as recognised 

by SAQA; A minimum of 6 years' post qualification Quantity Surveying experience; 
A valid driver’s licence;  Compulsory registration with SACQSP as Professional 
Quantity Surveyor (Please attach your proof of registration to your profile). 
Recommendation: Experience in management of infrastructure programmes; 
Project management skills, and experience in the use of Microsoft Projects or 
similar industry - standard project management tools; Registration with the 
following Professional Body - SACPCMP. Competencies: Knowledge of the 
following: Disciplinary measures and the application thereof; Legal compliance with 
the built environment; Provincial Infrastructure Delivery Management System; 
Technical requirements to assess appropriateness of land; Good communication 
(written and verbal) skills in at least two of the official languages of the Western 
Cape Province; Apply expertise and technology; Ability to undertake risk analyses 
and develop risk mitigation strategies. 

DUTIES : Perform quantity surveying activities on buildings, structures and facilities; 
Coordinate professional teams on all aspects regarding quantity surveying 
services; Ensure adherence to quantity determination standards; Provide quantity 
survey advice and technical support in the evaluation of costs; Ensure the adoption 
of technical and quantity strategies; Develop quantity surveying related policies, 
methods and strategies; Provide solutions on non-compliance on quantity 
determination;  Review cost determinations of projects and estimates 
accomplished by building designers. 

ENQUIRIES : Mr A Van Leeuwen Tel no: (021) 483 5438 
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POST 07/208 : DEPUTY DIRECTOR: TECHNICAL SERVICES, GEORGE REF NO. TPW 2017-
19 

 
SALARY : R726 276 per annum, Level 12 all-inclusive salary package 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A 3 year B-Degree/National Diploma (T/N/S streams) or equivalent technical 

qualification in the Built Environment; Valid unendorsed code B driver's licence; 
Minimum of 6 years' appropriate experience. Competencies: Ability to work under 
pressure and meet deadlines; Computer literacy (MS Word, Microsoft Excel, 
Microsoft Outlook, Ms Projects); Recordkeeping; Ability to lead a multi-disciplinary 
team of built environment professionals; Communication (written and verbal) skills 
in at least two of the three official languages of the Western Cape. 

DUTIES : Manage the planning, prioritisation and reporting of all scheduled maintenance 
programmes for user departments; Manage the planning, coordination and 
reporting of day-to-day maintenance projects; Ensure attainment of the WCG's 
social and economic goals in the execution of all maintenance projects; Manage 
multi-disciplinary project teams in the delivery of scheduled and unscheduled 
maintenance projects; Ensure compliance to sound public management and 
administration; Optimise the utilisation of available funds and resources allocated 
to the George office.. 

ENQUIRIES : Mr R Monare Tel no: (021) 483 5310 
 
POST 07/209 : ASSISTANT DIRECTOR: BUDGET REVENUE AND EXPENDITURE REF NO. 

TPW 2017-04 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A B-degree or National Diploma (or equivalent qualification); A minimum of 3 years' 

relevant experience. Recommendation: A valid driver's licence; Ability to explain 
finance concepts. Competencies: Knowledge of the following: National, Provincial 
and Departmental policies, prescripts and practices; Budget management, 
compilation and reporting; Interpret applicable policies, legislation, guidelines, 
standards, procedures and best practices; BAS and Persal systems;  
Communication skills (written and verbal) in at least two of the three official 
languages of the Western Cape; Report writing and formulations skills; Problem 
solving and analytical skills; Computer literacy skills in MS Office package (Word, 
Excel and Outlook); Strong database management skills. 

DUTIES : Budget Planning; Budget preparation; Strategic and Annual Performance Planning; 
Trend analysis and reporting; Annual cash-flow projections. 

ENQUIRIES : Ms G Rinquest Tel no: (021) 483 3426 
 
POST 07/210 : ASSISTANT DIRECTOR: ROAD SAFETY MANAGEMENT, REF NO. TPW 2017-

06 
 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : B-degree/National Diploma (or equivalent qualification); A minimum of 3 year's 

relevant experience; A valid driver's licence. Recommendation: Experience in 
traffic working environment or related field; History in working with communities and 
education facilities. Competencies: Knowledge of Road Safety Practices and 
Principles; Knowledge of applicable policies and procedures; Planning and 
organising skills; Ability to work under pressure and meet strict deadlines; 
communication skills (written and verbal) in at least two of the three official 
languages of the Western Cape; Computer literacy in MS Office package (Word, 
Excel, PowerPoint and Outlook); Managerial skills. 

DUTIES : Compile Business/Operational plans for presentation and awareness interventions; 
Coordinate and oversee the provision of road safety education presentations to 
educators and learners; Manage, coordinate and facilitate awareness 
interventions; Implement projects to support People and Social Management; 
Coordinate District Regional Traffic Management Coordinating Committee 
structures and other road safety initiatives in the area; Conduct general 
administration duties as well as monitoring and evaluating sub-ordinates activities; 
Effective and efficient management of budget and other resources. 

ENQUIRIES : Mr D Frost Tel no: (021) 483 6971 
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POST 07/211 : ASSISTANT DIRECTOR: INFORMATION AND SYSTEMS REF NO. TPW 2017-
08 

 
SALARY : R311 784 per annum, Level 09 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A B-degree or National Diploma in Information Technology or Information Systems 

(or equivalent qualification); A minimum of 3 years relevant experience. 
Competencies: Knowledge in the following: CEI policy; Public Finance 
Management Act (PFMA); PAIA and PAJA; Planning and Organising skills; Ability 
to work under pressure and meet strict deadlines; Leadership and Supervision 
skills; Communication skills (written and verbal) in at least two of the three official 
languages of the Western Cape; Conflict resolution skills. 

DUTIES : Management of Desktop support; Management of ICT Systems; Management of 
security of ICT Systems; Special projects; Supervision of staff. 

ENQUIRIES : Ms B Macmahon Tel no: (021) 483 0211 
 
POST 07/212 : WORKS INSPECTOR: EDUCATION INFRASTRUCTURE REF NO. TPW 2017-

03 
 
SALARY : R262 272 per annum, Level 08 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A National Diploma (T/N/S streams) as recognised by SAQA; or A N3 plus a passed 

trade test in the building environment; Registration as an Engineering Technician; 
A minimum of 3 years’ appropriate experience; A valid driver’s License. 
Competencies: Communication skills (Written and verbal) in two of the three official 
languages of the Western Cape; Presentation and organising skills; Ability to work 
under pressure and meet strict deadlines; Computer literacy in MS office package 
(Word, Excel, Projects and Outlook); Ability to work independently and as part of a 
team. 

DUTIES : Undertake inspections of building and compilation of reports; Prepare the budget 
and estimates of cost maintenance projects; Prepare tender documentation and 
specification; Supervise and exercise quality control on projects. 

ENQUIRIES : Mr R Schreuder Tel no: (021) 4838510 
 
POST 07/213 : STATE ACCOUNTANT: BUDGET REVENUE AND EXPENDITURE REF NO: 

TPW 2017-16 
 
SALARY : R262 272 per annum, Level 08 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : 3-year tertiary qualification (B-Degree or National Diploma) as recognised by SAQA 

with a minimum of 1 year relevant experience in the management accounting field/ 
financial accounting field. Recommendation: Experience in the following: 
Management Accounting and/or Financial Accounting field; Database 
Management and administration; Project Management. Competencies: Knowledge 
of the following: National, Provincial and Departmental policies, prescripts and 
practices regarding financial matters, especially the PFMA; Budget Management, 
compilation and reporting procedures; Ability to interpret applicable policies, 
legislation, guidelines, standards, procedures and best practices; Knowledge and 
experience in Financial systems; Proven advanced computer skills, especially 
Excel; Policy formulation and ability to interpret and apply policy; Report writing and 
formulation skills; Problem solving and analytical skills; Communication skills 
(written and verbal) in at least two official languages of the Western Cape Province. 

DUTIES : Budget planning and preparation for a Programme; Budget monitoring, analysing 
and reporting on expenditure for a Programme; Adjustments Estimate for the 
programme; Annual Financial Statements. 

ENQUIRIES : Ms G Rinquest Tel no: (021) 483 3426 
 
POST 07/214 : PORTFOLIO OFFICER: PROPERTY MANAGEMENT REF NO: TPW 2017-14 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A B-Degree/National Diploma (or equivalent qualification) as recognised by SAQA; 

A minimum of 1 year relevant experience. Competencies: Knowledge of the 
following: Public Finance Management Act (PFMA), Treasury regulations and 
guidelines; Public Service Act / Regulations. Financial management. 
Communication skills (Written and verbal) in two of the three official languages of 
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the Western Cape; Planning and organising skills; Ability to work under pressure 
and meet strict deadlines. 

DUTIES : Maintain a complete record of valid leases and update the lease management 
system in respect of all immovable assets within the leasing-in portfolio; Assist and 
prepare documentation for the negotiations with prospective and existing landlords 
in respect of new leases, renewals and cancellations; Maintain a complete record 
of all leasing-out and update the lease management system in respect of all 
immovable assets within the portfolio; Assist with compilation reports and draft 
submissions for approval to the delegated authority in terms of disposal of 
superfluous provincial immovable assets; Perform debt management and credit 
control; Assist with budgetary inputs and ensure the recovery and expenditure 
through responsible implementation of policies, practices and decisions in order to 
achieve unit objectives efficiently and effectively. 

ENQUIRIES : Mr M Nyali Tel no: (021) 483 3770 
 
POST 07/215 : ADMINISTRATIVE OFFICER: LAND TRANSPORT DEVELOPMENT REF NO. 

TPW 2017-15 
 
SALARY : R211 194 per annum, Level 07 
CENTRE : Department of Transport and Public Works, Western Cape 
REQUIREMENTS : A B-Degree/National Diploma (or equivalent qualification) as recognised by SAQA; 

A minimum of 1 year relevant experience. Recommendation: Knowledge of Public 
Administration and Supply Chain Management Processes. Competencies: 
Knowledge of the following; Public Administration; Supply Chain Management; 
Monitoring and evaluation methods, tools and techniques; Applicable legislative 
and regulatory requirements in the development of Public Transport projects;  
Communication skills (written and verbal) in at least two of the three languages of 
the Western Cape;  Computer literacy in Ms Office package (Word, Excel, Outlook);  
Planning and Organising skills;  Ability to work under pressure and meet strict 
deadlines. 

DUTIES : Provide high level administrative support services to the component which will 
include facilitating and coordinating the development of Land Transport Services; 
Active administration participation on Public Transport Projects; Collect, analyse 
and collate information upon request;  Respond to general enquiries received via 
telephone, email and written correspondence from various stakeholders; Assist in 
conducting desktop research on matters relating to public transport; Coordinate 
logistical arrangements for meetings when required; Assist with sound financial 
administration of the component. 

ENQUIRIES : Mr C Cloete Tel no: (021) 483 4880 
 


